


New Mexico Junior College is committed to a policy of
non-discrimination on the basis of race, sex, national origin,
disability, or other non-merit reasons, in admissions,
cducational programs or activities and employment, as
required by applicable laws and regulations. Inquiries may
be addressed to:

Equal Employment Opportunity Chairperson

NMIC, 5317 Lovington Highway

Hobbs, NM 88240 or

Director

Office of Civil Rights, Health,

Education and Welfare

Washington, DC 20201,
Admission to specific courses and/or specific programs of
study may be denied if the admission presents a significant
health or safety threat as noted in the Americans with
Disabilities Act and related statutes. Any individual with a
hearing impairment may reach NMJC by using one of the
following methaods:

New Mexico Relay for the Deaf: 1-800-659-177 or

Voice/TDD, 392-5411 (Transitional Studies)

Family Educational Rights
and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their education
records. They are: (1) The right to inspect and review the
student’s education records within 45 days of the day the
College receives a request for access. Students should
submit to the registrar, dean of admissions or other
appropriate official, written requests that identify the
record(s) they wish to inspect. The College official will
make arrangements for access and notify the student of the
time and place where the records may be inspected. If the
records are not maintained by the College official to whom
the request was submitted, that official shall advise the
student of the correct official to whom the request should be
addressed. (2) The right to request the amendment of the
student’s education records that the student believes are
inaccurate or misleading. Students may ask the College to
amend a record that they believe is inaccurate or misleading.
They should write the College official responsible for the
record, clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading. If
the Coliege decides not to amend the record as requested by
the student, the College will notify the student of the
decision and advise the student of his or her right 10 a
hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be
provided to the student when notified of the right to a
hearing. (3) The right to consent to disclosures of personally
identifiable information contained in the smudent’s education
records, except to the extent that FERPA authorizes
disclosure without consent. One exception, which permits
disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a
person employed by the College in an administrative,
supervisory. academic or research, or support staff position
(including law enforcement unit personnel and health staff);
a person or company with whom the College has contracted

(such as an attorney, auditor or collection agent); a person
serving on the Board of Trustees; or a student serving on an
official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing
his or her tasks. A school official has a legitimate
educational interesi if the official needs to review an
education record in order to fulfill his or her professional
responsibility. Upon request, the College discloses
education records without consent to officials of another
school in which a student secks or intends to enroll. A
second exception which allows disclosure without consent
of the student is 1o contact parents of any student under 21
year of age if she or he has violated policies about alcohol
or drug use, regardless of whether the parents claim the
student as a dependent for tax purposes. Also, information
about the results of a disciplinary proceeding can be
released to anyone if the student is an alleged perpetrator of
a crime of violence or non-forcible sex offense AND if the
student violated institutional policies because of the crime.
{(4) The right to file a complaint with the U.S. Department of
Education concerning alleged failures by New Mexico
Junior College to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA
1s:
Fan.iily Policy Compliance Office

U.S. Department of Education

600 Independence Avenue, SW

Washington, DC 20202-4605

Directory information defined as: student name; address:
telephone and e-mail addresses; date of birth; level of
education; academic major; degree and awards received;
and photographs, weight and height of athletes may be
given upon request. A student can request, in writing, that
the admissions and records office not release this
information and the request will be honored.

Retention of Student Records

Student educational records are retained on the schedule
established by applicable laws. Records are destroyed after
the schedule for retention of records has expired. The
current schedule for retention of student records as defined
by New Mexico Statutes is:
¢  Student Academic File — five (5) years after the last
semester attended by student
e  Student Transcript ~ one hundred (100) years from
student’s date of birth
¢ Grade Sheets — five (5) years after term for which
created
®  Veterans' Benefit File - three (3) years after term-
ination of enrollment
e Class Schedule File — five (5) years after end of
term for which created
e  Drop/Add and Withdrawal Form Files — one (1)
year after end of term for which completed
e  Repeat Course File — one (1) year after end of term
® Student Awards and Honor Files — five (5) years
after date created
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Fall 2002
August 12 ... Faculty reports
*Aupgust 15... Last day nf re-registration
P
August 13 ceeveeesens IM-SETVICE

August 12-14 i Fmanmal md dﬁburseme.nt
August lﬁ yois ..Orientation
V71T 3 | e Purge da:.r No registration

AUZUSE 19 .. Classes begin
August 19-23 .o Lau: registration
August 23 .....cinininns I..as: da}r m add.i'errroll for credit
September 2 ....coocomniininenns .. Holiday
September 6 ... Last da;.' w addfemll for audit

October 11 ..ooivmimrmnmnasrisninns ...Mid-term grades due
Ociober 17 v In sewme {evcmng classes meet}
November B v In-service (county wide)
MHOVEDBEL 221 01cimrmn e corsesssssessmitsiesss sesmssis LASE Y LO withdraw
November 27... ... M0 evening classes

November 28- 29 ... Holiday
December 6... ... Classes end
December 9- ]l Fmal Exams
December 13.... Fmal gmdcs duefsemmcr ends
December 13... ... Faculty break
December 20... Staft‘ Break.r‘camprus closed

*NOTE: Studenls wlm have pre-registered must pay
tuition and fees by August 15 or they will be purged
from the classes for which they pre-registered and will
be required to register for classes during late
registration.

Spring 2003
January 6. . ....5taff report
*January 9 Lasl day ol‘ pre -registration
JAnUArY T ooevmomssansnmsmrssssmmms s s casnes .. Faculty report
January 7-9......cmnnnes annc'.al md disbursement
January 10....eeienmmmssesscanennas ...Orientation
January 10......ccoomermnmmisriccnas: Purgc day m registration
JanUATY 13 o s .. Classes begin

January 13-17 s
January 17 .aniiinn
January 20
January 31 .oeceenimrnnins Lasn day u:- addn"enrol] for audit
February 17 ooivnnens ln serwm’evcmng classes will meet
Mt T s sl Iecte prades due

Lam registration
Last day tu addfenroll for credit
.. Holiday

March 24-28....ccmmmimisrnimsmrsmrsssssssssnnees .. Spring break
APTL 17 i Last day to withdraw
011110 £ S——————— Hohda;-r (Goo-d Friday)
May 2 ... Classes end
May 5-T.oviiiiminimsssssmirmreres ...Final exams
May 9. Fmal grades duﬂsemcsm‘ ends
May 9... rererennnees COMMENCEMENt

*'\DTE. Studenls whn have pre-regjstered must pay
tuition and fees by January 9 or they will be purged
from the classes for which they pre-registered and will
be required to register for classes during late
registration.

Summer I, 2003
*May 22 Last day of pre-registration
May 20-21 .oooccviareicsmermnnnenssness. Financial aid disbursement
%, P, SO — Purge day — no registration

May 26 ...corvimimnimmesereesensnasasanas

MaY 27 .o ssssnsssss st srarsse st sesssanans
% F S PR
May 27-28 .o

May 2B s Last day o add,i'enroll for credit
May 30 ..o ...Classes meet on Friday
TP A i i e Last ﬂa:.r to add/enroll for audit

... Memorial Day
. Faculty report

..Classes begin
Latc registration

TURELD 1o eeeesessonsasssansmsnsasressnenesennees LSE day 1o withdraw
June 26 .. . .. Final exams
June 27 e Fma] grades du:fsemzslcf ends

*NOTE: Students who have pre-registered must pay
tuition and fees by May 22 or they will be purged {rom
the classes for which they pre-registered and will be
required to register for classes during late registration,

Summer II, 2003
JURE 24 = 25 rresreceieriaseennssnenneeo Finiancial aid disbursement
*June 26 .Last day of pre-registration
June 27 . Fmge 1:Ia_~,-I no registration
June 30 ., ....Faculty reports
June 30 ., ...Classes begin
June 30 - July I i L‘&ll: Registration
July L., Last day tu addfenrnll for credit
July 4 i ..Holiday
Y Dt rsisnsena Lasl; da:r 10 add.-‘enmll for audit
July 24 ... Last day to withdraw
{11 L7 ) IR ...Final Exams
P75 111 3 Fnal gradcs dudsemcstcr ends

#NOTE: Students who have pre-registered must pay
tuition and fees by June 26 or they will be purged from
the classes for which they pre-registered and will be
required to register for classes during late registration.



NMIC CALENDAR
2003-2004

Fall 2003
ANTNEE L] i s o e S i e T Faculty reports
*August 14 Last day of pre-registration
FaTi-q1 1.1 £ i S e .. In-service
August 1113 . I-mancnal aJd dl,shurs:mnnt
August I5 SRR & [y 1= TF: 14 Ts
AUgust 15, i Purge da}' ND registration
August 18 .. Classes begin
August 18-22 ..o Late registration
August 22...veeinverenes L.ast dajr tu addfemoll for credit
September § o & .. Holiday
September 5 ...iiininsnins il Last day to ad:d.l"enroll for audit
OCODEE L0 i simsiisia i s Mid-term grades due

OC1ober 16 . oovrirsssnrisnrnsarsnn
LT T 1 iy R
NOEMBETZ). st s sisiia
NOVEMDBET 26 ooiuiisnriiianrerssssasmsssassnaiassnsanss

.. In-service {evening classes meet)
weos In-s€TViCE (COUNtY Wide)
.. Last day to withdraw
..No evening classes

November 27-28 ... imininsnssesisan e HOldRY
December 5... ... Classes end
December 8- l{l Fma] Exams
December ]2 o Fma] g;mdts dudsamcsm ends
December 12 ..ccoi wmisiini i squsesing: .. Faculty break
December- 19 . e wainds Smt‘t‘ Break.i'cmnpus closed
*NOTE: Students who have pre-registered must pay

tuition and fees by August 14 or they will be purged
from the classes for which they pre-registered and will
be required to register for classes during late

registration,
Sprmg 2004

January 8. ..., i it ... Staff report
*January 8 Last da}r nf pre-registrstinn
A E 1T T e R R R ...Faculty report
January 6-8 ....coconnininisninas Fmanmal ald disbursement
January 9 ... Orientation
January 9. Purge da} m registration
January 12 .- Classes begin
January 12-16....cna, Late registration
January 16.........ccoee.e Lasl da},r o add!enroll for credit
January 19‘ .. Holiday

January 30.......ccnmeieneea

Last da;-,r tn addfenmll for audit

February L6...........ccccnneee In serwc:fcv:mng classes will meet
i -] e P PR TR PR SIS PEL Mid-term grades due
March 22-28 ... oo, i cadis b i ettt S i ot Spring break
ADOL L6 i i S s e Last day to withdraw
APALE0 s s g Classes end
May 3-5 ...Final exams
May 7 Flnal gmdes duea’scmcsmr ends
May 7 ... Commencement

*NOTE: Students who have pre-registered musi pay
tuition and fees by January 8 or they will be purged
from the classes for which they pre-registered and will
be required to register for classes during late
registration.

Summer I, 2004
*May 20 Last day of pre-registration
May 18-19......iciiicenenenienenn. Financial aid disbursement
May 21 ... PUrge day — no registration
May 24......o s FACUILY report
MY 2 i i s b .. Classes begin
May 24-25.....crivrrnne - L.ate registration
May 25 .....cooreeninnnn I_.as-t da}r tu adx:l.i"enrull for credit
MAY. 3] srsisiminsnsininsmcazosin s ...Memaorial Day
FUNE T o srs srvsnsnns rvsmins Lasu da} tﬂ add.l"enmll for audit
JUNE A st e se e o J355E5 meet on Friday
JUNELT . ssnenssssnensssnenss LAST day to withdraw
June 24 i o ..Final exams
i 1TVT 0 . F’nal gmcles du::fs:mcster ends

*NOTE: Students who have pre-registered musi pay
tuition and fees by May 20 or they will be purged from
the classes for which they pre-registered and will be
required to register for classes during late registration.

Summer I1, 2004
June 22-23... ... Financial aid disbursement
*June 24 .x Lﬂst day of pre-registration
JUDE 20 v i S Purge day - no registration
JNDE 2B o, ot R S e A R Faculty reports
TDE DB . i e B e R T R R Classes begin
Jone 2820 i s s i Late Registration
JODE 29 i Last day to add/enroll for credit
TRl e e e R Holiday
JUl: B s s it Last day o add/enroll for audit
July 2 coon: anaimsmasinna ey Last day to withdraw
July 20 - ..Final Exams
July 30 Flnal grad:es due.n’sen'bester ends

*NOTE: Students who have pre-registered must pay
tuition and fees by June 24 or they will be purged from
the classes for which they pre-registered and will be
required to register for classes during late registration



2004-2005
Fall 2004
August 16........oovvsinscans ..Faculty reports
*August 19 Last day ot‘ prevreaistratlon
FLNH 11135 L T ... In-service
August 16-18..oiiii Fmancm‘l ald dlsbursement
August 2{] o ..Orientation
August 200 s Purge day No registration
Adgust 23 o .. Classes begin
August 23-27 L Late registration
AUZUSE 27 - rer s Last day tu add!emoll for credit
September 6 .o e .. Holiday
September 10 ..o Last day w addfenmll for audit
October 15 ... ivereeersmannes ...Mid-term grades due
October 21 v iirrcvarenens In-senricc (evening classes meet)
WOVEMBEr T2, iieiiceeemer s cmns s s nens In-service {county wide)
November 24........ccocioeevervesereereenesssaresneee: LSt day to withdraw
November 24........ccovceeveeeresrerecsrscnsssenennes N0 EVERINE classes
NOVEMDBEL 25-26 ..o rersrsnsansssssssnsssssnsnsananss Holiday
December 10 Classes end
December 13-15....coovevernnnne . l-ma] Exams
December 17 oiveninirereesreees F’nal gmdts duﬁfsemcstcr ends
December 17 ..o .. Faculty break
December 17 ..ovvoevenereens Smt‘t‘ Breakfcampus closed

*NOTE: Students who have pre-registered must pay
tuition and fees by August 19 or they will be purged
from the classes for which they pre-registered and will

be required to register for classes during late
registration.
Spring 2005

January 3............. . ...Staff report
*January 6 L:Ist day n[‘ pre-reg]strntmn
JATNAEN e St o amicscs e aear shpind ... Faculty report
January 3 5 ,.,,,,,,,,.,,,,,,,,,,,,,.,,...,...Fmancm! sl dibrrsenent
JamuAry 7o s ...0Orientation
ATAMUATY o R iy Purge da}' — no registration
January Iﬂ .. Classes begin

January 10-14....cccoiiniiiiianns
January 14

L.are registration
I_.nsl da} tﬂ addfe nroll for credit

January ]? o .. Holiday
January 28 Lasi da}" tﬂ addfﬂmil for audit
February 21 ... 1n scrvlcefevemn,g classes will meet
March 4 ..o sinssmsssssesnesenenener. Wi0-term grades due
March 2125 _oouia siiniiiaaasi w. Spring break
Apnl LS s i R Last da:.r to withdraw
April 29 ... Classes end
May Z-&. oo ..Final exams
May: b F]na. grades ﬂuefsemzster ends
May 6 7 ... Commencement

*NOTE: Students who have pre-registered must pay
tuition and fees by January 6 or they will be purged
from the classes for which they pre-registered and will
be required to register for classes during late
registration.

Summer I, 2005
*May 19 Last day of pre-registration
May 17-18 ... Financial aid disbursement
May 20 Purge day - no registration
May 23 ... Faculty report |
May 23, ...Classes begin
May 23-24.......oooceeeccenne o Lalf: registration
May 24 ..o l.aat da:.r to add-l'enmll for credit
May 30 .. Memorial Day
June 2 Las1 da}r tn addfem]l for audit
June 3 ...Classes meet on Friday
Junel6 .... Last day to withdraw
June 23 .. Final exams
June 24 F"mal gradzs du:.l’s:mes‘ter ends

*NOTE: Students who have pre-registered must pay
tuition and fees by May 19 or they will be purged from
the classes for which they pre-registered and will be
required to register for classes during late registration.

v Summer IL, 2005
June 21-22......ccoivnnnnscniirenenenn. Financial aid disbursement
*June 23 Last day of pre-registration
Tope 24 i Purgc da}r no registration
TUEIE R it e i i e B e B ... Faculty reports
JUAE 2T i miniteas imist i b g s ssaE ... Classes begin
TOne 2T-DB. it o iatinn it i et i e Late Registration
June 28 ... Last day to add/enrol] for credit
I i e ..Holiday
1 TT1 L NN N S e s 1.351 day tu add/enmll for andit
July 8. ... Classes meet on Friday
July 21 ... Last day to withdraw
July 28 ...Final Exams
July 29 Fmal gradﬂs duefsemeste:r ends

*NOTE: Students who have pre-registered must pay
tuition and fees by June 23 or they will be purged from
the classes for which they pre-registered and will be
required to register for classes during late registration

Calendar Approved 12/12/2000 by NMIC Board
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The mission of New Mexico Junior College is to provide
quality educational programs and support services and to
enhance the quality of life for the communities and
individuals we serve,

Overarching Themes and Key Vision

Statements

Throughout the planning process, the following
Overarching Themes and Vision Statements articulate key
areas in which New Mexico Junior College must EXCEL. It
is evident that these statements are keys to the continued
success of the institution.

Overarching Principles
Promoting EXCELlence
Building Communities
Developing Student Access
Planning Future Initiatives
Sharing the Vision

Vision Statements

e New Mexico Junior College must strive to provide
the highest quality education and community
services possible. Providing quality education is
our first priority.

e New Mexico Junior College must strive to be a
premier community college with a focus on
quality.

¢ New Mexico Junior College must do everything
possible to enhance its image within the service
area,

e New Mexico Junior College must establish a
recruiting plan that ensures a yearly 1%-2% FTE
growth in enroliment,

¢ New Mexico Junior College should provide a
positive working environment for employees. The
environment should promote teamwork and foster
trust and communication among the staff.

¢ New Mexico Junior College must continuaily scan
the environment, locally, regionally, and
nationally, and provide a Strategic Plan that will
serve the needs of students, the college, the service
area, and the state.

¢ New Mexico Junior College will continue to
provide modern and clean facilities, as well as
provide a rational plan for maintaining the campus
and buildings for future growth.

e New Mexico Junior College will provide a safe and
secure environment for its students, staff, and
patrons.

e New Mexico Junior College will explore every
avenue to increase the institution’s cash position,
resource base, and stabilize the budgeting process.

» New Mexico Junior College will continue to
provide good equipment that addresses the needs of
the entire campus.

¢ New Mexico Junior College must develop an
integrated marketing plan that promotes the vision
and value of the college.

Location

New Mexico Junior College is located between the Lea
County communities of Hobbs and Lovington just west of
Highway 18 in the Llano Estacado region of Southeastern
New Mexico. This expansive, semi-arid region, renowned
for a temperate climate, is steeped in a western rangeland
heritage that is complemented by a modern petroleum in-
dustry.

NMJC Regulations Interpretation

Interpretation of regulations in this catalog, in case of
misunderstanding or lack of clarity, is left to the President
of New Mexico Junior College.

NMJC History

New Mexico Junior College, the first junior college in New
Mexico, officially came into existence on July 1, 1965,
foliowing an October 1964 county-wide election, as
provided by the 1963 Junior College Act passed by the New
Mexico legislature. A junior college board was appointed to
call an election to create a New Mexico Junior College
district, approve an operational levy, select NMJC’s first
president and call for a subsequent election for the issuance
of general obligation bonds. This same board served until
standing for election to staggered terms in February 1967.
NMIC began classes in September 1966 and has continued
to enjoy the support, planning, hard work, and good wishes
of district taxpayers that resulted in the academic
EXCELlence, fine faculty, facilities, and beautiful campus
that has become the comprehensive community college of
today. NMIC receives tax-based financial support from the
college district consisting of Hobbs, Lovington, Tatum, and
Eunice public school districts. In Lea County, you will not
have to search far to find one of the thousands of people
whose lives have been favorably touched due to the
existence of NMJC. Through its years of service NMJC has
reaffirmed and expanded a commitment to provide the
people and communities of the college district with a wide
range of academic, vocational, technical, enrichment,
economic, and coatinuing education opportunities.

Accreditation
New Mexico Junior College is accredited by, or holds
membership in, these national or regional associations:
¢ American Association of Collegiate Registrars &
Admissions Officers
e  American Association of Community Colleges
e  Association of Community College Trustees
o New Mexico Council of Independent Community
Colleges
e League for Innovation in the Community College
¢ Learning Resources Network (LERN)
e National Association of Student Financial Aid

Administrators

o National Association of Swmudent Personnel
Administrators

» National Automotive Technicians Education
Foundation (NATEF)



e National Council for
Relations (NCMPR)
National Junior College Athletic Association
National League for Nursing Accreditation Com-
mission (NLNAC). [(61 Broadway; 33 Floor;
New York, NY 10006 / 1-800-669-1656}]

¢ New Mexico Association of Collegiate Registrars
& Admission Officers

s New Mexico Association of Community Colleges

s New Mexico State Department of Education,
Vocational Technical, and Adult Education Unit

»  North Central Association of Colleges and Schools

» Rocky Mountain Association of Collegiate
Registrars and Admission Officers

s Western Junior College Athletic Conference

Marketing and Public

Reasons for Attending NMIC
Cost

New Mexico Junior College’s low tuition and fee charges
generally present a significant savings over other college
and university attendance costs. The first two years’ savings
at NMJC may contribute significantly toward the expense of
the last two years’ attendance at a four year college. This is
true for the commuting student as well as the student living
on the NMIJC campus.

“Open Door” Policy

Community colleges, originated on the premise that higher
learning should not be limited to small numbers of people
but within the reach of the general public. Any individual
who wants to attend coliege should be able to do so under
NMIC’s “open door” admission policy. (Admissions to
some programs require meeting additional requirements.)

Individual Assistance

The small student body at NMJC allows the faculty to
provide individual instruction for students requiring
personal assistance. At NMJC the professors emphasize the
individual student.

Preparation in Fundamentals

The two-year course organization at NMIC concentrates on
academic fundamentals. Statistics show that NMJC transfer
students are successful in their continued work at other
colleges and universities.

Vocational and Technical Preparation

The majority of technical vocations do not require more
than two years of coilege. The NMJC Business and
Technology sector offers an array of vocational/technical
programs designed to meet individual needs. Students with
vocational-occupational, or non-vocational goals may enroll
in numerous credit or non-credit courses available on or off
campus. The educational needs of many vocational students
who seek employment at the end of the first or second
college year can be met through vocational/technical
courses. Additionally, NMIC offers a number of associate
degree plans designed for students interested in becoming a
technician andfor transferring to four-year colleges or
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technical institutions.
provided in
*  Accounting
*  Autometive Technology
¢  Computer Information Systems
e Cosmetology
Barbering
Esthetician
Instructor
Manicurist/facial Specialist
Manicurist/pedicurist
¢  Design Communication
Animation
Computer Assisted Drafting
Computer Graphic Design
Web Page Design
Early Childhood Education
Environmental Technology
Fire Science
Law Enforcement Technology
Office Technology
Practical Nursing
Welding
Welding Inspection and Testing

One year certificate options are

College Transfer Courses

Many credits earned at NMJC parallel lower division,
normally freshman and sophomore courses, at four-year
colleges and universities. These courses meet the nceds of
students who wish to transfer to four-year institutions.
Regardless of a student’s major interest, the first two years
of academic collegiate study includes many basic
requirements, which can be met by enrollment at NMIJC.

General Education Courses
General education courses are required for the associate
degrees offered at NMJC. These offerings are designed to
serve:
e Students who elect to take these courses for life
enrichment
e students who take these courses to fulfill core
requirements for a degree or certificate
e students reguired to take these courses to fulfill
associate degree requirements
General education offerings are also provided through
NMIC Continning Education options.

Continuing Education/Community Services

The mission of New Mexico Junior College Continuing
Education/ Community Services is to lead and collaborate
with community and within the community college to
develop concepts, strategies, and delivery systems which
generate creative and innovative lifelong learning
opportunities for the enrichment of personal and
professional lives of citizens within the college service area.

Upper Division and Graduate Classes
NMIC provides facilities for classes offered by any
regionally accredited senior institution desiring to offer



junior, senior, or graduate level courses. Credit earned in
such courses is certified by the senior institution as
extension of residence credit. Eastern New Mexico
University offers a Masters of Business Administration, a
Masters of Educational Administration, and some extension
classes at NMJC,

Degrees

The NMIC Board is authorized to confer the Associate in
Arts (A A}, Associate in Science (A.S.), and Associate in
Applied Science (A.A.S.) Degrees. Requirements for the
degrees are outlined in the section on graduation
requirements. Certificates of completion are also awarded
by the Board.

Correspondence concerning admission to NMJC should be
addressed to Admissions, New Mexico Junior College, 5317
Lovington Highway, Hobbs, NM 88240. Students may enter
NMIC for any semester or summer session but are urged to
apply for admission at least two months before the
registration date for that given term. Students are further
encouraged to have an a academic advisement conference
prior to registration in order to:
¢ Determine career objectives
e Complete the assessment process
® Select and schedule courses
* Discuss any questions with college officials.
A student must have on file with the Dean of Enrollment
Management a completed application for admission before
being permitted to register. Transcripts of work completed
in high school and at other institutions of higher learning are
required by New Mexico Junior College for:
®  Students who are working toward an associate
degree
Foreign students
Transfer students (letter of good standing for
summer term}
s Other students
administration
Official transcripts must be sent directly by the home
school, high school or college to:
Dean of Enrollment Management
New Mexico Junior College
5317 Lovington Highway
Hobbs, NM 88240
Copies of transcripts are not acceptable. When accepted,
each applicant for admission will be issued an official
notice. If a student’s application is incomplete at the time of
registration, the student may be admitted on “Individual
Approval.” A student cannot have a degree or program
certificate conferred until the application is complete. It is
recommended that entering freshmen take the American
College Test (ACT) or Scholastic Aptitude Test (SAT)
given by various high schools and colleges prior to
enrollment. Prospective NMIC students should check with
respective high schools and colleges for testing dates.
Admission decisions are not influenced by ACT or SAT
scores but test results are useful tools. NMJIC admission
applicants may be admitted by one of the following means:

when  requested by  the
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High School and Home School Graduate
All high school and home school graduates are eligible for
admission.

Non-High School Graduate

Prospective students who are not high school graduates but
whose class has graduated and who have not obtained a
General Education Development Certificate of High School
Equivalency (GED) may be admitted for up to 12 semester
hours. A non-high school graduate, currently not enrolied in
high school and whose class has not yet graduated can be
admitted provisionally upon recommendation of the high
school principal. After completion of at least 12 semester
credit hours with a 2.0 grade point average (“C” average), or
better, the student is allowed to take a regular load.

Transfer

A student may be admitted by transfer from a regionally
accredited college or university. A college transfer student
must present official transcripts of all college work. A
student under “disciplinary” suspension from another
college or university will not be considered for admission
during the suspension period. A student who is under
“Academic”, suspension from another institution may be
admitted if approved by the Admissions and Academic
Standards Committee. Approval will be based on the
committee’s determination of the likelihood of student
success. Applicants from regionally non-accredited colleges
or universities may be admitted as transfer students under
the same policies utilized by other regionally accredited
colleges and universities in New Mexico.

High School Student

A high school junior or senior may be admitted for
“concurrent enroliment” while in high school upon a
recommendation of a high school principal. This includes
home school juniors or seniors.

Non-Degree/Certification and Non-Credit
Student

Students enrolling for specific courses, non-credit courses
and those students with incomplete applications may be
admitted on “Individual Approval.” Before a degree or
program certification will be conferred, any student
admitted on “Individual Approval” must complete the
admission process.

NOTE: Any student falsifying registration information is
subject to disciplinary action and dismissal. The open door
admission policy means admission to the College; it does
not mean admission to any or all courses or programs of
study offered by the institution.

For admission to New Mexico Junior College, the
international student must satisfy the following conditions:
¢ Official certified transcripts of all previous
educational experience must be submitted 1o the
Admissions Office. Certified translations into the



English language must be submitted for records
that are in languages other than English.

Proof of proficiency in the English language must
be provided. This requirement may be satisfied by
any one of the following:

s The applicant’s secondary schooling was in
the English language

e The applicant scored sufficiently high on a test
of English proficiency (500 on the TOEFL,
240 on the ALIGU}

e  The applicant has completed level 9 at an ESL
language center

¢ Applicants may be recommended for
admission on an individual basis by the
Admission and  Academic  Standards
Committee as follows:

o [f practical, the applicant may be
personally interviewed by at least three
members of the committee and take an
essay examination that will be
evaluated by the committee

e If a personal interview 1s not practical,
the committee may recommend
acceptance upon evaluation of the
candidate’s background and training in
the English language.

The applicant’s educational background must be

sufficiently strong to indicate high probability of

academic success at New Mexico Junior College.

The guidelines of materials issued by AACRAO or

NAFSA will be followed in making such

judgments. In those cases that are unclear or

difficult 10 evaluate, the AACRAOQO consulting
service for foreign student evaluation will be
utilized.

The applicant must provide proof of adequate

financial support for at least one full year of study

at New Mexico Junior College (including summer
school). Students who do not have proof of
adequate insurance will be assessed a fee for
insurance during the registration period to cover
cost of insurance by a provider selected by NMIC.

Budget pguidelines established by the student

financial aid officer will be used in determining the

adequacy of support. Since New Mexico Junior

College cannot guarantee that foreign students will

be granted permits to work by the Immigration and

Naturalization Service, the support must be

exclusive of funds from employment.

The applicant must have resources to cover

emergency situations that may arise such as illness,

accident, or death. The student may satisfy this
requirement by:

e Securing adequate life and medical insurance.
The college recommends the NAFSA
International Accident and Sickness program;
however, if the student chooses
another program, the benefits must be at least
those of NAFSA program.
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¢ The student may present proof of such
resources such as an affidavit from a sponsor,
certification from the home government, or
other proof of financial support. If the student
chooses to secure insurance to satisfy this
requirement, copies of policies or proof of
application for such policies must be filed with
the admissions office before the student will
be allowed to register.

e  All admissions material must be submitted at least
two months before the beginning of the semester of
first attendance. An exception would be transcripts
of the last semester of work for transfer students;
however, all other materials must be submitted
before the two-month deadline. Other exceptions
may be recommended by the Admissions and
Academic Standards Committee.

Applications for admission for international students may be
obtained from the Registrar's Office at New Mexico Junior
College. Once all requirements for admission have been
satisfied, an I-20 will be issued to the eligible student.

Career Mobility Kursing Program

The curritulum of the Career Mobility Nursing Program is
designed to recognize the ability, educational preparation,
and work experience of the nursing student. The program
allows the nursing student to adapt the program to meet
his/her selected career goals, individual needs and abilities.
The program consists of four semesters with an optional
summer session between the first and second year of the
program. The Career Mobility Nursing Program offers the
student preparation for three different entry level jobs.

Nursing Assistant

After successfully completing all of the requirements for the
first semester of the freshman year in the nursing program,
the student is eligible to take the state certification
examination for nursing assistant certification. Taking the
nursing assistant certification exam is an option and not a
requirement for progression in the nursing program. Afier
successful completion of the nursing assistant certification
exam the student can work as a nursing assistant during
nursing school. The student or the student’s employer is
required to arrange sitting for the exam and to pay all testing
fees.

Requirements for nursing assistant certification exam
eligibility:

e  Completion all of the admission requirements for
freshman level entry into the nursing program.

o Completion of all prerequisite courses, PS$113-
Intreduction teo Psychology, BI 214A-Anatomuy
and Physiology I and BI 224A-Anatomy and
Physiology II with a grade of *C” or higher.

s  Completion of PS 110-College Orientation, or PS
112 —Freshman Seminar

e Completion of all the following courses with a
grade of “C" or higher for each:

e NU 116-Introduction to Nursing
e EN 113-Composition and Rhetoric



®  PS 223B-Human Growth and Development for
Allied Health

® TS 111-Nursing Calculations

. Practical Nurse

After successful completion of the first two semesters of the
nursing program and NU-214 Practical Nursing, a student is
eligible to take the National Council Licensure Examination
(NCLEX-PN) to qualify for Practical Nurse Licensure in
New Mexico and many other states. A student planning to
take the licensure exam in a state other than New Mexico
must contact that particular state’s board of nursing for
specific licensure requirements.
Requirements for practical nurse licensure exam eligibility:
¢ Completion of 40 semester hours
e Completion of prerequisite course, PS113-
Introduction to Psychology with a grade of “C” or
higher
¢ Completion of prerequisite courses: BI214A-
Human Anatomy and Physiology I with a grade of
“C” or higher, and BI224A-Human Anatomy and
Physiology II with a grade of “C" or higher
e Completion of PS 110-College Orientation, or PS
112-Freshman Seminar
» Completion of all the following courses with a
grade of “C” or higher for each:
EN 113-Composition and Rhetoric
e PS§ 223B-Human Growth and Development for
Allied Health
PC 122-Pharmacology
NU 116-Introduction to Nursing
NU 127-Nursing in Health Deviation I
HE 113-Introduction to Nutrition
TS 111-Nursing Calculations
NU 214-Practical Nursing
Achievement of an overall grade point average
of 2.0 or higher for all courses at NMIC.

Associate Degree Nurse

Students who have successfully completed the Associate

Degree Nursing Program are eligible to take the National

Council Licensure Examination (NCLEX-RN) to qualify for

Registered Nurse Licensure in New Mexico and many other

states. Students planning to take the licensure exam in a

state other than New Mexico must contact that particular

state’s board of nursing for specific licensure requirements,

The Associate Degree program allows students to enter the

program at two different levels:

{1} new students are eligible to enter at the freshman level

and meet progression requirements.

(2) Licensed Practical/Vocational Nurses (LPN/LVNs) are

eligible to enter the second year of the nursing program as

space is available,

*  Graduate from a state approved nursing school.

e LPN/LVNs who have graduated from a state approved
nursing school within the past five years prior to
admission into the Associate Degree Program will
receive credit for the following courses:

» Bl 214A-Human Anatomy and Physiology I
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¢ TS5 111-Nursing Calculations

¢  PC 122-Pharmacology

¢ NU l16-Fundamentals of Nursing

® NU 127-Nursing in Health Deviations I
LPN/LVN’s who have graduated from a state approved
nursing school more than five years prior to admission into
the Associate Degrec Program are required to pass a
challenge examination. LPN/LVNs who successfully
complete the challenge exam will receive credit for the
following courses:

¢ Bl 214A-Human Anatomy and Physiology 1
TS 111-Nursing Calculations
PC 122-Pharmacology
NU 116-Fundamentals of Nursing
NU 127-Nursing in Health Deviations |
LPN/LVN’s must complete the prerequisite courses with a
grade of “C" or higher:
s Bl 224A-Human Anatomy and Physiology II

BI 224-Microbiology
EN 123-Composition and Literature
HE 113-Introduction to Nutrition
NU 201-Nursing Articulation
P§, 110-Orientation or PS112-Freshman Seminar
(must be taken prior to graduation)

* PS 223-Human Growth and Development for
Allied Health
All LPN/LVN’s, transfer, and readmission students are

required to  successfully complete NU201, Nursing
Articulation upon entry or reentry into the program.
Requirements for Registered Nurse licensure exam
eligibility:
e Completion of the Associate Degree in Applied

Science

Completion of 70 semester hours

Completion of prerequisite course, PSI13-

Introduction to Psychology with a grade of “C” or
higher

¢ Completion of PS 110-College Orientation, or PS
112-Freshman Seminar

e Completion of BI2I4A and BI224A Human
Anatomy and Physiology I and II with a grade of
“C” or higher

s Completion of the following courses with a grade
of “C” or higher for each:
e EN 113-Composition and Rhetoric
s EN 123-Composition and Literature
¢ PS5 223B-Human Growth and Development for

Allied Health

PC 213-Pharmacology

BI 224-Microbiology

HE 113-Introduction to Nutrition

NU 116-Introduction to Nursing

NU 127-Nursing in Health Deviations I

NU 219-Nursing in Health Deviations II

NU 250-Nursing in Multiple Health

Deviations

NU 222-Nursing Seminar

TS t11-Nursing Calculations

PC 122-Pharmacology



s NU 211-Nursing Law & Ethics

s 2 semester hour elective course
Achievement of an overall grade point average of 2.0 or
higher,

Career Mobility Nursing Program Nursing
Admission Process

The student is responsible to verify his/her application
packet is complete, A student must be in good academic
standing with New Mexico Junior College upon admission
into the nursing program and continue in good academic
standing throughout his/her enroilment in NMJC and the
nursing program.  Admission to New Mexico Junior
College does not include admission into the nursing
program. An additional application to the nursing program
is required for admission into the nursing program. The
Career Mobility Nursing Program reserves the right to deny
admission to any student who does not meet the established
nursing program admission requirements.

Admission Package
A complete admission application package will consist
of:
An application to the nursing program
High school transcript
GED scores if applicable
NMIC college transcript
Other college transcripts and the
evaluations of those transcripts if applicable
e  COMPASS test scores
The admission application package must be submitted to the
nursing office. The required documents may be secured
from:
®  Transcripts-Registrar’s Office
o COMPASS scores and nursing program application
- Guidance and Counseling Office
Applicants will be considered for fall admission based on
date all requirements are met and this date is received in the
" nursing office. Admissions considerations will begin in
June and continue unti} the nursing course has reached
maximum enrollment. Admission to the nursing program
occurs one time a year for the fall semester. Any student
not admitted to the fall semester will be place on awaiting
" list for one year. After one year, the student’s admission
package will be destroyed and the student will need to
. resubmit a completed admission packet.

transfer

Admission Requirements for Freshmen Level
Entry
e  (Concurrent admission to New Mexico Junior
College in accordance with the admission
requirements stated in the NMIC catalog
e Completion of an application to the Career
Mobility Nursing Program
e High school graduation or equivalent General
Educational Development Test (GED). An
official copy of high school rranscript or GED
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certificate (if applicable) must be in Admission
Package
Official tanscripts from all previous
educational experiences must be in Admission
Package. These transcripts include high
schools, technical/vocational schools, colleges,
and universities
¢  One unit of high school mathematics or a
college mathematics course of (3) semester
hours or more with the grade of “C" or higher
®  One unit of high school laboratory science or a
college laboratory science course of (4)
,semester hours or more in biology, chemistry,
or physics with the grade of ““C” or higher
e Completion of prerequisite course: PS113-
Introduction to Psychology, PS110-College
Orientation or PS112 Freshman Seminar,
BI214A and BI224A Anatomy and Physiology
I and II (with a grade of “C” or higher)
PS110-College  Orientation  or
Freshman Seminar
A score of 36 or higher on the Compass Math

PSt12

Test

® A score of 84 or higher on the Compass
Reading Test

* A score of 60 or higher on the Compass
Writing Test

e Applications are prioritized for admission
consideration by the date of completion of all
entry requirements.

After Admission for Freshman Level Entry

*  Pre-entrance medical requirements include tests for
Rubella titer and Tuberculosis (TB). Rubella titer
and TB tests can be obtained through your health
care providled or Lea Regional Hospital
Laboratory. NMIC and Lea Regional Hospital
have an agreement to provide these services for a
reduced fee. You pre-pay for the tests at the NMJC
Business Office, then bring the receipt to the Allied
Health Office. The Allied Health Secretary will
give you a copy of the receipt; you will take the
receipt to Lea Regional Hospital Lab to receive the
test. You must take the medical form to the lab so
the test can be recorded. The hospital will return
the completed form to the Allied Health Office. (If
your health care practitioner provides these
services, bring the completed form to the Allied
Health Office).

#  Physical Examination by a Health Care Provider.
Submit the signed, completed physical exam form
stating you have a full release to participate in the
nursing program. Admission may be denied if the
admission presents a significant health or safety
threat as noted in the Americans with Disabilities
Act and related statutes (See: NMIC Catalog, ADA
Policy).

*  Proof of a Valid, Current CPR Certification (Copy
of your CPR card). CPR certification is a
requirement to the nursing program and associated
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clinical facilities. CPR certification must be an
American Heart Association-Basic Life Support for
Health Care Provider. Courses will be offered at
NMIC  through the Continuing Education
Department during July. Please contact Continuing
Education at (505) 392-5544 for dates and times of
COUrscs,

¢ Receipt of Payment for Malpractice Insurance.
Malpractice insurance coverage is a requirement of
the nursing program and associated clinical
facilities, You must purchase malpractice
insurance coverage for $1,000,000/$3,000,000,
NMIC offers this coverage for an approximate cost
of $40.00. This non-refundable fee is to be paid at
the NMJC Business Office before the beginning of
the semester.

Progression Requirements for Nursing

Program

®  After successful completion of the first year of the
nursing program, a student who has earned a grade
of at least 70.0% for NU127-Nursing in Health
Deviations is eligible to take NU214-Practical
Nursing. The course is offered during the summer
semester between the freshman and sophomore
years. After successful completion of NU214-
Practical Nursing with the grade of “C” or higher
and achieving an over GPA of 2.0 or higher, the
student is eligible to take the National Council
Licensure Exam (NCLEX-PN). Following
successful completion of the NCLEX-PN Exam the
student can work as an LPN>

* A student earning a grade of less than 75.0% for
NU127-Nursing in Health Deviations may not
directly progress to the second year of the nursing
program.

e The student carning a grade of less than 75.0% but
greater than 70.0% for NU127-Nursing in Health
Deviations may reapply immediately to enter the
second year of the nursing program, one year after
completion of the first year of the nursing program.
Readmission is based on space availability and date
of completion of entry requirements.

*  The student is encouraged to take the NCLEX-PN
Exam and work as an LPN/LVN in a health care
setting during the one-year period between the first
and second year of the nursing program.

Admission Requirements for Sophomore Level
Entry
e Current CPR certification, proof of current TB skin
test, physical exam, and malpractice insurance are
required throughout enrollment in the nursing
program
¢ Completion of PS 110-College Orientation, or
PS112-Freshman Seminar
o  Completion of the course requirements for the first
two semesters of the nursing program as listed in
the Associate in Applied Science degree plan.
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®  The following courses are required with a grade of
“C" or higher for each:

EN 113-Composition and Rhetoric

EN 123-Compositicn and Literature

BI 214A-Human Anatomy and Physiology I

BI 224A-Human Anatomy and Physiology II

NU 116-Introduction to Nursing

NU 127-Nursing in Health Deviations 1

PS 223B-Human Growth and Development for

Allied Health Students

PS 113-Introduction to Psychology

HE 113-Intreduction to Nutrition

TS 111-Nursing Calculations

PC 122-Pharmacology

BT 224 - Microbiology

* A student may receive credit for the required
courses by successfully completing the courses at
NMIC with a grade of “C” or higher. Additionally,
with prior approval, a student may receive course
credit by successfully completing a challenge
exam, through direct transfer from another
institution, or by transfer of nursing credits
following determination of course equivalence.

s All LPN/LVNs, transfer and readmission students
must meet all of the admission requirements for
freshman level entry and successfully complete
NU201-Nursing Articulation with the grade of “C”
or higher prior to entry to the sophomore level. The
following courses are required with a grade of “C”
or higher for each: EN 123 & BI 224,

*  For progression to the final semester of the nursing
program, the student must successfully complete
the following courses with a grade of “C” or higher
e PC213-Pharmacology
¢ NU 219-Nursing in Health Deviations 11
* NU 211-Nursing Law and Ethics

New Mexico Junior College and the Career Mobility
Nursing Program are committed to a policy of non-
discrimination on the basis of gender, national origin,
disability, or other non-merit reasons, in admissions,
educational programs or activities and employment as
required by applicable laws and regulations. Admission to
specific courses and/or specific programs of study may be
denied if the admission presents a significant health or
safety threat to the student or persons/patients under the
student’s care.

Legal Issues Affecting Nursing Students

Many states do not allow a person who has been previously
convicted of a felony to be licensed as a nurse. Prior to
admission to the nursing program, prospective nursing
students who have been previously convicted of a felony are
advised to contact the board of nursing of the state in which
the student plans to apply for licensure to ascertain his/her
eligibility for licensure in that state. The New Mexico Board
of Nursing will deny the application for licensure from any
student who is not in compliance with The State of New
Mexico Parental Responsibility Act (child support law). A
student who is not in compliance with this law or has
guestions pertaining to this process should contact the New



Mexico Board of Nursing (505-841-8340) for additional
information.

Fingerprinting/Criminal Background Checks
The New Mexico Nursing Practice Act 61-3-13 and 61-3-18
requires that applicants for initial licensure in New Mexico,
at their cost, provide the board with fingerprints and other
information necessary for a state and national criminal
background check. Your fingerprints will be submitted to
the New Mexico Department of Public Safety (DPS) for a
statewide criminal history and submitted to the Federal
Bureau of Investigation (FBI), resulting in the generation of
a nationwide criminal history record for your

The nation wide criminal history record includes
information concemning a person’s arrests, indictments or
other formal criminal charges and any dispositions arising
there from, including convictions, dismissals, acquittals,
sentencing and correctional supervision, collected by
criminal justice agencies and stored in the computerized
data bases of the FBI, the national law enforcement
telecommunications systems, the DPS, or the repositories of
criminal history information of other states.

Fingerprints must be taken by public law enforcement
official or other agency staff trained by the DPS or
equivalent state agency in another state. Some agencies
may charge a fee to take the fingerprints. The applicant is
responsible to pay the fee to the fingerprinting agency.

More information is available at:

www.state. nm.us/nursingpdf/backgroundchecks.pdf.
Fingerprints can be taken at the Hobbs Police Department.

Faculty Initiated Student Disenrollment

A student’s enrollment in the nursing program may be
discontinued at any time if the nursing faculty and a college
review committee determine the student has failed to meet
or maintain acceptable standards.

Student Disenrollment

A student’s enrollment in the nursing program may be
discontinued at any time if the nursing faculty and a college
review committee determine the student has failed to meet
or maintain acceptable standards.

Readmission Process

A student who has been academically unsuccessful during
his/her initial admission o the nursing program may apply
for readmission.

»  First Readmission-Afier a student has exited from
the initial admission to the nursing program
whether due to withdrawal, clinical or course
failure, the student may apply for readmission to
the program by meeting the following criteria:
-Completing an application to the nursing program
stating the date and semester for which the student
wishes to be considered for readmission. The
application must be submitted to the Allied Health
Secretary.
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-Completing all prerequisite course work (fo!
appropriate level) and submitting grades to the
Allied Health Secretary.
All readmission applications will be rankec
according to the date the application is received ir
the Allied Health Office and the date of completior
of prerequisite course work, if applicable
Readmissions will be considered only after al
initial and current enrolled students are considerec
for admission. Admission is on a space available
basis.
Second Readmission- After a student has been
academically unsuccessful on two previous
admissions to the nursing program; or after the
student has exited from the two previous
admissions to the nursing program (whether due to
withdrawal, clinical or course failure), the student
may petition the Nursing Readmission Committee
for readmission consideration. (The Readmission
Committee uses the following criteria to determine
status for readmission: petition, previous records,
and transcripts.)
-The Petition for Readmission is available in the
Allied Health Office. The petition identifies areas
of previous academic concern and outlines a plan
for achieving success.
-Students seeking a second readmission should see
the Director of Allied Health for the Petition
procedure, readmission petition criteria and the
approval or denial process.
¢  Any student who has been twice readmitted into
the nursing program will not be considered for
further readmission.

National League for Nursing Accrediting

Commission (NLNAC)

The NMJC Career Mobility Nursing Program is accredited
by and responsible to the NLNAC. The NMJC Career
Mobility Nursing Program is required to annually report to
the NLNAC such information as tuition and fees, length of
program, etc. For more information about the NMJC Career
Mobility Nursing Program, please write to the National
League for Nursing Accrediting Commission, 61 Broadway,
33" Floor, New York, NY, 10006 or telephone 1-800-669-
1656 ext. 153. The NLNAC website address is
www.nlnac.org.

Graduation and program requirements exist for the student
as stated in the catalog of record at the time of the student’s
initial enrollment and attendance. The student may continue
to pursue his or her academic objective with this catalog as
the catalog of record provided the student enrolls in and
completes at least one credit course, applicable to meeting
degree requirements before a calendar year has passed, since
the smdent’s last enrollment and attendance. After a
calendar year of non attendance at NMIC, the student is no
longer under graduation and program requirements as listed
in the catalog of record corresponding to the student’s initial
enroliment and attendance. The student is subject to the



graduation and program requirements indicated in the
catalog in force at the time of the current enrollment and
attendance.

General Policies And Procedures

Attendance

Attendance is required at every session of each course for
which the student is enrolled. When unavoidable
circumstances make attendance impossible, students must
provide a satisfactory explanation of their absences to their
professors, College-sponsored activities are considered
excused absences and instructors will be notified of those
students who will be absent from class, Students having
absences de to college-sponsored activities will be permitted
to make up work. It is the responsibility of the student to
make arrangements with the affected classes/professors to
take care of reqiired work: however, arrangements for
make-ups should be made within a reasonabie time frame,
usually within one week of absence. Regarding make-up
work, absences due to late registration are considered the
same as regular absences,

Auditing a Class

As class size permits, students will be allowed to audit
certain classes. Students desiring to audit should indicate
“audit” at the time of registration. Audit students have the
right to hear and observe, but participation or laboratory
work is left to professorial discretion. Credit will not be
granted for an audited class except by later enrolling in the
course and completing class requirements. Full tuition is
charged for auditing courses.

Course Changes

A student may add or drop course(s) during a five day post-
registration period of each regular semester or during the
first two instructional days of a summer session. A student
may also drop a course up to the beginning of the last two
weeks of a regular semester or the last week of a summer
session,  Any student who does not foliow the correct
withdrawal/drop procedure will receive an “F” for each
course. Students should contact the Admissions and Records
Office for withdrawal/drop  procedures. Any exceptions
must be approved by the appropriate Dean and/or Vice-
president.

Physical Examination
Physical examinartions are not required by students admitted
to New Mexico Junior College. However, students who are

enrolled in physical education activity courses are
encouraged to have a physical examination prior to
enrollment.  Students requesting a waiver of physical

education requirements due to health reasons must file the
petition with the Dean of Enrollment Management along
with a recommendation from the student’s physician.
Exemption is granted through the Arts and Sciences Dean
who makes a recommendation to the Dean of Enrollment
Management. Some special programs may require a
physical examination prior to acceptance for admission to
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the program. International students are required to complete
a physical examination prior to admission.

Resident and Non-Resident Status

The Dean of Enrollment Management interprets the
regulations concerning resident status, Questions regarding
residency should be addressed to the Dean of Enrollment
Management.

Registration for Courses

Students are expected to enroll with the Dean of Enrollment
Management and Pay tuition and fees before the first
instructional day of each semester. A professor’s class
enrollment will be based on an official list furnished by the
Registrar. Students who are not properly enroiled will not be
admutted to class. Studeats may not enroll after the end of
the late registration period unless approved by the
appropriate Dean and/or Vice-president.

Smoking

NMIC is cognizant of the health hazards associated with
smoking tobacco products for the smoker as well as the non-
smoker. In an effort to provide a heaithy environment for
students, empfoyces, and others who may frequent the
campus, New Mexico Junior College prohibits smoking
inside any building on the campus.

Student Classification
Student classification, made at the beginning of each
semester, is based upon the following standards of semester
hours credit toward a degree:

®  Freshman 0-29 hours
®  Sophomore 30 hours or more

Student Complaint Process

In order to comply with federal regulations, the Commission
on Institutions of Higher Education expects all affiliated
institutions to maintain records of formal, written student
complaints which are file with the President of NMIC, the
Vice President of Finance, the Vice President of Instruction,
or the Vice President of Student Services. In order to
comply with the above policy, the following procedure has
been approved:

*  All students who wish to make a formal written
complaint are encouraged to complete the NMJC
Student Complaint Form. Complaint Forms will be
available through the Deans and Directors of programs
and may be requested by students, faculty, and/or staff,
Should a student wish to file a formal complaint, please
assist the student in acquiring the proper form. Please
advise the student that the complete form may be
returned to you for proper investigation and/or transfer
to appropriate supervisor.

*  Once the form is received, please document receipt and
resolution of complaint or notice of forward to
supervisor for investigation and resolution.

¢ Forward original copy to the appropriate supervisor:
instructional complaints to the VP of Institution; fiscal



complaints to the VP of Finance; and student services
complaints to the VP of Student Services.

e  Supervisor will then follow-up with student as to
satisfaction with resolution of complaint,

¢ Complaint form will then be submitted to VP of
Student Services for logging purposes.

Tuition Policy

The New Mexico Junior College Board has the statutory
authority to set tuition rates in order to ensure adequate
financing of the college. Upen the recommendation of the
President, the Board will annually review and consider
changes in tuition rates as part of the budgetary process.
Careful attention and planning of tuition increases will
include seeking appropriate input from student
representatives, the community, staff, and the Board.

Tuition is the student’s share of the instruction and general
expenditures that represent the cost of providing and
education. In derermining tuition rates, NMJC will seek to
uphold the following principles:

e Citizens who desire a postsecondary education
should have access to the educational opportunities
at an affordable price.

*  Students and their families ate entitled to maximum
predictability relating to the cost of attending
college. Increases in tuition should be gradual and
moderate.

®* A reasonable and consistent share of the cost of
public education should be shared by the state,
local taxpayers. and the students.

The New Mexico Junior College Board will take into
consideration the following criteria in determining tuition
rates:

The mission and strategic plan of the college

The availability of state funding

The formula tuition credit rate and other state

initiatives adopted by the legislature

*  The district’s contribution through local mill levy

revenues

The mition rates of other two-year institutions

The financial needs of the college, considering

other revenue sources and unrestricted reserve

balances

® The sources of need-based financial aid available
to students for offering tuition increases

Academic Policies and Procedures

Academic Honesty

Each student is expected to maintain the highest standards
of honesty and integrity in academic and professional
matters. The College reserves the right to take disciplinary
action, up to and including dismissal, against any student
who is found guilty of academic dishonesty or otherwise
fails to meet these standards. Any infraction of academic
honesty in this class may result in an automatic failure of
the course. Academic dishonesty includes, but is not limited
to, dishonesty in quizzes, tests, or assignments; claiming
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credit for work not done or done by others; and
nondisclosure or misrepresentation in filling out
applications or other college records.

Attendance Policy

Attendance is required at every session of each course for
which the student is enrolled. = When unavoidable
circumstances make attendance impossible, students must
provide a satisfactory explanation of their absences to their
professors.  College-sponsored activities are considered
excused absences and instructors will be notified of those
students who will be absent from class. Students having
absences de to college-sponsored activities will be permitted
to make up work. It is the responsibility of the student to
make arrangements with the affected classes/professors to
take care of required work; however, arrangemenis for
make-ups should be made within a reasonable time frame,
usually within one week of absence. Regarding make-up
work, absences due to late registration are considered the
same as regular absences.

Cheating
Cheating or gaining illegal information for any type of
graded work is considered dishonest and will be dealt with
accordingly.

Classroom Conduct

The professor is responsible for evaluating all classroom
conduct and student behavior in the class. By registering for
this class, the student is assumed to have entered into an
agreement with New Mexico Junior College and the
professor to attend the class regularly and to behave in an
appropriate manner at all times. Disruptive behavior may
result in the student being removed from the class and
dropped for the semester.

Food and Drink Policy

Food items and soft drinks may not be consumed in NMJC
classrooms. Students are also discouraged from bringing
any food and drink items into the classroom even though
these items remain in sealed packaging.

Inclement Weather

From time to time inclement weather can pose problems for
students and others using the college central campus and
outreach centers. Traveling conditions may vary
considerably, depending on the individual’s home location
in relation to the central campus or outreach centers. No
student or staff member is encouraged 1o travel when
conditions are considered dangerous. In the event of
inclement weather, the following procedure will be
followed:

s If conditions appear to warrant closing, postponing
or restricting college activities, the President of
his/her designee will make the decision as to what
to do.

® When a decision is made to cancel, postpone, or
otherwise modify a campus or outreach schedule,
the President or his/her designee will notify the



Public Relations office. This person will then
notify the listed county radio station (KLEA,
KPER, KEJL, KLMA, KYKK, KZOR, KIXN,
KPZA, and KBIM-FM) and television stations
(KOAT, KOBR, and KBIM) using a prepared,
written statement.

¢ Normally the decision to postpone, cancel, or
otherwise restrict college classes/activities will be
made by 6:00 am. for the day activities and by
1:.00 p.m. for evening activities. Changes in
weather conditions during the day may necessitate
campus updates for cancellations.

*  Each supervisor is responsible for notifying his/her
staff of any change in schedule.

Plagiarism -

Offering the work of another as one’s own, without proper
acknowledgment, is plagiarism; therefore, any student who
fails to give credit for quotations or essentially identical
expression of material taken from books, encyclopedias,
magazines and other reference works, or from the themes,
reports, or other writings of a fellow student, is guilty of
plagiarism.

Student Load

The typical credit class load for a student expecting to
graduate in two years is 16 credit hours per semester. NMJIC
students who demonstrate reasonably high levels of
academic achievement and who desire to take more than 18
hours per semester must receive documented permission
from the Dean of Business and Technology or the Dean of
Arts and Sciences. Students who are employed are
encouraged to adjust academic loads in relation to
employment demands. NMJC officials reserve the right to
limit the total semester hours late enrolling students may
carry. The last day to register for credit courses is the fifth
class day of each fall and spring semester noted on the
“Official NMJC Calendar” in the front of this publication.
Students may not enroll for credit after this date. NMJC will
limit the maximum student load to twelve hours per
semester if a student is attending another college. A student
who is enrolled for a maximum of four semester hours, or
less at an institution other than NMJC, may petition the
appropriate Dean for permission to register for overload
based on superior academic achievement. However, in no
case shall the maximum overall hours exceed eighteen at
both institutions and then only if based on prior superior
academic achievement. The typical credit class load for
summer is 7 hours. Students may petition the appropriate
Dean for permission to register for an overload. The above
regulations will apply even though a student may be taking
an audit course at an institution other than NMJC.

Theory, Practice, Semester Hours

Theory includes recitation and lectures. Practice includes
work done in the laboratory, shop, drawing room, or field.
For each classroom hour, two hours of outside work are
expected. The time required in practice will vary with the
nature of the courses and class requirements. Ordinarily,
two to four hours of laboratory work or practice are the
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equivalent of one lecture hour. Most courses meet three
hours per week, having a credit value of three semester
hours per semester. A semester hour is one lecture hour per
week for an entire semester spent in class plus outside
preparation.

Alternative Methods for Earing Credit
Advanced Placement (AP)

Students who have completed college-level courses in
secondary schools and have taken the Advanced Placement
(AP) examinations of the College Board with resulting
composite scores of 3, 4, or 5 may petition for college credit
and advanced placement. Such credit will be treated as
transfer credit without a grade, will count toward
graduation, and may be used in fulfilling specific
curriculum requirements. Students who have taken and
passed examinations for Advanced Placement courses, other
than those below, should meet with a counselor about credit
for those courses. Students may earn 2 maximum of 52
credits for successful performance on AP examinations.
Listed below are the NMIC courses and the credit hours
which will be given for AP scores obtained in the AP
subject area.indicated:

AP
Subject / Score NMJC Course NMJC Credit
Studio Art/3  Student will receive credit .....................3
based on the specific
medium: drawing,
painting, etc.
Studio Art/4 Same criteria as above.........cooeeecervomnnnenn. 6
Biology/3 BI 114-General Biology .....cccveucnrerennnen. 4
Biology/4 BI 114-General Biology & .......................4
BI 124-General Biology .......oocoveune...... 4
Calculus AB/3  MA 143-Calculus & Analytical ...............3
GEOMELTY L.t
Calculus BC/4 MA 143- Calculus & Analytical............... 3
Geometry | &
MA 153- Calculus & Analytica............... 3
Geometry IL ..o,
Chemistry/3 CH 114A-General Chemistry ...................4
Chemistry/4 CH 114A-General Chemistry & .............. 4
CH 124A-General Chemistry .................. 4
Computer Science Aor AB/3................oooveeeoveiee
CS 213F-C++ Programming..................., 3

Economics (Macro)/3

EC 213-Principles of Economics

(MACTO) ..ot 3
Economics (Micro)/3

EC 223-Principles of Economics

(MICTO) oot 3
*English Language & Compositio:
EN 113-Composition & Rhetoric.............. 3

*English Literature & Composition/3
EN 123-Composition and Literature ........ 3
+Environmental Science/3
HM 193-Special Topics.....ooeeevvreecreecnnn, 3
in Environmental Technology



AP
Subject /Score_ NMJC Course
+Government & Politics Comparative/3

NMJC Credit

GO 193-Special Topics in GOVEINMENt........coeeeeenivisinierens 3
Government & Politics-U.S./3
- GO 213-American Government ............... 3

+History European/3

HI 193-Special Topics in History............. 3
History United States/3

HI 113-United States History to................ 3

1877
History United States/4

HI 113-United States History to......ccc..c... 3

1877 & HI 123-United States Hlstory

from 1877.. rerereenrte s s s nas 3
+Human Geography/3

AN 193-Special Topics in Anthropology.3
+Physics B/3  PH 193-Special Topics in Physics............ 3
Psychology/3  PS 113-Intreduction to Psychology.......... 3
#Spanish Language/3

SP 113-Beginning Spanish I..................... 3
#Spanish Language/4

SP 113-Beginning Spanish [ & ............... 3

SP 123-Beginning Spanish I1.................3
#Spanish Literature/3

SP 213-Intermediate Spanish I................ 3
#Spanish Literature/4

SP 213-Intermediate Spanish I &...........3

SP 223-Intermediate Spanish IT................ 3
+Statistics/3 MA 193-Special Topics in Mathematics .. 3

* A student may not enroll in EN 123 without first receiving
credit for EN 113

+ Courses may count as electives at NMJC. However,
students planning to transfer to a four-year institution should
check with that institution to determine how the credits will
transfer.

# A student may not receive credit for the Spanish Literature
examination unless they have also taken the Spanish
Language examination. Students scoring a 3 may receive
credit for the second semester course after an interview with
the Spanish language professor.

College Level Examination Program (CLEP)
NMIJC recognizes and honors prior learning by accepting a
wide range of subject area College-Level Examination
Program (CLEP) tests, which measure a student’s mastery
of college-level, introductory course content in a wide range
of disciplines. Transfer students can earn credit through
prior CLEP exams if their scores meet these credit-granting
standards. Credit for CLEP examinations will be treated as
credit without a grade, will count toward graduation, and
may be used in fulfilling specific curriculum requirements.
We grant a maximum of 52 credits for successful
performance on CLEP examinations.

CLEP Exam Minimum Credit
Subject Score NMJC Course _ Hours
Composition, Freshman 50 EN 3. i3
American Literature 50 EN213C ..., 3
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English Literature 50 ENZ2I3A . 3
History of the U.S. 1 50 HI113 ... 3
History of the U.S. I S0 HI123 il 3
Western Civilization I S50 HI213...l3
Western Civilization 11 50 HI223 ... 3
American Government 5¢ GO213 3
Algebra 50 MA I3 ..., &
Trigonometry 50 MA 123 3
Calculus w/ Elementary

Functions 50 MA 143 ... 3
Biology 50 BIll4...veeiien 4
Chemisory 50 CHII4A ...ciine 4
Psychology, Introductory 50 PS113. s 3
Human Growth and

Development 50 PS 223A 3
Sociology, Introductory 50 SO213 . 3
Spanish, Levei I 50 SP113. e 3
Spanish Level Il 50 SP 123 3
Accounting, Principles of 50 AC 4. 4
Management, Principlesof 50 BU 213.......ccovvene 3
Marketing, Principles of 50 BU 223A 3
Business Law, Introductory 50 BS 213......ccccovvineee 3
Macroeconomics, Principles 50 EC213 ..., 3
Microeconomics, Principles 50 EC 223 ..., 3

Institutional Challenge

New Mexico Junior College recogmzes that students learn
by experience as well as in the formal class setting.
Therefore, credit for courses for which there is no CLEP
exam is awarded upon satisfactory performance on
comprehensive examinations that are administered by the
divisions responsible for the courses. The grade on each
institutional challenge exam is the grade that will appear on
the NMIC transcript. In order to be eligible to attempt credit
by institutional challenge, the following provisions must be
met:

e The student must contact the appropriate academic
dean and instructor for permission and make
arrangements to take the institutional exam for
credit,

o The student must not have previously audited,
enrolled in, or attempted credit by examination in
the course(s).

® The student must enroll in the course before the
institutional challenge exam can be taken.

Credit by exam will not be awarded for physical education
activity classes.

Credit for Prior Learning Policy

Law Enforcement/Corrections (Criminal Justice)

New Mexico Junior College recognizes that New Mexico
police officers and corrections officers come to us with a
firm grounding in their individual disciplines. We recognize
and honor their prior learning by awarding college credit for
a wide variety of learning experiences, both classroom and
practical experience. In an effort to assist officers who want
to further their educational experiences, NMJC is willing to
award college credit for successful completion of both a



certified law enforcement academy andfor corrections

academy. Such credit will be treated as credit without a

grade, will count toward graduation, and may be used in

fulfilling specific curriculum requirements. Credit will be
awarded as follows:

1. Any currently certified police office may receive up to
28 credits by providing proof (original certificate) of the
successful completion of a certified law enforcement
academy in New Mexico. Credits may count toward the
AAS or AA in Criminal Justice. Students will receive
credit as follows:

LA 113 or CJ 113-Introduction to Criminal Justice..3 hrs.

LA 113A or CJ 113A-Patrol Procedures ... 3 hrs.
LA 123A or CJ 123A-Patrol Procedures IT ................ 3 hrs
LA 113B or CJ 113B-Criminal Law.......................... 3 hrs
LA 213A or CJ 213A-Criminla Investigation............ 3 hrs.
LA 123E or CJ 123E-Firearms Proficiency .............. 3 hrs,
LA 123F or CJ 123F-Traffic Law & Accident
INVestigation ...........ccoeeeereiicens e, coreee. 3 hrS,
LA 123D or CJ 123D-Technical Wwriting ......coo........ 3 hrs.
LAll4orCJ 114-Custody Control, Chemical Agents and
Officer Safety.......ccovmrmreerocreereeeeeee e, 4 hrs.

2. Any currently certified corrections officer may receive
up to 9 credits by providing proof (original certificate) of
successful completion of a certified corrections academy
in New Mexico. Students will receive credit as follows:

CA 113] or CJ 113]-Introduction to Corrections....... 3 hrs.

CA 123] or CJ 123J-Corrections Officer Safety and

Weapons Training.............o.veceeveeceorusnnenrsssnrn 3 hrs.
CA 133] or CJ 133J-Communications and Interpersonal
Skills for the Corrections Officer................o......... 3 hrs.

3. NMIC will also accept transfer of credits from any other
regionally accredited institution. Credits may transfer but
not necessarily apply to the student’'s chosen course of
study. Whether credits will count toward a degree is based
on the decision of the College Registrar and the Criminal
Justice Department Director. Students wiil be required to
have certified copies of transcripts sent to NMJC.

4. Students will be required to complete a minimum of 12
hours of course work at NMJC and meet all other
requirements for graduation.

Automotive Technology/ASE Certification

This policy is to be utilized in the implementation of a non-
traditional approach to a Certificate and/or Associate in
Applied Science Degree in Automotive Technology.
NMIC’s goal is to allow currently working technicians, who
have up-to-date knowledge and skills, the opportunity to
earn a Certificate or Associate in Applied Science Degree
while employed. The following conditions must be met to
recetve credit in this area:

. ASE centification(s) for the applicant must be
current.

2. Official ASE wanscript(s) must be received by the
Registrar’s office at NMJC.

3. The applicant must present the NMJC AT
instructor a letter, on official letter head (f
available), from their employer indicating the
student’s length of employment, the type(s) of
work performed, and the applicant’s ability to
perform the required work.
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4. An interview with the AT instructor will be
required of all students who choose to utilize this
option. The AT instructor will make the final
decision as to the course(s) for which the student
will receive substitution/credit.

5. Upon completion of the interview with the AT
faculty and review of the letter from the employer,
the student may be given credit for none, one, or
more of the following cooperative work experience
courses: ATi114, AT114B, and AT212.

6. Upon verification, based on the official ASE
transcript received by the Registrar’s Office the
ASE certifications are current, the student may
receive credit for AT courses based on the

following:
ASE Certification AT Program Course
Al Engine Repair AT113 Engine Repair
A2 Auto Tran./Transaxle AT213C Auto Tran./
Transaxle
A3 Manual Drive Train/Axle AT213A Manual Trans.
Rear Axies

A4 Suspension & Steering AT223B Suspension/

Steering Systems

A5 Brakes AT123C Brake Systems
Ab Electrical/Electronic Sys. AT124 Electronics
AT Heating and A/C AT213B Heating/AC
Systems
AB Engine Performance ATI124A Engine
Performance
Tultion and Fees

Tuition and fees are payable as indicated in the NMJC
Calendar on pages 6-9. Tuition and fees are subject to
change without notice by the NMJC Board.

Tuition Per Semester

NMJC in-district resident:

Maximum cost for twelve (12} hours or more .......... 3156.00
Cost per hour for two through eleven hours ................. 13.00
Minimum tuition charge for one credit hour ............... 23.00
New Mexico out-of-district resident:

Maximum cost for twelve (12) hours or more........... $360.00
Cost per hour for two through eleven hours................. 30.00
Minimum tuition charge for one credit hour.............. 40.00
Out-of-state resident:

Maximum cost for twelve (12) hours or more .......... $420.00
Cost per hour for two through eleven hours................ 35.00
Minimum tuition charge for one credit hour-............... 45.00

Special Considerations

New Mexico Junior College will offer courses outside the
district that would recover the total cost of offering said
course(s). NMJC would consider waiving the out-of-district
tuition for New Mexico students, not residing in the district,
who would receive a competitive scholarship/grant-in-aid



equivalent to $100 per academic year. NMIC would also
consider the walving of out-of-state tuition for students who
would receive a competitive scholarship or grant-in-aid
equivalent to $100 per academic year.

Special Fees:

Activity fee .........51.00 per credit hour or maximum of $10.00

Dishonored chcck fee... ..25.00
Fee receipt copies each reerernrnretrneseessensnissennsressssesssassnsnsees 100
Graduation Fee... ...25.00
Matriculation Fcc (payable once only) ........................... 5.00
Off campus course (LovIngton) ......oevvvevveeeccrnninesiesnsnens 3.00
Parking Fee*.............. $1.00 / credit hour or maximum 5.00
*Parking fee charged for on campus course only

Transcript Fee (first one free) ... . ...2.00
IRC Fee .. .. 51 OOIcredlt hour or maximum 5.00
Housing and Mcal Plans ...................... Contact Housing Office
Arts and Science CourselLaboratory Fees:
Anatomy and Physiology... ..$15.00
Anatomy and Physiology Testmg Fee .. 11.00
X o S OO O USSR 15.00
BIOIOZY oot 15.00
ChemiStTY .. vt e ere s 20.00
EIECtTONICS «1ivvvveiiiccireeeeee ety s vt 10.00
English with 1ab .........coooiireveie e 10.00
Environmental Technology course .........cccoccoevivinivnna. 15.00
Environmental Technology Certification...................... Varies
Firearms Proficiency (CJ Majors).........cccreevevvrvivisinnnnn. 60.00
GEOIOEY . ert ettt ettt e enscereesees e et s aan 15.00
GOl ey e 25.00
Interactive Television Course ..c.ovevvrvevciciccccrivinciennnn.. 25.00
Law Enforcement Academy ........ccceeeeeeeeervvnnrnnninn.n. 200,00
Math Lab.......cooimeimrcnivreereceeeeeecncreeernnesenes 10,00
MICTOBIOIOZY ..oovirirerreveerreriree ettt e 15.00
Microbiology Testing.....c.cceevvevivevvereeresveceieeeeseersvernesnen 11,00
Petroleum Technology .......ccooecovveveeecinniec e 15.00
Petroleum Technology Certification..........c...cccovvvenne Varies
Photography ...........ccoooiiiviiirccre e, 15,00
PRYSICS ..o 15.00
Reading.......ccoovviviriiriic e eenans 10.00
Telecollege Course .......ovvvvreviineccreerei e ennn 23,00

Business and Technology Course/Lab Fees:
Automotive Technology program fee .............coeeeerenn. $20.00

Automotive {ASEP —~ GM) program fee ., .20.00
Automotive (ASSET-Ford) program fee .20.00
CISCO Training.... . .40.00
Cemputer Graphxcs 10.00
Computer SCIENCE ...ceocmrvienviiiiecicre e eeeeveneeene. 10,00
Corrections ACAEMY.....ocvvvvrvreeiciereiee e e 125.00
Cosmetology Program .........c.covcviiceeinroreveeneserinenione 20.00
Culinary Arts... - - ..30.00
Design Commumcanon (DC Courscs) 10.00
Electronics .. crreresrnisresiseinnesssssssssssiosseeseaarrerrrenns 10,00
EMT Lab2000
EMS Academy ......c.cocenerrieimnnenrerenseesesiesss e escrsnes e 75.00
CAD (EG Courses)... ST URAOOUPRR { § X 4§
Interactive Telcvnsxon Course ........................................ 25.00
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Nursing Lab.......coooiiencir e 20.00
Nursing TEStNE......cvvvvriierevrcrrerser ettt 20.00
Nursing ATI .. crerrinreninienie e smesereninenns . 09-94.00
Nursing 113 CNA Testmg ............................................ 100.00
Office Technology (SC Courses with lab) ... v 5-10.00
Telecollege Course... 25.00
Welding.... 20.00
Woodworking ................................................................. 10.00

Tuition Policy

The New Mexico Junior College Board has the statutory
authority to set tuition rates in order to ensure adequate
financing of the college. Upon the recommendation of the
President, the Board will annually review and consider
changes in tuition rates as part of the budgetary process.
Careful attention and planning of tuition in-creases will
include  seeking appropriate  input from  student
representatives, the community, staff and the Board. Tuition
is the student’s share of the instruction and general
expenditures that represent the cost of providing an
education. In determining tuition rates, New Mexico Junior
College will seek to uphold the following principles:

* Citizens who desire a postsecondary education should
have access to these educational opportunities at an
affordable price.

* Students and their families are entitled to maximum
predictability relating to the cost of attending college.
Increases in tuition should be gradual and moderate.

* A reasonable and consistent share of the cost of public
education should be shared by the state, local
taxpayers, and the student. The New Mexico Junior |
College Board will take into consideration the
following criteria in determining tuition rates:

®  The mussion and strategic plan of the college;
The availability of state funding;
The formula tuition credit rate and other state
initiatives adopted by the legislature;
e  The disirict’s contribution through iocal mill levy
revenues;
The tuition rates of other two-year institutions;
The financial needs of the college, considering
other revenue sources and unrestricted reserve
balances;
® The sources of need-based financial aid available
to stadents for offsetting tuition increases.
Adopted by the New Mexico Junior College Board on
August 19, 1999,

Refunds
Students not receiving Title IV assistance, who find it
necessary to withdraw or drop classes during the fall or
spring semester must follow the correct procedure to have
their tuition and course fees refunded. Note the refund
schedule is based on the first day of the semester and is not
based on the initial class meeting for classes that do not
meet on the first day of the semester. The tuition and course
fee refund schedule is as follows:

¢ Through the fifth day of the semester 100%

e After the fifth day of the semester NO REFUND



For summer session(s), the refund period is stated in the
appropriate summer course schedule. An immediate tuition
refund will not be made upon request but a refund check
will be mailed to the address left by the student dropping
from classes. Students are not officially withdrawn until the
withdrawal form is returned to the Admissions and Records
Office. The correct refund procedure is as follows:
* Contact the Dean of Enrollment Management for
instructions.
¢ Complete the appropriate withdrawal or drop forms
and obtain approval from the appropriate college
officials, as instructed by the Dean of Enrollment
Management.
¢ Present the form to the business office as
application for refund.
(Note: The first instructional day for each session will be
the day noted “instruction begins” as specified in the
calendar in the NMIJC catalog. A student is not registered
unti! all tuition and fees are paid unless the student has
cxecuted a deferred payment agreement with the Business
Office. Tuition and fee rates are subject to change without
notice by the New Mexico Junior College Board.)

Students who receive federal Title IV financial aid and who
withdraw, drop or otherwise fail to complete the semester
for which they are enrolled are subject to the federal return
of funds policy and may owe a refund to the Department of
Education for amounts unearned amounts received. The
return of funds calculation is based on the time a student
spent in academic attendance, and a pro rata schedule is
used ta determine the amount of Title IV aid earned, and the
amount t0 be returned by the institution and the student.
Students who do not begin attendance in any or all of their
classes will be subject to recalculation of their awards, and
will be responsible for any charges owed to NMIC.
Questions regarding the federal return of funds policy may
contact the Financial Aid Office for further information.

Tuition Refund Appeals Procedure

A withdrawing student must submit a written appeal
delineating individual circumstances that would warrant an
exception to the published refund policy to the Dean of
Enrollment Management. The Dean of Enroliment
Management will study the appeal and either recommend a
refund or refer the appeal to the Vice President for Student
Services.

Tuition, Fees, and Refunds for Special Courses

Special courses with dates that do not coincide with the
regular semester dates will have charges for tition and fees
separatc from regular semester course charges. Special
course fees are not refundable. Tuition refunds will be made
by the following guidelines: For classes 10 weeks or longer,
the refund schedule for the fall and spring semesters will be
followed. For classes of four to ten weeks in length, the
summer school schedule will be followed. For classes of
less than four weeks, no refund will be made after the initial
class, For special courses, the first instructional day is
defined as the initial class meeting for the special course.
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Payment Policy

All amounts owing to the college are payable in full to the

NMIC Business Office no later than the published or

scheduled due dates. The following payment policy applies

to all amounts owing, including but not limited to:
* student account balances
* deferred payment installments
* short-term loans
* bookstore charges
* amounts invoiced for other charges incurred

A student shall be considered delinquent if payment is not

received within a three (3) day grace period following the

scheduled due date of payment. In the event a student is
delinquent in remitting payment, the following collection
steps may/can be taken:

* Formal notice will be mailed to the student’s last
known address demanding full payment of the
delinquent amount, plus any applicable late fees,
within ten (10) business days from the date of notice.

* If the student fails to make satisfactory arrangements
for payment of the delinquent amount within the ten
{10) business days:

o  the student may be withdrawn from all classes

e the ‘student may be removed from College housing
and meal privileges may be discontinued

* the student’s transcript shall be placed on “hold”
status,

* legal collection action may be taken and collection
fees up 10 25% of the delinquent balance may be
charged.

In the case of a worthless (insufficient funds) check issued

to the College, the student must remit full payment of the

check amount plus a $25 service charge within ten (10)

business days after notification. Partial payments will not be

accepted. The College may take the following coliection
steps, depending upon the nature of the check issued:

* If the worthless check is in payment of tuition and fees,
the student may be withdrawn from ali classes.

e If the worthless check is in payment of housing or
meals, the student may be removed from housing
and/or meal privileges.

* The student’s transcript shall be placed on “hold”
status.

* The College may prosecute under the New Mexico
Worthless Check Act. Future enrollment will be
prohibited until all amounts owed by the student are
paid in full. Exceptions to this policy may be made only
by the President of the College.

Realistic financial planning is essential to the college
student. Personnel in the Financial Aid office at New
Mexico Junior College will make every effort to help
students secure the necessary resources to finance their
education. Many types of financial aid are available to
students in need of assistance. Certain awards are made on a
first-come, first-serve basis; therefore, smdents are
encouraged to submit their applications in a timely manner.
Students should contact the Financial Aid Office for specific
application information and submission deadlines.



Types of Financial Aid

New Mexico Junior College participates in a number of
financial aid programs from federal, state and institutional
resources. Generally, there are two types of financial aid
programs: gift aid programs that do not require repayment
(grants and scholarships) or self-help aid (loans that must be
repaid, and work-study that must be earned). Awards are
contingent upon eligibility of the student and availability of
funds.

Scholarships

Scholarships are awards that do not require repayment.
Recipient selection criteria could include academic
achievement, financial nced, chosen major, or participation
in athletics and extra-curricular activities. Scholarship
donors may  include the college itself, the NMJC
Foundation, corporations, non-profit organizations, and
professional organizations. Federal and state scholarships
may also be available (see separate sections). Award
amounts vary with each individual scholar-ship. For more
information concerning specific scholarships, contact the
Financial Aid Office.

Federal Title IV Programs

New Mexico Junior College participates in several federal

student financial aid programs. Eligibility for these

programs is determined by financial need as defined through
the Congressional Methodology formula and based on the

Free Application for Student Financial Aid (FAFSA)

submitted to the federal government. Other student

requirements are:

¢ have a high school diploma, GED, or pass an

independently administered test approved by the

Department of Education

have a Social Security Number

be enrolled as a regular student in an eligible program

be a U.S. Citizen or eligible Non-Citizen

maintain satisfactory academic progress standards as

determined by college policy

* sign certification statements of educational purpose,
refunds and defaults, and updated information

* register with Selective Service,

s if required, Financial need for the campus-based
programs (FSEOG, FCW and Federal Stafford Loans)
is calculated by determining the student’s cost of
education and subtracting the expected family
contribution (EFC).

All students are encouraged to apply for the following

federal financial aid programs:

Federal Pell Grant - an award available to undergraduates
who have not earned a bachelor’s or professional degree.
The Federal Pell Grant provides a ‘foundation’ for a
student’s financial aid. This grant does not have to be
repaid. Award amounts are based on the cost of attendance,
the student’s EFC, and enrollment status.

Federal Supplemental Education Opportunity Grant
(FSEOG) - an award given to undergraduates with
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exceptional financial need (the lowest EFC) who are also
Pell Grant recipients. This grant does not have to be repaid.

Federal College Work Study (FCW) - provides jobs for
students in need of financial aid. The award amount is based
on the student’s unmet need and must be earned through
employment. The student will earn the current federal
minimum wage and work hours will normally not exceed 20
hours per week.

Federal Stafford Loan - a variable interest loan made to
students who are attending college at least half-time. Funds
are disbursed by a lender (i.e.: a bank, credit union, savings
and loan association or non-profit foundation) and the loan
is insured by a state guarantee agency and reinsured by the
Federal Government. The subsidized Federa! Stafford Loan
amount is based on unmet financial need. The unsubsidized
Federal Stafford Loan amount is based on the student’s cost
of education less other aid received. This loan must be
repaid. This program is available only to students who have
previously borrowed under this program.

Federal Direct Stafford Loan - a variable interest loan
made to students who are attending college at least half-
time. Funds are disbursed by the U.S. Department of
Education and delivered through the school. No tender is
involved. The subsidized Federal Stafford Loan amount is
based on unmet financial need. The unsubsidized Federal
Stafford Loan amount is based on the student’s cost of
education less other aid received. This loan must be repaid.

Federal Plus Loan - enables parents to borrow money for a
dependent student to help meet educational costs. Under this
program, the student does not have to demonstrate need, but
the borrower must undergo credit analysis for certification.
The loan amount is based on the student’s cost of attendance
less other aid received. Funds are disbursed by a lender.
Repayment of this loan begins within 60 days of the final
loan disbursement unless a deferment is applicabie.
Deferments do not apply to interest. Federal Direct Plus
Loan - enables parents to borrow money for a dependent
student to help meet educational costs. Under this program,
the student does not have to demonstrate need, but the
borrower must undergo credit analysis for certification. The
loan amount is based on the student’s cost of attendance less
other aid received. Funds are disbursed by the U.S.
Department of Education and delivered through the school.
No lender is invelved. Repayment of this loan begins within
60 days of the final loan disbursement unless a deferment is
applicable. Deferments do not apply to interest,

State Programs
New Mexico Student Incentive Grant (NMSIG) -
designed for New Mexico residents who demonstrate
substantial financial need. A student must be an under-
graduate, be enrolled at least half-time, and their financial
need must be greater than one-half of their cost of
education. This award does not have to be repaid.

New Mexico Legisiative Endowment Scholarship —
available to students with substantial financial need who are



attending a post-secondary institution in New Mexico.
Preference is given to returning adult students,

New Mexico 3% Scholarship Program- (also referred to
as the NMIC Honors Scholarship) available to incoming
freshman swudents. Provides a tuition and fec waiver for
eligible students and is based on high school grade point
average.

New Mexico Lottery Scholarship - available to New
Mexico resident students who enroll in an eligible state -
funded institution in the next regular semester following
their high school graduation or certificate date of their GED.
Students must meet eligibility requirements during their
qualifying first semester. The scholarship will be awarded in
the second semester and following, for a total of four
semesters at New Mexico Junior College. Eligibility
requirements must be maintained to receive the scholarship.
Students who maintain their eligibility for this scholarship
and transfer to a four-year eligible institution may receive
the scholarship for another four semesters.

Vietnam Veterans Scholarship - available to students who
qualify as Vietnam veterans, Eligible students must be a
New Mexico resident, be attending a New Mexico post-

secondary institution and be enrolled at least half-time. ~

Applicants must be certified by the New Mexico Veteran's
Service Commission. New Mexico Nursing Loan For
Service- available to New Mexico residents enrolled in an
accredited nursing program at a New Mexico post-
secondary institution. The student must demonstrate need
and be willing to practice in an underserved area of the state
upon completion of the program. Students are chosen by a
panel designated by the State Commission on Higher
Education.

Allied Health Student Loan For Service - available to
New Mexico residents who are enrolled or accepted in an
accredited program for allied health professions in the state
of New Mexico. The Student must declare an intent to
practice their chosen profession for at least one year within
designated health professional shortage areas of New
Mexico. The student must be a citizen of the United States.
Recipient selection is based on ability, character, interest in
serving, and lack of adequate resources to meet educational
costs.

Student Work Study Programs
Work-Study awards at New Mexico Junior College are
based upon eligibility as determined by program criteria.
Because the criteria may include a component based on
need, all students wishing to apply for work-study must first
complete a federal application (FAFSA). An additional
work-study application must be completed, once their
federal file is complete. With the exception of the America
Reads tutors, work-study jobs are located on our campus.
Work schedules are designed to complement the student’s
academic schedule, and will not normally exceed twenty
hours per week. Students are paid the current federal
minimum wage for hours worked. Students must be enrolled
at least half time to be considered for employment.
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Federal College Work Study - refer to Federal Title IV
programs.

New Mexico Work Study Program - New Mexico work
study program is designed primarily for New Mexico
residents who demonstrate financial need.

Institutional Work Study Program — provides
opportunities for part-time employment for students on
campus. A student must be enrolled on at least a half-time
basis to qualify for the institutional work study program.
This award is not based on need.

Edith Search Work Study - funded by the New Mexico
Junior College Foundation. This award is not based on need;
however, the student must be a graduate of a NMJC district
high school.

Satisfactory Progress Policy

The U.S. Department of Education regulations require an
institution to establish a satisfactory progress policy for
students to maintain eligibility in the Federal Title IV
Programs, based upon qualitative and quantitative standards.
In order to maiptain satisfactory progress at NMJC, a
student receiving federal Title IV financial aid must
maintain a minimum of 1.75 cumulative GPA and a
minimum completion rate of 70%. Failure to meet these
standards will result in the student being pilaced on
suspension for financial aid purposes and the student will no
longer be eligible to receive federal financial aid. Students
who do not complete at least three hours with a ‘D" will
automatically be placed on suspension.

A student will be upgraded from suspension to a
probationary status if the satisfactory progress standards are
met for the semester just completed. A student may submit a
written appeal to the Financia! Aid Committee if there were
extenuating circumstances that prevented a student from
maintaining the satisfactory progress standards. If the appeal
is approved, the student will be placed on probation for the
next semester and will be eligible to receive financial aid. If
a student does not wish to appeal, or the appeal is denied, a
student may regain an eligibility by attempting and
completing at least six hours of academic courses in a
subsequent semester with a minimum 2.00 GPA for those
classes. (Physical Education courses will not count toward
regaining eligible status.) If a student attempts more thart six
hours, all hours will be considered for eligibility.

Other Sources of Financial Atd
Off-Campus Employment
Referrals and job opportunities are available through New
Mexico Junior College. Job announcements from potential
employers are posted in various areas on campus. For more
information, contact the Job Placement Office located in
Pannell Library,

Veteran’s Benefits

Most NMIC course offerings are approved and meet
veteran’s educational assistance criteria under federal and
state laws. The Dean of Enrollment Management acts as the
veteran’s coordinator and is located in the Administration




Building. Veterans should contact that office for
information concerning veteran’s educational benefits. As
with other NMJC students, veterans who receive
educational benefits through the VA are expected to
perform at an acceptable academic level and attend each
class session. Each semester the faculty is made aware of
veterans receiving education benefits. A student who does
not satisfy faculty standards of attendance or course
performance may be dropped from the class by the
professor. When a veteran's course load changes by
dropping from courses, the VA will be informed
immediately of the status change. The veteran will then be
held liable for any over payment. Veterans are encouraged
to take advantage of the available college counseling
services. Each veteran is assigned a faculty advisor who
provides guidance relative to program planning, scheduling,
and other areas of academic progress. The services of a
professional counselor are also available to the veteran
through the college counseling office. The veteran who is
experiencing academic difficulty is expected to take
advantage of these services.

System of Grading

Grades are based upon the quality of work done, that is,
upon actual accornplishment in courses offered for credit.
Grades indicating student standing are issued at the end of
each semester. Mid-semester preliminary grades are for
advisory purposes and are made known to students for
counseling purposes. The mid-semester grades will not
appear on the student’s college record. Letter grades are
defined as follows:

Grade Distribution/Letter Grades

Students attending New Mexico Junior College will be
evaluated according to the following grading scale: The
scale represents percentages.

90-100=A
80- 89=8
70- 719=C
60- 69=D
0- 59=F

The appropriate department and/or professor will determine
the grade calculations for a course. Please refer to that
section of the course syllabus for details. This policy will
not apply to some Allied Health courses. Grades for
Developmental Reading, English as a Second Language,
and Review of English are noted as satisfactory and
unsatisfactory, and the grades will be posted as S or U on
the grade sheet,

A - Superior—Honor grade indicating EXCELlence earned
as a result of consistently superior examination scores;
consistently accurate and prompt completion of
assignments; ability to deal resourcefully with ideas; and
superior mastery of pertinent skills.

B - Better than Average—Honor grade indicating
competence earned as a result of high examination scores;
accurate and prompt completion of assignments; ability to
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comprehend ideas; commendable mastery of pertinent
skills; and promise of continued success in sequential
courses.

C - Average-—Standard college grade indicating successful
performance earned as a result of satisfactory examination
scores; generally accurate and prompt completion of
assignments; ability to comprehend ideas; fair mastery of
pertinent skills; and sufficient evidence of ability to warrant
eniering sequential courses.

D - Passing—Substandard grade indicating the meeting of
minimum requirements only eamed as a result of low
examination scores; generally inaccurate, incomplete, or late
assignments; inadequate grasp of ideas; barely acceptable
mastery of pertinent skills; or insufficient evidence of ability
to make advisable the enrollment in sequential courses.

F - Failing—Unsatisfactory grade indicating that the work
has been wholly unsatisfactory, and no credit will be given.
I - Incomplete - Incomplete grade - A grade of “I" will
only be given when a student has completed a substantial
portion of the work but some unforeseen event occurs which
is beyond the student’s control. A substantial portion of the
work would be something in the range of 80-85% or more
or the work. The student, unless incapacitated, is
responsible for notifying the instructor of the event and
requesting an’ incomplete grade. The following Incomplete
Grade regulations apply:

® If the criteria above are met the instructor and
student enter into a completion contract. The
contract specifies what the student must do to
complete the course and receive a grade. The
method used to calculate the final grade must also
be stated. The burden for completing the work
resides with the student. The instructor will provide
minor assistance to help the student complete the
work. The instructor, the student and the dean sing
the contract. If the student is incapacitated the
student does not have to sign. A copy goes to the
student, the instructor and the registrar.

® The student must complete all course work not
later than the end of the next long semester.

® The instructor specifies on the contract what grade
the student will receive if she/he does not complete
the required coursework. @ When the student
completes the required coursework, the instructor
computes the final grade and turns in a grade
change form to the dean for processing. If no
grade change form is processed because the student
failed to complete the work in the specified time,
the regisirar will change the “I” grade into the
grade specified on the contract at the end of the
appropriate semester.
W - Withdrawal Grade—A student who must withdraw or
drop from a course must report to the Dean of Enrollment
Management for instructions on the proper procedure. The
student who does not follow the formal procedure will be
given a “F' grade in each course irrespective of the
withdrawal date. The student who officially drops a course
will be assigned a “W”. A student will not be allowed to
drop/withdraw from a course during the last two weeks of a
regular semester or the last week of a summer session.



Grade Points

Grade points, per semester hour, are assigned as follows:

A 4 grade points per credit hour

B 3 grade points per credit hour

C 2 grade points per credit hour

D I grade point per credit hour

F 0 grade points per credit hour

w 0 grade points per credit hour
Grade Reports

An end of the semester grade report is issued to each student
by the Dean of Enroliment Management after the semester’s
work is completed and may be received on the NMJIC
official web site, WWW.nmjc.ce.nm.us  or through the
teleregistration system by calling (505) 392-2763, If a
student desires to receive a paper copy of a grade report, he
or she may come to the registrar’s office and receive the
grade report. Unrecorded mid-semester grades are
distributed by the ninth week of the long semester for
advising purposes. The mid-semester grades may be
accessed through the teleregistration system by calling (505)
392-2763.

Change in Grade

Any grade change on record with the Dean of Enrollment
Management will be made only after having been submitted
in writing by the professor concerned and approved by the
appropriate dean,

Military Absence

Any student serving as a reservist in the armed forces who
is called up for active duty should contact the Registrar’s
Office to explore potentjal options to continue or terminate
their current enrollment. The Registrar along with the
Academic Deans will first explore ways to assist the student
in completing his/her classes. If this is not feasibie or viable,
the college will offer the student a tuition waiver for a
subsequent semester when they return from active duty,
Documentation of the waiver will be maintained with the
students’ permanent record. To ensure that NMJC is more
than fair in our policies regarding military absences, we wili
process refunds that go beyond our normal school refunds -
on a case-by-case basis. A student called up for active duty
should contact the Registrar’s Office in person or by writing
before the end of the enroliment period. The student will
need to provide a copy of their orders,

Repeating Courses
College policy for students
includes:

* Both courses are shown op the transeript but only the
highest grade counts in calculating the grade point
average (GPA).

®*  Maximum number of substitutions allowed is 16 credit
hours,

* To be eligibie for substitution the original grade earned
must have been below a “C.”

wishing to repeat a course
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* The grade point average and hours for the highest
course taken are used in computing grade point
averages and hours earned,

® Only one substitution may be made for a particular
course,

* Students must file a petition with the Dean of
Enrollment Management for each repeated course in
which they desire thig policy to be applied.

Academic Renewal

Academic renewal is g policy in place to assist those
students who have completed a substantial number of credit
hours with “D"" and “p» grades. This policy may ontly be
invoked once during the student’s tenure at New Mexico
Junior College. Students may obtain a copy of the policy in
the Office of Admissions or talk with a counselor
concerning this policy.

Scholastic Honors

Graduation Honors

“With Distinction” is accorded graduates who in the course
of their entire Sollege work have achieved a grade point
average of 3.5 or higher. Students will be recognized at
graduation ceremonies as graduating with honors based on
GPA for completed course work and the mid-term grades
for courses not yet processed at the time of graduation
Ceremonies.

President’s Honor List

The college President and New Mexico Junior College
recognizes top scholars each semester by publishing a list of
students whose grades for the previous semester show a 4.0
average in twelve or more credit hours of work,

Vice Presidents’ Honor List

The Vice Presidents recognize scholars each semester by
Publishing a list of full-time students whose grades for the
Previous semester show a 3.0 grade point average, with no
grade less than a “B”.

Academic Probation ang Suspension

NMIC students are expected to make satisfactory progress
toward an academic objective. To assure that students make
such progress, the academic record of each student is
evaluated at the end of each collegiate session, A student
who has earned more than twelve cumulative semester
hours and has a cumularive grade point average below 1.75
will be placed on academic probation. (A student will be
removed from academic probation upon the attainment of a
cumulative grade point average of 1.75 or higher) A
student on academic probation is enrolied in the college
conditionally, and is expected to make wise use of the
college counseling services angd professors in improving
study habits. Neglect of these recommendations will be
considered as evidence of the student’s lack of sincerity in
improving academic status. New Mexico Junior College
students placed on academic probation are under the
immediate supervision of a college faculty advisor.
Generally, no student on academic probation may enroll for



more than twelve hours during a semester or six hours
during a summer session. Probationary students who fail to
achieve a 1.75 (“D”) GPA for hours earned during the
subsequent semester will be subject to academic suspension.
This means the student must petition the Admissions and
Academic Standards Committee for the prvilege of
continued NMIC enrollment. Students on academic
suspension are eligible to petition for readmission for any
academic term following their term of suspension.
Applications will be reviewed by the Admissions and
Academic Standards Committee and if granted, will be
subject to conditions specified by the committee, to include
probationary status.

Graduation Requirements

Graduation requirements represent the firm commitment by
NMIJC to general education principles. These requirements
are designed to develop the potential of each student,
broaden the outlook, and contribute to the realization of the
well-balanced whole person. Upon completion of the
following requirements, students at NMJC will be granted
the degree, Associate in Arts or Associate in Science, or
Associate in Applied Science, depending on the area of
emphasis. Responsibility for filing a graduation petition
with the Dean of Enrollment Management no later than the
end of the fifth week of the semester of graduation rests
with the student. Please note that effective with the 1995
Fall semester, transitional study courses cannot be used to
satisfy graduation requirements; however, transitional study
courses required for some students will become a part of
their degree plans. Students having enrolled under previous
catalogs may be able to apply certain transitional study
courses toward satisfying associate degree graduation
requirements provided the previous catalog is the official
catalog of record {(see General Policies, Procedures and Fees
in this catalog for additional information). Application of
such hours may require approval of the college’s
Admissions and Academic Standards Committee.
Requirements for the Associate of Arts, Associate of
Science, Associates of Applied Science, and Certificates are
listed in this catalog.

Subject Matter Classifications

The following terms and related subject matter fields are

presented to assist counselors, faculty advisors, and students

in preparing degree plans to meet the requirements for the

Associate in Arts, Associate in Science, and Associate in

Applied Science degrees and Certificates: :

¢ Behavioral Science-psychology and socioclogy

s  Social Science-history, government, economics,
sociology, anthropoiogy, and philosophy

¢ Humanities-English, art, music, speech, foreign
language, theatre, and philosophy

s Laboratory Science-chemistry, physics, biology,
geology, and astronomy

» Mathematics-all courses with MA prefix

¢ Communications-all courses with a SE prefix and
English
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Transfer information

Transfer to Other Colleges and Universities

One of the greatest areas of potential misunderstanding by

college students is the area of credit transfer from one

institution of higher learning to another. In collegiate terms
the college to which a student transfers credits is called the

“receiving institution.”  With few exceptions, most

receiving institutions will accept the transfer of credits from

a junior or community college. However, problems may

arise when the receiving institution evaluates transcripts

containing credits for application to its degree plan when the
receiving institution’s degree plan varies from the sample
curricula shown in this catalog. Credits do transfer but do
not necessarily apply to the student’s chosen, or changed,
major course of study at a receiving institution. This fact
underlines the importance of both coordination with the

receiving institution and an NMJC advisor to structure a

degree plan that will accomplish the student’s college career

goals. Students who desire to transfer later to a senior
college or university are encouraged to do the following:

e Upon entrance at New Mexico Junior College, or
before, the student should select the other institution to
which transfer is desired upon graduation;

e The student should obtain a copy of the catalog from
the senior college or university to use as a reference;

e The appropriate college officials at New Mexico Junior
College will make every effort to coordinate the student
program so that no work will be lost in transfer to the
university or other institution;

e Colleges and universities in New Mexico, generally
speaking, will accept sixty-four hours (64) in transfer.
The student should avoid taking an excessive amount of
work hoping that another institution will make an
exception in transferring work;

¢ Some colleges and universities will accept more than
sixty-four (64) hours of work in ansfer. The student is
obligated to secure approval for transfer of excess
hours, and should have a letter to this effect from the
Registrar at the other institution; and

¢ No official transcripts are released by New Mexico
Junior College until the student clears all financial
obligations at the college.

Credit Transfer Information for Credits

Transferred to New Mexico Junior College
Courses completed from other regionally “accredited
colleges and universities can be considered for credit at New
Mexico Junior College if all of the following condition are
met:

e an official transcript is received by the Registrar’s
Office at New Mexico Junior College from the other
college or university;

o New Mexico Junior College offers an equivalent
course;

e there is a course description available in the transfer
institution’s official catalog;

e the course work at the transfer institution is considered
college level (not transition or high school level) credit



¢ courses that are accepted in transfer to New Mexico
Junior College, will be listed on the NMJC transcript as
a letter grade with the number of hours accepted but the
grade and hours will not be calculated into the grade
point average or hours completed on the NMJIC
transcript. The transfer hours accepted will be applied
to a certificate and/or an associate degree. If a student
has questions about the evaluation of transfer credit
they may contact the Registrar’s office.

Articulation

At a regular meeting of the New Mexico Junior College
Board on December 18, 1990, that body adopted the
following articulation policy addendum on the treatment of
native NMIC and transfer students: “To further enhance
articulation between all state-supported institutions in New
Mexico, New Mexico Junior College adopts the principle of
treating transfer students as native NMIC students in the
application of credit toward certificatt  or degree
requirements.”

Transfer Among New Mexico Higher

Education Institutions

To facilitate transfer of students and course credits among
New Mexico’s colleges and universities, the state’s public
institutions of higher education are required to accept in
transfer courses taken within approved modules of lower-
division course work and apply them toward degree
requirements. Several transfer guides have been developed
through collaboration of New Mexico’s public post-
secondary institutions, consistent with requirements of state
law (21-1B, NMSA 1978). Students enroiling for first-year
or second-year study at a New Mexico institution and
wishing to prepare for possible transfer into a degree
Program at another institution are advised to take these
courses during their freshman and sophomore years,

Student Responsibility

New Mexico’s colleges and universities have collaborated
io produce guides to assist students who plan to transfer
before completing a Program of study. Course modules are
designed to help students select courses carefully so that
they may transfer with lirtle of no loss of credit. However,
planning for effective transfer with maximum efficiency is
ultimately the student’s responsibility. Responsible transfer
planning includes carly and regular consultation with the
intended degree-granting institution to assure that all pre-
transfer coursework will meet the requirements of the
desired degree.

Transferable Lower-Division General

Education Common Core

Students enrolling for first-year study who have not yet
selected either an academic focus or the institution where
they wish to graduate are advised to take courses during
their freshman year outlined in the Lower Division Genera]
education Common Core. For students enrolled at any
public institution in New Mexico, the following courses are
guaranteed to transfer to any other New Mexico public
college or university, and apply toward associate and
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Students
institutions

baccalaureate degree program requirements.
should consult advisors at their current
regarding which specific courses fit these categories.
Students preparing for careers in engineering, health
sciences, or other profession-related fields are advised that
some of this course work may not transfer toward general
education requirements but in most cases will apply toward
elective requirements.

Area 1: Communication select 9 hours

*  College-Level English Composition ............ . 3-4 hrs,
* College-Level Writing (a second course building
On the abOVe) ..o 3 hrs.
*  Oral Communication ... 3 hrs,
Area II: Mathematics select 3 hours
* College Algebra .......cooeoroereo 3 hrs.
*  Calculus s 3 BTS,
®  Other College-Level Mathematics ..................... 3 hrs.
Area III: Laboratory Science select § hours
*  General Biology, with laboratory ................. 4-8 hrs,
*  General Chemistry, with laboratory ................ 4-8 hrs,
*  General Physics, with laboratory ................. 4-8 hrs,
*  Geology/Earth Science, with laboratory ......... 4-8 hrs,
*  Astrohomy, with laboratory ..........co..oooo . 4-8 hrs.
Area IV: Social/Behavioral Sciences select 6-9 hours
*  Economics (macro or micro economics) .......... 3 hrs.
* Inwroductory Political Science ............. . 3 hrs.
* Introductory Psychology ........ooouoveoemn 3 hrs.
* Introductory S0Ciology ..o 3 hrs.
* Introductory Anthropology ... 3 hrs.
Area V: Humanities and Fine Arts select 6-9 semester hours
* Introductory History Survey ... 3 hrs.
* Inwoductory Philosophy ST P NSC  » o-
* Introductory Course in History, Theory, ............3 hrs.

*  or Aesthetics of the Arts or Literature
Total 1o be selected

Loewer-Division 64-hour Transfer Modules
Students who have selected a field of study but have not yet
selected the college or university where they wish to earn
their baccalaureate degree are advised to take courses during
their freshman and sophomore years outlined in one of the
Lower-Division 64-hour Transfer Modules. For Students
enrolled at any public institution in New Mexico, these
courses are guaranteed to transfer to any New Mexico
university and apply toward bachelor's degree program
requirements. Students should consult advisors at their
current institutions regarding which specific classes fit these
categories. Lower-division transfer modules presently exist
for:

¢  Business

* Biological Sciences

* Engineering

®  Teacher Education
Modules for additional areas of study are being developed,
Copies of these Transfer Modules may be obtained by
contacting the Office of Admissions and Records.

seeeeeennn. 35 semester hours



Inter-Institutional Transfer Guides and

Catalogs

Students who have selected a field of study and/or the
institution where they wish to graduate are advised to
consult the transfer guide or catalog for that institution for
more current and detailed advice to guide their course
selection. Formal published transfer guides between NMJIC
and other institution are available in the Counseling Office.

Clock Hour and Quarter Hour Conversion
The following are the conversion standards that are used to
convert clock hours or quarter hours that are completed at
other institution for semester hour credit at NMJC:
Clock Hours
¢  One (1) semester credit hour will be given for each
fifteen (15) clock hours of lecture.
®  One (1) semester credit hour will be given for each
thirty {30) clock hours of lab.
Quarter Hours
®  Twao-thirds (2/3) of a semester hour will be given
for each quarter hour earned. The table below
gives the conversion rate from one to twelve
quarter hours:

Quarter Hours = Semester Hours

06
- —
= 20
A
33
= 4.0
= 4.6
= 53
6.0
66
13
8.0

Complaint Procedure for Transfer Students

All New Mexico public post-secondary institutions are
required to establish policies and practices for receiving and
resolving complainis from students (who fail to receive
credit for courses contained in a transfer module taken at
another institution) or from other complainants regarding
the transfer of coursework from other public institutions in
the state. A copy of NMJC complaint policy may be
obtained by contacting the office of Vice President for
Student Services or from New Mexico Commission on
Higher Education: 1068 Cerrillos Road; Santa Fe, NM
87501-4295; (505) 827-7383; www.nmche.org

New Mexico Junior College provides a variety of services
for the educational and personal growth of students and
community residents.
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Activities

Both the college and the students design and provide
activities, which are enjoyable and enriching to the
participants. The Student Senate has a major responsibility
of recommending social events for the student body, while
many activities are produced by other college groups. The
Director of Student Life, located in the Ben Alexander
Student Center, is responsible for developing and
coordinating student activities.

Advisement

The key to taking the right class is getting good advice.
NMIC offers career decision making, academic planning
and course advising to every interested student through the
Counseling Office and the Faculty Academic Advisory
System. The Counseling Office, located in the John
Shepherd Administrative Center, is where a student begins
and is provided degree planning and transfer information.
Students who enroll for twelve or more credits and/or intend
to earn a degree or program certificate are also assigned a
faculty advisor based on their individually chosen major.\
During the first weeks of each semester, students should
meet their assigned advisor to discuss goals and coordinate
the studeny’s entire program. Later in the semester, prior to
enrollment for the next term, the student and advisor should
meet again for a pre-enroliment conference. Students are
encouraged to meet regularly with their advisor, not only for
schedule and program planning, but also for assistance with
college-related problems. The advisement program provides
students with contact with faculty members. This contact
can be of significant value to the student.

Alliance for Minority Participation Program
New Mexico Junior College, in conjunction with New
Mexico State University, has established a scholarship
program for ethnic minority students majoring in math,
science, engineering, agriculture, and computer science, The
program is called the Alliance for Minority Participation
program (AMP). AMP is funded by a grant from the
National Science Foundation. This program will award
scholarships that range from $200 to $1000 per year and
they can be renewed for up to a total of four semesters. The
program also provides:

e Tutoring

* A student organization

*  Community and NMIC faculty mentors

¢  Field trips
Applications must be obtained from the AMP office located
in Pannell Library, Learning and Career Services office, and
the Counseling Office located in the administration
building. If you need additional information, please contact
the AMP office at (505) 392-5411 ext. 540.

Assessment

The Academic Skills Assessment program measures a
student’s ability in reading, math and English to assist
students in selecting the class(es) that are appropriate for
their academic background. New students who will be
seeking a degree or taking their first college level math
and/or English class are required to take the assessments.
Any student who wants to know more about their skills in

|



these areas can also take the assessments. The assessments
can be taken during the day or evening. Students are placed
in English, math, and other classes requiring considerable
reading based on their ACT, SAT, ASSET or COMPASS
scores. The college also provides additional aptitude and
career interest testing. Information about various
assessments tests can be obtained from the Counseling
Office.

Bookstore

The NMIC Bookstore, located in the Ben Alexander
Student Center, sells required texts and course supplies.
Novelty items, clothing, class rings, and general supplies are
available. Generally, the bookstore is open weekdays from
8:00 am until 5:00 pm, with extended hours of operation
during peak enrollment periods.

Career Center

The college has a collection of career pamphlets, books,
vocational biographies, and computerized systems to help
individuals with career decision-making. The computerized
system of Choices allows any individual to take career
interest tests, locate careers consistent with their interest,
and locate colleges. The Career Center is located in the
Transitional Studies area, second floor, Pannell Library. The
computerized system “Choice” is also available in the
Counseling Office.

Cheerleading

New Mexico Junior College has a competitive scholarship
program for students seeking to participate as NMJC
cheerleaders. Interested students should direct inquiries
about this program to the NMJC Cheerleading Sponsor.

Clubs

A variety of clubs and organizations exist to meet student
needs and interests beyond the college curriculum. All
officially recognized clubs and organizations must be
approved by the Director of Student Life and supervised by
a faculty sponsor. The coliege encourages student
participation in one or more campus organizations where
benefits gained from student participation are viewed as
invaluable in promoting a balanced individual. Students
interested should contact the Director of Student Life for
information on the procedure for establishing a campus club
or organization.

Counseling

New Mexico Junior College employs a professional
counseling staff to help students plan academic and
professional futures. Counselors can assist students in
choosing or changing careers, deciding on a major, selecting
classes, determining transferability of courses, acquiring
study skills to be successful, making decisions, exploring
ways to deal with problems and confronting problems that
hinder a student’s progress. The Counseling Office is
located in the John Shepherd Administrative Center. The
office is open Monday - Thursday 8 am. to 6 p.m. and
Friday, 8 a.m. to 5 p.m. when classes are in session.
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Crime Awareness

In accordance with the Crime Awareness and Campus
Security Act of 1990, New Mexico Junior College provides
information regarding NMJC crime statistics and campus
security procedures. Individuals should direct requests for
this information to the Office of the Vice President for
Student Services. Campus Crime reports are also available
on the internet at http://www.ope.ed.gov/security.

Discipline

The Vice President for Student Services or his/her designee
is charged with the administration of student discipline by
the President of the college. Through enrollment at NMJC
in credit and non-credit courses, the student indicates
acceptance of an established standard of conduct. In
addition, those who use NMIC facilities and resources are
subject to College disciplinary procedure and behavior
expectations.

Drug Free Campus Information

The health and welfare of students and employees of NMIC
are of great importance. NMJC strives to maintain a safe
and productive environment free from the influence of illicit
drugs and Yhe unlawful use or abuse of alcohol. Each
student and employee is hereby informed that the unlawful
possession, use, or distribution of illicit drugs and alcohol is
prohibited on NMJC property. Violators are subject to
penalties up to and including expulsion from the college or
termination of employment. Written information including
the necessary standard of conduct, legal and college
sanctions, consequences of abuse, health risks, and a listing
of treatment/rehabilitation resources is available from the
office of Vice President for Student Services.

Food Service

The NMIJC Food Service provides a snack bar, separate
cafeteria dining, and a catering service. The facilities are
located in the Ben Alexander Student Center. The catering
service is available for both on and off campus activities.
The snack bar operation generally opens at 7:00 a.m. and
closes at 8 p.m., Monday through Thursday and 7:00 a.m. to
5:00 p.m. on Friday when classes are in session. In addition,
the cafeteria dining program provides up to nineteen
nutritious meals weekly for students participating in the
various meal program options. Serving hours and dates for
cafeteria dining are determined prior to the beginning of
each semester.

Government

Students are organized for the purpose of developing
activities and interests, and to provide student representation
in college operations. This formal organization is known as
the Associated Students of New Mexico Junior College,
with membership consisting of every enrolled college
student.

Housing
NMIC has two (2) campus housing facilities each having a
capacity of 103 residents. Each housing facility has an



electronic security system designed to enhance the
occupant's safety. Each housing unit features suites
consisting of two rooms with a common bathrcom and
shower. Each room is designed for comfort and function.
Each room can accommodate two occupants and features
built-in furnishings, central heating and cooling, and mini-
blinds. In addition, each room is pre-wired for local
telephone and cable television. Some rooms are specifically
designed for students with special needs. Additional
information regarding housing at New Mexico Junior
College may be obtained by contacting the Director of
Student Life, NMJC, 5317 Lovington High-way, Hobbs,
NM 88240.

LD. Cards

All students are required to have a NMJC student 1.D. card.
The card may be used for admission to school functions,
library/career services and identification. [.D. cards are
made in Pannell Library.

Intercollegiate Athletics

The NMIC Thunderbirds represent the college in men’s golf
and baseball, men and women’s basketball as well as men
and women’'s rodeo. Over the years NMJC has produced
numerous NJCAA All-American athletes while garnering
four national championships. NMJC is a member of the
Western Junior College Athletic Conference and the
National Junior College Athletic Association. The rodeo
team is a member of the National Intercollegiate Rodeo
Association. NMJIC is committed to excellence in and
through athletic endeavors and views the athletic program as
a significant contributor to the education of the participants.

Intramurals

Intramural activities are designed to give students an
opportunity to compete in athletic events outside
intercollegiate level competition. The activities may include
but are not limited to flag football, racquetball, basketball,
volleyball, tennis, badminton, and soccer. Other sports and
activities may be offered upon a demonstrated interest basis.

Music

The NMIC Sensations perform at various campus and
community events throughout the year. Students may try out
for the choir regardless of academic major. Scholarships can
be awarded to students for participation in this activity.

Orientation

The college currently has two programs to assist students to
become orientated 10 the college’s services, policies and
procedures, and to acquire helpful study skills. PS 110,
College Orientation is a two to three-hour program
presented twice a year. It is also available to be viewed on
video in the Learning Lab on the 2™ floor of the Pannell
Library, The program consists of presentations on major
policies and procedures, services available to students, keys
to success in the classroom, and a meeting with a faculty
advisor or counselor. PS 112, Freshman Seminar, is a two
credit-hour program that covers study skiils and other key
issues facing students.
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Parking Permits

Students are required to register the vehicle(s) they will be
driving on campus. During registration, permits will be
given out through the Business Office once the student
account is clear. After registration, parking permits will be
issued in the office of the Director of Student Life.
Employees, students, or visitor who violate parking
regulations are subject to fines or other sanctions.

Phi Beta Lambda

Phi Beta Lambda Chapter was organized in 1992, It is an
Educational Association whose 270,000 members are
preparing fof careers in business and business related fields
andfor taking business courses. The Chapter promotes
leadership, understanding of the business enterprise system,
and the development of individual projects.

Phi Theta Kappa
Psi Theta Chapter of Phi Theta Kappa was organized in
1972 to recognize and encourage leadership and

scholarship. Membership is by invitation; and to qualify, a
student must complete 12 credit hours toward a degree,
establish a 3.2 grade point average, and maintain at least a
3.0 grade point average. The representative members
participate in regional and national conferences.

Placement (Job Placement)

The placement service exists to serve NMIC students,
Alumni, and community patrons. The office is located on
the second floor of Pannell Library. This office assists with
resume preparation and job searches for both part-time and
full time employment. A placement packet is maintained for
all students who register with the placement office. A
complete listing of job vacancies from the city, state, and
federal government are posted monthly. Local listings from
the private sector are also available,

Security/Emergency Management

Campus security officers are on duty to help prevent or
correct dangerous situations. The officers represent NMIC
in all security matters and have the authority to reasonably
carry out their duties. Failure to comply with a security
officer request may result in serious student disciplinary

"action. The Director of Security is located in McLean Hall

and other security personnel are located in the field house

. next to the track facility. Security may be contacted through
- the NMIC switchboard at (505) 392-4510, by cellutar phone

at (505} 399-2033, or after 5 pm at {505) 392-5843. NMIC
also has a written Safety/Emergency Manual. The complete
manual is on the NMJC web page or a printed copy can be
viewed at Pannell Library.

Sigma Kappa Delta

Sigma Kappa Delta was formed under the auspices of
Sigma Tau Delta, the International English Honor Society,
serving four-year institutions. Sigma Kappa Delta honors
outstanding students of English in two-year colleges
throughout the nation. The organization is committed to
promoting excellence in writing, in reading, and in



communicating, The chapter name at NMJC is Omicron
Beta. Membership is by invitation and recommendation of
the English faculty. To qQualify, students must have
completed a minimum of ope college composition or
literature course (ENI112, EN 123) with a “B» average or
better, have completed at least 12 semester hours, and must
be ranked in the highest 30% of their class in general
scholarship. Selected representatives travel to regional and
national conferences,

Special Needs Student Services

The college, provides special services to clients who are
temporarily or permanently disabled. Various services are
available to qualified clients including but not limited to the
following: tutorial services, occupational testing, general
aptitude testing, and other special services such as readers or
typists. Disabilities must be substantiated through private
physicians or through appropriate agencies working with
disabled clients. These services are provided in the
Guidance and Counseling Office in the Shepherd
Administrative Center.

Student Center

The Ben Alexander Student Center is the social hub for
many NMJC students and staff This facility serves as the
site for numerous student activities and as a meeting
location for various campus and community groups. The

Activities and Housing as well as the bookstore and the food
service operation. Also included is a student lounge and
game room, the T-Bird Room, and the New Mexico Junior

Student Support Services (SSS)

This is a program 10 help you attain success! SS§ is located
on the second floor of Pannel] Library and is a federally
funded TRIO program designed to heip disadvantaged
students reach their educational goals, SS§ staff can help
students develop goals, identify majors, completed degree
Plans, explore transfer Options and career choices. In the
SSS computer lab You can write papers, do internet
research, take career and interest inventories, improve
reading, writing and math skills or complete a study skills
assessment. SSS workshops are designed around student’s
requests and include test anxiety and stress management,
conflict resolution, learning styles and many other subjects,
TRIO scholarships are offered through SSS. Other SSS
services include free tutoring and mentoring, trips to four-
year institutions and tickets to cultural activities such as
plays, symphonies, ballets, concerts, and museums. Al
applicants must meet at jest one of the following criteria to
participate in SSS: first generation student (first persen in
your family to attend college), in need of fipancial aid;
physically or academnically challenged. Reaching your goals
is possible with Student Support Services. (505) 392-2827.
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Theatre

Students interested in drama may participate in all phases of
theatrical production at New Mexico Junior College.
Productions are generally performed each fall and spring
Semester. Students interested in drama are encouraged to
participate in drama club activities, to audition for parts, etc,
Scholarships can be awarded for drama participants.

Transcripts
Students may make requests for transcripts or other
educational records in

transcripts will not be honored until all outstanding college
financial and equipment obligations are met. The student
must make transcript Tequests personally or via written
request. The receipt of a written request via fax with the
student’s signature 1o release an education record is
permissible as well as an email request with a scanned

document with the student’s signature.
¥

Who’s Who in American Community and
Junior Colleges

The Who's Who honor is based on student scholarship
achievements and leadership activities. For information
concerning Who's Who, contact the Director of Student Life
located in the Ben Alexander Student Center.

Pannell Library and
information Resource Center

Located in the center of campus, both ideologically and
physically, Pannell Library is one of only two multi-story
Structures at the college. The building houses a number of
services in addition to traditional (and not so traditional!)
information resources. Each service area has it’s own
telephone number and may be dialed directly or the
switchboard (505-392-45 10) can make connections to
specific areas. Two public photocopy machines are
available. An open access computer lab is located on the
second floor. A valid NMJC student LD. is required to use
the computer 1ab. NMIC’s Interactive Television studio is
located on the second floor.

Library Services

Library services are really quite impressive at the Junior
College. The ongoing consortial relationship among the
libraries of Lea County, as well as the continuing support of
New Mexico Junior College, affords college patrons access
0 a wide variety of information resources, Through the
Estacado Library Information Network (ELIN) Consortium,
students have access to databases composed of hundreds of
thousands of articles on any subject imaginable, many in
full text. A valid student LD. allows a student 1o become
registered in the library system. This will allow for the use
of library resources at any of the other ELIN member
libraries in Lea County; Hobbs Public Library, Lovington
Public Library, Tatum Library, College of the Southwest,




Carlsbad Public Library and the Woolworth Community
Library in Jal. Available in multiple formats to fit the
varying needs of the college population, the library
collection is a necessary component of instructional
services. Pannell Library has 14 public computers, each
with Internet access, available for research purposes as well
as microfilm and microfiche readers. It subscribes to over
350 journals and magazines, of which approximately 10%
have an online version available. The internet based library
catalog, WebCat, is a shared resource that gives our students
and patrons distributed around the globe, access to over
300,000 titles.

Pannell Library also houses collections of federal, state and
local government documents, most of which are located on
the second floor. The library owns approximately 65,000
books in the general and reference collections. Another
5,000 or so titles are available in the collection of legal
resources on the second floor of the building.

In addition to printed legal information, the library
subscribes to the CD-ROM version of Westlaw for
information about cases, statutes and for environmental law
resources in both Texas and New Mexico. These electronic
resources are available to junior college students through 10
computer workstations located in a separate area of the first
floor.

QOur newest resource is a recent subscription to over 8,000 e-
books; all available either directly through searching
WebCat, or by going to our e-book provider site. Through
cooperative lending agreements with other libraries
worldwide, practically any book, journal article or other
piece of information in any other format can be made
available to patrons of the library.

Throughout the year, the library staff offers classes to
interested patrons (students, staff or faculty) on how to use
the library's information resources. The circulation desk
phone number is (505) 352-5473.

Instructional Divisions

Arts and Sciences

The primary goal of the Arts and Sciences division is that of
providing guality instruction in those areas most typically
described as transferable to four year colleges or
universities. :

The broad areas of offerings include communications, social
and behavioral sciences, fine and performing arts, physical
education, physical and biological sciences, mathematics,
fire science, law enforcement, environmental technology,
petroleum technology, and education. The social science
section of Arts and Sciences offers instruction in history,
government, economics, law enforcement, psychology,
sociology, and philosophy. In humanities, students may
select from music, drama, art, or philosophy. The
importance of the spoken and written word becomes
increasingly significant as students progress academically
and professionally. Through such courses as composition,
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literature, communication, and foreign language, emphasis
is placed upon the extreme importance of words for modern
communication, A portion of the humanities must be related
to the past to show man his place in the world. In social
science courses, students are given a fundamental
knowledge of the progress of society, its institutions, and
the cultivation of ideals. The main achievements of man in
creative and artistic endeavors fulfill a need to create where
nothing existed before. Courses in art, music, and theatre
attempt to give the students pre-professional and general
education in these areas. Science and pre-engineering
courses are available for pre-professional training for
dentistry, engineering, pharmacy, physical therapy,
chiropractics, and medicine. Students transferring from
these programs have been heavily recruited by senior
institutions and have maintained successful academic
records at those institutions. In addition, technical training is
provided in environmental and petroleum technology. In
mathematics, NMIC offers a range of courses from
developmental/ remedial levels through a complete calcutus
sequence. The physical education offerings embrace the
NMIJC philosophy that physical education courses not only
provide activity but also encompass the broader educational
aspects of physical fitness. Lifelong sports and physical
fitness are emphasized in both intramural activities and in
physical education courses so that the students may be
involved and enjoy recreational activities that can be
pursued throughout maturity.

Business/Technology

The NMIC Business/Technology division offers
opportunities for learning vocational skills in a variety of
business and vocational-technical fields. Programs provide
technical knowledge as well as extensive practical hands-on
skill developing experiences for students. Since the
division’s inception, Business/Technology has offered
quality vocational training for students.

Program offerings include accounting, automotive
technology, business, computer science (computer
information systems), design communication (animation,
computer assisted drafting, graphic design, and web page
design), cosmetology (barbering, esthetician facial
specialist, instructor, manicurists, pedicurists),
environmental technology, fire .science, law enforcement
technology, legal assistant/ paralegal, legal secretary,
management, marketing, nursing. office technology,
petroleum technology, and welding. These programs give
the student options, which include certificate programs (nine
and eleven months) and associate degree programs (two
years). Course requirements are carefully designed to
provide entry level skills for the student wishing to
terminate training at the certificate or associate degree level.
Additionally, students planning to pursue a baccalaureate
degree at the university level may expect strong
transferability of NMIC course credits. The use of
vocational  advisory  committees, composed  of
representatives from business, education, and industry is ar
important factor in the planning, implementation, anc
operation of each Business and Technology program
Advisory committees help to ensure that skills taught in the



classroom are relevant to the occupation and meet current
entry level skill expectations of business and industry, The
quality of instruction is excellent. Professors possess many
years of experience and training in their respective fields as
well as extensive teacher education preparation. Training
equipment and laboratories are comparable or surpass
current business and industry standards,

Students of Business/Technology disciplines have the
opportunity to develop leadership skills, which complement
their technical skills through participation in the Vocational
Industrial Clubs of America (VICA), Phi Beta Lambda
(PBL), and Student Nursing Association (SNA). Student
organizational activities help produce a well-rounded
graduate/employee. Presently, as in the past, job placement
for program graduates is excellent.

Transitional Studies

Adult Basic Education

The Adult Basic Education program for Lea County is
administered through the Division of Transitional Studies,
located on the second floor of Pannell Library. Classes in
General Education Development (GED), preparation for a
high school diploma are conducted at various Lea County
locations. Classes in “English as a Second Language,” are
conducted at sites throughout the county. A full literacy
volunteer program is available at each Lea County
community.

GED Testing

New Mexico Junior College is the official test site for the
GED exam. Testers must pre-register and pay fee before
testing. For information, call 392-5411,

Learning Lab

Computers, audio listening stations, video carrels, and
resource materials are available for student use on the
second floor of the Panneli Library.

Testing Center

Paper/pencil. computerized tests, licensure exams, CISCO
and A+ exams, COMPASS and TABE are given in a quiet
atmosphere on the second floor of Pannell Library.

Tutorial Program

A tutorial program is available to NMJC students to provide
additional help needed for course studies at no cost to the
student. To be a wtor or to receive tutorial assistance,
contact Transitional Studies at (503) 392-5411 or visit their
office on the second floor of Pannell Library.

Continuing Education/

Community Services

The NMJC Continuing Education/Community Service
department exists to make the college’s commitment to life
long learning and services available to college district
residents more than simply a good idea. Continuing
Education/Community Service personnel assess, anticipate,
respond to, and coordinate services designed to meet broad
community needs. The overall thrust is individual
development, community service, and the improvement of
community life. To meet this goal successfully, the office
works with individuals, clubs. groups, businesses, and
government agencies to identify and mobilize resources that
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meet community and individual needs. Continuing
Education/Community Services offers these services:

Continuing Education Courses

An extensive number of non-credit courses that are
enrichment,  self-improvement, general interest, or
vocationally oriented are offered through-out the year.
Courses that meet professional continuing education
requirements of various state and national organizations, are
also available. These courses are open to the young and old
and are offered at convenient times and locations throughout
NMIC's service area. The courses vary in length, have
flexible schedules, and low fees.

Facility Use

Campus facilities are available for community use. Room
reservations and arrangements are made through the
Events/AV Services Department, located in the Continuing
Education Building or by calling (505)392-3609, The
college encourages the use of the campus for art exhibits,
cultural events, conferences, meetings, and similar
activities.

Tours

Groups and school classes frequently schedule tours of
campus facilities, programs, and exhibits. The Student
Recruiter, located in Caster Activity Center, may be
contacted at (505) 392-5718 to schedule a tour.

Additional Services and Information
Something is always happening in the Continuing
Education/Community Services program, and that is as it
should be since the program provides services to 2 changing
society and community. Additional services for the
community include:
® college personnel serving as consultants to local
agencies, businesses, and groups.
e assistance in developing conferences, workshops,
and seminars.
* development of new credit and non-credit courses
of interest to the community.
Announcements of classes and program development are
continually before the public through the media and college
publications. The Continuing Education/Community
Services personnel welcome inquires about established or
new courses, or suggestions to improve quality and increase
service.

National Assessment Institute

The office of Continuing Education/Community Services is
authorized for the State of New Mexico through National
Assessment Institure (NAI) to offer testing for contractor’s
licensure (construction industries, real estate commission,
and dental assisting board and others). The tests are ordered
through NAI and given in the college testing center at
Pannell Library and returned to NAI for grading and
processing.

Contract Training: Customized Education
New Mexico Junior College is committed to meeting the
unique life long learning needs of your organization.



Through our contract training (customized education)
availability, we can design a specialized, low-cost, quality
training course/ program which meets the needs and work
schedule of your organization. Training courses/programs
can be developed and implemented in a short period of time.
Due to immediate needs of most customized education
courses/programs, start dates are determined by your
organization needs rather than the standard college
semesters. Courses can be offered on campus or brought to
your doorstep. Regardless of age, education or experience
your employees will benefit from small, individualized
courses where all students share the same objectives. The
ability to design your education needs and structure a
specialized course/program yields benefits to you in tuition
costs and outcomes.
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ASSOCIATE DEGREES

Associate in Science (AS) Degree
University Parallel, Transier Program

The Associate in Science degree is sometimes referred to as
a “university parallel” or “transfer” degree. The general
education requirements, when completed at NMIC,
generally meet the lower division general education
requirements of all public baccalaureate colleges and
universities in the state of New Mexico. Students, afier
consulting with advisors, will need to select courses suitable
to their educational needs, (i.e., career goal, major, learning
style, transfer goals). Students should review the section of
the NMIC catalog titled “Credit Transfer Information”
before making degree plans.

Within the AS degree, the college offers different areas
of emphasis:*

Agriculture Athletic Training
Biology Chemistry
Computer Science Mathematics
Pre-Physical Therapy  Pre-Chiropractic
Pre-Dental Pre-Engineering
Pre-Medical Pre-Pharmacy

Pre-Physics Pre-Veterinarian

General Education Electives (44-46 hrs.)
PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.) oo 0-2 hrs.
EN 113, Composition and RRetoric .........ccvveirsrsreenneeens 3 IS
EN 123, Composition and Literature ..........c.cocvecrecrecnis 3 hrs.
English Elective (200 level) oo 3 hrs.
Social Science Electives (AN, HI, GO, SO, EC, PI)...... 9 hrs.
Laboratory Science Electives {(BI, CH, PH, GE}......ccc.ccooii 12 hrs.
Behavioral Science Elective (PS or SO) .. 3 hrs.
Humanities Electives (AR, MU, PI, SP, DR, EN, SE)...3 hrs.
Mathematics Electives (MA Prefix).....coocvimnennneninee 6 hrs.

PY 111H, Fitness for Life ....cccocovvurememmnisinseisssiessnennenee L HIL
Physical Education Activity Elective (all but Fitness for
LAfE I1Jeereeerrreinrreeaneseseernenensessisarrinsmsnsssunasiesansasnsesunsoneoncss 1 hr.

*Area of emphasis electives

Total hrs. required for the AS Degree: ..............64 hrs.

LY
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Associate in Arts (RA] Degree
University Parallel, Transfer Program

The Associate in Arts degree is sometimes referred to as a
“university parallel” or “transfer” degree. The general
education requirements, when completed at NMIC,
generally meet the lower division general education
requirements of all public baccalaureate colleges and
universities in the state of New Mexico. Students, after
consulting with advisors, will need to select courses suitable
to their educational needs, (i.e., career goal, major, learning
style, transfer goals). Students should review the section of
the NMIJC catalog titled “Credit Transfer Information”
before making degree plans.

Within the AA degree, the college offers different areas
of emphasis:*

Accounting Art

Athletic Training Business Administration

Communication Criminal Justice

Drama Economics

Early Childhood Elementary Education
Education Secondary Education

English Government

History Marketing

Music Philosophy

Physical Education Pre-Law

Psychology Sociology

Spanish Theatre

General Education Electives (43-45 hrs.):
PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.) ..ooovceeniiiiiieeeeeis 0-2 hrs.
EN 113, Composition and Rhetoric......ccoceeveeeirvvreernnnnn, 3 hrs.
EN 123, Composition and Literature ...................cvoo.n. 3 hirs,
English Elective (200 level) .. - 3 hrs.
Social Science Electives (AN, HI GO SO EC PI) ....... 9 hrs.
Laboratory Science Electives (BI, CH, PH, GE).............. 8 hrs.
Behavioral Science Elective (PS or SO) oo 3 hrs.
Humanities Electives (AR, MU, PI, SP, DR, EN, SE) ..... 6 hrs.
Mathematics Elective (MA Prefix)... SRR I i1 /-
Communications Elective (EN or SE) rrreeeressensnenreeeseeseees 3 NS,
PY 111H, Fitness for Life.eoviveiieerereveeeeeeeeeeeeeeeeee ! hr.
Physical Education Activity Elective (all but Fitness for

Life IT) ... . wressiieee L B
*Area of emphasns electwes 19-21 hrs.

*Total hrs, required for AA degree: ........ sersssessrnnaneness 04 NS,
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Assaciate in Arts (AR)
Early Childhood Education

NOTE: Early Childhood Education is appropriate for those
students planning to work with children from birth through eight-
years-old. In order to meet New Mexico state competencies, the
Associate in Arts degree for Early Childhood Education has
specific course requirements.  Sixty-four 1o sixty-six (64-66)
semester hours are needed. A minimum of twelve (12) semester
hours must be earned at NMJC, with a minimum grade point
average of 2,0 on all work completed. However, many four-year
institutions in New Mexico require a 2.5 to 2.7 grade point average
in order to transfer. Upon satisfactory completion of the Early
Childhood Education core (29 hours), plus Composition and
Rhetoric (ENI113 - 3 hrs.), the student will be awarded a certificate
from the Siate of New Mexico-Office of Child Development. This
certificate, and /or the Associate in Arts degree, will be helpful in
meeting the needs of students whe plan to teach in Head Start,
work as teacher-assistants in K-3" grade classrooms, work in
child-care settings, those who plan to tansfer w0 a four-year
institution and major in Early Childhood Education, or for
Elementary Education students and teacher who want a firm
foundation in working with children from birth through eight-
years-old. The students should meet with an appropriate advisor in
order to ensure the proper order and completion of classes.
General Education Requirements {(35-37 hrs.)
Orientation (0-2 hrs.)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)
Communication (9 hrs.)

EN 113, Composition and Rhetoric........c.cceccveinnenn. 3 hrs.

EN 123, Composition and Literature .........ccooeveeuenn.

SE 123, Public Speaking .......c.ococveevereinieiesicniveranne.
Social Science/Fine Arts (9 hrs.)
A. Select one or two of the following courses (3-6 hrs.)

HI 113, U.S. History to 1877 ...cocvevevvevevcereveienees. 3 hirs,
HI 113A, History of New Mexico ....ccocceevveivcccnnnane 3 hrs.
HI 123, U.S. History from 1877 ... 3 hrs.
HI 213, History of Civilization ...........cccocoveeeveeeeeenn. 3 hrs,
HI 223, History of Civilization .........ccceiivnveiiinnnne 3 hrs.

B. Select one or two of the following courses (3-6 hrs.)

DR 113, Introduction to Theatre .........cccooveeevicnnas 3 hrs.
MU 213, Music Appreciation ........ococvevvvimiererveeens 3 hrs.
AR 113, Art Appreciation ............ 3 hrs.
PI 213, Introduction to PhllDSOphy 3 hrs.
Behavioral Sciences (6 hrs.)
PS 113, Introduction to Psychology ........ccccoovvvvuan. 3 hrs.
S0 213, General Sociology ...ocooeeveeeeceevresveine 3 hrs.
Laboratory Sciences (8 hrs.)
Select two of the following courses:
BI 114, General Biology ......cooveeeeveierciniiniccnieennn, 4 hrs.
BI 124, General Biology .....cccoovveveneivceiiicecceeea, 4 hrs.
CH 114A, General Chemistry ....c.ccoooeceiiivecnienneenen, 4 hrs.
CH 124A, General Chemistry ......ccococvvvivecnneeccnnnn, 4 hrs.
GE 114, Physical Geology ........ccovnimiivnencrnvenns 4 hrs.
GE 124, Historical Geology ........c.coonvvvrevinicnnnine 4 hrs.
PH 114, General Physics .......ccoccvniniiiinnnnnniiinenss 4 hrs.
PH 124, General Physics .....cccoceevveiiniieieierrenieseenne 4 hrs.
PH 114A, ASITonomy .........ovcvecvceeeeseeeie e 4 hrs.

Mathematics (3 hrs.)

Select one of the following {or higher level) math courses:
MA 113A, Intermediate Algebra ..........ccoeevveeennen. 3 hrs.
MA 113, College Algebra .......c.ooovvvvvvenr i, 3 hrs.



Early Childhood Education Core (29 hrs.)

ED 113, Introduction to Early Childhood Education 3 hrs.

ED 113A, Guiding Children’s Social Development . 3hrs.
ED !14A, Learning Environments for Young

Children .uuuverrecercerecsreninisee e s saees 4 hrs.
ED 114B. Language Development and Early
LAETACY 1vevereeermsissnscssnnrsins e seses s ssinnsrsasn st s erans 4 hrs.
PS 213, Child Psychology ... oooeieiiiisininniciieneis 3 hrs.
ED 214A, Caring for Infants and Toddlers ............. 4 hrs.
ED 214B, Early Childhood Practicum.........ccooueeece. 4 hrs.
ED 214C, Thematic Units Using the Arts............... 4 hrs.
Total: 64-66 hrs
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Associate In Applied Science (ARS] Degree

The AAS degree prepares students for entry-ievel
employment in a given occupation or upgrades employable
skills. While not intended for transfer to a baccalaureate
degree program, all AAS degrees have limited
transferability. Talk with an advisor for specific details
regarding transferability.

Automotive Technology
A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (18 credit hours)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

MA 114B, Technical Mathematics I ..........ccooovnenie 4 hES.
EN 113, Composition and Rhetoric........cccconvieeiiniens 3 hrs.
EN 123A, Report Writing for Technicians............... 3 hrs.
PS 213B, Human Relations ........ccoeiimernniinciniceriens 3 hrs.
PH 113, Technical Physics......ccocoviminiieeiiniieninennen. 3 hrs.
PY 111H, Fitness for Life ..o 1 hr.
Physical Education Activity Elective (all but Fitness for

Life ID) oo nirene s raae et st i hr.

Departmental Requirements (39 credit hours)

AT 113, Engine Repair........coovvveceemiciiisninincncnsninnes 3 hrs.
AT 114A, Cooperative Work Experience I .............. 4 hrs.
AT 114B, Cooperative Work Experience Il............. 4 hrs.
AT 212, Cooperative Work Experience Il ............. 2 hrs.
AT 123C, Brake SYSIEMS «.oeoveeireceevenivnininssasreeeenas 3 hrs.
AT 124, EIeCHOMICS . cecveinerineciicsisssrsvaeresne e 4 hrs.
AT 124A, Engine Performance .....c.ccoooenmnennceccis 4 hrs.
AT 213A, Manual Drive Trains and Axles .............. 3 hrs.

AT 213B, Heating and Air Conditioning Systems ...3 hrs.
AT 213C, Automatic Transmissions & Transaxles..3 hrs.
AT 223B, Suspension and Steering Systems............ 3 hrs.
AT 223C, Automotive Service Management ........... 3 hrs.

Non-Departmental Requirements (5 credit hours)

WE 114, Introduction to Welding ........covvereeeiiriiins 4 hrs.
HM 101, Safety and Hazardous Materials,....c.co.oc..... 1 hr.
Elective 2 hrs.
Total 64 hrs

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

&>



Automotive Technology
Ford Motor Company (ASSET] Automotive
Student Service Educational Training

A total of 90 credit hours of which at least 12 hours are
earned at NMIC; minimum GPA of 2,00, Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (16 credit hours)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

MA 114B, Technical Mathematics I............, SS— 4 hrs.
EN 103, English Fundamentals for Specialized
Programs ............. VOTSYURISURRRRRIPC  1 ¢-
EN 113, Composmon and Rhetonc ......................... 3 hrs.
PS 213B. Human Relations..........ccovveeveeeerererernenn. 3 hrs.
PH 113, Technical Physics......cccocovieeiesccceevnsreennn. 3 hIs.
Departmental Requirements (73 credit hours)
FM 113, Technology for Technicians...................... 3 hrs.
FM 114, Automotive Fundamentals........................ 4 hrs,
FM 114A, Cooperative Work Experience I ............. 4 hrs.
FM 114B, Cooperative Work Experience II ............ 4 hrs,
FM 114C, Cooperative Work Experience III .......... 4 hrs.
FM 123, Diesel Engine Operations..........cceevemeernnns 3 hrs.
FM 124, Electronics L....oceecivrviireceeeeve e 4 hrs.
FM 124A, Engine Performance I.........ccooeovvvieeeeecn. 4 hrs.
FM 124B, Electronics H.........cooveviieveiveeccrirernn e 4 hrs.
FM 124C, Brake Systems ............ocovrievvrviecerccees 4 hrs.
FM 211, Noise, Vibration, and Harshness..................! hr.
FM 212, Advanced Drivability Diagnosis .............. 2 hrs.
FM 214, Engine Repair.........cccccocvmeiviecsrireonnnen. 4 hrs.
FM 214A, Manual Drive Train and Axles ............... 4 hrs,
FM 214B, Heating and Air Conditioning................. 4 hrs.
FM 214C, Automatic Transmissions and
Transaxles ..o 4 hrs,
FM 224, Engine Performance IL.........c...coccovereennen. 4 hrs.
FM 224A, Cooperative Work Experience [V .......... 4 hrs.
FM 224B, Suspension and Steering Systems........... 4 hrs.
FM 224C, Cooperative Work Experience V ............ 4 hrs.
Non-Departmental Requirements (1 credit hour)
HM 101, Safety and Hazardous Materials ................. I hr.
Total 90 hrs.

NOTE: All departmental requirements must be completed
with a grade of “C” or better. This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.
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Automotive Technology
General Motors [(ASEP] Automotive Service
Educational Program

A total of 88 credit hours of which at least 12 hours are
carned at NMJC; minimum GPA of 2.00. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (16 credit hours)
PS 110, College Orientation (PS112 Freshman Seminar
may be substituted for PS 110.)

MA 114B, Technical Mathematics I ........................4 hrs.
EN 103, English Fundamentals for Specialized
Programs .........cooevceeveeeoee st 3 hrs.
EN 113, Composition and Rhetoric............ccorueneens., 3 hrs.
PS 213B, Human Relations............c.cccoceeorvivreeeenn, 3 hrs.
PH 113, Technical PhySICS........covvevveeeececirirereeeenn. 3 hurs.
Departmenta! Requirements (71 credit hours)
GM 113, Technology for Technicians...................... 3 hrs,
GM 114, Automotive Fundamentals......................... 4 hrs,
GM 114A, Cooperative Work Experience I............ 4 hrs.
GM 114B, Cooperative Work Experience I1............4 hrs.
GM 114C, Cooperative Work Expcrience I .......... 4 hrs.
GM 124, Electronics I .. RO B | {3
GM 124A, Engine Performance I ............................. 4 hrs.
GM 124B, Electronics I1.....ccocueeriececeeireveeen. 4 hrs.
GM 124C, Brake Systems......ccccooeeveveeeceeecerneerenen., & hrs.
GM 214, Engine Repair........couoviereeereneiieccreerioen, 4 hrs.
GM 214A, Manual Drive Train and Axles............... 4 hrs.
GM 214B, Heating and Air Conditioning ............... 4 hrs.
GM 214C, Automatic Transmissions and
Transaxles.....oovieenimnnne et 4 hrs.
GM 224, Engine Performance I1 .. e 4 hrs.
GM 224A, Cooperative Work Expenence lV w.. &4 hrs.
GM 224B, Suspension and Steering Systems .......... 4 hrs.
GM 224C, Cooperative Work Experience V............ 4 hrs.
GM 224D, New Product ISSues ..........cooveurveeereenen, 4 hrs.
Non Departmental Requirements (1 credit hour)
HM 101, Safety and Hazardous Materials ................ | hr.
Total 88 hrs

NOTE: All departmental requirements must be completed
with a grade of “C” or better. This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.



Business
A total of 65-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better.

General Education Requirements (18 credit hours)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

EN 113, Composition and Rhetoric ... 3 hrs.
EN 123, Composition and Literature ........oocoiviiennee 3 hrs.
Behavioral SCIBNCE v vvemirercree e ceinissiressrasns 3 hrs.
Lab SCIENCE oo ccvierier e ecmre e veesrrae s ees st 4 hrs,
Math 113, College Algebra or.....cc.ocoieveiiivnirnnnnne. 3 s
Math 113D Math Analysis [
PY 111H, Fitness for Life ... 1 hr.
Physical Education Activity Elective (all but Fitness for
Life TT) eorirrreeee e eeereciveenenereranesenresemesermesbasssasanssssnsnnnsens 1 hr.
Departmental Requirements (23 credit hours)
AC 114, Principles of Accounting I......cooceennn 4 hrs.
AC 124, Principles of Accounting IL...oveninnies 4 hrs.
BU 113, Intreduction to Business .......ovcveeviiieiceennn. 3 hrs.
BU 223, Business COMMUNICAtIoNS ....ccovnrmermnnieninns 3 hrs.
EC 213, Principles of Economics (Macro) or .......... 3 hrs,
EC 223, Principles of Economics (Micro)
CS123D, Windows Applications ........ccevvecnninnene 3 hrs.
CS 213, EXCEL ...oviioiieeirrrseeeee e ssmsnnsisnsnesreasnses 3 hrs.

Emphasis Area (24 hours of required and advisor
approved related courses})

Accounting
AC 213, Intermediate Accounting .....ccovevvnmnninnens 3 hrs.
AC 223, Intermediate ACCOUNTINE .coovvviniiienivseeracas 3 hrs.
AC 213A, Microcomputer Accounting I ...........o...... 3 hrs.
AC 223B, Microcomputer Accounting I1 ................. 3 hrs.
AC 233A, Income Tax L. 3 hrs.
Courses approved by advisor ... 9 hrs.
Business Information Systems
AC 213A, Microcomputer Accounting I .................. 3 hrs.
CS 113, Fundamentals of Programming ................... 3 hrs.
CS 223N, Networking........oooccieiiniininnnsnnniessisnsons 3 hrs.
CS 213E, Microsoft Windows .......cccceveevnvinnnnnionns 3 hrs.
Courses approved by advisor.......cvninncninne 12 hrs.
Management
BU 213, Principles of Management......coccocoveerrnnrnneee 3 hrs.
BU 223C, Small Business Management .................. 3 hrs.
BU 223A, Principles of Marketing .....c.ccoeceviviennenns 3 hrs.
BS 213, Business Law .......oocccviiiininnsnnnnniinininnns 3 hrs.
SE 123 Public Speaking..........c.ovmveeiininncniinncnncnes 3 hrs.
Courses approved by advisor.......iveineecniccne 9 hrs.
Total 65-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a wansfer to institutions of higher
learning.
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Computer Information Systems
A total of 64 credit hours of which at least 12 hours are
earned at NMJIC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better.

General Education Requirements (18 credit hours)
PS 110, College Orientation (PS112 Freshman Seminar
may be substituted for PS 110.)

Math (MA Prefix) ..o e 3 hrs,
EN 113, Composition and Rhetoric.........ccoervevemeeens 3 hIES,
EN 123, Composition and Literature.........cocevemereens. 3 hrs.
Lab SCIENCE oottt s 4 hrs.
Behavioral Science......cooiiinieniinninciirrenr e 3 hrs.

PY 111H, Fitness for Life .. e ——
Physical Education Acnvxty Elcctwe (all but Fltncss for
Life II) vveeeeeeeieecceine e esr st esvsrn e e ra s e 1 hr.

Non-Departmental Requirements (7 credit hours)

AC 114, Principles of Accounting I .......cceeveeeiurn 4 Iirs.
AC 213A, Microcomputer Accounting I.................. 3 hrs.
Departmental Requirements (18 credit hours)
CS 113, Fundamentals of Programming...........coe.... 3 hrs.
CS 113C, Internet Access Basics .....oeoeieiiiiins 3 hrs.
CS 123D, Windows Applications I ........ccoiceeiiennnns 3 hrs.
CS 213E, Microsoft Windows.........c.cccceesicnnnennnnen. 3 OIS,
CS 213, EXCEL ..ocovvriceveeneeerervnrenseseeeesiessssssssssnnnens 3 DS,
CS 223N, Networking .......ccoovvvrvirenesnisnsenarveninnnss 3 hrs.
Departmental Electives (Select 5 courses/15 hours)
CS 123A, Microcomputer Applications ................... 3 hrs.
CS 123B, Computer Graphics ... werererenenenens 3 DTS,
CS 123C, MS-DOS Basics .. ...3 hrs.

CS 123G, Windows Appllcanons [I ......................... 3 hrs.
CS 223M, Microcomputer Repair and Upgrade....... 3 hrs.
CS 223H or DC223G, Desktop Publishing or

DC 243, Electronic Publishing ......c.oocvininininnen 3 hrs.
DC 123C, Web Page Design ... SSTSUOUORNC B 1 £
DC 223C, Advanced Web Pagc DeSlgn ................... 3 hrs.
DC 223D, Computer Animation &

Multimedia Production I ..o 3 hrs.
Approved Courses by department .......c.cevvececnns 3 hrs.
Approved Courses by department .........eevvrereicnen. 3 hrs.

Departmental Programming Electives - 6 hrs.
(Select 2 of the following programming courses)

CS 213B, RPG Programming ........cocoveueverucceasianens 3 IS,
CS 213F, C++ Programming .....ccocvveveermemrencssesees 3 hrs.
CS 213C, Visual BASIC Programming ................... 3 hrs.
CS 213D, COBOL Programming ........ccorereeeeessenens 3 IS,
Approved Courses by department ...........c.connueene. 3 hirs,
Approved Courses by department ..............cooveines 3 hrs.
Total 64 hrs

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.



Cosmetology
A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (21 credit hours)
PS5 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

EN 113, Composition and Rhetoric ......................... 3 hrs.
EN 123, Composition and Literature ...................... 3 hrs,
Behavioral Science........ooovvenivviininiceececevssesesesnnn, 3 hrs,
Lab Science................ . £ L 4 hrs,
Math (MA Prefix) ..ooveeiiieecciescieeeeese e sesians 3 hrs,
SE 113, Interpersonal Communication .................... 3 hrs,
PY 111H, Fitness for Life .......oooovviieeecereeree e, I hr.

Physical Education Activity Elective (all but Fitness for

Life IT)....... a5 i e caere s e 1 hr.

Departmental Requirements (43 credit hours)

CO 112, Theory L...c.oooerciierieceeriserciie s, 2 hrs,
CO 113, FacialS ooc.cveveecrrcn e enenenns 3 hrs.
CO 114, Chemical Rearranging/Perms and
Relaxers. ...t 4 hrs,
CO 115, Hair CUtlng ...c.oeeevvrereeeeeeer e, 5 hrs.
CO 122, Theory IL..cvciecriecceees e 2 hrs.
CO 123, Hairstyling ceoeeececerriereeseee s seneean e 3 hrs,
CO 132, Sterilization and Sanitation... . 2 hrs.
CO 142, Shampoo, Rinses and Scalp Treatments.... 2 hrs.
CO 212, Theory e 2 hrs.
CO 213, Manicuring/Pedicuning ............ccoeveeereeevnnns 3 hrs.
CO 216, Cosmetology Clinical Practice ................. 6 hrs.
CO 222. Hair Coloring/Bleaching...........ccooeeoen......, 2 hrs.
CO 223, Pracucal Cosmetology .... eeevedi 3 hrs.
CO 232, Salon Business and Retall Sales v 2 1.
CO 242, Personal and Community Health ............... 2 hrs.
Total ....evivessnrisnsmrcenseraeenes 64 hrs

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a wansfer to institutions of higher
learning.
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Requirements: A minimum of 66 credit hours of which at
least 12 hours are earned at NMJC; minimum GPA of 2.00.
All courses, other than General Education Requirements,
must be completed with a “C” or better-

General Education Requirements (21-24 credit hours)
PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.) .oovviieeeannn, 0-2 hrs.
MA 113A, Intermediate Algebra.....cooveereeeeererennnn. 3 hrs.
MA 123, Plane Trigonometry or

MA 114B, Technical Mathematics I ................. (3-4 hrs))
EN 113, Composition and Rhetoric......................... 3 hrs.
EN 123, Composition and Literature........................ 3 hrs.
Behavioral SCience.......coovveemvneceeecvieeeeeeeeeeeen 3 hrs.
Lab Science .. . 4 hrs.
PY 111H Fltness for Llfe I ...] hr,

Physical Education Activity Elecnve (all but Fltness for

Life IE) oot 1 hr.
Departmental Requirements (39 credit hours)
EG 114A, Principles of Drafting...........occovvveeeeeeeen. 4 hrs.
EG 114, Introduction to Computer Assisted
Drafting ... ...4 hrs,
EG 214B, lntermcdlate Computer A531sted
Drafting ..o 4 hrs.
EG 124A, Computer Assisted Drafting for
Architecture... w..d hrs.

EG 224C, Advanccd 3 Dnmens:onal Ammatlon ..4 hrs.
EG 224A, Advanced Computer Assisted Draftmg .. 4 hrs.
EG 234, Customizing Computer Assisted

Drafting ..o 4 hrs.
EG 214C, Introduction to 3-Dimensional Animation

(3D Studio VIZ) ot 4 hrs.
EG 124B, Computer Assisted Drafting for

ENgineering ......couvvcvceemmrneeseeicee v e 4 hrs.
DC 223G, Desktop Publishing ..........c.occooovverinnnne. 3 hrs.

Non-Departmental Requirements (6 credit hours)

CS 123D, Windows Applications [ .........cececennnnnn. 3 hrs.
SE 113, Interpersonal Communication..................... 3 hrs.
Total 66-69 hrs.

NOTE: If required course is not offered for the designated
semester, or class is closed, then courses may be substituted
from the elective list with the consent of the instructor or
department chair, and dean.



Requirements: A minimum of 64 credit hours of which at
least 12 hours are earned at NMJC; minimum GPA of 2.00.
All courses. other than General Education Requirements,
must be completed with a “C” or better.

General Education Requirements (21-23 credit hours)
PS 110, College Orientation (PS112 Freshman Seminar

may be substituted for PS 110.) .o 0-2 hrs.
Math (MA Prefix} ...cocevernecrrerrcesismsessinsssminsssssencnss 3 IS,
SC 113C, Business Math...ooccceevreernnmmssnserreenienens 3 IES,
EN 113, Composition and Rhetoric ........couvrvecenenen 3 1S,
EN 123, Composition and LIterature .......cocevereeeeveuns 3 hrs.
Behavioral Science... weweee 3 hrs,
Lab Science... reveeresreneseesrenereneensssness & NIS,
PY 111H, Fltncss for Llfe I ....................................... 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I1) v rcnreresnessiresenesieses s srnnss s anessarnss o sasns 1 hr.

Non-Departmental Requirement (6 credit hours)
CS 123D, Windows Applications I or
CS 123A, Microcomputer Applications........ceceenene 3 hrs.

and AR 113, Art Appreciation ........cccosvecrreeirsasenens 3 IS,
Departmental Requirements (37 credit hours)

DC 111, Conceptual Development Forum I

{1SE Y @A), cerierirrerarsrmemesrrane st et sab s | hr.
DC 211, Conceptual Development Forum II

(Final SemeSter) .o s seccnsisinines 1 hr.
Plus 35 credit hours, from the list below:
DC 113B, Technical Illustration L........oooeiiinenniennns 3 hrs.
DC 113D, Introduction to Graphic Arts................ 3 hrs.
DC 123A, Computer Graphics L. 3 hrs.
DC 123W, Technical Hlustration IL......cooveeeennnene. 3 hrs.
DC 123B, Electronic Prepress..... e 3 hrs.
DC 223D, Computer Animation & Multimedia

Production L......cocieemrceniennennninisnsne s sscssiinnn 3 hrs.
DC 223G, Desktop Publishing ..o 3 hrs.
DC 224, Computer Graphics IT ..o 4 hrs.
DC 224A, Computer Graphics IH ....oroeieciinieinns 4 hrs.
DC 243, Electronic Publishing........ccovreveeiiniininennns 3 hrs.
DC 233D, Computer Animation & Multimedia

Production Tl......cvo e 3 hrs.
DC 214, Graphic Design Lo 4 hrs.
DC 123C, Web Page Design...cooinvnnininninnn 3 hrs.
DC 223E, Advanced Web Page Design ... 3 hrs.
DC 213B, Technical Illustration T ..., 3 hrs.
DC 243A, Computer Graphic Design Coop Work

Experience I ..o 3 hrs.
DC 223W, Advertising Layout and Design ............. 3 hrs.
DC 123D, Book [Nustration .....eceeeenineencsiins 3 hrs.
DC 244, Three D Graphics Animation........ccceveeeee 4 hrs.
DC Special Topics
Courses with AR, CS or EG Prefix......... 6 hrs. maximum

Total 64 hours

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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Environmental Technology
Requirements: A total of 66 credit hours of which at least
12 hours are earned at NMJC; minimum GPA of 2.00. All
courses, other than General Education Requirements, must
be completed with a “C" or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements:
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

BI 114, General Biology........occceciinmimimnnincnioniinn 4 hrs.
BI 234, Environmental Microbiology ......c....eweeee 4 IS,
CH 114A, General Chemisiry ...ooovceniiieerremcenasinnn 4 hrs.
CH 234, Environmental Chemistry .............ccoveseeeeen 4 DIIS.
Computer Applications Elective.......covuivarnecrianinnnn 3 IS,
EN 113, Composition and Rhetoric......ccveverisinenen 3 hrs,
EN 123A, Report Writing for Technicians............... 3 hrs.
GO 213, American GOVErNMENL..........ocoveeerecssesrases 3 NS
MA 113, College Algebra .......ccocvvvcennmreiineecacesnnenns 3 DS

PY 111H, Fitness for Life I ..o 1 hr.
Physical Education Activity Elective (all but Fitness for

Life IT) ... " .. 4 hr.
SE 113, Interpersonal Commumcanon or
Psychology Elective .o 3 hrs.
Departmental Requirements:
HM 113, Introduction to Environmental
TeChNOLOZY ...covivrninctiiiiiri i 3 hrs.
HM 133, Environmental Site Assessment................ 3 hrs.
HM 133A, Environmental Geology ......cccounicninins 3 hrs.
HM 133B, Environmental Sampling and
MODILOTING «..orvevermeesiiiniscnsertnasa s snsnias 3 hrs.
HM 143, Hydrology ... 3 hrs.
HM 223, Envnronmcntal Health and Safety
{OSHA .ot e ensas 3 hrs.
HM 233, Environmental Law ....cooceeeieiinninincnnnens 3 hrs.
HM 233 A, Waste Minimization ........ccovennnrasrnneen 3 hrs.
HM 233B, Transportation of Hazardous
MaAETialS . eocvivrveeeeercrreer s eererer s e san s 3 hrs.
HM 243, Bioremediation.........cooeveereenicenisincenssinines 3 hrs.
Total 66 hrs

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

ap



Fire Science
Requirements: A total of 64 credit hours of which at least
12 hours are earned at NMIC; minimum GPA of 2.00. All
courses, other than General Education Requirements, must
be completed with a C or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements (21 hrs.)
PS 110, College Orientation {PS 112 Freshman Seminar
may be substituted for PS 110.)

EN 113, Composition and Rheteric..........ccoocoee....... 3 hrs.
English (Any EN PrefiX}.....ccocoeevivineeceeeersnnn 3 hrs.
Behavioral Science ...........ccocovveeciiivvevcesvnsieeeseionns.. 3 hrs,
Communication (Any SE Prefix).....o.ocoovevveveevennnn. 3 hrs.
CH 114. Current Concepts of Chemistry.................. 4 hrs.
PY 111H, Fitness for Life I and PY Activity or
PY 112, Physical Training and Wellness for Fire
OFfICEIS oo svees e eesenena s, 2 hTS,
Math (Any MA Prefix) .....ccoeecviviiriee e e severeens 3 hrs.
Departmental Requirements (9 hrs.)
FS 113 or FA 113W, intro to Fire Science. ............... 3 hrs.
FS 123A or FA 123A, Related Fire Codes and
OUBINANCES 1ottt v et sessrsens 3 hrs.
FS 223 or FA 223. Hazardous Materials................... 3 hrs

Departmental Electives (24 hrs.)
FS, FA, and/or EM Electives and may also include up to

6 hrs, Of HM COUrSes......ooviviveiieeeeee e 24 hrs.

Free Electives (10 hrs.}

Total...

NOTE: This program incorporates fundamentals important
to obtaining employment upen graduation. It may not be
suitable if used as a wansfer to institutions of higher
learning.

64 hrs.
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Law Enforcement Technology
Regquirements: A total of 64 credit hours of which at least
12 hours are earned at NMJC; minimum GPA of 2.00. All
courses, other than General Education Requirements, must
be completed with a “C” or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements (20 credit hours)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)
EN 113, Composition and Rhetoric .........cccccovnnnee... 3 hrs.

EN 123, Composition and Literature ........................ 3 hrs.
Behavioral Science........cooovvevvieiveevvcnnn, 6 hrs.
Communications (Any SE Prefix).................. 3 hrs.
Math (Any MA Prefix) ..o 3 hrs.
Physical Fitness.....ccccoooovniinininincccinseesiee s 2 hrs.
PY 112, Physical Training & Wellness for Law
Enforcement Officers or
PY 111X, Physical Training & Weliness for Corrections
Officers and 1 Activity Class or
PY 111H, Fitness for Life and 1 Activity Class
Departmental Requirements (12 credit hours)
LA 113 or CJ 113, Intro to Criminal Justice..............3 hrs.
LA 113A or CJ 113A, Patrol Procedures................. 3 hrs.
LA 113B or CJ 113B, Criminal Law ....coooovvevennnnnn. 3 hrs.
LA 213A or CJ 213A, Criminal Investigation .......... 3 hrs.
CJ, LA, or CA Electives.....cco.... roeesnasesesnas (24 credit hours)
Free Electives .... {8 credit hours)
Total 64 hrs.

NOTE: This program incorporates fundamentals important
10 obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning,.



Legal Assistant/Paralegal
A total of 66 credit hours of which at least 12 hours are
carned at NMIC; minimum GPA of 2.00, All courses, other
than General Education Requirements, must be completed
with a “C” or better.

Genera! Education Requirements (21 credit hours)

PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

EN 113, Composition and Rhetoric ......c.covveirnnnnn.

EN 123, Composition and Literature .........c...ceevroeen. 3 IS,
Communication (SE Prefix) .....oveeevieicninurnrereseennn 3 IS,
Behavioral SCIENCE ....ovvvveareeisvrsimerinessseaseninenenees 3 hrs.
Math (MA Prefix) ..o 3 hrs.
Lab Science.. e ceemearereeeessessossnnserersecseeeens & DTS,
PY 111H, Flmess for Llfe .......................................... 1 hr.

Physical Education Activity Elective (all but Fitness for

| BT 1 R UU O TOPRPS PR ST 1 hr.

Departmental Requirements (26 credit hours)

LS 112, Legal Ethics... weerrenenenens 2 DTS,
LS 113, Introduction to the Justlce System .............. 3 hrs.
LS 113A, Introduction to Legal Research and

WG covvveeriiimssnsssesssnrs st enans 3 hrs.
LS 213, Law Office Operations and Management... 3 hrs.
LS 213A, Civil Procedure .....oocoeviiirininiinnenens 3 hrs.
LS 213B, Practicum/Internship .......cocovvenrnricccininens 3 hrs.
LS 223A, Trial Preparation and Procedures............. 3 hrs.
Six hours from the 12 hours listed below:
LE123A TOMS oo vivecrerereesre s sie b sresnsnasis oo 3 hrs.
LS 123B Property...ccooommeeseiemicamsescarmsesncscrsssisaiens 3 hrs.
LS 123 CONTACES .eivvrreereveirreiermessasvarnsmsnerrrssmsnssssnans 3 hrs.
CJ 113B Criminal Law...ccooiciiiminnnnncsnncesiiien 3 hrs.

Legal Specialty Electives (Select 9 credit hours)

BS 213, Business Law 1 . 3 hrs.
BS 223, Business Law II.. 3 hrs.
LS 123C Family Law.. . eeeereeresen 3 DTS,
LS 233, Advanced Research chhmques ................. 3 hrs.
LS 223F, Environmental Law ....ooovrinneeciininns 3 hrs.
LS 223E Oil and Gas Law......ccoviiiiniensinennen 3 hrs.
LS 231A-234A, Special Topics in

ParalegaliSm .......o.ooooienennvenennninee i 1-4 hrs.

Classes from the following prefixes or extra substantive
law classes can be used to satisfy the legal specialty
requirement:

AC, BU, CS, CJ, EN, GO, HI, HM, ME, P§, PT, SC,

S0, and SP.

Specialized Requirements (10 credit hours)

AC 114, Principles of Accounting ..o, 4 hrs.

SC 113C, Business Math or

SC 123B, Introduction to ACCOUNTINE ..covvvviriernencns 3 hrs.

SC 223A, Word Perfect or

SC 223H, Legal Word Processing...........cooonmninienins 3 hrs.
Total wes 66 hrs

NOTE: This program incorporates fundamentals important
to obtain employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

3 hrs.
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Llegal Secretary
A total of 64-65 credit hours of which at least 12 hours are
earned at NMJC:; minimum GPA of 2.00. All courses, other
than General Education Requirements must be complete @
with a “C"” or better. :

General Education Requirements (20 credit hours)
PS 110, Coliege Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)..evvenciicniininanns 0-2 hrs,
EN 113, Composition and Rhetoric.......cccoviiienci 3 hrs.
EN 123, Composition and Literature...........o.svervieeneen 3 IS
GO 213, American GOVEIMMENT........ccceerervmieisriaeeeseses 3 1S
SE 103, Applied Communications ..........co.erersssineeee 3 NIS.

Math (Any MA Prefix)......cocoocciniensinmnnsisirassnesenenns 3 QIS
PS 213B, Human Relations ..........cccininneninennen 3 hurs.
PY 111H, Fitness for Life ......ccoominriinnsnenennn 1 hr.
Physical Education Activity Elective (all but Fitness for

Life TT) o cisececrecesresee s s e s 1 hr.

Departmental Requirements (38-39 credit hours)
SC 113E, Business English ..o, 3 hrs.
SC 112A, Professional Development .......ccoooocerevenn 2 BIS.

SC 113D, Legal Secretary I... vereann .3 hrs.

SC 123, Keyboarding & Documcnt Proccssmg Il ....... 3 hrs.

SC 123B, Introduction to Accounting or

AC 114, Principles of Accounting I ... 3-4 hrs,

SC 213, Advanced Keyboarding & Machinc

TranscriPLON cocvverv et 3 hrs.

SC 213B, Legal Secretary IL......cccocoevivenvirerenernseneenn 3 BIIS.

SC 233A, Automated Office .o 3 hrs.

SC 223, Business COmMmuNications......coovrieeesvsenensns 3 hrs

SC 223B, Office Procedures........cocccivveiieeceseceiinnnnnens 3 hrs.™

SC 223D, Microsoft Word or

SC 223A, WordPerfect ... JRTRRSUSUSSRRUOPRR. 1) -

SC 223H, Legal Word Proccssmg ............................... 3 hrs.

CS 213, EXCEL ..ot foesrneeracnifalinssesanes 3 hrs.
Specialized Requirements — (5 credit hours)

LS 112, Legal Ethics ..o 2 hrs.

LS 213, Law Office Operations and Mgk ..o 3 hrs.
Elective 1hr.
Total 64-65 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a wansfer to institutions of higher
learning.



NOTE: Completion of the prerequisites may require one year or longer.
(Course of study may vary at other institutions: see “Credit Transfer
Information™ in catalog.) Required prerequisite for admussion to program:
PS 113, Introduction to Psychology - 3 hrs. BI214A and Bl 224A Anatomy
and Physiology Iand I! - 8 hr. Total 11 hrs

Freshman

Fall Semester:
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

EN 113, Composition and Rhetoric ......................... 3 hrs.

NU 116, Introduction to Nursing .................c.......... & hrs,

PS 223B, Human Growth and Development

for Allied Health .....o.ocovviiiecenieeeresec .. 3 hirs,

T8 111, Nursing Calculations ............c..cooveeeeveereenenn. 1 b,

TOML oot 13 hrs.
Spring Semester:

HE 113, Introduction to NUtrition...........ueeeeveevenennn 3 hrs.

NU 127, Nursing in Health Deviations I ................. 7 hrs.

PC 122, Pharmacology 2 hrs.

Total... v 12 hrs.
Summer Sessmn I:

NU 214, Practical Nursing .........c.cooooeiveeeeeerevveeeesnnns 4 hrs.

TOtAl .ot 4 hrs.
Total College Hours for Practical Nurse..........ccoov.... 40 hrs.

Summer Session I1:
Before entering the sophomore year all students must
complete the following courses:

*EN 123, Composition and Literature*..................... 3 hrs.
Bl 224, Mlcroblology ............................................... 4 hrs.
Total... .. 7 hrs.

The followmg classes are rcqulred for LPN’S lransfers or
readmission students before entering Sophomore level:
PS 110, Orientation, or PS112 Freshman Seminar

BI 224A, Human Anatomy and Physiology II ........ 4 hrs.

BI 224, Microbiology .....coceeioeiennsrneee e, 4 hrs.
HE 113. Introduction to Nurtition...........c...cvueveeee.... 3 hr.
NU 201, Nursing Articulation..........coceceveviinireencnen, 1 hr.

PS 223B, Human Growth and Development

for Allied Health .....c.oovveveeeeeveee e eeva i 3 hrs.

*LPN'’s, transfers. or readmission students must complete
EN 123, Composition and Literature and Bi 224,
Microbiology prior to entering the sophomore year. The
sophomore schedule does not allow time for general
education coursework,

*Required for students working toward an associate degree.

Sophomore
Fall Semester: .
NU 211, Nursing Law & Ethics.....oocvevovvvvreeeeeevinn, 1 hr.
NU 219, Nursing in Health Deviatiens II ................ 9 hrs.
PC 213, Pharmacology ............................................ 3 hrs.
Total.. - 13 hrs.
Spring Semester
NU 250, Nursing in Muluple Health Deviations ... 10 hrs.
Elective .. - e .. 2 hrs,
NU 222, Nursmg Scmma.r ........................................ 2 hrs.
Total... 14 hrs.
Total 70 hrs.

Two years are required for completion of the nursing program afier all
prerequisite coursework has been completed and the student is adrnitted
into the nursing program
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Office Technology
A total of 64-65 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consuli with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (17 credit hours)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

Math (MA Prefix)... rrteseine e 3 1S,
EN 113, Composmon and Rhetonc .......................... 3 hrs.
EN 123, Composition and Literature........................ 3 hrs.
SE 103, Applied Communications ........................... 3 hrs.
PS 213B, Human Relations ... 3 hrs.
PY 111H, Fitness for Life .. .1 hr.

Physical Education Actmty Elect:ve (all but Flmcss for

Life I1) oot vt ssee s e 1 hr.
Departmental Requirements (44-45 credit hours)

SC 113E, Business English ..............cccooveecevnrennnn. 3 hrs.

SC 112A, Professional Development....................... 2 hrs.

SC 113B, Business Calculating Machines ............... 3 hrs.

SC 113C, Business Mathematics...................o....c..... 3 hrs.
SC 123, Keyboarding and Document Processing I1.3 hrs.
SC 123B, Introduction to Accounting or

AC 114, Principles of Accounting I......................3-4 hrs.
CS 213, EXCEL ..ot ee e 3 hrs.
SC 213, Advanced Keyboarding and Machine
Transcription .........cocovevrvnievnecesicree e 3 hrs.
SC 133, Records Management ..........cccuc.oeuvveverennn. 3 hrs.
AC 213A, Microcomputer Accounting I.................. 3 hrs.
SC 223A, WordPerfect.......oouveeiveeeeiiceecceer oo 3 hirs,
SC 223B, Office Procedures .......c.ccovvevvereeeeeernnn, 3 hrs.
SC 223D, Microsoft Word .......c.oeeeceevevicreeeeeenn, 3 hrs.
SC 223, Business Communications.........ccoveeuernnen.. 3 hrs
SC 233A, Automated Office ....ovvecivevecrieeerern 3 hrs
Approved Related Elective (3 hrs.)
Total 64-65 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.



Petroleum Technology
A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better.

General Education Requirements {21 hours)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

MA 113, College Algebra.......ocuveecnenreerscecnnenni 3 OIS,
EN 113, Composition and Rhetoric .......vemcneaes 3 hrs.
EN 123A. Report Writing for Technicians .............. 3 hrs.
SE 113, Interpersonal Communication or

PS 213B, Human Relations......cociiiiiiiirmeiecccnnennn 3 hrs.
CH 114 Current Concepts of Chemistry or

CH 114A, General ChemistTy ...ccovvivviiniiinmnirenien 4 hrs.
GO 213, American GOVEIMMENL ......occevieirernascecernns 3 hrs.
PY 111H, Fitness for Life ..o 1 hr.
Physical Education Activity Elective (all but Fitness for
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Departmental Requirements (28 hours)
HM 113, Introduction to Environmental

TeChNOIOZY e eeeeceererciiiiis et 3 hrs.
HM 223, Environmental Health and Safety
(OSHA) ot 3 hrs.

PT 113, Introduction to Petroleum Technology ....... 3 hrs.
PT 114, Environmental and Petroleum Geology...... 4 hrs.

PT 213, Well Completion Methods.......ccooeeviiinenns 3 hrs.
PT 213A. Production Methods I ......ooceeccciiiiniininns 3 hrs.
PT 213B, Production Methods IT ..o, 3 hrs.
PT 223, Natural Gas Production..........cccoevivvniennne. 3 hrs.

Elective - 3 hrs. (Possibly PT 123, Formation Evaluation
or PT 223A, Property Evaluation)

Non-Departmental Requirements (12 hours)

BUSINess/ACCOUNTINE ..coiviiiieniriiiniirr e eesnesssesnieas 3 hrs.
Business/ACCOUNTINE - cvvvveerniniiierserssin s 3 hrs.
CS 123A, Micro Applications.....o..oceveceeueiersriansenenens 3 S,
Computer Elective w/Spreadsheet Applications ...... 3 hrs.
Non-Departmental Elective (3 hours)
Total 64 hours

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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A total of 64 credit hours of which at least 12 hours are

earned at NMIC; minimum GPA of 2.00. All courses,

than General Education Requirements, must be completed g

other

with 2 “C” or better. Students should consult with a

counselor or advisor for possible degree revisions an
proper sequential order of degree completion.

General Education Requirements (18 hours)

d for

PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.)

MA 114B, Technical Mathematics I .......coveeeeciennn 4 IS,
EN 113, Composition and Rhetoric........ccccverveneveneen 3 hIS.
EN 123, Composition and Literature..........cc..cecnener. 3 hIS.
Lab SCIENCE vevvrvreiererecrmeree s et araras e i 4 hrs.
Behavioral SCIENCE ..........ooocevieiiesievercnrereenseeecsessss 3 NI,
PY 111H, Fitness for Life ... t hr.
Departmental Requirements (44 hours)
WE 112B,Blueprint /Shop Equipment
Identification ............ ceeereneennn 2 NS,
WE 1238, Esumatmg Safety and Symbols .............. 3 hrs.
WE 114, Introduction to Welding ... crersnenenen 4 DTS
WE 113M, Basic Metallurgy and Welding .............. 3 hrs.
EG 114, Introduction to Computer Assisted
Drafting ... [RRPPUPPROY: ) + 3.
WE 243C, Indusmal Codes and Standards vovereeraere 3 hIS.
WE 124, Advanced Welding (Structural}.................4 hrs.
WE 113D, Destructive Testing......cooeeeciirinecnnan 3 hrs.
EG 124B, Computer Assisted Draftmg for
Engineering ... weeeerd hrs.
WE 214, Inert Gas Weldmg veennr. & hirs,
WE 223P, Pipe Welding (1G- 6G) weerene 3 DTS,
WE 223N, Non-Destructive Testmg ve-ern 3 s,
WE 224Q, Advanced Theory and Appllcanons ....... 4 hrs.
Electives 2 hrs.
Total 64 hrs

NOTE: This program incorporates fundamentals important

to obtaining employment upon graduation. It may n

ot be

suitable if used as a transfer to institutions of higher

learning.
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In addition to associate degree programs, specially designed
courses and sequences leading to the awarding of
certificates have been designed in cooperation with
business, commerce, and local government. These
certificates provide opportunity and rewards for persons
seeking to improve skills in their occupational fields.
Courses in certificate  sequences are applicable to
appropriate associate degree programs.

Certificate
Accounting

Requirements: A total of 35 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, Cellege Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

AC 114, Principles of AccountingI........c...c..c....... 4 hrs,
AC 124, Principles of Accounting IL.........cccece.c.. 4 hrs.
AC 213A, Microcomputer Accounting L......cccee...... 3 hrs.
AC 223B, Microcomputer Accounting II ................ 3 hrs.
AC233A, Income Tax Lo 3 hs.
BU 223, Business Communications..........ccceverenennnns 3 hrs.
CS 123A, Microcomputer Applications or

CS 123D, Windows Applications L...........cccerarinnens 3 hrs.
CS 213, EXCEL...oiiicec v irvs e caenbe v 3 hrs.
EC 213, Principles of Economics (Macro)............... 3 hrs,
SC 113B. Business Calculating Machines................ 3 hrs.

MA 113, College Algebra or

MA 113D, Mathematical Analysis with Business
Applications L. 3 hrs.
Total 35 hrs.
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Certificate
Automotive Technology (with Co-op)

Requirements: A total of 47 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

AT 113, Engine Repair.... w3 hrs,
AT 114A, Cooperative Work Expcnence l ...4 hrs.
AT 114B, Cooperative Work Experience Il ............. 4 hrs.
AT 212, Cooperative Work Experience III ............. 2 hrs.
AT 123C, Brake SystemMS .ovvevreerreeeecrerieeeeeveennreenns 3 hrs.
AT 124, Electronmics. ....o.ovevvvenrieci s 4 hrs.
AT 124 A, Engine Performance.........cocccceceeccevnrennen. 4 hrs.
AT 213A, Manual Drive Train and Axles................ 3 hus.
AT 213B, Heating and Air Conditioning Systems ... 3 hrs.
AT 213C, Automatic Transmissions and
Transaxies. e ceccerrnnr e 3 hrs.
AT 223B. Suspension and Steering Systems............ 3 hrs.
AT 223C, Automotive Service Management........... 3 hrs.
MA 114B, Technical Mathematics I ...........ce0esveneo. 4 hirs.
PS 213B, Human Relations ..............oceevivnvninicvnnnnns 3 hrs.
HM 101, Safety and Hazardous Materials.........coovven. 1 hr
Total 47 hrs

Certificate
Automotive Technelogy (without Co-op)

Requirements: A total of 37 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a mimimum grade of “C” in each course.

PS 110, College Orientation (PS112 Freshman Seminar
may be substituted for PS 110.)

AT 113, Engine Repair........ccoovvveenicnincnnercnreninen 3 hrs.
AT 123C, Brake Systems ......ocoocoieievrnvevrerrareesnaeinens 3 hrs.
AT 124, EleCHORICS ciiiirteee e e eeeeereeresnnsnseseesssessens 4 hrs.
AT 124A, Engine Performance ...,......coceveevererirecvenenn 4 hrs.
AT 213A, Manual Drive Train and Axies............... 3 hrs.
AT 213B, Heating and Air Conditioning Systems ... 3 hrs,
AT 213C, Automatic Transmlssmns and
Transaxles.......cveecieeneencec e 3 hrs.
AT 223B, Suspension and Steering Systems............ 3 hrs.
AT 223C, Automotive Service Management ........... 3 hrs.
MA 114B, Technical Mathematics I.......ccceeeeeee, 4 hrs.
PS 213B, Human Relations........cc.occeviiiinniiiinccaene 3 hrs.
HM 101, Safety and Hazardous Materials.................. 1 hr.
Total 37 hrs,




Certificate
Barhering

The Barbering course is approved by the New Mexica State
Board Of Barbers and Cosmetologists. The certificate
requires 38 credit hours in the core which is equal to 1200
clock hours. The Barbering curriculum covers the
following areas: Theory, Sterilization, Sanitation,
Bacteriology, Shampoo, Rinses, Scalp Treatments,
Chemical Rearranging-Perms and Relaxers, Hairstyling,
Hair Coloring-bleaching, Hair Cutting, Beard Trimming,
Facials, Salon Business, and Retail Sales.

PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.)

CO 112, Theory I oo 2 hrs.
CO 113, Facials...cccociveinrnrnrnenssesieissecinemnesiesecssesansnns 3 hrs.
CO 114, Chemical Rearrangmg/Perms and
Relaxers... reversimseareseeteresessennseensossnennacsrnanees & TITS.
CO 115, Hair Cuttmg ............................................... 5 hrs.
CO 122, Theory .o 2 hrs.
CO 123, Hairstyling ..c..ccoveivnner e 3 hrs.
CO 132, Sterilization & Sanitation .........ccevvremieninnns 2 hrs.
CO 142, Shampoo, Rinses and Scalp Treatments ......2 hr.
CO 212, Theory Il 2 hrs.
CO 216, Cosmetology/Barbering Clinic Practice ..., § hrs.
CO 222, Hair Coloring/Bleaching.........coiviinicnnranne 2 hrs.
CO 232, Salon Business & Retail Sales .................. 2 hrs.
CO 233, Shaving/CrossoVer......veeeevesivnniirenennasenss 3 hrs.
Total 38 hrs

Certificate
Computer Information Systems

Requirements: A total of 33 credit hours from the following
reguired courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110).

CS 113, Fundamentals of Programming ................. 3 hrs.
CS 113C, Internet Access Basics ........cooceececniniennn. 3 hirs,
CS 123A, Microcomputer Applications................... 3 hrs,
- CS 123C, MS-DOS BasiCs..cccovivvmireierceeecsirans 3 hrs.
CS 123D, Windows Applications I............c.cc.oioo. 3 hirs,
~ DC 223D, Computer Animation L., 3 hrs.
. CS 123G, Windows Applications II............cceevenn. 3 hirs,
CS 213E, Microsoft Windows .......cveeeeeeeminainninens 3 hrs.
CS 213, EXCEL ...eeooecemrveerresraenis e ee s s 3 hrs.
CS 223N, Networking.... - ..3 hrs.

Select one programming class from the hst below .3 hrs.

CS 213B, RPG Programming

CS 213C, Visual BASIC Programming
CS 213D, COBOL Programming

CS 213F, C++ Programming

Total

_covers the following areas:

33 hrs.

Certificate
Cosmetology

Requirements: A total of 43 credit hours from the following
required courses. Students should consult with a counselor
ar advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

CO 112, Theory L. rereemeeeecsinanns 2 NS
CO 113, Facials ... 3 hrs.

CO 114, Chemical Reanangmg/Perms and
Relaxers.. veremesvessressssriesssenensrnneseertanreeceassssees & S,
CO 115, Halr Cumng ............................................... 5 hrs.
CO 122, Theory IL..ccovvnniimicviinniien e 2 hrs.
CO 123, Hairstyling...ccooveevnoreencireesiis e essn e 3 hrs.
CO 132, Sterilization and Sanitation ..........ccceveveees 2 hrs.
CO 142, Shampoo, Rinses and Scalp Treatments ....2 hrs.
CO 212, Theory III .. reeveesneereerrerrsesnssesssnnensers & NIS.
CO 213, Mamcunng/Pedlcunng ............................... 3 hrs.
CO 216, Cosmetology Clinical Practice...........cecee. 6 hrs.
CO 222, Hair Coloring/Bleaching ...........c..coeviunrenen 2 hrs.
CO 223, Practical Cosmetology .....vooveeviinenncicnnes 3 hrs.
CO 232, Salon Business and Retail Sales................. 2 hrs.
CO 242, Personal and Community Health ............... 2 hrs.
Total 43 hrs

Certificate
Gosmetology Instructor
Prerequisites:

Must hold a valid New Mexico License to praciice any of the
disciplines governed by the New Mexico State Board of Barbers
and Cosmetologists, Must submit a copy of license, birth
certificate, high school diploma, or GED, two 2x3 inch front view,
head only photographs, and a S$15.00 money order with a
completed application form issued from the Cosmetology
Departrment.

Certificate Description:

The instructor’s course is a certificate only. It is approved by the
New Mexico State Board of Barbers and Cosmetologists. The
certificate requires 30 core credit hours. The instructor curriculum
Theory, Course Development and
Lesson Planning, Teaching Methods, Teaching Aids, Theory
Teaching and Classroom Management, Testing and Student

. Evaluation, and Laboratory or Clinical Supervision.
. Instructor Core Courses (30 hrs):

CO 252, TREOTY ..covriiirrirremenmsr it e 2 hrs.
CO 254, Course Development and Lesson

Planning........coceovmvviresmimmesseniniinsncscsanses s 4 hrs.
CO 258, Theory Teaching and Classroom

MENAZEMERL ...cvvvervverenetersse e 8 hrs.
CO 262, Teaching Aids ...ccccovvnicinnvnnnienecnisccenns 2 hrs.
CO 264, Teaching Methods......oocevririreinennncee 4 hrs.
CO 268, Laboratory or Clinic Supervision............... 8 hrs.
CO 272, Testing and Student Evaluation ..o 2 hrs,

Total

Fal

W
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Certificate
Design Communication
Option: Computer Assisted Drafting

Requirements: A total of 32 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order program completion. Students must have a
minimum grade of “C" in each course.

PS 110, College Orientation (PS 112 Freshman
Seminar may be substituted for PS 110.)

CS 123D, Windows Applications I..........cc......... 3 hrs.
EG 114A, Principles of Drafting..........c.ccvceeeeene.e. 4 hrs.

EG 114, Introduction 1o Computer Assisted

Drafting ..o 4 hrs.

EG 214B. Intermediate Computer Assisted

Drafting ..ot 4 hrs.

EG 224A. Advanced Computer Assisied

Drafting ..oooocniieiiieniecee s seessssnn 4 hrs.

EG 234, Customizing Computer Assisted

Drafting ...ccoveoveenns .. 4 hrs,

EG 214C. Imroducnon to 3 DlmenSlonal Ammanon

(3D Studio VIz)coeeveieeeeeee e vessveeeeee e, 4 hES.

Electives from the list below - (5-6 hrs.)

Any CS or EG courses not listed as required and the
following:

AR 113A. Drawing I....occcooeieceinrinnnnrsisinininnnnnn 3 hIS.
AR 123A. Drawing IL......ccccoeeeiiimrevivisenniennn. 3 hirs.
AR 123B, Computer Graphics [

{Same as DC 123A) .. et eeeeennerenrnieieeees 3 NTS,
AR 213, Two- Dlmensmnal Dcsngn ....................... 3 hrs.
AR 213F, Photography I......cccoeevieeeeevrcee e, 3 hrs.
AR 223, Three-Dimensional Design..................... 3 hrs.
AR 223F, Photography II.....ccccconicnicn e 3 hrs.
EN 123A, Report Writing for Technicians ........... 3 hrs.
MA 114B, Technical Mathematics I ..................... 4 hrs.
SC 112A, Professional Development.................... 2 hrs.
SE 103, Applied Communications...............creuv.n 3 hrs.
SE 113, Interpersonal Communication ................. 3 hrs.
WE 114, Inroduction to Welding..........c.cocc....... 4 hrs.

Total.. 32 - 33 hrs.

. Note: If required course is not offered for the designated

semester, or class is closed, then courses may be substituted
from the elective list with the consent of the instructor or
department chair, and dean.
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Two-Year Certificate
Design Communication
Option: Computer Assisted Drafting

Requirements: A minimum of 62-64 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS112 Freshman Seminar

may be substituted for PS 110.) ..oocvivvinieicecces 0-2 hrs.
Departmental Requirements { 47 hours)
EG 114A, Principles of Drafting..........cccoeceevvnnnne. 4 hrs.
EG 114, Introduction to Computer Assisted
Drafting ... ceeeereenn 4 TS,
EG 214B, Intcrmedlate Computer A551stcd
Drafting ... core ceereereen 4 IS,
EG 124A, Computcr Ass:stcd Draftmg for
Architecture... e ceoeseeeee-- 4 IS,
EG 124B, Computer Assmted Draftmg for
Engineenng ........ccccurvninnnivienncsciennireseiiee 4 hrs.

EG 224A, Advanced Computer Assisted Drafting ..4 hrs.
EG 234, Customizing Computer Assisted

Drafting ... 4 hrs.
EG 214C, Introduction to 3-Dimensional
Animation (3D Studio Viz) ...covvevvveiieieieen 4 hrs.

EG 214A, Computer Assisted Drafting for GIS....... 4 hrs.
EG?224C, Advanced 3-Dimensional Animation and

CAD .. 4 hrs
EG234A, AutoLISP Programming for Auto CAD...4hrs.
DC223G, Desktop Publishing.................cceveee 3hrs.

Non-Departmental Requirements (15 hours)
AR 213F, Photography I .......c..cccoooiviiiivivriinniee 3 trs.
CS 213C, Visual Basic .....occverivieevecccrcineeiee 3 hrs.
CS 113, Fundamentals of Programming .................. 3 hrs.
CS 123D, Windows Applications I.................... 3 hrs.
CS 123G, Windows Applications II..........c............ 3 hrs.
Total 62-64 hrs.




Certificate
Design Communication
Option: Animation

Requirements: A total of 32-34 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.) oo 0-2 hrs.

DC 111, Conceptual Development Forum I

(FIFSt YEaI) .oeeeereremeecsrsnsnesssnesssninsnietssnssssssssnenns 1 hr.

DC 211, Conceptual Devclopmem Forum II

(Final Semester) ... . 1 hr.
DC 113B, Technical Illustranon I ............................ 3 hrs.
DC 123A, Computer Graphics L. 3 hrs.
DC 224, Computer Graphics Il ... 4 hrs.
DC 224A, Computer Graphics IIL........coocoeceecern 4 hirs,
DC 223D, Computer Animation & Muitimedia

Production L. e cessisnesnnes 3 hrs.
DC 233D, Computer Animation & Multimedia

Production Il ... 3 hrs.
DC 244, Three D Graphics Animation or
EG 214C, Three D Swdio Viz Apimatiof................ 4 hrs.
AR 113A, Drawing L. 3 hrs.
AR 213F, Photography I ..o 3 hrs.

Total 32-34 hrs.
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Certificate
Design Communication
Option: Computer Graphic Design

Requirements: A total of 32 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.) 0-2 hrs

DC 111, Conceptual Development Forum I

(FIrStUYEAI) ..cvieuvirmremrrsrnrmrees st 1 hr.

DC 211, Conceptual Development Forum 11

(Final Semester).... . 1 hr.
Plus 30 hours sclected from the followmg courses:
DC 113B, Technical Illustration I ...ccooeniciiiininns 3 hrs.
DC 113D, Introduction to Graphic Arts ................ 3 hrs.
DC 123A, Computer Graphics I 3 hrs.
DC 123B, Electronic Prepress.....oocmevisiienns 3 hrs.
DC 243, Electronic Publishing ... 3 hrs.
DC 223G, Desktop Publishing ... we.3 hrs.
DC 223D, Computer Animation & Multlmedla
Production L.......ommmiiiescres s 3 hrs.
DC 224, Computer Graphics IL.......c.coovveeecsnrennen 4 hrs.
DC 224A, Computer Graphics Il ..., 4 hrs.
DC 214, Graphic Design I.....ccoovvriiirivenensiecseneesn 4 RIS,
AR 113A, Drawing I ....occocecrvnicmnnrnenieeniasineneen. 3 1S
AR 213F, Photography L.....cccooeenisinsrerermerinsensceenn 3 RIS,
DC 123C, Web Page Design .o 3 hrs.
DC 223W, Advertising Layout and Design............. 3 hrs.
DC 123D, Book THUStration .......ceaeressesvarinennnsinies 3 hrs.
Total 32 hrs

Certificate
Design Communication
Option: Weh Page Design

Requirements: A total of 32 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order program completion. Students must have a
minimum grade of “C” in each course.

PS 110, College Orientation (PS 112 Freshman Seminar

may be substituted for PS 110.)... ...0-2 hrs.
DC 123A, Computer Graphics I, 3 hrs.
DC 224, Computer Graphics IL.....ccoevniininnnnnns 4 hrs.
DC 224A, Computer Graphics I oooiviinnnn. 4 hrs,
DC 223D, Computer Animation & Multimedia
Production 1. 3 hrs.
DC 233D, Computer Ammatlon & Multlmedla
Production IL... oo esinisecesieas 3 hrs.
DC 123C, Web Page Design ... 3 hrs.
DC 223E, Advanced Web Page Dcmgn ................... 3 hrs.
CS 123D, Windows Applications I or
CS 123A, Microcomputer Applications ... 3 hrs.
CS 113C, Internet Access Basics .....o.ooeeinieaenne. 3 RIS,
CS 113, Fundamentals of Programming.................. 3 hrs.

Total

3
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Upon satisfactory completion of the courses below the
student will be awarded a certificate from the State of New
Mexico-Office of Child Development. This certificate, will
be helpful in meeting the needs of students who plan to
teach in Head Start, work as teacher-assistants in K-3™
grade classrooms, work in child-care settings, those who
plan to transfer to a four-year institution and major in Early
Childhood Education, or for Elementary Education students
and teacher who want a firm foundation in working with
children from birth through eight-years-old. A minimum
grade of 2.0 (“C”) is required for each class completed.
However. many four-year institutions in New Mexico
require a 2.5 to 2.7 grade point average in order to transfer.
All of the courses required for this certificate will ransfer to
the Associate in Arts for Early Childhood at NMJC. The
students should meet with an appropriate advisor in order to
ensure the proper order and completion of classes.

EN 113, Composition and Rhetoric .........cocevenvnenee. 3 hrs.
PS 213, Child Psychology....cocorvevrmreineccere e 3 hrs,
ED 113, Introduction 1o Early Childhood Education3 hrs.
ED 113A, Guiding Children’s Social Development 3 hrs.
ED 114A, Learning Environments for Young

Children... - .4 hrs.

ED 114B, Language Dcvclopment & Early L1[eracy4 hrs.
ED 214A, Caring for Infants & Toddlers................. 4 hrs.
ED 214C, Thematic Units Using the Arts................ 4 hrs.
ED 214B, Early Childhood Practicum...................... 4 hrs.
Total 32 hrs,
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Certificate
Environmental Technology

Requirements: A total of 38 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.
General Education Requirements (17 hours)
PS 110, College Orientation {PS112 Freshman Seminar
may be substituted for PS 110.)
Bl 114, General Biology ...
and BI 234, Envu'onmental Blology or
CH 1144, General Chemistry .........o.ooooveveererreeeean. 4 hrs.
and CH 234, Environmental Chemistry

...4 hrs,

MA 113, College Algebra..........c.ooivveviviviecnreinn... 3 hirs.
CS, Computer Application ........ccccccveverrrivessesiennns 3 hrs.
EN 113. Composition and Rhetoric or
EN 123A, Technical Report Writing..............cco.oeeee 3 hrs.
Departmental Requirements (15 hours)
HM 113, Intreduction to Environmental
Technology.... 3 hrs.
HM 133, Env1ronmental Slte Assessmcnt ................ 3 hrs.
HM 133B, Environmental Sampling &
MODIOHNG ..ot e 3 hrs.
HM 223, Environmental Health & Safety
(OSHA) .ot 3 hrs.
HM 233, Environmental Law........ccccocooeeecrinnninene. 3 hrs.
Departmental Electives (Choose 6 hours from below)
HM 133A, Environmental Geology .......c.cccceeeeeeen, 3 hrs.

HM 143, Hydrology ......oceveerrvesinreriieiceec e
HM 233A, Waste Minimization
HM 233B, Transportation of Hazardous

Materials......oocv v e 3 hrs.
HM 243, Bioremediation..........ooveeeeevveversinenesnns 3 hrs
Total 38 hirs.




Certificate
Esthetician
Prerequisites:

Students must have proof of high school diploma, GED, or
two years of High School Transcripts, Birth Certificate, two
2x3 current pictures, and a $15.00 Money Order made out to
New Mexico State Board of Barbers and Cosmetologists.
You must obtain an application for student permit from the
department. The COMPASS Test is given for admission to
the program by the Counseling Office.

Course Description:

The Esthetician Certificate course is approved by the New
Mexico State Board of Barbers and Cosmetologists. The
Certificate requires 600 clock hours which equals 15 credit
hours. The Esthetician curriculum covers the following
areas:  Theory, Sterilization, Sanitation, Bacteriology,
Facials, Salon Business, and Retail Sales.

Courses:

CO 112, ThEOTY evvvvrrerireemerrnsnessissnreesaesesnsessssnnesnens 2 NI,
CO 113, Facial ... iceererccernree e r et 3 hrs.
CO 132, Sterilization and Sanitation .........ccccinininn 2 hrs.
CO 216, Esthetician Clinic Practice.......cceeceeevinuecsiennns 6 hrs.
CO 232, Salen Business and Retail Sales ... 2 hrs.
Total 15 hrs.

Requirements: A total of 32 credit hours from the following
courses. Students should consult with a counselor or advisor
for possible certificate revisions and for proper sequential
order of program completion. Students must have a
minimum grade of “C” in each course.

PS 110, College Orientation (PS112 Freshman Seminar

may be substituted for PS 110.)

EM 115, Emergency Medical Technician Training -
Basic (EMTRB) or FA115, Fire Science Academy

PractiClm ..oocvviviicierenisieeserassrvsrmsmseeemeeeeeeesessssinass 5 hrs.
FS 113 or FA113W, Introduction to Fire Science... 3 hrs.
FS 113A, Fire Administration L.....cccccoonrevccrncccin 3 hrs.
FS 113B, Fire Hydraulics...ccuvvevviivnensnnineccecee 3 hrs.
FS 114 or FA 114, Basic Fire Fighting .................. 4 hus.
FS 123, Fire Apparatus and Equipment ................... 3 hrs,
FS 123A or FA 123, Related Fire Codes and :

OFQINANCES w.oevvirrerienrierererrrierereressesensersssssasssres 3 NIS,
FS 124 or FA 124, Fire Fighting I ..o 4 hrs.
FS 213 or FA 213, Fire Investigation and Arson

DIEtECHION cavvieveceeeeeesresrearrrrrrrresnesreeneesesssessaeasasanns 3 hrs.
FS 213A, Chemistry of Combustion ...........coceennnne 3 hrs.
FS 214 or FA 214, FireFighting IT ....c.oocoinnnninnnnns 4 hrs,
FS 223 or FS 223Hazardous Materials..................... 3 hrs.
FS 223A., Building Construction for Fire

PrOTECIION oovveeeeectrivsersereeeeeeeeentessbessinssesrnessrensnns 3 hrs.
FS 223B or FA 223B, Fire Service Rescue.............. 3 hrs.

Total 32 hrs.

52

Certificate
Law Enforcement Technology

Requirements: A total of 32 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

General Education Requirements (8 hours)
PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)
SE 113, Interpersonal Communication or

SE 123, Public Speaking ......c.c.ooooveseruevcevarsricencenens 3 NIS.
SO 213, General Sociology or

PS 113, Introduction to Psychology ......cccovvmvrveinecnne 3 hrs.
¥PY 1!1H, *Fitness for Life........ccooesvrinnrvicmnieans LRI
*Physical Fitness ACHVIEY cv.ocoovereeereeraeneenssvcncenenns | AL

Departmental Requirements (24 hours form the list
below):

CJ 113, *Introduction to Criminal Justice ................ 3 hrs.
CJ 113E, Introduction to the Judicial Process........... 3 hrs.
CJ 113A, *Patro! Procedures I ......cooirivemnerremciicannn 3 hrs.
CJ 123A, *Patrol Procedures IL..ocoveeeceeeiiiiieeans 3 hrs.
CJ 113B, *Criminal Law .......coceev e i 3 hrs.
CJ 213B, Criminal Procedure....ocooeieooceeeeeciviiniiinnns 3 hrs.
CJ 213A, *Criminal Investigation [....................... 3 hrs,
CJ 223A, Criminal Investigation IT ... 3 hrs.
CJ 123D, Technical Writing for Law
EnfOrCemEnt ....ciceveevrrearirrnseeeeeneesicsesssssinsasioensnns 3 hrs.
C] 123E, *Firearms Proficiency ..o 3 hrs.
CJ 123F, *Traffic Law and Accident
INVESHZALION .cvvereeeereec e 3 hrs.
CJ 223C, Narcotics and Dangerous Drugs ............... 3 hrs.
CI 113G, Introduction to Community Relations ....,.3 hrs.
CJ 113F, Juvenile Justice SysteM.......ccceevinivrrinnnnnns 3 hrs.
Total o 32hrs

Note: Students who have completed the Basic Law
Enforcement Academy will receive credit for the above
courses marked *.



Certificate
Manicurist/Facial Specialist

Prerequisites: Students must have proof of High School
Diploma, GED, or two years of High School Transcripts,
Birth Certificate, two 2x3 current pictures, and a $15.00
money order made out to New Mexico State Board of
Barbers and Cosmetologists. You must obtain an
application for student permit from the department. The
Compass Test is given for admission to the program by the
Counseling Office.

Course Description:

The Manicurist/Facial certificate is approved by the New
Mexico State Board of Barbers and Cosmetologists. The
certificate requires 600 clock hours which is equal to 15
credit hours. The Manicurist/Facial Curriculum covers the

following areas: Theory, Sterilization, Sanitation,
Bacteriology, ~Manicuring/Pedicuring, Facials, Salon
Business, and Retail Sales.
CO 112, TREOTY oo e ereeeeeee e ee e, 2 hiFS,
CO 113, Facials.......cooormrivirnesisiiteeeeeeseseseeeess s 3 hrs.
CO 132, Sterilization and Sanitation........................ 2hrs
CO 213, Manicuring/Pedicuring ...............coueene...... 3 hrs.
CO 223, Practical Cosmetology...........ccccocvvvevemrunnn, 3 hrs.
CO 232, Salon Business and Retail Sales ................ 2 hrs,
Total 15 hrs

Certificate
Manicurists/Pedicurists

Prerequisites:

Students must have proof of high school diploma, GED, or
two years of high school transcripts, birth certificate, two
2x3 current pictures, and a $15.00 money order made out to
New Mexico State Board of Barbers and Cosmetologists.
You must obtain an application for student permit from the
department. The COMPASS Test is given for admission to
the program by the Counseling Office.

Course Description;

The Manicuring/Pedicuring course is for certificate only, It
is approved by the New Mexico State Board of Barbers and
Cosmetologists. The certificate requires 350 clock hours
which is equal to 11 credit hours.

CO 112, TREOLY wviceervrcese st eee e renas 2 hrs,
CO 121, Sterilization and Sanitation.......................... 1 hr.
CO 213, Manicuring/Pedicuring .................. 3 hrs.
CO 223, Practical Cosmetology.....cevvveecerereeeenn.. 3 hirs.
CO 232, Salon Business and Retail Sales ................ 2 hrs.
Total 11 hrs
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Certificate
Office Technology

Requirements: A total of 35-36 credit hours from the
following required courses. Students should consult with a
counselor or advisgr for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C" in each course.

PS 110, College Orientation (PS112 Freshman Seminar
may be substituted for PS 110.)

SC 112A, Professional Development....................... 2 hrs.
SC 113B, Business Calculating Machines ............... 3 hrs.
SC 113E, Business English ..........co.ooveovveveivinnonn, 3 hs.

5C 123, Keyboarding and Document Processing I1. 3 hrs,
SC 123B, Introduction to Accounting or

AC 114, Principles of Accounting........................3-4 hrs.
SC 133, Records Management .............c.ovvvvervnnno. 3 hrs.

SC 213, Advanced Keyboarding and Machine
Transcripion ... e ee s 3 hrs.
SC 223, Business Communications......................... 3 hrs.
SC 223A, WordPerfect.........oovvevereeevoen 3 s,
SC 223B, Office Procedures ...........oooeovmvoeeeeonn, 3 hrs.
SC 223D, Microsoft Word .....e.ooceueeeeeeeoeoon 3 hrs,
SC 233A, Automated Office ....o.ooovveeerevevev 3 hrs.
TOLAL sitsinenseressressensacsuescenencssonsonssessssnsasconsssmesessas +ss. 35-36 hrs

Certificate
Practical Nursing

Requirements: A total of 40 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must
have a minimum grade of “C” in each course.

PS 110, College Orientation (PS112 Freshman Seminar
may be substituted for PS 110.)

BI 214A, Human Anatomy and Physiology I........... 4 hrs,
B1 224A, Human Anatomy and Physiology I ......... 4 hrs.
TS 111, Nursing Calculations ..............ccoeevreeererennn... 1 hr.
EN 113, Composition and Rhetoric.............ovov.oonnn. 3 hrs.
HE 113, Inroduction to Nutrition ............................ 3 hrs.
NU 116, Introduction to Nursing.................c............6 hrs.
NU 127, Nursing in Health Deviations I ................. 7 hrs.
NU 214, Practical NUrsing ............ooeeveereeerrvveennnonn, 4 hrs.
PC 122, Pharmacology ........cccovvvoeceeeeeeeevr e, 2 hrs.
PS 113, Introduction to Psychology ....................... 3 hrs.
PS 223B, Human Growth and Development for Allied
Health .. 3 hrs.
Total 40 hrs




Certificate
Welding

Requirements: A total of 35 credit hours from the following
courses. Students should consult with a counselor or advisor
for possible certificate revisions and for proper sequential
order of program completion. Students must have a
minimum grade of “C” in each course.

PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

WE 113M, Basic Metallurgy and Welding............... 3 hrs.
WE 113D, Destructive Testing .......coceervrinrinininnienas 3 hrs.
WE 114, Introduction to Welding.........ccccceeeemreene. 4 hrs,
EG 114, Introduction to Computer Assisted
Drafting ...c..cocovveeneieceee e 4 hrs.
WE 12385, Estimating, Safety and Symbols ............. 3 hrs.
MA 114B, Technical Math.......cccccooviiriiinneciiinns 4 hrs.
WE 223P, Pipe Welding......cccooovniimiiniionininincninns 3 hrs.
WE 124, Advanced Welding........cocoviininniiiniinnns 4 hrs.
WE 243C, Industrial Codes and Standards .............. 3 hrs.
WE 214, Inert Gas Welding ......ococovveecinmninininnninns 4 hrs.
Total ... 35 hrs.

Certificate
Inspection & Testing for Welding

Requirements: A total of 34 credit hours from the following
courses. Students should consult with a counselor or advisor
for possible certificate revisions and for proper sequential
order of program completion. Students must have a
minimum grade of “C” in each course.

PS 110, College Orientation (PS 112 Freshman Seminar
may be substituted for PS 110.)

WE 114, Introduction to Welding ...l 4 hrs.
WE  13M, Basic Metallurgy & Welding................. 3 hrs.
WE 1238, Estimating, Safety, & Symbols.............. 3 hrs.
MA 114B, Technical Math........c.ccocoiinmvenenen 4 his,
WE 113D, Destructive Testing .....cccoocveeirieieecnnne. 3 hrs.
WE 223N, Non-Destructive Testing ....................... 3 hrs
WE 124, Advanced Welding............cocoiiniiiii 4 hrs.
WE 223P, Pipe Welding.......ococcccccoiviimnccccrnecen 3 hrs,
WE 243C, Industrial Codes and Standards ....... tewe. 3 hrs.
EG 114, Introduction to Computer Assisted
DIafting ..coveeeenvernernreraercmimce e eeeestoeie s 4 hrs.
Total ... 34 hrs.
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Course Numbering System

Numbers of three digits are used to designate courses. The
first digit represents the level of instruction and the third
digit, the number of semester hours credit. (Example: EN
113 indicates that it is a freshman course (1), and represents
three semester hours of credit (3 hrs.). To make it possible
for a great number of courses to be offered to the students of
New Mexico Junior College, many courses in specialized
fields are offered on aliernate years only. The student should
take this into consideration when planning a long-range
program, Courses beginning with “0” are Area Vocational
High School courses.

Sneclal Topic Courses

With appropriate administrative approval, courses, which
are not listed in this bulletin, may be offered. Such courses
are called “Special Topic Courses.” For numbering purposes
special topic courses are referred to as “9” series courses
because a *“9” is used in numbering these courses. (Example
of special topic courses might be AR 294 Primitive
Ceramics or BI 293 Desert Ecology.) Descriptions of
special topic courses are on file in the Admissions and
Records Office.

Area Yocational High School

Courses offered in the Area Vocational High School are for
non-credit and each class is considered to be a seven (7)
credit hour course,

AT 037. Automotive Technology I

This course is designed to provide basic job entry-level
skills and knowledge in automotive technology. Areas
presented include basic theory, principles of component
operations, and laboratory exercises on operating
components and simulated components of the automobile.
Technical information is given in the classroom and then it
is applied in the laboratory/shop. Some areas of study are:
safety,  tools,  personal development,  automatic
transmissions, drive trains, brakes, and engines. The course
syllabus meets the objectives of NMIC course, AU 124,
Automotive Engine Reconditioning. Prerequisite: A strong
interest in the field as an occupational choice, a good
attendance history and a mature attitude indicating an ability
to assume responsibility for the safety of himself, his co-
workers, and the motoring public. Meets ten hours per
week.

AT 047. Automotive Technology 11

The course syllabus meets the objectives of NMIC course,
AU 224, Automotive Transmissions and Drive Systems.
Prerequisite: Successful completion of AT 037, Automotive
I. Meets ten hours per week.

CO 037. Cosmetology I

The vocational cosmetology course is designed to provide
basic skills and knowledge that can lead to a career in
Cosmetology. Instruction will be provided in the following
areas: Theory of Cosmetology, manicuring, pedicuring,
permanent waving, shampooing and hair styling, scalp
treatment, and facials. Application of the skills attained will
be done in a cosmetology laboratory environment. The
curriculum is performance based and introduces a variety of
theory and related skill areas of cosmetology to prepare



students for success in a working environment. Upon
successful completion of the AVHS cosmetology classes,
the student will have earned approximately 300 clock hours
toward the 1600 clock hours needed for a New Mexico
Junior College certificate in Cosmetology. Prerequisite: A
strong interest in the field as an occupational choice. A good
attendance history and a mature attitude are required. The
course syllabus meets the objectives of NMJC course, CO
213, Manicuring/Pedicuring. Meets ten hours per week.

CO 047. Cosmetology 11

This course is a continuation of CS 037. The course syllabus
meets the objectives of NMIC course, CO 223, Practical
Cosmetology. Prerequisite: Successful completion of CS
037, Cosmetology I. Meets ten hours per week.

CO 057. Cosmetology III

The course syllabus meets the objectives of NMIC course,
CO 232, Salon Business and Retail Sales. Prerequisite:
Successful completion of CS 047, Cosmetology II. Meets
ten hours per week.

CO 067. Cosmetology IV

The course syllabus meets the objectives of NMIC course,
CO 132, Sterilization and Sanitation and CO 242, Personal
and Community Health. Prerequisite: Successful completion
of CS 057, Cosmetology III. Meets ten hours per week.

CS 067. Microcomputer Repair & Upgrade I

This course will allow students to learn routine preventive
maintenance for Windows based PC’s including: hardware
woubleshooting, troubleshooting software, motherboard
testing, adding replacement boards and peripherals, and
upgrading the central processing unit. Classes are held on
Hobbs High School Campus. The course syllabus meets the
objectives of NMJIC course, CS 223M, Microcomputer
Repair & Upgrade. Prerequisite: Must have a firm grasp of
reading, writing, and arithmetic. Meets ten hours per week.
CS 077. Microcomputer Repair & Upgrade II

This is a continuation of CS 037, and may be taken before
that class. The course syllabus meets the objectives of
NMIC course CS 293, Special Topics-Microcomputer
Repair & Upgrade I1. Meets ten hours per week.

CU 037. Culinary Arts I

ProStart Curriculum and ServSafe programs are used.
Students will be twained to ‘“restaurant” standards.
Sanitation, safety, professionalism, and teamwork are
stressed.  Cooking production, baking, principles and
techniques of quantity food preparation, ingredient function,
formulation, and storage are also taught. Classes are held
on Lovington High School Campus. Meets ten hours per
week. :

CU 047. Culinary Arts 11

This course is a continuation of CU 037. Prerequisite:
Successful completion of CU 037, Culinary Arts I. Meets
ten hours per week.

DC 047. Computer Animation I

This course is designed as an introductory course in
microcomputer. Topics to be covered will include
storyboard layout, graphic paint programs, text
manipulation, sound, scripting, time acceleration, and
special effort. Prerequisite: None Meets ten hours per week.
DC 057. Computer Animation II

This course is designed as a continuation of DC 047, Topics
to be covered will include advanced animation sequences,
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simulations, and multi-media  slide
Prerequisites: none. Meets ten hours per week.
DT 017. Intro. to Graphic Arts

This course is designed to introduce students to the various
phases of the graphic arts communication industry. The
graphic arts industry incorporates a variety of media
processes, which can provide creative employment
opportunities, Emphasis will be placed on how all the
graphic arts processes function to produce the printed
product. The course is designed to provide basic job entry-
level skills and knowledge that can lead to a career in
Graphic Arts. Instruction will be provided in the following
areas: Layout, paste-up and design, camera operation,
airbrushing, "screen printing, darkroom procedures,
stripping, plate making, duplicating, offset printing, paper
cutting, finishing, inventory control, cost estimating and
billing. The course syllabus meets the objectives of NMIC
course, DT 113D, Introduction to Graphic Arts. Meets ten
hours per week.

DT 037. Computer Graphics I

This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk formatting, design
and layout, and actual hands-on experience producing a
vaniety of drawings and graphic assignments. The use of
various computers and computer sofiware will be covered.
The course content meets the objectives of NMIC course,
DT 123A, CS 123B and AT 123B, Computer Graphics I.
Meets ten hours per week.

EG 037. Intro. to Computer Assisted Drafting

An introduction to Computer Assisted Drafting and Design
utilizing the AutoCAD software. The course will cover the
fundamentals of 2D drafting, concentrating on developing
the necessary skills to become proficient as a CADD
operator. The course will cover the creation and editing of
basic objects, notes, specifications, hatching, and sketching.
The course syllabus meets the objectives of NMJC course,
EG 114, Introduction to Computer Assisted Drafting. Meets
ten hours per week,

EG 057. Intermediate Computer Assisted Drafting

A continuation of developing the 2D CADD skills. The
course will cover printing and plotting of drawings,
dimensioning and tolerancing, building groups, blocks,
symbol libraries, and extracting bills of materials. This
course will complete the basics required for the CADD
operator. The course syllabus meets the objectives of NMIC
course, EG 194, Intermediate Computer Assisted Drafting.
Prerequisite: Successful completion of EG 037, Introduction
to Computer Assisted Drafting or permission from the
instructor. Meets ten hours per week.

EG 067. Advanced Computer Assisted Drafting

An introduction to 3D drawings and modeling, surface
modeling and rendering, and solid modeling using the
AutoCAD software. This course will cover the necessary
skills to become proficient in working with 3D objects in
preparation to meet the requirements of a CADD
Technician. The course syllabus meets the objectives of
NMIC course, EG 224A, Advanced Computer Assisted
Drafting. Prerequisite: Successful completion of EG 057,
Intermediate Computer Assisted Drafting or permission
from the instructor. Meets ten hours per week

presentation.



EG 077. Customizing AutoCAD

An introduction to customizing CADD, uvsing the AutoCAD
software. The course will cover customizing of menus,
slides. and scripts. The use of the AutoLISP programming
language as a customizing tool will be introduced. The
importing and exporting of drawing information through
digitizing, raster image files and database connectivity will
be covered. The course syllabus meets the objectives of
NMIC course, EG 234, Customizing AuteCAD.
Prerequisite; Successful completion of EG 067, Advanced
Computer Assisted Drafting or permission from the
instructor. Meets ten hours per week.

EM 037. Emergency Medical Technician Training
Basic 1

The course content trains students to recognize and stabilize
patients with medical and trauma emergencies. Other
subjects include legal issues, hazardous materials, and radio
communications. This is the USDOT EMT-B course
designed to train and certify individuals as emergency
medical technicians and to prepare the students for the state
licensure examination. The course syllabus meets the
objectives of NMIC course, EM 115, Emergency Medical
Technician Training-Basic. Prerequisite: Senior status
required. Meets ten hours per week.

EM 047. Emergency Medical Technician Training
Basic II

This course is a continuation of EM 037. Prerequisite:
Successful completion of EM 037, Emergency Medical
Technician Training — Basic I. Meets ten hours per week.
NU 037. Health Occupations 1

This two-semester course is designed to introduce the
student to the Health Care Field, primarily focusing on basic
job entry level skills and knowledge needed to become a
Certified Nursing Assistant. The course provides instruction
in the care of patients of health-care agencies, basic
anatomy, and physiology of all the systems of the human
body. Numerous field trips are scheduled throughout this
class to expose the student to the many health care fields of
study. The student will become CPR certified during this
course. Preparation to perform basic nursing skills through
classroom instruction and practical experience is practiced
at our local health care facilities. The course syllabus meets
the objectives of NMJC course, NU 113, Nursing Assistant.
Prerequisite; The following tests and vaccinations are
required prior to entering the program: Tuberculin Skin
Test, B. Rubella Titer, Hepatitis B Vaccination {series of 3
shots). Prior course in general math and biology will be
helpful but are not required. Meets ten hours per week.

NU 047. Health Occupations I1 '

This course is a continuation of NU 037, Students are
encouraged to take the nursing assistant written and
practical exam at the completion of this course. Upon
turning 18 years of age the student may then practice as a
certified nursing assistant after successful completion of this
exam. Prerequisite: Successful completion of NU 037,
Health Occupations 1. Meets ten hours per week.

WE 037. Welding I

This course is designed to provide the basic job entry-level
skills and theory related to the welding area. Areas
presented include safety, joint work, pattern layout and
development, basic reading of shop drawings, math related
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to welding techniques, and the welding area processes of:
OAW, SMAW, and GMAW. Basic set-ups, troubleshooting
and how to do repairs using the various processes. The
course syllabus meets the objectives of NMJC course, WE
114, Introduction to Welding. Prerequisite: A strong
interest in welding as a vocational choice or using gained
skills as support field to another area. Meets ten hours per
week.

WE 047, Welding II (Advanced Welding)

The course syllabus meets the objectives of NMJC course,
WE 124, Advanced Welding. Prerequisite: Successful
completion of WE 037, Welding 1 or permission of the
instructor. Meets ten hours per week.

WE 057, Welding 111 (Pipe Welding)

This course is designed to provide the basic job entry-level
skills and theory related to the welding area at an advanced
level. The course syllabus meets the objectives of NMJC
course, WE 223P, Pipe Welding. Prerequisite: Successful
completion of WE 047, Welding II or permission of the
instructor. Meets ten hours per week.

WE 067. Welding IV (Inert Gas Welding)

The course syllabus meets the objectives of NMIC course,
WE 214, Inert Gas Welding. Prerequisite: Successful
completion of WE 057, Welding IIlI or permission of the
instructor. Meets ten hours per week.

Course Descriptions
Accounting (AC)

AC 114, Principles of Accounting ......ourvereene wnaseenes 4 RIS,
This course is designed to introduce double-entry
accounting applicable to a sole proprietorship business.
Included in the course content will be theory, analysis of
business transactions, financial statements, the accounting
cycle, and systems. Five hours of instruction per week
incorporating three lecture hours and two laboratory hours.
AC 124. Principles of Accounting IT ...covvveereecescencnens 4 hrs.
This course covers the principles of accounting for partner-
ships and corporations with emphasis upon the corporate
form of business organization. Manufacturing job order,
process cost, and decision-making are introduced. Five
hours of instruction per week incorporating three lecture
hours and two laboratory hours. Prerequisite: AC 114,

AC 213. Intermediate Accounting L.....cecureaeeras ersnsess 3 IS,
A refinement of the interpretation, recording and reporting
of financial data introduced in the principles courses. Topics
studied will include accounting concepts and principles,
underlying assets as reporied on the balance sheet, effect on
the income statement, and statement of retained earnings.
Five hours of instuction per week incorporating three
lecture hours and two laboratory hours. Prerequisite: AC
124,

AC 213A. Microcomputer Accounting I .cieee. veeeee 3 DTS,
An accounting appreach incorporating a computerized
concept teaching seven systems. These systems are general
ledger, accounts receivable, accounts payable, financial
statement analysis, depreciation, inventory, and payroll
accounting. Problems presented are resolved with software
provided. An EXCELlent course for students with limited or



no background in computers. Meets five lecture/lab hours
per week. Prerequisite: SC 123B or AC 114,

AC 231-233. Accounting Cooperative Work

Experience (1-3 hrs.)
Accounting Cooperative Work Experience is designed to
improve accounting theoretical skills through actual work
experience. Work objectives will be established and
completed on a semester basis with the cooperative

employer and the accounting coordinator/instructor.
Prerequisite: AC 124.
AC 223. Intermediate Accounting II............ T 3 hrs.

A continuation and refinement of the interpretation,
recording, and reporting of financial data. Topics studied
include accounting concepts and principles underlying
liabilities and stockholder’s equity as reported on the
balance sheet, effect on the income statement, and statement
of retained earnings. Meets three lecture hours and two
laboratory hours. Prerequisite: AC 213.

AC 223B. Microcomputer Accounting II........... corseens 3 BIFS,
Comprehensive study of a more complex computerized
accounting system. This package will include a general
ledger package, accounts receivable, accounts payable,
inventory, payroll, and depreciation. Meets five hours per
week, Prerequisites: AC 124, AC 213A, or consent of the
instructor.

AC 233A. Income Tax 1 3 hrs.
This course is designed as a first course in Federal Taxation
for undergraduate accounting, business, and law students.
The primary focus of this course is individual taxation
including gross income, personal and dependency
exemptions, filing status, deductions and losses, capital
recovery, itemized deductions, alternative minimum tax.
and tax credits. Students will solve tax problems utilizing
computerized tax software as though they were actually
filing tax returns. Prerequisite: AC 114, Meets five hours
per week.

Agriculture (AG)

AG 112, Agriculture Industries Orientation ............. 2 hrs.
An overview of agriculture and university life with specific
topics including orientation career guidance and current
trends. General exposure to fields in agriculture and home
economics. Meets two lecture hour per week.

AG 113. Introduction to Agricultural Economics.....3 hrs.
Orientation to economic principles and their agricultural
applications: production, food processing, and distribution,
Meets three lecture hours per week.

AG 113A, Basic Animal Science 3 hrs.
Survey of modern animal science. Emphasis upon feeding,
breeding, marketing, and management. Includes sheep,
swine, cattle and horses. Meets five hours per week.

AG 113B. Introduction to Agriculture Education ....3 hrs.
Introduction te agricultural and extension education
programs, philosophies, and competencies needed in
agricultural education. History and principles of vocational
education and development of agricultural youth
organization. Meets three lecture hours per week. Meets five
hours per week.

AG 113C. General Agronomy

3 hrs.
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To acquaint students with the importance of plants to our
society and what role plants play within our population, as
well as, the nature of crop plants as to their origin and
classification; structure and function; and growth and
development. To develop an appreciation of how
environmental factors affect crop production.

AG 123, Livestock and Meats Evaluation I ........ weese 3 hTS.
Comparative evaluation of breeding and marketing animals.
Carcass evaluation and grading. Field trips to agriculture
production centers. Meets four hours per week. May repeat
one time for credit.

AG 123A. Entomology .. 3 hrs.
Basic study of insects. Classification, behavior,
morphology, recognition, structure, and control through
integrated pest management. Meets four hours per week.

AG 123B. Food Technology 3 hrs.
To provide basic information necessary to understand
technological aspects of modern industrial food and supply
systems and to also provide a fundamental background in
food classification, modern processing, and quality control.
AG 124B. Introduction to Principles

of Horticulture 4 hr».
Fundamental principles and practices of growth, structure,
nomenclature, and utilization of fruit, vegetable, and
omamental plants. Meets five hours per week.

AG 213, Feeds and Feeding 3 hrs,
Grades, digestibility, classes, and nutritive value of feed
stuffs. Processing and evaluation of feeds. Ration
computation for maintenance and production of all classes
of livestock. Prerequisite: CH 114A or consent of instructor.
Mects two lecture hours and two laboratory hours per week.

AG 213A. Agribusiness Management........oceussiorsseene. 3 s,
Description and application of economic principles,
decision making, planning, organization structure sales, and
agriculture finance. Meets three lecture hours per week.

AG 213B. Forage Management and Utilization ....... 3 hrs.
Designed to acquaint the student with the proper procedures
of selection, establishment, forage system development, and
maintenance of improved native and introduced species of
forages. Proper grazing management and grazing systems
are also included. Meets three lecture and two lab hours per
week.

AG 214. Properties and Management of Soils.......... 4 hrs.
Origins, classification, chemical and physical properties of
soils. Development and management of agricultural soils.
Emphasis upon factors affecting production. Prerequisite:
CH 114A’or consent of instructor. Meets three lecture hours
and two laboratory hours per week.

AG 223. Livestock and Meats Evaluation II........ oeeer 3 IS,
Advanced training in selection, evaluation, and grading of
live animals and carcasses. Field trips to ranches, feedlots,
and slaughter facilities. Meets four hours per week. May
repeat one time for credit,

Anthropology (AN)
AN 123. Introduction to Cultural Anthropology...... 3 hrs.
A brief history of the growth of the sciences of
anthropology and archeology. An examination of aspects of
culture, including technology, ecology, economics, family



structure, political structure, religion, linguistics, the arts,
and education. Meets three lecture hours per week.

Art(AR)

NOTE: Students enrolling in art courses furnish their own
materials except for certain laboratory equipment provided
by the college.

AR 113. Art Appreciation 3 hrs.
This is a general course on art appreciation. Open to all
college students. It covers the analysis of art elements and
principles as applied to various forms of visual expression
including painting, drawing, sculpture, and architecture.
This course will develop for the student an awareness and
appreciation of art through film and video, presentations,
classroom assignments, and active student participation in
class discussions. Three lecture hours per week.

AR 113A, Drawing I 3 hrs.
Through varied media, props, and still life arrangements, the
student will explore the elements of line, shape, texture,
value, and space. Major areas of focus include a detailed
study in linear perspective, basic rendering techniques, and
skills formation including perceptual and aesthetic
development. This course is open as a general education
course to all college students who wish to draw. Regular
outside assignments. Combination of six lecture and studio
hours per week. This course is repeatable, but may only
count one time for degree requirements. Prerequisite: None.
AR 113B. Art History 1 3 hrs.
Art History I is a survey of art from prehistoric times up
through the dawn of the renaissance. Although the major
focus is Western European art, this course examines many
non-western cultures and their great artistic traditions.
Prerequisites: None

AR 123A, Drawing I 3 hrs.
A continuation of AR !13A with a focus on media,
technique, gesturing. and compositional activity. Students
will continue to explore and develop the expressive and
conceptual aspects of drawing. Regular outside assignments.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one

time for degree requirements. Prerequisite: AR 113A,

AR 123B. Computer Graphics 1

{Same as DC 123A) 3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formartting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
{scanning) and output devices (printers) will also be covered
in this course. No prerequisites. Meets five hours per week.
AR 213, Twe-Dimensional Design 3 hrs.
Emphasis is upon two-dimensional design activity and
compositional arrangement using the elements and
principles of design. The development of perceptual skills,
techniques, and vocabulary will be emphasized. Regular
outside assignments. Combination of six lecture and siudio
hours per week. This course is repeatable, but may only

58

count one time for degree requirements. Prerequisite: AR
113A desirable.

AR 213A. Painting 1 3 hrs.
An introductory course in painting focusing on a solid
foundation in color theory, mixing and application of
pigment and mediums, canvas preparation, basic painting
skills, and aesthetic sensibilities. This course is open as a
general education course to all coliege students who wish to
paint in oils or acrylics. Regular outside assignments.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements. Prerequisite: AR 113A desirable.

AR 213B, Ceramics I 3 hrs.
Introduction to the medium of clay as a material. Instruction
in various hand forming techniques and wheel throwing.
Emphasis will be on the aesthetics of sculptural statements
in clay and the importance of the utilitarian aspects of clay.
Students will be exposed to the numerous firing techniques
possible in the ceramic discipline. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements.

AR 213C, Sculpture I 3 hrs.
An exploration of sculptural form and expression in clay,
plaster, handmade paper, wood, and stone. Introduces the
student to the fundamental sculptural techniques, tools, and
processes involved in assemblage, modeling, casting, and
carving. Regular outside assignments. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements.
Prerequisite: AR 223 desirable.

AR 213D. Watercolor 3 hrs.
Basic techniques and media of transparent painting, with
emphasis on drawing, color, and composition. This course is
open as a general education course to all college students. It
is suggested that students complete three hours of drawing
prior to enrollment or have consent of the instructor.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements.

AR 213E. Jewelry and Metalcrafts I ....cocvveeceicnecneees 3 hrs.
Creative experimentation with metals and other materials to
give the student an understanding of the fundamental
process and procedures of metal craft and jewelry making.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements.

AR 213F. Photography I 3 hrs.
Black and white photography requiring use of the camera,
development of film, enlargements: from negatives, and
preparing black and white photographs taken in the course
for exhibit. Cinematography is introduced. Two lecture
hours and three laboratory hours per week.

AR 223. Three-Dimensional Desigh...c.ccooesserssscsenses 3 hrs.
A continuation of AR 213 with emphasis on three
dimensional compositional activity, materials, tools,
techniques, and the development of conceptual and
perceptual skills retated to form in space. Through problem
solving assignments, the student will explore the clements
and principles as they relate to three-dimensional design.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but




may only count one time for degree requirements.
Prerequisite: AR 113A. AR 213 desirable.

AR 223A. Painting 11 3 hrs,
A continuation in skills formation, technique, and
expressive development with selected exploration in

representational and non-representational activity including
impressionism. pointalism, abstraction, minimalism, etc.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but
may only count one time for degree requirements.
Prerequisite: AR 113A and AR 213A.

AR 223B. Ceramics I1 3 hrs.
A continuation of AR 213B. A continvation with greater
emphasis on individual maturation within the ceramic
discipline. Combination of six lecture and studio hours per
week. This course is repeatable, but may only count one
time for degree requirements.

AR 223C. Sculpture II 3 hrs.
A continuation of AR 213C with an emphasis on
compositional and design considerations, advanced

techniques, and individual expression in selected media.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but
may only count one time for degree requirements.
Prerequisite: AR 223.

AR 223E. Jewelry and Metalcrafts II 3 hrs.
A continuation of AR 213E. Combination of six lecture and
studio hours per week. This course is repeatable, but may
only count one time for degree requirements,

AR 223F. Photography II 3 hrs.
Continuation of AR 213F with continued work in black and
white photography at an intermediate level. Limited
experience in cinematography. Two lecture hours and three
laboratory hours per week.

AR 223W, Creating Southwestern Art .......coeererevsneese 3 hrs.
Designed to meet the needs of both the beginning and
advanced art student/artist seeking either introductory or
advanced instruction in the investigation and creation of
southwestern art, A multi-leveled instructional approach
that includes: specific assignments for beginning students
and independent instruction and critique for students
presently producing southwestern images who seek some
guidance while continuing their own unique artistic
expressions. Students will be encouraged to work in several
mediums and explore a number of different techniques.
Regular outside assignments. This course is open as a
general education course to all college students.
Combination of six lecture and studio hours per week. This
course’is repeatable, but may only count one time for degree
requirements. Prerequisite: None.

Autemotive Technology [(AT)

This program is designed for students who wish to become
professional automotive technicians. With the continuous
use of electronic systems and on-board computers, there
will be constant demand for highly skilled, well-trained
automotive technicians. Students in the Automotive
Technology Program will receive quality classroom
insruction as well as hands-on laboratory experience using
state-of-the-art diagnostic test equipment, In addition,
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studenis have the opportunity to be placed in a cooperating
automotive service facility, receive supervised work
experience, training under an experienced automotive
technician. Upon completion of the program, the student
will receive a certificate or an Associate in Applied Science
Degree in Automotive Technology, depending on course
selection.

AT 113. Engine Repair 3 hrs.
This course will cover the fundamentals of automotive
engine operation, the service and repair of automotive
engines, and the diagnosis and overhaul procedures related
to these engines. This class meets for two lecture hours and
two laboratory hours per week.

AT 114A. Cooperative Work Experience I............. 4 hrs.
Continuation of AT 113, AT 124C, and AT 124D. Work
experience in a cooperating automotive service facility.
Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive
Technology students only. Minimum of twenty hours of
work per week,

AT 114B. Cooperative Work Experience II.............. 4 hrs,
Continuation of AT 213A, AT 213C, and AT 223B. Work
experience in a cooperating automotive service facility.
Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive
Technology students only. Minimum of twenty hour of
work per week.

AT 123C. Brake Systems 3 hrs.
This course covers the operating principles, service and
troubleshooting procedures of automotive brake systems.
Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.
AT 124. Electronics 4 hrs.
This course covers automotive electrical and electronic
systems. Areas of instruction include general electrical
system diagnosis and repair, battery diagnosis and service,
starting and charging system diagnosis and repair, lighting
systems, gauges, warning devices, horns, wiper/washers and
power operated accessories. Open 10 Automotive
Technology students only. This class meets for three lecture
and two laboratory hours per week.

AT 124A. Engine Performance 4 hrs.
This course covers automotive systems related to engine
performance and drivability. Areas of instruction include
ignition systems, fuel systems, computerized engine
controls, drivability diagnosis, exhaust emission controls,
and scan data diagnosis. Open to Automotive Technology
students only. This class meets for three lecture and two
laboratory hours per week.

AT 212, Cooperative Work Experience III .......... 2 hrs,
Continuation of AT 114A and AT 114B. Work experience
in a cooperating automotive service facility. Students will
work as trainees under the supervision of an experienced
automotive technician. Open to Automotive Technology
students only. Minimum of twenty hour of work per week.
AT 213A. Manual Drive Trains and Axles......eceuserre 4 hrs.
This course will cover the operation, service, and repair of
manual drive and axle systems. Areas of instruction include
clutch systems, manual transmissions, manual transaxles,
front wheel drive axle shafts, and CV joints. Rear wheel
drive universal joints, and drive shafts, rear axles and four




wheel drive units. Open to Automotive Technology students
only. This class meets for three lecture and two laboratory
hours per week.

AT 213B. Heating and Air Conditioning Systems.... 3 hrs.
This course will cover the operation, diagnosis, service and
repair of automotive heating and air conditioning systems,
Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.

AT 213C. Automatic Transmissions and

Transaxles 3 hrs.
This course will cover the operation, service and repair of
automatic transmissions and transaxles. Also covered will
be the diagnosis and overhaul procedures. Open to
Automotive technology students only. This class meets for
two lecture hours and two laboratory hours per week.

AT 223B. Suspension and Steering Systems .......0..... 3 hrs.
This course covers the operation, diagnosis, service and
repair of suspension and steering systems. Areas of
instruction include front and rear suspension, wheels, tires
and steering. Open to Automotive Technology students
only. This class meets for two lecture and two laboratory
hours per week.

AT 223C. Automotive Service Management............. 3 hrs.
This course is an introduction to automotive service
management. Areas of instruction include an overview of
the automotive service industry, the role of the automotive
service  manager, controlling  service  operations,
management techniques, and management and business
ethics. Meets three hours per week.

AU 124. Automotive Engine Reconditioning ........ 4 hrs.
Instruction in the performance of maintenance techniques
and repairs of internal combustion engines and accessory
systems. Theory and iaboratory experiences are provided in
engine troubleshooting, overhauling, rebuilding, as well as
carburization, fuel, lubrication, and cooling sysiems.
Application and use of modern equipment, tools and
identifying  specific sources of specification type
information is an integral part of this course. Meets six
hours per week.

AU 224. Automotive Transmission and Drive

Systems .....ccceevevanae. SCO00CO O OO0 D 4 hrs.
This is an introductory course covering automatic
ransmission, automatic transaxles; manual tansmission,
and differentials. Service, diagnostic troubleshooting, power
flow operation and repair will be the primary topics of
instruction in classroom theory and shop practice. Operation
of torque converters, driveline joints, and clutches will also
be discussed. Meets six hours per week.

Automotive Technology
General Motors [GM)
Automotive Service
Educational Program

The Automotive Service Educational Program (ASEP) is a
two-year program leading to an Associate in Applied
Science degree in Automotive Technology. The ASEP
program combines the expertise of New Mexico Junior
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College and the General Motors Corporation to train
students for professional careers as General Motors
dealership technicians. In this unique program students are
trained exclusively using the most up-to-date GM vehicles,
components, and educational materials available. This
includes instruction on all current GM elecironic and
computer-controlled systems. Throughout the program the
student will alternate between classroom and laboratory
instruction at the college, and cooperative work experience
in a GM dealership. Due to the highly technical nature of
this program, students are expected to meet certain entry-
level requirements. Further information may be obtained by
contacting the Business and Technology Dean or a General
Motors ASEP professor,

GM 113.Technology for Technicians......sessessssnes 3 IS,
This course is an introduction to the computer technology
skills required of automotive technicians. Areas of
instruction include basic computer operations, the
installation and use of software, navigation of Windows and
related applications, the use of electronic service
information, programming diagnostic devices, and the
reprogramming of vehicle on-board computers. Also
included is instruction in the sending and receiving of
electronic mail (e-mail), and basic Internet applications.
Meets three hours per week.

GM 114. Automotive Fundamentals.........cccccoeeneceraes. 4 hrs.
This course is an introduction to the servicing of GM
vehicles. Areas of instruction include the selection and use
of GM service publications, the interpretation of VIN
Codes, body styles and car lines, the correct methods of
filling out repair orders, and the safe and correct use of hand
tools, precision measuring instruments, and equipment.
Open to ASEP students only. Meets ten hours per week.

GM 114A. Cooperative Work Experience I.............. 4 hrs.
Work experience in a cooperating General Motors
dealership. Student will work as a trainee under the
supervision of an experienced GM automotive technician.
Open to GM ASEP students only. Minimum of twenty
hours of work per week.

GM 114B. Cooperative Work Experience II ............ 4 hrs.
Continuation of GM 114A and GM 124B. Work experience
in a cooperating General Motors dealership, Student will
work as a trainee under the supervision of an experienced
General Motors automotive technician. Open to GM ASEP
students only. Minimum of twenty hours of work per week.
GM 114C, Cooperative Work Experience III........... 4 hrs.
Continuation of GM 124C and GM 214A. Work experience
in a cooperating General Motors dealership. Students will
work as a trainee under the supervision of an experienced
General Motors automotive technician. Open to GM ASEP
students only. Minimum of twenty hours of work per week.
GM 124. Electronics I 4 hrs.
This course is the first of two courses covering General
Motors electrical and electronic systems. Areas of
instruction include general electrical system diagnosis and
repair, battery diagnosis and service, starting system
diagnosis and repair, and charging system diagnosis and
repair. Open to GM ASEP students only. Meets ten hours
per week.




GM 124A. Engine Performance 1 4 hrs,
This course is the first of two courses covering General
Motors systems related to engine performance and
drivability. Areas of instruction include safety, GM engine
operation and diagnosis, ignition systems, fuel systems, and
an introduction to computerized engine controls. Open to
GM ASEP students only. Meets ten hours per week.

GM 124B. Electronics II 4 hrs.
This course is the second of two courses covering General

Motors electrical and electronic systems. Areas of
instruction include lighting systems, gauges, warning
devices, horns, wiper/washers, and power operated

accessories. Open to GM ASEP students only. Meets ten
hours per week.

GM 124C. Brake Systems 4 hrs.
This course covers the operating principles, service, and
roubleshooting procedures of General Motors brake
systems. Open 1o GM ASEP students only. Meets twenty
hours per week.

GM 214. Engine Repair 4 hrs.
This course will cover the fundamentals of automotive
engine operation. the service and repair of General Motors
automotive engines, and the diagnosis and overhaul
procedures relaied to these engines. Open to GM ASEP
students only. Meets ten hours per week.

GM 214A. Manual Drive Train and Axles ....... serennessd ITS.
This course will cover the operation, service and repair of
GM manual drive train and axle systems. Areas of
instruction include the diagnosis and overhaul of GM clutch
systems, manual transmissions, manual transaxles, front
wheel drive axle shafts and CV joints, rear wheel drive
universal joints and drive shafts, rear axles and four wheel
drive units. Open to GM ASEP students only. Meets ten
hours per week.

GM 214B. Heating and Air Conditioning.........cceuese.ed hrs.
This course will cover the operation diagnosis, service and
repair of General Motors heating and air conditioning
systems. Open to GM ASEP students only. Meets ten hours
per week.

GM 214C. Automatic Transmissions and

Transaxles 4 hrs.
This course will cover the operation, service and repair of
General Motors automatic transmissions and transaxles.
Also covered will be the diagnosis and overhaul of these
automatic transmissions and transaxles. Open to GM ASEP
students onty. Meects ten hours per week.

GM 224. Engine Performance I1 4 hrs,
This course is the second of two courses covering General
Motors systems related to engine performance and
drivability. Areas of instruction include safety, advanced
ignitien systems diagnosis, advanced Computer Command
Control (CCC), drivability diagnosis, exhaust emission
controls, and GM fuel injection system service, repair and
scan diagnostics. Open to GM ASEP students only. Meets
ten hours per week.

GM 224A. Cooperative Work Experience IV ........ .4 hrs.
Continuation of GM 214 and GM 224. Work experience in
a cooperating General Motors dealership. Smudent will work
as a trainee under the supervision of an experienced General
Motors automotive technician. Open to GM ASEP students
only. Minimum 20 hours of work per week.
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GM 224B. Suspension and Steering Systems............ 4 hrs.
This course covers the operation, diagnosis, service and
repair of General Motors suspension and steering systems.
Areas of instruction include GM front and rear suspension,
wheel, tires, and steering. Open to GM ASEP students only.

. Meets ten hours per week,

GM 224C, Cooperative Work Experience V ......... - 4 hrs.
Continuation of GM 214B, GM 214C, and 224B. Work
experience in a cooperating General Motors dealership.
Student will work as a trainee under the supervision of an
experienced General Motors technician. Open to GM ASEP
students only. Minimum 20 hours of work per week.

GM 224D. New Product Issues 4 hrs.
This course is designed to supplement other GM ASEP
courses by providing information related to the most
recently released service, repair and diagnostic procedures.
Taking advantage of GM’s critically timed electronic and
print resources; students will receive instructional updates in
the areas of power train, electronics, brakes, steering and
suspension, and heating and air conditioning. Meets 4 hours
per week,

Automotive Technology Ford
Motor Company (FM)
Automotive Student Service Educational
Training Program

The Automotive Student Service Educational Training

Program (ASSET) is a two year program — leading to an
Associate in Applied Science Degree in Automotive
Technology. It is a joint effort of three organizations: Ford
Motor Company, Ford and Lincoln-Mercury Dealers, and
New Mexico Junior College. Its purpose is to provide
technical competency and professional abilities for students
desiring a professional career as dealership technicians. This
program prepares students to analytically diagnose, service
and maintain Ford automotive products using recommended
procedures, special tools, and Ford Service Publications.
Students are trained using the latest Ford wvehicles,
components, and educational materials available; students
are better equipped to advance in position after additional
experience is achieved in the dealership. Throughout the
two (2) year program, the student alternates between

. classroom and laboratory instruction at the college and

cooperative work experience in a sponsoring Ford or
Lincoln-Mercury dealership. Due to significant demands of

* this program, students are required to meet specific entry-
* level requirements.

FM 113. Technology for Technicians ......cseees easesses 3 HES,
This course is an introduction to the computer technology
skills required of automotive technicians.  Areas of
instruction include basic computer operations, the
installation and use of software, navigation of Windows and
related applications, the use of electronic service
information, programming diagnostic devices, and the
reprogramming of vehicle on-board computers. Also
included is instruction in the sending and receiving of
electronic mail (e-mail), and basic Internet applications.
Meets three hours per week.



FM 114. Automotive Fundamentals ......oreresssserassesse 4 hrs.

This course is an introduction to the servicing of Ford Motor
Company vehicles. Areas of instruction include the
selection and use of Ford service publications, the
interpretation of VIN Codes, body styles and car lines,
repair order processing, the safe and correct use of hand
tools, and precision measuring instruments and equipment.
Specific on-vehicle instruction for pre-delivery operations,
campaign procedures, basic service operations for wind
noise and water leaks, and engine cooling and lubrication
systems are also covered. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIJC entrance requirement policies. Meets ten hours
per week.

FM 114A. Cooperative Work Experience I............ .. 4 hrs.

Continuation of FM 114 and FM 124. Work experience in a
cooperating Ford-Lincoln-Mercury dealership. Student will
work as a trainee under the supervision of an experienced
Ford automotive technician. Open to Ford ASSET students
only. Minimum of twenty hours of work per week.

FM 114B. Cooperative Work Experience Il........ weses 4 hrs.

Continuation of FM 124A and FM 124B. Work experience
in a cooperating Ford-Lincoln-Mercury dealership. Student
will work as a trainee under the supervision of an
experienced Ford automotive technician. Open to Ford
ASSET students only. Minimum of twenty hours of work
per week.

FM 114C. Cooperative Work Experience III .......... 4 hrs.

Continuation of FM 124C and FM 214A. Work experience
in a cooperating Ford-Lincoln-Mercury dealership. Student
will work as a trainee under the supervision of an
experienced Ford automotive technician. Open to Ford
ASSET students only. Minimum of twenty hours of work
per week,

FM 123. Diesel Engine Operations ......ewsssessniees 3 AES.

The design, cperation, maintenance, diagnosis, and repair of
diese]l engines used in Ford Motor Company vehicles are
covered in this course. The instruction provided in this
course focuses on diesel engine systems that influence
engine performance and drivability. Areas of instruction
inctude the diagnosis and repair of base engine systems, fuel
systems, electrical systems, induction systems, and diesel
electronic engine contrel systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMIJC entrance requirement policies and must
have successfully completed FM 124B Electronics II.

FM 124. Electronics I
This is the first of two courses providing instruction on the
electrical and electronic systems used on Ford Motor
Company cars and light trucks sold in North America.
Areas of instruction include: safety, electrical and electronic
fundamentals, analog and digital test equipment, basic
circuit diagnosis, interpretation and use of schematics and
service manuals, and component operation. Also included
are general electrical system diagnosis and repair along with
focused diagnosis, maintenance and repair of the battery,
starting, and charging systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMIJC entrance requirement policies, Meets ten
hours per week.

4 hrs.
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FM 124A. Engine Performance I " 4 hrs.
This is the first of two courses providing instruction in Ford
Motor Company vehicle systems that influence engine
performance and drivability. Areas of instruction include:
related safety, gasoline engine operation and performance,
ignition systems, fuel systems, induction systems, vacuum
control systems and vacuum/mechanical emission control
systems. One of the major thrusts of this course is to provide
a solid foundation for later in-depth instruction in Electronic
Engine Control systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIJIC entrance requirement policies and must have
successfully completed FM 124B Electronics 1I. Meets ten
hours per week.

FM 124B. Electronics II 4 hrs.
This is the second of two courses providing instruction on
the electrical and electronic systems used on Ford Motor
Company vehicles. This course focuses primarily on
automotive electronics and microcomputer-based systems.
Areas of instruction include: safety, multiplexing related
diagnosis and repair, microprocessor operation, sensors,
actuators, electronic automotive systems and vanous
electrical accessory systems not covered in Electronics I.
Each student must be officially accepted into the Ford
ASSET program according to Ford and NMIJC entrance
requirement policies and must have successfully completed
FM 114 Automotive Fundamentals and FM 124 Electronics
I. Meets ten hours per week.

FM 124C. Brake Systems 4 hrs.
This course covers the operating principles, service and
troubleshooting procedures of Ford Motor Company’s brake
systems. Areas of instruction include safety and the
operational principles, repair, maintenance and diagnostic
procedures for wheel bearings, brake hydraulics, drum
brakes, disc brakes, power assist, traction assist, and anti-
lock brake systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIJC entrance requirement policies and must have
successfully completed FM 124B Electronics II. Meets ten
hours per week,

FM 211. Noise, Vibration, and Harshness .......ue. v 1§
This course is designed to develop a systematic approach to
diagnosing and correcting noise, vibration, and harshness
{NVH) concerns. Instruction will focus on the use of the
Electronic  Vibration Analyzer (EVA), the Reed
Tachometer, and the Chassis Ears. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMJC entrance requirement policies and must
have successfully completed FM 124B Electronics II.

FM 212. Advanced Drivability Diagnosis ... 2 hrs.
This course is designed to develop and apply vehicle
drivability-related  diagnostic skills. The diagnostic
strategies used will include the interpretation of graphed
data. In addition, this course covers emission system
inspection and emission system  efficiency testing
procedures. In this course students will use appropriate
equipment to diagnose vehicles with multiple faults,
intermittent concerns, and no-code concerns related to base
engine, elecironic engine control, ignition, emission, fuel,
and air inlet systems. Each student must be officially
accepled into the Ford ASSET program according to Ford




4

and NMIJC entrance requirement policies and must have
successfully completed FM 124B Electronics II and EM 224
Engine Performance II.

FM 214. Engine Repair 4 hrs.
This course will cover the fundamentals of automotive
engine operation, the service and repair of Ford Motor
Company's automotive engines, and the diagnosis and
overhaul procedures related to these engines. Each student
must be officially accepted into the Ford ASSET program
according to Ford and NMJC entrance requirement policies
and must have successfully completed FM 114 Automotive
Fundamentals. Meets ten hours per week.

FM 214A. Manual Drive Train and Axles .......coouu... 4 hrs.
This course will cover the operation, service and repair of
Ford Motor Company’s manual drive train and axle
systems. Areas of instruction include the diagnosis and
overhaul of Ford cluich systems, manual transmissions,
manual transaxles, front wheel drive axle shafts and CV
joints, rear wheel drive universal joints and drive shafts, rear
axles and four wheel drive units. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMJC entrance requirement policies and must
have successfully completed FM 124B Electronics I1. Meets
ten hours per week.

FM 214B. Heating and Air Conditioning ......ceceeeernee.d hirs.

This course will cover the operation, diagnosis, service and ~

repair of Ford Motor Company’s heating and air
conditioning systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIC entrance requirement policies and must have
successfully completed FM 124B Elecuonics II. Meets ten
hours per week.

FM 214C, Automatic Transmissions and Transaxles 4 hrs.

This course will cover the operation, service, and repair of
Ford Motor Company’s automatic transmissions and
transaxles. Also covered will be the diagnosis and overhaul
of electronic controlled automatic transmissions and
transaxles, Each student must be officially accepted into the
Ford ASSET program according te Ford and NMJC
entrance requirement policies and must have successfully
completed FM 124B Electronics II. Meets ten hours per
week,

FM 224. Engine Performance II 4 hrs.
This is a comprehensive course covering the systems and
factors affecting engine performance and drivability. Areas
of instruction include: related safety, the influence of engine
design on performance and emissions, advanced ignition
systems diagnosis, advanced Electronic Engine Control
(EEC), drivability diagnosis, exhaust emission controls, and
Ford fuel injection system service, repair, and scan
diagnostics. Each student must be officially accepted into
the Ford ASSET program according to Ford and NMJC
entrance requirement policies and must have successfully
completed FM 124B Electronics II and FM 124A Engine
Performance I. Meets ten hours per week.

FM 224A. Cooperative Work Experience IV ...........4 hrs.
Continuation of FM 211, FM 212, FM 214, and FM 224.
Work experience in a cooperating Ford-Lincoln-Mercury
dealership. Student will work as a trainee under the
supervision of an experienced Ford automotive technician.
Each student must be officially accepted into the Ford
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ASSET program according to Ford and NMJC entrance
requirement policies. Minimum of twenty hours of work
per week.

FM 224B. Suspension and Steering Systems ............ 4 hrs.
This course covers the operation, diagnosis, service, and
repair of Ford Motor Company's suspension and steering
systems. Areas of Instruction include front and rear
suspension, wheel, tires, steering, and associated hydraulic
and electronic management systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMJC entrance requirement policies and must
have successfully completed FM 124B Electronics 11, Meets
ten hours per week.

FM 224C. Cocperative Work Experience V ........... 4 hrs.
Continuation of FM 214B, FM 214C, and FM 224B. Work
experience in a cooperating Ford-Lincoln-Mercury
dealership. Student will work as a trainee under the
supervision of an experienced Ford automotive technician.
Each student must be officially accepted into the Ford
ASSET program according to Ford and NMIC entrance
requirement policies. Minimum of twenty hours of work per
week.

Blology (BI)

B1 114. General Biology 4 hrs,
Stresses the concept of, the characteristics of, and the

diversity of life. Emphasis placed upon the scientific

method, the chemistry of living organisms, cell structure

and function, photosynthesis, respiration, cell reproduction,

inheritance,  molecular  genetics, and  evolution.

Recommended to be taken before BI 124. Three lecture

hours and three laboratory hours per week.

BI 124. General Biology 4 hrs.
Stresses origins of life, the diversity of viruses, monerans,

protistas, and fungi, the diversity of plants, plant structure

and function, animal diversity, animal structure and -
function, animal behavior, ecology of populations,

ecosystems, and environmental concerns. Recommended to

follow BI 114 (however may be taken prior to BI 114),

Three lecture hours and three laboratory hours per week.

Bl 214A. Human Anatomy and Physiology I ........... 4 hrs.
An integrated study of human structure and function of

cells, tissues, integumentary system, skeletal system,

muscular system, and nervous system. Prerequisite: High

school biology and chemistry or consent of the instructor. -
Enrollment restricted to nursing, and pre-professional
students or by consent of the instructor. Three lecture hours

and three laboratory hours per week.
BI 224. Microbiology 4 hrs.

Study of the importance of microbiological-organisms in

life processes; basic principles of microbiology, isolation,

morphology, physiology, identification and applications of

bacteria, fungi, and viruses: medical bacteriology and

bacterial involvement in disease. Prerequisite: Biology 114

or 124 or consent of the insouctor. Chemistry is

recommended. Three lecture hours and three laboratory

hours per week.

BI 224A. Human Anatomy and Physiology II ......... 4 hrs.

Continuation of BI 214A. Nervous, endocrine,

cardiovascular, respiratory, excretory, digestive systems and




reproductive systems. Prerequisite: B 214A or consent of
the instructor. Enrollment restricted to nursing and pre-
professional students, or by consent of the instructor. Three
lecture hours and three laboratory hours per week.

BI 224B. Human Anatomy and Physiology ............ 4 hrs.
An introduction to the structure and function of the human
body. Special atention to the structure/function
relationships. Emphasis on cells, tissues, organs, and organ
systems. Prerequisite: BI 114 or consent of the instructor.
Three lecture hours and three laboratory hours per week.

BI 234. Environmental Microbiology .......ceeeeeeens 4 hrs.
Through lecture and laboratory exercises students will
become familiar with microbiological systems at work in
the environment. Prerequisite: BI 114, Three lecture hours
and three laboratory hours per week.

Business Law (BS)

BS 213, Business Law I 3 hrs.
The legal framework of business: the basic principles of law
that has impact on business and society. Emphasis is upon
the principles of the contracts. Other topics treated include
the legal and social environment of business, personal
property, bailments, and sales. Meets three lecture hours per
week.

BS 223. Business Law II 3 hrs.
A continuation of the study of the principles of law
emphasizing commercial paper. secured transactions,
creditors’ rights, insurance, agency and employment,
business organizations. and real property, and estates. Meets
three lecture hours per week.

The curricula in business training provide for two years of
pre-professional work leading toward a career in business.
Each curriculum contains courses essential to a general
education and permits the study of fundamental business
theory and procedures with limited specialization in one of
the major business fields. The business faculty of New
Mexico Junior College makes a conscientious effort to help
each student in the selection and pursuit of a course of study
that will be of the most direct value according to the
student’s needs and purpose. In making course selections,
the student should remember that business is a broad field
and contains many possible majors.

General Business [BU)

BU 113. Introduction to Business 3 hrs.
A survey of methods and practices in the business world,
business  terminology, opportunities in  business,
contributions of business to our society; provides a
foundation for more specialized study. Meets three lecture
hours per week.

BU 113A. Retailing 3 hrs.
A study of the general principles of retail store operations
which includes organizations, locations, buying, pricing,
sales promotions, customer service, and inventory. A
classroom approach (theory) in computer electronic
spreadsheet applications—no computer class required.
Meets three lecture hours per week.
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BU 113B. Salesmanship waeee 3 hirs,
The study of basic sales technigues is presented with actual
role-playing and sales demonstrations taking place. A
classroom (theory) and laboratory approach. Meets three
lecture hours per week.

BU 123A. Advertising 3 hrs.
Includes a study of the world of advertising as to the
historical development and current practices. The course
covers the use of media applicr.ions to build an effective
sales promotion campaign. Ad- riising theory is presented
along with actual hands-on appu.....on. The study of how to
caich the eye and urge people to buy in a marketing
environment. The course will include the types and roles of
visual merchandising including creation, color, and
principles of design. Three lecture hours per week.

BU 133, Consumer Behavior 3 hrs.
This course examines the internal and external forces that
impact consumption behavior. The consumer decision
process is examined as well as the psychological,
sociological, and environmental characteristics that
marketers use to impact our buying behavior. Meets three
lecture hours per week.

BU 213. Principles of Management 3 hrs.
Management process, the decision making process, and the
science and art of management. The four functions of
management: planning, organizing, actuating, and control
are studied in formulating and carrying out the objectives,
policies, methods, and procedures in managing a successful
business enterprise. Role-play situations. Meets three lecture
hours per week.

BU 213A. Principles of Finance 3 hrs.
The first course in finance. A survey of the whole field of
finance, public and private. Financial institution,
instruments and procedures involved in the supply of and
demand of loanable funds. Meets three lecture hours per
week. :

BU 213B. Principles of Real Estate.....ueceireseesaveresses 3 hrs,
Practice and finance in real estate from the perspective of
the property owner, the businessman, and the Realtor.
Organization, leasing and property management; also
valuation and taxation. Meets three lecture hours per week.
BU 213D. Principles of Insurance I ........cvvieersrreerenres 3 DTS,
Theory of risk and insurance; types of insurance companies;
contract terms and clauses; basic features of life, property,
liability, and health insurance. Meets three lecture hours per
week.

BU 213F. Personal Financial Management............... 3 hrs.
An investigation of the financial problems individuals and
families face: budgeting, taxes, credit, insurance,

investments, planning for the purchase of a home, planning
for retirement, etc., and the development of analytical
techniques and skills to use in dealing with these problems.
Meets three lecture hours per week.

BU 213G. Supervision 3 hrs.
A course of study examining the role of supervisory
management and how important it is to the over-all success
of any organization. Meets three lecture hours per week.

BU 213H. Real Estate Law 3 hrs.
One of the two state required courses for real estate
salesperson licensure. This course covers ownership rights,
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law of agency, law of contracts, and other legal aspects of
real estate. Meets three lecture hours per week.

BU 223. Business Communications 3 hrs.
Prepares the student to understand business communication
in its ever-changing environment. Includes: business
writing, business style, business memos, short and long
reports, job search and resume writing, communication for
intercultural business, and ethics and law for business
communication. Meets three lecture hours per week.

BU 223A. Principles of Marketing 3 hrs.
Functions, principles, processes and methods involved in
marketing today. Includes types of middiemen, marketing
channels, and buying motive. Meets three lecture hours per
week.

BU 223B. Personnel Management 3 hrs.
Application of psychological principles and methods of
selection, placement, evaluation and motivation of work and
efficiency, human relations, employment laws, and fringe
benefits. Meets three lecture hours per week.

BU 223C. Small Business Management ......cceereenenneee3 hirs.
This course covers the principles of successful business.
Topics to include: how to start and maintain a small
business, cash and asset management, management of
account receivables, gross margin return on investment
analysis, the legal environment, developing a pricing
strategy. Calculations and assignments to be done with the
computer. Electronic spreadsheet — no computer class
required. Meets three lecture hours per week.

BU 233. Business Statistics 3 hrs.
This course covers the need for research, sample sizes, types
of samples. and darta collection. Students will analyze and
interpret data through data collection, summarizing data,
and data presentation; hypothesis testing, regression, and
correlation; random variables, and probability densities.
Computer applications will include T-Tests, simple linear
regressions and correlations. The course will conclude with
an overview of business applications, how statistics are used
in society and their importance. (This course will not fulfill
the mathematics requirements for any associate degree.)
Meets three lecture hours per week.

Chemistry [CH]

CH 114. Current Concepts of Chemistry.......ccosseeennd hrs.
Fundamental chemical concepts, properties of substances,
chemical bonding, energy, acids, bases, and nuclear energy.
Topics are discussed with current applications. For non-
science majors only. Three lecture hours and three
laboratory hours per week. )
CH 114A. General Chemistry 4 hrs.
A comprehensive study of chemical behavior of matter.
Study of atomic theory, chemical bonding, elemental
periodicity, nomenclature, and physical properties in
relation to structure. Designed for pre-professional and
science majors, Three lecture hours and three laboratory
hours per week.

CH 124A. General Chemistry 4 hrs.
A continvation of CH 114A. Solutions, equilibrium,
elementary thermodynamics, reaction Kkinetics, acids-bases,
and electro-chemistry. Designed for pre-professional and
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science majors. Prerequisite: CH 114A. Three lecture and
three laboratory hours per week.

CH 214. Organic Chemistry 4 hrs.
Important aliphatic and aromatic classes of carbon
compounds with emphasis on structure, nomenclature,
reactions, IR analyses, and synthetic techniques.
Prerequisite: CH 124A or consent of instructor. Three
lecture hours and three laboratory hours per week.

CH 224. Organic Chemistry 4 hrs.
A continuation of CH 214, Prerequisite: CH 214. Three
lecture hours and three laboratory hours per week.

CH 234. Environmental Chemistry .....couesecsssssscscnsss 4 hrs.
This course offers a basic understanding of environmental
chemistry and its applications in soil, water, and the
atmosphere. Relationships between environmental science
and technology, aquatic and atmospheric chemistry,
chemistry of the geosphere and soil, biochemistry,
environmental chemical analysis, and fundamental organic
chemistry will be explored. Prerequisite: CH 114A. Three
lecture hours and three laboratory hours per week.

SE 103. Applied Communications 3 hrs,
This course develops communication. language arts, and
English skills in an applied seiting. Emphasis on transfer-
ring improved reading, writing, listening, speaking,
probiem-solving, visual, and nonverbal skills to
occupational and personal lives. Includes occupation-
specific applications in areas including business, marketing,
technical, trade, and industrial areas. Three lecture hours per
week.

SE 113. Interpersonal Communication ... 3 hrs.
A study of the human communication process in a variety of
exchange settings. Units include relational message sending,
listening, and non-verbal communications. Special emphasis
is given to illustrate how communication proceeds within
human relationships. Three lecture hours per week.

SE 123. Public Speaking 3 hrs.
This class is an introductory study in the theory and
practice of oral discourse, including the preparation,
presentation, and evaluation of public speeches. Students
will present speeches intended to emphasize particular
elements of rhetorical theory and fundamental skill areas for
informative, persuasive, and extemporaneous speaking.
Three lecture hours per week. g
SE 223. Voice and Articulation 3 hrs.
A study of how the human voice operates and how it can be
improved. Vocal ability and limitation analysis are an
important class characteristic. Tools include oral readings
and articulation drills. The International Phonetic Alphabet
is explored as a pronunciation mechanism. Three lecture
hours per week.

SE 233. Oral Interpretation 3 hrs.
An introduction to and appreciation of oral interpretation of
literature.  Includes the technical preparation and
presentation of poetry, prose, story telling, and dramatic
reading, based upon the critical and creative analysis of
each. Emphasis is placed upon practice in phrasing, vecal
quality, time, force, pitch, and bodily responses. Three
lecture hours per week.




Computer Assisted Drafting (EG)
EG 114. Introduction to Computer Assisted Drafting
{CAD) 4 hrs.
EG 114 is offered as an introduction to Computer Assisted
Drafting (CAD) Software. Students will gain knowledge in
the use and principles of CAD. Manuai drafting concepts
and tools will be introduced. The main emphasis will be the
application of the AutoCAD software. Specific hardware
used in the CAD environment will be introduced and
utitized. Basic CAD concepts will be covered. These
include drawing setup, 2-dimensional entity creation,
coordinate entry methods, and drawing aides. Prerequisite:
None. Meets six hours per week.
EG 114A. Principles of Drafting (CAD).....ccceeneeen wee 4 RES,
EG 114A is offered as an introduction to the principles of
drafting utilizing Computer Assisted Drafting (CAD)
software.  Students will gain knowledge of drafiing
fundamentals, drafting techniques and skills, descriptive
geometry, CAD application, and drafting and design
applications. The student will apply the knowledge of the
principles of drafting using AutoCAD software. The
contrast between CAD and mechanical (or board drafting)
will be emphasized. The section views, pictorial drawings,
auxiliary views, and working drawings will be covered in
this course. Co-requisite: EG | 14 Introduction to Computer
Assisted Drafting (CAD) or permission from the instructor.
Meets six hours per week.
EG 114B. AutoCAD Level I Certification
Preparation 4 hrs.
This course prepares the student for the nationally
recognized AutoCAD Level 1 certification test. The Level I
certification is 2-dimensional Computer Assisted Drafting
(CAD). The student will utilize certification preparation
software. Prerequisite: EG 114 Introduction to Computer
Assisted Drafting (CAD) or EG 114A Principles of Drafting
(CAD) or permission from the instructor, Meets two hours
per week for the 1st 8 weeks of the semester, to be followed
by EG 224B AutoCAD Level II Certification Preparation
which meets for two hours per week for the 2™ 8 weeks of
the semester.
EG 124A. Computer Assisted Drafting for
Architecture 4 hrs.
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in the architecture profession. This
course will cover the use of (CAD) in preparing
consiruction documents and 3-dimensional medels of
buildings. Architecture terminology, building techniques,
building conventions, building design, and architecture-
related information will be introduced. Prerequisite: EG
114, Meets six hours per week.
EG 124B. Computer Assisted Drafting for
Engineering 4 hrs.
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in the engineering professions.
This course will cover the use of (CAD) in preparing
construction documents and 3-dimensional models of
objects. Engineering terminology, drawing techniques,
engineering conventions, engineering design, and
engineering-related information will be introduced.
Prerequisite: EG 114. Meets six hours per week.
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EG 214A, Computer Assisted Drafting for GIS ....... 4 hrs,
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in Geographic Information
Systems. This course will cover the use of (CAD) in the
creation and linking of Geographic Information to other
software applications. Geographic Information terminology,
drawing techniques, and Geographic Information Systems-
related information will be introduced. Prerequisite: EG
124A or EG 124B. Meets six hours per week.

EG 214B. Intermediate Computer Assisted Drafting
(CAD) 4 hrs.
EG214B is offered as a continuation of developing the 2-
dimensional Computer Assisted Drafting (CAD) skills
introduced in EG 114. The course will cover printing and
plotting of drawings, dimensioning and tolerancing,
building groups, blocks, symbol libraries and extracting
bills of materials. This course will complete the basics
required for a CAD Operator. Prerequisite: EG 114
Intreduction to Computer Assisted Drafting (CAD) or
permission from the instructor, Meets six hours per week.
EG 214C. Introduction to 3-Dimensional Animation (3D
Studio Viz) 4 hrs.
An introductory course covering the creation of 3-
dimensional objects and animation using 3D Studio Viz.
The course will cover the necessary skills to become
proficient in working with 3-dimensional objects and
animation. The course will cover creating a scene, creating
shapes, modifying splines, lofting objects, twisting objects,
creating curved paths, deformation tools, creating objects,
materials, and 3-dimensional animation and rendering.
Prerequisite: None. Meets six hours per week.

EG 224A. Advanced Computer Assisted Drafting

{CAD) 4 hrs.
EG 224A is offered as an introduction to 3-dimensional
drawings and modeling, surface modeling and rendering,
and solid modeling using AutoCAD software. This course
will cover the necessary skills to become proficient in
working with 3-dimensional objects in preparation to meet
the requirements of a CAD Technician. Prerequisite:
EG214B Intermediate Computer Assisted Drafting (CAD)
or permission from the instructor. Meets six hours per
week.

EG 224B. AutoCAD Level II Certification

Preparation 4 hrs.
This course prepares the student for the nationally
recognized AutoCAD Level II certification test. The Level
II certification’ is 2-dimensional and 3-dimensional
Computer Assisted Drafting (CAD). The student will
certification preparation software. Prerequisites: EG 224A
Advanced Computer Assisted Drafting {CAD) and EG114B
AutoCAD Level 1 Certification Preparation or permission
from the instructor. Meets two hours per week for the 2™ 8
weeks of the semester, to be preceded by EGI114B
AutoCAD Level 1 Certification Preparation which meets
two hours per week for the 1¥* 8 weeks of the semester.

EG 224C. Advanced 3-Dimensional Animation and

CAD 4 hrs.
An advanced course covering the creation of 3-dimensional .
objects and animation using 3D Studio Viz and AutoCAD.
Importing AutoCAD 2-dimensional drawings into 3D
Studio Viz, 2-dimensional drawing translation into 3-




dimensional format, and the creation of an animated walk
through will be covered in this course. The exporting of 3-
dimensional objects into AutoCAD drawing format will be
covered. Prerequisites: EG 214C Three Dimensional
Animation (3D Studio Viz) and EG 224A Advanced
Computer Assisted Drafting {CAD) or permission from the
instructor. Meets six hours per week.

EG 224D. Comparative Studies in MicroStation and
AutoCAD 4 hrs.
Introduction to the Microstation software for Computer
Assisted Drafting (CAD) and comparison to the AutoCAD
software. Conirasts between the two CAD packages will be
covered as well as drawing file interchange. Prerequisite:
EG 114 Inroduction to Computer Assisted Drafting (CAD)
or permission from the instructor. Meets six hours per
week.

EG 234. Customizing Computer Assisted Drafting
(CAD) 4 hrs.
EG 234 is offered as an introduction te customizing
Computer Assisted Drafting (CAD). utilizing AutoCAD
software. The course will cover customizing of menus,
slides, and scripts. The use of the AutoLISP programming
language as a customizing toal will be introduced. The
importing and exporting of drawing information through
digitizing, raster image files and database connectivity will
be covered. Prerequisite: EG 214B Intermediate Computer
Assisted Drafting (CAD) or permission from the instructor,
Meets six hours per week.

EG 234A. AutoLISP Pregramming Language for Auto
CAD 4 hrs.
This course will cover, in detail, the AutoLISP
programming language for the customization of AutoCAD
software. AutoLISP is a subset of the LISP programming
language used by AutoDesk to create new commands in
AutoCAD. Prerequisite: EG 234 Customizing Computer
Assisted Drafting (CAD) or permission from the instructor.
Meets six hours per week.

Computer Information Systems (CS)

The development and use of computers in our society has
created a need for individuals with computer data
processing skills. The computer science curriculum is
designed to equip students with skills necessary to. satisfy
these needs. Occupational competency in computer usage
may be achieved through a certificate or degree program.
The two-year, associate in applied science degree
emphasizes microcomputer applications while the nine-
month microcomputer certificatc concentrates on specific
departmental courses. Others who desire specific skills, but
do not wish to complete a program, may take individual
courses. Students may also complete courses for future
transfer toward four-year degree programs.

CS 111A. Keyboarding on Microcomputers (same as SC
1114) 1hr.
This is a five-week course that utilizes a computerized
keyboarding program, which presents a few new keys in
each lesson.

CS 113. Fundamentals of Programming.......ccecesssse 3 hrs.
Emphasis for the student is to acquire the necessary tools to
be an effective computer programmer. This course will
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introduce the student to the high-level languages taught at
this institution. Topics include: the Program Development
Cycle, Flowcharting, Programming Microcomputers, Text
Editors, Introduction to the High-Level Languages, Program
Documentation, and Debugging Techniques. Prerequisite:
Student must be eligible to enroll in MA 113 or consent of
instructor. Combination of five lecture and laboratory hours
per week.

CS 113C. Internet Access Basics 3 hrs.
An introductory course on using the Internet and a
discussion of issues surrounding the Internet. Course topics
include an elementary explanation of how networks work,
discussions of the problems and promises of living in a
networked world, the use of the Internet for electronic mail,
file transfer and information searching, Internet hardware
and software requirements, Internet tools, bulletin boards,
newsgroups, chat rooms, file compression, and file types.
The intent of this course is to help you learn the
fundamentals of the Internet, the usage of the internet and
create an awareness of the issues and potential changes in
our society effected by the world wide web., Meets five
hours per week. Prerequisite: CS 123A, Microcomputer
Applications.

CS 123A. Microcomputer Applications
This course is designed to teach students how to operate a
microcomputer. Students will learn to perform such
functions as “booting the system,” formatting disks, making
disk back-ups, and copying files within the Windows
environment. Students will also learn basic computer
terminology and the fundamentals of typical microcomputer
software including word processing, spreadsheets, and
database management utilizing Corel Suite software. Meets
five hours per week.

CS 123B. Computer Graphics I {(Same as DC 123A)3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
{scanning) and output devices (printers} will also be

covered in this course. No prerequisites. Meets five hours
per week.

CS 123C, MS-DOS Basics 3 hrs.
This course is designed to instruct students in fundamentals
of the MS-DOS operating system for IBM compatible
microcomputers. Students will become thoroughly familiar
with the basic operation of microcomputers. Meets five
hours per week.

CS 123D. Windows Applications I .....ueesversseserasrsse 3 hrs.
This course is designed to teach students how 1o operate a
microcomputer. Students will be taught how to perform
such functions as “booting the system,” formating disks,
and copying files within the windows environment.
Students will also be taught basic computer terminology and
the fundamentails of word processing, spreadsheets,
database, and power point utilizing the Microsoft Office
Suite software. Meets five hours per week.




CS 123G. Windows Applications II .....cevecicnaes swwssssne 3 TS,
This course is designed to reinforce students’ knowledge of
Microsoft Windows software for word processing,
databases, spreadsheets, and presentation graphics. Students
will apply advanced operations for each software package in
numerous lab assignments. Prerequisite: CS 123D Windows
Applications 1. Meets five hours per week.

CS 213. EXCEL 3 hrs.
This course is designed to give students a thorough under-
standing of EXCEL, including the spreadsheet, graphics,
windows, database functions, and macro design. The student
will gain extensive hands-on experience in each facet of
EXCEL. Prerequisite: A grade of “C” or higher in either CS
123A — Microcomputer Applications, CS 123D Windows
Applications or consent of the instructor. Meets five hours
per week.

CS 213 B. Introduction to RPG Programming ........ 3 hrs.
CS 213B is offered as an introduction to RPG language
programming. Basic components of the RPG programming
language are applied in writing RPG programs to solve
business problems. The main emphasis will be the
application of the RPG/400 programming language on the
IBM AS/400 mid-range computer. Students will be
introduced to the specification forms; arithmetic and
assignment operations, top-down, structured program
design, externally described files, file access and record
manipulation, and interactive applications. Prerequisites:
None. Meets five hours per week.

CS 213C. Visual BASIC Programming ....csesesecess 3 hrs.
An introduction to Object Oriented, event driven business
application programming and graphical user interfaces in
the windows environment. This course is designed to focus
on the fundamental concepts of computer programming.
Students will be taught the program development cycle and
general problem solving techniques. Prerequisites: Student
must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week.

CS 213D. COBOL Programming 3 hrs.
This course is designed to present basic components of the
COBOL language to solve business problems. Prerequisite:
Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week.

CS 213E. Microsoft Windows 3 hrs.
This course is designed to teach the features of a graphic
user interface. Students will be familiarized with
streamlined ways to work with a personal computer. Topics
include ease in start up, working with software applications,
operating more than one application at a time, transferring
information between applications, and organizing and
managing files created with software applications.
Prerequisite: CS 123A or CS 123D or consent of instructor.
Meets five hours per week.

CS 213F. C++ Programming 3 hrs.
This course is designed to teach a wide variety of C++
Programming concepts including Object Oriented
Programming. Subjects covered are from beginning to
intermediate level, and include the following: variables,
constants, arrays, structs, control structures, flowcharting,
pseudocode, and program layout and design. Prerequisites:
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Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week.

CS 214. CISCO Network Associate I ...cvisccesinnessnsee 4 hrs.
Focuses on networking fundamentals, the OSI model and
industry standards, network topologies, IP addressing (such
as subnet masks), and basic network design. Serves as the
first course in a series of four courses. On completion of all
four courses, students will be eligible 1o take the Cisco
Certified Network Associate (CCNA) examination.
Prerequisites: CS 123D or CS 123A or consent of instructor.
Meets seven hours per week.

CS 214A. CISCO Network Associate 11
Focuses on router theory and router technologies, including
router configurations, routed and routing protocols, network
management and an introduction to LAN (Local Area
Network) switching. Serves as the second course in a series
of four courses. On completion of all four courses, students
will be eligible to take the Cisco Certified Network
Associate (CCNA) examination. Prerequisite: CS 214
(CISCO Network Associate I). Meets seven hours per
week.

CS 214B. CISCO Network Associate I11
Focuses on advanced routing and switching configurations,
LAN switching, network management and advanced
network design. Serves as the third course in a series of four
courses. On completion of all four courses, students will be
eligible to take the Cisco Certified Network Associate
(CCNA) examination. Prerequisite: CS 214A (CISCO
Network Associate IT). Meets seven hours per week.

CS 214C. CISCO Network Associate IV ... w4 hrs.
Focuses on project-based learning, including advanced
network design projects and advanced management projects.
Serves as the fourth course in a series of four courses. On
completion of all four courses, students will be eligible to
take the Cisco Cerified Network Associate (CCNA)
examination.  Prerequisite: CS 214B (CISCO Network
Associate I1I). Meets seven hours per week.

CS 223B. Advanced RPG Programming .......... wernenne 3 TS,
This course is offered as an advanced RPG language
programming course. Advanced components of the RPG
programming language are applied in writing RPG
programs to solve business problems. The main emphasis
will be the application of the RPG/400 programming
language on the IBM AS/400 mid-range computer. Students
will be introduced to tables and arrays, advanced data
definition, advanced techniques for interactive programs,
byte-levél and Dbit-level operations, inter-program
communications, backward compatibility with RPG II and
forward compatibility with RPG IV  Prerequisite:
Satisfactory completion of CS 213B Introduction to RPG
Programming or permission from the instructor. Meets five
hours per week.

CS 223H. Desktop Publishing 3 hrs.
(Same as DC 223G) This course is designed to provide
students with a thorough understanding of desktop
publishing and the basics of design and layout. The student
will gain extensive hands-on experience designing
publications using PageMaker on a Macintosh computer.
Meets five hours per week.
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CS 223L. Advanced C++ Programming ...................3 hirs.
This course will continue to focus on C ++ Programming by
utilizing specific applications in C++. An in depth study in
data structures, program applications, and some graphics, as
well as any new program releases. will be covered in this
advanced course. Prerequisite: CS 213F or consent of the
nstructor. Meets five hours per week.

CS 223M. Microcomputer Repair and Upgrade ......3 hrs.
This course will allow students to learn routine preventive
maintenance for PC’s including hardware trouble-shooting,
trouble-shooting  software, motherboard testing, adding
replacement boards and peripherals, and upgrading the
central processing unit. Meets five hours per week,
Prerequisite: CS 123A or consent of the instructor.

CS 223N. Networking 3 hrs.
This course is designed to introduce students to the
fundamentals of Local Area Networking (LAN) using
current industry standards in networking. Students will learn
the basics of network administration, supervision,
information sharing, software installation, and trouble
shooting techniques. Meets five hours per week.

CS 243. Advanced Desktop Publishing .......cccerssrveeeed hrs,
(Same as DT 243) Students will create newsletters,
brochures, flyers, and documents. Assignments will be
completed which require independent self-paced direction.
Color scanning and design layout problems will be
addressed. Desktop Publishing is taught on the Macintosh
computer using PageMaker software. Prerequisite: DT
223G, or CS 223H. Meets five hours per week,

Gosmetology (CO)
CO 112. Theory 1 2 hrs.
Introduction to cosmetology theory in the areas of
orientation professional image, first aid and ethics. This
course helps students understand the demands of the
profession and prepares them for the self-discipline needed
to be successful in their career and personal lives.
CO 113. Facials 3 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedures and practice, products, materials
and implements, theory of massage, facial treatments and
makeup application. Use of electrical appliances and
currents, use of specialized machines for treatments,
artificial eyelashes, removal of unwanted hair, eyelash and
brow tinting, and light therapy, client consultation and
recommendations and client record keeping and safety.
CO 114. Chemical Rearranging/Perms and Relaxers 4 hrs.
This course covers preparation, procedures, practice and
related theory. Product knowledge, and related theory in
anatomy and physiology, products, materials and
implements, hair analysis and client consultation, related
chemistry, client record keeping and safety,
CO 115, Hair Cutting 5 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedure and practice. Use of shears, scissors,
razors and clippers. Safety practices, products, materials and
implements, client consultation and recommendations,
client record keeping, safety, and practice.
CO 121. Sterilization and Sanitation ........ccuuevnu.onner 1 hirs.
This course covers safety, preparation, procedures, practice,
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products, materials and implements, and theory for personal
and public safety, methods of sanitation and sterilization,
chemical agents, types of bacteria, bacterial growth and
infections for those students seeking a Cosmetology
Certificate,

CO 122, Theory II 2 hrs.
This course covers the areas of state laws and regulations,
chemistry, electricity, professional standards and retailing in
the salon,

CO 123. Hairstyling 3 hrs.
This course covers related theory of hairstyling, anatomy,
physiclogy, preparation, procedures and practice, products,
materials and implements, hair analysis and client
consultation. Wet styling, blow drying, finger waving, air

waving, hair  pressing, client consultation and
recommendations, client record keeping and safety.
CO 132. Sterilization and Sanitation ................ w2 hrs.

This course covers safety, preparation, procedures, practice,
products, materials and implements, and theory for personal
and public safety, methods of sanitation and sterilization,
chemical agents, types of bacteria, bacterial growth and
infections for those students seeking the Cosmetology
Associate in Applied Science Degree.

CO 142. Shampoo, Rinses, and Scalp Treatments .. 2 hrs.
This course covers preparation, procedures and practice,
products, materials, implements and related theory. Related
theory in anatomy, physiology, hair analysis, disorders of
hair and scalp, related chemistry, client record keeping and
safety.

CO 212. Theory 111 2 hrs.
This course will cover the areas of communication, resume
writing, state laws and regulations review, and job seeking
and retention,

CO 213. Manicuring/Pedicuring 3 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedure and practice, products, materials and
implements. Theory of massage, advanced nail techniques,
client consultation and recommendations, client record
keeping and safety.

CO 216. Cosmetology/Esthetician Clinical Practice 6 hrs.
This course is the practice of all skills and knowledge
learned in related courses.

CO 222. Hair Coloring/Bleaching ......... ———- Ty
This course covers related theory, anatomy, physiology,
preparation, procedures and practice, products, materials
and implements, hair analysis and related chemistry, client
consultation, temporary, semi-permanent, and permanent
application, bleaching, tinting, toning, frosting, special

effects and problems, client consultation and
recommendations, client record keeping and safety.
CO 223. Practical Cosmetology 3 hrs.

This course is developed as an independent clinic practice
and makeup class for missed hours. This class can only be
taken after all other required classes have been taken and
passed with 75% or better.

CO 232. Salon Business and Retail Sales .......... veesees 2 hKS.
This course covers related theory, opening a saton and
business plan, written agreements, regulations, laws, salon
operations, policies, practices, personnel, compensation,
payrol! deductions, use of telephone, advertising, retail and



salesmanship, client communication, relations,
insurance, salon safety.

CO 233, Shaving/Crossover 3 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedures and practice in shaving of the face,
products, materials and implements.

CO 242. Personal and Community Health ............. 2 hrs.
Study will be focused on public health issues pertaining to
the cosmetology profession. Specific issues will involve the

condition of the skin, hair, and nails.

Criminal Justice {C))

CJ 113. Introduction to Criminal Justice .........cerers 3 hrs.
The development and philosophy of criminal justice in a
democratic society and an introduction to agencies involved
in the administration of criminal justice. Discussion will
include the goals of the police, history of the criminal
justice system, how the system functions within the context
of government to protect individual rights as well as
Constitutionally imposed restrictions on the system.

CJ 113A. Patrol Procedures 1 3 hrs.
Basic patrol concepts including high risk and unknown risk
patrol tactics, handling special needs individuals, domestic
violence, disorderly conduct, public disturbances,
intoxication, vehicle/foot patrol and observation.

CJ 113B. Criminal Law 3 hrs.
History and principles of criminal law; development of the
courts system; constitutional, statutory, and common law;
civil liability; rules of evidence; and criminal procedure.

CJ 113C, Crime In AMETiCa wocceveinrsnssssssnssssnssonnnassse 3 hrs.
Emphasis on the nature of crime in the United States
including the evolution of Law as we know it. Topics
addressed include basic theories of criminal behavior,
characteristics of major crimes, and sociological,
demographic and psychological characteristics of those who
comrmit crimes.

CJ 113D. Probation, Parole and Community

Corrections 3 hrs.
The role of community corrections within the Criminal
Justice System; operation of the correctional institution;
alternatives to incarceration; treatment and rehabilitation of
offenders; distinction between parole and probation and the
legal basis governing the supervision of juvenile and adult
offenders placed on probation or parole.

CJ 113E. Introduction to the Judicial Process ........ 3 hrs.
History and development of the courts, trial by jury and
other ' dispute resolution mechanisms; organization,
structure, and jurisdiction of courts; trial and non-trial
processes of the judiciary.

CJ 113F. Juvenile Justice System 3 hrs.
The organization, functions, and jurisdiction of juvenile
agencies. Discussion includes the juvenile court and justice
system, historical development of the concept of
delinquency, the special status of juveniles under the law,
and special attention to juvenile justice procedural law
{Children’s Code and Rules of Procedure}).

CJ 113G. Introduction to Community Relations/

Policing 3 hrs.
Examination, recognition and understanding of community
problems; community action programs; methods of coping

public
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with human behavior; victimology, conflict and
communication; ethnic and minority cultures and
environments, Relationships with law enforcement

emphasizing the role of police officers, individually and
collectively, in achieving and maintaining a positive public @
response to police goals and objectives.

CJ 113]. Introduction to Corrections ... 3 hIs.,
This introductory course is designed to acquaint individuals
with the role of corrections in America. It is an examination
of the broad spectrum of systems, processes and people that
constitute the field of corrections. Whenever possible,
practical orientation to the field of corrections will be
explored. |

CJ 123, Social Issues and Law Enforcement ............ 3 hrs.
This course will explore how social issues such as drug and
alcohol abuse, poverty, domestic violence, child abuse,
mental disorders and gangs affect law enforcement as well
as cause and effect characteristics of these social issues.

CJ 123A. Patrol Procedures II 3 hrs.
Basic techniques for arrest/custody, supervision, and
wansportation of prisoners, handling crimes in progress,
preliminary investigations, conduct at crime scenes and
officer survival.

CJ 123D. Technical Writing for Law Enforcement . 3 hrs.
Focus on clear, concise and accurate reports with an

" emphasis on sentence and paragraph construction, grammar

and punctuation. Emphasis on purposes, terminclogy, types
and contents of reports and written communication skills.

CJ 123E. Firearms Proficiency 3 hrs.
Moral aspects, legal provisions, safety precautions, and
restrictions covering the use of firearms. Includes range
practice in the firing of handguns and shotguns. '1
CJ 123F. Traffic Law & Accident Investigation ...... 3 hrs.
Theories and basic techniques of accident investigation:
what the vehicle shows, examination of the roadway,
recording and preservation of skid mark evidence, speed
estimates, reconstruction of the accident scene, diagram and
map making, photographing the accident scene, background
investigation, court testimony and study of the New Mexico
vehicle code.

CJ 123]). Corrections Officer Safety and Weapons
Training 3 hrs.
This course will cover basic shooting principles used by
correctional officer and will include instruction in
nomenclature, handling, loading and firing of the service
revolver, rifle, shotgun, and 37 mm gas gun. Lawful use of
chemical agents including identification, coding, delivery
and decontamination procedures.

CJ 133]). Communication and Interpersonal Skills for
the Corrections Officer 3 hrs.
This course examines the interpersonal skills needed by
corrections officials to understand and effectively interact
with the incarcerated society. Community relations and
courtesies are addressed with emphasis given 1o
communication with the convicted offender. Report writing
instruction will include interviews, statement taking, note

taking and final reports. Radio and telephone
communication will include practical exercises as
appropriate. |



CJ 213A. Criminal Investigation I 3 hrs.
Fundamentals of criminal investigation. Includes conduct at
crime scenes, collection and preservation of evidence,
interviews and interrogations, crime scene photography and
sketching, and report writing.

CJ 213B. Criminal Procedure 3 hrs.
Concentrating on substantive criminal law. General rules,
principles, and doctrines of criminal liability in the United
States; classification of crimes against persons, property,
and the public welfare.

CJ 213D. New Mexico Law 3 hrs.
Substantive provisions of the New Mexico Criminal Code
with particular emphasis on those areas, which have proven
to be the most common problem areas for the law
enforcement community.

CJ 223A. Criminal Investigation II 3 hrs.
A continuation of Criminal Investigation I concentrating on
specific investigations according to the type of crime.
Special emphasis is placed on homicide investigations and
the rules of search and seizure.

CJ 223C. Narcotics and Dangerous Drugs ..............3 hrs.
Emphasis on the pharmacological properties of abused drugs, common
abuse panierns, field-testing, evidence requirements and investigation
techniques utilized in narcotics and dangerous drug investigations.

C} 223D. Fundamental of Interviewing ..........esses .3 hrs.

Proper interviewing techniques, including discussion on the
constitutional rights of the subject and applicable court
decisions.

Design Communication
Computer Graphic Design (DC)

Offerings in Design Communication complement the
Associate in Applied Science degree and certificates in
areas of specialization. Options are available in Computer
Graphic Design and Computer Assisted Drafting. Each
option utilizes computer graphics. Computer Graphic
Design is intended to provide entry-level job skills in
creating artwork and graphics for business, graphic arts,
advertising, television, publications, and illustration.
Computer-Assisted Drafting provides entry-level training in
the use of computers to create technical drawings for
engineering, architecture, and manufacturing.

DC 111. Conceptual Development Forum I ....... ssnsenes 1 T
This course offers an exploration of vital aspects of the
Visual Artist’s thoughts and practices, including aesthetics
and professional practices. The student’s abilities, artistic
identity and future direction, will be assessed using writien
documentation, and oral and visual presentation.  Topics
may include resume and portfolio preparation, interviewing,
exhibition, visual artist legal rights and tax laws, framing,
etc. (Recommended during first year of enrollment). No
prerequisite. Meets one hour per week,

DC 113E. Classroom Graphics for Teachers I .......3 hrs.
This course is designed to increase awareness through
hands-on application of creative graphics as a teaching tool
in the elementary and secondary classroom. Teachers will
be introduced to graphic techniques using the computer with
graphic software. Prerequisite: None. Class meets 5 hours
per week.
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DC 123E. Classroom Graphics for Teachers I ....... 3 hrs.
This course is designed to expand the student’s knowledge
of creative graphics as a teaching tool in the elementary and
secondary classroom. Teachers will be introduced to
advanced graphic techniques using computer graphic
software for classroom teaching aids: Individual projects
will be developed specifically for the teacher's classroom.
Prerequisite: DC 113E Classroom Graphics for Teachers I .
Meets five hours per week .

DC 211. Conceptual Development Forum II .............1 hr.
This course is a continuation of Conceptual Development
Forum I. It is a continuation in the exploration of vital
aspects of the¢ Visnal Artist's thoughts and practices,
including aesthetics and professional practices. The
student’s abilities, artistic identity and future direction, will
be assessed using written documentation, and oral and
visual presentation. Topics may include resume and
portfolio  preparation, interviewing, ecxhibition, etc.
(Recommended during final semester of enrollment).
Prerequisite DC 111. Meets one hour per week.

DC 113B.Technical IHustration I 3 hrs.
This course is designed to teach techniques used in the
preparation of three-dimensional drawings and illustrations
from actual objects, working drawings, or photographs. No
prerequisite. Meets five hours per week.

DC 113D. Introduction to Graphic Arts ....... erssversnns 3 hIS,
This course is designed to acquaint students with the
graphic industry through procedures and practices. Topics to
be covered include shop safety, design, layout/paste-up,
fundamentals of offset printing and multipie original digital
printing. No prerequisite. Meets five hours per week.

DC 123A. Computer Graphics I 3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
(scanning) and output devices (printers) will also be covered
in this course. No prerequisite. Meets five hours per week.
DC 123B. Electronic Prepress 3 hrs.
This course is designed to provide the concept of electronic
prepress dealing with layout, typography, and color theory.
Students will explore concepts of electronic font
preparation and output procedures; techniques in flatbed
scanning; color imaging systems; and ‘the concept of “On
Demand Printing.” This course will enthance the student’s
knowledge of prepress technology. Prerequisite: DC 113D
Intro to Graphics Arts, DC 123A Computer Graphics I, or
DC 223G Desktop Publishing. Meets five hours per week.
DC 123C. Web Page Design 3 hrs.
Web Page Design is an introductory course in designing
web sites for the WWW (World Wide Web). It covers the
use of web design software to define a local site and to
create and edit Web documents. Basic skills necessary for
developing web sites will be taught. The basic elements and
principles for good design will be covered. The use of
typography (essential information and decorative headings),
animated graphic clips (banners or .GIF files) and images




{graphics, illustrations and photographs .JPG files) as they
pertain to designing Web sites will be covered. Prerequisite:
none. Meets five hours per week.

DC 123D. Book Illustration 3 hrs.
This course will encompass a variety of techniques used in
commercial book illustration and publication. The student
will have the option to illustrate a self-authored text wing
pre-published material. Traditional illustrative media and
techniques or computer generated design may be used.
Prerequisite: None. Meets five hours per week.

DC 123W. Technical IHustration II ......cccecssroresnrrreses 3 DS,
This course is designed to acquaint the student with
advanced techniques in the preparation of illustrations for
magazines, newspapers, books, architectural, and
mechanical. Prerequisite: DC 113B Technical Illustration,
Meets five hours per week.

DC 213B. Technical Hustration III ............. susessrennnss 3 hES.
This course is designed to provide experience and skill
development in commercial art hand rendering techniques.
Instruction will focus on the student researching the client's
design assignment as specified by the instructor. Originality
in design and quality rendering technigues will be stressed.
Prerequisite: DC 123W Technical Ilusiration I1 . Meets five
hours per week.

DC 214. Graphic Design 4 hrs.
This course offers the student a study of graphic design
visual communication problems for a variety of business
clients in advertising and the corporate world. An
exploration of color, light, structure, space, perspective,
type, history and organization will be used to develop and
meet the objectives of professional design projects. The
student will begin to develop acceptable formatting skills
used to execute and present design solutions using clear
visual thinking and professional craftsmanship. Prerequisite:
DC223G Desktop Publishing or DC 123A Computer
Graphics I. Meets six hours per week.

DC 223D. Computer Animation & Multimedia
Production 1 3 hrs.
This course is designed as an introductory course in
microcomputer animation. Topics 10 be covered will include
storyboard layout, graphic paint programs, text
manipulation, sound, scripting, time acceleration, and
special effects. No prerequisite. Meets five hours per week.
DC 223E. Advanced Web Page Design ....eeimeesssnes 3 OIS,
This course is a continuation of the introductory course in
designing web sites for the WWW (World Wide Web}. It
covers advanced concepts related to good Web site
creation and integrates animated software within the web
environment. Pre-requisite: DC 123C Web Page Design.
Meets five hours per week.

DC 223G. Desktop Publishing 3 hrs.
(Same as CS 223H) This course is designed to provide
students with a thorough understanding of desktop
publishing and the basics of design and layout. The student
will gain extensive hands-on experience designing
publications using page layout software. Prerequisite: None.
Meets five hours per week.

DC 223W, Advertising Layout and Design ............. 3 hrs.
This course introduces students to practical applications of
layout design in the graphics industry. Course content will
include a study of newspaper and newsletter form,
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principles of conventional and modern layout, tools,
typography. and effective use of color. Prerequisite:
DC123A or the consent of instructor. Meets five hours per
week.

DC 224, Computer Graphics II 4 hrs. ﬁ
This course is designed to provide an advanced level of
training and experience in the study of computer graphics.
Students will increase their level of both skill and speed and
produce professional quality graphic images and apply them
to the design and layout on assigned projects. Prerequisite or
Co-requisite: DCI123A Computer Graphics 1. Meets six
hours per week.

DC 224A. Computer Graphics III ...... SRRRR——- Y 1] ¢ X
This course ‘is designed to provide training and experience
in editing, manipulating and creating photographic quality,
professional images. The course will cover design and
layout using photographic images and also preparation for
importing these graphic images into a page layout program
for use in printed publications. Prerequisite or Co-requisite:
DC224 Computer Graphics II. Meets six hours per week.
DC 233D. Computer Animation & Multimedia II ..3 hrs.
This course is designed as a continuation of DC 223D
Computer Animation I & Multimedia Production I. Topics
to be covered will include advanced animation sequences,
simulations, and mulii-media slide presentations.
Prerequisite: DC 223D Computer Animation & Multimedia
Production I. Meets five hours per week.

DC 243. Electronic Publishing 3 hrs.
Students will create newsletters, brochures, flyers, and
documents. Assignments will be completed which require
independent self-paced direction. Color scanning and design
layout problems will be addressed. Electronic Desktop
Publishing is taught using current software. Prerequisite:
DC 223G or CS 223H Desktop Publishing. Meets five
hours per week.

DC 243A. Co-operative Work Experience I ......ccrven. 3 hrs.
Co-operative Work Experience I is designed to offer an
internship  within the industry setting for design
communication. Students will work under the supervision
of approved professional design communications specialist
with NMJC faculty monitoring the internship. Faculty
permussion required. Prerequisite: DCI23A  Computer
Graphics I or DC 224 Computer Graphic II or DC 243
Desktop Publishing. Meets nine hours per week.

DC 244. Three D Graphics Animation ... 4 hrs.
An introduction to the creation of 3-dimensional objects and
animation using current sofiware. The course will cover the
necessary skills to become proficient in working with 3-
dimensional objects and animation and builds on prior 2-
dimensional concepts. The course will utilize 3D software
to create 3-dimensional character animations. Course topics
will include: basics, modeling, animation, materials,
scripting, lighting, rendering, and composition. Prerequisite:
DC 233D Computer Animation & Multimedia Production
II, or EG 214C, Introduction to Three Dimensional
Animation, or consent of instructor. Meets six hours per
week.
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Economics (EC)

EC 213. Principles of Economics (Macro) ....csueeen3 hrs.
Macro-economic theory and public policy, concepts of
national income, monetary and fiscal policy as means of
regulating the ecconomy by solving the problems of
unemployment, inflation, and inconsistent economic
growth. Meets three lecture hours per week.

EC 213A. Introduction to ECONOMICS ....ccvvrsrsrerrrsess .3 hrs,
A course for those students not wishing to pursue
specialized study in business or economics but who want
greater insight into the nature of current economic problems
and how those problems affect individual well-being and
society. Covers the major elements of, but will not
substitute for EC 213 and EC 223. Meets three lecture hours
per week.

EC 223, Principles of Economics (Micro) ......... seessened NIS,
This course presents micro-economic theory, concepts of
supply and demand, input and output decisions in perfect
and imperfect competition, distribution of income to factors,
governmental regulation of business, and unions. Meets
three lecture hours per week.

ED 113. Introduction to Early Childhood Education 3 hrs.

This course presents an overview of early childhood
education. Students will examine Thistorical and
philosophical theories, as well as contemporary models of
education, and their connection to classrcom practices
today. Learning environments, the necessity of play,
behavior and discipline, language development, emergent
literacy, and how to teach academic subjects to young
children are some of the issues to be addressed. The purpose
of this course is to prepare a solid foundation for students
who desire to work with children from birth through 8
years-old and to increase their knowledge and effectiveness
in child care, preschool, and primary/elementary classroom
settings. In addiion 10 class attendance, field
experience/observation is required (time and place are
flexible).

ED 113A. Guiding Children’s Social Development ..3 hrs.
This course will answer questions associated with child
guidance and discipline. Current theory will be discussed,
which will assist students in developing skills and avoiding
common pitfalls. This course will provide a comprehensive
framework for interpreting children’s social behavior and
for implementing appropriate strategies to enhance
children’s social competence.

ED 114A. Learning Environments for Young

Children 4 hrs.
Knowledge and skills needed to set up and maintain a safe,
healthy, multicultural indoor and outdoor environment for
children birth through 8 years old. This course is designed
to explore how differing environments affect children.
Areas to be addressed include: health, nutrition, and safety;
the importance of play; the planning of curriculum; and the
provision of material for a rich indoor and outdoor
environment in order to meet the individual and special
needs of children. In addition to class attendance, field
experience/observation is required (time and place to be
flexible).
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ED 114B. Language Development and Early

Literacy 4 hrs.
This course will explore language acquisition and
development during a child’s early formative years, within
each child's culture and regardless of their individual home
language. The student will become familiar with current
research and theories relating to the area of language
development and emergent literacy. The student will
develop materials and strategies for promoting oral, written,
and other language skills in their early childhood
classrooms. In addition fto class attendance, field
cxperience/observation is required (tirme and place flexible).

ED 213. Foundations of Education ........ueseeecse weeee 3 1S,
Will introduce students to the professional life of teachers.
Throughout the book, the authors and the teachers profiled,
offer students practical perspectives for meeting the
complex challenges of teaching., Students will be
encouraged to write a research paper and develop a
professional portfolio.

ED 214A. Caring for Infants and Toddlers ......... s 3 hirs.
This course will provide an overview of physical,
intellectual, and personality development during the first
years of life. Students will develop strategies for assisting
parents and caregivers in supporting healthy infant
development through a designed curriculum. In additien to
class attendance, field experience/observation is required
(time and place are flexible).

ED 214B. Early Childhood Practicunt ................ eeeres & hKS,
Students will work with children from birth through 8-years
old in a child care setting. Each student will plan lessons,
implement the activities, evaluate their students, and perfect

classroom management. Professional ethics will be
demonstrated at all times. Students will meet for class
sessions during the semester at designated times.

Prerequisites: All except two of the Early Childhood Core
courses must be satisfactorily completed (2.0 or “C”) prior
to taking this course. Two Early Childhood Core courses
may be taken during the same semester as this course.
ED214C. Thematic Units Using the Arts ......... —-Y 1 N
A child’s development is influenced and enhanced by
creativity. This course will focus on ways art, music, drama,
and other mediums can be used to develop thematic units to
teach language arts, math, science, social studies and other
content areas in early childhood classrooms and settings.
Emphasis will be placed on “hands-on" activities. In
addition to class attendance, field experience/observation is
required (time and place are flexible).

ED 233, Educational Field Observation ..o . 3 hrs.
Is for students that are majoring in one of the following:
clementary  education, secondary education, special
education, or bilingual education. All students, including
special education majors, are to be placed in regular
classrooms. The course requires thirty (30) hours of
observation in the classroom. Students will observe many
aspects of teaching including lesson planning, instructional
strategies, evaluation and grading, classroom management,
and professional ethics. Also, the students will extend their
knowledge of teaching through various readings, teaching a
lesson, and keeping a daily journal. The intent of the course
is to give structure to the observations and prepare students



for the courses to come, in which these aspects of teaching
will be covered in depth.

Electronics [EL)

_ EL 114. Basic Cencepts in D.C. Circuits .....suvserereees 4 hrs.
Basic electron physics, basic electrical terms and units, the
use of measuring devices for electronic circuits, resistors,
Ohm’s Law, series and parallel resistive circuits, series-
parallel resistive circuits, Kirchoff's Laws, Network
Theorems, conductors and insulators, baiteries, magnetic
fundamentals, types of meter movements, alternating
voltage and current. Prerequisite: High School Algebra.
Combined lecture and laboratory, six hours per week.

EL 124. Basic Concepts in A.C. Circuits ........ crreseees @ TS,
Inductors and capacitors connected in series and parallel in
an A.C. circuit, vectors and phase angle relationships,
inductive and capactitive reactance, impedance, Ohm’s Law
for A.D. circuits, RC and L/R Time Constants, Resonance,
filters, and Electronic circuits. Prerequisite: EL 114.
Combined lecture and laboratory, six hours per week.

Emergency Medical (EM)
EM 115. Emergency Medical Technician Training -
Basic (EMT-B} S hrs.
Course designed specifically for ambulance/rescue
personnel who have access to specialized vehicles equipped
with specialized items of equipment. The course content
trains ambulancefrescue attendants to recognize and
stabilize patients with life threatening emergencies at the
scene and in transport, utilizing the specialized vehicle and
specialized items of equipment. Prerequisite for paramedic
training. Seven lecture/lab hours per week with ten hours to
be arranged in a hospital setting.
EM 124. Emergency Medical Technician Training-
Intermediate & Defibrillator Certification
(EMT-1& D) 4 hrs.
Assessment of trauma and medical patients, airway
management, shock, respiratory emergencies, flud &
electrolytes, IV & inhalation therapy, OB emergencies,
subcutaneous medication administration, cardiovascular
emergencies. diabetes management, and medico legal
issues, includes initiation of IV therapy on fellow student
while under direct supervision. Prerequisite: EMT-B
certification, satisfactory completion of pre-test and consent
of instructor and Director of Allied Health. Six lecture/lab
hours per week with forty-five hours to be arranged in a
hospital setting.

Engineering (ER)

ER 213, Statics 3 hrs.
Analysis of forces and moments acting on particles and
rigid bodies that are at rest. Prerequisite: PH 214 and
concurrent registration in MA 233. Meets three lecture
hours per week.

ER 213A. Circuit Analysis 3 hrs.
Analysis of electrical circuits, components, and systems
using Kirchoff's voltage and current laws. Network
equations will be formulated and solved using time domain
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concepts. Prerequisite: MA 153. Three lecture hours per
week.

ER 223. Dynamics 3 hrs.
Analysis of forces and moments acting on particles and
rigid bodies that are in motion. Prerequisite: ER 213. Meets
three lecture hours per week,

English (EN]

EN 103. English Fundamentals for Specialized

Programs 3 hrs.
This course focuses on fundamental grammatical principles,

sentence structure, paragraph types, organization, concise-

ness, and technical clarity, Instruction siresses correct and

effective technical writing in a work place setting. This class

does not meet requirements of associate in arts or associate

in science degrees.

EN 113. Composition and Rhetoric ........ eeTe e saeseeeses 3 hrs.
An introductory course in written communication with

emphasis on developing effective paragraphs and essays.

Includes the study of various modes of exposition.

Computer usage in some classes. Prerequisite: Acceptable

score on placement test or DS 113C. Three hours lecture per

week.

EN 123. Composition and Literature ......cccvce. seseese 3 OIS,
A continuation of EN 113. Writing effective paragraphs and

essays with the emphasis on reading and writing about

literary genres: short stories, poetry, drama, novels, and/or

essays. Includes a research project and other writing

assignments. Prerequisite: EN 113. Three lecture hours per

week.

EN 123A. Report Writing for Technicians ... 3 hrs.
This course is designed to introduce the student to various

types of technical and report writing through intensive

writing activities. Prerequisite: EN 113. Three lecture hours

per week.

EN 213. Types of Literature I - 3 hrs.
The study of selected literary works from one or more of the

following genres: the short story, poetry, essay, and drama.

Emphasis on literary criticism in terms of reaction,

appreciation, and evaluation. Critical thinking skills

developed through close reading of the genres presented and

an exploration into the cultural, social, political, and/or

historical milieu from which these selections emerge.

Writing assignments may include journaling with

informational research, a research project, critical

commentaries, and/or oral reports. Prerequisite: EN 113 and -
EN 123, Three lecture hours per week,

EN 213A. Survey of British Literature I .cceccceeeers.. 3 hrs.
The development of British literature from Beowulf through.
the eighieenth century. Designed to offer a broad cultural

awareness of the great literary masterpieces of the English

language in relation to their authors and historical settings.

Emphasis is placed on enriching the students’ critical

appreciation of literature. Readings, reports, and writings

required. Prerequisite: EN 113 and 123. Three lecture hours

per week.

EN 213B. Creative Writing 3 hrs.
An introduction to the writing of various literary genres:

poetry, fiction, and/or essays. Emphasis on in-class writings

in all the chosen genres, resulting in individual writing

portfolios. Prerequisite: EN 113 and 123 or consent of




instructor. Class may be repeated once for credit. Three
lecture hours per week.

EN 213C. American Literature I 3 hrs.
The development of American literature from the earliest
works to the Civil War. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 213D, World Literature I 3 hrs.
Representative masterpieces from ancient, medieval, and
Renaissance literature. Designed to introduce students 1o
international literary works. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 213E. Film and Fiction 3 hrs,
An introduction to cinema as an art form that is both visual
and literary. A close examination of literary works and films
made from those works. Prerequisite: EN 113 and EN 123
or consent of the instructor. Three lecture hours per week.
EN 213F. Southwest Literature ....................... .3 hrs.
A survey of representative literary works from the
Southwestern United States. Includes studies of the novel,
poetry, short story, drama, and the essay, with emphasis on
contemporary writings and with examinations of the history
and folklore of the region. Prerequisite: EN 113 and EN 123
or consent of the instructor. Three lecture hours per week.

EN 213G. Science Fiction and Fantasy ......................3 hrs, "

A survey of science fiction and fantasy from the nineteenth
and twentieth centuries. Like most literature survey courses,
its chief purpose is to provide a basic study of the literature
and its impact on Western culture. Additionally, Science
Fiction and Fantasy will familiarize students with the
movements, names, and ideas significant to the
development of these genres in various media: short stories,
novels, films, and poetry. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week. .

EN 223. Types of Literature I 3 hrs.
The study of the novel. Analysis of the siructural elements
that comprise the novel-character, plot, point of view,
setting. style, structure, pattern, and purpose. Emphasis on
literary criticism in terms of reaction, appreciation, and
evaluation. Critical thinking skills developed through close
reading of the novels presented and an exploration into the
cultural, social, political and/or historical milieu from which
the novels emerge. Writing assignments may include
Journaling with informational research, a research project,
critical commentaries, and/or oral reports. Prerequisite: EN
113 and EN 123. Three lecture hours per week.

EN 223A. Survey of British Literature II .................3 hrs.
The development of British Literature from the cighteenth
century to the present. Designed to offer a broad cultural
awareness of the great literary masterpieces of the English
language in relation to their authors and historical settings.
Emphasis is placed on ewriching the student’s criticai
appreciation of literature. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 223C. American Literatare I 3 hrs.
The development of American literature from the Civil War
to the present. Readings, reports, and writings required.
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Prerequisite: EN 113 and EN 123. Three lecture hours per
week.

EN 223D. World Literature II 3 hrs.
Representative  masterpieces  from  the cighteenth,
nineteenth, and twentieth centuries. Designed to help
students make connections between their own literary
heritage and the literature of other countries and cultures,
Readings, reports, and writing required. Prerequisite: EN
113 and EN 123. Three lecture hours per week.

Envirenmental Technology (HM)

HM 113. Introduction to Environmental Technelogy 3 hrs.
In this course students will be introduced to environmental
science and the technology side of compliance. Potential
hazards and governing regulations of chemicals, safe and
sound concepts in the management of hazardous materials
and waste, and essential skills and knowledge to ensure
safety in the workplace. State of the art technologies will be
examined and their application.

HM 133. Envirenmental Site Assessment ................ 3 hrs.
This course introduces the student to concepts, regulations,
and procedures necessary to conduct a visual surface
inspection of real property. This inspection identifies
possible contamination and contamination pathways of
hazardous materials. This course will provide hands-on
training for sitc assessments required by private and
governmental organizations.

HM 133A. Environmental Geology ......sreveserverenerns 3 hirs,
This course intreduces the relationship of applied geology to
the human environment. An overview of geologic concepts
and terminology precedes a study of sedimentation and
natural geologic hazards such as floods, landslides,
earthquakes, and volcanoes. Surface and subsurface
hydrology emphasize human responsibility to protect these
resources from contamination. The geologic aspects of
environmental health, land use practices, and resource
exploitation are reviewed and related to legislation
regarding environmental law.

HM 133B. Environmental Sampling and Monitoring 3 hrs.
All aspects of environmental sampling are presented in this
course. Following lectures on sampling requirements and
techniques, students will sample groundwater, surface
water, drums, tanks, sludges, soil and air. This course
introduces laboratory sample preparation, extraction, and
analysis techniques. Quality ‘control will be emphasized,
direct reading instruments and ficld test kits will be used.
HM 143. Hydrology 3 hrs,
This course is an undergraduate level course designed to
introduce the student to hydrology and provide a sound
foundation in the areas of ground water flow, well
hydraulics, ground water contamination, and contamination
clean-up methods.

HM 223. Environmental Health and Safety (OSHA)3 hrs.
This course presents an overview of the accepted
technologies to protect the health and safety of personnel
handling hazardous materials or spill incidents. It meets
OSHA and EPA requirements for all hazardous material
handlers in business, industry, and government.




HM 233, Environmental LaW ......cceesssnmmsersiressnns 3 RES,
This course introduces the current federal laws that regulate
the assessment, use, handling, storage, and disposal of
hazardous materials. This course also gives the student an
understanding of public and private nuisances and available
remedies, It includes: Clean Air Act, Clean Water Act,
RCRA, CERCLA, Toxic Substance Control Act, Federal
Pesticide Act, and OSHA.

HM 233A. Waste Minimization
This course is an overview of waste minimization
techniques available for indusiry. Source reduction,
recycling, treatment, and disposal concepts and procedures
will be examined,

HM 233B. Transportation of Hazardous Materials 3 hrs.
This course provides a working knowledge of the
Hazardous Materials Transportation Regulations contained
in Title 49, CFR parts 100-178. The emphasis of the course
is on definition of hazard classes using the hazardous
materials table, marking., labeling, placarding, shipping
papers, hazardous substance and waste transportation. Rules
and rule changes will be reviewed.

HM 243. Bioremediation 3 hrs.
This course is an overview of the fundamentals of field
applications that enhance the natural biodegradation of
organic contaminants in soil and water. This course will
focus on proven concepts and technology that are cost
effective when well planned, appropriately conducted, and
properly monitored.

NOTE: The following courses are taught through the
Southeastern New Mexico Regional Fire Academy. These
courses will substitute for the fire science courses (FS) as
indicated when applying for the associate of applied science
degree. However, the fire science courses (FS) will not
substitute for the Fire Academy courses (FA), since the FA
courses have additional components for licensure.

FA 113W, Introduction to Fire Science......... G 3 hrs.
Philosophy: History of the Fire Science. Organization and
function of the local county state and federal services.
Introduction to equipment and basic tactics of the fire
service and rescue emergencies. Will substitute for FS 113,

FA 114, Basic Fire Fighting 4 hrs.
Instruction includes basic firefighter skills as follows: basic
fire behavior, fire fighter safety and accountability, basic
self contained breathing apparatus, fire hose loads and
deployment, hydrant maintenance, fire streams applications,
foam applications and familiarization of portable fire
extinguishers. Will substitute for FS 114.

FA 115. Fire Science Academy Practicunt.....cccoveenee 5 hrs.
This course of instruction will include 248 hours of
cooperative work experience. More specifically, cadets will
be required to work 192 hours within a Fire Service
organization in 24 hour shifts and 32 hours at a medical
facility in 8 hour shifts. Students shall perform general daily
duties including equipment and building maintenance and
inspection. Students will observe and assist with emergency
incidents under the direct supervision of experienced staff.
Students will attend drills and training classes with
participating organizations. Live fire exercises for IFSAC

3 hrs.
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certification will take 24 hours and will be conducted in
Socorro, New Mexico. FAL15 will substitute for EM 115.
FA 123A. Related Fire Codes and Ordinances ........ 3 hrs.
In depth study of national, state, local laws and ordinances
which influence the fire prevention and protection. Will
substitute for FS 123A. )
FA 124. Fire Fighting 1 4 hrs.
Instruction includes basic/intermediate firefighter skills such
as report writing, search and rescue, modern construction
techniques, sprinkler/standpipe systems, care of fire service
ropes and knot tying, fire ground operations, and equipment
operations. Will substitute for FS 124,

FA 133. Driver Pumper Operations ... vesnaen 3 RTS,
A review of vehicle laws, driver responsibilities, emergency
response procedures, apparatus and equipment maintenance
procedures, and the maneuvering of fire apparatus through
controlled driving exercises and in normal traffic conditions.
Types and design of fire pumps, principles of pumping,
review of applied mathematics, hydraulic laws, application
of mental hydraulic calculations and operating pumps under
fire ground conditions.

FA 213. Fire Investigation and Arson Detection .....3 hrs.
Course is outlined to cover detection of point of origin of
fire, cause of fire, and spread. Course also will cover report
writing, interviewing, arson detection, collection and
preservation of evidence. Will substitute for FS 213.

FA 213B. Wild-land and Vehicle Fire Control ........3 hrs.
This course includes instruction in National Wildfire
Coordinating Group S$-130, S-190, [-100. Instruction
includes factors affecting wild-land fire prevention, wild-
land fire behavior, and control techniques. This course also
includes vehicle anatomy, vehicle fire behavior, vehicle
hazards, and fire control techniques.

FA 214. Fire Fighting II 4 hrs.
Instruction includes basic/intermediate firefighter skills,
structural fire fighting strategy and tactics, techniques of
ventilation, salvage/overhaul operations, basic EMS
operations, Community education, confine space operations,
techniques of forcible entry, and LPG/flammable liguid
emergency management. Will substitute for FS 214.

FA 223. Hazardous Materials 3 hrs.
This course will deal with management of a hazardous
material scene. Areas covered will include hazmat
awareness, hazmat operations, hazmat de-con and hazardous
material equipment and instruments. Will substitute for FS
223,

FA 223B. Fire Service Rescue 3 hrs.
This course provides operating procedures for Basic Vehicle
Extrication, High & Low Angle Rescue and Confined Space
Rescues. This course will promote the proper knowledge
and necessary skills for the student fo achieve a basic
rescue. Will substitute for FS 223B.

FA 223C. Aircraft Rescue Fire Fighting .............. . 3 hirs.
This course provides operating procedures for providing
maximum effective use of aircraft rescue and firefighting
equipment for fires and other emergencies at airports or
other locations involving private, commercial passenger, or
military aircraft. Aircraft accident preplanning techniques.
Emergency standby procedures.




Fire Science Technology (FS)

FS 113, Introduction to Fire Science .........covennenn.3 hrs.

Philosophy: History of the Fire Service. Organization and
functions of local, county, state, and federal services.
Introduction to equipment and basic tactics of fire and
rescue emergencies. Three lecture hours per week.

FS 113A. Fire Administration I
Fundamentals of Fire Service management and leadership.
National Fire Academy certification in “Leadership”.
Emphasis on budget planning and preparation. Three lecture
hours per week.

FS 113B. Fire Hydraulics
Application of the laws of mathematics and physics to
properties of fluid states, force, pressure, and flow
velocities. Emphasis in applying principles of hydraulics to
fire fighting problems. Evaluation of water supply flow
appliances and methods of determining available quantities
of water for fire protection purposes. Prerequisite: MA113A
- Intermediate Algebra or High School Algebra. Three
lecture hours per week.

FS 114. Basic Fire Fighting
Instruction includes basic firefighter skills as follows: basic
fire behavior, fire fighter safety and accountability, basic
self contained breathing apparatus, fire hose loads and
deployment, hydrant maintenance, fire streams applications,
foam applications and familiarization of portable fire
extinguishers.

FS 123. Fire Apparatus and Equipment
History of fire service apparatus and equipment. Use of
different types of specialized equipment (Jaws of Life,
Vetter bags) 1901 requirement for apparatus - different
types of apparatus and their uses. Three lecture hours per
week.

FS 123A. Related Fire Codes and Ordinances .........3 hrs.

In depth study of national, state, local laws and ordinances
which influence the fire prevention and protection.

FS 124. Fire Fighting I
Instruction includes basic/intermediate firefighter skills such
as report writing, search and rescue, modemn construction
techniques, sprinkler/standpipe systems, care of fire service
ropes and knot tying, fire ground operations, and equipment
operations.

FS 133. Driver/Pumper Operations
A review of vehicle laws, driver responsibilities, emergency
response procedures, apparatus and equipment maintenance
procedures, and the maneuvering of fire apparatus through
controlled driving exercises and in normal traffic conditions.
Types and design of fire .pumps, principles of pumping,
review of applied mathematics, hydraulic laws, application
of mental hydraulic calculations and operating pumps under
fire ground conditions.

FS 213. Fire Investigation and Arson Detection .......3 hrs.

Course is outlined to cover detection of point of origin of
fire, cause of fire, and spread. Course also will cover report
writing, interviewing, arson detection, collection, and
preservation. Three lecture hours per week.

FS 213A. Chemistry Of Combustion ............ouemnne. .3 hrs.

This course begins with the basics of chemistry. Moves
through salts/oxidizers, hydrocarbons and their derivatives,
and explores their relationship to the fire science. This

3 hrs.

3 hrs.

4 hrs.

T 3 hrs.

4 hrs.

3 hrs.
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course has a heavy homework load. Three lecture hours per
week.

FS 213B. Wild-land and Vehicle Fire Control ......... 3 hrs.
This course includes instruction in National Wildfire
Coordinating Group S-130, S$-190, I-100. Instruction
includes factors affecting wild-land fire prevention, wild-
land fire behavior, and control techniques. This course also
includes vehicle anatomy, vehicle fire behavior, vehicle
hazards, and fire control techniques.

FS§ 214, Fire Fighting IT 4 hrs,
Instruction includes basic/intermediate firefighter skills,
structural fire fighting strategy and tactics, techniques of
ventilation, salvagefoverhaul operations, basic EMS
operations, Community education, confine space operations,
techniques of forcible entry, and LPG/flammable ltquid
emergency management.

FS§ 223. Hazardous Materials 3 hrs.
This course will deal with management of a hazardous
material scene. Areas covered will include protective
clothing, de-con, EMS responsibility, use of hazardous
material instruments and equipment. Three lecture hours per
week.

FS 223A. Building Construction for Fire Protection 3 hrs.
Covers building codes and designs protection features. Will
also cover areas and type of construction which either
benefit fire fighting or aid in fire suppression. Three lecture
hours per week,

FS 223B. Fire Service Rescue 3 hrs.
This course provides operating procedures for Basic Vehicle
Extrication, High & Low Angle Rescue and Confined Space
Rescues. This course will promote the proper knowledge
and necessary skills for the student to achieve a basic
rescue.

FS 223C. Aircraft Rescue Fire Fighting ......c....co...... 3 hrs.
This course provides operating procedures for providing
maximum effective use of aircraft rescue and firefighting
equipment for fires and other emergencies at airports or
other locations involving private, commercial passenger, or
military aircraft. Aircraft accident preplanning techniques.
Emergency standby procedures.

FS 233. Fire Administration II ..................c..... 3 hrs.
This course covers the evaluation of employees, dealing
with employees, and stress. Strategies for managing large
fire scenes, high rise fires, and mass injury and casualty
incidents are also covered. Pre-requisite: FS 113A. Three
lecture hours per week.

Geography (GG)
GG 113. World/Regional Geography ................. 3 hrs.
This course is designed as an introductory geographic
survey arranged around eight major regions: Anglo-
American, Latin America, Europe, the former Soviet Union,
the Middle East, the Pacific World, and Africa. Emphasis is
place upon an analysis of the natural environment, cultural
environment, population status, economic development, and

potentials.
Geology [GE)
GE 114. Physical Geology 4 hrs.

A fundamental study of earth materials including the origin
of minerals and rocks, erosion and deposition, earth




movements and mountain building, wvulcanism, earth
resources, oceans, and meteorology. Concurrent enrollment
in Physical Geology laboratory required. Three lecture
hours and three laboratory hours per week.

GE 124. Historical Geology 4 hrs.
A chronological study of the history and development of life
on carth. Topics will include the formation of the oceans
and atmospheres, fossils, and evolution of dinosaurs and
animal life. Concurrent enrollment in Historical Geology
laboratory required. Three lecture hours and three lab hours
per week.

Government [GO)

GO 213. American Government 3 hrs.
Examines the philosophic background of the Constitutional
Convention, the legal and constitutional structure of the
national government, and the relationships existing between
the formal and informal groups seeking to make claim on or
through the government, Three lecture hours per week.

History (HI)
HI 113. United States History to 1877 ......ccurune.s wiseee 3 MLS.
Surveys the discovery, establishment, and growth of the
English colonies; their relations with Britain; the
Revolution; the Confederation; the Constitution; the growth
of nationalism; westward expansion; slavery; the Civil War;
reconstruction; economic, political and social development;
and international relations. Three lecture hours per week.
HI 113A. History of New Mexico 3 hrs.
Studies the geography and geology of New Mexico and its
effect on the growth of New Mexico. Deals with New
Mexico’s Indian, Spanish, Mexican, and American Epochs;
internal development and problems of the state; New
Mexico’s place in the United States. Three lecture hours per
week.
HI 123. United States History from 1877 ..........eeo0.. 3 hrs.
Deals with the growth of big business and the
accompanying problems, westward expansions, causes and
results of World War I, the depression of the 1930°s and its
consequences, causes of World War II, and the post war
adjustments and prospective solutions. Three lecture hours
per week.
HI 123A. New Mexico History TOUr ...isermisens e 3 hars,
A tour of principal and historic places in New Mexico with
lecture presentations and class discussions based upon New
Mexico Indian, Spanish, Mexican, and American heritage.
HI 213, History of Civilization 3 hrs.
The civilizations, which have contributed to the shaping of
contemporary society. Prehistoric civilizations and the
civilizations of the Near East, Far East, Greece, and Rome,
The medieval church, the Renaissance, the Protestant
reformation, and the rise of the monarchies. Three lecture
hours per week.
HI 223. History of Civilization 3 hrs.
A continuation of HI 213. Early modern times and the
genesis of present civilization. The period of the rise of
monarchy, individualism, and capitalism in western Europe;
the development of the industrial revolution in England, and
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the political revolutions in France and the other European
countries; the growth of totalitarianism and its struggle with
democracy, and recent world developments. Three lecture
hours per week.

HI 223W. The Civil War. 3 hrs, @
A history of the American Civil War, with emphasis upon
the sectional conflicts and events, which led into the war;
also covered will be the military, diplomatic, and domestic
developments in both the North and the South during the
Civil War years, showing the impact of the war on both the
North and South, as well as its impact upon developments
throughout the world. Three lecture hours per week.

Home Economics (HE
HE 113. Introduction to Nutrition .....c.esereessesssseens 3 hrs.
An introduction to the principles of basic nutrition and the
relationship of nutrition to health. Three lecture hours per
week.

Law Enforcement Academy (LR)

NOTE: The following courses are taught through the
Southeastern New Mexico Regional Law Enforcement
Training Academy. These courses will substitute for the
criminal justice courses (CI) as indicated when applying for
the certificate in Law Enforcement, the associate in arts, or
associates in applied science degrees. However, the criminal
justice courses (CI) will not substitute for the law
enforcement courses (LLA), since the LA courses have
additional components not in the CJ courses to meet the
requirements for licensure by the state of New Mexico as a
peace officer.

LA 113. Introduction te Criminal Justice ......cesessnnns 3 hirs.
The development and philosophy of criminal justice in a
democratic society and an introduction to agencies involved
in the administration of criminal justice. Discussion will
include the goals of the police, history of the criminal
Justice system, how the system functions within the context
of government to protect individual rights as well as
Constitutionally imposed restrictions on the system. Will
substitute for CJ 113,

LA 113A. Patrol Procedures I 3 hrs.
Basic patrol concepts including high risk and unknown risk
patrol tactics, handling special needs individuals, domestic
violence, disorderly conduct, public disturbances,
intoxication, vehicle/foot patrol and observation. Will
substitute for CJ 113A. :

LA 113B. Criminal Law 3 hrs.
History and principles of criminal law; development of the
courts system; constitutional, statutory, and common law;
civil liability; rules of evidence; and criminal procedure.
Will substitute for CJ 113B.

LA 114, Custody Control, Chemical Agents and Officer
Safety 4 hrs.
This course will cover procedures (principles, concepts,
medical implication and practical application) for custody
and control and use of chemical agents in a law enforcement
environment. Also covered will be academic and practical
application regarding officer safety including day and night
traffic stops, arrest situations and handcuffing




LA 123A. Patrol Procedures II 3 hrs.
Basic techniques for arrest/custody, supervision, and
transportation of prisoners, handling crimes in progress,
preliminary investigations, conduct at crime scenes and
officer survival. Will substitute for CJ 123A,

LA 123D. Technical Writing for Law Enforcement .3 hrs.
Focus on clear, concise and accurate reports with an
emphasis on sentence and paragraph construction, grammar
and punctuation. Emphasis on purposes, terminelogy, types
and contents of reports and written communication skills.
Will substitute for CJ 123D.

LA 123E. Firearms Proficiency 3 hrs,
Moral aspects, legal provisions, safety precautions, and
restrictions covering the use of firearms. Includes range
practice in the firing of handguns and shotguns. Will
substitute for CJ 123E.

LA 123F. Traffic Law & Accident Investigation ......3 hrs,
Theories and basic techniques of accident investigation:
what the vehicle shows, examination of the roadway,
recording and preservation of skid mark evidence, speed
estimates. reconstruction of the accident scene, diagram and
map making, photographing the accident scene, background
investigation, court testimony and study of the New Mexico
vehicle code. Will substitute for CJ 123F,

LA 213A. Criminal Investigation I 3 hrs.
Fundamentals of criminal investigation. Includes conduct at
crime scenes, collection and preservation of evidence,
interviews and interrogations, crime scene photography and
sketching. and report writing. Will substitute for CJ 213A,

Legal Assistant/Paralegal (LS)
LS 112, Legal Ethics 2 hrs.
In-depth study of the Code of Professionat Responsibility,
legal ethics and necessary requirements for paralegal! to
properly function in the modern law office. Emphasis will
be upon legal ethical consideration, disciplinary rules for
attorneys and the relationship of the paralegal to the
supervising attorney, the client and the community.
LS 113. Introduction to the Justice System ........co.....3 hrs.
History and overview of the legal system; the role of the
legal assistant, legal ethics, unauthorized practice, the Code

of  Professional = Responsibility;  importance  of
communications, judgment and analytical ability;
terminology sources and work of law.

LS 113A, Introduction to Legal Research and

Writing 3 hrs.

Study of legal research and bibliography, research problems,
sources, legal drafting and writing, preparation of
memoranda and briefs. Prerequisite: LS 113 or permission
of dean or program director.

LS 123. Contracts 3 hrs.
Formation of contracts, breach of contracts, remedies for
breach of contract; drafting. Prerequisite: LS 113 or
permission of dean/program director.

LS 123A. Torts 3 hrs.
The study of negligence and gross negligence including the
requisites for recovery: Duty, breach, causation and
damages. Also to be included the study of intentional torts,
product liability, Defamation, defenses and the drafting of
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various documents. Prerequisite: LS 113 or permission of
program director/coordinator. Meets 3 hours per week.

LS 123B. Property 3 hrs.
The study of the legal aspects of personal and real property
ownership. To include bailments and the basics of probate.
Analysis of common real estate transactions such as: deeds,
leases, mortgages, foreclosure, title search, encroachment
surveys, easements, liens and landlord/tenant relations.
Prerequisite: LS 113 or permission of program director or
coordinator. Meets 3 hours per week.

LS 123C, Family Law ... 3 hrs.
Topics include divorce, separation, custody, adoption,
guardianship, support and settlement agreements in
compliance with statutes; and drafting documents. Also
included will be aspects of the administrative agencies that
affect the modern family; to spousal abuse and juvenile
justice. Prerequisite: LS 113 or permission of dean/program
director.

LS 213. Law Office Operations and Management ..3 hrs,
Law office operation and theories of management, time
keeping and billing, law office equipment, budgeting, key
players, preparation of forms and checklists; docket control,
personnel problems, self-management. Prerequisite: LS 113
or permission of dean/program director.

LS 213A. Civil Procedure 3 hrs.
Analysis of civil procedure, instruction in preparation of
documentation in lawsuits, covering pre and post trial
matters; jurisdictional, evidentiary and admissibility
problems. Prerequisite: LS 113 or permission of
dean/program director.

LS 213B. Practicum/Internship 3 hrs.
Supervised on-the-job training experience in law office,
governmental agencies, or legal department of business or
industry. Prerequisite: Permission of dean/program director.

LS 223A. Trial Preparation and Procedures....... were 3 irs,
A summary course of methods of pre-trial procedures,
interviewing, investigation, discovery, rules of civil

procedure for state and federal courts, methods and
organization for effective wrial presentations. Prerequisite:
LS 113 or permission of dean/program director.

LS 223B. Torts/Negligence 3 hrs.
The study of negligence and gross negligence including the
requisites for recovery: Duty, breach, causation and
damages; product liability and drafting appropriate
documents. Prerequisite: LS 113 or permission of dean/
program director.

LS 223C. Estate Planning and Probate ........ T « 3 hrs.
Introduction to estate and probate terminology; wills and
trusts, New Mexico/Texas probate law and procedures;
required orders and notices estate sales, estate taxes, joint
tenancy; judicial determination of death, and disposition of
judicial finding; documentation and forms. Prerequisite: LS
113 or permission of dean/program director.

LS 223D. Bankruptcy and Creditors Rights ............ 3 hrs.
Study of Uniform Commercial Code in secured transaction
matters including: garnishment and replevins; study of the
bankruptcy code and rules of procedure; the study and
preparation of appropriate pleadings and schedules;
creditors rights. Prerequisite: LS 113 or permission of
dean/program director.




LS 223E. Oil and Gas Law 3 hrs.
Study of oil and gas leases, mineral deeds, royalty deeds,
reserving of rights to oil and gas, transfers of working
interests, utilization agreements, unit operating agreements,
drilling contracts, operating agrecments, ouiput sales
agreements, pipeline casements, and division orders.
Prerequisite: LS 113 or permission of dean/program
director.

LS 223F. Environmental Law 3 hrs.
Introduces the current federal laws that regulate the
assessment, use, handling, storage and disposal of hazardous
materials. It includes the Clean Air Act, Clean Water Act,
RCRA, Toxic Substance Control Act, Federal Pesticide Act,
OSHA and CERCLA/SARA.

LS 231A-234A. Special Topics in Paralegalism.. (1-4 hrs.)
Study of varying legal topics (substantive, procedural or
skill oriented) of current interest to legal assistants.
Prerequisite: LS 113 or permission of dean/program
director,

LS 233. Advanced Research Techniques ..........coerees 3 15,
A continuation of LS 113A, this course is designed to
provide training in more advanced legal research problems
with a focus on analysis and writing. It requires preparation
of sophisticaied legal memoranda and documents.
Prerequisite: LS 113 or permission of dean/ program

director.

Mathematics (MA)
MA 113, College Algebra 3 hrs.
A college course in algebra designed for pre-engineering,
mathematics, and science majors. Includes a brief review of
Elementary and Intermediate Algebra topics, followed by a
more extensive study of graphics of functions, complex
numbers, theory of equations, matrices, determinants,
conics, inverse functions, exponential functions and
logarithmic  functions. Prerequisite: MA 113A  or
Appropriate placement test score, Three lecture hours per
week.
MA 113A. Intermediate Algebra 3 hrs.
A college course in algebra for students in general education
and technical ficlds. A review of fundamental operations of
algebra, linear equations, exponents, radicals, rational
expressions, quadratic ecquations, and  inequalities.
Additional topics include graphing linear equations and
quadratic functions solving systems of linear equations. Not
open to students who have credit for MA 113 or its
equivalent. Three lecture hours per week.
MA 113D. Mathematical Amnalysis with Business
Applications I 3 hrs.
Designed strictly for business and economics majors. This
course is a review of algebra followed by the study of
functions, mathematics of finance, matrix theory, linear
systems, linear programming, exponential, and logarithmic
functions. Prerequisite: MA 113A or appropriate placement
test score. Three lecture hours per week.
MA 114B. Technical Mathematics I w..ovneisinecnsn 4 hrs.
For the student majoring in Electronics, Drafting, Welding,
Automotive, and Machine Tool. Includes a brief review of
fractions followed by fundamental operations of algebra,
linear equations, quadratic equations, exponents and
radicals, ratio, proportion and variation, and logarithms.
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Prerequisite: One year of high school mathematics. Five
lecture hours per week.

MA 123. Plane Trigonometry
Trigonometric functions, solution of right triangles,
properties and relationships between trigonometric
functions, radian measure of the angles, graphs of
trigonometric functions, the addition formulas, double-angle
formulas, half-angle formulas, solution of the general
triangle, inverse trigonometric functons, solutions of
trigonometric equations. Prerequisite: Plane geometry and
proficiency in high school algebra. Three iecture hours per
week.

MA 123D. Mathematical

3 hrs.

Analysis with Business

Applications I1 3hrs.
Continuation of MA 113D. Probability, decision theory,
stafistics,  differential  calculus, integral calculus

applications. Prerequisite: MA 113D. Three lecture hours
per week.

MA 143, Calculus and Analytic Geometry I ............ 3 hrs.
Introduction to differential and integral calculus with
analytic geometry. Prerequisite: MA 113 and MA 123 or
equivalent. Three lecture hours per week.

MA 153. Calculus and Analytic Geometry II .......... 3 hrs,
Differential and integral calculus and analytic geomewry
with applications. Study of some special functions and
integration, Prerequisite: MA 143. Three lecture hours per
week.

MA 223. Differential Equations
Solutions of ordinary differential
solutions by series, Laplace wansforms, numerical
techniques. Geometric and  physical applications.
Prerequisite: MA 233, Three lecture hours per week.

MA 233. Calculus and Analytic Geometry III ......... 3 hrs.
This course covers polar coordinates, improper integrals,
infinite series, vectors and curves in two dimensions.
Prerequisite: MA 153, Three lecture hours per week.

MA 243, Calculus and Analytic Geometry 1V ......... 3 hrs.
This course covers three dimensional geometry, vectors, and
curves, functions of several variables and muliiple
integration. Prerequisite: MA 233, Three lecture hours per
week.

3 hrs.
Includes

equations.

Medical Terminology (ME)

ME 111. Medical Terminology 1 hr.,
An introduction to medical terminology with emphasis on
elements of medical terms, standard medical abbreviations,
spelling, and an appreciation of the logical method found in
medical terminology. Meets one lecture hoyr per week.

ME 121. Medical Terminology
A continuation of ME 111.
week.

1 hr.
Meets one lecture hour per

MU 111K. Introduction to Singing 1 hr.
This course is designed for individuals who have little or no
vocal experience. Basic techniques of voice production,
diction, breathing, and intonation will be explored in a
group setting. The course is open to all students and may be
repeated for credit upon consent of the instructor. Two
hours per week.




MU 111P. Private Piano 1 hr.
This course is designed for non-music and music majors
who are not piano majors. The student’s proficiency level
will be assessed by the piano instructor and an individual
program will be developed. May be repeated for credit, but
may only be claimed for three semester’s credit. One half
hour lesson per week.

MU 111V, Private Voice 1 hr,
This course is designed for non-music and music majors
who are not voice majors. The student's proficiency level
will be assessed by the voice instructor and an individual
program will be developed. May be repeated for credit, but
may only be claimed for three semester’s credit. One half
hour lesson per week.

MU 112A. Piano I 2 hrs.
This course is for music majors whose concentration of
study is ptano. Once the student has successfully completed
the audition/interview with the Music Department, an
individual program will be designed to accommodate the
student’s needs. Technique and repertoire is the central
focus in the student’s development. Please note that this is a
performance based course. One private hour lesson per
week.

MU 112B. Voice I 2 hrs,
This course is for music majors whose concentration of
study is voice. Once the student has successfully completed
the auditionfinterview with the Music Department, an
individual program will be designed to accommodate the
student’s needs. Technique and repertoire is the central
focus in the student’s development. Please note that this is a
performance based course. One private hour lesson per
week.

MU 112C. Elementary Harmony I ............ Corrm wvunees2 TS,
Basic tertian harmonic principles, counterpoint, voice
leading, and form will be explored in this course. Co-
requisite: MU L12E. Two hours per week.

MU 112E. Aural Skills 1 2 hrs.
The program is intended to develop the musician's ear to
detect music patterns. Exercises aid the students to focus on
the configuration. groupings, and characteristics of music
that help generate continuity and organization. Co-requisite:
MU 112C. Two hours per week.

MU 1128. Show Choir 2 hrs.
A performance based course which covers many styles of
music with emphasis in popular and jazz idioms. Various
ensemble opportunities in the Show Choir style of live
performance will exist. Singing and movement are
combined with other theatre idioms. Registration for this
course is through audition only. May be repeated for credit.
Five hours per weck.

MU 122A. Piane II 2 hrs.
A continvation of MU 112A for music majors. One hour
private lesson per week.

MU 122B. Elementary Harmony II .......cooeeessseernennenns2 hirs.
A continuation of MU 112C. Co-requisite: MU 122E. Two
hours per week.

MU 122D, Voice II 2 hrs.
A continuation of MU 112B. One hour private lesson per
week.
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MU 122E. Aural Skilis IT 2 hrs.
A continuation of MU 112E. Co-requisite: MU 122B. Two
hours per week,

MU 131. College and Community Chorale ................1 hr.
The NMIC Chorale is an ensemble for both college
members and members of the community. The Chorale
prepares various styles of repertoire for public performance.
The Chorale meets one evening per week for two hours.

MU 132A. Choral Conducting Techniques .............. 2 hrs.
Designed for musicians and teachers. Basic conducting
techniques, rehearsal organization, care of the choral voice,
and basic instrumental conducting techniques will be
explored. Prerequisite: Equivalence of MU 142 or consent
of the instructor. Two hours per week.

MU 142. Music Rudiments 2 hrs.
This course is an introduction to music theory designed for
non-music majors, especially classroom teachers, church
musicians, choir members, and incoming music majors who
seek to enhance their knowledge and skills in the area of
music theory. Topics will address notation, tonality, rhythm,
and form. Two hours per week.

MU 212. Piano 2 hrs.
A continuation of MU 122A for music majors. One hour
private lesson per week.

MU 212A. Voice HI 2 hrs.
A continuation of MU 122D. One-hour private lesson per
week,

MU 212B. Advanced Harmony I .............. cesnsasnsaresnns 2 NS,
This course explores harmonic principles of the late 19th
and early 20th century with emphasis on chromaticism and
the non-tonal techniques. Prerequisite: MU 122B. Co-
requisite: MU 212E. Two hours per week.

MU 212E. Aural Skills ITI 2 hrs.
A continuation of MU 122E. Co-requisite: MU 212B. Two
hours per week.

MU 213. Music Appreciation 3 hrs.
This course explores the ideas of music in society and its
cultural relevance. The course fulfills the Humanities
requirement for non-music majors in an associate degree
program. The students will discuss the elements of sound
and music, and stylistically explore four major periods in
Western art and music. Three lecture hours per week.

MU 213A. Introduction to Music Literature I ......... 3 hrs.
This course is a general survey of western music for music
majors. Music from antiquity to the Classical Period will be
studied. Style, trends, composers, and literature will be
discussed. Three hours per week.

MU 222, Piano IV . 2 hrs,
A continuation of MU 212. One-hour private lesson per
week.

MU 222A. Voice IV 2 hrs,
A continuation of MU 212A for music majors. One hour
private lesson per week.

MU 222B. Advanced Harmony 11 2 hrs.
A continuation of MU 212B. Co-requisite: MU 222E. Two
hours per week.

MU 222E. Aural Skdlls IV 2 hrs.
A continuation of MU 212E. Co-requisite: MU 222B, Two
hours per week.




MU 223A. Introduction to Music Literature II ....... 3 hrs.
A continuvation of MU 213A. Music from the Classical
Period o the 20th century will be studied. Style, trends,
composers, and literature will be discussed. Prerequisite:
MU 213A. Three hours per week.

NU 113, Nursing Assistant 3 hrs.
A course which prepares individuals to provide nursing-
related services to patients in structured health care settings.
A student completing this course will possess the technical
knowledge and skills required for certification as a nursing
assistant as well as skills needed for employment in
occupations in the health care field. Upon successful
completion of this course the student will be eligible to
complete the Certified Nursing Assistant written exam and
manual skills test for certification as a Nursing Assistant in
New Mexico. Students must be CPR certified and present
proof of a negative TB screen prior to starting the clinical
experience. High school diploma/GED andfor COMPASS
reading score of 71 or higher. Ten hours/week for eight
weeks. Thirty hours of theory and 50 hours of
laboratory/clinical.

NU 116. Introduction to Nursing 6 hrs.
Introduces the student to the fundamental principles and
techniques of the nursing process, group dynamics, and the
helping relationship. Universal self-care  activities
throughout the life span arc examined as the foundation of
subsequent nursing courses. The student is provided the
opportunity to correlate and apply classroom learning in
various health care agencies. Three lecture hours and nine
laboratory hours per week. Prerequisite: Acceptance into the
Nursing Program. Prerequisite BI 224A. Co-requisite: TS
111 Nursing Calculations.

NU 127. Nursing in Health Deviations I ......ceeceeereces 7 hrs.
Emphasizes the use of the nursing process in teaching,
supporting, and caring for individuals of all ages during
common health deviations. Nursing stategies to assist
individuals to cope during diagnosis and therapy will be
emphasized. Laboratory experiences in health care agencies
will provide students with the opportunity to identify
specific nursing problems and plan nursing actions. Three
lecture hours and twelve laboratory hours per week,
Prerequisites: NU 116 and TS 111. Co-requisite: PC 122
NU 201. Nursing Articulation g 1 hr.
An introduction to Orem’s self-care theory and application
of the nursing process to individuals with selected health
deviations. Various levels of practice within nursing and the
process of role change will be included. Required for LPN,
ransfer, and readmitted students entering the sophomore
year of nursing. Sixteen lecture hours.

NU 211. Nursing Law & Ethics 1 hr.
Introduces the student to nursing and the law and ethical
considerations. Topics addressed include: laws that directly
govern nursing, patient’s rights, legal risks and
responsibilities of the job, off-duty legal risks, malpractice
liability, documentation, employee rights, principles of
ethics, major areas of cthical conflict in nursing practice,
and the ethical obligations of professional practice. One
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lecture hour per week. Co-requisite: NU 219 or consent of
instructor. One lecture hour per week,

NU 214. Practical Nursing 4 hrs.
Presents concepts of practical nursing related to the care of

individuals with health deviations throughout the life span. ‘

Concepts related to nutrition, microbiology, nursing ethics,
and the role of the practical nurse are included. Two lecture
hours and six laboratory hours per week. (Required for
those students who plan to take licensure examination for
practical nurse.) Prerequisites: NU127 and PC 122.

NU 219, Nursing in Health Deviations II ........ccee0nee. @ hrs.
A continuation of NU 127 with focus on utilizing the
nursing process to assist the individual of any age to cope
with health deviations. Laboratory experiences in health
care agencies will provide students with the opportunity to
identify specific nursing problems and plan nursing actions.
Meets five lecture hours and twelve laboratory hours per
week. Prerequisites: NU 127, PC 122, and BI 224. Co-
requisite: PC 213 and NU 21 1. NU 201 required for LPNs,
transfers, and readmitted students entering the sophomore
year.

NU 222, Nursing Seminar 2 hrs.
A seminar to assist the student in correlating various aspects
interwoven throughout the nursing curriculum into a unified
concept of the role of the registered nurse. A problem-
solving approach will be used to study modern nursing
trends, leadership and management concepts, professional
relationships, and the privileges and obligations of nursing
practice. Meets two lecture hours per week. Prerequisite:
NU 219. Co-requisite: NU 250, Meets two lecture hours per
week.

NU 250. Nursing in Multiple Health Deviations .... 10 hrs.
Focuses on the complex problems of individuals with
multiple health deviations at various stages of the life cycle.
In the laboratory setting students will have the opportunity
to collaborate their nursing activities with the patient, the
patient’s family, and other members of the health team.
Meets five lecture hours and fifteen lab hours per week.
Prerequisites: NU211, NU 219 and PC 213; Co-requisite
NU 222,

Office Technology [SC)

Competency in office technology requires diverse
knowledge and skills. The core curriculum for both the
certificate and the associate degree programs in office
technology is designed to give a student entry-level clerical
skills. Students are encouraged to further their studies in any
particular area of interest, such as the legal, financial or the
medical field by enrolling in additional courses.

SC 111A. Keyboarding on Microcomputers (same as CS
111A) 1hr.
This is a five-week course that utilizes a computerized
keyboarding program, which presents a few new keys in
each lesson.

SC 112A. Professional Development .......cusssnssrssnnens 2 hrs,
This course will emphasize guided self-improvement, self-
esteem, and interpersonal relationships. Class meets two
hours per week.
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