


New Mexico Junior College is committed to a policy of
non-discrimination on the basis of race, sex, national origin,
disability, or other non-merit reasens, in admissions,
educational programs or activities and employment, as
required by applicable laws and regulations. Inquiries may
be addressed to:

Equal Employment Opportunity Chairperson

NMIC, 5317 Lovington Highway

Hobbs, NM 88240 or

Director

Office of Civil Rights, Health,

Education and Welfare

Washington, DC 20201,
Admission to specific courses and/or specific programs of
study may be denied if the admission presents a significant
health or safety threat as noted in the Americans with
Disabilities Act and related statutes. Any individual with a
hearing impairment may reach NMIC by using one of the
following methods:

New Mexico Relay for the Deaf: 1-800-659-177 or

Voice/TDD, 392-5411

Family Educational Rights
and Privacy Act [ FERPA )

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their education
records. They are: (1) The right to inspect and review the
student’s education records within 45 days of the day the
College receives a request for access. Students should
submit to the Dean of Enrollment Management or other
appropriate official, written requests that identify the
record(s) they wish to inspect. The College official will
make arrangements for access and notify the student of the
time and place where the records may be inspected. If the
records are not maintained by the College official to whom
the request was submitted, that official shall advise the
student of the correct official to whom the request should be
addressed. (2) The right to request the amendment of the
student’s education records that the student believes are
inaccurate or misleading. Students may ask the College to
amend a record that they believe is inaccurate or misleading.
They should write the College official responsible for the
record, clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading. If
the College decides not to amend the record as requested by
the student, the College will notify the student of the
decision and advise the student of his or her right to a
hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be
provided to the student when notified of the right to a
hearing. (3) The right to consent to disclosures of personally
identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes
disclosure without consent. One exception, which permits
disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a
person employed by the College in an administrative,
supervisory, academic or research, or support staff position
(including law enforcement unit personnel and health staff);
a person or company with whom the College has contracted

(such as an attorney, auditor or collection agent); a person
serving on the Board of Trustees; or a student serving on an
official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing
his or her tasks. A school official has a legitimate
educational interest if the official needs to review an
education record in order to fulfill his or her professional
responsibility. Upon request, the College discloses
education records without consent to officials of another
school in which a student seeks or intends to enroll. A
second exception which allows disclosure without consent
of the student is to contact parents of any student under 21
year of age if she or he has violated policies about alcohol
or drug use, regardless of whether the parents claim the
student as a dependent for tax purposes. Also, information
about the results of a disciplinary proceeding can be
released to anyone if the student is an alleged perpetrator of
a crime of violence or non-forcible sex offense AND if the
student violated institutional policies because of the crime.
(4) The right to file a complaint with the U.S. Department of
Education concerning alleged failures by New Mexico
Junior College to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA
is:

Fahily Policy Compliance Office

U.S. Depariment of Education

600 Independence Avenue, SW

Washington, DC 20202-4605
Directory information defined as; student name; address;
telephone and e-mail addresses; date of birth; level of
education; academic major; degree and awards received;
and photographs, weight and height of athletes may be
given upon request. A student can request, in writing, that
the admissions and records office not release this
information and the request will be honored.

Student educational records are retained on the schedule
established by applicable laws, Records are destroyed after
the schedule for retention of records has expired. The
current schedule for retention of student records as defined
by New Mexico Statutes is:

¢  Student Academic File — five (5) years after the last

semester attended by student
*  Student Transcript — one hundred (100) years from

student’s date of birth
¢ Grade Sheets — five (5) years after term for which
created

&  Veterans’ Benefit File — three (3) years after term-
ination of enrollment

* Class Schedule File - five (5) years after end of
term for which created

¢ Drop/Add and Withdrawal Form Files — one (1)
year after end of term for which completed

® Repeat Course File — one (1) year after end of term

* Student Awards and Honor Files - five (5) years
after date created
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August 20.........ooo,
August 20..........._...

August 23-27 ...

August 27..,

Fa]! Zﬂﬂd
. ... Faculty reports
Lasl day of pre-registratmn
PV TST) T by RPN i ... In-service
Dnentanun
'ﬂon pau:l u:hsenrulled - no registration
August 23 .. Classes begin
Late registration
Last da}r to addfenrull for credit
.. Holiday

Seplmnberﬁ
September 10...............
October 15.........ovnonnsn,

October 22

November 4

November 24
Movember B
November 25-26

December 10.,..

December 13- ]5
December 17...........
December I'?
December 17,0

*NOTE:

Last da:,r to Mdfenml! for audit
G ...Mid-term grades due
ln-serwce ew:nmg classes will meet
- In-service (county wide)
... Last day to withdraw
-« Mo evening classes
v Holiday

... Classes end

i Fmal Exams
Fma] gradcs dwe!semesner ends

.. Faculty break

Staff Brzalu’cmnpus closed

Students who have pre-registered must pay

tuition and fees by August 19 or they will be purged
from the classes for which they pre-registered and will
be required to register for classes during late

registration.

Sprmg 2005
January 3. o ...Staff report
*January 6. Last da:r n{'pm -registration
January 4. .o 5 Facult}r report
January 7........... . ... Orientation

January 7..........
January ll]
January 10-14

January 14..........

January lT
February 2] ..............
May 2-4

May 6.
May6....ocorommmnirernrnnnns

Non-pmd dlscm'ollcd - o registration
.. Classes begin
Late registration
Lasr. day t.u addf:nmll for credit
.. Holiday

Last day tu adx:l!cnmll for audit
!n semcm’:vemng classes will meet
-.Mid-term grades due
. Spring break

Last dajr to withdraw
... Classes end

...Final exams

Fmal gradgs duefs:cmestcr ends
DA Sk -..Commencement

*NOTE: Students who have pre-registered must pay
tuition and fees by January 6 or they will be purged
from the classes for which they pre-registered and will

be required
registration,

to register for classes during late

Summer I 2005
*May 26 Last day of pre-registratio
May 27 ....... .. Mon- pa:d disenrolled - no registratio

May 30 ........,

s e Memodal Da
MY B oot i s i ... Faculty repo
i g N 1 ... Classes begi
May 31- June 1........ [.axe registratio
June 1. Lasr. day tu addfenroli for cred:
June 3.......ue0ee i ~.Classes meet on Frida
June 8 ........ceonnnn Lasr. day to add/enroll for audi
IMHEZY o iz ... Last day to withdray

June 30 .- Final exam
115" O ——— Fmal gradr,s due!semes:er end

*NOTE: Students who have pre-registered must pay
tuition and fees by May 26 or they will be purged from
the classes for which they pre-registered and will be
required to register for classes during late registration.

, Summer IT 2005
*June 30 Last day of pre-registration
July I........ocrsecsrisrrnse.. Non-paid disenrolled — no registration
July 4 .. Holiday
July S I ...Fa-:u!ty reports
JULY 5o .. Classes begin
July 56 Late Registration
July 6.................. Last da}r tn a:dd.i'curoll for credit

July 13,

July 28 .
Augustd ...
August 5., "

..Classes meer on Friday
L.ast da;.r to add/enroll for audit

-.. Last day to withdraw
..Final Exams

Fma! grades duefsemesnc:r ends

*NOTE: Students who have pre-registered must pay
tuition and fees by June 30 or they will be purged from
the classes for which they pre-registered and will be
required to register for classes during late registration.

Calendar Approved 12/12/2000 by NMIC Board



Mission Statement

The mission of NMJC is to provide quality educational
programs and support services and to enhance the quality of
life for the communities and individuals we serve.

Throughout the planning process, the following
Overarching Themes and Vision Statements articulate key
areas in which New Mexico Junior College must excel. Itis
evident that these statements are keys to the continued
success of the institution.

Overarching Principles

Promoting Excellence

Building Communities

Planning Future Initiatives

Developing Student Access
Maintaining a Safe Environment
Improving Financial/Human Resources
Sharing the Vision

Vision Statements

Vision Statement 1 - Provide the highest quality education
and community services possible by maintaining an
educational environment where continuous assessment
ensures student learning.

Vision Statement 2 - Be a premier comprehensive
community college with a focus on quality, economic
development, and collaborative agreements

Vision Statement 3 - Enhance our image within the service
area.

Vision Statement 4 - Maintain a comprehensive student
services package including recruitment and retention plans
that will ensure a yearly 1%-2% growth in enrollment.
Vision Statement 5 -  Provide a positive working
environment for employees and promote teamwork and
foster trust and communication among staff.

Vision Statement 6 — Continually scan the environment
locally, regionally, and nationally to provide a strategic plan
that will serve the needs of the constituents.

Vision Statement 7 - Provide modern and clean facilities, as
well as, provide and plan for maintaining the campus and
buildings for future growth.

Vision Statement 8 - Provide a safe and secure environment
for students, staff, and patrons.

Vision Statement 9 - Explore avenues to improve the
institution’s financial position and resource base.

Vision Statement 10 - Strive to provide quality equipment.
Vision Statement 11 - Develop, implement, and maintain
an integrated marketing plan that enhances its image and
promotes the vision and value of the college

Location

New Mexico Junior College is located between the Lea
County communities of Hobbs and Lovington just west of
Highway 18 in the Llano Estacado region of Southeastern
New Mexico. This expansive, semi-arid region, renowned

for a temperate climate, is steeped in a western rangeland
heritage that is complemented by a modern petroleum in-
dustry.,

NMJC Regulations Interpretation

Interpretation of regulations in this catalog, in case of
misunderstanding or lack of clarity, is left to the President
of New Mexico Junior College.

NMJC History

New Mexico Junior College, the first junior college in New
Mexico, officially came into existence on July 1, 1965,
following an October 1964 county-wide election, as
provided by the 1963 Junior Coltege Act passed by the New
Mexico legislature. A junior college board was appointed to
call an election to create a New Mexico Junior College
district, approve an operational levy, select NMJC's first
president and cali for a subsequent election for the issuance
of general obligation bonds. This same board served until
standing for election to staggered terms in February 1967.
NMJC began classes in September 1966 and has continued
to enjoy the support, planning, hard work, and good wishes
of district taxpayers that resulted in the academic
EXCELleuce, fine faculty, facilities, and beautiful campus
that has become the comprehensive community college of
today. NMJC receives tax-based financial support from the
college district consisting of Hobbs, Jal, Lovington, Tatum,
and Eunice public school districts. In Lea County, you will
not have to search far to find one of the thousands of people
whose lives have been favorably touched due to the
existence of NMJC. Through its years of service NMJC has
reaffirmed and expanded a commitment to provide the
people and communities of the college district with a wide
range of academic, vocational, technical, enrichment,
economic, and continuing education opportunities.

Accreditation
New Mexico Junior College is accredited by, or holds
membership in, these national or regional associations:
* American Association of Collegiate Dean of
Enrollment Managements & Admissions Officers
* American Association of Community Colleges
*  Association of Community College Trustees
¢ New Mexico Council of Independent Community
Colleges
League for Innovation in the Community College
Learning Resources Network (LERN)
National Association of Student Financial Aid
Administrators
¢ National Association of Student Personnel
Administrators
National Association of Campus Activities
® National Intramural & Recreational Sports

Association

¢ National Automotive Technicians Education
Foundation (NATEF)

¢ National Council for Marketing and Public
Relations (NCMPR)

*  National Junior College Athletic Association



e National League for Nursing Accreditation Com-
mission (NLNAC). [(6! Broadway; 33" Floor;
New York, NY 10006 ) 1-800-669-1656]

¢ New Mexico Association of Collegiate Dean of
Enrollment Managements & Admission Officers
New Mexico Association of Community Colleges
New Mexico State Department of Education,
Vocational Technical, and Adult Education Unit

¢  North Central Association of Colleges and Schools

* Rocky Mountain Association of Collegiate Dean of
Enrollment Managements and Admission Officers

e Western Junior College Athletic Conference

Reasons for Attending NMIC

Cost

New Mexico Junior College’s low tuition and fee charges
generally present a significant savings over other college
and university attendance costs. The savings experienced
during the first two years at NMJIC can help meet the higher
costs associated with the four-year colleges and universities
when transferring for the completion of a baccalaureate
degree. This is true for the commuting student as well as
the student living on the NMJC campus.

“Open Door” Policy

Community colleges, originated on the premise that higher
learning should not be limited to small numbers of people
but within the reach of the general public. Any individual
who wants to attend college should be able to do so under
NMIC’s “open door” admission policy. (Admission to
some programs requires meeting additional requirements.)

Individual Assistance

The small student body at NMJC allows the faculty to
provide individual instruction for students requiring
personal assistance. At NMJC the professors emphasize the
individual student.

Preparation in Fundamentals

The two-year course organization at NMJC concentrates on
academic fundamentals. Statistics show that NMJC transfer
students are successful in their continued work at other
colleges and universities.

Vocational and Technical Preparation

The majority of technical vocations do not require more
than two years of college. The NMJC Business and
Technology sector offers an array of vocational/technical
programs designed to meet individual needs. Students with
vocational-occupational, or non-vocational goals may enroll
in numerous credit or non-credit courses available on or off
campus. The educational needs of many vocational students
who seek employment at the end of the first or second
college year can be met through vocational/technical
courses. Additionally, NMIC offers a number of associate
degree plans designed for students interested in becoming a
technician and/or transferring to four-year colleges or
technical institutions. One year certificate options are
provided in:

Accounting
Automotive Technology
Computer Information Systems
Cosmetology
Barbering
Esthetician
Instructor
Manicurist/facial Specialist
Manicurist/pedicurist
¢ Design Communication
Animation
Computer Assisted Drafting
Computer Graphic Design
Web Page Design
Early Childhood Education
Fire Science
Law Enforcement Technology
Office Technology
Practical Nursing
Radiological Control and Waste Handling
Telecommunications
Welding
Welding Inspection and Testing
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College Transfer Courses

Many credits earned at NMJC parallel lower divisic
normally freshman and sophomore courses, at four-ye
colleges and universitics. These courses meet the needs
students who wish to transfer to four-year institutior
Regardless of a student’s major interest, the first two yee
of academic collegiate study includes many bas
requirements, which can be met by enrollment at NMIC.

General Education Courses
General education courses are required for the associe
degrees offered at NMIC. These offerings are designed
serve:
e Students who elect to take these courses for li
enrichment
e Students who take these courses to fulfill co
requirements for a degree or certificate
e  Students required to take these courses to fulf
associate degree requirements
General education offerings are also provided throu;
NMIC Continuing Education options.

Continuing Education/Community Services

The mission of New Mexico Junior College Continuii
Education/Community Services is to lead and collabora
with the community and within the community college
develop concepts, strategies, and delivery systems whi
generate creative and innovative lifelong learni
opportunities for the enrichment of personal a
professional lives of citizens within the college service are

Upper Division and Graduate Classes

NMIC provides facilities for classes offered by a
regionally accredited senior institution desiring to oft
junior, senior, or graduate level courses. Credit earned



such courses is certified by the senior institution as
extension of residence credit. Eastern New Mexico
University offers a Masters of Business Administration, a
Masters of Educational Administration, and some extension
classes at NMJC. New Mexico Highlands University offers
programs in social work on the NMJC campus.

Degrees

The NMJC Board is authorized to confer the Associate in
Arts (A.A.), Associate in Science (A.S.), and Associate in
Applied Science (A.A.S.) Degrees. Requirements for the
degrees are outlined in the section on graduation
requirements. Certificates of completion are aiso awarded
by the Board.

Correspondence concerning admission to NMIC should be
addressed to Admissions, New Mexico Junior College, 5317
Lovington Highway, Hobbs, NM 88240. Students may enter
NMIC for any semester or summer session but are urged to
apply for admission at least two months before the
registration date for that given term. Students are further
encouraged to have an a academic advisement conference
prior to registration in order to:
¢  Determine career objectives
*  Complete the assessment process
e  Select and schedule courses
»  Discuss any questions with college officials
A student must have on file with the Dean of Enroliment
Management a completed application for admission before
being permitted to register. Transcripts of work completed
in high school and at other institutions of higher learning are
required by New Mexico Junior College for:
e Students who are working toward an associate
degree
¢ Foreign students
* Transfer students (letter of good standing for
summer term)
¢ Other students when
administration
Official transcripts must be sent directly by the home
school, high school or college to:
Dean of Enroliment Management
New Mexico Junior College
5317 Lovington Highway
Hobbs, NM 88240
Copies of transcripts are not acceptable. When accepted,
each applicant for admission will be issued an official
notice. If a student’s application is incomplete at the time of
registration, the student may be admitted on “Individual
Approval.” A student cannot have a degree or program
certificate conferred until the application is complete. It is
recommended that entering freshmen take the American
College Test (ACT) or Scholastic Aptitude Test (SAT)
given by various high schools and colleges prior to
enrollment. Prospective NMJC students should check with
respective high schools and colleges for testing dates.
Admission decisions are not influenced by ACT or SAT
scores but test results are useful tools. NMJC admission
applicants may be admitted by one of the following means:

requested by the

High School and Home School Graduate

All high school and home school graduates are eligible for
admission.

Non-High School Graduate

Prospective students who are not high school graduates but
whose class has graduated and who have not obtained a
General Education Development Certificate of High School
Equivalency (GED) may be admitted for up to 12 semester
hours. A non-high school graduate, currently not enrolied in
high school and whose class has not yet graduated can be
admitted provisionally upon recommendation of the high
school principal. After completion of at least 12 semester
credit hours with a 2.0 grade point average (“C” average), or
better, the student is allowed to take a regular load.

Transfer

A student may be admitted by transfer from a regionally
accredited college or university. A college transfer student
must present official transcripts of all college work. A
student under “disciplinary” suspension from another
college or university will not be considered for admission
during the suspension period. A student who is under
“Academit” suspension from another institution may be
admitted if approved by the Dean of Enrollment
Management. Approval will be based on the determination
of the likelihood of student success. Applicants from
regionally non-accredited colleges or universities may be
admitted as transfer students under the same policies
utilized by other regionally accredited colleges and
universities in New Mexico.

High School Student

A high school junior or senior may be admitted for
“concurrent enrollment” while in high school upon a
recommendation of a high school principal. This includes
home school juniors or seniors.

Non-Degree/Certification and Non-Credit
Student

Students enrolling for specific courses, non-credit courses
and those students with incomplete applications may be
admirtted on “Individual Approval.” Before a degree or
program certification will be conferred, any student
admitted on *“Individual Approval” must complete the
admission process.

NOTE: Any student falsifying registration information is
subject to disciplinary action and dismissal. The open door
admission policy means admission to the College; it does
not mean admission to any or all courses or programs of
study offered by the institution.



Residency Requirements for Tultion
Pumoses

Out-of-State

To become a legal resident of New Mexico for tuition
purposes, four basic requirernents must be completed. Each
person must meet the requirements individually.

®* The Twelve Month Consecutive Presence
Requirement. A person must physically reside in
the state for twelve consecutive months
immediately preceding the term for which the
resident classification is requested. NOTE: A
student cannot begin to complete the twelve month
requirement until his/her eighteenth birthday.

*  The Financial Independence Requirement. Only a
person  who is financially independent may
establish residency apart from parents or guardians
regardless of age. A student cannot be approved for
residency who is financially dependent upon
his/her parents or legal guardians who are
nonresidents of New Mexico. Dependency will be
determined according to the 1954 Interna] Revenue
Service Code, Section 152 and is always based on
the previous tax year for residency purposes. If
under the age of 23 at the time the student applies
for residency, a copy of hisfher parents’ or
guardians’ 1040A U.S. income tax forms for the
previous tax year is required. If the student is
shown to be a dependent on this tax form, he/she
will not be considered financially independent or
eligible for residency during the current year.

® The Written Declaration of “Intent” Requirement.
The student must sign a written declaration of
intent to relinquish residency in any other state and
to establish it in New Mexico.,

* The Overt Acts Requirement. New Mexico
requires the completion of several “overt” acts
which support the student’s written declaration of
intent to become a permanent resident.  The
required overt acts are;

* If employed, evidence of employment
within the state of New Mexico:
* If employed in New Mexico, evidence of
payment of New Mexico state income tax;
® A New Mexico driver’s license;
® A New Mexico vehicle registration; and
®  Voter registration in New Mexico.
Any act considered inconsistent with being a New Mexico
resident will cause the request for resident classification to
be -denied. As such, other relevant factors may be
considered in addition to the items listed above. For
example, additional documentation which may be requested
of the student may include: 1) evidence of a long established
bank account of at least six months in New Mexico, or 2)
evidence of residential property ownership in New Mexico
or evidence of a rental agreement within the State,
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Out-of-District

To become a legal resident of the New Mexico Juni
College District for tuition purposes, an individual m
meet the following requirements:

All requirements listed above to become a reside
of New Mexico for tuition purposes must be m
by the applicant.

A person must physically reside in the Ne
Mexico  Junior College District for thr
consecutive months immediately preceding tt
term for which the resident classification
requested.

international Student Admissions

For admission to New Mexico Junior College, th
international student must satisfy the following conditions:

Official certified ranscripts of all previou

educational experience must be submitted to th

Admissions Office. Certified translations into th

English language must be submitted for record

that are in languages other than English,

Proof of proficiency in the English language mus

be provided. This requirement may be satisfied b:

any one of the following:

® The applicant’s secondary schooling was i1
the English language

®  The applicant scored sufficiently high on a tes
of English proficiency (500 on the TOEFL
240 on the ALIGU)

*  The applicant has completed level 9 at an ESL
language center

* Applicants may be recommended for
admission on an individual basis by the Dean
of Enrollment Management as follows:

» Ifpractical, the applicant may be
personally interviewed by at least three
members of the NMIC faculty/staff
and take an essay examination that will
be evaluated by the faculty/staff
members

¢ If a personal interview is not practical,
the faculty/staff may recommend
acceptance upon evaluation of the
candidate’s background and training in
the English language

The applicant’s educational background must be
sufficiently strong to indicate high probability of
academic success at New Mexico Junior College.
The guidelines of materials issued by AACRAO or
NAFSA will be followed in making such
Judgments. In those cases that are unclear or
difficult to evaluate, the AACRAO consulting
service for foreign student evaluation will be
utilized,

The applicant must provide proof of adequate
financial support for at least one full year of study
at New Mexico Junior College (including summer
school). Students who do not have proof of
adequate insurance will be assessed a fee for



insurance during the registration period to cover
cost of insurance by a provider selected by NMIC.
Budget guidelines established by the student
financial aid officer will be used in determining the
adequacy of support. Since New Mexico Junior
College cannot guarantee that foreign students will
be granted permits to work by the Immigration and
Natwralization Service, the support must be
exclusive of funds from employment.
¢ The applicant must have resources to cover
emergency situations that may arise such as illness,
accident, or death. The student may satisfy this
requirement by:
® Securing adequate life and medical insurance.
The college recommends the NAFSA
International Accident and Sickness program;
however, if the student chooses another
program, the benefits must be at least those of
the NAFSA program
¢ The student may present proof of such
resources such as an affidavit from a sponsor,
certification from the home government, or
other proof of financial support. If the student
chooses to secure insurance to satisfy this
requirement, copies of policies or proof of
application for such policies must be filed with
the admissions office before the student will
be atlowed to register
e All admissions material must be submitted at least
six months before the beginning of the semester of
first attendance. An exception would be transcripts
of the last semester of work for transfer students;
however, all other materials must be submitted
before the six-month deadline. Other exceptions
may be recommended by the Dean of Enrollment
Management.
Applications for admission for international students may be
obtained from the Dean of Enrollment Management’s Office
at New Mexico Junior College. Once all requirements for
admission have been satisfied, an I-20 will be issued to the
eligible student.

Gareer Mobility Nursing Program

Career Mobility Nursing Program

The nursing program curriculum is designed to recognize
the ability, educational preparation, and work experience of
the nursing student. The program offers three levels of
career opportunities: the nursing assistant, practical nurse
and the associate degree nurse. The program is four
semesters, with an optonal summer session between the
first and second year for the practical nurse program.

Pre-Nursing

A student is considered ‘pre-nursing’ prior to acceptance
into the nwsing program. A pre-nursing student is
preparing to meet the pre-requisite requirements to apply for
admission to the nursing program. Admission to the nursing
program is based on a ‘Point System’, which is available for
student reference in the Guidance and Counseling office or
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the Allied Health office. Pre-nursing students can receive
academic guidance at the Guidance and Counseling office in
the John Shepherd Administrative Center. The Allied
Health office, in McLean Hall room 116 is available to
answer questions or provide assistance to pre-nursing
students during the application and admission process.
Students must meet the pre-requisite requirements prior to
applying for admission to the nursing program. Pre-
requisites include:
¢ High school transcript or equivalent General
Educational Development Test (GED)
¢ One year of high school (9-12 grade) math or a
college math (3 credit hours} with a grade of ‘C’ or
better
¢ One year of high school (10-12 grade) laboratory
science (biology, chemistry, or physics) or college
biclogy, chemistry or physics (4 credit hours) with
a grade of ‘C’ or better
¢ Introduction to Psychology (PS 113) with a grade
of *C’ or better
* Human Anatomy and Physiology 1 (BI 214A) and
Human Anatomy and Physiology II (BI 224A) (8
credit hours) with a grade of *‘C’ or better
¢ COMPASS test scores: math score of 36 or better;
reading score of 84 or better; writing score of 60 or
better
e  Concurrent admission to NMJC in accordance with
the admission requirements stated in the NMIC
catalog

Point System for Initial Admission to the

Career Mobility Nursing Program
The ‘Point System for Initial Admission’ will be utilized to
determine a student’s ranking in the admission process. The
point systern is based on:
»  Grades for pre-requisite courses (BI 214 A,
BI 224A,PS 113)
¢ Grades for additional required courses in the
degree plan (BI 224, HE 113, PS 223B, EN 113,
EN 123)
¢ COMPASS scores for the first and/or second
attempts
* Documented certified nursing assistant (CNA)
course and/or employment within three years as
CNA or non-certified nursing assistant
¢ Documented ‘other’ health care related work
expenence within three years (credit given at
discretion of Director of Allied Health)

Application process for admission to the
nursing program:
Once the student has satisfied the pre-requisites,
applications will be accepted in the Allied Health office.
Applications for admission will be considered uniil which
time maximum enrollment for the semester has been
reached. The required documents in the application packet
are as follows:
*  Completed ‘Application for Admission to the
Career Mobility Nursing Program’ form *



¢ Copies of high school transcripts andfor GED
scores**
Copies of NMIC transcripts**
Copies of other college transcripts and transfer
evaluation of those transcripts **
o  COMPASS test scores indicating number of
attempts at each test***
¢ May submit copy of current certification of
certified nursing assistant (CNA) and letter of
employment {within three years) as CNA; or, letter
of employment as non-certified nursing assistant
(within three years); if not working, proof of
nursing assistant class completed within three years
{if applicable]
®  May submit documentation of ‘other health care
experience’ (work record of employment within a
health care field within three years) [if applicabie)
*Application forms available in the Allied Health office or
the Guidance and Counseling office
**Transcripts and GED scores are available in the
Admissions and Records office in the Administrative Center
*#**COMPASS scores are available in the Guidance and
Counseling office

It is the student’s responsibility to verify the application
packet is complete prior to submitting all required
documents to the Allied Health office. A student must be in
good academic standing with NMJC upon admission to the
nursing program and continue in good academic standing
throughout enrollment in the nursing program (2.0 GPA).

Consideration for Admission to the Freshman
Level:

Applications for admission to the first year of the nursing
program will be accepted in the Allied Health office until
which time maximum enroliment for the semester has been
met. Class size is limited and admission numbers are based
on the space available. Initial admission is based on the
‘Point System’; the maximum score is 55.5 points. Scores
will be tallied and ranked to determine admission to the
program. Scores will be ranked from the highest to the
lowest for admission determination. The Career Mobility
Nursing Program reserves the right to deny admission to
any student who does not meet the established nursing
program admission requirements. An applicant must have
concurrent admission to NMIJC in accordance with the
admission requirements stated in the catalog. Admission to
NMIC does not mean admission to the nursing program.
The nursing requirements must be met and space must be
available in the program.

Three Levels - Career Options

Freshman Level

Nursing Assistant

Afier successful completion of requirements for the first
semester of the freshman year in the nursing program, the
student is eligible to take the NM certification examination
for nursing assistant with Nurse Aide Competency
Evaluation Service (NACES). The student or their
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empioyer is required to schedule the certification exam and
skills testing with NACES. The student is required to pay
all testing fees. This is an option and not a requirement of
the nursing program. Requirements for the first semester of
nursing are as follows:
*  Completion of admission requirements
*  Completion of pre-requisite courses
¢  Completion of PS 110 — College Orientation or PS
113A- Freshman Seminar
¢  Completion of all courses with a grade of ‘C’ or
higher - NU 116, EN 113, PS 223B, TS 111

Practical Nurse
After successful completion of the first two semesters of the
nursing program and NU 214 ~ Practical Nursing, a student
is eligible to take the National Council Licensure
Examination (NCLEX-PN) to qualify for a Practical Nurse
license in New Mexico and many other states. A student
planning to take the licensure examination in a state other
than New Mexico must contact that particular state’s board
of nursing for specific licensure requirements.
Requirements for the practical nurse licensure exam
eligibility are as follows:
s  Completion of admission requirements
® Completion of pre-requisite courses with a grade of
‘C’ or higher
¢  Completion of PS 110 — College Orientation or PS
113A- Freshman Seminar
¢  Completion of 40 semester hours for Practical
Nurse certificate plan, all courses with a grade of
‘C’ or higher - NU 116, EN 113, PS 223B, TS 111,
HE 113, NU 127, PC 122, NU 214
*  Overall grade point average of 2.0 or higher for all
courses at NMJC

Sophomore Level

Associate Degree Nurse
After successful completion of the four semesters of the
Associate Degree nursing program, a graduate is eligible to
take the National Council Licensure Examination (NCLEX.-
RN) to qualify for a Registered Nurse license in New
Mexico and many other states. A graduate planning to
license in a state other than New Mexico must contact that
particular state board of nursing for specific licensure
requirements.  Requirements for the registered nurse
licensure exam eligibility are as follows:
¢  Completion of pre-requisite courses with a grade of
‘C’ or higher
¢  Completion of PS110 - College Orientation or P$
113A- Freshman Seminar
* completion of requirements for Associate Degree
in Applied Science — Nursing
e Completion of 70 semester hours for Associate
Degree Nurse, all courses with a grade of ‘C’" or
higher- NU 116, EN 113, PS 223B, TS 111, HE
113, NU 127, PC 122, EN 123, BI 224, NU 219,
PC 213, NU 211, NU 250, NU 222, and two credit
hours of elective



e‘

¢  Overall grade point average of 2.0 or higher for all
courses at NMJC
The Associate Degree program allows a student to enter the
program at two separate levels:
1. Initial admission at the first year (freshman) level
meeting admission and progression requirements
2. Licensed Practical/Vocational Nurses (LPN/LVN)
who graduated from a state approved nursing
school:

a. Within the past five years prior to
admission into the Associate Degree
program will receive credit for the
following courses: BI 214A, TS 111,
PC122,NU 116, NU 127

b. More than five years prior to admission
into the Associate Degree program are
required to pass a Practical Nurse
challenge examination. Once the
challenge exam is passed credit will be
given for the following courses: BI
214A, TS 111, PC 122, NU 116, NU 127

c. Meet course requirements for entry to
the Associate Degree nursing program:
BI 224A,EN 113, EN 123, HE 113, PS
223B, B1224, and PS 110 or PS 113A

Transfer or Readmission to Sophomore Level:
A student or LPN/LVN requesting transfer credit for
admission or readmission into the sophomore level of the
Associate Degree program is required to successfully
complete:
e NU 201, Nursing Articulation, prior to admission
into the sophomore level of the Associate Degree
Nurse program
e Pre-requisite courses with a grade of ‘C" or better:
BI224A, BI 224, EN 113,EN 123, HE 113, PS
223B, and PS 110 or PS 113A
The student must complete and submit an application for
admission to the sophomore level of the nursing program to
the Allied Health office prior to July 1 for fall admission
consideration and November 1 for spring admission
consideration. Class size is limited and admission numbers
are based on the space available. The nursing course and
admission requirements must be met and space must be
available in the program prior to acceptance into the
sophomore level.

Acceptance and Admission Requirements
The Director of Allied Health will notify applicants with a
letter of acceptance regarding admission to the Career
Mobility Nursing Program. The nursing program has
specific entry requirements. The following are admission
acceptance requirements that must be satisfied for the
nursing program and associated clinical agencies:
¢ Medical requirements inciude a rubella titer or
rubella vaccine; tuberculosis (TB) skin test or chest
x-ray; Rapid Plasma Reagin (RPR) blood test; and
the series of Hepatitis B vaccine or Hep B titer
e Physical examination by a health care provider
certifying the student is physically and mentally
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capable of performing all activities required for
safe and competent patient care and the person
does not have any restrictions or pre-existing
condition(s) that will interfere with nursing and/or
clinical performance. Admission may be denied if
there is a significant health or safety threat as noted
in the Americans with Disabilities Act and related
statutes (see: NMJC College Catalog, ADA policy)
¢ Current, valid CPR certification; CPR must be
American Heart Association-Basic Life support for
Health Care Providers
e Malpractice insurance coverage for $1,000,00 -
$3,000,000
e  Proof of health insurance coverage
The student is responsible for all expenses and must submit
the required documentation to the Allied Health office. The
Hepatitis B series and the malpractice insurance coverage
will be offered through the nursing program. The cost for
the Hep B and insurance is subject to change and can be
paid at the NMJC Business office. The student is
responsible for submitting proof of payment to the Allied
Health office.

New Mexico Junior College and the Career Mobility
Nursing Program are committed to a policy of non-
discrimination on the basis of gender, national origin,
disability, or other non-merit reasons, in admissions,
educational programs and activities, and employment as
required by applicable laws and regulations. Admission to
specific courses and/or specific programs of study may be
denied if the admission presents a significant health or
safety threat to the student or persons/patients under the
student’s care.

Progression Requirements for the Nursing
Program

Each course has specific grade requirements; a 75% is the
passing grade in the nursing program., Course grade
requirements must be achieved as outlined in each course
syllabus. A progression policy is in place between the first
year and second year of the nursing program. The following
outlines the progression requirements between NU 127,
Nursing in Health Deviations I and acceptance into the
second year (NU 219, Nursing in Health Deviations [I} of
the program.

® A student earning a 78% grade for NU 127 (per
syllabus grade requirements) - Nursing in Health
Deviations 1 is eligible to progress to the
sophomore grade of ‘C’ or higher and achieving an
overall GPA of 2.0 or higher, the student is eligible
to take the National Council Licensure Exam for
Practical Nurses (NCLEX-PN). Following
successful completion of the NCLEX-PN exam the
student can work as a Licensed Practical Nurse
{LPN) in New Mexico and other states.

* A student earning a grade of less than 75.0% for
NU 127 may not progress, but may reapply for
admission to the nursing program (per readmission
policies) in one year. Readmission is based on



space availability and date of completion of entry
requirements for the sophomore level.

e A student earning a grade of less than 78.0% but
greater than 75.0% for NU 127 may reapply to
enter the second year of the nursing program one
year after completion of the first year of the
nursing program (student must stay out of program
for one year). Readmission is based on space
availability and date of completion of entry
requirements.

s A student earning a grade of at least 75.0% for NU
127-Nursing in Health Deviations I is eligible to
enroll in NU 214, Practical Nursing. The course is
offered during the summer semester between the
freshman and sophomore years. After successful
completion of NU 214, Practical Nursing students
are advised to contact the board of nursing in the
state in which the student plans to apply for

licensure. New Mexico Board of Nursing at the
website,  http://fwww.state.nm.us/nursing,  will

answer questions regarding licensure.

e A student who is eligible to enter the second
(sophomore) year of the program must complete
the sophomore level pre-requisite courses, BI 224-
Microbiology and EN 123-Comp and Literature,
prior to acceptance.

Legal Issues Affecting Nursing Students

Many states do not aliow a person who has been previously
convicted of a felony to be licensed as a nurse. Prior to
submitting an application for admission to the nursing
program, prospective nursing students with a felony
conviction should make an appointment with the Director of
Allied Health to discuss legal issues.

The New Mexico Board of Nursing will deny the
application for licensure from any graduate who is not in
compliance with the State of New Mexico Parental
Responsibility Act {child support law). A student who is
not in compliance with this law or has any questions
pertaining to this process should contact the New Mexico
Board of Nursing at 505-841-8340 or at the following web
site: http:// www.state.nm.us/nursing.

Fingerprinting/Criminal Background Checks
The New Mexico Nursing Practice Act 61-3-13 and 61-3-18
requires that applicants for initial licensure in New Mexico,
at their cost, provide the board with fingerprints and other
information necessary for a state and national criminal
background check. Your fingerprints will be submitted to
the New Mexico Department of Public Safety (DPS) and to
the Federal Bureau of Investigation (FBI) for a criminal
history record.

The nationwide criminal history record includes information
concerning a person’s arrests, indictments or other formal
criminal charges and any dispositions arising there from,
including convictions, dismissals, acquittals, sentencing and
correctional supervision, collected by criminal justice
agencies and stored in the computerized data bases of the

14

FBI, the national law enforcement telecommunications
systems, the DPS, or the repositories of criminal history
information of other states.

Fingerprints must be taken by a public law enforcement
official or other agency staff trained by the DPS or
equivalent state agency in another state. Some agencies
may charge a fee to take the fingerprints. The applicant is
responsible to pay the fee to the fingerprinting agency.
More information is available at the following web site:

www.state.nm.us/nursing/pdf/backgroundchecks.pdf.
Fingerprints can be taken at the Hobbs Police Department.

Student Disenrollment

A student’s enroliment in the nursing program may be
discontinued at any time if the nursing faculty and a college
review committee determine the student has failed to meet
or maintain acceptable standards as published in the Career
Mobility Nursing Program Student Nurse Handbook.

Readmission Process

A student who has been academically unsuccessful during
his/her initial admission to the nursing program may apply
for readmussion.

e First Readmission--After a student has exited
from the initial admission to the nursing program
whether due to withdrawal, clinical or course
failure, the student may apply for readmission to
the program by meeting the following criteria:

1. Complete an application to the nursing
program
2. Siate the date and semester for which the
student wishes to be considered for
readmission
3. Submit the application to the Allied
Health Secretary
4. Complete all prerequisite course work (for
appropriate level) and submit transcript to
the Allied Health Secretary showing
grades of pre-requisite courses
All readmission applications will be ranked
according to the date the application is received in
the Allied Health Office and the date of completion
of prerequisite course work, if applicable.
Readmissions will be considered only after all
initial and current enrolled students are considered
for admission. Admission is on a space available
basis.

¢ Second Readmission—A second readmission is
after a student has been academically unsuccessful
or exited (whether due to withdrawal, clinical or
course failure) on two previous admissions to the
nursing program at any level. The student may
petition the Nursing Readmission Committee for
readmission consideration. A petition for
readmission is available in the Allied Health
Office. The petition identifies areas of previous
academic concern and outlines a plan for achieving
success. The Readmission Committee uses criteria
to determine status for readmission, such as,



information documented on the petition; previous
college and program records; and transcripts.
Students secking a second readmission should see
the Director of Allied Health for the petition
process, readmission petition criteria and the
approval or denial process. Students are notified of
the Readmission Committee decision by letter. Any
student who has been twice readmitted into the
nursing program will not be considered for further
readmission.

Petition Process
The petition for readmission is available in Allied Health
Office. The petition identifies areas of previous academic
concern and outlines a plan for achieving success. The
purpose of the petition process is to enable a readmitted
student to achieve success in the nursing program,
Petition Procedure
¢ A ‘Petition for Readmission’ can be
obtained from the Office of the Director
of Allied Health in McLean Hall.
¢ The completed petition must be submitted
to the Office of the Director of Allied

Health.

¢ The Nursing Readmission Committee will

review the Petition for Readmission,

based on the 'Criteria for Petition Review'

(see: Criteria for Petition Review) to

determine  approval or denial for

readmission.
®  Program standards in place at the time the

petition is submitted to the Committee

will be utilized to evaluate the petition.

e The petitioner is responsible to provide
complete documentation on the Petition.
¢ The documentation includes:

1. Identifying the nursing course(s) in
which the student was not successful
(listing the year and semester in
which courses were attempted).

2. Describing previous study habits
(methods of study & hours studied).

3. Describing any extraordinary and
compelling  circumstances  that
adversely affected the petitioner's
ability to be academically successful
or meet the standards of the nursing
program and/or college. Attach a
letter of circumstance to explain the
previous situations that contributed to
the unsuccessful acceptance for

admission(s).
4. Outline a plan for achieving success
(available resources, support

systems). The plan must address areas
of previous concern (failing grades,
incidents that resulted in withdrawal
from the program, dishonesty,
disruptive behavior or other related
incidents). The student may be asked
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to appear before the committee to
explain the plan.
Nursing Readmission Committee
e New Mexice Junior College CMNP, Readmission
Committee is comprised of the following five-
committee members: Dean of Enrollment
Management (the representative of Admission and
Records  Office), two  nursing  faculty
representatives; Counselor (representative of the
Guidance and Counseling Office), and the Director
of Allied Health. The Readmission Committee
will use the ‘Criteria for Petition Review' to
determine the status of the petition. The following
criteria is used to determine status for readmission:

¢ Information written by the student submitted
with the petition
Previous college records

e Transcript grades for nursing (NU),
calculations (TS), and pharmacology (PC)
courses

¢ Number of attempts at all courses in the
associate degree plan or the practical nurse

v certificate plan; the number of courses that
have been repeated due 1o a failing grade

e Number of ‘W’ withdrawals from courses in
the degree/certificate plan (significant issues
Or concerns)

* Review of incidents related to non-compliance
with CMNP or NMIC policies (significant
issues or concerns)

» Counseling forms completed by nursing
faculty (related to, but not limited to: grades,
clinical probation or failure, excessive
absences) and the outcome

* Review of incidents related to failure: clinical
or simuiation lab skills (three attempts at a
required skill = course failure)

*  Review of course ‘Clinical Evaluation Tool’

Readmission Petition Approval or Denial

The Readmission Committee will vote on the status of the
student petition. The petition will be approved or denied
based on the majority committee decision. Petitions can be:
1} approved without stipulations, 2) approved with a
contract/ stipulations, or 3) denied. The student will be
notified within 10 school days of the decision. The student
has the right to appeal the decision and request a hearing
before the Admission and Academic Standards Committee.

Petition Approval

A student petition for readmission may be approved without
stipulations or the Committee may recommend approval
with 'Smdent Contract’ with stipulations. If the Committee
recommends a readmission agreement (Approval with a
Student Contract/Stipulations), the contract will identify the
student stipulations for readmission and the consequences if
the student does not adhere to the contract. If the Committee
grants permission for second readmission, the application
will be considered on a space available basis.



Approval status means the student will be placed on a
waiting list for readmission to the nursing program and
required courses. All readmission applications will be
ranked according to the date the readmission application is
received in the Allied Health Office. Readmission
applications will be considered in ranked order for admission
into the nursing program, afier all initial and current enrolled
students have been considered and admission space remains
available.

Petition Denial
Any student who is denied readmission into the nursing
program may request a hearing before the Admission and
Academic Standards Committee. The student should notify
the Vice President for Student Services of the intention to
request a hearing. The Vice President for Student Services
will review the petition for readmission and convene an
Admission and Academic Standards Committee meeting for
the purpose of hearing the Nursing Readmission Committee
decision and the student Petition for Readmission to the
nursing program. At the hearing, the petitioner must
affirmatively show:
¢  There are new or extraordinary circumstances, not
known or available to the petitioner at the time of
the original petition for readmission, which
adversely and severely affected the petitioner's
ability to meet the standards of the program/and or
college at that time, or
® The procedures used by the Nursing Readmission
Committee failed to provide the petitioner with an
impartial decision

Third or Subsequent Readmission
Any person who has been twice readmitted into the nursing
program will not be considered for readmission.

Readmission after Misconduct

An applicant who has exited the nursing program as a result
of misconduct (see: NMJC Student Handbook, Code of
Conduct, for definitions and examples of misconduct) may
apply for readmission by petitioning the Nursing
Readmission Committee. The petition process remains as
stated above for a second readmission.

National League for Nursing Accrediting
Commission (NLNAC)

The NMJC Career Mobility Nursing Program is accredited
by and responsible to the NLNAC. The Career Mobility
Nursing Program is required to annually report to the
NLNAC such information as tuition and fees, length of
program, etc. For more information about the NMJC Career
Mobility Nursing Program accreditation status, please write
to the National ILeague for Nursing Accrediting
Commission, 61 Broadway, 33 Floor, New York, NY,
10006 or telephone 1-800-669-1656 ext. 153. The NLNAC
website address is www.nlnac.org,
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Graduation and program requirements exist for the student
as stated in the catalog of record at the time of the student’s
initial enrollment and attendance. The student may continue
to pursue his or her academic objective with this catalog as
the catalog of record provided the student enrolls in and
completes at least one credit course, applicable to meeting
degree requirements before a calendar year has passed, since
the student’s last enrollment and attendance. After a
calendar year of non attendance at NMJC, the student is no
longer under graduation and program requirements as listed
in the catalog of record corresponding to the student’s initial
enrollment and attendance. The student is subject to the
graduation and program requirements indicated in the
catalog in force at the time of the current enrollment and
atiendance.

Attendance

Attendance is required at every session of each course for
which the smdent is enrolled.  When unavoidable
circumstgnces make attendance impossible, students must
provide a satisfactory explanation of their absences to their
professors.  College-sponsored activities are considered
excused absences and instructors will be notified of those
students who will be absent from class. Students having
absences due to college-sponsored activities will be
permitted to make up work. It is the responsibility of the
student to make arrangements with the affected
classes/professors to take care of required work; however,
arrangements for make-ups should be made within a
reasonable time frame, usually within one week of absence.
Regarding make-up work, absences due to late registration
are considered the same as regular absences.

Auditing a Class

As class size permits, students will be allowed to audit
certain classes. Students desiring to audit should indicate
“audit™ at the time of registration. Audit students have the
right to hear and observe, but participation or laboratory
work is left to professorial discretion. Credit will not be
granted for an audited class except by later enrolling in the
course and completing class requirements. Full tuition is
charged for auditing courses.

Course Changes

A student may add or drop course(s) during a five day post-
registration period of each regular semester or during the
first two instructional days of a summer session. A student
may also drop a course up to the beginning of the last two
weeks of a regular semester or the last week of a summer
session. Any student who does not follow the correct
withdrawal/drop procedure will receive an “F” for each
course. Students should contact the Admissions and Records
Office for withdrawal/drop procedures. Any exceptions
must be approved by the appropriate Dean and/or Vice-
president.



Physical Examination

Physical examinations are not required by students admitted
to New Mexico Junior College. However, students who are
enrolled in physical education activity courses are
encouraged to have a physical examination prior to
enrollment.  Students requesting a waiver of physical
education requirements due to health reasons must file the
petition with the Dean of Enrollment Management along
with a recommendation from the student’s physician.
Exemption is granted through the Arts and Sciences Dean
who makes a recommendation to the Dean of Enrollment
Management. Some special programs may require a
physical examination prior to acceptance for admission to
the program. International students are required to complete
a physical examination prior to admission.

Resident and Non-Resident Status

The Dean of Enrollment Management interprets the
regulations concerning resident status. Questions regarding
residency should be addressed to the Dean of Enrollment
Management.

Registration for Courses

Students are expected to enroll with the Dean of Enrollment
Management and pay tuition and fees before the first
instructional day of each semester. A professor’s class
enroliment will be based on an official list furnished by the
Dean of Earollment Management. Students who are not
properly enrolied will not be admitted to class. Students
may not enroll after the end of the late registration period
unless approved by the appropriate Dean and/or Vice-
president.

Smoking/Use of Tobacco

NMIC is cognizant of the health hazards associated with
smoking/use of tobacco products for the smoker as well as
the non-smoker. In an effort to provide a healthy
environment for students, employees, and others who may
frequent the campus, New Mexico Junior College prohibits
smoking/use of tobacco inside any building or facility on
the campus,

Student Classification

Student classification, made at the beginning of each
semester, is based upon the following standards of semester
hours credit toward a degree:

0-29 hours

30 hours or more

® Freshman
® Sophomore

Student Complaint Process

In order to comply with federal regulations, the Commission
on Institutions of Higher Education expects all affiliated
institutions to maintain records of formal, written student
complaints which are filed with the President of NMJC, the
Vice President for Finance, the Vice President for
Instruction, or the Vice President for Student Services. In
order to comply with the above policy, the following
procedure has been approved:
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e All smdents who wish to make a formal written
complaint are encouraged to complete the NMIC
Student Complaint Form, Complaint forms will be
available through the Deans and Directors of programs
and may be requested by students, faculty, and/or staff.

¢+  Once the form is received, the Dean or Director will
document receipt and resolution of the complaint or
notice and forward it to the supervisor for investigation
and resolution,

» Instructional complaints will be forwarded to the VP for
Institution; fiscal complaints to the VP for Finance: and
student services complaints to the VP for Student
Services.

e The supervisor will then follow-up with student as to
satisfaction with resolution of complaint.

¢ The complaint form will then be submitted to VP of
Student Services for logging purposes.

Tuition Policy

The New Mexico Junior College Board has the statutory
authority to set tuition rates in order to ensure adequate
financing of the college. Upon the recommendation of the
President, the Board will annually review and consider
changes irb tuition rates as part of the budgetary process.
Careful attention and planning of tuition increases will
include  seeking appropriate input from  student
representatives, the community, staff, and the Board.

Tuition is the student’s share of the instruction and general
expenditures that represent the cost of providing an
education. In determining tuition rates, NMJC will seek 1o
uphold the following principles:

e Citizens who desire a postsecondary cducation
should have access to the educational opportunities
at an affordable price.

e Students and their families are entitled to
maximum predictability relating to the cost of
attending college. Increases in tuition should be
gradual and moderate.

¢ A reasonable and consistent share of the cost of
public education should be shared by the state,
local taxpayers, and the students.

The New Mexico Junior College Board will take into
consideration the following criteria in determining tuition
rates:
»  The mission and strategic plan of the college
e  The availability of state funding
e The formula tuition credit rate and other state
initiatives adopted by the legislature
* The district’s contribution through local mill levy
revenues
¢ The tition rates of other two-year institutions
¢ The financial needs of the college, considering
other revenue sources and unrestricted reserve
balances

® The sources of need-based financial aid available
to students for offering tuition increases



Academic Policies and Procedures

Academic Appeals and Grievance Procedure
Any student with a grievance concerning academic matters
shall present his/her grievance in writing for discussion first
with the individual professor concerned. If the grievance is
not resolved at this level, the student will send a copy of the
grievance for discussion to the appropriate dean. If the
grievance is still not resolved, the student will send a copy
of the grievance for discussion to the Vice President for
Instruction for a final decision.

Any student with a grievance other than one relating to
academic matters will present hisfher grievance in writing
for discussion, first to the Vice President for Student
Services. If the grievance is still not resolved, the student
will send a copy of the grievance for discussion the college
President. The student shall always have the right to appeal
to the New Mexico Junior College Board. However, before
the Board will hear a grievance, the student must have
followed the procedure as outlined herein. When an appeal
is to be made to the NMJC Board, the student will address a
communication, including a copy of the written grievance,
to the Board Chairperson; New Mexico Junior College;
5317 Lovington Highway; Hobbs, New Mexico 88240. A
copy of these materials must be sent to the college
President. Upon receipt of an appeal to the Board, the
Chairperson, with the membership, will determine if a
hearing will be held; and if so, when, where, and under what
conditions. The Board will consider an appeal for a hearing
only when the recquest is submitted by the student(s)
involved and not by a second party.

Academic Honesty

Each student is expected to maintain the highest standards
of honesty and integrity in academic and professional
matters. The College reserves the right to take disciplinary
action, up to and including dismissal, against any student
who is found guilty of academic dishonesty or otherwise
fails to meet these standards. Academic dishonesty includes,
but is not limited to, dishonesty in quizzes, tests, or
assignments; claiming credit for work not done or done by
others; and nondisclosure or misrepresentation in filling out
applications or other college records.

Cheating or gaining illegal information for any type of
graded work is considered dishonest and will be dealt with
accordingly.

Attendance Policy

Regular, punctual attendance is required for classes at
NMJC. When unavoidable circumstances make attendance
impossible, students must provide a satisfactory explanation
of their absences to their professors. College-sponsored
activities are considered excused absences and instructors
will be notified of those students who will be absent from
class. Students having absences due to college-sponsored
activities will be permitted to make up work. It is the
responsibility of the student 10 make arrangements with the
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affected classes/professors to take care of required w
however, arrangements for make-ups should be made wi
a reasonable time frame, usually within one week
absence. Regarding make-up work, absences due to
registration are considered the same as regular absences,

Cheating
Cheating or gaining illegal information for any type
graded work is considered dishonest and will be dealt v
accordingly.

Classroom Conduct

The professor is responsible for evaluating all classrc
conduct and student behavior in the class. By registering
this class, the student is assumed to have entered into
agreement with New Mexico Junior College and
professor to attend the class regularly and to behave in
appropriate manner at all times. Disruptive behavior r
result in the student being removed from the class
dropped for the semester.

Food and Drink Policy

Food items and soft drinks may not be consumed in NM
classrooms. Students are also discouraged from bring
any food and drink items into the classroom even tho
these items remain in sealed packaging.

Inclement Weather

From time to time inclement weather can pose problems
students and others using the college central campus ;
outreach centers. Traveling conditions may v
considerably, depending on the individual’s home locat
in relation to the central campus or outreach centers.
student or staff member is encouraged to travel wl
conditions are considered dangerous. In the event
inclement weather, the following procedure will
followed:

e If conditions appear to warrant closing, postpon
or restricting college activities, the President
his/her designee will make the decision as to w
to do.

e When a decision is made 10 cancel, postpone,
otherwise modify a campus or outreach schedt
the President or his/her designee will notify
NMIC Public Relations office. This person
then notify the listed county radio station (KL
101.7 FM, KPER 95.7 FM, KEIL 1009 F
KLMA 96.5 FM, KYKK 1100 AM, KZCR 9
FM, KIXN 102.9 FM, KPZA 103.7 FM, KB
FM 94.9, KIKZ 106.3 FM ) and television static
(KOAT, KOBR, and KBIM) using a prepar
writien statement.

e Normally the decision 1o postpone, cancel,
otherwise restrict college classes/activities will
made by 6:00 am. for the day activities and
1:00 p.m. for evening activities. Changes
weather conditions during the day may necessit
campus updates for cancellations.

®  Each supervisor is responsible for notifying his/i
staff of any change in schedule.
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Plagiarism

Offering the work of another as one’s own, without proper
acknowledgment, is plagiarism; therefore, any student who
fails to give credit for quotations or essentially identical
expression of material taken from books, encyclopedias,
magazines and other reference works, or from the themes,
reports, or other writings of a fellow student, is guilty of
plagiarism.

Student Load

The typical credit class load for a student expecting to
graduate in two years is 16 credit hours per semester. NMIC
students who demonstrate reasonably high levels of
academic achievement and who desire to take more than 18
credit hours per semester must receive documented
permission from the appropriate academic dean. Students
who are employed are encouraged to adjust academic loads
in relation to employment demands, NMIC officials reserve
the right to limit the total semester hours late enrolling
students may carry. The last day to register for credit
courses is the fifth class day of each fall and spring semester
noted on the “Official NMJC Calendar” in the front of this
publication. Students may not enroll for credit after this
date. NMJC will limit the maximum student load to 12
credit hours per semester if a student is attending another
college. A student who is enrolled for a maximum of four
credit hours or less, at an institution other than NMJC, may
petition the appropriate Dean for permission to register for
an overload based on superior academic achievement.
However, in no case shall the maximum overall hours
exceed 18 credit hours at both institutions. The typical credit
hour load for summer is seven hours. Students may petition
the appropriate Dean for permission to register for an
overload. The above regulations will apply even though a
student may be taking an audit course at an institution other
than NMJC.

Theory, Practice, Semester Hours

Theory includes recitation and lecture. Practice includes
work done in the laboratory, shop, drawing room, or field.
For each classroom hour, two hours of outside work are
expected. The time required in practice will vary with the
nature of the courses and class requirements. Ordinarily,
two to four hours of laboratory work or practice are the
equivalent of one lecture hour. Most courses meet three
hours per week, having a credit value of three semester
hours per semester. A semester hour is one lecture hour per
week for an entire semester spent in class plus outside
preparation.

Withdrawal Policy

Regular, punctual attendance is required for all classes at
NMIC. Although the instructor has the right to drop any
student who has missed a total of two weeks or more of a
class, it is not guaranteed that the instructor will drop the
student. If a student chooses to stop attending a class,
he/she should withdraw from the class by going to the
Admissions and Records Office and completing the proper
paperwork before the last date to withdraw. Failure to

19

withdraw from a course by the last date to withdraw may
result in a grade of “F” being given to the student.

Alternative Methods for Eamning Credit
Advanced Placement (AP)

Students who have completed college-level courses in
secondary schools and have taken the Advanced Placement
(AP} examinations of the College Board with resulting
composite scores of 3, 4, or 5 may petition for college credit
and advanced placement. Such credit will be treated as
transfer credit without a grade, will count toward
graduation, and may be used in fulfilling specific
curriculum requirements. Students who have taken and
passed examinations for Advanced Placement courses, other
than those below, should meet with a counselor about credit
for those courses. Students may earn a maximum of 52
credits for successful performance on AP examinations.
Listed below are the NMIC courses and the credit hours
which will be given for AP scores obtained in the AP
subject area indicated:

AP
Subject / Score NMJC Course NMJC Credit
Studio Art/3 Student will receive credit «.oocoeoreereeenea. 3
based on the specific
medium: drawing,
painting, etc.
Studio Art/4 Same criteria as above .....ccccoveevnieienenees 6
Biology/3 BI 114-General Biology .......cocevevevreerenns 4
Biology/4 BI 114-General Biology & ....ccccevviveennes 4
BI 124-General Biology .......coccecervrnnnncrae 4
Calculus AB/3 MA 143-Calculus & Analytical ...............3
Geometry L. cvevsnenns
Calculus BC/4 MA 143- Calculus & Analytical............... 3
Geometry I &
MA 153- Calculus & Analytical............... 3
Geometry IT ..o
Chemistry/3 CH 114A-General Chemistry .......ccoce...... 4
Chemistry/4 CH 114A-Generat Chemistry & ......c....... 4
CH 124A-General Chemistry ..o 4
Computer Science A or AB/f3 ...
CS 213F-C++ Programming..........c.cceeeeee. 3

Economics (Macro)/3
EC 213-Principles of Economics

(MACTO) oot rere e e 3
Economics (Micro)/3

EC 223-Principles of Economics

(MICTO) voeee ittt ee e 3
*English Language & Composition/3

EN 113-Composition & Rhetoric............. 3

*English Literature & Composition/3

EN 123-Composition and Literature ........ 3
+Environmental Science/3

HM 193-Special Topics......cccoeevceerrerannas 3

in Environmental Technology
+Government & Politics Comparative/3

GO 193-Special Topics

N GOVEINMENT . vvvveeerevreeiiiieeiieaeiessrise s 3
Government & Politics-U.S./3
GO 213-American Government ............... 3



AP

Subject /Score  NMJC Course NMJC Credit
+History European/3

HI 193-Special Topics in History............. 3
History United States/3

HI 113-United States History to.......c.cu.... 3

1877
History United States/d4

HI 113-United States History to............... 3

1877 & HI 123-United States Hlstory

from 1877.. SO, |
+Human Geography/3

AN 193-Special Topics in Anthropology. 3
+Physics B3  PH 193-Special Topics in Physics............ 3
Psychology/3  PS 113-Introduction to Psychology.......... 3
#Spanish Language/3

SP 113-Beginning Spanish L.................... 3
#Spanish Language/4

SP 113-Beginning Spanish I & .........0.0. 3

SP 123-Beginning Spanish II .......c.o.c.c... 3
#Spanish Literature/3

SP 213-Intermediate Spanish [ ................. 3
#Spanish Literature/4

SP 213-Intermediate Spanish [ & ............. 3

SP 223-Intermediate Spanish II................ 3
+Statistics/3 MA 193-Special Topics in Mathematics..3

* A student may not enroll in EN 123 without first receiving
credit for EN 113.

+ Courses may count as electives at NMJC. However,
students planning to transfer to a four-year institution should
check with that institution to determine how the credits will
transfer.

# A student may not receive credit for the Spanish Literature
examination unless they have also taken the Spanish
Language examination. Students scoring a 3 may receive
credit for the second semester course after an interview with
the Spanish language professor.

College Level Examination Program (CLEP)
NMIC recognizes and honors prior learning by accepting a
wide range of subject area College-Level Examination
Program {CLEP) tests, which measure a student’s mastery
of college-level, introductory course content in a wide range
of disciplines. Transfer students can earn credit through
prior CLEP exams if their scores meet these credit-granting
standards. Credit for CLEP examinations will be treated as
credit without a grade, will count toward graduation, and
may be used in fulfilling specific curriculum requirements.
We grant a2 maximum of 52 credits for successful
performance on CLEP examinations.

CLEP Exam Minimum Credit
Subject Score  NMJC Course Hours
Composition, Freshman 50 EN 113 3
American Literature 50 EN2I3C...eees 3
English Literature 50 EN2I3A......ceeeeee 3
History of the U.S. I 50 HI 3. 3
History of the U.S. II 50 HI123 3
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CLEP Exam Minimum Cre
Subject Score NMJC Course Ho
Western Civilization I 50 HI213...oiiiireannn.
Western Civilization II 50 HI223....oeevcrennn.
American Government 50 GO 213
Algebra 50 MA113.....ccevvrenene.
Trigonometry 50 MA 123 i,
Calculus w/ Elementary

Functions 50 MA143........ccveeeee
Biology 50 BIll4...iiiiinnn,
Chemisiry 50 CH114A ...
Psychology, Introductory S50 PS 113,
Human Growth and

Development 50 PS223A ...,
Sociology, Introductory 50 SO213 .,
Spanish, Level I S0 SPIN3..iis
Spanish Level II 50 SP123.....in
Accounting, Principles of 50 AC114.......ceee.
Management, Principlesof 50 BU213.....cccvvveees
Marketing, Principles of 50 BU223A.....vveennn
Business Law, Introductory 50 BS 213.....0ccevvivrnee
Macroeconomics, Principles 50 EC 213 .....covocveeeeee
Microeconomics, Principles 50 EC 223 ...

3
Institutional Challenge
New Mexico Junior College recognizes that students le
by experience as well as in the formal class setti
Therefore, credit for courses for which there is no CL
exam is awarded upon satisfactory performance
comprehensive examinations that are administered by
divisions responsible for the courses. The grade on e
institutional challenge exam is the grade that will appear
the NMIJC transcript. In order to be eligible to attempt crs
by institutional challenge, the following provisions must
met:

¢ The student must contact the appropriate acade:
dean and instructor for permission and m
arrangements to take the institutional exam
credit.

e The student must not have previously audi
enrolled in, or attempted credit by examinatior
the course(s).

e The student must enroll in the course before
institutional challenge exam can be taken.

Credit by exam will not be awarded for physical educat
activity classes.

Credit for Prior Learning Policy

Law Enforcement/Corrections (Criminal Justice)
New Mexico Junior College recognizes that New Me>
police officers and corrections officers come to us wit
firm grounding in their individual disciplines. We recogr
and honor their prior learning by awarding college credit
a wide variety of learning experiences, both classroom
practical experience. In an effort to assist officers who %
to further their educational experiences, NMJC is willin;
award college credit for successful completion of bot
certified law enforcement Academy and/or cormrecti
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Academy. Such credit will be treated as credit without a
grade, will count toward graduation, and may be used in
fulfilling specific curriculum requirements. Credit will be
awarded as follows:

Any currently certified police office may receive up 1o
28 credits by providing proof (original certificate) of
the successful completion of a certified law
enforcement Academy in New Mexico. Credits may
count toward the AAS or AA in Criminal Justice,
Students will receive credit as follows:

LA 113 or CJ 113-Intreduction to Criminal Justice .3
hrs.

LA 113A or CJ 113A-Patrol Procedures............ 3 hrs.
LA 123A or CJ 123A-Patrol Procedures II ........ 3 hrs.
LA 113B or CJ 113B-Criminal Law.........c.oo...... 3 hrs.

LA 213A or CJ 213A-Criminal Investigation .... 3 hrs,
LA 123E or CJ 123E-Firearms Proficiency ....... 3 hrs.
LA 123F or CJ 123F-Traffic Law & Accident

INVESHEALION ..correerinire et es s 3 hrs.
LA 123D or CJ 123D-Technical Writing ........... 3 hrs.
LA 114 Custody Control, Chemical Agents and

Officer Safety ....cocvoiveeeinnnscsierceccrrcersnnenne 4 hrs.

* Any currently certified corrections officer may receive
up to 9 credits by providing proof (original certificate)
of successful completion of a certified corrections
Academy in New Mexico. Students will receive credit
as follows:

CA 113] or CJ 113]-Introduction to Corrections3 hrs.
CA 123] or CJ 123]-Corrections Officer Safety and

Weapons Training.......ccccccovvnnncevereniceinnennnn. 3 hrs.
CA 133J or CJ 133J-Communications and Interpersonal
Skills for the Corrections Officer ...........cce.con.... 3 hrs,

NMIC will also accept transfer of credits from any
other regionally accredited institution. Credits may
ransfer but not necessarily apply to the student’s
chosen course of study. Whether credits will count
toward a degree is based on the decision of the College
Dean of Enrcllment Management and the Criminal
Justice Department Director. Students will be required
to have certified copies of transcripts sent to NMJC,

e  Students will be required to complete a minimum of 12
hours of course work at NMJC and meet all other
requirements for graduation.

Automotive Technology/ASE Certification

This policy is to be utilized in the implementation of a non-

traditional approach to a Certificate and/or Associate in

Applied Science Degree in Automotive Technology.

NMIC’s goal is to allow currently working technicians, who

have up-to-date knowledge and skills, the opportunity to

earn a Certificate or Associate in Applied Science Degree
while employed. The following conditions must be met to
receive credit in this area:

®  ASE certification(s) for the applicant must be current.

e  Official ASE transcript(s) must be received by the Dean
of Enrollment Management's office at NMIC.

e The applicant must present the NMJC AT instructor a
letter, on official letter head (if available), from his/her
employer indicating the student’s length of
employment, the type(s) of work performed, and the
applicant’s ability to perform the required work.
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* Aninterview with the AT instructor will be required of
all students who choose to utilize this option. The AT
instructor will make the final decision as to the
course(s} for which the student will receive
substitution/credit.

¢ Upon completion of the interview with the AT faculty
and review of the letter from the employer, the student
may be given credit for none, one, or more of the
following cooperative work experience courses: AT
114, AT 114B, and AT 212.

* Upon verification, based on the official ASE transcript
received by the Dean of Enrollment Management's
Office that the ASE certifications are current, the
student may receive credit for AT courses based on the
following:

ASE Certification

Al Engine Repair

AT Program Course
AT 113 Engine Repair

A2 Auto Tran./Transaxle AT 213C Auto Tran./
Transaxle

A3 Manual Drive TrainfAxle AT 213A Manual Trans.
Rear Axles

A4 Suspension & Steering AT 223B Suspension/

Steering Systems

A5 Brakes | AT 123C Brake
' Systems

Ab Electrical/Electronic Sys. AT 124 Electronics

A7 Heating and A/C AT 213B Heating/AC
Systems

AR Engine Performance AT 124A Engine
Performance

Tuition and Fees

Tuition and fees are payable as indicated in the NMJC
Calendar on pages 6-7. Tuition and fees are subject to
change without notice by the NMIC Board.

Tuition Per Semester

NMJC in-district resident:

Maximum cost for twelve (12) hours or more .......... $204.00
Cost per hour for two through eleven hours ................. 17.00
Minimum tuition charge for one credit hour ............... 27.00

New Mexico out-of-district resident:

Maximum cost for twelve (12) hours or more .......... $408.00
Cost per hour for two through eleven hours.................. 34.00
Minimum tuition charge for one credit hour.................44.00
Out-of-state resident:

Maximum cost for twelve (12) hours or more .......... $468.00
Cost per hour for two through eleven hours.................. 39.00
Minimum tuition charge for one credit hour ................. 49,00

Special Considerations

New Mexico Junior College will offer courses outside the
district that would recover the total cost of offering said
course(s). NMIJC would consider waiving the out-of-district
tuition for New Mexico students, not residing in the district,
who would receive a competitive scholarship/grant-in-aid
equivalent to $100 per academic year. NMIC would also



consider the waiving of out-of-state tuition for students who
would receive a competitive scholarship or grant-in-aid
equivalent to $100 per academic year.

Special Fees:

Activity fee .........51.00 per credit hour or maximum of $10.00
Dishonored check fee... - ...25.00
Fee receipt copies em:h ...1.00
Graduation Fee... 25 00
Information Tﬁﬂhnﬂlﬂs}" Fee 2 (II pcr crndjt hour
Interactive Television Course ..25.00
Marriculation Fee (payable once only) 5.00
Off campus course {Lovington} ... .. 3.00

Parking Fee® .. 5100/ credlt hnur or maximum 35.00
*Parking fee charged for on campus course only.

Transcript Fee (first one free) ........cccccvcnvivnsininnsvcnvensncnnn 2200
IRC Fee ....cccovvvnvvnverrnnnenns 31.000credit hour or maximum 5.00
Housing and Meal Plans ............................. Student Life Office
Telecollege Course ........ccvvvesncnenmnrssnisssnssssssssssnsssnsncees 23,00

Business and Technology Course/Lab Fees:

Accounting courses.. ... 510,00
Accounting (Mlcrocompmer 1} COUrses .. veres 320,00
Agriculture computer courses .. ... 520.00

520.00
510.00
20.00

Automotive Technology prog:ram fee
Automotive Technology course fee ..........cocevveiiinenns
Automotive (ASEP — GM) program fee ..........cooveennns
Automotive (ASSET-Ford) program fee ....................... 20.00
Automotive [ASEP - GM) course fee .....oovvvevrnrnreroenn. 20,00
CISCO Training... v 40,00

Computer Assmed Draﬁmg {E.G) .. 20.00
Computer Science ... Iﬂ Dﬂ 20.00
Cosmetology Program ...30.00
CUHTATY AT 0eioiniieresarnis s s mmssmssssassssessmsrssssmsosseramsssses 30,00
Design Communication (DC Courses)......coueeee. 10.00-20.00

.30.00
. 75.00

NUrging Lab ...oeincnmnmessssiossssssnmneseen .- 20,00
INUESINE TESHME . ovemimiaeininisssssesssssissssseniesnes 20,00
Nursing ATI... e sssennress39:94,00
Nursing 113 CNA Tesung ........................................... 100.00
Office Technology .. wee: 10000-20.00

PharmacolOBY . s s e 200
TelecOmmUMCANION ..o e resicsmsssssnssmssns sasssaresnsase saes SO0
WEIAIRE. e csenn st esres st eseresesnsse e ranees 2000
WoodWOrKINg ....coomnrrnrsennimsmsesnsnmsnsesarasaess 20200

Communication, Education, and Transitional

Studies Course/Lab Fees:

T it I, e 20.00-30.00
BAUCBON: . i s b b b 10.00-20.00
Bnplish Labs i i i G i o tan 10.00
RERding i i e 10.00
Rpanigh:. i 5 . 10,00
Thentre: e e s R L, 10.00-30.00
Transitional SEEES .. ...couemsrnmsirsssossrssrss ses ransvas 10.00-20.00
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Math and Science Course!Lahuratory Fees:

Anatomy and Physiology ... i siininn shsmein cesannce- B0
Anatomy and Physmlugy Testmg Fi:e ............................ 11.00
Biology.... PR AC R ey 0 F 0
Chemlsuy e R varennnn 20000
Geology,....m R S cerernen 20,00
Golf coeere 23.00
Mlcrobm]og:,r B S Al L ; 20 00
Microbiclogy Tesung P v LLOD
Physical Education ... 5 DD -25.00

Physics: s s i aiiin b nn 2000

Criminal Justice Cuurse.-"Laburatory Fees:

Cormrections Academy.... .. 125,00
Firearms Proficiency {CJ Hajm's} 60{)0
Law Enforcement Academy.... weerenne 200.00
Legal Secrewm'?aralegnl..,.,.,..1.,..".M..,,,,,.,,,,.,., 15.00-20.00

Tuition Policy

The New Mexico Junior College Board has the statutory
authority to set tuition rates in order to ensure adequate
financing of the college. Upon the recommendation of the
President, the Bdard will annually review and consider
changes in tuition rates as part of the budgetary process.
Careful attention and planning of tuition increases will
include seeking appropriate input from  student
representatives, the community, staff and the Board. Tuition
is the student’s share of the instruction and general
expenditures that represent the cost of providing an
education. In determining tuition rates, New Mexico Junior
College will seek 10 uphold the following principles:

* Citizens who desire a postsecondary education
should

»  have access to these educational opportunities at an
affordable price.

* Smudents and their families are entitled to
maximum predictability relating to the cost of
attending college. Increases in tuition should be
gradual and moderate.

* A reasonable and consistent share of the cost of
public education should be shared by the state,
local taxpayers, and the student.

The New Mexico Junior College Board will take into
consideration the following criteria in determining tuition
rates:
The mission and strategic plan of the college;
The availability of state funding;
The formula tuition credit rate and other state
initiatives adopted by the legislature;
* The district’s contribution through local mill levy
revenues;
The tuition rates of other two-year institutions;
The financial needs of the college, considering
other revenue sources and unrestricted reserve
balances;
*  The sources of need-based financial aid available
to students for offsetting tuition increases.
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Adopted by the New Mexico Junior College Board on
August 19, 1999,

Refunds

Students not receiving Title IV assistance, who find it
necessary to withdraw or drop classes during the fall or
spring semester must follow the correct procedure to have
their tuition and course fees refunded. Note the refund
schedule is based on the first day of the semester and is not
based on the initial class meeting for classes that do not
meet on the first day of the semester. The tuition and course
fee refund schedule is as follows:

o  Through the fifth day of the semester 100%

*  After the fifth day of the semester NO REFUND
For summer session(s), the refund period is stated in the
appropriate summer course schedule.

An immediate tuition refund will not be made upon request
but a refund check will be mailed to the address left by the
student dropping from classes. Students are not officially
withdrawn until the withdrawal form is returned to the
Admissions and Records Office. The correct refund
procedure is as follows:

¢ Contact the Dean of Enrollment Management for
instructions.

*  Complete the appropriate withdrawal or drop forms
and obtain approval from the appropriate college
officials, as instructed by the Dean of Enrollment
Management.

® Present the form to the business office as
application for refund.

(Note: The first instructional day for each session will be
the day noted “instruction begins” as specified in the
calendar in the NMIC catalog. A student is not registered
until all tition and fees are paid unless the student has
executed a deferred payment agreement with the Business
Office. Tuition and fee rates are subject to change without
notice by the New Mexico Junior College Board.)

Students who receive federal Title IV financial aid and
withdraw, drop or otherwise fail to complete the semester
for which they are enrolled, are subject to the federal return
of funds policy and may owe a refund to the Department of
Education for unearned amounts received. The return of
funds calculation is based on the time a student spent in
academic attendance, and a pro rata schedule is used to
determine the amount of Title IV aid earned, and the
amount to be returned by the institution and the student.
Students who do not begin attendance in any or all of their
classes will be subject to recalculation of their awards, and
will be responsibie for any charges owed to NMJC. Students
having questions regarding the federal return of funds policy
should contact the Financial Aid Office.

Tuition Refund Appeals Procedure

A withdrawing student must submit a written appeal
delineating individual circumstances that would warrant an
exception to the published refund policy to the Dean of
Enrollment Management. The Dean of Enrollment
Management will study the appeal and either recommend a
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refund or refer the appeal to the Vice President for Student
Services.

Tuition, Fees, and Refunds for Special Courses

Special courses with dates that do not coincide with the
regular semester dates will have charges for tuition and fees
separate from regular semester course charges. Special
course fees are not refundable. Tuition refunds will be made
by the following guidelines: For classes 10 weeks or longer,
the refund schedule for the fall and spring semesters will be
followed. For classes of four to ten weeks in length, the
summer school schedule will be followed. For classes of
less than four weeks, no refund will be made after the initial
class. For special courses, the first instructional day is
defined as the initial class meeting for the special course.

Payment Policy

All amounts owing to the college are payable in full to the
NMIC Business Office no later than the published or
scheduled due dates. The following payment policy applies
to all amounts owing, including but not limited to:

®  Smydent account balances

¢ Deferred payment installments

¢ Short-term loans

¢ Bookstore charges

e Amounts invoiced for other charges incurred

A student shall be considered delinquent if payment is not
received within a three (3) day grace period following the
scheduled due date of payment. In the event a student is
delinquent in remitting payment, the following collection
steps may/can be taken:

® Formal notice will be mailed to the student’s last
known address demanding full payment of the
delinquent amount, plus any applicable late fees,
within ten (10) business days from the date of
notice.

If the student fails to make satisfactory arrangements for
payment of the delinquent amount within the ten (10)
business days:

e  the student may be withdrawn from all classes

® the student may be removed from College housing
and meal privileges may be discontinued

¢ the student’s transcript shall be placed on “hold”
status,

¢ legal collection action may be taken and collection
fees up to 25% of the delinquent balance may be
charged.

In the case of a worthless (insufficient funds) check issued
to the College, the student must remit full payment of the
check amount plus a $25 service charge within ten (10)
business days after notification. Partial payments will not be
accepted. The College may take the following collection
steps, depending upon the nature of the check issued:

o If the worthless check is in payment of tuition and
fees, the student may be withdrawn from all
classes.

e If the worthless check is in payment of housing or
meals, the student may be removed from housing
and/or meal privileges.



¢  The student’s transcript shall be placed on *hold”
status.

e  The College may prosecute under the New Mexico
Worthless Check Act, Future enrollment will be
prohibited until all amounts owed by the student
are paid in full. Exceptions to this policy may be
made only by the President of the College.

Realistic financial planning is essential to the college
student. Personnel in the Financial Aid office at New
Mexico Junior College will make every effort to help
students secure the necessary resources to finance their
education. Many types of financial aid are available to
students in need of assistance. Certain awards are made on a
first-come, first-serve basis; therefore, students are
encouraged to submit their applications in a timely manner.
Students should contact the Financial Aid Office for specific
application information and submission deadlines.

Types of Financial Aid

New Mexico Junior College participates in a number of
financial aid programs from federal, state and institutional
resources. Generally, there are two types of financial aid
programs: gift aid programs that do not require repayment
(grants and scholarships) or self-help aid (loans that must be
repaid, and work study that must be earned). Awards are
contingent upon eligibility of the student and availability of
funds.

Scholarships

Scholarships are awards that do not require repayment.
Recipient selection criteria could include academic
achievement, financial need, chosen major, or participation
in athletics and extra-curricular activities. Scholarship
donors may include the college itself, the NMIC
Foundation, corporations, non-profit organizations, and
professional organizations. Federal and state scholarships
may also be available (see separate sections). Award
amounts vary with each individual scholarship. For more
information concerning specific scholarships, contact the
Financial Aid Office.

Federal Title IV Programs
New Mexico Junior College participates in several federal
student financial aid programs. Eligibility for these
programs is determined by financial need as defined through
the Congressional Methodology formula and based on the
Free Application for Federal Student Aid (FAFSA)
submitted to the federal government. Other student
requirements are:
¢ Have a high school diploma, GED, or pass an
independently administered test approved by the
Department of Education
Have a Social Security Number
Be enrolled as a regular student in an eligible
program
* BeaU.S. Citizen or eligible Non-Citizen
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* Maintain satisfactory academic progress standards
as determined by college policy

®* Sign certification statements of educational
purpose, refunds and defaults, and updated
information

Register with Selective Service,
If required, Financial need for the campus-based
programs (FSEOG, FCW and Federal Stafford
Loans) is caiculated by determining the student’s
cost of education and subtracting the expected
family contribution (EFC).
All students are encouraged to apply for the following
federal financial aid programs:

Federal Pell Grant - an award available to undergraduates
who have not earned a bachelor’s or professional degree.
The Federal Pell Grant provides a ‘foundation’ for a
student’s financial aid. This grant does not have to be
repaid. Award amounts are based on the cost of attendance,
the student’s EFC, and enrollment status.

Federal Supplemental Education Opportunity Grant
(FSEOG) - an award given to undergraduates with
exceptional financial need (the lowest EFC) who are also
Pell Grant recipients. This grant does not have to be repaid.

Federal College Work Study (FCW) - provides jobs for
students in need of financial aid. The award amount is based
on the student’s unmet need and must be earned through
employment. The student will earn the current federal
minimum wage and work hours will normally not exceed 20
hours per week.

Federal Stafford Loan - a variable interest loan made to
students who are attending college at least half-time. Funds
are disbursed by a lender (i.c.: a bank, credit union, savings
and loan association or non-profit foundation) and the loan
is insured by a state guarantee agency and reinsured by the
Federal Government. The subsidized Federal Stafford Loan
amount is based on unmet financial need. The unsubsidized
Federal Stafford Loan amount is based on the student’s cost
of education less other aid received. This loan must be
repaid. This program is available only to students who have
previously borrowed under this program.

Federal Direct Stafford Loan - a variable interest loan
made to smdents who are attending college at least half-
time. Funds are disbursed by the U.S. Department of
Education and delivered through the school. No lender is
involved. The subsidized Federal Stafford Loan amount is
based on unmet financial need. The unsubsidized Federal
Stafford Loan amount is based on the student's cost of
education less other aid received. This loan must be repaid.

Federal Plus Loan - enables parents to borrow money for a
dependent student to help meet educational costs. Under this
program, the student does not have to demonstrate need, but
the borrower must undergo credit analysis for certification.
The loan amount is based on the student’s cost of attendance
less other aid received. Funds are disbursed by a lender.



Repayment of this loan begins within 60 days of the final
loan disbursement unless a deferment is applicable.
Deferments do not apply to interest.

Federal Direct Plus Loan - enables parents to borrow
money for a dependent student to help meet educational
costs. Under this program, the student does not have to
demonstrate need, but the borrower must undergo credit
analysis for certification, The loan amount js based on the
student’s cost of attendance less other aid received. Funds
are disbursed by the U.S. Department of Education and
delivered through the school. No lender is involved.
Repayment of this loan begins within 60 days of the final
loan disbursement unless a deferment is applicable,
Deferments do not apply to interest.

State Programs

New Mexico Student Incentive Grant (NMSIG) -
designed for New Mexico residents who demonstrate
substantial financial need. A student must be an under-
graduate, be enrolied at least half-time, and their financial
need must be greater than one-half of their cost of
education. This award does not have to be repaid.

New Mexico Legislative Endowment Scholarship —
available to students with substantial financial need who are
attending a post-secondary institution in New Mexico.
Preference is given to returning adult students,

New Mexico 3% Scholarship Program - also referred to
as the NMJC Honors Scholarship) available to incoming
freshman students. Provides a tuition and fee waiver for
eligible students and is based on high school grade point
average.

New Mexico Lottery Scholarship — available o New
Mexico resident students who enroll in an eligible state-
funded institution in the next regular semester following
their high school graduation or certificate date of their GED.
Students must meet eligibility requirements during their
qualifying first semester. The scholarship will be awarded in
the second semester and following, for a total of four
semesters at New Mexico Junior College. Eligibility
requirements must be maintained to receive the scholarship,
Students who maintain their eligibility for this scholarship
and transfer to a four-year eligible institution may receive
the scholarship for another four semesters.

Vietnam Veterans Scholarship - available to students who
qualify as Vietnam veterans. Eligible students must be a
New Mexico resident, be attending a New Mexico post-
secondary institution and be enrolled at least half-time.
Applicants must be certified by the New Mexico Veteran's
Service Commission.

New Mexico Nursing Loan For Service - available to New
Mexico residents enrolled in an accredited nursing program
at a New Mexico post-secondary institution. The student
must demonstrate need and be willing to practice in an
underserved area of the state upon completion of the
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program. Students are chosen by a panel designated by the
State Commission on Higher Education,

Allied Health Student Loan For Service - available to
New Mexico residents who are enrolled or accepted in an
accredited program for allied health professions in the state
of New Mexico. The Student must declare an intent to
practice their chosen profession for at least one year within
designated health professional shortage areas of New
Mexico. The student must be 2 citizen of the United States.
Recipient selection is based on ability, character, interest in
serving, and lack of adequate resources to meet educational
Costs.

Student Work Study Programs

Work study awards at New Mexico J unior College are based
upon eligibility as determined by program criteria. Because
the criteria may include a component based on need, all
students wishing to apply for work study must first
complete a federal application (FAFSA). An additional
work study. application must be completed, once their
federal file is complete. With the exception of the America
Reads tutors, work study jobs are located on our campus.
Work schedules are designed to complement the student’s
academic schedule, and will not normatly exceed twenty
hours per week. Students are paid the current federal
minimum wage for hours worked. Students must be enrolied
at least half time to be considered for employment,

Federal College Work Study - refer to Federal Title IV
programs,

New Mexico Work Study Program - New Mexico work
study program is designed primarily for New Mexico
residents who demonstrate financial need.

Institutional Work Study Program - provides
opportunities for part-time employment for students on
campus. A student must be enrolled on at least a half-time
basis to qualify for the institutional work study program.
This award is not based on need.

Edith Search Work Study — funded by the New Mexico
Junior College Foundation. This award is not based on need;
however, the student must be a graduate of a NMJC district
high school.

Satisfactory Progress Policy

The U.S. Department of Education regulations require an
institution to establish a satisfactory progress policy for
students to rnaintain eligibility in the Federal Title IV
Programs, based upon qualitative and quantitative standards,
In order to maintain satisfactory progress at NMIC, a
student receiving federal Title IV financial aid must
maintain a minimum of 1.75 cumulative GPA and a
minimum completion rate of 70%. Failure to meet these
standards will result in the student being placed on
suspension for financial aid purposes and the student will no



longer be eligible to receive federal financial aid. Students
who do not complete at least three hours with a “p” will
automatically be placed on suspension.

A student will be upgraded from suspension to a
probationary status if the satisfactory progress standards are
met for the semester just completed. A student may submit a
written appeal to the Financial Aid Committee if there were
extenuating circumstances that prevented a student from
maintaining the satisfactory progress standards. If the appeal
is approved, the student will be placed on probation for the
next semester and will be eligible to receive financial aid. If
a student does not wish to appeal, or the appeal is denied, 2
student may regain an eligibility by attempting and
completing at least six hours of academic courses in a
subsequent semester with a minimum 2.00 GPA for those
classes. (Physical Education courses will not count toward
regaining eligible status.) If a student attempts more that six
hours, all hours will be considered for eligibility.

Other Sources of Financial Aid

Off-Campus Employment

Referrals and job opportunities are available through New
Mexico Junior College. Job announcements from potential
employers are posted in various areas on campus. For more
information, contact the Job Placement Office located in
Pannell Library.

Veteran’s Benefits

Most NMJC course offerings are approved and meet
veteran’s educational assistance criteria under federal and
state laws. The Dean of Enrollment Management acts as the
veteran’s coordinator and is located in the Administration
Building. Veterans should contact that office for
information concerning veteran's educational benefits. As
with other NMJIC students, veterans who receive
educational benefits through the VA are expected to
perform at an acceptable academic level and attend each
class session. Each semester the faculty is made aware of
veterans receiving education benefits. A student who does
not satisfy faculty standards of attendance or course
performance may be dropped from the class by the
professor. When a veteran's course load changes by
dropping from courses, the VA will be informed
immediately of the status change. The veteran will then be
held liable for any over payment. Veterans are encouraged
to take advantage of the available college counseling
services. Each veteran is assigned a faculty advisor who
provides guidance relative to program planning, scheduling,
and other areas of academic progress. The services of a
professional counselor are also available to the veteran
through the college counseling office. The veteran who is
experiencing academic difficulty is expected to take
advantage of these services.

System of Grading

Grades are based upon the quality of work done, that is,
upon actual accomplishment in courses offered for credit.
Grades indicating student standing are issued at the end of
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each semester. Mid-semester preliminary grades are for
advisory purposes and are made known to students for
counseling purposes. The mid-semester grades will not
appear on the student’s college record.

Grade Distribution/Letter Grades

Students attending New Mexico Junior College will be
evaluated according to the following grading scale: The
scale represents percentages.

90-100=A
80- 89=B
70- 79=C
60- 69=D
0- 59=F

The appropriate department and/or professor will determine
the grade calculations for a course. Please refer to that
section of the course syllabus for details. This policy will
not apply to some Allied Health courses. Grades for
Developmental Reading, English as a Second Language,
and Review of English are noted as satisfactory and
unsatisfactory, and the grades will be posted as SorUon
the grade sheet. .

A - Superior—Honor grade indicating excellence earned as
a result of consistently superior examination SCOTes;
consistently accurate and  prompt completion  of
assignments; ability to deal resourcefully with ideas; and
superior mastery of pertinent skills.

B - Better than Average—Honor grade indicating com-
petence earned as a result of high examination scores;
accurate and prompt completion of assignments; ability to
comprehend ideas; commendable mastery of pertinent
skills; and promise of continued success in sequential
COUrses.

C - Average—Standard college grade indicating successful
performance carned as a result of satisfactory examination
scorcs; generally accurate and prompt completion of
assignments; ability to comprehend ideas; fair mastery of
pertinent skills; and sufficient evidence of ability to warrant
entering sequential courses.

D - Passing—Substandard grade indicating the meeting of
minimum requirements only earned as a result of low
examination scores; generally inaccurate, incomplete, or late
assignments; inadequate grasp of ideas; barely acceptable
mastery of pertinent skills; or insufficient evidence of ability
to make advisable the enrollment in sequential courses.

F - Failing—Unsatisfactory grade indicating that the work
has been wholly unsatisfactory, and no credit will be given.
1 - Incomplete—A grade of “I” will only be given when a
student has completed a substantial portion of the work but
some unforeseen event occurs which is beyond the student’s
control. A substantial portion of the work would be
something in the range of 80-85% or more or the work.
The student, unless incapacitated, is responsible for
notifying the instructor of the cvent and requesting an
incomplete grade. The foilowing Incomplete Grade
regulations apply:



® If the criteria above are met the instructor and
student enter into a completion contract. The
contract specifies what the student must do to
complete the course and receive a grade. The
method used to calculate the final grade must also
be stated. The burden for completing the work
resides with the student. The instructor will provide
minor assistance to help the student complete the
work. The instructor, the student and the dean sign
the contract. If the student is incapacitated the
student does not have to sign. A copy goes to the
student, the instructor and the Dean of Enrollment
Management.

®  The student must complete all course work no later
than the end of the next long semester.

¢ The instructor specifics on the contract what grade
the student will receive if he/she does not complete
the required coursework. When the student
completes the required coursework, the instructor
computes the final grade and turns in a grade
change form to the dean for processing. If no
grade change form is processed because the student
failed to complete the work in the specified time,
the Dean of Enroilment Management will change
the “I” grade into the grade specified on the
contract at the end of the appropriate semester.
W - Withdrawal—A student who must withdraw or drop
from a course must report to the Dean of Enrollment
Management for instructions on the proper procedure. The
student who does not follow the formal procedure may be
given a “F” grade in each course irrespective of the
withdrawal date. The student who officially drops a course
will be assigned a “W”. A student will not be allowed to
drop/withdraw from a course during the last two weeks of a
regular semester or the last week of a summer session.

Grade Points

Grade points, per semester hour, are assigned as follows:

A 4 grade points per credit hour

B 3 grade points per credit hour

C 2 grade points per credit hour

D 1 grade poiat per credit hour

F {0 grade points per credit hour

W 0 grade points per credit hour
Grade Reports

An end of the semester grade report is issued to each student
by the Dean of Enrollment Management after the semester’s
work is completed and may be received on the NMJIC
official web site, www.nmjcedu or through the
teleregistration system by calling (505) 392-2763. If a
student desires to receive a paper copy of a grade report,
he/she may come to the Dean of Enrollment Management's
office and receive the grade report.  Unrecorded mid-
semester grades are distributed by the ninth week of the
long semester for advising purposes. The mid-semester
grades may be accessed through the teleregistration system
by calling (505) 392-2763.
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Change in Grade

Any grade change on record with the Dean of Enrollment
Management will be made only after having been submitted
in writing by the professor concerned, approved by the
appropriate dean and the Vice President for Instruction.

Military Absence

Any student serving as a reservist in the armed forces who
is called up for active duty should contact the Dean of
Enrollment Management’s Office to explore potential
options to continue or terminate their current enrollment.
The Dean of Enrollment Management along with the
Academic Deans will first explore ways to assist the student
in completing his/her classes. If this is not feasible or viable,
the college will offer the student a tuition waiver for a
subsequent semester when they return from active duty.
Documentation of the waiver will be maintained with the
students’ permanent record. To ensure that NMJC is more
than fair in our policies regarding military absences, we will
process refunds that go beyond our normal school refunds -
on a case-by-case basis. A student called up for active duty
should contact the Dean of Enrollment Management's
Office in vperson or by writing before the end of the
enrollment period. The student will need to provide a copy
of their orders.

Repeating Courses
College policy for students wishing to repeat a course
includes:

* Both courses are shown on the transcript but only
the highest grade counts in calculating the grade
potnt average (GPA).

¢ Maximum number of substitutions allowed is 16
credit hours.

¢ To be eligible for substitution the original grade
carned must have been below a “C.”

* The grade point average and hours for the highest
course taken are used in computing grade point
averages and hours earned.

*  Only one substitution may be made for a particular
course.

e Students must file a petition with the Dean of
Enrollment Management for each repeated course
in which they desire this policy to be applied.

Academic Renewal

Academic renewal is a policy in place to assist those
students who have completed a substantial number of credit
hours with “D” and “F” grades. This policy may only be
invoked once during the student’s tenure at New Mexico
Junior College. Students may obtain a copy of the policy in
the Office of Admissions or talk with a counselor
concerning this policy.

Graduation Honors
“With Distinction” is accorded graduates who in the course
of their entire college work have achieved a grade point



average of 3.5 or higher. Students will be recognized at
graduation ceremonies as graduating with honors based on
GPA for completed course work and the mid-term grades
for courses not yet processed at the time of graduation
ceremonies,

President’s Honor List

The college President and New Mexico Junior College
recognizes top scholars each semester by publishing a list of
students whose grades for the previous semester show a 4.0
average in twelve or more credit hours of work.

Vice Presidents’ Honor List

The Vice Presidents recognize scholars each semester by
publishing a list of full-time students whose grades for the
previous semester show a 3.0 grade point average, with no
grade less than a “B™.

NMIC students are expected to make satisfactory progress
toward an academic objective. To assure that students make
such progress, the academic record of each student is
evaluated at the end of each collegiate session. A student
who has earned more than twelve cumulative semester
hours and has a cumulative grade point average below 1.75
will be placed on academic probation. (A student will be
removed from academic probation upon the attainment of a
cumulative grade point average of 1.75 or higher.) A
student on academic probation is enrolled in the college
conditionally, and is expected to make wise use of the
college counseling services and professors in improving
study habits. Neglect of these recommendations will be
considered as evidence of the student’s lack of sincerity in
improving academic status. New Mexico Junior College
students placed on academic probation are under the
immediate supervision of a college faculty advisor.
Generally, no student on academic probation may enroll for
more than twelve hours during a semester or six hours
during a summer session. Probationary students who fail to
achieve a 1.75 (“D”) GPA for hours earned during the
subsequent semester will be subject to academic suspension.
This means the student must petition the Dean of
Enrollment Management for the privilege of continued
NMIC enrollment. Students on academic suspension are
eligibie to petition for readmission for any academic term
following their term of suspension. Applications will be
reviewed by the Dean of Enrollment Management and if
granted, will be subject to conditions specified by the
committee, to include probationary status.

Graduation requirements represent the firm commitment by
NMIC to general education principles. These requirements
are designed to develop the potential of each student,
broaden the outlook, and contribute to the realization of the
well-balanced whole person. Upon completion of the
following requirements, students at NMJC will be granted

28

the degree, Associate in Arts or Associate in Science, or
Associate in Applied Science, depending on the area of
emphasis. Responsibility for filing a graduation petition
with the Dean of Enrollment Management no later than the
end of the fifth week of the semester of graduation rests
with the student. Please note that effective with the 1995
Fall semester, transitional study courses cannot be used to
satisfy graduation requirements; however, transitional study
courses required for some students will become a part of
their degree plans. Students having enrolled under previous
catalogs may be able to apply certain transitional study
courses toward satisfying associate degree graduation
requirements provided the previous catalog is the official
catalog of record (see General Policies, Procedures and Fees
in this catalog for additional information). Application of
such hours may require approval of the college’s Dean of
Enrollment Management. Requirements for the Associate of
Arts, Associate of Science, Associates of Applied Science,
and Certificates are listed in this catalog.

The following terms and related subject matter fields are
presented to assist kounselors, faculty advisors, and students
in preparing degree plans to meet the requirements for the
Associate in Arts, Associate in Science, and Associate in
Applied Science degrees and Certificates:
* Behavioral Science-psychology and sociology
¢  Social Science-anthropology, economics,
geography, government, history, philosophy, and
sociology
¢  Humanities-art, English, music, foreign language,
philosophy, speech, and theatre
e Laboratory Science-astronomy, biology,
chemistry, geology, and physics
Mathematics-all courses with MA prefix
Communications- English and all courses with an
SE prefix

Transfer Information

Transfer to Other Colleges and Universities

One of the greatest areas of potential misunderstanding by
college students is the area of credit transfer from one
institution of higher learning to another. In collegiate terms
the college to which a student transfers credits is called the
“receiving institution.” With few exceptions, most
receiving institutions will accept the transfer of credits from
a junior or community college. However, problems may
arise when the receiving institution evaluates transcripts
containing credits for application to its degree plan when the
receiving institution’s degree plan varies from the sample
curricula shown in this catalog. Credits do transfer but do
not necessarily apply to the student’s chosen, or changed,
major course of study at a receiving institution. This fact
underlines the importance of both coordination with the
receiving institution and an NMJC advisor to structure a
degree plan that will accomplish the student’s college career
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goals. Students who desire to transfer later to a senior
college or university are encouraged to do the following:
* Upon entrance at New Mexico Junior College, or

before, the student should select the other
institution to which transfer is desired upon
graduation;

» The student should obtain a copy of the catalog
from the senior coliege or university to use as a
reference;

* The appropriate college officials at New Mexico
Junior College will make every effort to coordinate
the student program so that no work will be lost in
transfer to the university or other institution:

¢ Colleges and universities in New Mexico,
generally speaking, will accept sixty-four hours
(64) in transfer. The student should avoid taking
an excessive amount of work hoping that another
institution will make an exception in transferring
work;

* Some colleges and universities will accept more
than sixty-four (64) hours of work in transfer. The
student is obligated to secure approval for transfer
of excess hours, and should have a letter to this
effect from the Dean of Enrollment Management at
the other institution; and

* No official tanscripts are released by New
Mexico Junior College until the student clears all
financial obligations at the college.

Credit Transfer Information for Credits

Transferred to New Mexico Junior College
Courses completed from other regionally accredited
colleges and universities can be considered for credit at New
Mexico Junior College if all of the following conditions are
met:

* an official transcript is received by the Dean of
Enrollment Management’s Office at New Mexico
Junior College from the other college or university;

¢ the student must request that the courses from the
other educational institution(s) be evaluated by
contacting the Enrollment Management Office

® New Mexico Junior College offers an equivalent
course;

* there is a course description available in the
transfer institution’s official catalog;

* the course work at the transfer institution is
considered college level (not transitional or high
school level) credit

* courses that are accepted in transfer to New
Mexico Junior College will be listed on the NMJIC
transcript as a letter grade with the number of hours
accepted but the grade and hours will not be
calculated into the grade point average or hours
completed on the NMJC transcript. The transfer
hours accepted will be applied to a certificate
andfor an associate degree. If students have
questions about the evaluation of transfer credit
they may contact the Dean of Enrollment
Management.
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Articulation

At a regular meeting of the New Mexico Junior College
Board on December 18, 1990, that body adopted the
following articulation policy addendum on the treatment of
native NMJC and transfer students: “To further enhance
articulation between all state-supported institutions in New
Mexico, New Mexico Junior College adopts the principle of
treating transfer students as native NMJC students in the
application of credit toward certificate or degree
requirements.”

Transfer Among New Mexico Higher

Education Institutions

To facilitate transfer of students and course credits among
New Mexico’s colleges and universities, the state’s public
institutions of higher education are required to accept in
transfer courses taken within approved modules of lower-
division course work and apply them toward degree
requirements. Several transfer guides have been developed
through collaboration of New Mexico’s public post-
secondary institutions, consistent with requirements of state
law (21-1B, NMSA 1978). Students enrolling for first-year
or second-year study at a New Mexico institution and
wishing to prepare for possible transfer into a degree
program at another institution are advised to take these
courses during their freshman and sophomore years.

Student Responsibility

New Mexico’s colleges and universities have collaborated
to produce guides to assist students who plan to transfer
before completing a program of study. Course modules are
designed to help students select courses carefully so that
they may transfer with little or no loss of credit. However,
planning for effective transfer with maximum efficiency is
ultimately the student’s responsibility. Responsible transfer
planning includes early and regular consultation with the
intended degree-granting institution to assure that all pre-
ransfer coursework will meet the requirements of the
desired degree.

Transferable Lower-Division General

Education Common Core

Students enrolling for first-year study who have not yet
selected either an academic focus or the institution where
they wish to graduate are advised to take courses during
their freshman year outlined in the Lower Division General
Education Common Core. For students enrolled at any
public institution in New Mexico, the following courses are
guaranteed to transfer to any other New Mexico public
college or university, and apply toward associate and
baccalaureate degree program requircments.  Students
should consult advisors at their current institutions
regarding which specific courses fit these categories.
Students preparing for careers in engineering, health
sciences, or other profession-related fields are advised that
some of this course work may not transfer toward general
education requirements, but in most cases will apply toward
elective requirements.



Area |: Communication select 9 hours
s College-Level English Composition .....oeeee 3-4 hrs.
e College-Level Writing (a second course building

O the ADOVE) wueeeriiiermsensnmrarcsssnsamrssisssaramsssssieess 3 hrs.
e Oral COMMUNICAHON .ovriverceimmemnrmsisessrasresinsase 3 hrs.
Area II: Mathematics select 3 hours
o College AlZEDIa .ccormiormmriemsrimsasmirnssenisinsssess 3 hrs.
¢ CaAlCUIES vooerireerrenerrerisnserninstnsnsnssesesn s sesssssaransers 3 hrs.
e  Other College-Level Mathematics w.......oeueeeeeens 3 hrs.
Area I1I: Laboratory Science select 8 hours
e General Biology, with laboratory .......cccceeneee 4-8 hrs.
e General Chemistry, with 1aboratory .........c...... 4-8 hrs.
o  General Physics, with 12DOTatory .c...coveseeeee 4-8 hrs.
o  Geology/Earth Science, with laboratory ......... 4-8 hrs.
e  Astronomy, with [aboratory .....oeienisenanr: 4-8 hrs
Area IV: Social/Behavioral Sciences select 6-9 hours
¢« Economics (macro or micro ECONOMICS) .vemerers 3 hrs.
e Introductory Political SCIENCE ..vverrrinimmeeaciiense 3 hrs.
¢ Introductory Psychology eerereseeenessnssneeseneecareaeas 3 1ITS,
o Introductory SOCIOLOZY coenrimrermimimimimrmrersieeess 3 hrs.
e Introductory AnthropolOgy .....coescisiremmeeciniia 3 hrs.

Area V: Humanities and Fine Arts select 6-9 semester hours

o Introductory History SUrvey ... 3 hrs.
e Introductory Philosophy ...c.ccwriimmmmiiiers 3 hrs.
e Introductory Course in History, Theory, ....ccoree- 3 hrs.

e or Aesthetics of the Arts or Literature
Total to be selected .o 35 semester hours

Lower-Division 64-hour Transfer Modules
Students who have selected a field of study but have not yet
selected the college or university where they wish to eamn
their baccalaureate degree are advised to take courses during
their freshman and sophomore years outlined in one of the
Lower-Division 64-hour Transfer Modules. For students
enrolled at any public institution in New Mexico, these
courses are guaranteed to tramsfer to any New Mexico
university and apply toward bachelor’s degree program
requirements. Students should consult advisors at their
current institutions regarding which specific classes fit these
categories. Lower-division transfer modules presently exist
for:

Business

Biological Sciences

Engineering

Teacher Education

Modules for additional areas of study are being developed.
Copies of these Transfer Modules may be obtained by
contacting the Office of Admissions and Records.

Inter-Institutional Transfer Guides and

Catalogs

Students who have selected a field of study and/or the
institution where they wish to graduate are advised to
consult the transfer guide or catalog for that institution for
more current and detailed advice to guide their course
selection. Formal published transfer guides between NMIC
and other institutions are available in the Counseling Office.
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Clock Hour and Quarter Hour Conversion
The following are the conversion standards that are used to
convert clock hours or quarter hours that are completed at
other institution for semester hour credit at NMIC:
Clock Hours
e  One (1) semester credit hour will be given for each
fifteen (15) clock hours of lecture.
e  One (1) semester credit hour will be given for each
thirty (30) clock hours of lab.

Quarter Hours
e Two-thirds (2/3) of a semester hour will be given
for each quarter hour earncd. The table below
gives the conversion rate from one to twelve

guarter hours:
Quarter Hours = Semester Hours

1 = 0.6
2 = 1.3
3 = 2.0
4 = 2.6
5% = 33
6 = 4.0
7 = 4.6
8 = 53
9 = 6.0
10 =] 6.6
11 = 7.3
12 = 8.0

Complaint Procedure for Transfer Students

All New Mexico public post-secondary institutions are
required to establish policies and practices for receiving and
resolving complaints from students (who fail to receive
credit for courses contained in a ransfer module taken at
another institution) or from other complainants regarding
the transfer of coursework from other public institutions in
the state. A copy of NMIC complaint policy may be
obtained by contacting the office of Vice President for
Student Services or from New Mexico Commission on
Higher Education: 1068 Cerrillos Road; Santa Fe, NM
87501-4295; (505) 827-7383; www.nmche.org

Student Development

New Mexico Junior College provides a variety of services
for the educational and personal growth of students and
community residents.

Activities

Both the college and the students design and provide
activities which are enjoyable and enriching to the
participants. The Student Senate has a major responsibility
of recommending social events for the student body, while
many activities are produced by other college groups. The



Director of Student Life, located in the Ben Alexander
Student Center, is responsible for developing and
coordinating student activities.

Advisement

The key to taking the right class is getting good advice.
NMIC offers career decision making, academic planning
and course advising to every interested student through the
Counseling Office and the Faculty Academic Advisory
System. The Counseling Office, located in the John
Shepherd Administrative Center, is where a student begins
and is provided degree planning and transfer information.
Students who enroll for twelve or more credits and/or intend
to earn a degree or program certificate are also assigned a
faculty advisor based on their individually chosen major.
During the first weeks of each semester, students should
meet their assigned advisor to discuss goals and coordinate
the student’s entire program. Later in the semester, prior to
enrollment for the next term, students and advisors should
meet again for a pre-enrollment conference. Students are
encouraged to meet regularly with their advisor, not only for
schedule and program planning, but also for assistance with
college-related problems, The advisement program provides
students with contact with faculty members. This contact
can be of significant value to the student.

Assessment

The Academic Skills Assessment program measures a
student’s ability in reading, math and English to assist
students in selecting the class(es) that are appropriate for
their academic background. New students who will be
secking a degree or taking their first college level math
and/or English class are required to take the assessments.
Students who want t0 know more about their skills in these
areas can also take the assessments. The assessments can be
taken during the day or evening, Students are placed in
English, math, and other classes requiring considerable
reading based on their ACT, SAT, ASSET or COMPASS
scores. The college also provides additional aptitude and
career interest testing. Information about various assessment
tests can be obtained from the Counseling Office.

Bookstore

The NMIC Bookstore, located in the Ben Alexander
Student Center, seils required texts and course supplies.
Novelty items, clothing, class rings, and general supplies are
available. Generally, the bookstore is open weekdays from
8:00 am until 5:00 pm, with extended hours of operation
during peak enrollment periods.

Career Center

The college has a collection of career pamphlets, books,
vocational biographies, and computerized systems to help
individuals with career decision-making. The computerized
system of Choices allows individuals 1o take career interest
tests, locate careers consistent with interests, and locate
colieges. The Career Center is located in the Transitional
Studies area, second floor, Pannell Library. The
computerized system “Choices” is also available in the
Counseling Office.

31

Cheerleading

New Mexico Junior College has a competitive scholarship
program for students seeking to participate as NMIC
cheerleaders. Interested students should direct inquiries
about this program to the NMJC Cheerleading Sponsor.

Clubs

A variety of clubs and organizations exist to meet student
needs and interests beyond the college curriculum. All
officially recognized clubs and organizations must be
approved by the Director of Student Life and supervised by
a faculty sponsor. The college encourages student
participation in one or more campus organizations where
benefits gained from student participation are viewed as
invaluable in promoting a balanced individual. Students
interested should contact the Director of Student Life for
information on the procedure for cstablishing a campus club
Or organization.

Counseling

New Mexico Junior College employs a professional
counseling staff to help students plan academic and
professional futures. Counselors can assist students in
choosing or éhanging careers, deciding on a major, selecting
classes, determining transferability of courses, acquiring
study skills to be successful, making decisions, exploring
ways to deal with problems and confronting problems that
hinder a student’s progress. The Counseling Office is
located in the John Shepherd Administrative Center. The
office is open Monday - Thursday 8 am. to 6 p.m. and
Friday, 8 a.m. to 5 p.m. when classes are in session.

Crime Awareness

In accordance with the Crime Awareness and Campus
Security Act of 1990, New Mexico Junior Coliege provides
information regarding NMJC crime statistics and campus
security procedures. Individuals should direct requests for
this information to the Office of the Vice President for
Student Services. Campus Crime reports are also available
on the internet at http://www.ope.ed.gov/security.

Discipline

The Vice President for Student Services or his/her designee
is charged with the administration of student discipline by
the President of the college. Through enrollment at NMJC
in credit and non-credit courses, the student indicates
acceptance of an established standard of conduct. In
addition, those who use NMJC facilities and resources are
subject to Coliege disciplinary procedure and behavior
expectations.

Drug Free Campus Information

The health and welfare of students and employees of NMIC
are of great importance. NMJC strives to maintain a safe
and productive environment free from the influence of illicit
drugs and the unlawful use or abuse of alcohol. Each
student and employee is hereby informed that the unlawful
possession, use, or distribution of illicit drugs and alcohol is
prohibited on NMIC property. Violators are subject 10
penalties up to and including expulsion from the college or



termination of employment. Written information including
the necessary standard of conduct, legal and college
sanctions, consequences of abuse, health risks, and a listing
of meatment/rehabilitation resources is available from the
office of Vice President for Student Services.

Food Service

The NMJC Food Service provides a snack bar, separate
cafeteria dining, and a catering service. The facilities are
located in the Ben Alexander Student Center. The catering
service is available for both on and off campus activities.
The snack bar operation generally opens at 7:00 a.m. and
closes at 8 p.m., Monday through Thursday and 7:00 a.m. to
5:00 p.m. on Friday when classes are in session. In addition,
the cafeteria dining program provides up to nineteen
nutritious meals weekly for students participating in the
various meal program options. Serving hours and dates for
cafeteria dining are determined prior to the beginning of
each semester.

Government

Students are organized for the purpose of developing
activities and interests and to provide student representation
in college operations. This formal organization is known as
the Associated Students of New Mexico Junior College,
with membership consisting of every enrolled college
student.

Housing

NMIJC has two (2) campus housing facilities each having a
capacity of 96 residents. Each housing facility has an
electronic security system designed to enhance the
occupant’s safety. Each housing unit features suites
consisting of two rooms with a common bathroom and
shower. Each room is designed for comfort and function.
Each room can accommodate two occupants and features
built-in furnishings, central heating and cooling, and mini-
blinds. In addition, each room is pre-wired for local
telephone and cable television. Some rooms are specifically
designed for students with special needs. Additional
information regarding housing at New Mexico Junior
College may be obtained by contacting the Director of
Student Life, NMJC, 5317 Lovington Highway, Hobbs, NM
88240,

LD. Cards

All students are required to have a NMIC student 1.D. card.
The card may be used for admission to school functions,
library/career services and identification. LD. cards are
issued in the Student Life Office.

Intercollegiate Athletics

The NMIC Thunderbirds represent the college in men’s golf
and baseball, women’s cross country and indoor/outdoor
track, men and women's basketball as well as men and
women's rodeo. Over the years NMIC has produced
numerous NICAA All-American athletes while garnering
four national championships. NMJIC is a member of the
Western Junior College Athletic Conference and the
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National Junior College Athletic Association. The rodeo
team is a member of the National Intercollegiate Rodeo
Association. NMJC is committed to excellence in and
through athletic endeavors and views the athletic program as
a significant contributor to the education of the participants.

Intramurals

Intramural activities are designed to give students an
opportunity to compete in athletic events ouiside
intercollegiate level competition. The activities may include
but are not limited to flag football, racquetball, basketball,
volleyball, tennis, badminton, and soccer. Other sports and
activities may be offered upon a demonstrated interest basis.

Music

The NMIJC Sensations perform at various campus and
community events throughout the year. Students may try out
for the choir regardless of academic major. Scholarships are
available to students for participation in this activity.

Orientation

The college currently has two programs to assist students to
become oriented to the college's services, policies and
procedures, and to acquire heipful study skills. PS 110,
College Orientation is a two to three-hour program
presented twice a year. It is also available to be viewed on
video in the Learning Lab on the 2™ floor of Pannell
Library. The program consists of presentations on major
policies and procedures, services available to students, keys
to success in the classroom, and a meeting with a faculty
advisor or counselor. PS 113A, Freshman Seminar, is a
three credit-hour program that covers study skills and other
key issues facing students.

Parking Permits

Students are required to register the vehicle(s) they will be
driving on campus. Permits will be issued in the Student
Life Office. Employees, students, or visitors who violate
parking regulations are subject to fines or other sanctions.

Phi Beta Lambda

Phi Beta Lambda Chapter was organized in 1992. It is an
Educational Association whose 270,000 members are
preparing for careers in business and business related fields
and/or taking business courses. The Chapter promotes
leadership, understanding of the business enterprise system,
and the development of individual projects.

Phi Theta Kappa
Psi Theta Chapter of Phi Theta Kappa was organized in
1972 to recognize and encourage leadership and

scholarship. Membership is by invitation; and to qualify, a
student must complete 12 credit hours toward a degree,
establish a 3.2 grade point average, and maintain at least a
3.0 grade point average. The representative members
participate in regional and national conferences.



Placement (Job Placement)

The placement service exists to serve NMIC students,
Alumni, and community patrons. The office is located on
the second floor of Pannell Library. This office assists with
resume preparation and job searches for both part-time and
full time employment. A placement packet is maintained for
all students who register with the placement office. A
complete listing of job vacancies from the city, state, and
federal government are posted monthly. Local listings from
the private sector are also available,

Security/Emergency Management

Campus security officers are on duty to help prevent or
correct dangerous situations, The officers represent NMJC
in all security matters and have the authority to reasonably
carry out their duties. Failure to comply with a security
officer request may result in serious student disciplinary
action. The Director of Security is located in McLean Hall
and other security personnel are located in the field house
next to the track facility. Security may be contacted through
the NMJC switchboard at (505) 392-4510, by cellular phone
at (505) 399-2033, or after 5 pm at (505) 392-5843. NMIC
also has a written Safety/Emergency Manual. The complete
manual is on the NMJC web page or a printed copy can be
viewed at Pannell Library.

Sigma Kappa Delta

Sigma Kappa Delta was formed under the auspices of
Sigma Tau Delta, the International English Honor Society,
serving four-year institutions. Sigma Kappa Delta honors
outstanding students of English in two-year colleges
throughout the nation, The organization is committed to
promoting excellence in writing, in reading, and in
communicating. The chapter name at NMJC is Omicron
Beta. Membership is by invitation and recommendation of
the English faculty. To qualify, students must have
completed a minimum of one college composition or
literature course (EN113, EN123) with a “B” average or
better, have completed at least 12 semester hours, and must
be ranked in the highest 30% of their class in general
scholarship. Selected representatives travel to regional and
national conferences.

Special Needs Services

Special Needs Services (SNS) is the official contact for
students with disabilities who request academic support and
accommodation. Through the SNS Office, students with
documented physical, learning, or psychological disabilities
have access to a variety of services including, but not
limited to, tutoring, extended time, modified testing,
audiotape textbooks, note taking assistance, and large print
materials.

Students must sclf-identify with SNS and provide current
documentation of their disability from an appropriately
credentialed professional (i.e., physician, psychologists,
educational diagnostician, or other qualified provider.).
Eligibility for services is based on the documentation, which
should include diagnosis of the disability, information
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regarding effects and limitations, and suggestions for
reasonable accommodations.

Special Needs Services is available for consultation
concerning eligibility and services Monday through Friday.
Students are encouraged to stop by the office or call to make
an appointment to discuss services as soon as possible to
allow sufficient time for planning for accommodations. For
additional information and assistance, please contact the
Counseling Office.

Student Center

The Ben Alexander Student Center is the social hub for
many NMIC students and staff. This facility serves as the
site for pumerous student activities and as a meeting
location for various campus and community groups. The
Ben Alexander Student Center houses offices for Student
Activities and Housing as well as the bookstore and the food
service operation. Also included is a student lounge and
game room, the T-Bird Room, and the New Mexico Junior
College postal service and switchboard. Normal operating
hours are 7:30 a.m. to 8 p.m. Monday through Thursday and
7:30 am. to 5 p.m., Friday. Note that different operations
housed within the facility may have slightly different
operating hours.

Student Support Services (SSS)
This is a program to help you attain success! SSS is located
on the second floor of Pannell Library and is a federally
funded TRIO program designed to help disadvantaged
students reach their educational goals. SSS staff can help
students develop goals, identify majors, complete degree
plans, explore transfer options and career choices. In the
SSS computer lab you can write papers, do internet
research, take career and interest inventories, improve
reading, writing and math skills, or complete a study skills
assessment, SSS workshops are designed around students’
requests and include test anxiety and siress management,
conflict resolution, learning styles and many other subjects.
TRIO scholarships are offered through SSS. Other SSS
services include free tutoring and mentoring, trips to four-
year institutions, and tickets to cultural activities such as
plays, symphonies, ballets, concerts, and museums. All
applicants must meet at least one of the following criteria to
participate in SSS:

*  First generation student (first person in your family

to attend college)

¢ Inneed of financial aid

*  Physically or academically challenged
Reaching your goals is possible with Student Support
Services (505) 392-2600.

Theatre

Students interested in theatre performance and study may
participate in all phases of theatrical production at New
Mexico Junior College. Productions are generally
performed each fall and spring semester. Students interested
in theatre are encouraged to participate in Drama Club
activities, to audition for parts, etc. Scholarships can be
awarded for drama participants.



Transcripts

Students may make requests for transcripts or other
educational records in the Office of Admissions and
Records located in the John Shepherd Administrative
Center. The first student requested transcript of earned
credits at NMJC is free. Thereafter, a $2 fee is charged for
each additional requested transcript. Requests for official
transcripts will not be honored until all outstanding college
financial and equipment obligations are met. The student
must make transcript requests personally or via written
request. The receipt of a written request via fax with the
student’s signature to release an education record is
permissible as well as an email request with a scanned
document with the student’s signature.

Who’s Who in American Community and

Junior Colleges

The Who’s Who honor is based on student scholarship
achievemnents and leadership activities. For information
concerning Who's Who, contact the Director of Student Life
located in the Ben Alexander Student Center.

Pannell Library and
Information Resource Genter

Located in the center of campus, both ideologically and
physically, Pannell Library is one of only two multi-story
structures at the college. The building houses a number of
services in addition to traditional {and not so traditional')
information resources. Each service area has it’s own
telephone number and may be dialed directly or the
switchboard (505-392-4510) can make connections to
specific areas. Two public photocopy machines are
available, An open access computer lab is located on the
second floor. A valid NMIC student LD. is required to use
the computer lab. NMIC’s Interactive Television studio is
located on the second floor.

Library Services

Library services are really quite impressive at the Junior
College. The ongoing consortial relationship among the
libraries of Lea County, as well as the continuing support of
New Mexico Junior College, affords college patrons access
1o a wide vaniety of information resources. Through the
Estacado Library Information Network (ELIN) Consortium,
students have access to databases composed of hundreds of
thousands of articles on any subject imaginable, many in
full text. A valid student LD. allows a student to become
registered in the library system. This will allow for the use
of library resources at any of the other ELIN member
libraries in Lea County; Hobbs Public Library, Lovington
Public Library, Tatum Library, College of the Southwest,
Carlsbad Public Library and the Woolworth Community
Library in Jal. Available in multiple formats to fit the
varying needs of the college population, the library
collection is a necessary component of instructional
services. Pannell Library has 14 public computers, each
with Internet access, available for research purposes as well
as microfilm and microfiche readers. It subscribes to over
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350 journals and magazines, of which approximately 10%
have an online version available. The internet based library
catalog, WebCat, is a shared resource that gives our students
and patrons distributed around the globe, access to over
300,000 titles.

Pannell Library also houses collections of federal, state and
local government documents, most of which are located on
the second floor. The library owns approximately 65,000
books in the general and reference collections. Another
5,000 or so titles are available in the collection of legal
resources on the second floor of the building.

In addiion to printed legal information, the library
subscribes to the CD-ROM version of Westlaw for
information about cases, statutes and for environmental law
resources in both Texas and New Mexico. These electronic
resources are available to junior college students through 10
computer workstations located in a separate area of the first
floor.

Our newest resource is a recent subsctiption to over 8,000 e-
books; all available either directly through searching
WebCat, or by going to our e-book provider site. Through
cooperative * lending agreements with other libraries
worldwide, practically any book, journal article or other
piece of information in any other format can be made
available to patrons of the library.

Throughout the year, the library staff offers classes to
interested patrons (students, staff or faculty) on how to use
the library’s information resources. The circulation desk
phone number is (505) 392-5473.

Instructional Centers and Departments

Center for Math and Sciences

The primary goal of the Center for Math and Sciences is
that of providing quality instruction in those areas most
typically described as transferable to four-year colleges or
universites.

The broad areas of offerings include social and behavioral
sciences, physical education, physical and biological
sciences, mathematics, and radiological control and waste
handling. In social science courses, students are given a
fundamental knowledge of the progress of society, its
institutions, and the cultivation of ideals. The social science
section offers instruction in anthropology, history,
government, geography, economics, psycholegy, sociology,
and philosophy. Science and pre-engineering courses are
available for pre-professional training for dentistry,
engineering, pharmacy, physical therapy, chiropractics, and
medicine. In mathematics, NMJC offers a range of courses
from algebra through a complete calculus sequence. The
physical education offerings embrace the NMJC philosophy
that physical education courses not only provide activity but
also encompass the broader educational aspects of physical
fitness. Lifelong sports and physical fitness are emphasized
in both intramural activities and in physical education

{



courses so that the students may be involved and enjoy
recreational activities that can be pursued throughout
maturity.

Center for Education, Communication, and
Transitional Studies

One of the primary goals of the Center for Education,
Communication, and Transitional Studies is also that of
providing quality instruction in areas most typically
described as transferable to four-year colleges or
universities. Courses and services are also provided to assist
those students needing preparation for college level course
work.

In humanities, students may select from music, theatre, or
art. The importance of the spoken and written word
becomes increasingly significant as students progress
academically and professionally. Through such courses as
composition, literature, communication, and foreign
language, emphasis is placed upon the exireme importance
of words for modern communication. The main
achievements of man in creative and artistic endeavors
fulfill a need to create where nothing existed before.
Courses in art, music, and theatre attempt to give the
students pre-professional and general education in these
areas. In education, courses are offered to prepare the
educational assistant as well as the student preparing to
complete teaching credentials at a four-year college or
university.

Numerous services and courses are provided through
Transitional Studies to prepare students for college level
course work. The services offered are described below:

*  Adult Basic Education
The Adult Basic Education program for Lea
County is administered through the Division of
Transitional Studies, located on the second floor of
Pannell Library. Classes in General Education
Development (GED), preparation for a high school
dipioma, are conducted at various Lea County
locations. Classes in “English as a Second
Language,” are conducted at sites throughout the
county. A full literacy volunteer program is
available at each Lea County community.

¢ GED Testing
New Mexico Junior College is the official test site
for the GED exam. Testers must pre-register and
pay fee before testing. For information, call 392-
5411.

¢ Learning Lab
Computers, audio listening stations, video carrels,
and resource materials are available for student use
on the second floor of the Pannell Library.

® Testing Center
Paper/pencil, computerized tests, licensure exams,
COMPASS and TABE are given in a quiet
atmosphere on the second floor of Pannell Library.
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¢  Tutorial Program
A ttorial program is available to NMJC students
to provide additional help needed for course studies
at no cost to the student. To be a tutor or to receive
tutorial assistance, contact Transitional Studies at
(505) 392-5411 or visit their office on the second
floor of Pannell Library.

* English as a Second Language, Review of
English and Math, and Reading Courses
English as a second language courses are offered to
prepare those students who have a language other
than English as their native language. Review
courses in English, math and reading are provided
to prepare students for college level course work in
these areas. Students are assisted by the Counseling
Office to determine if course work in these areas is
required by degree-seeking students.

Center for Careers and Technology

The NMIC Center for Careers and Technology offers
opportunities for learning vocational skills in a variety of
business and vocational-technical fields. Programs provide
technical knowledge as well as extensive practical hands-on
skill-developing experiences for students. Since the
division’s inception, courses providing quality vocational
training for students have been provided.

Program  offerings  include accounting, automotive
technology, business, computer science (computer
information systems), design communication {animation,
computer assisted drafting, graphic design, and web page
design), cosmetology (barbering, esthetician facial
specialist, instructor, manicurists, pedicurists), emergency
medical technology, management, marketing, nursing,
office technology, telecommunications, welding, and
woodworking. These programs give the student options,
which include certificate programs (nine months, eleven
months, or two years) and associate degree programs (two
years). Course requirements are carefully designed to
provide entry level skills for the student wishing to
terminate training at the certificate or associate degree level,
Additionally, students planning to pursue a baccalaureate
degree at the university level may expect strong
ransferability of NMIC course credits. The use of
vocational  advisory  committees, composed  of
representatives from business, education, and industry is an
important factor in the planning, implementation, and
operation of each Career and Technology program,
Advisory committees help to ensure that skills taught in the
classroom are relevant to the occupation and meet current
entry level skill expectations of business and industry. The
quality of instruction is excellent. Professors possess many
years of experience and training in their respective fields as
well as extensive teacher education preparation. Training
equipment and laboratories are comparable or surpass
current business and industry standards.

Students of Career and Technology disciplines have the
opportunity to develop leadership skills which complement
their technical skills through participation in the Vocational
Industrial Clubs of America (VICA), Phi Beta Lambda



(PBL), and Student Nursing Association (SNA). Student
organizational activities help produce a well-rounded
graduate/employee. Presently, as in the past, job placement
for program graduates is excellent.

The Center for Careers and Technology also provides
educational opportunities for area high school students
through the Advanced Career and Technology (ACT)
Academy. Credit may be earned for both high school and
college course work while attending the ACT Academy.

Department for Criminal Justice

The Department for Criminal Justice offers course work and
academies in corrections, fire science, and law enforcement.
Credentials as well as certificates or associate degrees may
be earned in each of these areas. This department also offers
course work in paralegal studies and legal secretary that lead
to either a certificate or associate degree.

Continuing Education/

Community Services

The NMIJC Continving Education/Community Service
department exists to make the college’s commitment to life
long learning and services available to college district
residents more than simply a good idea. Continuing
Education/Community Service personnel assess, anticipate,
respond to, and coordinate services designed to meet broad
community needs. The overall thrust is individual
development, community service, and the improvement of
community life. To meet this goal successfully, the office
works with individuals, clubs, groups, businesses, and
government agencies to identify and mobilize resources that
meet community and individual needs. Continuing
Education/Community Services offers these services:

Continuing Education Courses

An extensive number of non-credit courses that are
enrichment, self-improvement, general interest, or
vocationally oriented are offered through-out the year.
Courses that meet professional continuing education
requirements of various state and national organizations, are
also available. These courses are open to the young and old
and are offered at convenient times and locations throughout
NMIC’s service area. The courses vary in length, have
flexible schedules, and low fees.

Facility Use

Campus facilities are available for community use. Room
reservations and arrangements are made through the
Events/AV Services Department, located in the Continuing
Education Building or by calling (505)392-3609. The
college encourages the use of the campus for art exhibits,
cultural events, conferences, meetings, and similar
activities.

Tours
Groups and school classes frequently schedule tours of
campus facilities, programs, and exhibits. The Student

36

Recruiter, located in Caster Activity Center, may be
contacted at (505) 392-5718 to schedule a tour.

Additional Services and Information
Something is always happening in the Continuing
Education/Community Services program, and that is as it
should be since the program provides services to a changing
society and community. Additional services for the
community include;
e college personnel serving as consultants to local
agencies, businesses, and groups.
e assistance in developing conferences, workshops,
and seminars.
¢ development of new credit and non-credit courses
of interest to the community.
Announcements of classes and program development are
continually before the public through the media and college
publications. The Continning EducationfCommunity
Services personnel welcome inquiries about established or
new courses, or suggestions to improve quality and increase
service.

National Assessment Institute

The office of Continuing Education/Community Services is
authorized for the State of New Mexico through National
Assessment Institute (NAI) to offer testing for contractor’s
licensure (construction industries, real estate commission,
and dental assisting board and others). The tests are ordered
through NAI and given in the college testing center at
Pannell Library and returned to NAI for grading and
processing.

Contract Training: Customized Education

New Mexico Junior College is committed to meeting the
unique life long learning needs of your organization.
Through our contract training (customized education)
availability, we can design a specialized, low-cost, quality
training course/ program which meets the needs and work
schedule of your organization. Training courses/programs
can be developed and implemented in a short period of time.
Due to immediate needs of most customized education
courses/programs, start dates are determined by your
organization needs rather than the standard college
semesters. Courses can be offered on campus or brought to
your doorstep. Regardless of age, education or experience
your employees will benefit from small, individualized
courses where all students share the same objectives. The
ability to design your education needs and structure a
specialized course/program yields benefits to you in tuition
costs and outcomes.



0

ASSOCIATE DEGREES

Associate in Science (AS) Degree
University Paraliel, Transfer Program

The Associate in Science degree is sometimes referred to as
2 “university parallel” or “wransfer” degree. The general
education requirements, when completed at NMJC,
generally meet the lower division general education
requircments of all public baccalaureate colleges and
universities in the state of New Mexico. Students, after
consulting with advisors, will need to select courses suitable
to their educational needs, (i.e., career goal, major, learning
style, transfer goals). Students should review the section of
the NMIC catalog titled “Credit Transfer Information”
before making degree plans.

Within the AS degree, the college offers different areas
of emphasis:*

Agriculture Athletic Training
Biology Chemistry
Computer Science Mathematics
Pre-Physical Therapy  Pre-Chiropractic
Pre-Dental Pre-Engineering
Pre-Medical Pre-Pharmacy
Physics Pre-Veterinarian

General Education Requirements.... (44-47 hrs.)
PS 110, College Orientation (PS 113A Freshman Seminar

Ststdnvones

may be substituted for PS 110.) ......... ...0-3 hrs.
EN 113, Composition and Rhetoric..........coevecurennn.... 3 hrs.
EN 123, Composition and Literature............................. 3 hrs.
English Elective (200 level).........ocoooueemrrmeeereersen, 3 hrs.
Social Science Electives (AN, HI, GO, GG, SO, EC, or
PD)... verreneeeenneens 9 IS,
Laboratory Scu:m:e El:cnves (BI CH PH GE) .................... 12 hrs.
Behavioral Science Elective (PS or SO)... . 3 hrs.

Humanities Electives (AR, MU, Pi, SP, DR, EN , SE).. 3 hrs.

Mathematics Electives (MA Prefix) ......oovoeeveecerennen... 6 hrs.
PY L11H, Fitness for Life .......coooooooememrereeeeceseerennn. 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I}t 1 hr.
*Area of emphasis electives 17-20 hrs.
Total hrs. required for the AS Degree: ...............64 hrs.
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Associate in Arts (AR) Degree
University Parallel, Transfer Program

The Associate in Arts degree is sometimes referred to as a
“university parallel” or “wansfer” degree. The general
education requirements, when completed at NMIC,
generally meet the lower division general education
requirements of all public baccalaureate colleges and
universities in the state of New Mexico. Students, after
consulting with advisors, will need to select courses suitable
to their educational needs, (i.e., career goal, major, learning
style, transfer goals). Students should review the section of
the NMIC catalog titled “Credit Transfer Information”
before making degree plans.

Within the AA degree, the college offers different areas
of emphasis:*

Accounting Art

Athletic Training Business Administration
Communication Criminal Justice

Drama Economics

Early Childhood Elementary Education
Education Secondary Education

English Geography

Government History

Management Marketing

Music Philosophy

Physical Education Pre-Law

Psychology Sociology

Spanish Theatre

General Education Requirements ...... eevnrse (43-46 hrs.)
PS 110, College Orientation (PS 113A Freshman Seminar
may be substituted for PS 110.) ..o 0-3 hrs.
EN 113, Composition and Rhetoric ........co.eeeeeeeeervnnirann, 3 hus.
EN 123, Composition and Literature ..........ccccoceeeevrivnnn.. 3 hrs.
English Elective (200 level) .. .. 3 hrs.

Social Science Electives (AN, HI GO GG SO EC P[) 9 hrs.

Laboratory Science Electives (BI, CH, PH, GE) ... ...8 hrs,
Behavioral Science Elective (PS or SO} .....cocoevrverernnn, 3 hrs.
Humanities Electives (AR, MU, P, SP, DR, EN, SE)......6 hrs.
Mathematics Elective (MA Prefix) .ooveeevvrovevevesiesisnn, 3 hrs.
Communications Elective (EN or S8E) oooovovvvvvevon .3 hirs,
PY 111H, Fitness for Life ... 1 hr.

Physical Education Activity Electwe (ajl but Fltness for
Life II} coreiiieevvecesr ettt ihr.
*Area of emphasis electives 18-21 hrs.

Total hrs. required for AA degree: .......c.cccoreceerverneen. 64 hrs.



Assoclate In Arts (AR)
Early Childhood Education

NOTE: Early Childhood Education is appropriate for those
students planning to work with children from birth through eight-
years-old. In order to meet New Mexico state competencies, the
Associate in Arts degree for Early Childhood Education has
specific course requirements. Sixty-four to sixty-seven (64-67)
semester hours are needed. A minimum of twelve (12) semester
hours must be earned at NMIC, with a minimum grade point
average of 2.0 on all work completed. However, many four-year
institutions in New Mexico require a 2.5 10 2.7 grade poinl average
in order to wransfer. Upon satisfactory completion of the Early
Childhood Education core (26 hours), pius Composition and
Rhetoric (EN113 — 3 hrs.), and Early Childhood Growth and
Development (EG 213G - 3 hrs.) the student will be awarded a
certificate from the State of New Mexico-Office of Child
Development. This certificate, and for the Associate in Arts
degree, will be helpful in meeting the needs of students who plan
to teach in Head Start, work as teacher-assistants in K-3" grade
classrooms, work in child-care settings, those who plan to transfer
1o a four-year institution and major in Early Childhood Education,
or for Elementary Education students and teacher who want a firm
foundation in working with children from birth through eighi-
years-old. The students should meet with an appropriate advisor in
order to ensure the proper order and completion of classes.
General Education Requirements (38-41 hrs.)

PS8 110, College Orientation (PS 113A Freshman Seminar

may be substituted for PS 110.) ....cocevvvceeniiiiinenens 0-3 hrs.
EN 113, Composition and Rhetoric .........e.cu........... 3 hrs.
EN 123, Composition and Literature ...................... 3 hrs.
ED 213G, Early Childhood Growth &
Development ......ccvcvvvvvinievrieiensiesseeses e, 3 hrs.
RYDR 2 1 1 SO OO USRI 3 hrs.
Social SCIENCE .ottt 3 hrs
Social SCIENCE it 3 hrs
S0cial SCIENCE .....ovvrreriiemiceerre e seetee et 3 hrs
Lab SCience . ..ccoieivecieiieccce i 4 hrs.
Lab SCience ...ccveeiveeiiiesictcceer st 4 hrs.
MA PIefiX oot seeee e vececeenennne 3 NS,
Humanities ... 3 hrs.
HUMANIES ...vvvceecreeeecei et erasesanns 3 hrs.
Departmental Requirements (26 hrs.)
ED 112, Professionalism.........cceeevereverercsnenecnnnnn.. 2 hrs.
ED 112A, Practicum 1-L ..ocvvceecreccoeeeerseresressieanens 2 hrs.
ED 113A, Guiding Young Children ........................ 3 hrs.
ED 113B, Curriculum Development & Implementation I
............................................................................... 3 hrs.
ED 123, Family & Community Collaboration......... 3 hrs.
ED 212, Practicum IL-L..........covoveviiiiiieieee i 2 hrs.
ED 222, Health, Safety, & Nuttition........................ 2 hrs.
ED 213C, Assessment of Children & Evaluation of
PIOGIAINS .ocviviiisiciirrven s se st eesm e vessssssess e e nes 3 hrs.
ED 223C, Curriculum Development &
Implementation Il...........ccveeenreeiirciciie e 3 hrs.
ED 223D, Introduction to Reading & Literacy
DevelOPMENt........coiuiiveireeririsesmsarrenssesrssssseeeearonse 3 hrs.
Total; 64-67 hrs.
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Associate in Applied Science (AAS) Degree

The AAS degree prepares students for entry-level
employment in a given occupation or upgrades employable
skills. While not intended for transfer to a baccalaureate
degree program, all AAS degrees have limited
transferability. Talk with an advisor for specific details
regarding transferability.

Automotive Technology

A total of 64-67 credit hours of which ar least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Requirements, must be completed with
a “C” or better. Students should consult with a counselor or
advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.
MA 114B, Technical Mathematics I ..............oceone.n. 4 hrs.
EN 113, Compusition and Rhetoric...........cccorvenenee. 3 hrs.
BU223, Business Communications ................oo.v..... 3 hrs.
PS 213B, Muman Relations ............ccceueuveererennnnnon. 3 hirs.
PH 113, Technical Physics..........ccccooveeiccrvrervanenn. 3 hrs.

PY 111H, Fitness for Life .......cccoveererseirenenn, .. L hr.
Physical Education Activity Elective (all but Fitness for
Life II) vttt semest sttt 1 hr.

Departmental Requirements (39 credit hours)

AT 113, Engine Repair..........cccoovvrvvrnrnsirincneennn, 3 hrs.
AT 114A, Cooperative Work Experience I .............. 4 hrs,
AT 114B, Cooperative Work Experience Il............. 4 hrs,
AT 212, Cooperative Work Experience I1I ............. 2 hrs.
AT 123C, Brake SyStems ...........cooovereeemeeneeensnsnnnn. 3 hrs.
AT 124, EIECITONICS cvvtieeeeeeceteee e esreeseeseeseessessesss 4 hrs.
AT 124A, Engine Performance ............c.cccecvernnenn. 4 hrs.
AT 213A, Manual Drive Trains and Axles ............. 3 hrs.

AT 213B, Heating and Air Conditioning Systems ...3 hrs.
AT 213C, Automatic Transmissions & Transaxles..3 hrs.

AT 223B, Suspension and Steering Systems............3 hrs.

AT 223C, Automotive Service Management ........... 3 hrs.
Non-Departmental Requirements (5 credit hours)

WE 114, Introduction to Welding ...........cccovuvmnnnnn. 4 hrs.

HM 101, Safety and Hazardous Materials................. 1 hr.
Elective 2 hrs
Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.



Automotive Technology
Ford Motor Company (ASSET) Automotive
Student Service Educational Training

A total of 90-93 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion,

General Education Requirements (16-19 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
MA 114B, Technical Mathematics I ....................... 4 hrs.

EN 103, English Fundamentals for Specialized

Programs............ccooiicviveveeeiniesiicieesseseseeeeen. 3 S,
EN 113, Composition and Rhetoric ......................... 3 hrs.
PS 213B, Human Relations.........cooveveieeeervesesneenn, 3 hrs.
PH 113, Technical Physics.........ccocccoccoeeevreneeeennn. 3 hrs.
Departmental Requirements (73 credit hours)
FM 113, Technology for Technicians...................... 3 hrs.
FM 114, Automotive Fundamentals......................... 4 hirs,
FM 114A, Cooperative Work Experience I ............. 4 hrs.
FM 114B, Cooperative Work Experience I............ 4 hrs.
FM 114C, Cooperative Work Experience III .......... 4 hrs.
FM 123, Diesel Engine Operations.......................... 3 hrs.
FM 124, Electronics L.........couoviocrmeeeeeeeesressennns 4 hrs,
FM 124A, Engine Performance I ............................. 4 hrs.
FM 124B, Electronics I........cc.omvrermeveeereerernnnn 4 hrs.
FM 124C, Brake SyStems ..........c.oooucmeemreeeeeercsrernnn. 4 hrs.
FM 211, Noise, Vibration, and Harshness ................. 1 hr.
FM 212, Advanced Drivability Diagnosis .............. 2 hrs.
FM 214, Engine Repair..........coivcrveovmrmeeeeecrennnn. 4 hrs.
FM 214A, Manual Drive Train and Axles................ 4 hrs,
FM 214B, Heating and Air Conditioning................. 4 hrs,
FM 214C, Automatic Transmissions and
Transaxles ... vroveereeceiseiceteeeeen e 4 hrs.
FM 224, Engine Performance IL........cccooeeeervvrnnn.., 4 hrs.
FM 224A, Cooperative Work Experience IV .......... 4 hrs,
FM 224B, Suspension and Steering Systems........... 4 hrs,
FM 224C, Cooperative Work Experience V ............ 4 hrs,
Non-Departmental Requirements (1 credit hour)
HM 101, Safety and Hazardous Materials ................. 1 hr.
Total 90-93 hrs.

NOTE: All departmental requirements must be completed
with a grade of “C” or better. This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.
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Automotive Technology
General Motors (ASEP) Automotive Service
Educational Program

A total of 88-91 credit hours of which at least 12 hours are
carned at NMJC; minimum GPA of 2.00. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (16-19 credit hours)
PS 110, Coliege Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
MA 114B, Technical Mathematics I ........................ 4 hrs.
EN 103, English Fundamentals for Specialized
Programs ........ecoeimmmnrineniecciiee e, 3 hrs.
EN 113, Composition and Rhetoric.......................... 3 hrs.
PS5 213B, Human Relations ..........ccoc.evvvvvevereeeoen. 3 hrs.
PH 113, Technical Physics........c.cooeevmeererrerennann. 3 hrs.
Departmental Requirements (71 credit hours)
GM 113, Technology for Technicians...................... 3 hrs.
GM 114, Automotive Fundamentals......................... 4 hrs.
GM 114A, Cooperative Work ExperienceI............ 4 hrs.
GM 114B, Cooperative Work Experience II............ 4 hrs.
GM 114C, Cooperative Work Experience III .......... 4 hrs.
GM 124, Elecronics I .......coocvevevvveverereeeeeeeeeerrn, 4 hrs.
GM 124A, Engine Performance I..........ocovvueveen .., 4 hrs,
GM 124B, Electronics Il......oouueeccevmieevecereesen. 4 hrs.
GM 124C, Brake SyStems.........cemeeeeveevrrirnennns 4 hrs.
GM 214, Engine Repair........ocecovivienereeeeeeererennnn. 4 hrs.
GM 214A, Manual Drive Train and Axles............... 4 hrs.
GM 214B, Heating and Air Conditioning ............... 4 hrs.
GM 214C, Automatic Transmissions and
Transaxles.......ccoeeeeecrineiiee e sreees e 4 hrs.
GM 224, Engine Performance Il ................ounne....... 4 hrs,
GM 224A, Cooperative Work Experience IV .......... 4 hrs.
GM 224B, Suspension and Steering Systems .......... 4 hrs.
GM 224C, Cooperative Work Experience V............ 4 hrs.
GM 224D, New Product Issues ...........cocoovvvvvvennn, 4 hrs.
Non Departmental Requirements (1 credit hour)
HM 101, Safety and Hazardous Materials ................. 1 hr.
Total 88-91 hrs.

NOTE: All departmental requirements must be completed
with a grade of “C” or better. This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.



Barbering
A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (21-24 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............ 0-3 hrs.
EN 113, Composition and Rhetoric ........v.............. 3 hrs.
EN 123, Composition and Literature ....................... 3 hrs.
Behavioral Science..........ocovovcernnereereeenn, 3 hrs.
Lab SCIEnce ....cccouvuiernvereenreeceitec e 4 hrs.
Math (MA Prefix) ..covvevvveceicesiiceseeeeeeevese e, 3 hrs.
SE 113, Interpersonal Communication .................... 3 hrs.
PY 111H, Fitness for Life................ 1 hr.

Physical Education Activity Elective (all but Fitness for

LHE II) vttt e 1 hr.
Departmental Requirements (43 credit hours)
CO 112, Theory I .....c.covevrveerimereccceeeseesesnennn 2 B,
CO 113, Facials.......cocoommnmemerervcececeeeeesceeesces e 3 hrs.
CO 114, Chemical Rearranging/Perms and
Relaxers..........occeecrmnrriceeei s se e ees e 4 hrs.
CO 115, Hair Cutting .........oeeeeerrvernroreeereeeserrennn, 5 hrs.
CO 122, Theory IL......cooerrceeseeeeeeeeereeenee e, 2 hrs.
CO 123, HairStyling .........oouovveercevececnensnsserersserenn, 3 hrs.
CO 132, Sterilization and Sanitation....................... 2 hrs.
CO 142, Shampoo, Rinses and Scalp Treatments .... 2 hrs.
CO 212, Theory Moo 2 hrs.
€O 216, Cosmetology Clinical Practice.................. 6 hrs.
CO 222, Hair Coloring/Bleaching............................ 2 hrs.
CO 223, Practical Cosmetology ...............o.evrerenn. 3 hrs.
CO 232, Salon Business and Retail Sales ............... 2 hrs.
CO 233, Shaving/Crossover..........o.eevvvvvvvvssn, 3 hrs.
CO 242, Personal and Community Health............... 2 hrs.
Total 64-67 hrs

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a wansfer to institutions of higher
learning,
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Business
A total of 65-68 credit hours of which at least 12 hours are
carned at NMJC; minimum GPA of 2.00. Al courses, other
than General Education Requirements, must be completed
with a “C” or better.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs,
EN 113, Composition and Rhetoric..........................3 hrs.
EN 123, Composition and Literature.................... 3 hrs.
Behavioral Science........ouveuimeoonveeeeeeeeoso, 3 hrs.
Lab SCience ......oovicrvviierecensiniiecseeeeees e & RIS,
Math 113, College Algebra or..........ooveeeveeveooean. 3 hrs.
Math 113D Math Analysis I

PY 111H, Fitness for Life ......ocovmomooeeoeoooeoooon 1 hr.

Physical Education Activity Elective (all but Fitness for
Life II} oo ISR 1)

Departmental Requirements (23 credit hours)

AC 114, Principles of Accounting I ...........coo.......... 4 hrs.
AC 124, Principles of AccountingII...................... 4 hrs.
BU 113, Introduction to Business...............oooevenoo. 3 hrs.
BU 223, Biisiness Communications .......................3 hrs.
EC 213, Principles of Economics (Macro) or........... 3 hrs.
EC 223, Principles of Economics (Micro)

CS 123D, Windows Applications I ........................ 3 hrs.
CS 213, EXCEL e 3 hrs.

Emphasis Area (24 hours of required and advisor
approved related courses)

Accounting
AC 213, Intermediate Accounting I.............v........... 3 hrs.
AC 223, Intermediate Accounting II....................... 3 hrs.
AC 213A, Microcomputer Accounting I...................3 hrs.
AC 223B, Microcomputer Accounting II.................. 3 hrs.
AC233A, Income Tax L........ococovvvveeeeeecnneenannnnn. 3 hrs.
Courses approved by adviSor ...........o..oueeeecernnnn, 9 hrs,
Business Information Systems
AC 213A, Microcomputer Accounting I...................3 hrs.
CS 113, Fundamentals of Programming ...................3 hrs.
CS 223N, Networking ........cc.oveeeorrereeeeeeeeeooooo, 3 hrs,
CS 213E, Microsoft Windows .............ccceeeeervrennnn. 3 hrs,
Courses approved by advisor ..............coooernenn.n... 12 hrs,
Management
BU 213, Principles of Managemenit........................... 3 hrs.
BU 223C, Small Business Management .................. 3 hrs.
BU 223A, Principles of Marketing............................3 hrs.
BS 213, Business Law L........ooveivoomecieesreen, 3 hrs.
SE 123 Public Speaking ..........cceouvurivcmccverrernrennnnn, 3 hrs.
Courses approved by advisor ..................coeuun............9 hrs.
Total 65-68 hrs,

NOTE: This program incorporates fundamentals important
1o obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

A,



0

Computer Information Systems
A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a *“C” or better.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS113A Freshman

Seminar may be substituted for PS 110.) .............0-3 hrs.
Math (MA Prefix) ....ooeeeveeirieceoeeeeeeeeeieee e 3 hrs,
EN 113, Composition and Rhetoric ........................ 3 hrs.
EN 123, Composition and Literature ....................... 3 hrs.
Lab Science.... 4 hrs,
Behavioral Science......o..uvvneriroeriiiereeesresceesinn, 3 hrs
PY 111H, Fitness for Life .......c..cooovvonrerrrerrrrrernn I hr.
Physical Education Activity Elective (all but Fitness for
Life I1) ettt e, 1 hr.
Non-Departmental Requirements (7 credit hours)
AC 114, Principles of Accounting I............o............ 4 hrs.
AC 213A, Microcomputer Accounting I................. 3 hrs.
Departmental Requirements (18 credit hours)
CS 113, Fundamentals of Programming .................. 3 hrs.
CS 113C, Internet Access Basics..........oonunen.... 3 hrs.
CS 123D, Windows Applications I...........oo............. 3 hrs.
CS 213E, Microsoft Windows ..........cooeeovvvvrernnn, 3 hrs.
CS 213, EXCEL ...ttt eee e, 3 hrs.
CS 223N, Networking.........oouevvcoeeveereeoee oo 3 hrs.
Departmental Electives (Select 5 courses/15 hours)
CS 123A, Microcomputer Applications................... 3 hrs,
CS 123B, Computer Graphics...........cococeooorurreran., 3 hrs,
CS 123G, Windows Applications IL........................ 3 hrs.

CS 223M, Microcomputer Repair and Upgrade ...... 3 hrs.

CS 223H or DC223G, Desktop Publishing or

DC 243, Electronic Publishing...........ccccovveeeeennnnn... 3 hrs.
DC 123C, Web Page Design........o.cooevverrennnnn 3 hrs,
DC 223E, Advanced Web Page Design................... 3 hrs.
DC 223D, Computer Animation &

Multimedia Production [ ..............ccoocvrevmmnnn.... 3 hrs.
Approved Courses by department .......................... 3 hrs.
Approved Courses by department ........ccoo............ 3 hrs.

Departmental Programming Electives - 6 hrs,
(Select 2 of the following programming courses)
CS 213B, RPG Programming .. . 3 hrs.
CS 213F, C++ Programming .. cersrnnseseenens 3 NI,
CS 213C, Visual BASIC Programmmg .................. 3 hrs.
CS 213D, COBOL Programming .. 3 hrs.
Approved Courses by department ........................... 3 hrs.
Approved Courses by department ........................... 3 hrs.
Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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Cosmetology
A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (21-23 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............0-3 hrs.
EN 113, Composition and Rhetoric.........ooonue.oon.n. 3 hrs.
EN 123, Composition and Literature....................3 hrs.
Behavioral Science......c.ccvvvviveeereeeeeeereseoee, 3 hrs.
Lab Science .. .4 hrs,
Math (MA Preﬁx) - 3 hrs.
SE 113, Intcrpersonal Commumcatron ..................... 3 hrs.
PY 111H, Fitness for Life ......oocoooovevnoeeoeon | hr.
Physical Education Activity Elective (all but Fitness for

Life TI) vt ! hr.

Departmental Requ]rements {43 credit hours)

CO 112, Theory I .., 2 hrs,
COC 113; Facials... 3 hrs,

CO 114, Chcmmal Rearrangmg/Perms and

Relaxers........couuvoverveneieenicecoeeeee e 4 hrs.
CO 115, Hair CUtting .....eoveeeereveeeevrereeeoeeo oo 5 BIS,
CO 122, Theory IL....overeeeeeieceeeceeeseeee s 2 hrs.
CO 123, HairStyling ..vvoveveeeeeeieieessesesessse oo 3 hrs.
CO 132, Sterilization and Sanitation .., w2 hrs,
CO 142, Shampoo, Rinses and Scalp Treatmcnts .. 2 hrs.
CO 212, Theory I1I... s e 2 HES,
CO 213, Mamcunng/Pedxcunng .............................. 3 hrs.
CO 216, Cosmetology Clinical Practice...................6 hrs.
CO 222, Hair Coloring/Bleaching............................. 2 hrs.
CO 223, Practical Cosmetology ...........corveen.......... 3 hrs.
CO 232, Salon Business and Retail Sales................ 2 hrs.
CO 242, Personal and Community Health............... 2 hrs.

Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning,



Criminal lustice

Requirements: A total of 64-67 credit hours of which at
least 12 hours are earned at NMJC; minimum GPA of 2.00.
All courses, other than General Education Requirements,
must be completed with a “C” or better. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion,

General Education Requirements (20-23 credit hours)
PS8 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ..............0-3 hrs.
EN 113, Composition and Rhetoric .......c.cccevenveenan. 3 hrs.
EN 123, Composition and Literature ..........ceovevvrenns 3 hrs.
Behavioral Science.........cocveriniiranierereesenreinerereereesenss 6 hrs.
Communications (Any SE Prefix) .....ccoceeeevvrenineenn. 3 hrs.
Math (Any MA Prefix) .....coccoocevnenevenenerescsiseienionnn. 3 hrs.
Physical FItness...........covveeerunresrnnneeonminreneseenssanes 2 hrs.

PY 112, Physical Training & Wellness for Law
Enforcement Officers or

PY 111X, Physical Training & Wellness for Corrections
Officers and 1 Activity Class or

PY 111H, Fitness for Life and 1 Activity Class

Departmental Requirements (12 credit hours)

CJ 113 or LA 113, Intro to Criminal Justice............. 3 hrs.
CJ 113B or LA 113B, Criminal Law .c.coocveevviernenn. 3 hrs.
CJ 113E, Introduction to Judicial Process.......ccouee.... 3 hrs.
CJ 113], Introduction to Corrections .............eceeeeenn. 3 hrs.
CJ, LA, or CA El€Ctives u.coeeeeerersnencsssrase (24 credit hours)
Free Electives (8 credit hours)
Total 64-67 hrs.

NOTE: This program incorporates fundamentats important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning,
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A minimum of 66-69 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a “C” or better.

General Education Requirements: (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ..............0-3 hrs.
EN 113, Compesition and Rhetoric............coveeere... 3 hirs.
EN 123A, Report Writing for Technicians............... 3 hrs.
Behavioral SCience ...oumeeeevivieiiiieeeevsereesressessensns 3 hrs.
Lab SCIBNCE ...ocoivrierreie ettt e eees st raee s o 4 hrs.
Math (MA Prefix)..c.ccecervrieeeieeiceec v rsesneene 3 hus.
PY 111H, Fitness for Life ....occceveiieiiieeeinereeersresseeens 1 hr.

Physical Education Activity Elective (all but Fitness for

Life II) oo 1 hr.

Non-departmental Requirements: (22 credit hours)
CS 123D, Windows Applications I or

CS 123A,Microcomputer Applications ................3 hrs.
CS 113C, Internet Access Basics....o.ooeveeinnainn, 3 hrs.
CS 113, Fundamentals of Programming................3 hrs.
AR 113, Art Appreciation..............ccoeeuinenoon.. .. 3 hrs,
AR 213, Two-Dimensional Design..................... 3 hrs.
AR 113A, Drawing I...........ccccovvviiiinneen .. 3 hirs,
EG 214C, Three-D Swdio Viz Animation.............4 hrs.
Departmental Requirements: (26 credit hours)
DC 212, Conceptual Development Forum.............2 hrs,

DC 223D, Computer Animation/Multimedia
Production I..............oiii 3 hrs.
DC 233D, Computer Animation/Multimedia

Production II....................coceiiiiviviinn 3 s,

DC 123A, Computer Graphics...............eeeeve......3 hrs.
DC 224, Graphics & Hlustration........................4 hrs.
DC 224A, Digital Imaging & Editing.................. 4 hrs.
DC 113B, Illustration I: Material &Techniques...... 3 hrs.
DC 244, Three-D Graphics Animation................ 4 hrs,
Total 66-69 hrs

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

‘



Destpn Communication
Option: Computer Assisted Drafting

Requirements: A minimum of 64-68 credit hours of which
at least 12 hours are earned at NMIJIC; minimum GPA of
2.00. Al courses, other than General Education
Requirements, must be completed with a “C” or better.

General Education Requirements (21-25 credit hours)
PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110.) ............ 0-3 hrs.

MA 113A, Intermediate Algebra...........c.oceeeerveeeenne 3 hrs.
MA 123, Plane Trigonometry or
MA 1148, Technical Mathematics I.................. (3-4 hrs.)
EN 113, Composition and Rhetoric ....vvvvreecrrsrrnnnes 3 hrs.
EN 123A, Report Writing for Technicians or
BU 223, Business Communications............eevveererens 3 hrs.
Behavioral Science.......coooooieriniin e 3 hrs.
Lab Science ..o 4 hrs.
PY 111H Fitness for Life L. 1hr
Physical Education Activity Elective (all but Fitness for
Life IT} ettt et teneees 1 hr.
Departmental Requirements (29 credit hours)
EG 111B, AutoCAD Certification Preparation.......... 1 hr.
EG 121B, Drafters Certification Preparation.............. 1 hr.
EG 123D, Civil Drafting Technology .....c..cccevvveeans 3 hrs.
EG 124C, Principles of Drafting Il ....c.ccccovvninnnnen 4 hrs.
EG 114A, Principles of Drafting.....c....ccccoeeene 4 hrs.
EG 114, Introduction to Computer Assisted
Drafting....coeeevmeiece e 4 hrs.
EG 214B, Intermediate Computer Assisted
Drafting ...cceveerveeeineeriniesisrieeseesseressesnesseseessssenns 4 hrs.

EG 224A, Advanced Computer Assisted Drafting . 4 hrs,
EG 234, Customizing Computer Assisted

Drafting ....ccevvvvreeernriirinieieesiseseesrssesnesseieseesssnennas 4 hrs.
Departmental Electives (8 credit hours)
Any EG Prefix Courses.......ccooviremirgosessisissrssnnanes 8 RIS,
Non-Departmental Requirements (6 credit hours)
CS 123D, Windows Applications I........cccoveveennnn. 3 hrs.
SE 113, Interpersonal Communication ........c.eveu.... 3 hrs.
Total 64-68 hrs.

NOTE: If required course is not offered for the designated
semester, or class is closed, then courses may be substituted
from the elective list with the consent of the instructor or
department chair, and dean, This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.
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Design Communication
Option: Cemputer Graphic Design

Requirements: A minimum of 64-67 credit hours of whic
at least 12 hours are earned at NMJC; minimum GPA ¢
2.00. Al courses, other than General Educatio
Requirements, must be completed with a “C” or better.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshma

Seminar may be substituted for PS 110.) ........... 0-3 hr
Math (MA Prefix).... SRTRUPPRRORINC I 11 ¢
EN 113, Composmon and R.hctonc .......................... 3hr
EN 123A, Report Wntmg for Technicians............... 3 hr
Behavioral Science... 3hr
Lab Science .. STORURROIOIT- 3 || 3
PY 111H, Fltness for Llfe I ....................................... Ih
Physical Education Activity Elective (all but Fitness for
LI IT) ittt saneen Ih
Non-Departmental Requirements (9 credit hours)
CS 123D, Windows Applications I or
CS 123A, Microcomputer Apphcatmns ................... 3hr
AR 113, Art Appreciation ... IRTPUOUPOPOORRPRINC I 1 ¢
AR 213, Two Dimensional Dc51gn .......................... 3hr
Departmental Requirements (37 credit hours)
Required:
DC 212, Conceptual Development Forum ............... 2 hr
Plus 35 credit hours, from the list below:
DC 113B, Illustration I: Materiais & Techniques ....3 hr
DC 113D, Print Technology............cc.cceceeeeeeee 3 hr
DC 223P, Production Technigues ...........ccocccoceevene. 3 br
DC 123A, Computer Graphics.........ccccccceevvecereeee 3 hr
DC 123B, Electronic Prepress........cooceeeceevececceiecnnns 3hr
DC 123W, Illustration II: Concepts & Design ......... 3hr
DC 223G, Desktop Publishing ..........cccocccvveerereverans 3hr
DC 224, Graphics & Hustration ........c.c.ccuveervnnenranns 4 hr
DC 224A, Digital Imaging & Editing .....ccc.covueunnee. 4 hr
DC 243, Electronic Publishing........c.....ivvveecvvneenins 3hbr
DC 214, Graphic Design .....ccccoceeriercevineenesecenennns 4 hr

DC 213B, Illustration lII: Advanced Techniques.....3 hr
DC 243A, Computer Graphic Design Coop Work

Experience L......ccorciinieeieeeie s 3hr

DC 223W, Advertising Layout and Design.............. 3hr
DC 123D, Book INustration ........cceeiieeieiiiciriecienas 3hr
Electives AR or EG PrefiX ......coecviiiiiiiceiiiicenee 156 hr
Total 64-67 how

NOTE: This program incorporates fundamentals importar
to obtaining employment upon graduation. It may not b
suitable if used as a transfer to institutions of highe
learning.



Ilslun GCommunication

Requirements: A minimum of 65-68 credit hours of which
at least 12 hours are earned at NMIJC; minimum GPA of
2.00. All courses, other than General Education
Requirements, must be completed with a “C” or better.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ........... 0-3 hrs.
Math (MA Prefix) cereiseniniiniin 3 hrs.
EN 113, Composition and Rhetoric ......ccooeveeninns 3 hrs.
EN 123, Composition and Literature .........cooceeees 3 hrs.
Behavioral SCIENCE ....uiimmmrisssessessinsiareessissanees 3 hrs.
Lab Science... revrreessnersrneeneesasneneerers S NS,
PY 111H, Fltness for Llfel eareraneensed .1 hr.,
Physical Education Activity Elccnve {all but ancss for

LifE I1) ceeverrvecerceenennnmrmssserarncsenssss s sns s samsannannasis 1 hr.

Non-Departmental Requirements (15 credit hours)

CS 113C, Internet Access Basics .ovveverinniiienens 3 hrs.
CS 113, Fundamentals of Programming ........c.ocove.. 3 hrs.
CS 123D, Windows Applications I or
CS 123A, Microcomputer Apphcatlons ................... 3 hrs.
AR 113, Art Appreciation ... ceereeeseeseeaneeeeies 3 NS,
AR 213, Two-Dimensional De'-ngn .......................... 3 hrs.
Departmental Requirements (32 credit hours)
DC 123A, Computer Graphics .......ccocennmiciininnniann, 3 hrs.
DC 123C, Web Page Design.....cccceiineninnn. 3 hrs.
DC 212, Conceptual Development Forum ............... 2 hrs.
DC 214, Graphic Design .....c.oeeveceernniinnmnnnesinn 4 hrs.
DC 223D, Computer Animation & Multimedia
Production L....cveiicininsninninenenn s 3 hrs.
DC 233D, Computer Animation & Multimedia
Production Tl ... ccssianns 3 hrs.
DC 223E, Advanced Web Page Design..........coeeee. 3 hrs.
DC 224, Graphics & HUSTation ........oovurvrmeininnas 4 hrs.
DC 224A, Digital Imaging & Editing ..........ccooeennee. 4 hrs.
DC 123H, HTML/Java SCIAPt ...ovvervesrmvaresremmmsisssnnnnne 3 hrs.
Total 65-68 hours

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Fire Science

Requirements: A total of 64-67 credit hours of which at
least 12 hours are earned at NMJC; minimum GPA of 2.00.
All courses, other than General Education Requirements,
must be completed with a C or better. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (21-24 hrs.)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ...ccoeeee 0-3 hrs,
EN 113, Composition and Rhetoric ... 3 hrs.
English {Any EN Prefix) i 3 hrs.
Behavioral SCIence......ooririrrere st 3 hrs.
Communication (Any SE Prefix) .......cocoeiversereneeeen 3 hirs,
CH 114, Current Concepts of Chemistry ........ccoinis 4 hrs.

PY 111H, Fimess for Life I and PY Acrivity or
PY 122, Physical Training and Wellness for Fire

Officers... s reererrreaeesssrsrsssnssaesresssssrnesss 2 178,
Math (Any MA Preﬁx) .............................................. 3 hrs.
Departmental Beqmrements (9 hrs.)
FS 113 or FA 113W, Intro to Fire Science.....ccovvunn.. 3 hrs.
FS 123A or FA 123A, Related Fire Codes and
Ordinances.......cc..... revrereneeeeeeers 3 DTS,
FS 223 orFA 223 Hazardous Matenals ................... 3 hrs.

Departmental Electives (24 hrs.)
FS, FA, and/or EM Electives and may also include up to
6 hrs. of HM COUTSES «..coormmrnrmimiirereseseesssentsnnes 24 hrs.

Free Electives (10 hrs.)

Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

¢



Legal Assistant/Paralegal
A total of 66-69 credit hours of which at least 12 hours are
carned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or betier.

General Education Requirements (21-24 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
EN 113, Composition and Rhetoric ............coovevrneane 3 hrs.
EN 123, Composition and Literature ....................... 3 hrs.
Communication (SE Prefix)......coivieomeeeecesrernenns 3 hrs.
Behavioral Science.......cocvvceevcieieireiiience s 3 hrs.
Math (MA Prefix) cooovveeeeieeeceeeiieiiiiiieeee e 3 hrs.
Lab Science. .ottt 4 hrs.
PY 111H, Fitness for Life......c..oovuiiiicineoeeerernenane 1hr
Physical Education Activity Elective (all but Fitness for

Life II)... .1 hr.

Departmental Reqmrements (26 cred:t hours)

LS 112, Legal Ethics... crnsvseenenn. 2 TS,
LS 113, Introduction to the Jusuee System ... 3 hrs.

LS 113A, Introduction to Legal Research and
WINE oo e aeaans 3 hrs.

LS 213, Law Office Operations and Management... 3 hrs.
LS 213A, Civil Procedure..........ooecvvimmreecnrenierennnns 3 hrs.
LS 213B, Practicam/Internship........cooeeveiviiineeernnnnn, 3 hrs.
LS 223A, Trial Preparation and Procedures............. 3 hrs.
Six hours from the 12 hours listed below:

LS123A TOIMS. oo sieeees v eessnsesessasssssnssnesees 3 NITS.
LS 123B Property ........ccuunvesencnccsmrvsecsnsaransennses 3 hIS,
LS 123 Contracts....c.ccoovveeiecreereererereesesce oo e 3 hrs.
CJ 113B Criminal Law .. . 3 hrs.

Legal Specialty Electives (Select 9 credlt hours)
BS 213, Business Law I ..ooovieoiiceceee s sreeveeeenens 3 hrs.

BS 223, Business Law II... veenee 3 hs,
LS 123C Family Law... - veenee 3 hrs,
LS 233, Advanced Rescarch Techmques .. 3 hrs,
LS 223F, Environmental Law... veeteecneernneerer 3 NUFS,
LS 223E Oil and Gas Law ....cococovevveiececce e 3 hrs.
LS 231A-234A, Special Topics in
ParalegaliSm.......coocoveeccevvnieeeniiieeeeceeceeenae 1-4 hrs.

Classes from the following prefixes or extra substantive
law classes can be used to satisfy the legal specialty
requirement:

AC, BU, CS, CJ, EN, GO, HI, HM, ME, PS, PT, SC,

S0, and SP.

Specialized Requirements (10 credit hours)

AC 114, Principles of Accounting I......oeecveeerunnen. 4 hrs.

SC 113C, Business Math or

SC 123B, Intreduction to ACCOUNtING......ccoevevverunn, 3 hrs.

SC 223H, Legal Word Processing .....o.oocoveveesevnnnns 3 hrs.
Total 66-69 hrs.

NOTE: This program incorporates fundamentals important
to obtain employment upon graduation. It may not be
suitable if used as a transfer to insttutions of higher
learning,.
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Legal Secretary
A total of 64-70 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements must be completed
with a “C” or better.

General Education Requirements (20-23 credit hours)

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ................ 0-3 hrs.
EN 113, Composition and Rhetoric.......oovvenvecevneneen. 3 hrs.
EN 123, Composition and Literature........................... 3 hrs.
GO 213, American GOVEIMENL.......coovvvvvevimcneenrisons 3 hrs.
Communication (SE Prefix)..............cocoeeeeieninnnn, 3 hrs.
Math (Any MA Prefix)......cu...... 3 hurs.
PS 213B, Human Relations..........ccoovvvecreee... 3 hrs.
PY 111H, Fitness for Life .....ccocoevrvveieiiieiicrececan, 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I} ottt | hr.

Departmental Requirements (26-27 credit hours)

SC 113E, Business English ..........cocovvverieeeenne 3 hrs.
SC 112A, Professional Development............c.coueenene... 2 hrs.
SC 113D, Legal Secretary L..........ocoveerervceniereisnnan. 3 hrs.

SC 123 'iKeyboardmg & Document Processing II....... 3 hrs,
SC 123B, Introduction to Accounting or

AC 114, Principles of AccountingI..........oevueeecnene 3-4 hrs.
SC 213B, Legal Secretary IL.........ccoveevviorireeeeeainn, 3 hrs.
SC 223, Business Communications.............ccoeveeeeran. 3 hrs.
SC 223B, Office Procedures .........ococoevveveveerervmenennnnn. 3 hrs.
SC 223D, Microsoft Word .......c.ccooovvvveirivvenenen. 3 hrs.
SC 223H, Legal Word Processing........cooveeervenennnn. 3 hrs.
Non-Departmental Requirements {12 credit hours)
BU 223, Business Communications ............ceeuveevennn. 3 hrs.
CS 123A, Microcomputer Applications...................... 3 hrs.
CS 123D, Windows Applications I ...............co.cenvn.n. 3 hirs.
CS 213, EXCEL ..ot ebabsere s 3 hrs.
Specialized Requirements - (5 credit hours)
LS 112, Legal Ethics ...ccovvvvveeeeccereiieic e, 2 hrs.
LS 213, Law Office Operations and Mgt. ................... 3 hrs.
Elective 1-3 hrs.

Approved Related Electives — 1-3 credit hours — Student
may choose from AC,BU,BS,CS,DC,LS (Prefix)

Total

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

64-70 hrs.



NOTE: Completion of the prerequisites may require one year or longer.
(Course of study may vary at other institutions; see “Credit Transfer
Information™ in catalog.) Required prerequisites for admission to program:
PS 113, Introduction to Psychology - 3 hrs. Bl 214A and Bl 224A
Anatomy and Physiology 1and II - 8 hrs. Total 11 hrs,

Freshman

Fall Semester:

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.

EN 113, Composition and Rhetoric ............ooovvninene 3 hrs.

NU 116, Introduction to Nursing .........cc......ooc0even..e. 6 hrs.

PS 223B, Human Growth and Development

for Allied Health .........c.ooooneurnrneererreeiernns 3 hrs.

T8 111, Nursing Calculations .......cccevireeeeeersrriveeenns 1 hr.

TOMAL ...ttt 13-16 hrs.
Spring Semester:

HE 113, Introduction to NUition c..eeeeeeoeeeeevveieeenn, 3 hrs.

NU 127, Nursing in Health Deviations I ................ 7 hrs.

PC 122, Pharmacology “ 2 hrs.

Total .. S ——— 12 hrs.
Summer Sessmn L

NU 214, Practical Nursing ..............cecoomvueeviverirircnnn. 4 hrs.

TOAL ..ttt ettt 4 hrs.
Total College Hours for Practical Nurse...................... 40 hrs

Summer Session IL:
Before entering the sophomore year all students must
complete the following courses:

*EN 123, Composition and Literature ..........ooevvne.. 3 hrs,
*BI 224, Microbiology....c.ooeveeverevieeeee e 4 hrs
Total ... s 7 hrs

The following classes are required for LPN’s, transfers, or
readmission students before entering Sophomore level:
PS 110, Orientation, or PS 113A Freshman Seminar

BI 224A, Human Anatomy and Physmlogy Il.........4 hrs.
BI 224, Microbiology.... errarrenes ..4 hrs.
HE 113, Introduction to Numtlon ...3 hr.
NU 201, Nursing Articulation..........ceceeeeeceevenvininnna. I hr.
PS 223B, Human Growth and Development

for Allied Health ......ccccccoernrrrrrernee e 3 hrs.

*LPN’s, transfers, or readmission students must complete
EN 123, Composition and Literature and BI 224,
Microbiology prior to entering the sophomore year. The
sophomore schedule does not allow time for general
education coursework.

*Required for students working toward an associate degree.
Sophomere

Fall Semester:

NU 211, Nursing Law & Ethics ............coconvmimeveresnennn 1 b
NU 219, Nursing in Health Deviations I1................. 9 hrs.
PC 213, Pharmacology PO J o1 ¢
Total.. A —— 13 hrs.
Spring Semcstcr.
NU 250, Nursing in Multiple Health Deviations.... 10 hrs.
EIECHVE. vttt ssssests et sesnensnens 2 hrs.
NU 222, Nursing Seminar........coceevireiieecerevseresserns 2 hrs.
Total .ot s 14 hrs.
Total 70-73 hrs

Two years are required for completion of the nursing program after all
prerequisite coursework has been compleled and the student is admitted
into the nursing program.

46

Office Technology
A total of 64-68 credit hours of which at least 12 hours are
earned at NMJIC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or betier. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (17-20 credit hours)
FS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.
Math (MA Prefix).....coovvveiiiveeceeemeeisnessie e 3 hrs.
EN 113, Composition and Rhetoric............ccceevene-.. 3 hrs.
EN 123, Composttion and Literature......................... 3 hrs.
Communications (Any SE Prefix).....ccuveceirnverennns 3 hrs.
PS 213B, Human Relations .......c..cceeevevvvnevenieeeee, 3 hrs.
PY 111H, Fitness for Life ......ccocoevevcnvnrnncieriioenennnn. 1 hr.
Physical Education Activity Elective (all but Fitness for

Life II) oot evesesssiess e sesesssrns e s 1 hr.

Departmental Requirements {26-27 credit hours)

SC 113E, Business English .........cccccovvvivivinnininnn 3 irs,
SC 112A, Professional Development ...........c.coevenene. 2 hrs.
SC 113B, Business Calculating Machines................ 3 hrs.
SC 113C, Business Mathematics..........oveevevvernnenns 3 hrs.

SC 123, Keyboarding and Document Processing II.3 hrs.
SC 123B, Introduction to Accounting or

AC 114, Principles of Accounting I ...................... 3-4 hrs.
SC 133, Records Management .............cocooveeevennannn. 3 hrs.
SC 223B, Office Procedures...............ccoveevevernecennn. 3 hirs.
SC 223D, Microsoft Word .......ocovvveeivivceeceeeceerenne 3 hrs.
Non-Departmental Requirements (18 credit hours)
AC 213A, Microcomputer Accounting I ............... 3 hrs.
BU 223, Business Communications .............ceceeeu... 3 hrs.
CS 123A, Microcomputer Applications .................. 3 hus.
CS 123D, Windows Applications I ..............eevene..... 3 hrs.
C8 213, EXCEL...oeoeeirereeereeeencisecre s srersesnesvesneaes 3 hrs.
DC 223G, Desktop Publishing ......c.ccccovevurvirirernnnn 3 hrs

Approved Related Elective (3 hrs.)
Student may choose from AC,BU,BS,CS,DC,EC,LS (Prefix) or
SC113D

Total 64-68 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning,

{



Paraprofessional Education
A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with 2 “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (24-27 credit hours)
FS 110, College Orientaticn (PS [13A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
EN 113, Composition and Rhetoric .........c.eoeen...... 3 hrs.
Computer Science (Any CS Prefix) .. 3 hrs.
Communications (Any SE Prefix) ... ceerrrseeennen. 3 IS,
Lab Science (Any BI, CH, GE or PH Preﬂx) ......... 4 hrs.
Math (Any MA Prefix) ... 3 hrs.
Sociology (Any 8O Preﬁx) ..................................... 3 hrs.
PS 213, Child Psychology or

PS 223, Adolescent Psychology...........ocevuveevnnn.. 3 hrs,
PY 111H, Fitness for Life... . pLhr

Physical Education Activity Electlve (a.ll but Flmess for

Life I1) oot e s nenne e 1 hr.
Departmental Requirements (28-40 credit hours)

EA 111, Intro. to Paraprofessional Education............ 1 hr.

ED 213, Foundations of Education ........c..cccovvennn. 3 hrs.

Any Combination of EA or ED courses............ 24-36 hrs

Non-Departmental Requirements {0-12 credit hours)
Any combination of AN, AR, BI, CH, SE, CS, DC,
EC, EN, GG, GE, GO, HI, MA, MU, Pi, PS, SO

SP, or DR courses

Total

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a wansfer to institutions of higher
learning.

64-67 hrs.
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Radiological Control and Waste
Handling Technician

A total of 64 - 67 credit hours with as least 12 hours earned
at NMIC; minimum GPA of 2.00. All courses, other than
General Education Requirements, must be completed with a
"C" or better. Students should consult with a counselor or
advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (23-26 credit hours)

PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110...............0-3 hrs.
EN 113, Composition & Rhetoric..........coovnveenen.e.... 3 hrs.
EN 123A, Report Writing for Technicians.............., 3 hrs.
BU 223, Business Communication.........................., 3 hrs.
MA 114B, Technical Mathematics I......................... 4 hrs.
Math ( MA Prefix)...cccommenreiieeiceoeeeeeoseessennnnn 6 hrs.
Lab Science (any BI, PH, CH, GE prefix)............4 hrs.

Neon-Departmental Requirements (9 credit hours)
Classes from the following prefixes can be used to satisfy
the Radiological Control and Waste Handling
requirement: SE, EC, EN, GG, GO, H], PI, SO, PS, DR,
MU, AR ANA/Or BP....ciiirrnn s 9 hrs.

Departmental Requirements (32 credit hours)
RW 113, Introduction to Radiological Control & Waste

Handling.... SRR D 1+
RW 123, Fundamentals of Radlauon Control ................ 3 hrs.
RW 133, Standards & Theory of Radiological

Control .....oooi e 3 hrs.
RW 213, Radiological Control Systems....................... 3 hrs,
RW 214 Radiological Monitoring & Protection........... 4 hrs.
RW 223, Radiological Transportation & Emergencies..3 hrs.
RW 224, Radiological Instumentation.......................... 4 hrs.
HM 223, Environmental Health & Safety

(OSHA)Technology.... . .3 hrs,
HM 233, Environmental I_aw .3 hrs,

HM 233B,Transportation of Hazardous Matcnals ........ 3 hrs.

Total

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.



Substance Abuse Counselor
(Only available at GEO Correctional Facility)

A total of 64 credit hours with at least 12 hours earned at
NMJC; minimum GPA of 2.00. All courses, other than
General Education Requirements, must be completed with a
"C" or better. Students should consult with a counselor or
advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (21credit hours)

Computer Science (Any CS Prefix course) .............. 3 hrs.
EN 113, Composition and Rhetoric ........cceeveeunnenine 3 hrs.
Humanities (Any AR, DR, EN, MU, PI, SE, SP) .... 3 hrs.
Math (Any MA Prefix course} .....c.ccoovvvvvrervrenrnenns 3 hrs.
PS 113, Introduction 10 Psychology .......ccocceeervrenens 3 hrs.
Any AN, EC, GG, GO, HI, PS, SO Prefix ....ccoeune.. 3 hrs.
SE 113, Interpersonal Communication ............eeen. 3 hrs.

Departmental Requirements (43 credit hours)
PS 113E, Ethics for Substance Abuse Counselors.... 3 hrs.

PS 113H, Introduction to Human Services ............... 3 hrs.
PS 113T, Basic Counseling Techniques ................... 3 hrs.
PS 123A, Abnormal Psychology .....c.ccoooveeniineenn, 3 hrs.
PS 213E, Alcohol and Substance Abuse Evaluation

and ASSESSMENL.........cceemrnrruniisneiiinsissisieeeeoneeeereenns 3 NS,
PS 213G, Group Process......coovovevevvveecesiesensessenanen. 3 hrs.
PS 2131, Crisis Intervention .......eceeeeveeeevrreeceeesiennen. 3 hrs.
PS 213P, Theories of Personatity and Counseling

APPCALONS ..ot 3 hrs,
PS8 213T, Advanced Counseling Techniques............ 3 hrs.
PS 223F, Family Systems Theory and Counseling

APPLCALONS ..cvverivvereiieiec e 3 hrs.
PS 223R, Alcoho! and Substance Abuse Treatment

and Referral............ovvmvervvmmvereeceeecee e 3 hrs.
PS 243P, Practicum for Substance Abuse

COURSELOTS ....eevicrererrer s reer e resenressrasenserens 3 hrs.
80 113A, Sociclogy of Alcohol and Substance

ADBUSE .t 3 hrs.
SO 123A, Effects of Alcohol and Substance

ADBUSE ot e 3 hrs
SO 213D, Deviant Behavior ..ooveveeeeeeeeeeeerernnsns 3 hrs

Total 64 hrs,

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if wsed as a transfer to institutions of higher
learning.
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Telecommunications
A total of 64 - 67 credit hours with as least 12 hours earned
at NMIJC; minimum GFA of 2.00. All courses, other than
General Education Requirements, must be completed with a
"C" or better. Students should consult with a counselor or
advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (19-22 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ..............0-3 hrs.
MA 114B, Technical Mathematics I ........................4 hrs.
EN 113, Composition and Rhetoric...........ccocveeeeee.n. 3 hrs,
EN 123A, Report Writing for Technicians............... 3 hrs.
PS 213B, Human Relations...........ccocceveicrcccivnennnon, 3 hrs.
Lab SCIENCE .ouvvvveverereeirennreeieiennsseeses e eevessenen s & BES,
PY 111H, Fitness for Life ...occooivvveeeneee oo evvveerareens 1 hr.
Physical Education Activity Elective (all but Fitness for

Life II) oo rcenrererereesesssnesererresevassassssssesonenesnnens § HEL

Departmental Requirements (17 credit hours)
TC 112, Networking Topologies & Copper Cabling 2 hrs.
TC 122, Principles of Electronic Communications...2 hrs.

TC 122A, Telgphone Systems.......o.ocoevvvvsinvisiieennnn. 2 hrs.
TC 123, Wireless Communications Fundamentals &
SYSEIMS .evveeeereteieseer e enissereesssessessesnaresatarsesseas 3 hrs.
TC 114, DC & AC Fundamentals...................c..........4 hrs,
TC 124, Fiber Optic Theory, Applications, &

Cabling ....cocveeeieiiierec e e 4 hrs,

Non-Departmental Reguirements (12 credit hours)

CS 123D, Windows Applications I ........................... 3 hrs.
CS 223N, Networking ....ccoceoeveveveeecnseereeereecinnn, 3 hrs.

CS 223M, Microcomputer Repair & Upgrade I........ 3 hrs.
CS 233M, Microcomputer Repair & Upgrade II....... 3 hrs.

Electives (16 credit hours)

Students may select from the foliowing:

Any Computer Science (CS), Mathematics (MA), and/or
Computer Assisted Drafting (EG) course,

Total 64-67 hrs

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.



A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (18-21 hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............ 0-3 hrs.
MA 114B, Technical Mathematics I.......... ... & hrs.
EN 113, Composition and Rhetoric ......................... 3 hrs.
EN 123A, Report Wntmg for Technicians .............. 3 hrs.
Lab Science... 4 hrs.
Behavioral Sc1ence ................................................... 3 hrs
PY 111H, Fitness for Life.....c..coeervrirennivicirerceeene I hr
Departmental Requirements (44 hours)

WE 112B, Blueprint /Shop Equipment

Identification ... e s 2 hrs.
WE 113D, Destructive Testing .......c...ovveerevncernnen. 3 hrs.
WE 113M, Basic Metallurgy and Welding.............. 3 hrs.
WE 114, Introduction to Welding.............o.veueeenn.... 4 hrs.
WE 1238, Estimating, Safety and Symbols............. 3 hrs.
WE 124, Advanced Welding (Structural) ................ 4 hrs,
WE 214, Inert Gas Welding.............c.covvrvurerennen.. 4 hirs,
WE 223N, Non-Destructive Testing......................... 3 hrs.
WE 223P, Pipe Welding (1G-6G)..........covvererencn... 3 hrs,
WE 224Q, Advanced Theory and Applications....... 4 hrs.
WE 243C, Industrial Codes and Standards............... 3 hrs.
EG 114, Introduction to Computer Assisted

Drafting... ... 4 hrs.

EG 124B, Computer A551sted Draftmg fur
Engineering or

WE 244, Welding Co-operative Work Experience .. 4 hrs.

Electives

Total

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

2 hrs.

64-67 hrs.
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In addition to associate degree programs, specially designed
courses and sequences leading to the awarding of
certificates have been designed in cooperation with
business, commerce, and local government. These
certificates provide opportumty and rewards for persons
sceking to improve skills in their occupational fields.
Courses in certificate sequences are applicable to
appropriate associate degree programs.

NOTE: Al Certificates incorporate fundamentals
important to obtain employment upon graduation. They
may not be suitable if used as a transfer to institutions of
higher learning.

Certificate
Accounting

Requirements: A total of 35-38 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

¥

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ........... 0-3 hrs.
AC 114, Principles of Accounting 1..........cooevveoo.... 4 hrs.
AC 124, Principles of Accounting II......................... 4 hrs.
AC 213A, Microcomputer Accounting I ................. 3 hrs.
AC 223B, Microcomputer Accounting I1................ 3 hrs.
AC 233A, Income Tax L. 3 hrs.
BU 223, Business Communications........................ 3 hrs.
CS 123A, Microcomputer Applications or

CS 123D, Windows Applications I .......................... 3 hrs.
CS 213, EXCEL ..., 3 hrs.
EC 213, Principles of Economics (Macro)............... 3 hrs.
SC 113B, Business Calculating Machines ............... 3 hrs.

MA 113, College Algebra or
MA 113D, Mathematical
Applications I..

Analysis with Business
... 3 hrs.

Total 35-38 hrs.




Certificate
Automotive Technology (with Co-op)

Requirements: A total of 47-50 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............0-3 hrs.
AT 113, Engine Repair ............c..ooccoocerernronnnnn.. 3 hrs.
AT 114A, Cooperative Work Experience I............. 4 hrs.
AT 114B, Cooperative Work Experience II............ 4 hrs.
AT 212, Cooperative Work Experience III ............ 2 hrs.
AT 123C, Brake Systems ..........co.oo.ovovoveooooon 3 hrs.
AT 124, EICIONICS .o.ccvverveeeeeeesereesseo 4 hrs.
AT 124A, Engine Performance.................o............... 4 hrs
AT 213A, Manual Drive Trains and Axles............. 3 hrs.

AT 213B, Heating and Air Conditioning Systems... 3 hrs.
AT 213C, Automatic Transmissions and

Transaxles .........ccoouvomeecvmrneeeee 3 hrs,

AT 223B, Suspension and Steering Systems ........... 3 hrs,
AT 223C, Automotive Service Management........... 3 hrs.
MA 114B, Technical Mathematics I..................... 4 hrs.

PS 213B, Human Relations............cc.coocooovvvoeno . 3 hrs,
HM 101, Safety and Hazardous Materials ............... 1 hr.
Total 47-50 hrs.

Certificate
Automotive Technology (without Co-op)

Requirements: A total of 37-40 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequentiat order of program completion, Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS113A  Freshman

Seminar may be substituted for PS 110.) .............0-3 hrs.
AT 113, Engine Repair ...........o.ooovveeeoovoooo 3 hrs,
AT 123C, Brake Systems.............coceeevevereoenenon. 3 hrs,
AT 124, EleCtronics .........cocovevvoveerreseesennn o 4 hrs,
AT 124A, Engine Performance..................oooo...... 4 hrs.
AT 213A, Manual Drive Trains and Axles ........... 3 hrs.

AT 213B, Heating and Air Conditioning Systems... 3 hrs.
AT 213C, Automatic Transmissions and

Transaxles ..........ooocvmueeivieeeeeeeeeseoooe 3 hrs.

AT 223B, Suspension and Steering Systems ........... 3 hrs.
AT 223C, Automotive Service Management............ 3 hrs.
MA 114B, Technical Mathematics I .................... 4 hrs.

PS 213B, Human Relations..................c..............._ 3 hrs,
HM 101, Safety and Hazardous Materials ................_ 1 hr.
Total 37-40 hrs.
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Certificate
Barbering

The Barbering course is approved by the New Mexico State
Board of Barbers and Cosmetologists. The certificate
requires 38-41 credit hours in the core which is equal to
1200 clock hours. The Barbering curriculum covers the
following  areas:  Theory, Sterilization,  Sanitation,
Bacteriology, Shampoo, Rinses, Scalp Treatments,
Chemical Rearranging-Perms and Relaxers, Hairstyling,
Hair Coloring-Bleaching, Hair Cutting, Beard Trimming,
Facials, Salon Business, and Retail Sales.

PS5 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS ] 10.) o 0-3 hrs.
CO 112, Theory T .eoceeveerieveeeeees oo, 2 hrs,
CO 113, Facials ......c.ooreerrreeereseesreesreseroes, 3 hrs.
CO 114, Chemical Rearranging/Perms and
REIAXers......ovooveceiieeeeeceeeee oo 4 hrs.
CO 115, Hair CUtting .........oeveeeeererreseresira 5 hrs.
CO 122, Theory Il .......ooeesveeeeoeeoo 2 hrs.
CO 123, Hairstyling...........oveeeeereresooooo 3 hrs
CO 132, Sterilization & Sanitation.......................... 2 hrs
CO 142, Shampoo, Rinses and Scalp Treatments ..... 2 hr.
CO 212, Theory ML.......ovveeeeeeresreeeeoeoooe 2 hrs.
CO 216, Cosmetology/Barbering Clinic Practice..... 6 hrs
CO 222, Hair Coloring/Bleaching.......................... 2 hrs.
CO 232, Salon Business & Retail Sales .................. 2 hrs.
CO 233, Shaving/Crossover...........oreoooeon., 3 hrs.
Total 38-41 hrs.

Certificate
Computer Information Systems

Requircments: A total of 33-36 credit hours from the
following required courses. Students should consult with a
counsclor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 1 10). oo 0-3 hrs.
CS 113, Fundamentals of Programming................... 3 hrs.
CS 113C, Internet Access Basics ...............o............. 3 hrs.
DC 123C, Web Page Design .........cceeeevoeeo 3 hrs
CS 223M, Microcomputer Repair & Upgrade..........3 hrs
CS 123D, Windows Applications I ......................... 3 hrs
DC 223D, Computer Animation I ........................_. 3 hrs
CS 123G, Windows Applications II ....................__ 3hrs
CS 213E, Microsoft Windows...............coeooovoo . 3 hrs
CS 213, EXCEL uoeiriierviriererseresseeeeee e 3 hrs.
CS 223N, Networking .......c.eevvereveremecormneenen 3 hrs.

Select one programming class from the list below ... 3 hrs.
CS 213B, RPG Programming
CS 213C, Visual BASIC Programming
CS 213D, COBOL Programming
CS 213F, C++ Programming
Or departmentally approved programming course

Total 33-36 hrs.
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Gertificate
Cosmetology

Requirements: A total of 43-46 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
CO 112, TheoryI... 2 hrs.
CO 113, Facials... . SR B o <
CO 114, Chcmlcal Rca.rrangmngcrms and
RElaXers......ciiiiicrnimene ottt 4 hrs.
CO 115, Hair CULHDE -....oovviverrireeeeeees e eeesesneeress 5 hrs.
CO 122, Theory I.....ccoveeecercviiiceeee e 2 hrs,
CO 123, Hairstyling .... SRTRROONIC B + V¢
CO 132, Sterilization and Samtanon ........................ 2 hrs,
CO 142, Shampoo, Rinses and Scalp Treatments.... 2 hrs,
CO 212, Theory III .. S PRNROTPOURN . ¢ | ¢-3
CO 213, Mamcunng/Pedxcunng .............................. 3 hrs.
CO 216, Cosmetology Clinical Practice ................. 6 hrs.
CO 222, Hair Coloring/Bleaching........................... 2 hrs.
CO 223, Practical Cosmetology.......ocvveeeerreererorn, 3 hrs.
CO 232, Salon Business and Retail Sales ................ 2 hrs.
CO 242, Personal and Community Health................ 2 hrs
Total 43-46 hrs.
Certificate
Cosmetology Instructor
Prerequisites:

Must hold a valid New Mexico License to practice any of the
disciplines governed by the New Mexico State Board of Barbers
and Cosmetologists and an Associales Degree from an Accredited
College. Must submit a copy of license, birth certificate, high
school diploma or GED, two 2x3 inch front view, head only
photographs, and a 515.00 money order with a completed
application form issued from the Cosmetology Department.
Certificate Description:

The instructor's course is a certificate only. It is approved by the
New Mexico State Board of Barbers and Cosmetologists. The
certificate requires 30 core credit hours. The instructor curriculum
covers the following areas: Theory, Course Development and
Lesson Planning, Teaching Methods, Teaching Aids, Theory
Teaching and Classroom Management, Testing and Student
Evaluation, and Laboratory or Clinical Supervision.

Instructor Core Courses (30 hrs):

CO 252, TREOLY ecvvrviereeiveninreestiee s s s 2 hrs.

CO 254, Course Development and Lesson

Planning ............ werseennnnnn, &4 DS,

CO 258, Theory Tcachmg and Classroom
Management......c.o.vvieeeeeernereeinie e ee e 8 hrs.
CO 262, Teaching Aids..........ccceveervrsesircreerecenenn.. 2 hrs.
CO 264, Teaching Methods ..........ccevvveeerrrnrerennesenen, 4 hrs.
CO 268, Laboratory or Clinic Supervision .............. 8 hrs.
CO 272, Testing and Student Evaluation................. 2 hrs.
Total 30 hrs
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Requirements: A minimum of 32-36 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .....0-3 hrs.
EG 111B, AutoCAD Certification Preparation ....... 1 hr.
EG 114A, Principles of Drafting..........coocceoree..... 4 hrs.
EG 114, Introduction to Computer Assisted

Draffing ....c.oooveeieenreciecc e 4 hrs.
EG 121B, Drafters Certification Preparation........... 1 hr.
EG 123D, Civil Drafting Technology ...................3 hrs.
EG 124C, Principles of Drafting II (CAD) ........... 4 hrs.
EG 214B, Intermediate Computer Assisted

Drafting e 4 hrs.
EG 224A, Advanced Computer Assisted

Drafting ... 4 hrs.
EG 234, Customlzmg Computcr Assnsted

Drafting ....occecveeecere i esses e esans 4 hrs,

Electives from the list below - (3 hrs.)
Any CS or EG courses not listed as required and the
following:

AR 113A, Drawing I.....ccooorvevnereeeccecieereveceenn. 3 hirs.
AR 123A, Drawing IL.......ccccoovvvvveeeeennennn. 3 hirs.
AR 123B, Computer Graphics
(Same as DC 123A) ve.cueieerieieeeres e, 3 hrs,
AR 213, Two-Dimensional Design ....................... 3 hrs.
AR 213F, Photography L.......cc.cooevuverneiennnnin.n. 3 hrs.
AR 223, Three-Dimensional Design .................... 3 hrs.
AR 223F, Photography II.............o.coevevenvsinnecnnn. 3 hirs.
CS 123D, Windows Applications I .........cococoeee.... 3 hrs.
EN 123A, Report Writing for Technicians............ 3 hrs.
MA 114B, Technical Mathematics I ..................... 4 hrs.
SC 112A, Professional Development .....................2 hrs.
SE 103, Applied Communications ....................... 3 hrs.
SE 113, Interpersonal Communication.................. 3 hrs.
WE 114, Introduction to Welding ......................... 4 hrs.
Total 32-36 hrs.

Note: If required course is not offered for the designated
semester, or class is closed, then courses may be substituted
from the clective list with the consent of the instructor or
department chair, and dean.



Two-Year Certificate
Design Communication
Ontion: Computer Assisted Drafting

Requirements: A minimum of 63-66 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course,

PS 110, College Orientation (PS 113A Freshman Seminar

may be substituted for PS 110.) .ceiiiiiiinnninsnnnnnnes 0-3 hrs.
Departmental Requirements (29 hours)
EG 111B, AutoCAD Certification Preparation.......... 1 hr.
EG 114A, Principles of Drafting... werereerenen 4 hTS,
EG 114, Introduction to Computer Asswted
Drafting ..cccecevccrinminininieniitisnsses e eseesannes 4 hrs.
EG 121B, Drafters Certification Preparation.............. 1 hr.
EG 123D, Civil Drafiing Technology................... 3 hrs.
EG124C, Principles of Drafting II (CAD} ............ 4 hrs.
EG 214B, Intermediate Computer Assisted
Drafting ... .. 4 hrs,
EG 224A, Advanced Computer Asmstcd Drafung .4 hrs.
EG 234, Customizing Computer Assisted
Drafting .oocceceeeevere st 4 hrs.
Departmental Electives (19 hours)
Additional Courses with EG Prefix........c.ccoovnenn. 12 hrs.
Courses with DC Prefix ... 7 hrs.
Non-Departmental Requirements (15 hours)
Courses with CS Prefix .. .9 hrs.

Additional Courses with CS DC or EG Prcﬁx ....... 6 hrs.

Total

63-66 hrs.
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Certificate
Design Communication
Option: Animation/Multimedia Production

Requirements: A total of 32-35 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS
Seminar may be substituted for PS 110.)..............

113A Freshman
0-3 hrs.

Plus 32 credit hours from the courses listed below:

DC 113B, Illustration I, Materials & Techniques.....3 hrs.

DC 224A, Digital Imaging & Editing..............cco e 4 hrs.
DC 123A, Computer Graphics ...c...ccccccoveeiniieirnnnn, 3 hrs,
DC 224, Graphics and Illustration..........ccenniiianee 4 hrs.
DC 223D, Computer Animation & Multimedia
Production [ .....cccoovvrivvimiineie et 3 hrs.
DC 233D, Computer Animation & Multimedia
Production IL.........coecimmminmnnceecceicsscn 3 hrs.
DC 244, Three D Graphics Animation .........c.cooeee 4 hrs.
EG 214C, Three D Studio Viz Animation................ 4 hrs.
AR 113A, Drawing I ..., 3 hrs.
AR 213F, Photography I or AR, DC, or EG Prefix3-4 hrs.
Elective AR, DC or EG Prefix.....cccoocevrmecrernvinnes 3-4 hrs.
Total 32-35 hrs.
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Certificate
Design Communication
Option: Computer Graphic Design

Requirements: A total of 32-35 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.
PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110.).......... 0-3 hrs.

Plus 32 Credit Hours from the courses listed below:

DC 113B, Illustration I: Materials & Techniques .... 3 hrs.

DC 113D, Print Technology .......c..occocvvuvveesinrennen. 3 hrs.
DC 123A, Computer Graphics............coveveeeveann.... 3 hrs.
DC 123B, Electronic Prepress.....ieecvevvesiessnenens. 3 hrs.
DC 243, Electronic Publishing...............eovevvne..... 3 hrs.
DC 223G, Desktop Publishing.................ccceoon.......... 3 hrs,
DC 223P, Production Techniques...............oveeee.e. 3 hrs.
DC 224, Graphics and [llustration .......................... 4 hrs,
DC 224A, Digital Imaging and Editing .................. 4 hrs,
DC 214, Graphic Design..........covuveeereeieeeererinnn, 4 hrs.
AR T13A, Drawing L.......ccoocomrvrnneeesiieeeresnrsnn 3 hrs,
AR 213F, Photography I or any AR or EG Prefix ... 3 hrs.
DC 123D, Book HHustration ...........ccoeecevveeeeennon 3 hrs.
Total 32.35 hrs,

Requirements: A total of 35-38 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order program completion. Students
must have a minimum grade of “C” in each course.
PS 110, College Onentation (PS [13A Freshman
Seminar may be substituted for PS 110.) .............0-3 hrs.

Plus 35 credit hours from the courses listed below:

DC 123A, Computer Graphics............ccooereeesruennnnn. 3 hrs.
DC 224, Graphics & Ilustration .............co......o..... 4 hrs.
DC 224A, Digital Imaging & Editing ...................... 4 hrs,
DC 223D, Computer Animation & Multimedia
Production ...t 3 hrs.
DC 233D, Computer Animation & Multimedia
Production IT........cccouuiieimmrnriieseesieee v ssenenans 3 hrs.
DC 123C, Web Page Design............ccoveveererrunnnne.. 3 hrs.
DC 223E, Advanced Web Page Design.................... 3 hrs.
DC 123H, HTMLAJava Script ........coveceeeeecrsvnnnnn. 3 hrs.
CS 123D, Windows Applications I or
CS 123A, Microcomputer Applications.................. 3 hrs.
CS 113C, Internet Access Basics..........ccooeueun.nn...., 3 hrs.
CS 113, Fundamentals of Programming .................. 3 hrs.
Total 35-38 hrs.
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Cenificate
Early Chlidhood Education

Upon satisfactory completion of the courses below the
student will be awarded a certificate from the State of New
Mexico-Office of Child Development. This certificate, will
be helpful in meeting the needs of students who plan to
teach in Head Start, work as teacher-assistants in K-3™
grade classrooms, work in child-care settings, those who
plan to transfer to a four-year institution and major in Early
Childhood Education, or for Elementary Education students
and teacher who want a firm foundaton in working with
children from birth through eight-years-old. A minimum
grade of 2.0 (“C”) is required for each class completed.
However, many four-year institutions in New Mexico
require a 2.5 to 2.7 grade point average in order to transfer.
All of the courses required for this certificate wil] transfer to
the Associate in Anis for Early Childhood at NMJIC. The
students should meet with an appropriate advisor in order to
ensure the proper order and completion of classes.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.).......... 0-3 hrs.

Plus 32 .Fredit Hours from the courses listed below:

EN 113, Composition and Rhetoric..........oevvveveon... 3 hrs.
ED 213G, Childhood Growth, Development &

LEarning ...ovvveeeceeecciese st seseses e, 3 hrs.
ED 112, Professionalism..........cococovoveovovovoiee 2 hrs
ED 112A, Practicum 1-L.....ocoooovovevereoeooee 2 hrs

ED 113A, Guiding Young Children........................3 hrs.
ED 113B, Curriculum Development & Implementation I

ED 123, Family & Community Collaboration ......... 3 hrs.

ED 212, Practicum II-Lo.....cocovieeerrrn 2 hrs.
ED 222, Health, Safety, & Nutritioft........................ 2 hrs.
ED 213C, Assessment of Children & Evaluation of
Programs ..o 3 hrs.
ED 223C, Curriculum Development &
Implementation I...........cocococveommmvnrmccees e, 3 hrs.
ED 223D, Introduction to Reading & Literacy
Development .......cceeviriurceeiieeesesseessesse e 3 hrs.
Total 32-35 hrs.




Requirements: A total of 32-35 credit hours from the
following courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C"” in each course,

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.

EM 115, Emergency Medical Technician Training —
Basic (EMTB) or FA 115, Fire Science Academy

Practicum .....cccoeoevneeeeeinseeieiessssae s 5 hrs.
FS 113 or FA 113W, Introduction to Fire Science.. 3 hrs.
FS 113A, Fire Administration L......c.cccouveeeerrecnsnnn, 3 hrs.
FS 113B, Fire Hydraulics........ccocoveerecinseereciiniieennns 3 hrs,
FS 114 or FA 114, Basic Fire Fighting .................. 4 hrs,
FS 123, Fire Apparatus and Equipment .........couc.e.. 3 hrs.
FS 123A or FA 123A, Related Fire Codes and

Ordinances .......ovvvmveeninrerivensseninreresessesssrseassssnns 3 hrs.
FS 124 or FA 124, Fire Fighting I ......ccovecovnvnneann. 4 hrs.
FS 213 or FA 213, Fire Investigation and Arson

DeteCton ..cccoivrirrvvreverecesrersen e e e e ee e s eeneses 3 hrs.
FS8 213A, Chemistry of Combustion ..........ceeeeeee. 3 hrs.
FS 214 or FA 214, Fire Fighting IT .....coeceoverveurennene. 4 hrs.
FS8 223 or FA 223 Hazardous Materials................... 3 hrs.
FS 223A, Building Construction for Fire

Protection .....cooiiicciiicenrere e seess s 3 hrs.
FS 223B or FA 223B, Fire Service Rescue.............. 3 hrs

Total 32-35 hrs.
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Certificate
Law Enforcement Technology

Requirements: A total of 32-35 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

General Education Requirements (8-11 hours)
PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110.) .............. 0-3 hrs.
SE 113, Interpersonal Communication or

SE 123, Public Speaking .........cccecereemsneaseressenennrenn 3 WIS,
SO 213, General Sociology or

PS 113, Introduction to Psychology ..cceeeveeeveevnnnnne. 3 hrs.
Physical FIitness......ccoccereoreriecieesreescessese e 2 hrs.

PY 112, Physical Training & Weliness for Law
Enforcement Officers or

PY 111X, Physical Training & Wellness for Corrections
Officers and 1 Activity Class or

PY 111H, Fitness for Life and 1 Activity Class

Departmental Requirements (24 hours selected from the

list beldw):

CJ 113, *Introduction to Criminal Justice ................3 hrs.
CJ 113E, Introduction to the Judicial Process...........3 hrs.
CJI 113A, *Patrol Procedures 1 .........ccoceeverevrinsnrrennn. 3 hrs,
CJ 123A, *Patrol Procedures I.......cccocovveevneennnee.. 3 hirs.
CJY 113B, *Criminal Law.........ccoieeevevnreeisrenirisnsennn. 3 hIS.
CJ 213B, Criminal Procedure...........covvvveveeesereerenses 3 hrs.
CJ 213A, *Criminal Investigation I...........c..ce....... 3 hrs.,
CJ 2234, Criminal Investigation Tl ........ccoevievneinerer 3 hrs.
CJ 123D, Technical Writing for Law

EnfOrCement ......covvuiiiriiiiiiiiiie v e rnee s eeeraessonen 3 hrs.
CJ 123E, *Firearms Proficiency............ccoveveeverveerenns 3 IS,
CJ 123F, *Traffic Law and Accident

INVeStigation ........cccoirviieeniniecencnenreerasrneseeesnenes 3 DIESL
CJ 223C, Narcotics and Dangerous Drugs ............... 3 hrs.

CJ 113G, Inroduction to Community Relations ......3 hrs.
CJ 113F, Juvenile Justice System.............ccorevvrvennn, 3 hrs.

Total

32-35 hrs.

Note: Students who have completed the Basic Law
Enforcement Academy will receive credit for the above
courses marked *.



Certificate
Office Technology

Requirements: A total of 35-39 credit hours from the
following required courses with a minimum grade of "C" in
each course. Students should consult with a counselor or
advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PSI13A Freshman

Seminar may be substituted for PS 110.) .............0-3 hrs.
SC 112A, Professional Development....................... 2 hrs.
SC 113B, Business Calculating Machines................ 3 hrs.
SC 113C, Business Math .............coeeeveereveereenennnnn. 3 hrs.
SC 113E, Business English...............ocooovevveerinnn... 3 hrs.

SC 123, Keyboarding and Document Processing II. 3 hrs,
SC 123B, Introduction to Accounting or

AC 114, Principles of Accounting ........................ 3-4 hrs,
SC 133, Records Management................ccoo............ 3 hrs.
SC 223B, Office Procedures .............oovvvevereereennnn. 3 hrs,
SC 223D, Microsoft Word...........ccceeeeeevvviiennn, 3 hrs.
BU 223, Business Communications......................... 3hrs
CS 123D, Windows Applications I ............co........... 3 hrs.
CS 213, EXCEL ..o 3 hrs.
Total 35-39 hrs.

Requirements: A total of 40-43 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion.
Students must have a minimum grade of “C” in each course.

PS 110, College Orientation (PSI13A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
BI 214A, Human Anatomy and Physiology [ .......... 4 hrs.
BI 224A, Human Anatomy and Physiology II......... 4 hrs.
TS 111, Nursing Calculations ..........o..ceccuevevverennnnnn., 1 hr.
EN 113, Composition and Rhetoric ......................... 3 hrs.
HE 113, Introduction to NUtrition...............ru.......... 3 hrs.

NU 116, Intreduction to Nursing...............o............. 6 hrs.
NU 127, Nursing in Health Deviations I.................. 7 hrs.
NU 214, Practical NUSIing.........o.ocovvreeereocerrerennnn, 4 hrs,
PC 122, Pharmacology.......coeeemuveeereecerceeressenan 2 hrs.
P5 113, Introduction to Psychology......................... 3 hrs.
PS 223B, Human Growth and Development for Allied
Health.....oeeeec e 3 hrs.
Total 40-43 hrs,
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Certificate
Radiological Contrel & Waste Handling
Technician

Requirements: A total of 36-39 credit hours from the
following required courses with a minimum grade of "C" in
each course. Students should consuit with a counselor or
advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
2 minimum grade of “C” in each course.

General Education Requirements (13-16 credit hours)

PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110.................. 3 hrs.
EN 113, Composition & Rhetoric...................... 3 hrs
BU 223, Business Communications..................... 3 hrs.
MA 114B, Technical Mathematics I.....................4 hrs.
Math ( MA prefix).....ccunrecnceeeeeeeeeesceess 3 hrs.

Departmental Requirements (23 credit hours)
RW 113 Introduction to Radiological Control & Waste
Handling.........ccovcooevveenneeecon i3 hirs,
RW 123 Fundamentals of Radiation Control..........3 hrs.
RW 133 Standards & Theory of Radiological
Control............cocvvvviniieeeiieceesere 3 hirs,
RW 213 Radiological Control Systems................. 3 hrs.
RW 214 Radiological Monitoring & Protection.....4 hrs.
RW 223 Radiological Transportation &

Emergencies............occcovviuiinniiiin 3 hrs.
RW 224 Radiological Instrumentation..................4 hrs.
Total 36-39 hrs.

Certificate
Telecommunications

Requirements: A total of 33-36 credit hours from the
following required courses with a minimum grade of “C” in
each course. Students should consult with a counselor or
advisor for possible certificate revisions and for proper
sequential order of program completion.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ........... 0-3 hrs.
CS 123D, Windows Applications I ......................... 3 hrs.
CS 223N, Networking .......oo.ocevuvrucmvoreerseeeee, 3 hrs.

CS 223M, Microcomputer Repair & Upgrade I ....... 3 hrs.
CS 233M, Microcomputer Repair & Upgrade II...... 3 hrs.
MA 114B, Technical Mathematics I .........oooenoo.. 4 hrs,
TC 112, Networking Topologies & Copper Cabling 2 hrs.
TC 124, Fiber Optic Theory, Applications, &

Cabling .....cucvmiiec e 4 hrs.

TC 122A, Telephone Systems.........oeoovvvvevoivia. 2 hrs.

TC 122, Principles of Electronic Communications .. 2 hrs.

TC 114, DC & AC Fundamentals ..............o.oovvnoin.. 4 hrs.
TC 123, Wireless Communications Fundamentals &

SYSIEMS oottt 3 hrs.

Total 33-36 hrs.




Requirements: A total of 35-38 credit hours from the
following courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
WE 113M, Basic Metallurgy and Welding.............. 3 hrs.
WE 113D, Destructive Testing ........cceccoeereeeecnrnrenne 3 hrs.
WE 114, Inroduction toe Welding ... 4 hrs.
EG 114, Introduction to Computer Assisted
Drafting ..o 4 hrs.
WE 1235, Estimating, Safety and Symbols ............. 3 hrs.
MA 114B, Technical Math.........cccecoevcerieveeccecennnrnn. 4 hrs,
WE 223P, Pipe Welding..........cocecveveeeiiinicieceene 3 hrs.
WE 124, Advanced Welding.......ccoooceeeiiiiicceceennn. 4 hrs.
WE 243C, Indusirial Codes and Standards .............. 3 hrs.
WE 214, Inert Gas Welding.......cccooeevrvneveninnnene. 4 hrs.
Total 35-38 hrs

Certificate
Inspection & Testing for Welding

Requirements: A total of 34-37 credit hours from the
following courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion, Swudents must have
a minimum grade of *C” in each course,

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110} ............ 0-3 hrs.
WE 114, Inroduction to Welding.........cccceernnnnen. 4 hrs.
WE 113M, Basic Metallurgy & Welding................. 3 hrs.
WE 1235, Estimating, Safety, & Symbols............... 3 hrs.
MA 114B, Technical Math........ccceniiiiniennncnrrnnn, 4 hrs.
WE 113D, Destructive Testing .....cc.cceveerereerecnrnrenne 3 hrs.
WE 223N, Non-Destructive Testing ........c..ccvvvevnn. 3 hrs.
WE 124, Advanced Welding............cccevoeevvvuenrenen... 4 hrs,
WE 223P, Pipe Welding.....ccoooeevevenneececinececeneee 3 hrs.
WE 243C, Industrial Codes and Standards .............. 3 hrs.
EG 114, Introduction to Computer Assisted
Drafting ........cocoviiinencinesn e 4 hrs.
Total 34-37 hrs
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Certificates of Completion

Certificates of Completion are awarded to those students
who complete the course requirement for areas of study that
are less than 30 credit hours. A certificate of completion is
issued for a course of study that usually satisfies the
educational requirements necessary to apply for licensure by
a governmental or other agency.

NOTE: All Certificate of Completion Programs
incorporate fundamentals important to obtain
employment upon graduation. They may not be suitable
if used as a transfer to institutions of higher learning.

Requirements: A total of 10 credit hours from the courses
listed below. Students must have a minimum grade of “C”
in each course.

Courses:
CA 113J or CF 113J-Introduction to Corrections.........3 hrs.
CA 123] or CJ 123]-Corrections Officer Safety and
Weapons Traiting...........ccooociiiiinininninnnvrennn, 3 hrs.
CA 133J or CJ 133]J-Communications and Interpersonal
Skills for the Corrections Officer........................ 3 hrs,
PY 111X. Physical Training and Weliness for
Corrections Officers...........ooooeii i 1 hr,
Esthetician
Prerequisites:

Students must have proof of high school diploma, GED, or
two years of High School Transcripts, Birth Certificate, two
2x3 current pictures, and a $15.00 Money Order made out to
New Mexico State Board of Barbers and Cosmetologists.
You must obtain an application for student permit from the
department. The COMPASS Test is given for admission to
the program by the Counseling Office.

Program Description:

The Esthetician Certificate Program is approved by the New
Mexico State Board of Barbers and Cosmetologists. The
Certificate requires 600 clock hours which equals 15 credit

hours. The Esthetician curriculum covers the following
areas:  Theory, Sterilization, Sanitation, Bacteriology,
Facials, Salon Business, and Retail Sales.

Courses:

CO 112, ThEOTY .ooiiicieccrcrcrrrensne e csesnsrenasvesiesevansnens 2 LTS,
CO 113, FaCial oo ne v esae e s remssneen 3 hrs.
CO 132, Sterilization and Sanitation .......cceceevveereeecerennes 2 hrs.
CO 216, Esthetician Clinical PractiCe ......occvrveerveerrenens 6 hrs.
CO 232, Salon Business and Retail Sales ...................... 2 hrs.
Total 15 hrs.




Manicurist/Facial Specialist

Prerequisites: Students must have proof of High School
Diploma, GED, or two years of High School Transcripts,
Birth Certificate, two 2x3 current pictures, and a $15.00
money order made out to New Mexico State Board of
Barbers and Cosmetologists. You must obtain an
application for student permit from the department. The
Compass Test is given for admission to the program by the
Counseling Office.

Program Description:

The Manicurist/Facial Program is approved by the New
Mexico State Board of Barbers and Cosmetologists. The
certificate requires 600 clock hours which is equal to 15
credit hours. The Manicurist/Facial Curriculum covers the

following areas: Theory, Sterilization, Sanitation,

Bacteriology, - Manicuring/Pedicuring,  Facials, Salon

Business, and Retail Sales.

Courses:
CO 112, Theory e 2 hrs,
CO 113, FacialS..ooocuioiereeeeeeeeeeeee e eeeeeoeoee oo 3 hrs.
CO 132, Sterilization and Sanitation.................o...... 2 hrs,
CO 213, Manicuring/Pedicuring .........c.....ooouemnunnn.nn. 3 hrs.
CO 223, Practical Cosmetology...........ooemcrmnenn.e. 3 hrs.
CO 232, Salon Business and Retail Sales ................ 2 hrs.

Total 15 hrs,

Manicurists/Pedicurists

Prerequisites:

Students must have proof of high school diploma, GED, or
two years of high school transcripts, birth certificate, two
2x3 current pictures, and a $15.00 money order made out to
New Mexico State Board of Barbers and Cosmetologists.
You must obtain an application for student permit from the
department. The COMPASS Test is given for admission to
the program by the Counseling Office.

Program Description:

The Manicuring/Pedicuring Program is for certificate only.
It is approved by the New Mexico State Board of Barbers
and Cosmetologists. The certificate requires 350 clock
hours which is equal to 11 credit hours.

Courese:
CO 112, Theory L.t ese e e 2 hrs.
CO 121, Sterilization and Sanitation......................... 1 hr,
CO 213, Manicuring/Pedicuring ......co...oooeeeerererenn, 3 hrs.
CO 223, Practical Cosmetology ........oueeeeeeeereeenn.. 3 hrs.
CO 232, Salon Business and Retail Sales ................ 2 hrs.
Total 11 hrs
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Radiological Control & Waste Handling
Technician

Requirements: A total of 16-19 credit hours from the
following required courses. All courses, other than
general education requirements, must be completed with a
“C" or better.

General Education Requirements (710 credit hours)

PS 110, College Orientation (PS 113A Freshman Seminar
may be substituted for PS 110...................cc.....0. 0-3 hrs.
MA 114B, Technical Mathematics L.............oooovvirnnennn,

Departmental Requirements (9 credit hours)
RW 113, Introduction to Radiological Control & Waste

Handling..........c.ocoeevmiee et 3 hirs,
RW 123, Fundamentals of Radiation Control............... 3 hrs.
RW 133, Standards & Theory of Radiological Control.3 hrs.
Total 16-19 hrs.




Course Numhering System

Numbers of three digits are used to designate courses. The
first digit represents the level of instruction and the third
digit, the number of semester hours credit. (Example: EN
113 indicates that it is a freshman course (1), and represents
three semester hours of credit (3 hrs.). To make it possible
for a great number of courses to be offered to the students of
New Mexico Junior College, many courses in specialized
fields are offered on alternate years only. The student should
take this into consideration when planning a long-range
program. Courses beginning with “0” are Accelerated
Career and Technical Academy courses.

Special Topic Courses

With appropriate administrative approval, courses, which
are not listed in this bulletin, may be offered. Such courses
are called “Special Topic Courses.” For numbering purposes
special topic courses are referred to as “9” series courses
because a “9”’ is used in numbering these courses. (Example
of special topic courses might be AR 294 Primitive
Ceramics or BI 293 Desert Ecology.) Descriptions of
special topic courses are on file in the Admissions and
Records Office.

Accelerated Career and Technical
Academy

Courses offered in the Accelerated Career and Technical
Academy are for non-credit and each class is considered to
be a seven (7) credit hour course.

AT 037. Automotive Technology I

This course is designed to provide basic job entry-level
skills and knowledge in automotive technology. Areas
presented include fundamentals of automotive technology,
basic theory, safety, tools, precision measurements,
electrical/electronics, principles of component operations,
and laboratory exercises on operating components and
simulated components of the automobile. Technical
information is given in the classroom and then it is applied
in the laboratory/shop. The course syllabus meets the
objectives of NMIJIC course, AT 124-Electronics.
Prerequisite: A strong interesi in the field as an occupational
choice, a good attendance history and a mature attitude
indicating an ability to assume responsibility for the safety
of himself, his co-workers, and the motoring public. Meets
ten hours per week.

AT 047. Automotive Technology I1

The course syllabus meets the objectives of NMIC course,
AT 123C-Brake Systems. Prerequisite: Successful
completion of AT 037, Automotive I. Meets ten hours per
week.

AT 057. Automotive Technology III

The course syllabus meets the objectives of NMJIC course,
AT 124A-Engine Performance. Prerequisite; A strong
interest in the field as an occupational choice, a good
attendance history and a mature attitude indicating an ability
to assume responsibility for the safety of himself, his co-
workers, and the motoring public. Meets ten hours per
week.
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AT 067 Automotive Technology IV

The course syllabus meets the objectives of NMIC course,
AT 223B-Suspension and Steering. Prerequisite: Successful
completion of AT 057, Automotive I. Meets ten hours per
week.

CO 037. Cosmetology 1

The vocational cosmetology course is designed to provide
basic skills and knowledge that can lead to a career in
Cosmetology. Instruction will be provided in the following
areas: Theory of Cosmetology, manicuring, pedicuring,
permanent waving, shampooing and hair styling, scalp
treatment, and facials. Application of the skills attained will
be done in a cosmetology laboratory environment. The
curriculum is performance based and introduces a variety of
theory and related skill areas of cosmetology to prepare
students for success in a working environment. Upon
successful completion of the ACT ACADEMY
cosmetology classes, the smdent will have earned
approximately 300 clock hours toward the 1600 clock hours
needed for a New Mexico Junior College certificate in
Cosmetology. Prerequisite: A strong interest in the field as
an occupational choice. A good attendance history and a
mature attitude are required. The course syllabus meets the
objectives ,of NMIJC courses, CO 132 — Sanitization &
Sterilization and CO 142 — Shampooing and Rinsing. Meets
ten hours per week.

CO 047. Cosmetology 11

This course is a continuation of CS 037. The course syllabus
meets the objectives of NMJC courses, CO 113 - Facials
and CO 123 - Hairstyling.  Prerequisite: Successful
completion of CS 037, Cosmetology I. Meets ten hours per
week.

CO 057. Cosmetology III

This course is a continuation of CS 047. The course syllabus
meets the objectives of NMJC courses, CO 114 - Chemical
Rearranging, Permanents, and Relaxers and CO 213,
Manicuring & Pedicuring. Prerequisite: Successful
completion of CS 047, Cosmetology II. Meets ten hours per
week,

CO 067. Cosmetology IV

This course is a continuation of CS 057, The course syllabus
meets the objectives of NMJC course, CO 115 - Haircutting
and CO 232 - Salon Business. Prerequisite: Successful
completion of CS 057, Cosmetology III. Meets ten hours
per week. If the ACT ACADEMY students completes all
four courses, 037, 047, 057, and 067 the course syllabi meet
the objectives of NMJC course CO 112 — Theory L

CS 037. CISCO I & Computer Operating Systems

This course focuses on networking fundamentals, the OSI
model and industry standards, network topologics, IP
addressing (such as subnet masks), and basic network
design. Will satisfy the requirements for the first course
(CISCO I) in a series of four courses. Upon completion of
all four courses, students will be eligible to take the CISCO
Certified Network Associate (CCNA) examination. The
student will also be introduced to the features of Windows
XP and the steps required for using the features correctly.
The course syllabus meets the objectives of NMJC course
CISCO Network Associate I, CS 214 and Microsoft
Windows, CS 213E at New Mexico Junior College. Meets
ten hours per week.



CS047. CISCOII & Computer Operating Systems

This course is a continuation of CS 037, CISCO ] and
Computer Operating Systems and in addition it will
familiarize students with LINUX basics, performing
LINUX functional tasks, managing the LINUX
environment, and investigating key LINUX system
components. Will satisfy the requirements for the second
course (CISCO II) in a series of four courses. The course
syllabus meets the objectives of NMIC course CISCO
Network Associate II, CS 2144 and LINUX, CS 193 at
New Mexico Junior College. Meets ten hours per week.

DC 037. Computer Graphics I

This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk formatting, design
and layout, and actual hands-on experience producing a
variety of drawings and graphic assignments. The use of
various computers and computer software will be covered.
The course content meets the objectives of NMIC course,
DC 123A, Computer Graphics. Meets ten hours per week,
DC 047. Computer Graphics II

This course is designed to provide an advanced level of
training and experience in the study of computer graphics.
Students will increase their level of both skill and speed and
produce professional quality graphic images and apply them
to the design and layout on assigned projects. The course
content meets the objectives of NMJC course, DC 224,
Graphics & Illustration. Meets ten hours per week,

DC 057. Computer Animation I

This course is designed as an introductory course in
microcomputer. Topics to be covered will include
storyboard layout, graphic paint  programs, text
manipulation, sound, scripting, time acceleration, and
special effort. Prerequisite: None The course syllabus meets
the objectives of NMIC course, DC 223D, Computer
Animation & Multimedia Production I. Meets ten hours per
week.

DC 067. Computer Animation II

This course is designed as a continuation of DC 047. Topics
to be covered will include advanced animation sequences,

simulations, and multi-media  slide presentation.
Prerequisites: none. The course syllabus meets the
objectives of NMIC course, DC 233D, Computer

Animation & Multimedia Production II. Meets ten hours per
week,

EG 037. Intro. to Computer Assisted Drafting

An introduction to Computer Assisted Drafting and Design
utilizing the AutoCAD software. The course will cover the
fundamentals of 2D drafting, concentrating on developing
the necessary skills to become proficient as a CADD
operator. The course will cover the creation and editing of
basic objects, notes, specifications, hatching, and sketching,
The course syllabus meets the objectives of NMJC course,
EG 114, Introduction to Computer Assisted Drafting. Meets
ten hours per week.

EG 057. Intermediate Computer Assisted Drafting

A continuation of developing the 2D CADD skills, The
course will cover printing and plotting of drawings,
dimensioning and tolerancing, building groups, blocks,
symbol libraries, and extracting bills of materials. This
course will complete the basics required for the CADD
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operator. The course syllabus meets the objectives of NMIC
course, EG 214B, Intermediate Computer Assisted Drafting.
Prerequisite: Successful completion of EG 037, Introduction
to Computer Assisted Drafting or permission from the
instructor. Meets ten hours per week.

EG 067. Advanced Computer Assisted Drafting

An introduction to 3D drawings and modeling, surface
modeling and rendering, and solid modeling using the
AutoCAD sofiware. This course will cover the necessary
skills to become proficient in working with 3D objects in
preparation te meet the requirements of a CADD
Technician. The course syllabus meets the objectives of
NMIC course, EG 224A, Advanced Computer Assisted
Drafting. Prerequisite: Successful completion of EG 057,
Intermediate Computer Assisted Drafting or permission
from the instructor. Meets ten hours per week.

EG 077. Customizing AutoCAD

An introduction to customizing CADD, using the AutoCAD
software. The course will cover customizing of menus,
slides, and scripts. The use of the AutoLISP programming
language as a customizing tool will be introduced. The
importing and exporting of drawing information through
digitizing, raster image files and database connectivity will
be covered. he course syllabus meets the objectives of
NMIC course, EG 234, Customizing  AutoCAD.
Prerequisite: Successful completion of EG 067, Advanced
Computer Assisted Drafting or permission from the
instructor. Meets ten hours per week.

EG 087. 3-Dimensional Graphics Animation I

A introductory course covering the creation of 3-
dimensional objects and animation using 3D Studio Viz.
The course will cover the necessary skills to become
proficient in working with 3-dimensional objects and
animation. The course will cover creating a scene, creating
shapes, modifying splines, lofting objects, twisting objects,
creating curved paths, deformation tools, creating objects,
materials, and 3-dimensional animation and rendering.
Prerequisite: None. The course syllabus meets the
objectives of NMIC course EG 214C, Introduction to 3-
Dimensional Animation. Meets ten hours per week.

EG 097. 3-Dimensional Graphics Animation II

An advanced course covering the creation of 3-dimensional
objects and animation using 3D Studio Viz and AutoCAD,
Importing  AutoCAD 2-dimensional drawings into 3D
Studio Viz, 2-dimensional drawing translation into 3-
dimensional format, and the creation of an animated walk
through will be covered in this course. The exporting of 3-
dimensional objects into AutoCAD drawing format will be
covered. The course syllabus meets the objectives of NMJC
course EG 224C, Advanced 3-Dimensional Animation &
CAD. Meets ten hours per week.

EM 037. Emergency Medical Technician Training
Basic I

The course content trains students to recognize and stabilize
patients with medical and trauma emergencies. Other
subjects include legal issues, hazardous materials, and radio
communications. This is the USDOT EMT-B course
designed to train and certify individuals as emergency
medical technicians and to prepare the students for the state
licensure examination. The course syllabus meets the
objectives of NMJC course, EM 115, Emergency Medical



Technician Training-Basic. Prerequisite: Senior status
required. Meets ten hours per week.

EM 047. Emergency Medical Technician Training
Basic 11

This course is a continuation of EM 037. Prerequisite:
Successful completion of EM 037, Emergency Medical
Technician Training — Basic I. Meets ten hours per week.
NU 037. Health Occupations I

This two-semester course is designed to introduce the
student to the Health Care Field, primarily focusing on basic
job entry level skills and knowledge needed to become a
Certified Nursing Assistant. The course provides instruction
in the care of patients of health-care agencies, basic
anatomy, and physiology of all the systems of the human
body. Numerous field trips are scheduled throughout this
class to expose the student to the many health care fields of
study. The student will become CPR certified during this
course. Preparation to perform basic nursing skills through
classroom instruction and practical experience is practiced
at our local health care facilities. The course syllabus meets
the objectives of NMIC course, NU 113, Nursing Assistant.
Prerequisite: The following tests and vaccinations are
required prior to entering the program: Tuberculin Skin
Test, B. Rubella Titer, Hepatitis B Vaccination (series of 3
shots). Prior course in general math and biology will be
helpful but are not required. Meets ten hours per week.

NU 047, Health Occupations II

This course is a continuation of NU 037. Swdents are
encouraged to take the nursing assistant written and
practical exam at the completion of this course. Upon
turning 18 years of age the student may then practice as a
certified nursing assistant after successful completion of this
exam. Prerequisite: Successful completion of NU 037,
Health Occupations I. Meets ten hours per week.

TC 037. Telecommunications I

This course covers the basics of Direct Current (DC) and
Alternating Current (AC) circuits. The DC portion of the
course includes: basic electrical safety rules; instruments
used in circuit measurements; circuit voltage, current, and
resistance; circuit devices; Ohm’s Law; and working with
voltage, current and resistance in series and parallel circuits.
The AC portion of the course includes: magnetism;
inductance, capacitance, and resistive circuits; using on
oscilloscope; AC voltage, current, and impedance; and
troubleshooting basics. The course syllabus meets the
objectives of NMIC course, DC & AC Fundamentals, TC
114 and Technical Math for Telecommunications, MA 114
at New Mexico Junior College. Meets ten hours per week.
TC 047. Telecommunications II

This course is a continuation of Telecommunications I and
will prepare the student to perform skilled work in the
inspection, installation and repair of telecommunications
equipment, The Student will be able to install, terminate,
test, and repair wiring, equipment and peripherals for
swiiched and non-switched services (voice, data, and video).
Topics covered include, but are not limited to, interpretation
of written requests; coordination of work with customers;
installation or repair of requested services; documentation;
interaction/communication with  telecommunications
specialists regarding such services, and completion of
appropriate paperwork. The course syllabus meets the
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objectives of NMIC course Principles of Electronic
Communications, TC 112 and Telephone Systems, TC
122A at New Mexico Junior College. Meets ten hours per
week.

WE 037. Welding I

This course is designed to provide the basic job entry-level
skills and theory related to the welding area. Areas
presented include safety, joint work, pattern layout and
development, basic reading of shop drawings, math related
to welding techniques, and the welding area processes of:
OAW, SMAW, and GMAW., Basic set-ups, troubleshooting
and how to do repairs using the various processes. The
course syllabus meets the objectives of NMJC course, WE
114, Introduction to Welding. Prerequisite: A stong
interest in welding as a vocational choice or using gained
skills as support field to another area. Meets ten hours per
week.

WE 047. Welding H (Advanced Welding)

The course syllabus meets the objectives of NMJC course,
WE 124, Advanced Welding. Prerequisite: Successful
compietion of WE 037, Welding I or permission of the
instructor. Meets ten hours per week.

WE 057. Welding III (Pipe Welding)

This course is designed to provide the basic job entry-level
skills and theory related to the welding area at an advanced
level. The course syllabus meets the objectives of NMIC
course, WE 223P, Pipe Welding. Prerequisite: Successful
completion of WE 047, Welding II or permission of the
instructor. Meets ten hours per week.

WE 067. Welding IV (Inert Gas Welding)

The course syllabus meets the objectives of NMIJC course,
WE 214, Inert Gas Welding. Prerequisite: Successful
completion of WE 057, Welding III or permission of the
instructor. Meets ten hours per week.

Course Descriptions
Accounting (AC) - 52.0301
AC 114. Principles of Accounting .........eiccencccressones 4 hrs.
This course is designed to introduce double-entry

accounting applicable to a sole proprietorship business.
Included in the course content will be theory, analysis of
business transactions, financial statements, the accounting
cycle, and systems. Five hours of instruction per week
incorporating three lecture hours and two laboratory hours.
AC 124, Principles of Accounting IT ......ccorescsnscsniess & hrs,
This course covers the principles of accounting for partner-
ships and corporations with emphasis upon the corporate
form of business organization. Manufacturing job order,
process cost, and decision-making are introduced. Five
hours of instruction per week incorporating three lecture
hours and two laboratory hours. Prerequisite: AC 114.

AC 213, Intermediate Accounting L....cumniansniine 3 hrs.
A refinement of the interpretation, recording and reporting
of financial data introduced in the principles courses. Topics
studied will include accounting concepts and principles,
underlying assets as reported on the balance sheet, effect on
the income statement, and statement of retained earnings.
Five hours of instruction per week incorporating three



lecture hours and two laboratory hours. Prerequisite: AC
124,

AC 213A. Microcomputer Accounting L.........esveerneeed hirs.
An accounting approach incorporating a computerized
concept teaching seven systems. These systems are general
ledger, accounts receivable, accounts payable, financial
statement analysis, depreciation, inventory, and payroll
accounting. Problems presented are resolved with software
provided. An excellent course for students with limited or
no background in computers. Meets five lecture/lab hours
per week. Prerequisite: SC 123B or AC 114.

AC 231-233. Accounting Cooperative Work

Experience 1-3 hrs.
Accounting Cooperative Work Experience is designed to
improve accounting theoretical skills through actual work
experience. Work objectives will be established and
completed on a semester basis with the cooperative

employer and the accounting coordinatorfinstructor.
Prerequisite: AC 124,
AC 223, Intermediate Accounting IL........cccrsseerennened hrs.

A continuation and refinement of the interpretation,
recording, and reporting of financial data, Topics studied
include accounting concepts and principles underlying
liabilities and stockholder’s equity as reported on the
balance sheet, effect on the income statement, and statement
of retained earnings. Meets three lecture hours and two
laboratory hours. Prerequisite: AC 213.

AC 223B. Microcomputer Accounting II..................3 hrs.
Comprehensive study of a more complex computerized
accounting system. This package will include a general
ledger package, accounts receivable, accounts payable,
inventory, payroll, and depreciation. Meets five hours per
week. Prerequisites: AC 124, AC 213A, or consent of the
instructor.

AC 233A. Income Tax I 3 hrs,
This course is designed as a first course in Federal Taxation
for undergraduate accounting, business, and law students.
The primary focus of this course is individual taxation
including gross income, personal and dependency
exemptions, filing status, deductions and losses, capital
recovery, itemized deductions, alternative minimum tax,
and tax credits. Students will solve tax problems utilizing
computerized tax software as though they were actuaily
filing tax returns. Prerequisite: AC 114, Meets five hours
per week.

Agriculture (RG] - 01.0000

AG 112. Agriculture Industries Orientation ........... -2 hrs.
An overview of agriculture and university life with specific
topics including orientation career guidance and current
trends. General exposure to fields in agriculture and home
economics. Meets two lecture hour per week.

AG 113, Introduction to Agricultural Economics.....3 hrs.
Orientation to economic principles and their agricultural
applications: production, food processing, and distribution.
Meets three lecture hours per week.

AG 113A. Basic Animal Science 3 hrs.
Survey of modern animal science. Emphasis upon feeding,
breeding, marketing, and management. Includes sheep,
swine, cattle and horses. Meets five hours per week.
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AG 113B. Introduction to Agriculture Education.... 3 hrs.
Introduction to agricultural and extension education
programs, philosophies, and competencies needed in
agricultural education. History and principles of vocational
education and development of agricultural youth
organization. Meets three lecture hours per week. Meets five
hours per week,

AG 113C, General Agronomy 3 hrs.
To acquaint students with the importance of plants to our
society and what role plants play within our population, as
well as, the nature of crop plants as to their origin and
classification; structure and function; and growth and
development.  To develop an appreciation of how
environmental factors affect crop production.

AG 113D, Dairy Science 3 hrs.
AG113D is a course that introduces students to dairy cattle
selection systems. Material presented in the course includes:
dairy cattle anatomy and skeletal structure; standards of
petfection and ideal conformation; phenotypic  and
genotypic differences among the breeds of dairy cattle;
relationship between functional type traits and herd life
(longevity); dairy cow breed classification programs; linear
descriptive type trait appraisal; relationship between breed
and milk prgduction; corrective mating systems based on
type characteristics; using heritability estimates, correlation
coefficients and longevity in a dairy caule selection
program. Students have an opportunity to apply all
principles presented in lectures through corresponding
laboratory exercises. Meet five hours per week.
Prerequisite: none.

AG 123, Livestock and Meats Evaluation I .............. 3 hrs.
Comparative evaluation of breeding and marketing animals,
Carcass evaluation and grading, Field trips to agriculture
production centers. Meets four hours per week. May repeat
one time for credit.

AG 123A. Entomology 3 hrs.
Basic study of insects. Classification, behavior,
morphology, recognition, structure, and control through
integrated pest management. Mecets four hours per week,
AG 123B. Food Technology 3 hrs.
To provide basic information necessary to understand
technological aspects of modemn industrial food and supply
systems and to also provide a fundamental background in
food classification, modern processing, and quality control.
AG 123C. Computers in Agriculture..........veureeseensee 3 irs.
This course is designed to introduce students to computer
applications and graphical and electronic information
technology as it relates to the agriculture industry. Students
will be able to utilize computers and related technology in
record-keeping, agricultural production, agribusiness and

telecommunications. Meets five hours per week.
Prerequisite — none.

AG 124B. Introduction to Principles

of Horticulture 4 hrs.

Fundamental principles and practices of growth, structure,
nomenclature, and utilization of fruit, vegetable, and
ornamental plants. Meets five hours per week.

AG 213. Feeds and Feeding 3 hrs.
Grades, digestibility, classes, and nutritive value of feed
stuffs. Processing and evaluation of feeds. Ration
computation for maintenance and production of all classes




of livestock. Prerequisite: CH 114A or consent of instrucior.
Meets two lecture hours and two laboratory hours per week.
AG 213A. Agribusiness Management .......cuisssssssnnes 3 hrs.
Description and application of economic principles,
decision making, planning, organization structure sales, and
agriculwre finance. Meets three lecture hours per week.

AG 213B. Forage Management and Utilization ....... 3 hrs.
Designed to acquaint the student with the proper procedures
of selection, establishment, forage system development, and
maintenance of improved native and introduced species of
forages. Proper grazing management and grazing systems
are also inciuded. Meets three lecture and two lab hours per
week.

AG 214. Properties and Management of Soils.......... 4 hrs.
Origins, classification, chemical and physical properties of
soils. Development and management of agricultural soils.
Emphasis upon factors affecting production. Prerequisite:
CH 114A or consent of instructor. Meets three lecture hours
and two laboratory hours per week.

AG 223, Livestock and Meats Evaluation Il............. 3 hrs.
Advanced training in selection, evaluation, and grading of
live animals and carcasses. Field trips to ranches, feedlots,
and slaughter facilities. Meets four hours per week. May
repeat one time for credit.

Anthropology (AN) - 435.0201

AN 123. Introduction to Cultural Anthropology...... 3 hrs.
A brief history of the growth of the sciences of
anthropology and archeology. An examination of aspects of
culture, including technology, ecology, economics, family
structure, political structure, religion, linguistics, the arts,
and education. Meets three lecture hours per week.

Art (AR) - 50.0701

NOTE: Students enrolling in art courses furnish their own
materials except for certain laboratory equipment provided
by the coliege.

AR 113. Art Appreciation 3 hrs.
This is a general course on art appreciation. Open to all
college students. It covers the analysis of art elements and
principles as applied to various forms of visual expression
including painting, drawing, sculpture, and architecture.
This course will develop for the student an awareness and
appreciation of art through film and video, presentations,
classroom assignments, and active student participation in
class discussions. Three lecture hours per week.

AR 113A, Drawing 1 3 hrs.
Through varied media, props, and still life arrangements, the
student will explore the elements of line, shape, texture,
value, and space. Major areas of focus include a detailed
study in linear perspective, basic rendering techniques, and
skills formation including perceptual and aesthetic
development. This course is open as a general education
course to all college smdents who wish to draw. Regular
outside assignments. Combination of six lecture and studio
hours per week. This course is repeatable, but may only
count one time for degree requirements. Prerequisite: None.

AR 113B. Art History I 3 hrs.
Art History I is a survey of art from prehistoric times up
through the dawn of the renaissance. Although the major
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focus is Western European art, this course examines many
non-western cultures and their great artistic traditions.
Prerequisites: None

AR 113G. Airbrushing Techniques I................. vessenss 3 IS,
Introduction to the use of the airbrush. Includes operation,
T-shirt design, stencil making, station work, tools, airbrush
materials techniques, and professional environment. No
prerequisites. Meets three hours per week,

AR 123A. Drawing 11 3 hrs.
A continuation of AR 113A with a focus on media,
technique, gesturing, and compositional activity. Students
will continue to explore and develop the expressive and
conceptual aspects of drawing. Regular outside assignments.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one

time for degree requirements. Prerequisite: AR 113A.

AR 123B. Computer Graphics

(Same as DC 123A) 3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The vse of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
{scanning)} and output devices (printers} will also be covered
in this course. No prerequisites. Meets five hours per week.

AR 123G. Airbrushing Techniques II ......... ansaassseses 3 hrs.

This course is a continuation of ARI13G. It includes
advanced techniques of airbrushing, cutting stencils,
creating patterns, making personalized license plates, and
fabricating mail box designs. Students will also learn how to
mix paints, create bathroom seat motifs, and personalize
motorcycle tanks. Prerequisite: AR 113G. Meets three hours
per week..

AR 213, Two-Dimensional Design
Emphasis is upon two-dimensional design activity and
compositional arrangement using the elements and
principles of design. The development of perceptual skills,
techniques, and vocabulary will be emphasized. Regular
outside assignments. Combination of six lecture and studio
hours per week. This course is repeatable, but may only
count one time for degree requirements. Prerequisite: AR
113A desirable.

AR 213A. Painting 1
An introductory course in painting focusing on a solid
foundation in color theory, mixing and application of
pigment and mediums, canvas preparation, basic painting
skills, and aesthetic sensibilities. This course is open as a
general education course to all college students who wish 1o
paint in oils or acrylics. Regular outside assignments.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements. Prerequisite: AR 113A desirable.

AR 213B. Ceramics 1
Introduction to the medium of clay as a material. Instruction
in various hand forming techniques and wheel throwing.
Emphasis will be on the aesthetics of sculptural statements
in clay and the importance of the utilitarian aspects of clay.
Students will be exposed to the numerous firing techniques

3 hrs.

3 hrs.

3 hrs.



possible in the ceramic discipline. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements,

AR 213C. Sculpture I 3 hrs.
An exploration of sculptural form and expression in clay,
plaster, handmade paper, wood, and stone. Introduces the
student to the fundamental sculptural techniques, tools, and
processes involved in assemblage, modeling, casting, and
carving. Regular outside assignments. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements.
Prerequisite: AR 223 desirable.

AR 213D, Watercolor 3 hrs.
Basic techniques and media of transparent painting, with
emphasis on drawing, color, and composition, This course is
open as a general education course to ail college students. It
is suggested that students complete three hours of drawing
prior to enroliment or have consent of the instrucior.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements.

AR 213E. Jewelry and Metalcrafts I..........ooe...nsd hrs.
Creative experimentation with metals and other materials to
give the student an understanding of the fundamental
process and procedures of metal craft and jewelry making.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements.

AR 213F. Photography I 3 hrs,
Black and white photography requiring use of the camera,
development of film, enlargements from negatives, and
preparing black and white photographs taken in the course
for exhibit. Cinematography is introduced. Two lecture
hours and three laboratory hours per week.

AR 223. Three-Dimensional Design 3 hrs.
A continuation of AR 213 with emphasis on three
dimensional compositional  activity, materials, tools,
techniques, and the development of conceptual and
perceptual skills related to form in space, Through problem
solving assignments, the student will cxplore the elements
and principles as they relate to three-dimensional design,
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but
may conly count one time for degree requirements,
Prerequisite: AR 113A, AR 213 desirable.

AR 223A. Painting 11 3 hrs.
A continuation in skills formation, technique, and
expressive development with selected exploration in
representational and non-representational activity including
impressionism, pointalism, abstraction, minimalism, etc.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but
may only count one time for degree requirements,
Prerequisite: AR 113A and AR 213A.,

AR 223B, Ceramics I 3 hrs.
A continuation of AR 213B. A continuation with greater
emphasis on individual maturation within the ceramic
discipline. Combination of six lecture and studio hours per
week. This course is repeatable, but may only count one
time for degree requirements.
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AR 223C. Sculpture II 3 hrs.
A continuation of AR 213C with an emphasis on
compositional and design considerations, advanced
technigues, and individual expression in selected media.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but
may only count one time for degree requirements.
Prerequisite: AR 223.

AR 223E. Jewelry and Metalcrafts Il............ o—— ] R
A continuation of AR 213E. Combination of six lecture and
studio hours per week. This course is repeatable, but may
only count one time for degree requirements,

AR 223F, Photography II 3 hrs.
Continuation of AR 213F with continued work in black and
white photography at an intermediate level. Limited
experience in cinematography. Two lecture hours and three
laboratory hours per week.

AR 223W, Creating Southwestern Art............v..o... 3 hrs.
Designed to meet the needs of both the beginning and
advanced art student/artist secking either introductory or
advanced instruction in the investigation and creation of
southwestern art. A multi-leveled instructional approach
that includes: specific assignments for beginning students
and indepenglent instruction and critique for students
presently producing southwestern images who seek some
guidance while continuing their own unique artistic
expressions. Students wiil be encouraged to work in several
mediums and explore a number of different techniques.
Regular outside assignments. This course is open as a
general education course 1o all college students.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements. Prerequisite: None.

Automotive Technology (AT - 47.0604

This program is designed for students who wish to become
professional automotive technicians. With the continuous
use of electronic systems and on-board computers, there
will be constant demand for highly skilled, well-trained
automotive technicians. Students in the Automotive
Technology Program will receive quality classroom
instruction as well as hands-on laboratory experience using
state-of-the-art diagnostic test equipment. In addition,
students have the opportunity to be placed in a cooperating
automotive service facility, receive supervised work
experience, ftraining under an experienced automotive
technician. Upon completion of the program, the student
will receive a certificate or an Associate in Applied Science
Degree in Automotive Technology, depending on course
selection.

AT 113. Engine Repair 3 hrs,
This course will cover the fundamentals of automotive
engine operation, the service and repair of automotive
engines, and the diagnosis and overhaul procedures related
to these engines. This class meets for two lecture hours and
two laboratory hours per week,

AT 114A. Cooperative Work Experience I............... 4 hrs.
Continuation of AT 113, AT 124C, and AT 124D. Work
experience in a cooperating automotive service facility.




Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive
Technology students only. Minimum of twenty hours of
work per week.

AT 114B. Cooperative Work Experience 11 ............. 4 hrs.
Continuation of AT 213A, AT 213C, and AT 223B. Work
experience in a cooperating automotive service facility.
Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive
Technology students only. Minimum of twenty hours of
work per week.

AT 123C. Brake Systems 3 hrs.
This course covers the operating principles, service and
roubleshooting procedures of automotive brake systems.
Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.
AT 124. Electronics 4 hrs.
This course covers automotive electrical and electronic
systems. Areas of instruction include general electrical
system diagnosis and repair, battery diagnosis and service,
starting and charging system diagnosis and repair, lighting
systems, gauges, warning devices, horns, wiper/washers and
power operated accessories. Open to Automotive
Technology students only. This class meets for three lecture
and two laboratory hours per week.

AT 124A. Engine Performance 4 hrs.
This course covers automotive systems related to engine
performance and drivability. Areas of instruction include
ignition systems, fuel systems, computerized engine
controls, drivability diagnosis, exhaust emission controls,
and scan data diagnosis. Open to Automotive Technology
students only. This class meets for three lecture and two
laboratory hours per week.

AT 212, Cooperative Work Experience HI .......... 2 hrs.
Continuation of AT 114A and AT 114B. Work experience
in a cooperating automotive service facility. Students will
work as trainees under the supervision of an experienced
automotive technician. Open to Automotive Technology
students only. Minimum of twenty hour of work per week.
AT 213A, Manual Drive Trains and Axles ......c..eeses 4 hrs.
This course will cover the operation, service, and repair of
manual dnve and axle systems. Areas of instruction include
clutch systems, manual transmissions, manual transaxles,
front wheel drive axle shafts, and CV joints. Rear wheel
drive universal joints, and drive shafts, rear axles and four
wheel drive units. Open to Automotive Technoelogy students
only. This class meets for three lecture and two laboratory
hours per week.

AT 213B. Heating and Air Conditioning Systems.... 3 hrs.
This course will cover the operation, diagnosis, service and
repair of automotive heating and air conditioning systems.
Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.
AT 213C. Automatic Transmissions and

Transaxles 3 hrs.
This course will cover the operation, service and repair of
automatic transmissions and transaxles. Also covered will
be the diagnosis and overhaul procedures. Open to
Automotive technology students only. This class meets for
two lecture hours and two laboratory hours per week.
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AT 223B. Suspension and Steering Systems .....eveererr 3 hrs.
This course covers the operation, diagnosis, service and
repair of suspension and steering systems. Areas of
instruction include front and rear suspension, wheels, tires
and steering. Open to Automotive Technology students
only. This class meets for two lecture and two laboratory
hours per week.

AT 223C. Automotive Service Management.......oessee 3 IiTS.
This course is an introduction to automotive service
management. Areas of instruction include an overview of
the automotive service industry, the role of the automotive
service  manager, controlling service operations,
management techniques, and management and business
ethics. Meets three hours per week.

Automotive Technology
General Motors (GM)
Automotive Service

Educational Program - 47.06048

The Automotive Service Educational Program (ASEP) is a
two-year program leading to an Associate in Applied
Science degree in Automotive Technology. The ASEP
program combines the expertise of New Mexico Junior
College and the General Motors Corporation to train
students for professional carcers as General Motors
dealership technicians. In this unique program students are
trained exclusively using the most up-to-date GM vehicles,
components, and educational materials available. This
includes instruction on all current GM electronic and
computer-conirolled systems. Throughout the program the
student will alternate between classroom and laboratory
instruction at the college, and cooperative work experience
in a GM dealership. Due to the highly technical nature of
this program, students are expected to meet certain entry-
level requirements. Further information may be obtained by
contacting the Business and Technology Dean or a General
Motors ASEP professor.

GM 113.Technology for Technicians.....cssessnscsnas 3 s,
This course is an introduction to the computer technology
skills required of automotive technicians.  Areas of
instruction include basic computer operations, the
installation and use of software, navigation of Windows and
related applications, the use of electronic service
information, programming diagnostic devices, and the
reprogramming of vehicle on-board computers.  Also
included is instruction in the sending and receiving of
electronic mail {e-mail), and basic Internet applications.
Meets three hours per week.

GM 114. Automotive Fundamentals 4 hrs.
This course is an introduction to the servicing of GM
vehicles. Areas of instruction include the selection and use
of GM service publications, the interpretation of VIN
Codes, body styles and car lines, the comect methods of
filling out repair orders, and the safe and correct use of hand
tools, precision measuring instruments, and equipment.
Open to ASEP students only. Meets ten hours per week.




GM 114A. Cooperative Work Experience I ..............4 hrs.

Work experience in a cooperating General Motors
dealership. Student will work as a trainee under the
supervision of an experienced GM automotive technician.
Open to GM ASEP students only. Minimum of twenty
hours of work per week.

GM 114B. Cooperative Work Experience I11.............4 hrs.
Continuation of GM 114A and GM 124B. Work experience
in a cooperating General Motors dealership. Student will
work as a trainee under the supervision of an experienced
General Motors automotive technician, Open to GM ASEP
students only, Minimum of twenty hours of work per week.

GM 114C. Cooperative Work Experience IIi ...........4 hrs.

Continuation of GM 124C and GM 214A, Work experience
in a cooperating General Motors dealership. Students will
work as a trainee under the supervision of an experienced
General Motors automotive technician. Open to GM ASEP
students only. Minimum of twenty hours of work per week.
GM 124. Electronics [
This course is the first of two courses covering General
Motors electrical and electronic systems. Areas of
instruction include general electrical system diagnosis and
repair, battery diagnosis and service, starting  system
diagnosis and repair, and charging system diagnosis and
repair. Open to GM ASEP students only. Meets ten hours
per week.

GM 124A. Engine Performance I
This course is the first of two courses covering General
Motors systems related to engine performance and
drivability. Areas of instruction include safety, GM engine
operation and diagnosis, ignition systems, fuel systems, and
an introduction to computerized engine controls. Open to
GM ASEP students only. Meets ten hours per week.

GM 124B. Electronics H
This course is the second of two courses covering General
Maotors electrical and  electronic systems. Areas of
instruction include lighting systems, gauges, warning
devices, horns, wiper/washers, and power operated
accessories. Open to GM ASEP students only. Meets ten
hours per week,

GM 124C. Brake Systems
This course covers the operating principles, service, and
troubleshooting procedures of General Motors brake
systems. Open to GM ASEP students only. Meets twenty
hours per week.

GM 214. Engine Repair
This course will cover the fundamentals of automotive
engine operation, the service and repair of General Motors
automotive engines, and the diagnosis and overhaul
procedures related to these engines. Open to GM ASEP
students only. Meets ten hours per week.

GM 214A. Manual Drive Train and Axles ...ccieeenendd hrs.

This course will cover the operation, service and repair of
GM manual drive train and axle systems, Areas of
instruction include the diagnosis and overhaul of GM clutch
systems, manual transmissions, manual transaxles, front
wheel drive axle shafts and CV joints, rear wheel drive
universal joints and drive shafts, rear axles and four wheel
drive units. Open to GM ASEP students only. Meets ten
hours per week.

4 hrs.

4 hrs.

4 hrs.

4 hrs.

4 hrs.
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GM 214B. Heating and Air Conditioning ...........e..... 4 hrs.
This course will cover the operation diagnosis, service and
repair of General Motors heating and air conditioning
systems. Open to GM ASEP students only. Meets ten hours
per week.

GM 214C. Automatic Transmissions and

Transaxles 4 hrs.,
This course will cover the operation, service and repair of
General Motors automatic transmissions and transaxles.
Also covered will be the diagnosis and overhaul of these
automatic transmissions and transaxles. Open to GM ASEP
students only. Meets ten hours per week.

GM 224. Engine Performance I 4 hrs,
This course is the second of two courses covering General
Motors systems related to engine performance and
drivability. Areas of instruction include safety, advanced
ignition systems diagnosis, advanced Computer Command
Control (CCC), drivabitity diagnosis, exhaust emission
controls, and GM fuel injection system service, repair and
scan diagnostics. Open to GM ASEP students only. Meets
ten hours per week.

GM 224A. Cooperative Work Experience IV.......... 4 hrs.
Continuation of GM 214 and GM 224. Work experience in
a cooperating General Motors dealership. Student will work
as a trainee under the supervision of an experienced General
Motors automotive technician. Open to GM ASEP students
only. Minimum 20 hours of work per week.

GM 224B. Suspension and Steering Systems.....c...... 4 hrs,
This course covers the operation, diagnosis, service and
repair of General Motors suspension and steering systems.
Areas of instruction include GM front and rear suspension,
wheel, tires, and steering. Open to GM ASEP students only.
Meets ten hours per week.

GM 224C. Cooperative Work Experience V ............ 4 hrs.
Continuation of GM 214B, GM 214C, and 224B. Work
experience in a cooperating General Motors dealership.
Swmdent will work as a trainee under the supervision of an
experienced General Motors technician. Open to GM ASEP
students only. Minimum 20 hours of work per week.

GM 224D. New Product Issues 4 hrs.
This course is designed to supplement other GM ASEP
courses by providing information related to the most
recently released service, repair and diagnostic procedures.
Taking advantage of GM’s critically timed electronic and
print resources; students will receive instructional updates in
the areas of power train, electronics, brakes, steering and
suspension, and heating and air conditioning. Meets 4 hours
per week.

Automotive Technology Ford
Motor Company (FM)
Automotive Student Service Educational
Training Program - 47.0604

The Automotive Student Service Educational Training

Program (ASSET) is a two year program — leading to an
Associate in Applied Science Degree in Automotive
Technology. It is a joint effort of three organizations: Ford
Motor Company, Ford and Lincoln-Mercury Dealers, and
New Mexico Junior College. Its purpose is to provide



technical competency and professional abilities for students
desiring a professional career as dealership technicians. This
program prepares students to analytically diagnose, service
and maintain Ford automotive products using recommended
procedures, special tools, and Ford Service Publications.
Students are trained using the latest Ford vehicles,
components, and educational materials available; students
are better equipped to advance in position after additional
experience is achieved in the dealership. Throughout the
two (2) year program, the student alternates between
classroom and laboratory instruction at the college and
cooperative work experience in a sponsoring Ford or
Lincoln-Mercury dealership. Due to significant demands of
this program, students are required to meet specific entry-
level requirements.

FM 113. Technology for Technicians .....eerssesssenees 3 hrs.
This course is an introduction to the computer technology
skills required of automotive technicians. Areas of
instruction include basic computer operations, the
installation and use of software, navigation of Windows and
related applications, the use of electronic service
information, programming diagnostic devices, and the
reprogramming of vehicle on-board computers.  Also
included is instruction in the sending and receiving of
electronic mail (e-mail), and basic Internet applications.
Meets three hours per week.

FM 114. Automotive Fundamentals ....veeecies . 4 hrs.
This course is an introduction to the servicing of Ford Motor
Company vehicles. Areas of instruction include the
selection and use of Ford service publications, the
interpretation of VIN Codes, body styles and car lines,
repair order processing, the safe and correct use of hand
tools, and precision measuring instruments and equipment.
Specific on-vehicle instruction for pre-delivery operations,
campaign procedures, basic service operations for wind
noise and water leaks, and engine cooling and lubrication
systems are also covered. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMJC entrance reguirement policies. Meets ten hours
per week.

FM 114A, Cooperative Work Experience I ....ccueu.... 4 hrs.
Continuation of FM 114 and FM 124. Work experience in a
cooperating Ford-Lincoln-Mercury dealership. Student will

work as a trainee under the supervision of an experienced
Ford automotive technician. Open to Ford ASSET students
only. Minimum of twenty hours of work per week.

FM 114B. Cooperative Work Experience II........ weses 4 birs,
Continuation of FM 124A and FM 124B. Work experience

in a cooperating Ford-Lincoln-Mercury dealership. Student

will work as a irainee under the supervision of an
experienced Ford automotive technician. Open to Ford
ASSET students only. Minimum of twenty hours of work
per week.

FM 114C. Cooperative Work Experience I .......... 4 hrs.
Continuation of FM 124C and FM 214A. Work experience
in & cooperating Ford-Lincoln-Mercury dealership. Student
will work as a trainee under the supervision of an
experienced Ford automnotive technician. Open to Ford
ASSET students only. Minimum of twenty hours of work
per week.
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FM 123, Diesel Engine Operations ......c.c..osmesneeses 3 hrs.
The design, operation, maintenance, diagnosis, and repair of
diesel engines used in Ford Motor Company vehicles are
covered in this course. The instruction provided in this
course focuses on diesel engine systems that influence
engine performance and drivability. Areas of instruction
include the diagnosis and repair of base engine systems, fuel
systems, electrical systems, induction systems, and diesel
electronic engine control systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMIC entrance reguirement policies and must
have successfully completed FM 124B Electronics II.

FM 124, Electronics I 4 hrs.
This is the first of two courses providing instruction on the
electrical and electronic systems used on Ford Motor
Company cars and light trucks sold in North America.
Areas of instruction include: safety, electrical and electronic
fundamentals, analog and digital test equipment, basic
circuit diagnosis, interpretation and use of schematics and
service manuals, and component operation. Also included
are general electrical system diagnosis and repair along with
focused diagnosis, maintenance and repair of the battery,
starting, and charging systems. Each student must be
officially accepted into the Ford ASSET program according
1o Ford altd NMJC entrance requirement policies. Meets ten
hours per week.

FM 124A. Engine Performance I 4 hrs.
This is the first of two courses providing instruction in Ford
Motor Company vehicle systems that influence engine
performance and drivability. Areas of instruction include:
related safety, gasoline engine operation and performance,
ignition systems, fuel systems, induction systems, vacuum
control systems and vacuum/mechanical emission control
systems. One of the major thrusts of this course is to provide
a solid foundation for later in-depth instruction in Electronic
Engine Control systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIC entrance requirement policies and must have
successfully completed FM 124B Electronics II. Meets ten
hours per week.

FM 124B. Electronics II 4 hrs.
This is the second of two courses providing instruction on
the electrical and electronic systems used on Ford Motor
Company vehicles. This course focuses primarily on
automotive electronics and microcomputer-based systems.
Areas of instruction include: safety, multiplexing related
diagnosis and repair, microprocessor operation, sensors,
actuators, electronic automotive systems and various
electrical accessory systems not covered in Electronics I.
Each student must be officially accepted into the Ford
ASSET program according to Ford and NMJC entrance
requirement policies and must have successfully completed
FM 114 Automotive Fundamentals and FM 124 Electronics
L. Meets ten hours per week.

FM 124C, Brake Systems 4 hrs.
This course covers the operating principles, service and
troubleshooting procedures of Ford Motor Company’s brake
systems.  Areas of instruction include safety and the
operational principles, repair, maintenance and diagnostic
procedures for wheel bearings, brake hydraulics, drum
brakes, disc brakes, power assist, traction assist, and anti-




lock brake systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIC entrance requirement policies and must have
successfully completed FM 124B Electronics II. Meets ten
hours per week.

FM 211. Noise, Vibration, and Harshness srssaseasasesenes 1 F,
This course is designed to develop a systematic approach to
diagnosing and correcting noise, vibration, and harshness
(NVH) concerns. Instruction will focus on the use of the
Electronic  Vibration Analyzer (EVA), the Reed
Tachometer, and the Chassis Ears, Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMIC entrance requirement policies and must
have successfully completed FM 124B Electronics II.

FM 212, Advanced Drivability Diagnosis ................2 hrs.
This course is designed to develop and apply vehicle
drivability-related diagnostic  skills. The diagnostic
strategies used will include the interpretation of graphed
data. In addition, this course covers emission system
inspection and emission system  efficiency testing
procedures. In this course students will use appropriate
equipment to diagnose vehicles with multiple faults,
intermittent concerns, and no-code concerns related to base
engine, electronic engine control, ignition, emission, fuel,
and air inlet systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMJC entrance requirement policies and must have
successfully compieted FM 124B Electronics II and FM 224
Engine Performance II.

FM 214. Engine Repair 4 hrs.
This course will cover the fundamentals of automotive
engine operation, the service and repair of Ford Motor
Company’s automotjve engines, and the diagnosis and
overhaul procedures related to these engines. Each student
must be officially accepted into the Ford ASSET program
according to Ford and NMIC entrance requirement policies
and must have successfully completed FM 14 Automotive
Fundamentals. Meets ten hours per week.

FM 214A. Manual Drive Train and Axles ................4 hrs.
This course will cover the operation, service and repair of
Ford Motor Company’s manual drive train and axle
systems. Areas of instruction include the diagnosis and
overhaul of Ford clutch systems, mannal transmissions,
manual transaxles, front wheel drive axle shafts and CV
Jjoints, rear wheel drive universal joints and drive shafts, rear
axles and four wheel drive units, Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMJC entrance requirement policies and must
have successfully completed FM 124B Electronics II. Meets
ten hours per week.

FM 214B. Heating and Air Conditioning .................4 hrs.
This course will cover the operation, diagnosis, service and
repair of Ford Motor Company’s heating and air
conditioning systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIC entrance requirement policies and must have
successfully completed FM 124B Electronics II. Meets ten
hours per week.

FM 214C, Automatic Transmissions and Transaxles 4 hrs.
This course will cover the operation, service, and repair of
Ford Motor Company’s automatic transmissions and
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ransaxles. Also covered will be the diagnosis and overhaul
of electronic controlled automatic transmissions and
transaxles. Each student must be officially accepted into the
Ford ASSET program according to Ford and NMIC
entrance requirement policies and must have successfully
completed FM 124B Electronics II. Meets ten hours per
week.

FM 224. Engine Performance II 4 hrs,
This is a comprehensive course covering the systems and
factors affecting engine performance and drivability. Areas
of instruction include: related safety, the influence of engine
design on performance and emissions, advanced ignition
systems diagnosis, advanced Electronic Engine Control
(EEC), drivability diagnosis, exhaust emission controls, and
Ford fuel injection system service, repair, and scan
diagnostics. Each student must be officially accepted into
the Ford ASSET program according to Ford and NMJC
entrance requirement policies and must have successfully
completed FM 124B Electronics 1 and FM 124A Engine
Performance I. Meets ten hours per week.

FM 224A. Cooperative Work Experience IV ........... 4 hrs.
Continuation of FM 211, FM 212, FM 214, and FM 224,
Work experience in a cooperating Ford-Lincoln—Mcrcury
dealership. Student will work as a trainee under the
supervision of an experienced Ford automotive technician.
Each student must be officially accepted into the Ford
ASSET program according to Ford and NMIJC entrance
requirement policies. Minimum of twenty hours of work
per week.

FM 224B. Suspension and Steering Systems ............ 4 hrs.
This course covers the operation, diagnosis, service, and
repair of Ford Motor Company’s suspension and steering
systems. Areas of instruction include front and rear
suspension, wheel, tires, steering, and associated hydraulic
and electronic management systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMJC entrance requirement policies and must
have successfully completed FM 124B Electronics 1. Meets
ten hours per week.

FM 224C. Cooperative Work Experience V ............ 4 hrs.
Continuation of FM 214B, FM 214C, and FM 224B. Work
experience in a cooperating Ford-Lincoln-Mercury
dealership. Student will work as a trainee under the
supervision of an experienced Ford automotive technician.
Each student must be officially accepted into the Ford
ASSET program according to Ford and NMJC entrance
requirement policies. Minimum of twenty hours of work per
week.

Biology (BI) - 26.0101

BI 114. General Biology 4 hrs,
Stresses the concept of, the characteristics of, and the
diversity of life. Emphasis placed upon the scientific
method, the chemistry of living organisms, cell structure
and function, photosynthesis, respiration, cell reproduction,
inheritance,  molecular genetics, and  evolution.
Recommended to be taken before BI 124. Three lecture
hours and three laboratory hours per week.




BI 124. General Biology 4 hrs.
Stresses origins of life, the diversity of viruses, monerans,
protistas, and fungi, the diversity of plants, plant structure
and function, animal diversity, animal structure and
function, animal behavior, ecology of populations,
ecosystems, and environmental concerns. Recommended to
follow BI 114 (however may be taken prior to BI 114).
Three lecture hours and three laboratory hours per week.

BI 214A. Human Anatomy and Physiology I ........... 4 hrs.
An integrated study of human structure and function of
cells, tissues, integumentary system, skeletal system,
muscular system, and nervous system. Prerequisite: High
school biology and chemistry or consent of the instructor.
Enrollment restricted to nursing, and pre-professional
students or by consent of the instructor. Three lecture hours
and three laboratory hours per week.

BI 224, Microbiology 4 hrs.
Study of the importance of microbiological-organisms in
life processes; basic principles of microbiology, isolation,
morphology, physiology, identification and applications of
bacteria, fungi, and viruses: medical bacteriology and
bacterial involvement in disease. Prerequisite: Biology 114
or 124 or consent of the instructor. Chemistry is
recommended. Three lecture hours and three laboratory
hours per week.

BI 224A. Human Anatomy and Physiology II ......... 4 hrs.
Continuation of BI 214A. Nervous, endocrine,
cardiovascular, respiratory, excretory, digestive systems and
reproductive systems. Prerequisite: BI 214A or consent of
the instructor. Enrollment restricted to nursing and pre-
professional students, or by consent of the instructor. Three
lecture hours and three laboratory hours per week.

BI 224B. Human Anatomy and Physiology ....... veeens &4 IIS,
An introduction to the structure and function of the human
body. Special attention to the sbucture/function
relationships. Emphasis on cells, tissues, organs, and organ
systems. Prerequisite: BI 114 or consent of the instructor.
Three lecture hours and three laboratory hours per week.

Business Law (BS] - 52.0201

BS 213, Business Law I 3 hrs.
The legal framework of business: the basic principles of law
that has impact on business and society. Emphasis is upon
the principles of the contracts. Other topics treated include
the legal and social environment of business, personal
property, bailments, and sales. Meets three lecture hours per
week.

BS 223. Business Law II 3 hrs,
A continuation of the study of the principles of law
emphasizing commercial paper, secured transactions,
creditors’ rights, insurance, agency and employment,
business organizations, and real property, and estates. Meets
three lecture hours per week.

Business - 52.0201

The curricula in business training provide for two years of
pre-professional work leading toward a career in business.
Each curriculum contains courses essential to a general
education and permits the study of fundamental business
theory and procedures with limited specialization in one of
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the major business fields. The business faculty of New
Mexico Junior College makes a conscientious effort to help
each student in the selection and pursuit of a course of study
that will be of the most direct value according to the
student’s needs and purpose. In making course selections,
the student should remember that business is a broad field
and contains many possible majors.

General Business (BU] - 52.0201

BU 113. Introduction to Business 3 hrs.
A survey of methods and practices in the business world,
business  terminology, opportunities in  business,
contributions of business to our society; provides a
foundation for more specialized study. Meets three lecture
hours per week.

BU 113A. Retailing 3 hrs.
A study of the general principles of retail store operations
which includes organizations, locations, buying, pricing,
sales promotions, customer service, and inventory. A
classroom approach (theory) in computer electronic
spreadsheet applications—no computer class required.
Meets three lecture hours per week.

BU 113B. Salesmanship 3 hrs.
The study,of basic sales techniques is presented with actual
role-playing and sales demonsirations taking place. A
classroom (theory) and laboratory approach. Meets three
lecture hours per week.

BU 123A. Advertising 3 hrs.
Includes a study of the world of advertising as to the
historical development and current practices. The course
covers the use of media applications to build an effective
sales promotion campaign. Advertising theory is presented
along with actual hands-on application. The study of how to
catch the eye and urge people to buy in a marketing
environment. The course will include the types and roles of

visual merchandising including creation, color, and
principles of design. Three lecture hours per week.
BU 133. Consumer Behavior 3 hrs.

This course examines the internal and external forces that
impact consumption behavior. The consumer decision
process is examined as well as the psychological,
sociological, and environmental characteristics that
marketers use to impact our buying behavior. Meets three
lecture hours per week.

BU 213. Principles of Management 3 hrs.
Management process, the decision making process, and the
science and art of management. The four functions of
management: planning, organizing, actuating, and control
are studied in formulating and carrying out the objectives,
policies, methods, and procedures in managing a successful
business enterprise. Role-play situations. Meets three lecture
hours per week.

BU 213A. Principles of Finance 3 hrs.
The first course in finance. A survey of the whole field of
finance, public and private. Financial institution,
instruments and procedures involved in the supply of and
demand of loanable funds. Meets three lecture hours per
week.




BU 213B. Principles of Real Estate 3 hrs.
Practice and finance in real estate from the perspective of
the property owner, the businessman, and the Reattor.
Organization, leasing and property management; also
valuation and taxation. Mects three lecture hours per week.
BU 213D. Principles of Insurance I 3 hrs.
Theory of risk and insurance; types of insurance companies;
contract terms and clauses; basic features of life, property,
liability, and health insurance. Meets three lecture hours per
week.

BU 213F. Personal Financial Management ..........ce...3 hrs.
An investigation of the financial problems individuals and
families face: budgeting, taxes, credit, insurance,
investments, planning for the purchase of a home, planning
for retirement, etc., and the development of analytical
techniques and skills to use in dealing with these problems.
Meets three lecture hours per week.

BU 213G. Supervision 3 hrs.
A course of study examining the role of supervisory
management and how important it is to the over-all success
of any organization. Meets three lecture hours per week.

BU 213H. Real Estate Law 3 hrs.
One of the two state required courses for real estate
salesperson licensure. This course covers ownership rights,
law of agency, law of contracts, and other legal aspects of
real estate. Meets three lecture hours per week.

BU 223. Business Communications 3 hrs.
Prepares the student to understand business communication
in its ever-changing environment. Includes: business
writing, business style, business memos, short and long
reports, job search and resume writing, communication for
intercultural business, and ethics and law for business
communication. Meets three lecture hours per week.

BU 223A. Principles of Marketing 3 hrs.
Functions, principles, processes and methods involved in
marketing today. Includes types of middlemen, marketing
channels, and buying motive. Meets three lecture hours per
week.

BU 223B. Personnel Management 3 hrs.
Application of psychological principles and methods of
selection, placement, evaluation and motivation of work and
efficiency, human relations, employment laws, and fringe
benefits. Meets three lecture hours per week.

BU 223C. Small Business Management .......cc.c....e0reee3 hrs.
This course covers the principles of successful business.
Topics to include: how to start and maintain a small
business, cash and asset management, management of
account receivables, gross margin return on investment
analysis, the legal environment, developing a pricing
strategy. Calculations and assignments to be done with the
computer. Electronic spreadsheet — no computer class
required. Meets three lecture hours per week.

BU 233. Business Statistics 3 hrs.
This course covers the need for research, sample sizes, types
of samples, and data collection. Students will analyze and
interpret data through data collection, summarizing data,
and data presentation; hypothesis testing, regression, and
correlation; random variables, and probability densities.
Computer applications will include T-Tests, simple linear
regressions and corrclations. The course will conclude with
an overview of business applications, how statistics are used
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in society and their importance. (This course will not fulfill
the mathematics requirements for any associate degree.)
Meets three lecture hours per week.

Chemistry (CH) - 30.0501 & 40.0504

General Chemistry 30.0501
CH 114. Current Concepts of Chemistry.........osse..... 4 hrs.
Fundamental chemical concepts, properties of substances,
chemical bonding, energy, acids, bases, and nuclear energy.
Topics are discussed with current applications. For non-
science majors only. Three lecture hours and three
laboratory hours per week.
CH 114A. General Chemistry 4 hrs,
A comprehensive study of chemical behavior of matter.
Study of atomic theory, chemical bonding, elemental
periodicity, nomenclature, and physical properties in
relation to structure. Designed for pre-professional and
science majors, Three lecture hours and three laboratory
hours per week,
CH 124A, General Chemistry 4 hrs.
A continuation of CH 114A. Solutions, equilibrium,
elementary thermodynamics, reaction kinetics, acids-bases,
and clectro-'chemistry. Designed for pre-professional and
science majors. Prerequisite: CH 114A. Three lecture and
three laboratory hours per week.

Organic Chemistry 40.0504

CH 214. Organic Chemistry 4 hrs.
Important aliphatic and aromatic classes of carbon
compounds with emphasis on structure, nomenclature,
reactions, IR analyses, and synthetic  techniques.
Prerequisite: CH 124A or consent of instructor. Three
lecture hours and three laboratory hours per week.

CH 224. Organic Chemistry 4 hrs.
A continuation of CH 214. Prerequisite: CH 214. Three
lecture hours and three laboratory hours per week.

Communication (SE) - 09.0101

SE 103. Applied Communications 3 hrs,
This course develops communication, language arts, and
English skills in an applied setting. Emphasis on transfer-
ring improved reading, writing, listening, speaking,
problem-solving, visual, and nonverbal skills to
occupational and personal lives. Includes occupation-
specific applications in areas including business, marketing,
technical, trade, and industrial areas. Three lecture hours per
week.

SE 113, Interpersonal Commumication w..........ssseeee 3 hrs.
A study of the human communication process in a variety of
exchange settings. Units include relational message sending,
listening, and non-verbal communications. Special emphasis
is given to illustrate how communication proceeds within
human relationships. Three lecture hours per week.

SE 123. Public Speaking 3 hrs.
This class is an introductory study in the theory and
practice of oral discourse, including the preparation,
presentation, and evalvation of public speeches. Students
will present speeches intended to emphasize particular
elements of rhetorical theory and fundamental skill areas for




informative, persuasive, and extemporaneous speaking.
Three lecture hours per week.

SE 223. Voice and Articulation 3 hrs.
A study of how the human voice operates and how it can be
improved. Vocal ability and limitation analysis are an
important class characteristic. Tools include oral readings
and articulation drills. The International Phonetic Alphabet
is explored as a pronunciation mechanism. Three lecture
hours per week.

SE 233. Oral Interpretation 3 hrs.
An introduction to and appreciation of oral interpretation of
literature. Includes the technical preparation and
presentation of poetry, prose, story telling, and dramatic
reading, based upen the critical and creative analysis of
each. Emphasis is placed upon practice in phrasing, vocal
quality, time, force, pitch, and bodily responses. Three
lecture hours per week.

Computer Assisted Drafting (EG] - 15.1302
EG 111B. AutoCAD Certification Preparation........1 hr.
This course prepares the student for the nationally
recognized AutoCAD certification test. The certification is
2-dimensional Computer Assisted Drafting (CAD), The
student will utilize certification preparation software.
Prerequisites: EG234 Advanced Computer Assisted
Drafting (CAD) or permission from the instructor. Meets
two hours per week.

EG 114. Introduction to Computer Assisted Drafting
(AT ) Do e e el sl e e e e s e e e 4 hrs.
This course is offered as an introduction to Computer
Assisted Drafting (CAD) Software. Students will gain
knowledge in the use and principles of CAD. Manual
drafting concepts and tools will be introduced. The main
emphasis will be the application of the AutoCAD software.
Specific hardware used in the CAD environment will be
introduced and utilized. Basic CAD concepts will be
covered. These include drawing setup, 2-dimensional entity
creation, coordinate entry methods, and drawing aides.
Prerequisites: None. Meets six hours per week.

EG 114A. Principles of Drafting I (CAD).............4 hrs,
This course is offered as an introduction to the principles of
drafting utilizing Computer Assisted Drafting (CAD)
software. Students will gain knowledge of drafting
fundamentals, drafting techniques and skills, descriptive
geometry, CAD application, and drafting and design
applications. The student will apply the knowledge of the
principlesof drafting using AutoCAD software. The contrast
between CAD and mechanical (or board drafting) will be
emphasized. Engineering graphics as a language, drawing
media, filing, storage and reproduction, basic drafting skills,
applied geometry, theory of shape description, auxiliary
views and revolutions, basic dimensioning, sections,
threaded fasteners, miscellaneous types of fasteners,
manufacturing materials, forming processes, and working
drawings and design, will be covered in this course.
Prerequisites: Co-requisite of EG 114 Introduction to
Computer Assisted Drafting (CAD) or permission from the
instructor. Meets six hours per week.
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EG 114B. AutoCAD Level I Certification

Preparation 4 hrs.
This course prepares the swmdent for the nationally
recognized AutoCAD Level I certification test. The Level I
certification is 2-dimensional Computer Assisted Drafting
{(CAD). The student will utilize certification preparation
software. Prerequisite: EG 114 Introduction to Computer
Assisted Drafting (CAD) or EG 114 A Principles of Drafting
(CAD) or permission from the instructor. Meets two hours
per week for the 1st 8 weeks of the semester, to be followed
by EG 224B AutoCAD Level I Certification Preparation
which meets for two hours per week for the 2™ & weeks of
the semester.

EG 114C. Introduction to 3-Dimensional Animation (3D
Studio ViZ)e.ceiiireeierraciiiiniisnancanss eervessariseaseedd IITS,
An introductory course covering the creation of 3-
dimensional objects and animation using 3D Studio Viz.
The course will cover the necessary skills to become
proficient in working with 3-dimensional objects and
animation. The course will cover creating a scene, creating
shapes, modifying splines, lofting objects, twisting objects,
creating curved paths, deformation tools, creating objects,
materials, and 3-dimensional animation and rendering.
Prerequisites: None. Meets six hours per week.

EG 121B. American Design Drafter Certification
Preparation........... EOrCOONOCOOCOCOC 000000 OCCC000000 1 hr.
This course prepares the student for the nationally
recognized American Design Drafting Association Drafting
certification 1est. Drafter Certification is a nationwide
program that allows drafters to show their knowledge in
drafting concepts and nationally recognized standards and
practices. Certification enables drafiers to demonstrate
professional capabitities and helps employers in identifying
quality employees. Prerequisites: EG 114A Principles of
Drafting 1 (CAD) and EG124C Principles of Drafting II
{CAD) or permission from the instructor. Meets two hours
per week.

EG 124A. Computer Assisted Drafting for

Architecture 4 hrs.
Offered to introduce students to the uses of Computer
Assisted Drafting {CAD) in the architecture profession. This
course will cover the use of (CAD) in preparing
construction documents and 3-dimensional models of
buildings. Architecture terminology, building techniques,
building conventions, building design, and architecture-
related information will be introduced. Prerequisite: EG
114. Meets six hours per week.

EG 124B. Computer Assisted Drafting for

Engineering 4 hrs.
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in the engineering professions.
This course will cover the use of (CAD) in preparing
construction documents and 3-dimensional models of
objects. Engineering terminology, drawing techniques,
engineering  conventions, engineering design, and
engineering-related information will be introduced.
Prerequisite: EG 114. Meets six hours per week.

EG 124C, Principles of Drafting II (CAD)............ 4 hrs.
This course is offered as a continuation of the introduction
to the principles of drafting utilizing Computer Assisted
Drafting (CAD) software. Students will gain knowledge of




pictorial drawings, geometric dimensioning and tolerancing,
drawings for numerical conirol, welding drawings, design
concepts, belts, chains, and gears, couplings, bearings, and
seals, developments and intersections, pipe drawings,
structural drafting, jigs and fixtures, electrical and
electronics drawings, Prerequisites: EG 114A Principles of
Drafting I (CAD) or permission from the instructor. Meets
six hours per week.

EG 214A. Computer Assisted Drafting for GIS........4 hrs,
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in Geographic Information
Systems. This course will cover the use of (CAD) in the
creation and linking of Geographic Information to other
software applications. Geographic Information terminology,
drawing techniques, and Geographic Information Systems-
related information will be introduced. Prerequisite: EG
124A or EG 124B. Meets six hours per week.

EG 214B. Intermediate Computer Assisted Drafting
This course is offered as a continuation of developing the 2-
dimensional Computer Assisted Drafting (CAD) skills
introduced in EG 114. The course will cover printing and
plotting of drawings, dimensioning and tolerancing,
building groups, blocks, symbol libraries and extracting
bills of materials. This course will complete the basics
required for a CAD Operator. Prerequisites: Co-requisite of
EG 114 Introduction to Computer Assisted Drafting (CAD)
or permission from the instructor. Meets six hours per week.
EG 214D. Land Desktop (CAD).....ovuveirunrseneennnnd hrs.
This course is offered as an introduction to Autodesk’s Land
Development Software which is the foundation of the
Autodesk Land Solutions suite. Land Desktop is designed
for professionals in the land planning and development
industries. Students wili gain knowledge in the Land
Desktop Software in preparation for Autodesk Survey and
Autodesk  Civil Design  Software which completes
Autodesk’s Land Solutions suite.. The student will learn the
fundamentals of Land Desktop, working with COGO points,
drawing and editing tools, surfaces, alignments and parcels,
listing and annotating plans, importing and exporting data.
Prerequisites: Co-requisite EG234 Advanced Computer
Assisted Drafting (CAD) or EG 123D Civil Drafting
Technology or permission of instructor. Meets six hours per
week,

EG 224A. Advanced Computer Assisted Drafting

This course is offered as an introduction to 3-dimensional
drawings and modeling, surface modeling and rendering,
and solid modeling using AutoCAD software. This course
will cover the necessary skills to become proficient in
working with 3-dimensional objects in preparation to meet
the requirements of a CAD Technician. Prerequisites: Co-
requisites: EG114 Introduction to Computer Assisted
Drafting (CAD), EG214B Intermediate Computer Assisted
Drafting (CAD) or permission from the instructor. Meets six
hours per week,

EG 224B. AutoCAD Level IT Certification

Preparation 4 hrs.
This course prepares the student for the nationally
recognized AutoCAD Level Il certification test, The Leve]
Il certification is 2-dimensional and 3-dimensional
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Computer Assisted Drafting (CAD). The student will
certification preparation software, Prerequisites: EG 224A
Advanced Computer Assisted Drafting (CAD) and EG114RB
AutoCAD Level I Certification Preparation or permission
from the instructor. Meets two hours per week for the 2™ g
weeks of the semester, to be preceded by EGI114B
AutoCAD Level 1 Certification Preparation which meets
two hours per week for the 1% 8 weeks of the semester.

EG 224C. Advanced 3-Dimensienal Animation and

An advanced course covering the creation of 3-dimensional
objects and animation using 3D Studio Viz and AutoCAD.
Importing  AutoCAD 2-dimensional drawings into 3D
Studio Viz, 2-dimensional drawing translation into 3-
dimensional format, and the creation of an animated walk
through will be covered in this course. The exporting of 3-
dimensional objects into AutoCAD drawing format will be
covered. Prerequisites: EG114C 3-Dimenional Animation
(3D Studio Viz) and EG224A Advanced Computer Assisted
Drafting (CAD) or permission from the instructor. Meets six
hours per week.

EG 224D. Comparative Studies in MicroStation and
AutoCAD4 hrs.
Introduction to the Microstation software for Computer
Assisted Drafting (CAD) and comparison to the AutoCAD
software. Contrasts between the two CAD packages will be
covered as well as drawing file interchange. Prerequisites:
EG 114 Introduction to Computer Assisted Drafting (CAD)
or permission from the instructor. Meets six hours per week.
EG 234. Customizing Computer Assisted Drafting

This course is offered as an introduction to customizing
Computer Assisted Drafting (CAD), utilizing  AutoCAD
software. The course will cover customizing of menus,
slides, and scripts. The use of the AutoLISP programming
language as a customizing tool will be introduced. The
importing and exporting of drawing information through
digitizing, raster image files and database connectivity wil
be covered. Prerequisites: Co-requisites: EG224A Advanced
Computer Assisted Drafting (CAD) or permission from the
instructor. Meets six hours per week.

EG 234A. AutoLISP Programming Language for
AutoCAD4 hrs,
This  course will cover, in detail, the AutoLISP
programming language for the customization of AuteCAD
software. AutoLISP is a subset of the LISP programming
language used by AutoDesk to create new commands in
AutoCAD. Prerequisites: EG234 Customizing Computer
Assisted Drafting (CAD) or permission from the instructor.
Meets six hours per week.

EG 241, CAD Cooperative Work Experience I.......1 hr.
EG 242, CAD Cooperative Work Experience IL......2 hrs.
EG 243, CAD Cooperative Work Experience I1I....3 hrs.
EG 244, CAD Cooperative Work Experience IV.....4 hrs.

Computer information Systems (CS) -
1.0401

The development and use of computers in our society has
created a need for individuals with computer data
processing skills. The computer science curriculum is



designed to equip students with skills necessary to satisfy
these needs. Occupational competency in computer usage
may be achieved through a certificate or degree program.
The two-year, associate in applied science degree
emphasizes microcomputer applications while the nine-
month microcomputer certificate concentrates on specific
departmental courses. Others who desire specific skills, but
do not wish to complete a program, may take individual
courses. Students may also complete courses for future
transfer toward four-year degree programs.

CS 111A. Keyboarding on Microcomputers (same as SC
111A) 1 hr.
This is a five-week course that utilizes a computerized
keyboarding program, which presents a few new keys in
each lesson.

CS 113, Fundamentals of Programming.......ssesesseess 3 S,
Emphasis for the student is to acquire the necessary tools to
be an effective computer programmer. This course will
introduce the student to the high-level languages taught at
this institution. Topics include: the Program Development
Cycle, Flowcharting, Programming Microcomputers, Text
Editors, Introduction to the High-Level Languages, Program
Documentation, and Debugging Techniques. Prerequisite:
Swdent must be eligible to enroll in MA 113 or consent of
instructor. Combination of five lecture and laboratory hours
per week.

CS 113C. Internet Access Basics 3 hrs.
An introductory course on using the Internet and a
discussion of issues surrounding the Internet. Course topics
include an elementary explanation of how networks work,
discussions of the problems and promises of living in a
neiworked world, the use of the Internet for electronic mail,
file transfer and information searching, Intermet hardware
and software requirements, Internet tools, bulletin boards,
newsgroups, chat rooms, file compression, and file types.
The intent of this course is to help you learn the
fundamentals of the Internet, the usage of the internet and
create an awareness of the issues and poteatial changes in
our society effected by the world wide web. Meets five
hours per week. Prerequisite: CS 123A, Microcomputer
Applications.

CS 113D. Ethics and Technology...coenievencancnnnen. 3 hrs.
Ethics in information technology is designed to educate
existing and future business managers and IT professionals
on the remendous impact ethical issues play in the use of
information technology in the modern business world.

CS 113E. Computer Training I for the
Paraprofessional......ccceonieeninninnannnee. ey I I'S:
This course introduces the paraprofessional to technology
integration in the instructional environment. It will be
conducted in a laboratory/applications environment and will
utilize “hands-on” learning. Concepts which will be
covered include: Microcomputer concepis, PowerPoint,
Word Applications, Spreadsheet Application, Internet
integration, Web-site utilization, Mukhi-Media presentations
tools including but not limited to digital video cameras,
LCD players, Scanners, Media Projectors, Elmos,
Smartboards, VCR, and Overhead projection for student
learning. The student must successfully demonstrate a
practical skill level in integration of technology in
instructional strategies to support diverse learners. The
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Paraprofessional, upon completion of this course, will be
able to support the teacher/educator in the classroom
environment in the various aspects of technology
integration. Prerequisites: None. Meets three hours per
week,

CS 113S. Introduction to System Operations
{AS/400)....c00ireisnrermanssrasnsenssnsernsrsrsersrsnsnsasend HES.
This course is offered as an introduction to System
Operations for IBM’s iSeries Server (AS/400) in
preparation for the AS/400 Associate System Operators
Certification. Basic components of the O5/400 operating
system will be covered. The student will learn the
background of the AS/400, navigating around the system,
0S5/400 command structure and Control Language (CL),
objects, libraries, and library lists, message handling,
spooled files and printing functions, managing devices,
starting and stopping (IPL) operating system, licensed
program products and PTF’s, and backup and recovery.
Prerequisites: None. Meets five hours per week.

CS 123A. Microcomputer Applications .......cccsssese. 3 hrs.
This course is designed to teach students how to operate a
microcomputer. Students will learn to perform such
functions as “booting the system,” formatting disks, making
disk back-ups, and copying files within the Windows
environmént. Students will also learn basic computer
terminology and the fundamentals of typical microcomputer
software including word processing, spreadsheets, and
database management utilizing Corel Suite software. Meets
five hours per week.

CS 123B. Computer Graphics (Same as DC 123A)..3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
(scanning) and output devices (printers) will also be

covered in this course. No prerequisites. Meets five hours
per week.

CS 123D. Windows Applications I ............... S 3 hrs.
This course is designed to teach students how to operate a
microcomputer. Students will be taught how to perform
such functions as “booting the system,” formatting disks,
and copying files within the windows environment.
Students will also be taught basic computer terminology and
the fundamentals of word processing, spreadsheets,
database, and power point utilizing the Microsoft Office
Suite software. Meets five hours per week.

CS 123G. Windows Applications I ... 3 hrs.
This course is designed to reinforce students’ knowledge of
Microsoft Windows software for word processing,
databases, spreadsheets, and presentation graphics. Students
will apply advanced operations for each software package in
numerous lab assignments. Prerequisite: CS 123D Windows
Applications I. Meets five hours per week.

CS 213. EXCEL 3 hrs,
This course is designed to give students a thorough under-
standing of EXCEL, including the spreadsheet, graphics,
windows, database functions, and macro design. The student




will gain extensive hands-on experience in each facet of
EXCEL. Prerequisite: A grade of “C” or higher in either CS
123A — Microcomputer Applications, CS 123D Windows
Applications or consent of the instructor. Meets five hours
per week.

CS 213B. Intreduction to RPG Programming......3 hrs.
This course is offered as an introduction to RPG language
programming. Basic components of the RPG programming
language are applied in writing RPG programs to solve
business problems. The main emphasis will be the
application of the RPG/400 programming language on the
IBM  AS/400 mid-range computer. Students will be
introduced to the specification forms; arithmetic and
assignment operations, top-down, structured program
design, externally described files, file access and record
manipulation, and interactive applications. Prerequisites:
None, Meets five hours per week.

CS 213C. Visual BASIC Programming ............e.o.....3 hrs.
An introduction to Object Oriented, event driven business
application programming and graphical user interfaces in
the windows environment. This course is designed to focus
on the fundamental concepts of compuier programming,
Students will be taught the program development cycle and
general problem solving techniques. Prerequisites: Student
must be eligible to enroll in MA 113 or consent of
mstructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week,

CS 213D. COBOL Programming 3 hrs.
This course is designed to present basic components of the
COBOL language to solve business problems. Prerequisite:
Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recormnmended.
Meets five hours per week.

CS 213E. Microsoft Windows 3 hrs,
This course is designed to teach the features of a graphic
user interface. Swdents will be familiarized with
streamlined ways to work with a personal computer. Topics
include ease in start up, working with software applications,
oOperating more than one application at a time, transferring
information between applications, and organizing and
managing files created with software applications.
Prerequisite: CS 123A or CS 123D or consent of instructor.
Meets five hours per week.

CS 213F. C++ Programming 3 hrs.
This course is designed to teach a wide variety of C++
Programming  concepts including Object Oriented
Programming. Subjects covered are from beginning to
intermediate level, and include the following: variables,
constants, arrays, structs, conwrol structures, flowcharting,
pseudocode, and program layout and design. Prerequisites:
Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week.

CS 2138, Advanced System Operations
(AS/400).....ccricriiiieerrrricicireerenneeseeesenenennnsd hrs.
This course is offered as a continuation of the introduction
to System Operations for IBM’s iSeries Server (AS/400) in
preparation for the AS/400 Professional System Operators
Certification. Basic components of the 0S/400 operating
system will be covered. The student will learn security and
security system values, working with jobs, subsystems,
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work management and performance, messages, logs, and
cleanup, basic troubleshooting, problem solving, and using
electronic customer support, journaling, communications:
SNA, APPC, and APPN, LANs and TCP/IP, and operations
navigator. Prerequisites: CS 113S Introduction to System
Operations (AS/400) or permission of instructor. Meets five
hours per week.

CS 214. CISCO Network Associate I sesssrerssnsarsasnansens & NS,
Focuses on networking fundamentals, the OS] model and
industry standards, network topologies, IP addressing (such
as subnet masks), and basic network design. Serves as the
first course in a series of four courses. On completion of all
four courses, students will be eligible to take the Cisco
Certified Network Associate (CCNA)  examination.
Prerequisites: CS 123D or CS 123A or consent of instructor.
Meets five hours per week.

CS 214A. CISCO Network Associate II .............. 4 hrs.
Focuses on router theory and router technologies, including
router configurations, routed and routing protocols, network
management and an introduction to LAN (Local Areca
Network) switching. Serves as the second course in a series
of four courses. On completion of ail four courses, students
will be eligible to take the Cisco Certified Network
Associate (CCNA) examination. Prerequisite: CS 214
(CISCO Network Associate I). Meets five hours per week.
CS 214B. CISCO Network Associate III ................ 4 hrs,
Focuses on advanced routing and switching configurations,
LAN switching, network management and advanced
network design. Serves as the third course in a series of four
courses. On completion of all four courses, students will be
cligible to take the Cisco Certified Network Associate
(CCNA) examination. Prerequisite: CS 214A (CISCO
Network Associate Il). Meets five hours per week,

CS 214C. CISCO Network Associate IV ................4 hrs.
Focuses on project-based learning, including advanced
network design projects and advanced management projects.
Serves as the fourth course in a series of four courses. On
completion of all four courses, students will be eligible 10
take the Cisco Certified Network Associate (CCNA)
examination.  Prerequisite: CS 214B (CISCO Network
Associate IIT), Meets five hours per week.

CS 223B. Advanced RPG Programming............3 hrs.
This courseis offered as an advanced RPG language
programming course. Advanced components of the RPG
programming language are applied in writing RPG
programs to solve business problems. The main emphasis
will be the application of the RPG/400 programming
language on the IBM AS/400 mid-range computer. Students
will be introduced to tables and arrays, advanced data
definition, advanced techniques for interactive programs,
byte-level and  bit-level operations,  inter-program
communications, backward cotnpatibility with RPG II and
forward compatibility with RPG 1IV. Prerequisites:
Satisfactory completion of CS 213B Introduction to RPG
Programming or permission from the instuctor. Meets five
hours per week.

CS 223H. Desktop Publishing 3 hrs.
(Same as DC 223G) This course is designed to provide
students with a thorough understanding of desktop
publishing and the basics of design and layout. The student
will gain extensive hands-on experience  designing




publications using PageMaker on a Macintosh computer.
Meets five hours per week.

CS 223L. Advanced C++ Programming ......cussesesns 3 hrs.
This course will continue to focus on C ++ Programming by
utilizing specific applications in C++. An in depth study in
data structures, program applications, and some graphics, as
well as any new program releases. will be covered in this
advanced course. Prerequisite: CS 213F or consent of the
instructor. Meets five hours per week.

CS 223M. Microcomputer Repair and Upgrade ..... 3 hrs.
This course will allow students to learn routine preventive
maintenance for PC’s including hardware trouble-shooting,
touble-shooting software, motherboard testing, adding
replacement boards and peripherals, and upgrading the
central processing unit. Meets five hours per week.
Prerequisite: CS 123A or consent of the instructor.

CS 223N, Networking 3 hrs.
This course is designed to introduce students to the
fundamentals of Local Area Networking (LAN) using
current industry standards in networking. Students will learn
the basics of network administration, supervision,
information sharing, software installation, and wouble
shooting techniques. Meets five hours per week.

CS 233M Microcomputer Repair and Upgrade II... 3 hrs,
CS 233M is a continuation of CS 223M - Microcomputer
Repair and Upgrade. This course will allow students to
further develop their skills in regards to routine preventive
maintenance of PCs, hardware and software trouble-
shooting, motherboard testing, adding replacement boards
and peripherals, and upgrading the central processing unit.
Upon successful completion of this course, the student will
be prepared to attempt to take the A+ certification exam,
Prerequisites: CS 223M or consent of the instructor. Meets
two (2) lecture and three (3) laboratory hours per week.

CS 243. Advanced Desktop Publishing ......cccereeeene. 3 hrs.
(Same as DC 243) Students will create newsletters,
brochures, flyers, and documents. Assignments will be
completed which require independent self-paced direction.
Color scanning and design layout problems will be
addressed. Desktop Publishing is taught on the Macintosh
computer using PageMaker software. Prerequisite: DC
223G, or CS 223H. Meets five hours per week.

Corrections Academy (GA) - 43.0102

CA 113]. Introduction to Corrections......uweiesennd hrs.
This introductory course is designed to acquaint individuals
with the role of corrections in America. It is an examination
of the broad spectrum of systems, processes and people that
constitute the field of corrections. Whenever possible,
practical orientation to the field of corrections will be
explored.

CA 123]. Corrections Officer Safety and Weapons
Training.......ccoovvriiiniir i e e 3 hrs.
This course will cover basic shooting principles used by
correctional officer and will include instruction in
nomenclature, handling, loading and firing of the service
revolver, rifle, shotgun, and 37 mm gas gun. Lawful use of
chemical agents including identification, coding, delivery
and decontamination procedures.
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CA 133]. Communication and Interpersonal Skills for

the Corrections OffiCera.ecciiencicrsnsine .3 hrs.
This course examines the interpersonal skills needed by
corrections officials to understand and effectively interact
with the incarcerated society. Community relations and
courtesies are addressed with emphasis given to
communication with the convicted offender. Report writing
instruction will include interviews, statement taking, note

taking and final reports. Radio and telephone
communication will include practical exercises as
appropriate.

Gosmetology (GO - 12.0401
CO 112. Theory 1 2 hrs.
Introduction to cosmetology theory in the areas of
orientation professional image, first aid and ethics. This
course helps students understand the demands of the
profession and prepares them for the self-discipline needed
to be successful in their career and personal lives.
CO 113. Facials 3 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedures and practice, products, materials
and implements, theory of massage, facial treatments and
makeup ‘application. Use of electrical appliances and
currents, use of specialized machines for treatments,
artificial eyelashes, removal of unwanted hair, eyelash and
brow tinting, and light therapy, client consultation and
recommendations and client record keeping and safety.
CO 114. Chemical Rearranging/Perms and Relaxers 4 hrs.
This course covers preparation, procedures, practice and
related theory. Product knowledge, and related theory in
anatomy and physiology, products, materials and
implements, hair analysis and client consultation, related
chemistry, client record keeping and safety.
CO 115, Hair Cutting 5 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedure and practice. Use of shears, scissors,
razors and clippers. Safety practices, products, materials and
implements, client consuitation and recommendations,
client record keeping, safety, and practice.
CO 121. Sterilization and Sanitation .......cueseseee 1 hr,
This course covers safety, preparation, procedures, practice,
products, materials and implements, and theory for personal
and public safety, methods of sanitation and sterilization,
chemical agents, types of bacteria, bactenial growth and
infections for those students seeking a Cosmetology
Certificate.
CO 122, Theory II 2 hrs.
This course covers the areas of state laws and regulations,
chemistry, electricity, professiona! standards and retailing in
the salon.
CO 123. Hairstyling 3 hrs.
This course covers related theory of hairstyling, anatomy,
physiclogy, preparation, procedures and practice, products,
materials and implements, hair analysis and client
consultation. Wet styling, blow drying, finger waving, air
waving, hair pressing, client consultation and
recommendations, client record keeping and safety.
CO 132. Sterilization and Sanitation ..................... ... 2 hrs,
This course covers safety, preparation, procedures, practice,




products, materials and implements, and theory for personal
and public safety, methods of sanitation and sterilization,
chemical agents, types of bacteria, bacterial growth and
infections for those students secking the Cosmetology
Associate in Applied Science Degree.

CO 142. Shampoo, Rinses, and Scalp Treatments ...2 hrs.
This course covers preparation, procedures and practice,
products, materials, implements and related theory. Related
theory in anatomy, physiology, hair analysis, disorders of
hair and scalp, related chemistry, client record keeping and
safety,

€O 212. Theory III 2 hrs.
This course will cover the areas of communication, resume
writing, state laws and regulations review, and job seeking
and retention.

CO 213, ManicuringlPedicuring 3 hrs,
This course covers related theory, anatomy, physiology,
preparation, procedure and practice, products, materials and
implements. Theory of massage, advanced nail techniques,
client consuitation and recommendations, client record
keeping and safety.

CO 216. Cosmetology/Esthetician Clinical Practice 6 hrs.
This course is the practice of all skills and knowledge
learned in related courses.

CO 222, Hair Colering/Bleaching 2 hrs,
This course covers related theory, anatomy, physiology,
preparation, procedures and practice, products, materials
and implements, hair analysis and related chemistry, client
consultation, temporary, semi-permanent, and permanent
application, bleaching, tinting, toning, frosting, special

effects and  problems, client consultation  and
recommendations, client record keeping and safety.
CO 223. Practical Cosmetology 3 hrs.

This course is developed as an independent clinic practice
and makeup class for missed hours. This class can only be
taken after all other required classes have been taken and
passed with 75% or better.

CO 232, Salon Business and Retail Sales PR——-Y |} Y
This course covers related theory, opening a salon and
business plan, written agreements, regulations, laws, salon
operations, policies, practices, personnel, compensation,
payroll deductions, use of telephone, advertising, retail and

salesmanship, client communication, public relations,
insurance, salon safety.

CO 233. Shaving/Crossover 3 hrs.
This course covers related theory, anatomy, physiology,

preparation, procedures and practice in shaving of the face,
products, materials and implements.
CO 242. Personal and Community Health ...............2 hrs,
Study will be focused on public health issues pertaining to
the cosmetology profession. Specific issues will involve the
condition of the skin, hair, and nails.

Griminal Justice (C)) - 43.0103
CJ 113. Introduction to Criminal Justice ........ccoreeee.3 hirs.
The development and philosophy of criminal justice in a
democratic society and an introduction to agencies involved
in the administration of criminal justice. Discussion will
include the goals of the police, history of the criminal
justice system, how the system functions within the context
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of government to protect individual rights as well as
Constitutionally imposed restrictions on the system.

CJ 113A. Patrol Procedures I 3 hrs.
Basic patrol concepts including high risk and unknown risk
patrol tactics, handling special needs individuals, domestic

violence,  disorderly conduct, public disturbances,
intoxication, vehicle/foot patrel and observation.
CJ 113B. Criminal Law . 3 hrs.

History and principles of criminal law; development of the
courts system; constitutional, statutory, and common law;
civil liability; rules of evidence; and eriminal procedure.

CJ 113C. Crime In America 3 hrs.
Emphasis on the nature of crime in the United States
including the evolution of Law as we know it. Topics
addressed include basic theories of criminal behavior,
characteristics of major crimes, and sociological,
demographic and psychological characteristics of those who
commit crimes.

CJ 113D. Probation, Parole and Community

Corrections 3 hrs.
The roie of community corrections within the Criminal
Justice System; operation of the correctional institution;
alternatives to incarceration; treatment and rehabilitation of
offenders; distinction between parole and probation and the
legal basis governing the supervision of juvenile and adult
offenders placed on probation or parole.

CJ 113E, Introduction to the Judicial Process ......... 3 hrs.
History and development of the courts, trial by jury and
other dispute resolution mechanisms;  organization,
structure, and jurisdiction of courts; trial and non-trial
processes of the judiciary.

CJ 113F. Juvenile Justice System .iiceeerruressnecssnenss 3 hrs.
The organization, functions, and jurisdiction of juvenile
agencies. Discussion includes the juvenile court and justice
system, historical development of the concept of
delinquency, the special status of Jjuveniles under the law,
and special attention to juvenile Justice procedural law
(Children's Code and Rules of Procedure).

CJ 113G. Introduction to Community Relations/
Policing 3 hrs.
Examination, recognition and understanding of community
problems; community action programs; methods of coping

with  human behavior: victimology, conflict and
communication; ethnic and minority  cultures and
environments. Relationships  with law enforcement

emphasizing the role of police officers, individually and
collectively, in achieving and maintaining a positive public
response 1o police goals and objectives.

CJ 113]. Introduction to Corrections [PEPR——. ¥ )1 R
This introductory course is designed to acquaint individuals
with the role of corrections in America, It is an examination
of the broad spectrum of systems, processes and people that
constitute the field of corrections. Whenever possible,
practical orientation to the field of corrections will be
explored.

CJ 123. Social Issues and Law Enforcement ........... 3 hrs.
This course will explore how social issues such as drug and
alcohol abuse, poverty, domestic violence, child abuse,
mental disorders and gangs affect law enforcement as well
as cause and effect characteristics of these social issues.



CJ 123A. Patrol Procedures I1 3 hrs.
Basic techniques for arrest/custody, supervision, and
transportation of prisoners, handling crimes in progress,
preliminary investigations, conduct at crime scenes and
officer survival.

CJ 123D. Technical Writing for Law Enforcement. 3 hrs.
Focus on clear, concise and accurate reports with an
emphasis on sentence and paragraph construction, grammar
and punctuation. Emphasis on purposes, terminology, types
and contents of reports and written communication skills.

CJ 123E. Firearms Proficiency 3 hrs.
Moral aspects, legal provisions, safety precautions, and
restrictions covering the use of firearms. Includes range
practice in the firing of handguns and shotguns.

CJ 123F. Traffic Law & Accident Investigation ..... 3 hrs,
Theories and basic techniques of accident investigation:
what the vehicle shows, examination of the roadway,
recording and preservation of skid mark evidence, speed
estimates, reconstruction of the accident scene, diagram and
map making, photographing the accident scene, background
investigation, court testimony and study of the New Mexico
vehicle code,

CJ 123]. Corrections Officer Safety and Weapons
Training 3 hrs.
This course will cover basic shooting principles used by
correctional officer and will include instruction in
nomenclature, handling, loading and firing of the service
revolver, rifle, shotgun, and 37 mm gas gun. Lawful use of
chemical agents including identification, coding, delivery
and decontamination procedures.

CJ 133]J. Communication and Interpersonal Skills for
the Corrections Officer 3 hrs.
This course examines the interpersonal skills needed by
corrections officials to understand and effectively interact
with the incarcerated society. Community relations and
courtesies are addressed with emphasis given to
communication with the convicted offender. Report writing
instruction will include interviews, statement taking, note

taking and final reports. Radio and telephone
communication will include practical exercises as
appropnate.

CJ 213A. Criminal Investigation I ........eoueee . .| 51

Fundamentals of criminal investigation, Includes conduct at
crime scenes, collecion and preservation of evidence,
interviews and interrogations, crime scene photography and
sketching, and report writing.

CJ 213B. Criminal Procedure 3 hrs.
Concentrating on substantive criminal law. Genera! rules,
principles, and doctrines of criminal liability in the United
States; classification of crimes against persons, property,
and the public welfare.

CJ 213D. New Mexico Law 3 hrs.
Substantive provisions of the New Mexico Criminal Code
with particular emphasis on those areas, which have proven
to be the most common problem areas for the law
enforcement community.

CJ 223A. Criminal Investigation II ........c.cccocseccsnnes 3 hrs.
A continuation of Criminal Investigation I concentrating on
specific investigations according to the type of crime.
Special emphasis is placed on homicide investigations and
the rules of search and seizure.
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CJ 223C. Narcotics and Dangerous Drugs .....c.cceeeee- 3 hrs.
Emphasis on the pharmacological properties of abused
drugs, common abuse patterns, field-testing, evidence
requirements and investigation techniques ufilized in
narcotics and dangerous drug investigations.

CJ 223D. Fundamentals of Interviewing .......cvreeees 3 hrs.
Proper interviewing techniques, including discussion on the
constitutional rights of the subject and applicable court
decisions.

Design Communication (BE)
Animation -10.0304
Computer Graphic Design-10.0303
Weh Page Design - 11.0801

Offerings in Design Communication complement the
Associate in Applied Science degree and certificates in
areas of specialization. Options are available in Computer
Graphic Design and Computer Assisted Drafting. Each
option utilizes computer graphics. Computer Graphic
Design is intended to provide eniry-level job skills in
creating artwork and graphics for business, graphic arts,
advertising, television, publications, and illustration.
Computer-Assisted Drafting provides entry-level training in
the use of computers to create technical drawings for
engineering, architecture, and manufacturing.

Animation - 10.0304
DC 223D. Computer Animation & Multimedia
Production I 3 hrs.
This course is designed as an introductory course in
microcomputer animation. Topics to be covered will include
storyboard layout, graphic paint programs, text
manipulation, sound, scripting, time acceleration, and
special effects. No prerequisite. Meets five hours per week.
DC 233D. Computer Animation & Multimedia I .. 3 hrs.
This course is designed as a continuation of DC 223D
Computer Animation I & Multimedia Production [. Topics
to be covered will include advanced animation sequences,
simulations, and multi-media slide presentations.
Prerequisite: DC 223D Computer Animation & Multimedia
Production I. Meets five hours per week.
DC 244, Three D Graphics Animation ... 4 hrs.
An introduction to the creation of 3-dimensional objects and
animation using current software. The course will cover the
necessary skills to become proficient in working with 3-
dimensional objects and animation and builds on prior 2-
dimensional concepts. The course will utilize 3D software
to create 3-dimensional character animations. Course topics
will include: basics, modeling, animation, materials,
scripting, lighting, rendering, and composition. Prerequisite:
DC 233D Computer Animation & Multimedia Production
II, or EG 214C, Introduction to Three Dimensional
Animation, or consent of instructor. Meets six hours per
week.




-

Computer Graphic Design - 10.0303

DC 113E. Classroom Graphics for Teachers I .......3 hrs,

This course is designed to increase awareness through
hands-on application of creative graphics as a teaching tool
in the elementary and secondary classroom. Teachers will
be introduced to graphic techniques using the computer with
graphic software. Prerequisite; None. Class meets 5 hours
per week.

DC 123E. Classroom Graphics for Teachers II ........3 hrs.

This course is designed to expand the student’s knowledge
of creative graphics as a teaching tool in the elementary and
secondary classroom. Teachers will be introduced to
advanced graphic techniques using computer graphic
software for classroom teaching aids. Individual projects
will be developed specifically for the teacher’s classroom.,
Prerequisite: DC 113E Classroom Graphics for Teachers I .
Meets five hours per week .

DC 113B. Dlustration I: Materials & Techniques...3 hrs.
(Formerly Technical Hlustration I) This course is designed
to teach techniques used in the preparation of three-
dimensional drawings and illustrations from actual objects,
working drawings, or photographs. Prerequisite none. Meets
five hours per week,

DC 113D, Print Technology.......................... 3 hrs.
(Formerly Introduction to Graphic Arts) This course is
designed to acquaint students with the graphic industry
through procedures and practices. Topics to be covered
include shop safety, design, layout/paste-up, fundamentals
of offset printing and multiple original digital printing. No
prerequisite. Meets five hours per week,

DC123A. Computer Graphics........ccceerrinnnnnnennn.3 hrs.
(Formerly Computer Graphics I} This course is designed as
an introductory course in Computer Graphics that includes
basic computer graphic concepts, design and layout, and
actual hands-on experience producing a variety of sketching
and graphic assignments. The use of various computer
hardware and software will be covered using keyboard,
mouse, and digitizer features. The use of digital input
devices (scanning) and output devices (printing) will also be
covered in this course, Prerequisites none. Meets five hours
per week.

DC 123B. Electronic Prepress
This course is designed to provide the concept of electronic
Prepress dealing with layout, typography, and color theory.
Students will explore concepts  of electronic font
preparation and output procedures; techniques in flatbed
scanning; color imaging systems; and the concept of “On
Demand Printing.” This course will enhance the student’s
knowledge of prepress technology. Prerequisite: DC 113D
Print Technology, DC 123A Computer Graphics, or DC
223G Desktop Publishing. Meets five hours per week.

DC 123D. Book Itustration
This course will encompass a variety of techniques used in
commercial book illustration and publication. The student
will have the option to illustrate a self-authored text wing
pre-published material. Traditional illustrative media and
techniques or computer generated design may be used.
Prerequisite: None. Meets five hours per week.

DC 123W. Mlustration II: Concepts & Design........3 hrs.
(Formerly Technical Illustration ) This course is designed
to acquaint the student with techniques in the preparation of

3 hrs.

3 hrs.
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illustrations  for magazines, newspapers, books, and
architectural, and mechanical drawings. Prerequisite:
DC113B Illustration I: Materials & Techniques. Meets five
hours per week.

DC 212. Conceptual Development Forum............2 hrs.
The Conceptual Development Forum course presents an
exploration of vital aspects of the Visual Artist’s thoughts
and practices, including aesthetics and professional
practices. The student's abilities, artistic identity and future
direction, will be assessed using written documentation, and
visual presentation. Topics may include but are not limited
to resume and portfolio preparation, interviewing, and
research in job related fields, etc. This course is designed to
be taken the semester the student will complete graduation
requirements. This on-line course requires a minimum of
two hours per week divided over three sessions.

DC 213B. llustration III; Advanced Techniques...3 hrs.
(Formerly Technical Illustration IIT) The course is designed
1o provide experience and skill development in commercial
art hand rendering techniques. Instruction will focus on the
student researching the client’s business or organization for
the design assignment as specified by the instructor.
Originality in design and quality rendering techniques will
be swessed. Prerequisite: DC 123W Illustration Ii-
Concepts & Design. Meets five hours per week.

DC 214. Graphic Design.......cccvvvvvenrnerieeerinnnnnnd hrs,
This course offers the student a study of graphic design
visual communication problems for a variety of business
clients in advertising and the corporate  world. An
exploration of color, light, structure, space, perspective,
type, history of design and organization will be used to
develop and meet the objectives of professional design
projects. The student will begin to develop formatting skills
used to execute and present design solutions using clear
visual thinking and professional craftsmanship. Prerequisite:
DC224 Graphics & Ilustration, This course is designed to
be taken the semester the student will complete graduation
requirements. This on-line course requires six hours per
week, divided over a minimum of three sessions,

DC 223G. Desktop Publishing 3 hrs.
{(Same as CS 223H) This course is designed to provide
students with a thorough understanding of desktop
publishing and the basics of design and layout. The student
will gain extensive hands-on experience  designing
publications using page layout software. Prerequisite: None.
Meets five hours per week.

DC223P, Production Techniques........................3hrs.
Production Techniques is a course designed to acquaint the
student with structured design projects equivalent to
documents created in industry. Using industry standard
hardware and software, projects will be designed using
principles and elements of design with a professional
creative approach. In addition, this course is designed to
acquaint the student with operations of computers to plate,
film assembly and offset presses. The course encompasses
computers as well as technical aspects of a variety of design
software. The student will be abie to rip film from
computer to plate, perform film assembly and plate making,
and run the finished product on a press.  Portfolio
management and presentation are required parts of this
course. Prerequisites or Co-requisites: DC 2244 Digital




Imaging & Editing, DC 214 Graphic Design, DC 243
Electronic Publishing, and DC 123B Electronic Pre-Press.
This course is designed to be taken the semester the student
will complete graduation requirements. Meets five hours per
week.

DC 223W. Advertising Layout and Design ............ .3 hrs.
This course introduces students to practical applications of
layout design in the graphics industry. Course content will
include a study of newspaper and newsletter form,
principles of conventional and modern layout, tools,
typography, and effective use of color. Prerequisite:
DC 123A or the consent of instructor. Meets five hours per
week.

DC 224, Graphics & Iustration.......ueeveeeeeeneanedend hirs.
(Formerly Computer Graphics II) This course is designed to
provide an advanced level of training and experience in the
study of computer graphics. Students will increase their
levels of both skill and speed in producing professional
quality graphic images and applying them to the design and
layout on assigned projects. Prerequisite or Co-requisite:
DC123A Computer Graphics. Meets six hours per week.

DC 224A. Digital Imaging & Editing....................4hrs,
(Formerly Computer Graphics III) This course is designed
to provide training and experience in editing, manipulating
and creating photographic quality, professional images. The
course will cover design and layout using photographic
images and preparation for importing these graphic images
into a page layout program for use in printed publications.
Prerequisite or Co-requisite: DC 224 Graphics &
Hiustration. Meets six hours per week.

DC 243. Electronic Publishing 3 hrs.
Students will create newsletters, brochures, flyers, and
documents. Assignments will be completed which require
independent self-paced direction. Color scanning and design
layout problems will be addressed. Electronic Desktop
Publishing is taught using current software. Prerequisite:
DC 223G or CS 223H Desktop Publishing. Meets five
hours per week.

DC 243A, Co-operative Work Experience I ............ 3 hrs.
Co-operative Work Experience I is designed to offer an
internship  within the industry setting for design
communication. Students will work under the supervision
of approved professional design communications specialist
with NMJC faculty monitoring the internship. Faculty
permission required. Prerequisite: DC 123A Computer
Graphics or DC 224 Graphics & Illustration or DC 243
Desktop Publishing. Meets nine hours per week.

Weh Page Design - 11.0801

DC 123C. Web Page Design 3 hrs.
Web Page Design is an introductory course in designing
web sites for the WWW (World Wide Web). It covers the
use of web design software to define a local site and to
create and edit Web documents. Basic skills necessary for
developing web sites will be taught. The basic elements and
principles for good design will be covered. The use of
typography (essential information and decorative headings),
animated graphic clips (banners or .GIF files) and images
(graphics, illustrations and photographs JPG files) as they
pertain to designing Web sites will be covered. Prerequisite:
none. Meets five hours per week.
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DC 123H. HTML/JavaScript.....ccueeenen. versrseasesn3 hrs,
This course offers an introduction to Hyper Text Markup
Language (HTML), Cascading Style Sheets (CSS) and
JavaScript, and is designed to provide experience in the
layout and customized control of web pages. Prerequisite:
DC 123C Web Page Design. Meets five hours per week.
DC 223E. Advanced Web Page Design ......crssveneenses 3 hrs.
This course is a continuation of the introductory course in
designing web sites for the WWW (World Wide Web). It
covers advanced concepts related to good Web site
creation and integrates animated software within the web
environment. Pre-requisite: DC 123C Web Page Design.
Meets five hours per week.

Economics (EC} - 45.0602

EC 213, Principles of Economics (Macro) ........oeeneee 3 hrs.
Macro-economic theory and public policy, concepts of
national income, monetary and fiscal policy as means of
regulating the economy by solving the problems of
unemployment, inflation, and inconsistent economic
growth. Meets three lecture hours per week.

EC 213A. Introduction to Economics ....... R 3 hrs,
A course for those students not wishing to pursue
specializeg study in business or economics but who want
greater insight into the nature of current economic problems
and how those problems affect individual well-being and
society. Covers thc major elements of, but will not
substitute for EC 213 and EC 223. Meets three lecture hours
per week.

EC 223. Principles of Economics (Micro) .......cossensee 3 hrs.
This course presents micro-economic theory, concepts of
supply and demand, input and output decisions in perfect
and imperfect competition, distribution of income to factors,
governmental regulation of business, and unions. Meets
three lecture hours per week.

Education (ED)
General Education - 13.0101

ED 111E, Community College Orientation ............. .1 hr.
This course will introduce the student to the role, functions,
mission and operations of community colleges. Topic to be
covered include the history of community colleges, local
college operations, funding, adult learning theories, reports,
and customer service. This course is for the classified staff
employees at New Mexico Junior College.

ED 112E. Community College Orientation .............. 2 hrs,
This course will introduce the student to the role, functions,
mission and operations of community colleges. Topic to be
covered include the history of community colleges, local
college operations, funding, adult learning theories, reports,
and customer service. This course is for the professional
employees at New Mexico Junior College.

ED 113E. Community College Orientation ........ wessse 3 hirs.
This course will introduce the student to the role, functions,
mission and operations of community colleges. Topic to be
covered include the history of community colleges, local
college operations, funding, adult learning theories, reports,
and customer service. This course is for the faculty at New
Mexico Junior College.



ED 213. Foundations of Education 3 hrs,
This course will introduce students to the professional life
of teachers. Throughout the book, the authors and the
teachers profiled, offer students practical perspectives for
meeting the complex challenges of teaching. Students will
be encouraged to write a research paper and develop a
professional portfolio.

ED 213F. Educational Psychology .........cuveer....3 hrs,
(Same as PS 213F.) This psychology course will provide the
student with useful concepts and principles of educational
psychology that can be used for upcoming or practicing
teachers. Throughout the book, the author offers students
practical perspectives for mecting the complex challenges of
teaching and ways to apply various educational psychology
concepts and principles for working with students in a
classroom setting. Prerequisites: None. Three lecture hours
per week.

ED 233, Educational Field Observation DR § 1 3
Is for students that are majoring in one of the following:
elementary education, secondary  education, special
education, or bilingual education, All students, including
special education majors, are to be placed in regular
classrooms. The course requires thirty (30) hours of
observation in the classroom, Students will observe many
aspects of teaching including lesson planning, instructional
strategies, evaluation and grading, classroom management,
and professional ethics. Also, the students will extend their
knowledge of teaching through various readings, teaching a
lesson, and keeping a daily Joumnal. The intent of the course
is to give structure to the observations and prepare students
for the courses to come, in which these aspects of teaching
will be covered in depth,

Early Childhood Education - 13.1210
ED 112, Professionalism 2 hrs.
This course will build upon the individual student’s
integrity, responsibility, and ethical practices that
demonstrate a profound respect for all children and their
families.  The student will embrace a multicultural
perspective that is responsive to individuals in culturally
diverse communities in New Mexico. The student will make
decisions based upon knowledge of early childhood theories

and practices that recognize diversity of ability,
developmental  level, and family  characteristics.
Prerequisite: None. Meets 2 hours per week,

ED 112A. Practicum I-L 2 hrs.

Students will work with children (birth-eight years old) in
implementing the activities and curriculum designed in ED
113B, Curriculum Development & Implementation 1. They
will observe and assess their assigned student’s
development and modify curriculum as needed.
Professional ethics will be demonstrated at all times.
Students will work with children for a minimum of 60 hours
over the semester {approximately 4 hours per week).
Corequisite: ED113B, Curriculum Development &
Implementation L.

ED 113A. Guiding Young Children 3 hrs.
This course will answer questions associated with child
guidance and discipline. Current theory will be discussed,
which will assist students in developing skills and avoiding
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common pitfalls. This course will provide a comprehensive
framework for interpreting children’s social behavior and
for implementing appropriate strategies to enhance
children’s social competence.

ED 113B. Curriculum Development &

Implementation I 3 hrs.
This course will help students learn to develop, implement,
and evaluate early childhood education curriculum (birth-
eight years old). Topics will include settings, methods,
materials,  scheduling, planning, and  classroom
management. Lessons plans and projects will be developed
for the content fields (such as reading/writing, math, social
studies, science) using art, music, drama, play, exploration,
games, and various strategies. Corequisite: ED 1124,
Practicum I-L. Meets 3 hours per week,

ED 123, Family & Community Collaboration.......... 3 hrs.
This course will explore ways to encourage family
involvement and community collaboration to promote the
success and development of young children (birth - eight
years old). Awareness of various types of family stress,
understanding of the dynamics of family systems, and
community relationships will be discussed. Meets 3 hours
per week. ¥

ED 212. Practicum I1-L 2 hrs,
Students will work with children (birth-eight years old) in
implementing the activities and curriculum designed in ED
223C, Curriculum Development & Implementation IL. They
will observe and assess their assigned students’
development and modify cwriculum  as needed.
Professional ethics will be demonstrated at all times.
Students will work with children for a minimum of 60 hours
over the semester (approximately 4 hours per week).
Corequisite:  ED223C, Curriculum Development &
Implementation I1.

ED 213C. Assessment of Children & Evaluation of
Programs 3 brs.
Students in this course will develop knowledge of diverse
assessment approaches, including observational skills, The
student will use appropriate on-going documentation and
report  information to families and professionals.
Appropriate early childhood assessment is responsive to
cultural and linguistic difference. It includes information
from multiple sources, e.g. observations, checklists,
interviews, and both formal and informal standardized
measures in diverse settings for making educational
decisions abut children. Meets 3 hours per week.

ED 213G. Child Growth, Development & Learning 3 hrs.
The foundation for all learning is established during a
child’s early years and is built upon throughout childhood.
Biological-physical, social, cultural, emotional, cognitive,
and language domains are inherently intertwined in growth
and development. Professionals working with children must
understand this process of development and the adult’s role
in supporting each child’s growth from birth onward,

ED 222. Health, Safety, & Nutrition.....eevesisesnens 2 hrs.
This course will explore ways 1o provide emotionally and
physically safe environments for young children (birth -
cight years old). Sound health, safety, and nutritional
practices will be examined. Possibilities of involvement of
local agencies, personnel, and facilities will also be
discussed. Meets 2 hours per week.




ED 223C. Curriculum Development &

Implementation II 3 hrs.
This course will provide the student with skills for use in the
teaching and learning relationships of young children. The
student will use his or her child development knowledge,
knowledge of developmentally appropriate practices, and
content knowledge to design, implement, and evaluate
experience that promote optimal development and learning
for all children from birth through age eight. In addition,
the student’s use of observations is grounded in a thorough
understanding of children’s families, culture, and
communities. Co-requisite: ED212 Practicum II-L. Meets 3
hours per week.

ED 223D. Introduction to Reading & Literacy
Development 3 hrs.
This course will explore how language develops during a
child’s early formative years, within each child’s culture,
regardless of their individual home language. The student
will become familiar with current research and theories
relating to the area of language acquisition and emergent
literacy (early reading and writing behaviors). The student
will develop materials and sirategies for promoting
language development and early reading and writing skills
in their early childhood classrooms (birth — 3 grade).
Students will be expected to work with children, outside of
class, in order to implement the activities and strategies
discussed in class. Meets 3 hours per week.

Educational Assistant (EA) - 13.1501

EA 111. Introduction to Paraprofessional
Education......cccueeee. e e S SR 111 8
This course is designed to introduce the paraprofessional to
the field of educational assistantship. It invoives the student
in an intense orientation to the public school program
through discussion, observation and guided experiences.
Prerequisite: None. One lecture hour per week.

EA 113. Reading Methods I for the

Paraprofessional 3 hrs.
This course prepares the paraprofessional in techniques and
methods for the teaching of Reading. It will include the five
components of “Reading First.” Various Reading strategies
such as Accelerated Reader, Basal Reader, Guided Reading,
and Saxon Phonics will be acquired. The successful
paraprofessional will develop an understanding of basic
reading techniques, individualized reading instruction, and
small group reading instuctions.  Additionally, the
paraprofessional will acquire a basic understanding of
diagnostic/corrective techniques used by reading teachers.
Prerequisite: None. Three lecture hours per week.

EA 113A. Field Experience I for the
Paraprofessional........ R Y ...3 hrs.
This course work is designed to provide “hands-on” field
experience for the paraprofessional. In the regular
classroom environment the paraprofessional will learn to
assist individual students, guide small group activities, assist
the classroom teacher with varied classroom tasks and
prepare and teach micro-lessons. The successful
paraprofessional will exhibit the skills necessary to interact
within the classroom in that role. The paraprofessional will
appropriately exhibit the following skills: classroom
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management techniques, assisting the teacher with
preparation of learning materials, individualized instruction
techniques, basic small group interaction, and record
keeping.

EA 113B. Reading and Children’s Literature........ 3 hrs.
This course will be an overview of books and authors for
the K-8 classroom. Emphasis will be placed on using
various teaching methods that will metivate the reluctant
reader. The class will include hands on approaches with
practical ideas to use in the classroom. Prerequisites: None.
Meets three hours per week.

EA 113C, Math Methods 1 for the
Paraprofessional.........ccccveuenen.. OCCO0CAConOnOEnoT) 3 hrs
This course prepares the paraprofessional in acquisition of
instructional methodology for teaching mathematics.
Included within this course work will be *“hands-on’
methodology which will facilitate the students’ acquisition
of basic mathematical knowledge, computation skills,
analytical and logical thinking leading to an appreciation of
the role of mathematics in society. The successful para-
professional will be able to exhibit various teaching
techniques such as utilization of manipulatives, technology
integration, individualized instructions, small group
instruction, and large group integration. Various math
strategies® such as Excel, Accelerated Math, Activities
Integrating Math and Sciences {AIMS), and Mountain Math
will be studied and analyzed for discovery of “best
practices.” Additionally, the paraprofessional will, at the
completion of this class, be prepared to assist the classroom
teacher with individualized and small group instructions.
Prerequisite: None. Three lecture hours per week.

EA 123, Reading Methods II for the

Paraprofessional 3 brs
This course is an interactive reading approach with
emphasis on the paraprofessional using methods,
techniques, and materials acquired in EA 113, using an
interactive approach with other members of the class.
Prerequisite: EA 113. Meets three lecture hours per week.
EA 123B. Reading and Young Adult Literature.....3 hrs.
This course is designed introduce adult readers to young
adult literature, literature often written for and read by those
who are between 12 and 18 years old. This course will give
general consideration to works traditionally used in the
classroom, as well as a concentration on novels, poems, and
short stories. Prerequisites: None. Meets three hours per
week.

EA 213C. Math Methods II for the

Paraprofessional ........ SOOOOOT OO a000 crnsnsnvensnnnsesd IS,
A methods course designed to explore techniques for
teaching math. Hands-on activities that integrate math and
science will be integral to student learning. This course will
teach the learner to facilitate the student’s acquisition of
basic mathematical knowledge, computational skills,
analytical and logical thinking, and appreciation of the
importance of mathematics in today's society. Prerequisite:
EA 113C. Meets three lecture hours per week.

EA 213D. Portfolio Preparation...... crevsessracasmense. 3 hFS.
This course is designed to provide the paraprofessional an
opportunity to develop their portfolio in a class setting.
These portfolios will be used to meet the requirements from
the State Department of Education. The following areas will




be addressed and developed during the course: lesson/unit
plans, videotaped lessons, classroom management plans,
and evidence of the ability to help students use instructional
resources. Prerequisites: None. Meets three hours per week.

EA 223, Teaching Diverse Groups..............eeen 3 hrs.
This course is designed to provide a cultural and educational
backdrop for paraprofessionals who work with children of
special needs, varjed ethnicity, and diverse learning styles.
This course will also address assessment and instructional
techniques, and problems associated with students living in
low-income  environments. Upen  course completion,
paraprofessionals will demonstrate a strong foundation of
best practices and in-depth knowledge of the individual
educational needs of children in a multicultural society.
Prerequisite: None. Meets three lecture hours per week.

Emergency Medical (EM) - 51.0904

EM 115. Emergency Medical Technician Training -
Basic (EMT-B) 5 hrs.
Course  designed specifically for ambulance/rescue
personnel who have access to specialized vehicles equipped
with specialized items of equipment. The course content
trains ambulance/rescue attendants to recognize and
stabilize patients with life threatening emergencies at the
scene and in transport, utilizing the specialized vehicle and
specialized items of equipment. Prerequisite for paramedic
training. Seven lecture/lab hours per week with ten hours to
be arranged in a hospital setting.

EM 124, Emergency Medical Technician Training-
Intermediate (EMT- I 4 hrs.
Assessment of trauma and medical patients, airway
management, shock, respiratory emergencies, fluid &
elecmolytes, IV & inhalation therapy, OB emergencies,
subcutaneous medication administration, cardiovascular
emergencies, diabetes management, and medico legal
issues, includes initiation of IV therapy on fellow student
while under direct supervision. Prerequisite: EMT.B
certification, satisfactory completion of pre-test and consent
of instructor and Director of Alljed Health. Six lecturesiab
hours per week with forty-five hours to be arranged in a
hospital setting,

Engineering (ER) - 14.0101
ER 213. Statics 3 hrs.
Analysis of forces and moments acting on particles and
rigid bodies that are at rest. Prerequisite: PH 214 and
concurrent registration in MA 233, Meets three lecture
hours per week.
ER 213A. Circuit Analysis 3 hrs.
Analysis of electrical circuits, components, and systems
using Kirchoff's voltage and current jaws, Network
equations will be formulated and solved using time domain
concepts. Prerequisite: MA 153. Three lecture hours per
week.
ER 223. Dynamics ....... 3 hrs.
Analysis of forces and moments acting on particles and
rigid bodies that are in motion, Prerequisite: ER 213. Meets
three lecture hours per week.
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English (EN)

Gomposition - 23.0401
EN 103. English Fundamentals for Specialized
Programs 3 hrs,
This course focuses on fundamental grammatical principles,
sentence structure, paragraph types, organization, concise-
ness, and technical clarity. Instruction stresses correct and
effective technicai writing in a work Place setting. This class
does not meet requirements of associate in arts or associate
in science degrees.
EN 113, Composition and Rhetoric .......ueesn....... 3 hrs.
An introductory course in written communication with
emphasis on developing effective Paragraphs and essays.
Includes the study of various modes of exposition,
Computer usage in some classes. Prerequisite: Acceptable
score on placement test or TS 113C. Three hours lecture per
week.
EN 123. Composition and Literature ......ovureun...... 3 hrs.
A continuation of EN 113. Writing effective paragraphs and
essays with the emphasis on reading and writing about
literary genres: short stories, poetry, drama, novels, andfor
essays. Includes a research project and other writing
assignments. Prerequisite: EN 113, Three lecture hours per
week.
EN 123A. Report Writing for Technicians prsT—— B 11 Y
This course is designed to introduce the student to various
types of technical and report writing through intensive
writing activities, Prerequisite: EN 113, Three lecture hours
per week,
EN 213B. Creative Writing .. 3 hrs.
An introduction to the writing of various literary genres:
poetry, fiction, and/or essays. Emphasis on in-class writings
in all the chosen genres, resulting in individual writing
portfolios. Prerequisite: EN 113 and 123 or consent of
instructor. Class may be repeated once for credit. Three
lecture hours per week.
EN 223B. Creative Writing I1 . .3 hrs.
A continuation of EN213B which covers various literary
genres, with an emphasis on readings, discussions, in-class
writings, films, and portfolios. Prerequisites: EN 113, EN
123, and EN 213B. Three lecture hours per week.

Literature - 23.0101

EN 213. Types of Literature I - 3 hrs.,
The study of selected literary works from one or more of the
following genres: the short story, poetry, essay, and drama.
Emphasis on literary criticism in terms of reaction,
appreciation, and evaluation, Critical thinking skills
developed through close reading of the genres presented and
an exploration into the cultural, social, political, and/or
historical milieu from which these selections emerge.
Writing  assignments may include Journaling  with
informational research, a research  project, critical
commentaries, and/or oral reports. Prerequisite: EN 113 and
EN 123. Three lecture hours per week.

EN 213A. Survey of British Literature I ................. 3 hrs.
The development of British literature from Beowulf through
the eightcenth century. Designed to offer a broad cultural
awareness of the great literary masterpieces of the English
language in relation to their authors and historical settings.




Emphasis is placed on enriching the students’ critical
appreciation of literature, Readings, reports, and writings
required. Prerequisite: EN 113 and 123. Three lecture hours
per week.

EN 213C. American Literature I 3 hrs.
The development of American literaure from the earliest
works to the Civil War. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123, Three lecture
hours per week.

EN 213D. World Literature I 3 hrs,
Representative masterpieces from ancient, medieval, and
Renaissance literature. Designed to introduce students to
international literary works. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 213E. Film and Fiction 3 hrs.
An introduction to cinema as an art form that is both visual
and literary. A close examination of literary works and films
made from those works. Prerequisite: EN 113 and EN 123
or consent of the instructor. Three lecture hours per week.
EN 213F. Southwest Literature .....ccceivnviennarnnn e« 3 hrs.
A survey of representative literary works from the
Southwestern United States. Includes studies of the novel,
poetry, short story, drama, and the essay, with emphasis on
contemporary writings and with examinations of the history
and folklore of the region, Prerequisite: EN 113 and EN 123
or consent of the instructor. Three lecture hours per week.
EN 213G. Science Fiction and Fantasy .....cceeeeee.. wenee 3 hiTS,
A survey of science fiction and fantasy from the nineteenth
and twentieth centuries. Like most literature survey courses,
its chief purpose is to provide a basic study of the literature
and its impact on Western culture, Additionally, Science
Fiction and Fantasy will familiarize students with the
movements, names, and ideas significant to the
development of these genres in various media: short stories,
novels, films, and poetry. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123, Three lecture
hours per week.

EN 223, Types of Literature I1 3 hrs.
The study of the novel. Analysis of the structural elements
that comprise the novel-character, plot, point of view,
setting, style, structure, pattern, and purpose. Emphasis on
literary criticism in terms of reaction, appreciation, and
evaluation. Critical thinking skills developed through close
reading of the novels presented and an exploration into the
cultural, social, political and/or historical milieu from which
the novels emerge. Writing assignments may include
journaling with informational research, a research project,
critical commentaries, and/or oral reports. Prerequisite: EN
113 and EN 123. Three lecture hours per week.

EN 223A. Survey of British Literature Il ........eoen.. 3 hirs.
The development of British Literature from the eighteenth
century to the present. Designed to offer a broad cultural
awareness of the great literary masterpieces of the English
language in relation to their authors and historical settings.
Emphasis is placed on enriching the student’s critical
appreciation of literature. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.
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EN 223C. American Literature II 3 hrs.
The development of American literature from the Civil War
to the present. Readings, reports, and writings required.
Prerequisite: EN 113 and EN 123. Three lecture hours per
week.

EN 223D. World Literature II 3 hrs.
Representative  masterpieces from  the  eighteenth,
nineteenth, and twenticth centuries. Designed to help
students make connections between their own literary
heritage and the literature of other countries and cultures.
Readings, reports, and writing required. Prerequisite: EN
113 and EN 123. Three lecture hours per week.

Environmental Technology (HM} - 15.0599

wﬂ/l 101. Safety and Hazardous Materials ............... 1 hrs.
This course will introduce the student to the proper
management of hazardous material encountered in the
automotive environment. The student will gain an
understanding of the Hazard Communication Regulation.
Students will learn how to utilize a Material Safety Data
Sheet in order to identify, handle, store, and dispose of
hazardous materials. They will be introduced to basic first
aid andyresponse to spills or exposure in their work
environment. Use of the proper personal protective
equipment will be covered. Other safety topics will be
covered. Prerequisites: None. Meets 1 lecture hour per
WEEH.
M 223, Environmental Health and Safety (OSHA)3 hrs.
This course presents an overview of the accepted
technologies to protect the health and safety of personnel
handling hazardous materials or spill incidents. It meets
OSHA and EPA requirements for all hazardous material
h ers in business, industry, and government.

233, Environmental Law 3 hrs.
This course introduces the current federal laws that regulate
the assessment, use, handling, storage, and disposal of
hazardous materials. This course also gives the student an
understanding of public and private nuisances and available
remedies. It includes: Clean Air Act, Clean Water Act,
RCRA, CERCLA, Toxic Substance Control Act, Federal
Pesticide Act, and OSHA.

233B. Transportation of Hazardous Materials 3 hrs.
This course provides a working knowledge of the
Hazardous Materials Transpertation Regulations contained
in Title 49, CFR parts 100-178. The emphasis of the course
is on definition of hazard classes using the hazardous
materials table, marking, labeling, placarding, shipping
papers, hazardous substance and waste transportation. Rules
and rule changes will be reviewed.

Fire Academy (FA] - 43.0203

NOTE: The following courses are taught through the
Southeastern New Mexico Regional Fire Academy. These
courses will substimute for the fire science courses (FS) as
indicated when applying for the associate of applied science
degree. However, the fire science courses (FS) will not
substitute for the Fire Academy courses (FA), since the FA
courses have additional components for licensure.




\/FA 113W. Introduction to Fire Science ———— )}y

Philosophy: History of the Fire Science. Organization and

function of the local county state and federal services.

Introduction to equipment and basic tactics of the fire

sepvice and rescue emergencies. Will substitute for FS 113,
A 114. Basic Fire Fighting 4 hrs,

Instruction includes basic firefighter skills as follows: basic

fire behavior, fire fighter safety and accountability, basic

self contained breathing apparatus, fire hose loads and

deployment, hydrant maintenance, fire streams applications,

foam applications and familiarization of portable fire
extinguishers. Will substitute for FS 114.

\/Fﬁu 115, Fire Science Academy Practicum................5 hrs,
This course of instruction will include 248 hours of
cooperative work experience. More specifically, cadets will
be required to work 192 hours within a Fire Service
organization in 24 hour shifts and 32 hours at a medical
facility in 8 hour shifts. Students shall perform general daily
duties including equipment and building maintenance and
inspection. Students will observe and assist with emergency
incidents under the direct supervision of experienced staff,
Students will attend drills and training classes with
participating organizations. Live fire exercises for IFSAC
certification will take 24 hours and will be conducted in
Sogerfo, New Mexico. FA 115 will substitute for EM 115.

A 123A. Related Fire Codes and Ordinances .........3 hrs.
In depth study of national, state, Jocal laws and ordinances
which influence the fire prevention and protection. Will
substitute for FS 123A.

ﬂ. Fire Fighting I 4 hrs.
Instruction includes basic/intermediate firefighter skills such
as report writing, search and rescue, modern construction
techniques, sprinkier/standpipe systems, care of fire service
ropes and knot tying, fire ground operations, and equipment
opefations. Will substitute for FS 124.

A 133. Driver Pumper Operations seersssnssnerannsrscsenassd NS,
A review of vehicle laws, driver responsibilities, emergency
response procedures, apparatus and equipment maintenance
procedures, and the maneuvering of fire apparatus through
controlled driving exercises and in normal traffic conditions.
Types and design of fire pumps, principles of pumping,
review of applied mathematics, hydraulic laws, application
of mental hydraulic calculations and operating pumps under

/l;ﬁ(rvground conditions.

A 213. Fire Investigation and Arson Detection ......3 hrs.
Course is outlined to cover detection of point of origin of
fire, cause of fire, and spread. Course also will cover report
writing, interviewing, arson detection, collection and

;Pesérvation of evidence. Will substitute for FS 213.

A 213B. Wild-land and Vehicle Fire Control JR— Y 1R
This course includes instruction in National Wildfire
Coordinating Group $-130, S-190, I-100. Instruction
includes factors affecting wild-land fire prevention, wild-
land fire behavior, and control techniques. This course also
includes vehicle anatomy, vehicle fire behavior, vehicle
,Nhgze:ds, and fire control techniques.

A 214, Fire Fighting II 4 hrs.
Instruction includes basic/intermediate firefighter skills,
structural fire fighting strategy and tactics, techniques of
ventilation, salvage/overhaul operations, basic EMS
operations, Community education, confine space operations,
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techniques of forcible entry, and LPG/flammable liquid
epfergency management. Will substitute for FS 214,

Vl;j;r 223. Hazardous Materials 3 hrs.
This course will deal with management of a hazardous
material scene. Areas covered will include hazmat
awareness, hazmat operations, hazmat de-con and hazardous

l‘?]te}'jal equipment and instruments. Will substitute for FS
2

A 223B. Fire Service Rescue 3 hrs.
This course provides operating procedures for Basic Vehicle
Extrication, High & Low Angle Rescue and Confined Space
Rescues. This course will promote the proper knowledge

and necessary skills for the student to achieve a basic
v?{'uc. Will substitute for FS 223B.

A 223C. Aircraft Rescue Fire Fighting ........cceoer. 3 hirs.
This course provides operating procedures for providing
maximum effective use of aircraft rescue and firefighting
equipment for fires and other emergencies at airports or
other locations involving private, commercial passenger, or
military aircraft, Aircraft accident preplanning techniques.
Emergency standby procedures.

V{Flre Science Technology (FS) - 43.0201
S

113. Introduction to Fire Science [RYPR———. ] |} X
Philosophy: History of the Fire Service, Organization and
functions of local, county, state, and federal services.
Introduction to equipment and basic tactics of fire and
rescue emergencies. Three lecture hours per week.

S 113A. Fire Administration I 3 hrs.
Fundamentals of Fire Service management and leadership.
National Fire Academy -certification in “Leadership™.
Emphasis on budget planning and preparation. Three lecture

hoyrs per week.
LFg‘I.BB. Fire Hydraulics . 3hrs.

Application of the laws of mathematics and physics to
propertics of fluid states, force, pressure, and flow
velocities. Emphasis in applying principles of hydraulics to
fire fighting problems. Evaluation of water supply flow
appliances and methods of determining available quantities
of water for fire protection purposes. Prerequisite: MA113A
- Intermediate Algebra or High School Algebra. Three
I/i;:(crum hours per week.

S 114. Basic Fire Fighting 4 hrs.
Instruction includes basic firefighter skills as follows: basic
fire behavior, fire fighter safety and accountability, basic
self contained breathing apparatus, fire hose loads and
deployment, hydrant maintenance, fire streams applications,
foam applications and familiarization of portable fire

V;xgtimguishers.

123. Fire Apparatus and Equipment ................. 3 hrs.
History of fire service apparatus and equipment. Use of
different types of specialized equipment (Jaws of Life,
Vetter bags) 1901 requirement for apparatus - different
types of apparatus and their uses. Three lecture hours per

Wi -

ngelgiiA. Related Fire Codes and Ordinances ........ 3 hrs.
In depth study of national, state, local laws and ordinances
which influence the fire prevention and protection.



\As/m. Fire Fighting 4 hrs.

Instruction includes basic/intermediate firefighter skills such
as report writing, search and rescue, modern construction
techniques, sprinkler/standpipe systems, care of fire service
ropes and knot tying, fire ground operations, and equipment

operations.

\}gﬁﬁ. Driver/Pumper Operations ........cussecesssesore 3 hrs.
A review of vehicle laws, driver responsibilities, emergency
response procedures, apparatus and equipment maintenance
procedures, and the maneuvering of fire apparatus through
controlled driving exercises and in normal traffic conditions,
Types and design of fire pumps, principles of pumping,
review of applied mathematics, hydraulic laws, application
of mental hydraulic calculations and operating pumps under

fire ground conditions.
213. Fire Investigation and Arson Detection ...... 3 hrs.

Course is outlined to cover detection of point of origin of
fire, cause of fire, and spread. Course also will cover report
writing, interviewing, arson detection, collection, and
preServation. Three leciure hours per week.

Vl‘%§213A. Chemistry Of Combustion ........eeecsssseene. 3 hrs.
This course begins with the basics of chemistry. Moves
through salisfoxidizers, hydrocarbons and their derivatives,
and explores their relationship to the fire science. This
course has a heavy homework load. Three lecture hours per

week.
/*Fs 213B, Wild-land and Vehicle Fire Control ........ 3 hrs.

This course includes instruction in National Wildfire
Coordinating Group S-130, $-190, i-100. Instruction
includes factors affecting wild-land fire prevention, wild-
land fire behavior, and control techniques. This course also
includes vehicle anatomy, vehicle fire behavior, vehicle
hazards, and fire control techniques.
FS 214. Fire Fighting II 4 hrs.
Instruction includes basic/intermediate firefighter skills,
structural fire fighting strategy and tactics, techniques of
ventilation, salvage/overhaul operations, basic EMS
operations, Community education, confine space operations,
techniques of forcible entry, and LPG/flammable liquid
cmergency management.
FS 223, Hazardous Materials 3 hrs.
This course will deal with management of a hazardous
material scene. Areas covered will include protective
clothing, de-con, EMS responsibility, use of hazardous
material instruments and equipment. Three lecture hours per
week.
FS§ 223A, Building Construction for Fire Protection 3 hrs.
Covers building codes and designs protection features. Will
also cover areas and type of construction which either
benefit fire fighting or aid in fire suppression. Three lecture
hours per week.
FS 223B. Fire Service Rescue 3 hrs.
This course provides operating procedures for Basic Vehicle
Extrication, High & Low Angle Rescue and Confined Space
Rescues. This course will promote the proper knowledge
and necessary skills for the student to achieve a basic
rescue.
FS 223C, Aircraft Rescue Fire Fighting ...........cceeeee. 3 hrs.
This course provides operating procedures for providing
maximum effective use of aircraft rescue and firefighting
equipment for fires and other emergencies at airports or
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other locations involving private, commercial passenger, or
military aircraft. Aircraft accident preplanning techniques.
Emergency standby procedures.

FS 233, Fire Administration II ............cccvvmeeenrnns 3 hrs.
This course covers the evaluation of employees, dealing
with employees, and stress. Strategies for managing large
fire scenes, high rise fires, and mass injury and casualty
incidents are also covered. Pre-requisite: FS 113A. Three
lecture hours per week.

Geography (GE] - 45.0701

GG 113. World/Regional Geography .................. 3 hrs,
This course is designed as an introductory geographic
survey arranged around eight major regions: Anglo-
American, Latin America, Europe, the former Soviet Union,
the Middle East, the Pacific World, and Africa. Emphasis is
place upon an analysis of the natural environment, cultural
environment, population status, economic development, and
potentials.

Geology (GE) - 40.0601

GE 114. Physical Geology 4 hrs.
A fundamental study of earth materials including the origin
of minerals and rocks, erosion and deposition, earth
movements and mountain building, wvulcanism, earth
resources, oceans, and meteorology. Concurrent enrollment
in Physical Geology laboratory required. Three lecture
hours and three laboratory hours per week.

GE 124. Historical Geology 4 hrs.
A chronological study of the history and development of life
on earth. Topics will include the formation of the oceans
and atmospheres, fossils, and evolution of dinosaurs and
animal life. Concurrent enrollment in Historical Geology
laboratory required. Three lecture hours and three lab hours
per week.

Government (G0] -45.1001
GO 213. American Government 3 hrs.
Examines the philosophic background of the Constitutional
Convention, the legal and constitutional structure of the
national government, and the relationships existing between
the formal and informal groups seeking to make claim on or
through the government. Three lecture hours per week.

History [HI] - 54.0101

HI 113. United States History to 1877 .........ceevnenr.. 3 hirs.
Surveys the discovery, establishment, and growth of the
English colonies; their relations with Britain; the
Revolution; the Confederation; the Constitution; the growth
of nationalism; westward expansion; slavery; the Civil War;
reconstruction; economic, political and social development;
and international relations. Three lecture hours per week.

HI 113A. History of New Mexico 3 hrs.
Studies the geography and geology of New Mexico and its
effect on the growth of New Mexico. Deals with New
Mexico’s Indian, Spanish, Mexican, and American Epochs;
internal development and problems of the state; New
Mexico’s place in the United States. Three lecture hours per
week.
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