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New Mexico Junior College is committed to a policy of non-
discrimination on the basis of race, sex, national origin,
disability, or other non-merit reasons, in admissions, edu-
cational programs or activities and employment, as re-
quired by applicable laws and regulations. Inquiries may
be addressed to Equal Employment Opportunity Chair-
person, NMJC, 5317 Lovington Highway, Hobbs, NM 88240
or Director, Office of Civil Rights, Health, Education and
Welfare, Washington, DC 20201.

Admission to specific courses and/ or specific programs of
study may be denied if the admission presents a significant
health or safety threat as noted in the Americans with
Disabilities Act and related statutes.

Any individual with a hearing impairment may reach
NMJC by using one of the following methods:

New Mexico Relay for the Deaf: 1-800-659-1779
or
Voice/TDD, 392-5411 (Learning Career Services)

Cover design by Vanessa Ring, a 1999 graduate of New
Mexico Junior College. Cover designs were submitted by
Computer Assisted Drafting and Design students.

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their
education records. They are:

(1) The right to inspect and review the student’s
education records within 45 days of the day the College
receives a request for access. ;

Students should submit to the registrar, dean of
admissions or other appropriate official, written requests
that identify the record(s) they wish to inspect. The College
official will make arrangements for access and notify the
student of the time and place where the records may be
inspected. If the records are not maintained by the College
official to whom the request was submitted, that official
shall advise the student of the correct official to whom the
request should be addressed.

(2) The right to request the amendment of the
student’s education records that the student believes are
inaccurate or misleading.

Students may ask the College to amend a record
that they believe is inaccurate or misleading. They should
write the College official responsible for the record, clearly
identify the part of the record they want changed, and
specify why it is inaccurate or misleading.

If the College decides not to amend the record as
requested by the student, the College will notify the
student of the decision and advise the student of his or her
right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures
will be provided to the student when notified of the right
to a hearing,

(3) The right to consent to disclosures of person
ally identifiable information contained in the student’s
education records, except to the extent that FERPA
authorizes disclosure without consent.

One exception which permits disclosure without
consent is disclosure to school officials with legitimate
educational interests. A school official is a person em-
ployed by the College in an administrative, supervisory,
academic or research, or support staff position (including
law enforcement unit personnel and health staff); a person
or company with whom the College has contracted (such
as an attorney, auditor or collection agent); a person
serving on the Board of Trustees; or a student serving on
an official committee, such as a disciplinary or grievance
committee, or assisting another school official in perform-
ing his or her tasks.

A school official has a legitimate educational
interest if the official needs to review an education record
in order to fulfill his or her professional responsibility.

Upon request, the College discloses education
records without consent to officials of another school in
which a student seeks or intends to enroll.

(4) The right to file a complaint with the U.S,
Department of Education concerning alleged failures by
New Mexico Junior College to comply with the require-
ments of FERPA. The name and address of the Office that
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Directory information defined as: student name,
address, telephone, date of birth, level of education,
academic major and degree received may be given upon
request. A student can request, in writing, that the admis-
sions and records office not release this information and
the request will be honored.
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NMJC Board

Ferrel L. Caster ..ot seeveesiense e District #1
TatUIMN ..o ceeecce v ssinre s Term expires 3-31-2003
Bill Lee ....... SO | SO ... SO - District #2
Lovington ..c...coooervciieenecnnrc s, Term expires 3-31-2001
Bonnie MOTADN ..o sesessissreesce s District #5
Hobbs @i mandininiiias Term expires 3-31-2001
Monty D. NeWmMan ... e, District #3
Hobbs .. s | @FM EXpires 3-31-2003
Irene Salgado ... District #6
Hobbs .o Terrn explres 3-31-2003
Gary Schubert .....ccccocomeireininiinen - District #4
Hobbs .. Terrn explres 5-31-2005
Donald L. Whitaker .. ... District #7
EUNICE v e Term explres 3-31-2001
Administration
Steve McCleery ............ vervenernes President

B.S., Lubbock Chrlstlan College (1972)
M. S Texas Tech University (1974)
Ed.D., University of New Mexico {1995)

R. Don Wilson ..........ccceevcueea, Vice President for Instruction
B.S., Oklahoma East Central State University (1965)
M.S., Eastern New Mexico State University {1971)

Brenda ]. Pefia .. .. Vice President for Finance
AS., South Plalns College (1979)
B.B. A Texas A&M University (1982)
Certiﬁed Public Accountant (1985)

Regina L. Organ ........... Vice President for Student Services
AA., Frank Phillips College (1983)
B.S., Wayland Baptist University (1988)
M.A., University of Texas of the Permian Basin (1991)

Deans

Robert M. Bensing .............. Dean, Admissions and Records
B.S., Brigham Young University (1973)
M.Ed., Texas Tech University (1977)

Mickey D. |70 SR Dean, Arts & Sciences
B.A., Southwestern Oklahoma State University {1979)
M.E.A., Texas Tech University (1990)

Vernon L. Beuke ................... Dean, Business & Technology
B.S., Texas Wesleyan College (1969)
M.A., Northern Arizona University (1975)
Ph.D., Cornell University (1978)

Sam L. Oswald . Dean, Continuing Education & Community Services
B.5., Eastern New Mexico University (1974)
M.A., West Texas A&M University (1993}

Professional Staff

Denise AINSPIZer . .ooveverirrmsninrrrssieseneans Coordinator, ABE
B.S., Eastern New Mexico University (1994}

Abran G. Barela ... e Accountant
B.S., National American University (1996)

Abdel A. Barghouthi ......... Coordinator , Network Systems
B.S., Eastern New Mexico University (1985)

Deby L. Beran ....oooicimaissicrnacnn. Ceordinator, Payroll
B.S., Eastern New Mexico University (1976)
B.B.A., College of the Southwest (1989)

Connie L. Brady ......ccovnecninnninienocnien s Controller
A.A., New Mexico Junior College (1975)
B.B.A., College of the Southwest (1980)

William R. Braun .....c........ Director , Graphic Arts Services
B.S., Eastern New Mexico University (1975)

Jerry R. Brian ... Director/Professor, Petroteurn & Environmental Technology
A.A,, South Plains College (1972)
B.S., Hardin-Simmmons University (1986)

Lisa D. Brown ....ccccooeevvececeniinnns Director, Human Resources
B.A., New Mexico State University (1982)

Connie S. Brumley ..... Coordinator, Special Needs Services
B.A..,Sam Houston State University (1969)
M.Ed., Texas Tech University (1991)

Joy A. Buhalts ........ Program Director - Small Business Development Center
B.S., Colorado State University (1975)

La Jean Burnett......... Director, Lea County Cowboy Hall of
Fame/Western Heritage Center

G. Lance Caviness ... Director, Student Housing/ Activities
A.S., Clarendon College (1986
B.S. Texas A & M Unuversity (1988)

Michael F. Chavez .......ccccvvvvenin. Academic/Career Planner
A.A., New Mexico Junior College (1995)
BS., College of the Southwest {1996}
MS., College of the Southwest (1999)

Patricia 8. Clardy .....c..cevviieeeniinirnnrennninsnns ACCEL Job Coach
B.S., West Texas State University (1972}

Frank Collins .....coceeivivninricininnens Coordinator, Purchasing
B.B.A., Eastern New Mexico University (1975)

Ranckl A. Cook .. Pro%am Coordmator/ Planner, C.E/Comm Svcs.

A Dodﬁ. C1ty ollege (1986)
B.5., West Texas A & niversity (1974)
Steven M. Davis .........ccccvnne, Director, Allied Health Fields

B.5.N., West Texas State University (1975)
M.S.N., University of Texas at El Paso (1981)

Teresa L. Evans ....ccuvev. Director, Student Support Services
B.5., Eastern New Mexico University (1974)

Faezeh Firouzkouhi . Analytical Chemist-H.O.W.E. Laboratory
B.S., Elimra, College (1987)
M.A., Penn State University (1992)

Jose B.- Flores . Programmer/Data Gatherer/ ABE Specialist
B.S., Eastern New Mexico University (1987)

August Fons ......... Director, Professor of Law Enforcement
Technology /Criminal Justice

B.B.A., College of the Southwest (1985)

M Ed., College of the Southwest (1997)

Mark A. Freed ...coccoevcvevevernne Director, Bookstore Services
B.S., Chadwick University (1994)

Vera]. Gilliland ....c...ccco. Director, Talent Search Program
B.A., University of Texas at El Paso (1993)

Patrick Gorman ............... Director, Guidance & Counseling
B.A., University of New Mexico (1966)
M.A., University of New Mexico (1967)
Ph.D., University of Northern Colorado (1974)

Joy C. Hoerler ... Program Analyst
B.A., Chadron State College (1978)

Tommy L. Irwin ............. Talent Search School Coordinator
AS., Park College (1984)
B.5., Park College (1985)



Marilyn S. Jackson ... Director, Learning & Career Services
B.S., Kansas State Teachers College (1966)
M.S., Kansas State Teachers College (1974)

Patricia A. Knapp .........ccovveuiriennn. Records Administrator

Bill C. Kunko ..... Director, Computer Information Systems
B.B.A., New Mexico State University (1985)

Angela R, Lacey ... ACCEL Client Services Manager
B.S., Eastern New Mexico University (1982)

Larry Langley ........ Tech Prep/JTPA /Career Info. Coordinator
B.S., Dallas Baptist Uruversity (1984)
M.A., Southwestern Baptist Theological Seminary {1987}

Jeffery P. McCool ............. Director, Del Norte/Men's Head
Basketball Coach

B.B.A., New Mexico State University (1989)

Richard L. Morris .. .. Director, Athletics
BS., Colorado State Umver51ty (1971)
M. Ed University of Arizona (1973)

Gloria D. Munoz ....... Administrative Director - Small Business
Development Center
A.AS., New Mexico Junior College (1982)
B.B.A., College of the Southwest (1991)

Linda L. Neel .. .. Director, Financial Aid
B.S., New Mexnco State Umversnty (1979)

Cecilia E. Nelson .. . Director, Development
AA., New MGXICO ]u.mor College {1990)

Stan A. Pena... . Director, Physical Plant
AA., New Mexlco ]umor College (1994)

Timothy L. Perry ..... Coordinator, Public Relations /Marketing

A.AS., New Mexico Junior Coliege (1991)
B.A., Eastern New Mexico University (1596)

LaRae Phillips.... . ... Counselor
B.M.Ed., McMurry Umverm (1982)
M.Ed., Umver51ty of North Texas (1988)

Debbie Pruitt ...oocceveev e cevnenesviveerassivsnane Director, Security

B.S., New Mexico State University (1975)

Constance M. Robinson Coordinator, Learning Assistance
A.A., Lubbock Christian University (1962)
B.S., Abilene Christian University (1964)
M.A., Abilene Christian University (1990)

Barbara Schaaphok ................. ACCEL Project Coordinator
B.S., College of the Southwest (1970)

Patricia C. Scott .oconvniinvnnnerironens . Allied Health Counselor
B.S., Eastern New Mexico University (1989)
M.Ed., Eastern New Mexico University (1991)

Jerrett A. Shields ..... Administrative Assistant to the President

T. Wayne Smith ..o Coordinator, ITV
B.S., Eastern New Mexico University (1994)

Francis L. Teller ....ooeecmrccriirinnnenes, ACCEL Job Developer

B.S., State University of New York (1956)
M.A., Columbia University {1958)

Robert L. Turner ............ Coordinator, Placement/Minority
Recruiter /Director, Evening College
B.S., College of the Southwest (1972)
M.B.A., Eastern New Mexico University (1979)

Wende Wampler ............. Assistant Director, Financial Aid
B.B.A., Eastern New Mexico University (1992}

Fred H. Wetendorf III............. Talent Search Schoot Coordinator
B.S., Texas Christian University {1998)

Kathr Byn E. Whitaker ...c..coocoveenireeoneonnrecnvieinnes Student Recruiter
College of the Holy Cross {1994)

Scott A, WINEEES vovcvveeiiccevns s ereenesrrenne Literacy Coordinator
B.B.A., Texas A & M International University (1995}

Ismael V. Zuniga ......coomnciniveennimncrinseens Custodial Supervisor

New Mexico Junior College

1999-2000 Calendar

Fall 1999
August 16 Faculty reports
August 17-19 Registration
August 20 Student Orientation/Purge Day
August 23 Classes Begin
August 23-27 Late Registration
August 27 Last Day to Add/Enroll in Classes for Credit
September 6 Labor Day
October 15 Mid-Term Grades Due
October 21-22 In-service
November 24 Last Day to Withdraw /No Evening Classes
November 25-26 Thanksgiving Holiday

December 13-15

Final Exams

December 17 Final Grades Due (noon)/Fall Semester Ends

December 17 Faculty Break Begins (5:00 pm)

December 21 Staff Break Begins (5:00 pm}/Campus Closed
Spring 2000

January 5 Staff reports

January 11 Faculty reports

January 11-13 Registration

January 14 Student Orientation/Purge Day

January 17 Martin Luther King Day

January 18 Classes Begin

January 24 Last Day to Add/Enroll in Classes for Credit

February 21 President’s Day /In-Service

March 10 Mid-Term Grades Due (noon)

March 27-31 Spring Break

April 14 Last day to Withdraw

April 21 Good Friday

May 5 Last Day of Regular Classes

May 8-10 Final Exams

May 12 Final Grades Due {noon)/Spring Semester Ends

May 12 Commencement

Summer | 2000

First Five-Week Session

May 17-25 Registration

May 26 Purge Day

May 29 Memorial Day

May 30 Faculty Reports/Classes Begin
May 30-31 Late Registration

June 2 Classes Meet on Friday

June 22 Last Day to Withdraw

June 29 Final Exams

June 30 Final Grades Due/Summer I Ends



Summer Il 2000

Second Five-Week Session

June 29 Registration

June 30 Purge Day

July 4 Independence Day

July 5 Faculty Reports/Classes Begin

July 5-6 Late Registration

July 7 Classes Meet on Friday

July 27 Last Day to Withdraw

August 4 Classes Meet on Friday /Final Exarns

August 4 Final Grades Due (50 p.m.)/Summer I Ends

A Watson Hall

General Information

Location

New Mexico Junior College is located between the
Lea County communities of Hobbs and Lovington just
west of Highway 18 in the Llano Estacado region of
Southeastern New Mexico.

This expansive, semi-arid region, renowned for a
temperate climate, is steeped in a western rangeland
heritage that is complemented by a modern petroleum
industry.

'NMJC Regulations Interpretation

Interpretation of regulations in this catalog, in case of
misunderstanding or lack of clarity, is left to the President
of New Mexico Junior College.

NMJC History

New Mexico Junior College, the first junior college in
New Mexico, officially came into existence on July 1, 1965,
following an October 1964 county-wide election, as
provided by the 1963 Junior College Act passed by the
New Mexico legislature.

A junior college board was appointed to call an
election to create a New Mexico Junior College district,
approve an operational levy, select NMJC’s first president
and call for a subsequent election for the issuance of
general obligation bonds. This same board served until
standing for election to staggered terms in February 1967.

NMJC began classes in September 1966 and has
continued to enjoy the support, planning, hard work, and
good wishes of district taxpayers that resulted in the
academic excelience, fine faculty, facilities, and beautiful
campus that has become the comprehensive community
college of today.

NM]C receives tax-based financial support from the
college district consisting of Hobbs, Lovington, Tatum,
and Eunice public school districts.

In Lea County, you will not have to search far to find
one of the thousands of people whose lives have been
favorably touched due to the existence of NMJC.

Through its years of service NMJC has reaffirmed and
expanded a commitment to provide the people and
communities of the college district with a wide range of
academic, vocational, technical, enrichment, economic,
and continuing education opportunities,

NMJC Mission Statement

The mission of New Mexico Junior College is io
benefit society by providing a variety of life-long learning
opportunities for the people of its service area. Taking into
consideration the ever-changing educational and cultural
diversity of the population, as well as the needs of
communities, an appropriate array of learning and public
service experiences will be offered throughout the service
area, insofar as resources allow.

Individuals

Personal growth and development
Remedial/developmental programs
Communication and critical thinking skills
Job/career entry skills development and /or
upgrading

Transfer to other institutions

Professional development

Creative endeavors that enhance the quality
of life



Communities

Community service
Community enrichment

Business and Industry

Manpower training

Professional and technical development
Specialized assistance and information where
unique resources permit

New Mexico Junior College recognizes its unique
status in New Mexico as the original junior college created
under the provisions of the 1963 Junior College Act. The
college is presently operating under the 1985 Community
College Act, which is an expansion of the original Junior
College Act. As a comprehensive community college with
a locally elected and autonomous governing board, NMJC
is aware of many formal and informal influences that affect
the college in the accomplishment of its mission and goals.

NMJC Goals

NM]JC Board. The New Mexico junior College Board
will carry out ifs legal responsibility by adopting policies
governing instructional development; student develop-
ment/welfare; staff development/welfare; community
development, including business and industry; institu-
tional accountability through research, planning, and
assessment; and management of the fiscal, personnel, and
facilities resources. The board is committed to serving the
various constituencies it represents by being informed
about national, state, and local community college con-
cepts; by setting the philosophical direction of NMJC:; and
by supporting the activities, services, and programs of the
college.

Instructional Programs. NMJC is committed to the
concept of life-long learning,. Learning and support service
experiences will be created in an attempt to serve the
educational needs and wishes of the service area including
those who are educationally disadvantaged; those who are
occupationally unskilled or underskilled; and those who
desire a vocational, recreational, or continuing education
activities. College programs will be developed to address
requirements for transferring, general education, job/
career entry and upgrading, community services, and
professional/ technical development. These programs may
include instructional programs ranging from developrmen-
tal through honors, personal development in assessing life
and career goals, and alternative learning options in
addition to traditional instructional methods, The college
will seek opportunities to cooperate with business and
industry in developing manpower training programs.

Support Services. New Mexico Junior College is
committed to providing a variety of support services.
When feasible, NMJC will cooperate with individuals,
groups, organizations, businesses, and agencies for the
development and enhancement of support services which
are available to the college and its service area.

Staff. NMJC is committed to employing and retaining
highly qualified people who are trained and skilled in the
area of their appointed responsibility, understand and
support the basic characteristics of community college
concepts, understand the demographics of the service area,
and show a willingness to work in harmony and coopera-
tion with others toward accomplishing the institutional
mission.

Facilities. New Mexico Junior College is cornmitted to
providing facilities to support its mission throughout the
service area to the extent resources permit. Support will be
realized through construction and sharing of facilities. It is

the intent of the college to make its facilities available to the
service area public as scheduling allows.

Planning. New Mexico Junior College is committed to
using systemnatic processes in planning for the future needs of
the institution,

Assessment. New Mexico Junior College uses an ongoing
assessment process in evaluating the financial resgurces,
programs, student academic achievernent, support services,
persennel, and facilities of the institution.

Goals are statements about specific directions an institu-
tion plans to emphasize from the broad mandate of the
mission statement. Taken together, mission and goals
constitute the long range plan. Like its mission, NM]JC's goals
are reviewed annually to evaluate progress toward their
achievement as well as their continuing relevance. Goals
remain in effect until they are achieved, altered, or discarded
as no longer relevant. Input is sought from the various publics
and customers of the college.

Accreditation

New Mexico Junior College is accredited by, or holds
membership in, these national or regional associations:
* American Association of Collegiate Registrars &
Admissions Officers
* American Association of Community and Junior
Colleges
* Association of Community College Trustees
* New Mexico Council of Independent Commu-
nity Colleges
* National Association of Student Financial Aid
Administrators
* National Association of Student Personnel
Administrators
* National Automotive Technicians Education
Foundation (NATEF)
* National Junior College Athletic Association
* National League for Nursing Accreditation
Commission (NLNAC). (61 Broadway; New
York, NY 10006 # (212) 363-5555 ext. 153)
¢ New Mexico Association of Collegiate Registrars
& Admission Officers
* New Mexico Association of Community, Junior,
and Technical Colleges
* New Mexico State Department of Education,
Vocational Technical, and Adult Education Unit
¢ North Central Assaciation of Colleges and
Schools
* Rocky Mountain Association of Collegiate
Registrars and Admission Officers
* Western Junior College Athletic Conference

Reasons For Attending NMJC

Cost—New Mexico Junior College’s low tuition and fee
charges generally present a significant savings over other
college and university attendance costs. The first two years’
savings at NMJC may contribute significantly toward the
expense of the last two years’ attendance at a four year
college. This is true for the commuting student as well as the
student living on the NMJC campus.

‘Open Door’ Policy—Community colleges, originated on
the premise that higher learning should not be limited to
small numbers of people but within the reach of the general
public.

Any individual who wants to attend college should be
able to do so under NMJC's ‘open door’ admission policy.

Evening Service—To serve students attending college,
particularly those having classes from 6 to 9 p-m. NMJC



extends many services through the Office of the Director of the
Evening College from 5 to 8:30 p.m., Monday through Thurs-
day.

Individual Assistance—The small student body at NMJC
allows the faculty to provide individual instruction for
students requiring personal assistance. At NMJC the profes-
sors emphasize the individual student.

Preparation in Fundamentals—The two-year course
organization at NMJC concentrates on academic fundamentals.
Statistics show that NMJC transfer students are successful in
their continued work at other colleges and universities.

Vocational and Technical Preparation—The majority of
technical vocations do not require more than two years of
college. The NM]JC Business and Technology sector offers an
array of vocational /technical programs designed to meet
individual needs. Students with vocational-occupational, or
non-vocational goals may enroll in numerous credit or non-
credit courses available on or off campus.

The educational needs of many vocational students who
seek employment at the end of the first or second college year
can be met through vocational/technical courses. Additionally,
NM]JC offers a number of associate degree plans designed for
students interested in becoming a technician and/or transfer-
ring to four-year colleges or technical institutions. One year
certificate options are provided in office technology, computer
science, automotive technology, allied health, welding draft-
ing, computer assisted drafting, accounting, cosmetology,
environmental science, law enforcement, finance, water
treatment, computer graphics, and fire science fields.

College Transfer Courses—Many credits earned at NMJC
parallel lower division, normally freshman and sophomore
courses, at four-year colleges and universities. These courses
meet the needs of students who wish to transfer to four-year
institutions. Regardless of a student’s major interest, the first
two years of academic collegiate study includes many basic
requirements which can be met by enrollment at NMJC.

General Education Courses—General education courses
are required for the associate degrees offered at NMJC. These
offerings are designed to serve:

* students who elect to take these courses for life
enrichment,

* students who take these courses to fulfill core
requirements for a degree or certificate, and

* students required to take these courses to fulfill
associate degree requirements.

General education offerings are also provided through
NMJC Continuing Education options.

Continuing Education/Community Services—The
mission of New Mexico Junior College Continuing Education/
Community Services is to lead and collaborate with commu-
nity and:within the community college to develop concepts,
strategies, and delivery systems which generate creative and
innovative lifelong learning opportunities for the enrichment
of personal and professional lives of citizens within the college
service area.

Upper Division and Graduate Classes—NMJC provides
facilities for classes offered by any regionally accredited senior
institution desiring to offer junior, senior, or graduate level
courses. Credit earned in such courses is certified by the senior
institution as extension or residence credit. Eastern New
Mexico University offers a Masters of Business Administration,
a Masters of Educational Administration, and some extension
classes at NMJC.

Degrees—The NMJC Board is authorized to confer the
Associate in Arts (A.A.), Associate in Science (A.S.), and
Associate in Applied Science (A.A.S.} Degrees. Requirements
for the degrees are outlined in the section on graduation
requirements. Certificates of completion are also awarded by
the Board.

Admission

Correspondence concerning admission to NMJC
should be addressed to Admission, New Mexico Junior
College, 5317 Lovington Highway, Hobbs, NM 88240,
Students may enter NMJC for any semester or summer
session but are urged to apply for admission at least two
months before the registration date for that given term,
Students are further encouraged to have an academic
advisement conference prior to registration in order to:

1. Determine career objectives;

2. Complete the assessment process;

3. Select and schedule courses; and,

4. Discuss any questions with college officials.

A studlent must have on file with the Dean of Admis-
sions and Records a complete information sheet before
being permitted to register.

Transcripts of work completed in high school and at
other institutions of higher learning are required by New
Mexico Junior College for:

1. Students who are working toward an associate

degree;

2. Foreign students;

3. Transfer students (letter of good standing for

summer term); and,

4. Other students when requested by the administra-

tion,

Official transcripts must be sent directly by the high
school or coliege to the Dean of Admissions and Records,
New Mexico Junior College, 5317 Lovington Highway,
Hobbs, NM 88240. Copies of transcripts are not accept-
able,

When accepted, each applicant for admission will be
issued an official notice. If a student’s application is
incomplete at the time of registration, the student may be
admitted on ‘Individual Approval.’ A student cannot have
a degree or program certificate conferred until the
application is complete,

It is recommended that entering freshmen take the
American College Test (ACT) given by various high
schools and colleges prior to enrollment. Prospective
NM]JC students should check with respective high schools
and colleges for testing dates. Admission decisions are not
influenced by ACT scores but test results are useful tools.

NMJC admission applicants may be admitted by one
of the following means:

High School Graduate: All high school graduates are
eligible for admission.

" Non-High School Graduate: Prospective students
who are not high school graduates but whose class has
graduated and who have not obtained a General Educa-
tion Development Certificate of High School Equivalency
{GED) may be admitted for up to 12 semester hours. A
nori-high school graduate, currently not enrolled in high
school and whose class has not yet graduated can be
adrnitted provisionally upon recommendation of the high
school principal. After completion of at least 12 semester
credit hours with a 2.0 grade point average (‘C’ average),
or better, the student is allowed to take a regular load.

Transfer: A student may be admitted by transfer from
a regionally accredited college or university.

A college transfer student must present official
transcripts of all college work. A student under ‘disciplin-
ary’ suspension from another college or university will not
be considered for admission during the suspension
period. A student who is under ‘Academic’ suspension
from another institution may be admitted if approved by
the Admissions and Academic Standards Committee.
Approval will be based on the committee’s determination
of the likelihood of student success.

Applicants from regionally non-accredited colleges or




universities may be admitted as transfer students under
the same policies utilized by other regionally accredited
colleges and universities in New Mexico.

High School Student: A high school junior or senior
may be admitted for ‘concurrent enrollment’ while in high
school upon a recommendation of a high school principal.
This includes home school juniors or seniors.

Nen-Degree/Certification and Non-Credit Student:
Students enrolling for specific courses, non-credit courses
and those students with incomplete applications may be
admitted on ‘Individual Approval.’ Before a degree or
program certification will be conferred, any student
admitted on * Individual Approval’ must complete the
admission process.

NOTE: Any student falsifying registration informa-
tion is subject to disciplinary action and dismissal. The
open door admission policy means admission to the
College; it does not mean admission to any or all courses
or programs of study offered by the institution.

International Student Admissions: For admission to
New Mexico Junior College, the international student
must satisfy the following conditions:

1. Official certified transcripts of all previous educa
tional experience must be submitted to the
Admissions Office. Certified translations into the
English language must be submitted for records
that are in languages other than English.

2. Proof of proficiency in the English language must
be provided. This requirement may be satisfied by
any one of the following:

(1) The applicant’s secondary school ing was in
the English language;

{2) The applicant scored sufficiently high on a test
of English proficiency (500 on the TOEFL, 240
on the ALIGU);

(3) The applicant has completed level 9 at an ESL
language center; or,

(4) Applicants may be recommended for admis-
sion on an individual basis by the Admission
and Academic Standards Committee as follows:

a. If practical, the applicant may be
personally interviewed by at least
three members of the committee and
take an essay examination that will be
evaluated by the committee.

b. If a personal interview is not practi-
cal, the committee may recommend
acceptance upon evaluation of the
candidate’s background and training
in the English language.

3. The applicant’s educational background must be
sufficiently strong to indicate high probability of
acadernic success at New Mexico Junior College.
The guidelines of materials issued by AACRAO or
NASFA will be followed in making such judg-
ments. In those cases that are unclear or difficult to
evaluate, the AACRAQO consulting service for
foreign student evaluation will be utilized.

4. The applicant must provide proof of adequate
financial support for at least one full year of study
at New Mexico Junior Coliege (including summer
school). Budget guidelines established by the
student financial aid officer will be used in
determining the adequacy of support. Since New
Mexico Junior College cannot guarantee that
foreign students will be granted permits to work
by the Immigration and Naturalization Service, the
support must be exclusive of funds from employ
ment.

5. The applicant must have resources to cover
emergency situations that may arise such as
illness, accident, or death. The student may satisfy

this requirement by:

(1) Securing adequate life and medical insurance.
The college recommends the NAFSA Interna
tional Accident and Sickness program; how-
ever, if the student chooses another program,
the benefits must be at least those of NAFSA
program. ’

(2) The student may present proof of such re
sources such as an affidavit from a sponsor,
certification from the home government, or
other proof of financial support. If the student
chooses to secure insurance to satisfy this
requirement, copies of policies or proof of
application for such policies must be filed with

- the admissions office before the student will be
allowed to register.

6. All admissions material must be submitted at least two
months before the beginning of the semester of first
attendance. An exception would be transcripts of the
last smester of work for transfer students; however, all
other materials must be submitted before the two-
month deadline. Other exceptions may be recom-
mended by the Admissions and Scholastic Standards
Committee.

Applications for admission for international students may
be obtained from the Registrar’s Office at New Mexico Junior
College. Once all requirements for admission have been
satisfied, an I-20 will be issued to the eligible student.

Admission to Allied Health Fields

Nursing Program

The curriculum is designed to recognize the ability,
educational preparation, and work experience of nursing
students who may select their career goals and adapt this
program to meet their individual needs and abilities.

Students who enter the program, which consists of four
semesters with an optional summer session between the first
and second year of the program, may prepare for three
different entry level jobs.

Nursing Assistant

Students who successfully complete the first semester of
the nursing program, as identified on the degree plan, will be
qualified to receive nursing assistant certification upon
successful completion of a state certification examination.

Licensed Practical Nurse

Students who successfully complete the first two semes-
ters of the nursing program and NU 214 are eligible to take the
National Council Licensure Examination/ Computerized
Adaptive Testing (NCLEX/CAT) in New Mexico to qualify for
Practical Nurse Licensure. Students who plan to take the
licensure examination in states other than New Mexico are
advised to contact that state’s board. (other states’ eligibility
requirements may be different)

Associate Nurse

Students who successfully complete the Associate Degree
Nursing Program are eligible to take the NCLEX/CAT in New
Mexico to qualify for Registered Nurse Licensure. Students
who plan to take the licensure examination in states other than
New Mexico are advised to contact that state’s board. (other
states’ eligibility requirements may be different)

This program has two entry points depending upon the
student’s ability, past educational preparation, and work
experience. New students are eligible to enter the freshman
year of the program, while Licensed Practical Nurses who
have graduated from a state approved school within the last



five years will receive credit for all the following courses: BI
214A, Human Anatomy and Physiology [; DS 111, Nursing
Calculations; PC 122, Pharmacology; NU 116, Fundamentals of
Nursing; and NU 127, Nursing in Health Deviations I. Those
Licensed Practical Nurses who graduated more than five years
ago are required to pass a written challenge examination to
receive credit for the following courses, NU 116 and NU 127, BI
2144, DS 111, and PC 122. LPN's, transfer, and readmission
students are required to successfully complete NU 201,
Nursing Articulation upon entry or reentry into the program.

The requirements for entry: Freshman

A.  Admission to New Mexico Junior College as stated in
the admissions section of this catalog.
B. Complete an application to the nursing program.
C.  Present proof of high school graduation or equivalent
GED.
One unit of high school mathematics or a college
mathematics course and at least 36 on the Compass
Math Test.
Score of at least 84 on the Compass Reading Test.
Score of at least 60 on the Compass Writing Test.
One unit of high school laboratory science or a course in
college biology, chemistry, or physics.
P5 113, Introduction to Psychology.
A grade of ‘C’ or higher in all prerequisite courses.
Transcripts of previous educational experiences.
Nursing students must meet current health require-
ments.
Interview with a member of the nursing faculty is
suggested for career guidance.
A candidate must be a high school graduate or equiva-
lent {(GED).
Admission requirements must be complete prior to
February to be considered for admission for the follow-
ing fall. (see below)
P. Late admission will be considered only if space is
available.
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Admissions Process

All prerequisites must be completed prior to admission.
Students are responsible to verify that their applications are
complete. Students must also be in good academic standing
with the institution upon admission into the program and at
the time the program actually commences. Students will be
prioritized for admission consideration by the date of
completion of prerequisites, However, no application for
admission will be considered if requirements are not met by
February prior to commencing the nursing program in the
fall unless space is available, See the Director of Allied Health
for specific guidelines applicable to the Allied Health pro-
grams.

The requirements for entry: Sophomore

A. Students who have completed NU 127 with at least a ‘C’

average and have met the progression policy are eligible
+ for direct progression to the sophomore year.

B.. LPN’s, transfers, and readmission students who have
successfully completed NU 201, Nursing Articulation,
and have met the admission requirements for freshman
level are eligible to enter the sophomore ievel.

C. Satisfactory completion of the course requirements for
the first ‘wo semesters and /or the summer session by
challenge, equivalence, transfer credit, or completion of
the course at NMJC. The following courses are required,
or prior approval must be granted for entry at this level:
EN 113, Composition and Rhetoric; EN 123, Composi-
tion and Literature; PS 113, Introduction to Psychology;
Bl 214A, Human Anatomy and Physiology I; BI 2244,
Human Anatomy and Physiology II; and NU 116,
Introduction to Nursing; NU 127, Nursing in Health
Deviations I; PS 223B, Human Growth and Develop-
ment for Allied Health; HE 113, Introduction to
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Nutrition; DS 111, Nursing Calculations, and PC
122, Pharmacology.

D. To progress to the final semester of the nursing
program the student must have a ‘C’ or higher in
€ach nursing course, Bl 224, Microbiology, and in
PC 213, Pharmacology. If Pharmacology and
Microbiology are not completed in the fall semester
with a ‘C’ grade or higher, and they are not being
offered in the spring, the student must petition to
remain in the program and complete the necessary
course(s) the next semester in which they are
offered.

* Astudent who is working toward the associate
degree may elect to take NU 214, Practical N ursing
during the summer. Students choosing to do so
may take the National Council Licensure Exam/
Computerized Adaptive Testing (NCLEX/CAT).
This enables the student to work as an LPN during
the second year of the program after passing the
licensure examination.

* Associate Degree Nursing students will be pro-
vided the opportunity to select electives that have
transferability toward the prerequisites/ degree
requirements of BSN programs.

Admission to New Mexico Junior College
does not mean admission to the nursing
program unless the special requirements to the
nursing program have been met,

Admission to the program will be limited
in accordance with facilities and staff on a first
come, first serve basis, according to admission
policies. A limited number of available
positions will be reserved for new high school
graduates, providing they meet all the admis-
sion criteria.

New Mexico Junior College does not
discriminate in admission to the program
regarding sex or ethnic group.

Prospective students who have been convicted of a
felony are advised to contact the appropriate nursing
board prior to admission to determine their eligibility for
state licensure. Prospective graduates who are not in
compliance with The State of New Mexico Parental

‘Responsibility Act (child support law) shall be denied

application for licensure. Contact the New Mexico Board
of Nursing should this act apply to you.

The nursing program faculty reserves the right to
refuse nursing program enrollment to any student who

-does not meet the established admission criteria. A

student’s enrollment in the nursing program may be

.discontinued at any time if, in the judgement of the
.nursing faculty and a college review committee, the
.Student has failed to maintain acceptable nursing stan-
‘dards. A student is eligible for readmission once. Students

who are unsuccessful at this time must petition the
Nursing Readmission Committee. Readmission will be
determined by the Nursing Readmission Committee and
space availability. In case of denial of readmission the
student will have the privilege of appeal.

Completion requirements within the program are:

Nursing Assistant

Those students who desire to become a nursing
assistant must have satisfactorily completed the prerequi-
sites, and must complete PS 110, College Orientation, NU
116, Introduction to Nursing, Bl 214A, Human Anatomy
and Physiology [, EN 113, Composition and Rhetoric, PS
2238, Human Growth and Development for Allied
Health, and DS 111, Nursing Calculations with at least a

. :
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‘C’ in each course. Those students seeking Nursing
Assistant certification are required to take a state qualify-
ing examination at their expense or at their employing
institution’s expense.

Practical Nurse

Those students whe desire ta take the NCLEX/CAT
exam for Licensed Practical Nurses must complete 40
semester hours including PS 110, College Orientation; EN
113, Composition and Rhetoric; PS 113, Introduction to
Psychology; PS 223B, Human Growth and Development
for Allied Health; Bl 214A and BI 224A, Human Anatomy
and Physiology [ & II; PC 122, Pharmacology; NU 116,
Introduction to Nursing; NU 127, Nursing in Health
Deviation [; HE 113, Introduction to Nutrition; DS 111,
Nursing Calculations; and, NU 214, Practical Nursing. A
certificate is awarded to those students who complete this
course of study with a minimum of ‘C” in all the above
courses and an overall GPA of 2.00 or better,

Associate Nurse

Those students who desire to take the NCLEX J/CAT
examination for Registered Nurse in New Mexico must
complete the associate degree. Their course of study must
include the following courses: PS 110, College Orientation;
EN 113, Composition and Rhetoric; EN 123, Composition
and Literature; PS 113, Introduction to Psychology; PS
223B, Human Growth and Development for Allied Health;
PC 213, Pharmacology; Bl 2144, Anatomy and Physiology
I; Bl 224A, Anatomy and Physiology II; BI 224, Microbiol-
ogy; HE 113, Introduction to Nutrition; NU 116,
Introduction to Nursing; NU 127, Nursing in Health
Deviations I; NU 219, N ursing in Health Deviations Il; NU
250, Nursing in Multiple Health Deviations; NU 222,
Nursing Seminar; DS 111, Nursing Calculations; PC 122,
Pharmacology; NU 211, Nursing Law & Ethics; plus two
semester hours of electives, for a total of 70 semester
hours. All courses must be completed with a minimum
grade of ‘C’ and the student must have an overall GPA of
2.0 or better.

Students who plan to take state board examinations in
states other than New Mexico must contact that state
concerning licensure requirements,

National League for Nursing Accreditation
Commission

The National League for Nursing (NLNAC) is
provided information related to required tuition and fees,
length of program, etc., on an annual basis. For further
information relative to this data NLNAC may be con-
tacted at: National League for Nursing Accreditating
Comumission, 61 Broadway, New York, NY, 10006. They
may be reached by phone at (212) 363-5555 ext. 153 or
800-669-1656. g

General Policies, Procédures, and Fees

Catalog Statute of Limitation

Graduation and program requirements exist for the
student as stated in the catalog of record at the time of the
student’s initial enrollment and attendance. The student
may continue to pursue his or her academic objective with
this catalog as the catalog of record provided the student
enrolls in and completes at least one credit course,
applicable to meeting degree requirements before a
calendar year has passed, since the student’s last enroll-
ment and attendance.

After a calendar year of non-attendance at NM]JC, the
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student is no longer under graduation and program require-
ments as listed in the catalog of record corresponding to the
student’s initial enrollment and attendance. The student is
subject to the graduation and program requirements indicated
in the catalog in force at the time of the current enrollment and
attendance.

Course Changes

A student may add or drop course(s) during a five day
post-registration period of each regular semester or during the
first two instructional days of a summer session. A student
may also drop a course up to the beginning of the last two
weeks of a regular semester or the last week of a summer
session.

Any student who does not follow the correct withdrawal /
drop procedure will receive an ‘F for each course. Students
should contact the Admissions and Records Office for with-
drawal/drop procedures.

Auditing a Class

As class size permits, students will be allowed o audit
certain classes. Students desiring to audit should indicate
‘audit’ at the time of registration. Audit students have the right
to hear and observe, but participation or laboratory work is left
to professorial discretion. Credit will not be granted for an
audited class except by later enrolling in the course and
completing class requirements. Full tuition is charged for
auditing courses.

Theory, Practice, Semester Hours

Theory includes recitation and lectures. Practice includes
work done in the laboratory, shop, drawing room, or field. For
each classroom hour, two hours of outside work are expected.
The time required in practice will vary with the nature of the
courses and class requirements. Ordinarily, two to four hours
of laboratory work or practice are the equivalent of one lecture
hour.

Most courses meet three hours per week, having a credit
value of three semester hours per semester. A semester hour is
one lecture hour per week for an entire semester spent in class
plus outside preparation.

Attendance

Attendance is required at every session of each course for
which the student is enrolled. When unavoidable circum-
stances make attendance impossible, students must provide a
satisfactory explanation of their absences to their instructors.
College sponsored activities are considered excused absences
and instructors will be notified of those students who will be
absent from class. Students having absences due to college
sponsored activities will be permitted to make up work. It is
the responsibility of the student to make arrangements with
the appropriate professor to take care of required work;
however, arrangements for make ups should be made within a
reasonable time frame, usually within one week of the absence.

A student may be dropped for excessive absence from any
course upon the recommendation of the professor with the
approval of the appropriate Dean, after the fifth instructional
day of a regular semester.

Physical Examination

Physical examinations are not required by students
admitted to New Mexico Junior College. However, students
who are enrolled in physical education activity courses are
encouraged to have a physical examination prior to enroll-
ment.

Students requesting a waiver of physical education
requirements due to health reasons must file the petition with
the Dean of Admissions and Records along with a recommen-
dation from the student’s physician. Exemption is granted
through the Arts and Sciences Dean who makes a recomumen-
dation to the Dean of Admissions and Records.



Some special programs may require a physical examina-
tion prior to acceptance for admission to the program.

Resident and Non-Resident Status

The Dean of Admissions and Records interprets the
regulations concerning resident status. Questions regarding
residency should be addressed to the Dean of Admissions and

" Records.

Registration for Courses

Students are expected to enroll with the Dean of Admis-
sions and Records and pay tuition and fees before the first
instructional day of each semester. A professor’s class enroll-
ment will be based on an official list furnished by the Dean of
Admissions and Records. Students who are not properly
enrolled will not be admitted to class,

Student Load

The typical credit class load for a student expecting to
graduate in two years is 16 credit hours per semester. NMJC
students who demonstrate reasonably high levels of academic
achievement and who desire to take more than 18 hours per semester
must receive documented permission from the Dean of Business and
Technology or the Dean of Arts and Sciences.

Students who are employed are encouraged to adjust
academic loads in relation to employment demands.

NMJC officials reserve the right to limit the total semester hours
late enrolling students may carry. The last day to register for credit
courses is the fifth class day of each fall and spring semester noted on
the ‘Official NMJC Calendar’ in the front of this publication.
Students may not enroll for credit after this date.

NMJC will limit the maximum student load to twelve
hours per semester if a student is attending another college. A
student who is enrolled for a maximum of four semester hours,
or less at an institution other than NMJC, may petition the
appropriate Dean for permission to register for overload based
on superior academic achievernent. However, in no case shall
the maximum overall hours exceed eighteen at both institu-
tions and then only if based on prior superior academic
achievermnent.

The above regulations will apply even though a student
may be taking an audit course at an institution other than
NMJC.

Student Classification

Student classification, made at the beginning of each
semester, is based upon the following standards of semester
hours credit toward a degree:

Freshman .....ocooeecvvevrernnn., 0-29 hours
Sophomore................... 30 hours or more

Tuition and Fees

Tuition and fees are payable at the time of registration.
. Tuition and fees are subject to change without notice by the
. NMJC Board.

Tuition Per Semester

NM]JC in-district resident:
Maximum cost for twelve (12) hours or more...........

Cost per hour for two through eleven hours....
Minirnum tuition charge forone credit hour ...............

New Mexico out-of-district resident:

Maximum cost for twelve (12) hours or more.......... $360.00
Cost per hour for two through eleven hours............... 30.00
Minimum tuition charge for one credit hour .............. 40.00

Out-of-state resident:
Maximum cost for twelve (12) hours or more........... $420.00
Cost per hour for two through eleven hours
Minimurm tuition charge for one credit hour
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Special Considerations

New Mexico Junior College will offer courses outside
the district that would recover the total cost of offering
said course(s).

NM]JC would consider waiving the out-of-district
tuition for New Mexico students, not residing in the
district, who would receive a competitive scholarship/
grant-in-aid equivalent to $100 per academic year.

NMJC would also consider the waiving of out-of-state
tuition for students who would receive a competitive
scholarship/grant-in-aid equivalent to $100 per academic
year.

Special Fees:
Activity fee®..... $1.00 per credit hour or $10.00 maximum
"Activity fee is charged for on-campus credit classes only.

Dishonored check fee .......cooovevrrconimerenrsrionnneeeesns $25.00
Fee receipt copies €ach ..., $1.00
Graduation fee (pay on graduation semester only) . $15.00
Matriculation fee (payable once only) .......ccooo.......... $5.00
Off-campus course (Lovington only).......coo........ $3.00
Parking fee* ....... $1.00 per credit hour or $5.00 maximum

*Parking is charged to students taking on-campus credit
classes only.

Transcript fee (first one free) .........coeecevvvvervevcover, $2.00
IRC Usage Fee (all students) $1.00 per credit hour or $5.00
maximum

Housinﬁ and Meal Plan Fees: .. Contact the Housing Dept., NMJC
Arts and Science Course/Laboratory Fees:

BIOIOZY -eovrirneteiicece et $15.00
Testing fee for Anatomy and Physiology ............... $8.00
Testing fee for Microbiology
Chemistry ...
Electronics ........coccorieennenn,

English (course w/lab)
Environmental Technology Course..................... $15.00
Environmental Technology Certification ............. Varies
Golf

Telecollege Course Fee

Business and Technology Course/Laboratory Fees:
Automotive (AU) .o omseeeseans
Automotive Technology (program fee)
Automotive Service Education Program (ASEP
PIOGIAM fE8) «.uvvvvreeerereiitecenersees e e s $20.00
Automotive Student Service Education

Training (ASSET program fee) $20.00
Business Courses ..o, -.$ 5.00 to $25.00
Cornputer Graphics .....cveeeovcvininnsineessenseons $10.00
Computer Science ..........ccveeeeiiomnrennn, ... $10.00
Crminal JUSHEE oot
DIafting .........ooueiveceencceciisn s reeesresose s eneeeseran $10.00
EMT Laboratory ......cccoconnn. $20.00
Engineering Graphics $10.00
Graphic Arts.......ccovecerrrnrnnnnn. $10.00
Interactive Television Course .......c..ccooeurcrrersmeenn.... $25.00
Medical Laboratory Technology Course ............. $20.00
Medical Laboratory Technology (courses w/lab) $30.00
Nursing (courses w/1ab ........ooovuucoevcercnniernerr s $20.00
Nursing (testing fee) ........... $20.00
Office Technology Courses ...................... $5.00 to $25.00
Telecollege Course Fee .....coooveunreversveosce s, $25.00
Welding ..., ... $10.00
Woodworking [ & I.......oucvivniincreceeececeeernnonn. $10.00




Refunds

Students not receiving Title IV assistance, who find it
necessary to withdraw or drop classes during the fall or
spring semester must follow the correct procedure to have
their tuition and course fees refunded. Note the refund
schedule is based on the first day of the semester and is
not based on the initial class meeting for classes that do
not meet on the first day of the semester. The tuition and
course fee refund schedule is as follows:

Through the fifth day of the semester
100%

After the fifth day of the semester
NO REFUND

For summer session(s), the refund period is stated in
the appropriate summer course schedule.

An immediate tuition refund will not be made upon
request but a refund check will be mailed to the address
left by the student dropping from classes. Students are not
officially withdrawn until the withdrawal form is returned
to the Admissions and Records Office.

The correct refund procedure is as follows:

1. Contact the Dean of Admissions and Records for
instructions.

2. Complete the appropriate withdrawal or drop
forms and obtain approval from the appropriate
college officials, as instructed by the Dean of
Admissions and Records.

3. Present the form to the business office as applica-
tion for refund.

Note:

1. The first instructional day for each regular session
(fall, spring, and summer) wiil be the day noted
‘instruction begins' as specified in the calendar in
the NMJC catalog.

2. Astudent is not registered until all tuition and fees
are paid unless the student has executed a deferred
payment agreement with Fiscal Services.

3. Tuition and fee rates are subject to change without
notice by the New Mexico Junior College Board.

Students who receive Title IV financial assis-
tance and who withdraw, drop or otherwise fail to
complete the semester for which they are enrolled, are
subject to the following refund policies:

Institutional Refund Policy - All Title IV aid
recipients who withdraw or drap during the first week of
classes are subject to this policy. The calculation will be
based on 100% refund. After the first week of classes,
either the Pro Rata or Federal refund policy will apply.

Pro Rata Refund Policy - First-time students at
NMJC who receive Title IV aid and withdraw or drop on
or prior to 60% of the period for which they are enrolled
are subject to this refund policy. The refund amount is
based on a percentage of the time remaining in the
enroliment period. '

Federal Refund Policy - All other Title [V aid
recipients will be subject to this refund policy as outlined
in federal regulations.

Students who receive Title IV financial assistance
and fail to attend classes will be subject to 100% refund,
and will be responsible for any charges incurred by
NM]JC.

Title IV aid recipients who withdraw, drop or
otherwise fail to complete the period for which they are
enrolled may be subject to the repayment calculation for
living expenses not incurred, if funds are disbursed to the
student for non-institutional costs.

Further information regarding refunds and
repayments is available in the Financial Aid Office.
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Tuition Refund Appeals Procedure

A withdrawing student must submit a written appeal
delineating individual circumstances that would warrant an
exception to the published refund policy to the Dean of
Admissions and Records. The Dean of Admissions and
Records will study the appeal and either recommend a refund
or refer the appeal to the Vice President for Student Services.

Tuition, Fees, and Refunds for Special Courses

Special courses with dates that do not coincide with the
regular semester dates will have charges for tuition and fees
separate from regular semester course charges. Special course
Jees are not refundable.

Tuition refunds will be made by the following guidelines:
For classes 10 weeks or longer, the refund schedule for the fall
and spring semesters will be followed. For classes of four to
ten weeks in length, the summer school schedule will be
followed. For classes of less than four weeks, no refund will be
made after the initial class. For special courses, the first
instructional day is defined as the initial class meeting for the
special course.

Payment Policy

All amounts owing to the college are payable in full to the
NM]JC Business Office no later than the published or scheduled
due dates. The following payment policy applies to all
amounts owing, including but not limited to:

* student account balances
deferred payment installments
short-term loans
bookstore charges
amounts invoiced for other charges incurred

A student shall be considered delinquent if payment is not
received within a three (3) day grace period following the
scheduled due date of payment. In the event a student is
delinquent in remitting payment, the following collection steps
may/can be taken:

Formal notice will be mailed to the student’s last known
address demanding full payment of the delinquent
amount, plus any applicable late fees, within ten (10)
business days from the date of notice.

2. If the student fails to make satisfactory arrangements for
payment of the delinquent amount within the ten (10}
business days:

a. the student may be withdrawn from all classes

b. the student may be removed from College housing
and meal privileges may be discontinued

¢ the student’s transcript shall be placed on ‘hold’
status, and

d. legal collection action may be taken

In the case of a worthless (insufficient funds) check issued
to the College, the student must remit full payment of the
check amount plus a $25 service charge within ten (10)
business days after notification. Partial payments will not be
accepted. The College may take the following collection steps,
depending upon the nature of the check issued:

1. If the worthless check is in payment of tuition and fees,
the student may be withdrawn from all classes,

2. If the worthless check is in payment of housing or
meals, the student may be removed from housing and/
or meal privileges.

3. Thestudent’s transcript shall be placed on ‘hold’ status.

4. The College may prosecute under the New Mexico
Worthless Check Act,

Future enrollment will be prohibited until all amounts
owed by the student are paid in full.

Exceptions to this policy may be made only by the
President of the College.



Financial Aid

Realistic financial planning is essential to the college
student. Personnel in the Financial Aid office at New Mexico
Junior College will make every effort to help students secure
the necessary resources to finance their education. Many types
of financial aid are available to students in need of assistance.
Certain awards are made on a first-come, first-serve basis;
therefore, students are encouraged to submit their applications
in a timely manner. Students should contact the Financial Aid
Office for specific application information and submission
deadlines,

Types of Financial Aid

New Mexico Junior College offers a wide range of
financial services, including scholarships, Federal Title IV
assistance, state assistance, and work study programs, contin-
gent on the availability of funds.

Scholarships

Scholarships are awards that do not require repayment.
Recipient selection criteria could include academic achieve-
ment, financial need, chosen major, or participation in athletics
and extra-curricular activities. Scholarship donors may include
the college itself, the NMJC Foundation, corporations, non-
profit organizations, and professional organizations. Federal
and state scholarships may also be available (see separate
sections). Award amounts vary with each individual scholar-
ship. For more information concerning specific scholarships,
contact the Financial Aid Office.

Federai Title IV Programs

New Mexico Junior College participates in several federal
student financial aid programs. Eligibility for these programs
is determined by financial need as defined through the
Congressional Methodology formula and based on the Federal
Application for Student Financial Aid (FASFA) submitted to
the federal government. Other student requirements are:

* have a high school diploma, GED, or pass an
independently administered test approved by the
Department of Education

* have a Social Security Number

* be enrolled as a regular student in an eligible
program

* be a U.S. Citizen or eligible Non-Citizen

* maintain satisfactory academic progress stan-
dards as determined by college policy

¢ sign certification statements of educationa!
purpose, refunds and defaults, and updated
information

* register with Selective Service, if required

Financial need for the campus-based programs (FSEQG,
FCW and Federal Stafford Loans) is calculated by determining
the student’s cost of education and subtracting the expected
family contribution (EFC). All students are encouraged to,
apply for the following federal financial aid programs:

Federal Pell Grant - an award available to undergraduates
who have not earned a bachelor’s or professional degree. The
Federal Pell Grant provides a ‘foundation’ for a student’s
financial aid. This grant does not have to be repaid. Award
amounts are based on the cost of attendance, the student’s
EFC, and enrollment status.

Federal Supplemental Education Opportunity Grant
(FSEOG) - an award given to undergraduates with exceptional
financial need (the lowest EFC) who are also Pell Grant
recipients. This grant does not have to be repaid.

Federal College Work Study (FCW) - provides jobs for
students in need of financial aid. The award amount is based
on the student’s unmet need and must be earned through
employment. The student will earn the current federal
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minimum wage and work hours will normally not exceed
20 hours per week.

Federal Stafford Loan - a variable interest loan made
to students who are attending college at least hali-time.
Funds are disbursed by a lender (i.e.: a bank, credit union,
savings and loan association or non-profit foundation) and
the loan is insured by a state guarantee agency and
reinsured by the Federal Government. The subsidized
Federal Stafford Loan amount is based on unmet financial
need. The unsubsidized Federal Stafford Loan amount is
based on the student’s cost of education less other aid
received. This loan must be repaid. This program is
available only to students who have previously borrowed
under this program.

Federal Direct Stafford Loan - a variable interest loan
made to students who are attending college at least half-
time. Funds are disbursed by the U.S. Department of
Education and delivered through the school. No lender is
involved. The subsidized Federal Stafford Loan amount is
based on unmet financial need. The unsubsidized Federal
Stafford Loan amount is based on the student’s cost of
education less other aid received. This loan must be
repaid.

Federal Plus Loan - enables parents to borrow money
for a dependent student to help meet educational costs.
Under this program, the student does not have to demon
strate need, but the borrower must undergo credit analysis
for certification. The loan amount is based on the student’s
cost of attendance less other aid received. Funds are
disbursed by a lender. Repayment of this loan begins
within 60 days of the final loan disbursement unless a
deferment is applicable. Deferments do not apply to
interest.

Federal Direct Plus Loan - enables parents to borrow
money for a dependent student to help meet educational
costs. Under this program, the student does not have to
demonstrate need, but the borrower must undergo credit
analysis for certification. The loan amount is based on the
student’s cost of attendance less other aid received. Funds
are disbursed by the U.S, Department of Education and
delivered through the school. No lender is involved,
Repayment of this loan begins within 60 days of the final
loan disbursement unless a deferment is applicable.
Deferments do not apply to interest.

State Programs

New Mexice Child Care Grant - available to students
who are also parents enrolled at least half-time in a New
Mexico post-secondary institution. Priority is given to
New Mexico residents. Students need not be recipients of
other financial aid.

New Mexico Student Incentive Grant (NMSIG) -
designed for New Mexico residents who demonstrate
substantial financial need. A student must be an under-
graduate, be enrolled at least half-time, and their financial
need must be greater than one-half of their cost of
education. This award does not have to be repaid.

New Mexico Legislative Endowment Scholarship -
available to students with substantial financial need who
are attending a post-secondary institution in New Mexico.
Preference is given to returning adult students.

New Mexico 3% Scholarship Program- { also referred
to as the NMJC Honors Scholarship) available to incoming
freshman students. Provides a tuition and fee waiver for
eligible students and is based on high school grade point
average.

New Mexico Lottery Tuition Scholarship- available
to New Mexico residents for tuition purposes. Contact the
Financial Aid Office for more information.




New Mexico Scholars Scholarship - available to
current high school graduates who are in the top 5% of
their class or score at least 25 on the ACT test or 1020 on
the SAT test, a U.S. Citizen, and have an adjusted gross
income of $30,000 or less.

Vietnam Veterans Scholarship - available to students
who qualify as Vietnam veterans. Eligibie students must
be a New Mexico resident, be attending a New Mexico
post-secondary institution and be enrolled at least half-
time. Applicants must be certified by the New Mexico
Veteran’s Service Commission.

New Mexico Nursing Loan For Service- available to
New Mexico residents enrolled in an accredited nursing,
program at a New Mexico post-secondary institution. The
student must demonstrate need and be willing to practice
in an underserved area of the state upon completion of the
program. Students are chosen by a panel designated by
the State Cornmission on Higher Education.

Allied Health Student Loan For Service - available to
New Mexico residents who are enrolled or accepted in an
accredited program for allied heaith professions in the
state of New Mexico. The Student must declare an intent
to practice their chosen profession for at least one year
within designated health professional shortage areas of
New Mexico. The student must be a citizen of the United
States. Recipient selection is based on ability, character,
interest in serving, and lack of adequate resources to meet
educational costs,

Student Employment

Federal College Work Study - refer to Federal Title
IV programs.

New Mexico Work Study Program - New Mexico
work study program is designed primarily for New
Mexico residents who demonstrate financial need. A
student must be enrolled on at least a half-time basis to be
considered for employment. A student will earn the
current federal minimum wage and work hours will
normally not exceed 20 hours per week.

Institutional Work Study Program - provides
opportunities for part-time employment for students on
campus. A student must be enrolled on at least a half-time
basis to qualify for the institutional work study program.
This award is not based on need. A student will eam the
current federal minimum wage and work hours will
normally not exceed 20 hours per week.

Edith Search Work Study - funded by the New
Mexico Junior College Foundation. A student must be
enrolled at least half-time to qualify. This award is not
based on need. A student will earn the current federal
minimum wage and work hours will normally not exceed
20 hours per week. )

Off-Campus Employment - Referrals and job
opportunities are available through New Mexico Junior
College. Job announcements from potential employers are
posted in various areas on campus. For more information,
contact the Job Placement Office.

Veteran's informatijon

Most NMJC course offerings are approved and meet
veteran’s educational assistance criteria under federal and
state laws. The Dean of Admissions and Recards acts as
the veteran’s coordinator. Veterans shouid contact that
office for information concerning veteran’s educational
benefits.

As with other NMJC students, veterans who receive
educational benefits through the VA are expected to
perform at an acceptable academic level and attend each
class session.
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Each semester the faculty is made aware of veterans
receiving education benefits. A student who does not satisfy
faculty standards of attendance or course performance may be
dropped from the class by the professor. When a veteran's
course load changes by dropping from courses, the VA will be
informed immediately of the status change. The veteran will
then be held liable for-any over payment. Veterans are encour-
aged to take advantage of the available college counseling
services. Each veteran is assigned a faculty advisor who
provides guidance relative to program planning, scheduling,
and other areas of academic progress. The services of a
professional counselor are also available to the veteran through
the college counseling office. The veteran who is experiencing
academic difficulty is expected to take advantage of these
services.

.

Academic Policies and Procedures

Academic Honesty

Each student is expected to maintain the highest standards
of honesty and integrity in academic and professional matters,
The College reserves the right to take disciplinary action, up to
and including dismissal, against any student who is found
guilty of academic dishonesty or otherwise fails to meet these
standards. Any infraction of academic honesty in this class
may resulf in an automatic failure of the course. Academic
dishonesty includes, but is not limited to, dishonesty in
quizzes, tests, or assignments; claiming credit for work not
done or done by others; and nondisclosure or misrepresenta-
tion in filling out applications or other coliege records.

Attendance Policy

Attendance is required at every session of each course for
which the student is enrolled. When unavoidable circum-
stances make attendance impossible, students must provide a
satisfactory explanation of their absences to their professors.
College-sponsored activities are considered excused absences
and professors having absences due to college-sponsored
activities will be permitted to make up work. It is the responsi
bility of the student to make arrangements with the affected
classes/professors to take care of required work; however,
arrangements for make-ups should be made within a reason-
able time frame, usually within one week of the absence.
Regarding make-up work, absences due to late registration are
considered the same astegular absences.

Each department ahd/or professor may adobt their own
specific attandance and class makeup policy. Please refer to
that section of this syllabus for details. Upon the recommenda-
tion of the professor and the approval of the appropriate dean,
a student may be dropped from a course when it is evident
that work is being neglected as demonstrated by excessive
absence.

Cheating

Cheating or gaining illegal information for any type of
graded work is considered dishonest and will be dealt with
accordingly.

Classroom Conduct

The professor is responsible for evaluating all classroom
conduct and student behavior in the class. By registering for
this class, the student is assumed to have entered into ar,
agreement with New Mexico Junior College and the professor
to attend the class regularly and to behave in an appropriate



manner at all times. Disruptive behavior may result in the
student being removed from the class and dropped for the
semester.

Food and Drink Policy

Food items and soft drinks may not be ¢onsumed in
NMJC classrooms. Students are also discouraged from
bringing any food and drink items into the classroom even
though these items remain in sealed packaging.

System of Grading

Grades are based upon the quality of work done, that is,
upon actual accomplishment in courses offered for credit.
Grades indicating student standing are issued at the end of
each semester. Mid-semester preliminary grades are for
advisory purposes and are made known to students for
counseling purposes. The mid-semester grades will not appear
on the student’s college record. Letter grades are defined as
follows:

Grade Distribution/Letter Grades

Students attending New Mexico Junior College will be
evaluated according to the foliowing grading scale:
The scale represents percentages.

90-100 =

80-8% = B
70-79 = C
60-69 = D

The appropriate department and/or professor will
determine the grade calculations for this course. Please refer to
that section of the course syllabus for details. This policy will
not apply to some Allied Health courses. Grades for Develop-
mental Reading, English as a Second Language, and Review of
English are noted as satisfactory and unsatisfactory, and the
grades will be posted as S or U on the grade sheet.

A - Superior—Honor grade indicating excellence earned
as a result of consistently superior examination scores;
consistently accurate and prompt completion of assignments;
ability to deal resourcefully with ideas; and superior mastery
of pertinent skills,

B - Better than Average—Honor grade indicating compe-
tence earned as a result of high examination scores; accurate
and prompt completion of assignments; ability to comprehend
ideas; commendable mastery of pertinent skills; and promise
of continued success in sequential courses,

C - Average—Standard college grade indicating successful
performance earned as a result of satisfactory examination
scores; generally accurate and prompt completion of assign-
ments; ability to comprehend ideas; fair mastery of pertinent
skills; and sufficient evidence of ability to warrant entering
sequential courses.

D - Passing—Substandard grade indicating the meeting of
minimum requirements only earned as a result of low exami-
nation scores; generally inaccurate, incompiete, or late
assignments; inadequate grasp of ideas; barely acceptable
mastery of pertinent skills; or insufficient evidence of ability to
make advisable the enrollment in sequential courses.

F - Failing—Unsatisfactory grade indicating that the work
has been wholly unsatisfactory, and no credit will be given.

I - Incomplete—Incomplete grade - unfinished work,
otherwise passing indicating that an important assignment
such as a term paper, final examination, or experiment is
missing (for medical or other sufficient reason) which can be
submitted to complete the course. Removal of a incomplete
establishes whatever letter grade is warranted. The following
Incomplete Grade regulations apply:

1. Any instructor issuing an ‘I’ grade must submit written
instruction to the appropriate Dean outlining the steps
necessary for the student to complete the course. The
instructions must be submitted to the appropriate Dean
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on or before the date final grades are due during
the semester the I’ grade is assigned.

2. Removal of an ‘I grade is accomplished by com-
pleting the work according to the instructor’s
written instructions.

3. Opportunity to complete a course, thereby remov-
ing an ‘I’ grade, continues for one calendar year
following the semester in which the ‘I was as-
signed.

4. Any T’ grade for a course not completed (within
one calendar year) will remain as an ‘I’ on the
student record and cannot be changed.

W - Withdrawal Grade—A student who must
withdraw or drop from a course must report to the Dean
of Admissions and Records for instructions on the proper
procedure. The student who does not follow the formal
procedure will be given a ‘F’ grade in each course irre-
spective of the withdrawal date.

The student who officially drops a course will be
assigned a "W’. A student will not be allowed to drop/
withdraw from a course during the last two weeks of a
regular semester or the last week of a summer session.

Grade Points

Grade points, per semester hour, are assigned as follows:

grade points per credit hour
grade points per credit hour
grade points per credit hour
grade point per credit hour

grade points per credit hour
grade points per credit hour

Grade Reports
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An end of the semester grade report is issued to each
student by the Dean of Admissions and Records after the
semester’s work is completed. Unrecorded mid-semester
grades are distributed by the ninth week of the long
semester for advising purposes,

Change in Grade

Any grade change on record with the Dean of
Admissions and Records will be made only after having
been submitted in writing by the professor concerned and
approved by the appropriate Dean.

Military Absence

Any student serving as a reservist in the armed forces
who is called up for active duty should contact the
Registrar’s Office to explore potential options to continue
or terminate their current enroilment. The Registrar along
with the Academic Deans will first explore ways'to assist
the student in completing his/her classes. If this is not
feasible or viable, the college will offer the student a
tuition waiver for a subsequent semester when they return
from active duty. Documentation of the waiver will be
maintained with the students’ permanent record, To
ensure that NMJC is more than fair in our policies
regarding military absences, we will process refunds that
g0 beyond our normal school refunds - on a case-by-case
basis. A student called up for active duty should contact
the Registrar’s Office in person or by writing before the
end of the enrollment period. The student will need to
provide a copy of their orders.

Plagiarism

Offering the work of another as one’s own, without
proper acknowledgment, is plagiarism; therefore, any
student who fails to give credit for quotations or essen-
tially identical expression of material taken from books,
encyclopedias, magazines and other reference works, or
from the themes, reports, or other writings of a fellow
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student, is guilty of plagiarism.
Repeating Courses

College policy for students wishing to repeat a course
includes:

1. Both courses are shown on the transcript but only
the highest grade counts in calculating the grade
point average (GPA).

2. The grade point average and hours for the highest
course taken are used in computing grade point
averages and hours earned.

3. Tobe eligible for substitution the original grade
earned must have been below a ‘'C.’

4. Maximum number of substitutions allowed is 16

credit hours.

5. Only one substitution may be made for a particular
course,

6. Students must file a petition with the Dean of
Admissions and Records for each repeated course
in which they desire this policy to be applied.

Credit by Examination

New Mexico Junior College awards credit by examination
on the basis of three methods:

1. College Level Examination Program (CLEP) -
subject area only. NMJC students may receive a
maximum of 30 semester hours of college credit by
CLEP exam. More information can be obtained by
contacting the Counseling Office, New Mexico
Junior College, 5317 Lovington Highway, Hobbs,
NM 85240.

2. Advanced Placement {AP). Students who have
completed Advanced Placement courses in
secondary schools and have taken the AP Examina-
tions of the College Examination Board with
resulting composite scores of 3, 4, or 5 can request
that the scores be sent to NMJC and petition for
college credit. Credit awarded will be treated as
transfer credit without a grade, may count toward
graduation, and may be used in fulfilling specific
curriculum requirements.

3. Institutional Challenge. New Mexico Junior College
recognizes that students learn by experience as well
as in the formal class setting. Therefore, credit for
courses for which there is no CLEP exam is
awarded upon satisfactory performance on
comprehensive examinations that are administered
by the divisions responsible for the courses. The
grade on each institutional challenge exam is the
grade that will appear on the NMJC transcript. In
order to be eligible to attemp credit by institutional
challenge, the following provisions must be met:

a) The student rust contact the appropriate
academic dean and instructor for permission and
make arrangements to take the institutional exam
for credit. .

b) The student must not have previously audited,
enrolled in, or attempted credit by examination in
the course(s).

¢} The student must enroll in the course before the
institutional challenge exam can be taken.

d) Credit by exam will not be awarded for physical
education activity classes,

Scholastic Honors

Graduation Honors—'With Distinction’ is accorded
graduates who in the course of their entire college work
have achieved a grade point average of 3.5 or higher.

President’s Honor List—The college President and
New Mexico Junior College recognizes fop scholars each
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semester by publishing a list of students whose grades for the
previous semester show a 4.0 average in twelve or more credit
hours of work.

Vice Presidents’ Honor List—The Vice Presidents
recognize scholars each semester by publishing a list of full-
time students whose grades for the previous semester show a
3.0 grade point average, with no grade less than a B,

Academic Probation and Suspension

NM]JC students are expected to make satisfactory progress
toward an academic objective. To assure that students make
such progress, the academic record of each student is evalu-
ated at the end of each collegiate session,

A student who has earned more than twelve cumulative
semester hours'and has a cumulative grade point average
below 1.75 (‘D) will be placed on academic probation. (A
student will be removed from academic probation upon the
attainment of a cumulative grade point average of 1.75 (‘'D').)

A student on academic probation is enrolled in the college
conditionally, and is expected to make wise use of the college
counseling services and professors in improving study habits.
Neglect of these recommendations will be considered as
evidence of the student’s lack of sincerity in improving
academic status. New Mexico Junior College students placed
on academic probation are under the immediate supervision of
a college faculty advisor. Generally, no student on acaderic
probation may enroll for more than twelve hours during a
semester or six hours during a summer session.

Probationary students who fail to achieve a 1.75 (‘D) GPA
for hours earned during the subsequent semester wil| be
subject to academic suspension. This means the student must
petition the Admissions and Academic Standards Committee for
the privilege of continued NMJC enroliment.

Students on academic suspension are eligible to petition
for readmission for any academic term following their term of
suspension. Applications will be reviewed by the Admissions
and Academic Standards Committee and if granted, will be
subject to conditions specified by the committee, to include
probationary status.

Graduation Requirements

Graduation requirements represent the firm commitment
by NMJC to general education principles. These requirements
are designed to develop the potential of each student, broaden
the outlook, and contribute to the realization of the well-
balanced whole person.

Upon completion of the following requirements, students
at NMJC will be granted the degree, Associate in Arts or
Associate in Science, or Associate in Applied Science, depend-
ing on the area of emphasis. Responsibility for filing a
graduation petition with the Dean of Admissions and Records
no later than the end of the fifth week of the semester of
graduation rests with the student.

Please note that effective with the 1995 Fall semester,
developmental study courses cannot be used to satisfy
graduation requirements; however, developmental study
courses required for some students will become a part of their
degree plans.

Students having enrolled under previous catalogs may be
able to apply certain developmental study courses toward
satisfying associate degree graduation requirements provided
the previous catalog is the official catalog of record (see
General Policies, Procedures and Fees in this catalog for
additional information). Application of such hours may
require approval of the college’s Academic Standards Commit-
{ee.
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Associate in Arts

Psychology 110 - (College Orientation) or PS 112W
Communications

12 semester hours

This twelve hour requirement must include EN 113, EN
123, and a three hour sophomore English course, along
with three additional hours selected from English or
Speech (SE) courses

Social science

9 semester hours

Physical education (Fitness For Life [ Required)

2 semester hours

(PY 111F will not count toward 2 hr physical education
credit requirement.)

Behavioral science

3 semester hours

Laboratory science

8 semester hours

Mathematics

3 semester hours

Humanities

6 semester hours

Total of 64 semester hours

Twelve hours must be taken at NMJC

A minimum grade point average of 2.0 (‘C’) in all work
attempted at NMJC or another institution of higher
education

Associate in Science

Psychology 110 - (College Orientation) or PS 112W
English 113 and 123. Three additional sophomore level
semester hours in English

Sacial science

9 semester hours

Physical education (Fitness For Life [ Required)

2 semester hours

(PY 111F will not count toward 2 hr physical education
credit requirement.}

Behavioral science

3 semester hours

Laboratory science

12 semester hours

Mathematics

6 semester hours

Humanities

3 semester hours

Total of 64 semester hours

Twelve hours must be taken at NMJC

A minimum grade point average of 2.0 (‘C’) in all work
attempted at NMJC or another institution of higher
education

Associate in Applied Science
(For students in Fire Science, Nursing, and Business/

Technology)

Sl
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Fire Science
Psychology 110 - {College Orientation) or PS 112W
English 113 and 123
Behavioral science
6 semester hours
Laboratory science
4 semester hours
Mathematics
3 semester hours
Total of 65 semester hours
Twelve hours must be taken at NMJC
A minimum grade point average of 2.0 (‘C’) in all work
attempted and at NMJC
Other degree requirements are specified courses
categorized as Non-Departmental, Departmental, and
Electives
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Nursing
Psychology 110 - {College Orientation) or PS 112W
English 113 and 123
Behavioral science
6 semester hours
Laboratory science
15 semester hours
Total of 70 semester hours
Twelve hours must be taken at NMJC
A minimum grade point average of 2.0 (*C’) in all
work attempted and at NMJC
Other degree requirements are specified courses
categorized as Non-Departmental, Departmental,
and Electives
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Business/Technology
Psychology 110 - (College Orientation) or PS 112W
English 113 and 123
Behavioral science
3 semester hours
4. Laboratory science
8 semester hours
5. Mathematics
6 semester hours
(Only 3 semester hours required for Office Techno!-
0gy)
6. Physical education
2 semester hours
(One activity class plus Fitness for Life I)
(Fitness for Life It will not fulfill other Physical
Education requirement)
Total of 64 semester hours
Twelve hours must be taken at NMJC
A minimum grade point average of 2.0 (‘C’) in all
work attempted and at NMJC
10.  Other degree requirements are specified courses
categorized as Non-Departmental, Departmental,
and Electives. The number of eredit hours require-
ment in each category varies in Business/
Technology degree plans.
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Subject Matter Classifications .

The following terms and related subject matter fields
are presented to assist counselors, faculty advisors, and
students in preparing degree plans to meet the require-
ments for the Associate in Arts, Associate in Science, and
Associate in Applied Science degrees:

1. Behavioral science-psychology and sociology.
2. Sacial science-history, government, economics,
soctology, and philosophy.
3. Humanities-English, art, music, speech, foreign
language, theatre, and philosophy.
4. Laboratory science-chemistry, physics, biology, and
astronomy.
Mathematics-all courses with MA prefix.
Communications-speech (SE) and English.

Credit Transfer Information

One of the greatest areas of potential misunderstand-
ing by college students is the area of credit transfer from
one institution of higher learning to another. In collegiate
terms the college to which a student transfers credits is
called the ‘receiving institution.’

Most receiving institutions will accept the transfer of
credits from a junior or community college. However,
problems may arise when the receiving institution
evaluates transcripts containing credits for application to
its degree plan when the receiving institution’s degree
plan varies from the sample curricula shown in this
catalog. Credits do transfer but do not necessarily apply to
the student’s chosen, or changed, major course of study at
areceiving institution.
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This fact underlines the importance of both coordina-
tion with the receiving institution and an NM]JC advisor to
structure a degree plan that will accomplish the student’s
college career goals.

Students who desire to transfer later to a senior
college or university are encouraged to do the following:

1. Upon entrance at New Mexico Junior College, or
before, the student should select the other institu-
tion to which transfer is desired upon graduation;

2. The student should obtain a copy of the catalog
from the senior college or university to use as a
reference;

3. The appropriate college officials at New Mexico
Junior College will make every effort to coordinate
the student program so that no work will be lost in
transfer to the university or other institution;

4. Colleges and universities in New Mexico, generally
speaking, will accept sixty-four hours (64) in
transfer. The student should avoid taking an
excessive amount of work hoping that another
institution will make an exception in transferring
work;

5. Some colleges and universities will accept more
than sixty-four (64) hours of work in transfer. The
student is obligated to secure approval for transfer
of excess hours, and should have a letter to this
effect from the Registrar at the other institution;
and

6. No official transcripts are released by New Mexico
Junior College until the student clears all financial
and equipment rental obligations at the college.

Articulation

At a regular meeting of the New Mexico Junior
College Board on December 18, 1990, that body adopted
the following articulation policy addendum on the
treatment of native NMJC and transfer students:

“To further enhance articulation between all state-
supported institutions in New Mexico, New Mexico Junior
Coliege adopts the principle of treating transfer students as
native NMJC students in the application of credit toward
certificate or degree requirements.”

Transfer Among New Mexico Higher Education
Instutitions

To facilitate transfer of students and course credits among
New Mexico’s colleges and universitites, the state'’s public
institutions of higher education are required to accept in
transfer courses taken within approved modules of lower-
division course work and apply them toward degree
requirements. Several transfer guides have been devel-
oped through collaboration of New Mexico's public
postsecondary institutions, consistent with requirements
of state law (21-1B, NMSA 1978). Students enrolling for
first-year or second-year study at a New Mexico institu
tion and wishing to prepare for possible trnasfer into a
degree program at another institution are advised to take
these courses during their freshman and sophomore years.

Student Responsibility-New Mexico's colleges and
universities have collaborated to produce guides to assist
students who plan to transfer before completing a
program of study. Course modules are designed to help
students select courses carefully so that they may transfer
with little of no loss of credit. However, planning for
effective transfer with maximum efficiency is ultimatley
the student’s responsibility. Responsible transfer plan-
ning includes early and regular consultation with the
intended degree-granting institution to assure that all pre-
transfer coursework will meet the requirements of the
desired degree.
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Transferable Lower-Division General Education
Common Core-Students enrolling for first-year study
who have not yet selected either an academic focus or the institution
where they wish to graduate are advised to take courses during their
freshman year outlined in the Lower Division General education
Common Core. For students enrolled at any public institution in
New Mexico, the following courses are guaranteed to transfer
to any other New Mexico public college or university, and
apply toward associate and baccalaureate degree program
requirements. Students should consult advisors at their current
institutions regarding which specific courses fit these catego-
ries. Students preparing for careers in engineering, health
sciences, or other profession-related fields are advised that
some of this course work may not transfer toward general
education requirements but in most cases will apply toward
elective requiréments.
Area 1: Communication select 9 semester hours
(a) College-Level English Composition 34 hrs.
(b) College-Level Writing (a second course building

on the above) 3 hrs.
(c} Oral Communication 3 hrs.
Area II: Mathematics select 3 semester hours
(a) College Algebra 3 hrs.
(b) Calculus 3 hrs.
{c) Other College-Level Mathematics 3 hrs.

AreaIIl: Laboratory Science select 8 semester hours

(a) General Biclogy, with laboratory 4-8 hrs.
(b) General Chemistry, with laboratory 4-8 hrs.
(c) General Physics, with laboratory 4-8 hrs.

{d) Geology /Earth Science, with laboratory  4-8 hrs.
(e) Astronomy, with laboratory 4-8 hrs.
Area IV: Social/Behavioral Sciences select 6-9 semester hours
(a) Economics (macroeconomics or microeconomics) 3 hrs.

(b) Introductory Political Science 3 hrs.
(c) Introductory Psychology 3 hrs.
(d) Intreductory Sociology 3 hrs.
(e) Introductory Anthropology 3 hrs.

Area V: Humanities and Fine Arts  select 6-9 semester hours

(a) Introductory History Survey 3 hrs.
(b} Introductory Philosophy 3 hrs,
(¢} Introductory Course in History, Theory, 3 hrs.

or ‘Aesthetics of the Arts or Literature
Total to be selected 35 semester hours

Lower-Division 64-hour Transfer Modules

Students who have selected a field of study but have not yet
selected the college or university whre they wish to earn their
baccalaureate degree are advised to take courses during their
freshman and sophomore years outlined in one of the Lower-
Division 64-hour Trnasfer Modules. for students enrolled at
any public institution in New Mexico, these courses are
guaranteed to transfer to any New Mexico university and
apply toward bachelor’s degree program requirements.
Students should consult advisors at their current instituzions
regarding which specific classes fit these ca tegories. Lower-
division transfer modules presently exist for:

* Business * Biological Sciences

¢ Engineering ¢ Teacher Education

Modules for additional areas of study are being devel-
oped. Copies of these Transfer Modules may be obtained
[where & how) (e.g., “in print, Braille or audio tape form from
the Office of Admissions & Undergraduate Advisment or from
the institution’s web site (http:/ /www.ourschool /
node.html)”].

Inter-Institutional Transfer Guides and Catalogs

Students who have selected a field of study andjor the institu
tiont where they wish to graduate are advised to consult the
transfer guide or catalog for that institution for more current
and detailed advice to guide their course selection. [Formal
published transfer guides between (“QOurlnstitutionN ame”})
and (each other institution) and are available {where and in



what form) (e.g., “on pages x-y in this catalog”).]

Complaint Procedure for Transfer Students

All New Mexico public post-secondary institutions are
required to establish policies and practices for receiving and
resolving complaints from students (who fail to receive credit
for courses contained in a transfer module taken at another
institution) or from other complainants regarding the transfer
of coursework from other public institutions in the state. A
copy of (Institution’s) complaint policy may be obtained
(where and in what forms) or from New Mexico Commissicn
on Higher Education: 1068 Cerrillos Road; Santa Fe, NM
87501-4295; (505) 827-7383; www.nmche.org

Student Development

New Mexico Junior College provides a variety of services
for the educational and personal growth of students and
community residents.

Advisement—The key to taking the right class is getting
good advice. NM]C offers career decision making, academic
planning and course advising to each interested student
through the Counseling Office and the Faculty Academic
Advisory System. The Counseling Office is where a student
begins and is provided degree planning and transfer informa-
tion.

Students who enroll for twelve or more credits and /or
intend to earn a degree or program certificate are also assigned
a faculty advisor based on their individually chosen major.
During the first weeks of each semester, students should meet
their assigned advisor to discuss goals and coordinate the
student’s entire program. Later in the semester, prior to
enrollment for the next term, the student and advisor should
meet again for a pre-enrollment conference.

Students are encouraged to meet regularly with their
advisor, not only for schedule and program planning, but also
for assistance with college-related problems. The advisement
program provides students with contact with faculty members.
This contact can be of significant value to the student.

Orientation—The college currenly has three programs to
help a student get orientated to the college’s services, her
policies and procedures and to acquire helpful study skills.

I’5 110, College Orietation is a two to three-hour program
presented twice a year. It is also available to be viewed on
video in the library. these are presentations on major policies
and procedures, services available to students, keys to success
in the classroom and a meeting with faculfy advisor or
counselor.

P5 191, Student Success is a one credit-hour program that
continues after PS 110. The student attends workshops on how
to use the library effectively, how to take good notes, how to
memorize, test anziety, how to manage your time, how to
prepare and take test, etc.

PS 112W, Becoming a Successful Student is a two credit-
hour program that covers study skills and other key issues
facing students. :

Placement—The placement service exists to serve NMJC
students, Alumni, and community patrons. The office is
located on the second floor of Pannell Library.

This office assists with resume preparation and job
searches for both part-time and full-time employment. A
placement packet is maintained for all students who register
with the placement office.

A complete listing of job vacancies from the city, state, and
federal government are posted monthly. Local listings from the
private sector are also available.

Transcripts—The first student requested transcript of
earned credits at NMJC is free. Thereafter, a $2 fee is charged
for each additional requested transcript. Requests for official
transcripts will not be honored until all outstanding college
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financial and equipment obligations are met. Transcript
requests must be made by the student personally or via
written request.

Student I.D. Cards—All students are required to
have a NMJC student L.D. card. The card may be used for

admission to school functions, library /career services and
identification. 1.D. cards are made in Pannell Library.

Student Center—The Student Center is the social hub
for many NMJC students and staff. This facility serves as
the site for numerous student activities and as a meeting
location for various campus and community groups.

The Student Center houses offices for Student
Activities and Housing as well as the bookstore and the
food service operation. Also included is a student lounge
and game room, the T-Bird Room, and the New Mexico
Junior College postal service and switchboard.

Normal operating hours are 7:30 a.m. to 8 p.m.
Monday through Thursday and 7:30 a.m. to 5 p.m., Friday.
Note that different operations housed within the facility
may have slightly different operating hours.

Bookstore—The Bookstore sells required texts and
course supplies. Novelty items, clothing, class rings, and
general supplies are available. Generally, the bookstore is
open weekdays from 8:00 am until 5:00 pm.

Food Service—The NMJC Food Service provides a
snack bar, separate cafeteria dining, and a catering service.
The catering service is available for bath on and off
campus activities.

The snack bar operation generally opens at 7:00 a.m.
and closes at & p.m., Monday through Thursday and 7:00
a.m. to 5:00 p.m. on Friday when classes are in session.

In addition, the cafeteria dining program provides up
to nineteen nutritious meals weekly for students partici-
pating in the various meal program options available to
students. Serving hours and dates for cafeteria dining are
determined prior to the beginning of each semester.

Campus Security—Campus security officers are on
duty to help prevent or correct dangerous situations. The
officers represent NM]JC in all security matters and have
the authority to reasonably carry out their duties. Failure
to comply with a security officer request may result in
serious student disciplinary action.

Parking Permits—Students are required to register
the vehicle(s) they will be driving on campus. During
registration, permits will be given out through the
Business Office once the student account is clear. After
registration, parking permits will be issued at the office of
Vice President for Student Services.

Smoking—NM]C is cognizant of the health hazards
associated with smoking tobacco products for the smoker
as well as the non-smoker. In an effort to provide a
healthy environment for students, employees, and others
who may frequent the campus, New Mexico Junior
College prohibits smoking inside any'building on the
campus.

Crime Awareness—In accordance with the Crime
Awareness and Campus Security Act of 1990, New Mexico
Junior College provides information regarding NMJC
crime statistics and campus security procedures. Individu-
als should direct requests for this information to the Office
of the Vice President for Student Services.

Drug Free Campus Information—The health and
welfare of students and employees of NMJC are of great
importance. NMJC strives to maintain a safe and produc-
tive environment free from the influence of illicit drugs
and the unlawful use or abuse of alcohol.

Each student and employee is hereby informed that



the unlawful possession, use, or distribution of illicit
drugs and alcohol is prohibited on NMJC property.
Violators are subject to penalties up to and including
expulsion from the college or termination of employment.
Written information including the necessary standard
of conduct, legal and college sanctions, consequences of
abuse, health risks, and a listing of treatment/rehabilita-
tion resources is available from the office of Vice President

for Student Services.

Housing—NM]JC has two (2) campus housing
facilities each having a capacity of 103 residents. Each
housing facility has an electronic security system designed
to enhance the occupant’s safety, Each housing unit
features suites consisting of two rooms with a common
bathroom and shower, Each room is designed for comfort
and function. Each room can accommodate two occupants
and features built-in furnishings, central heating and
cooling, and mini-blinds. In addition, each room is pre-
wired for local telephone and cable television. Some
rooms are specifically designed for students with special
needs.

Additional information regarding housing at New
Mexico Junior College may be obtained by contacting
the Director of Housing/Student Activities, NM]JC, 5317
Lovington Highway, Hobbs, NM 88240.

Discipline—The Vice President for Student Services
or histher designee is charged with the administration of
student discipline by the President of the college. Through
enrollment at NMJC in credit and non-credit courses, the
student indicates acceptance of an established standard of
conduct. In addition, those people who use NMJC
facilities and resources are subject to College disciplinary
procedure and behavior expectations.

Counseling—New Mexico Junior College employs a
professional counseling staff to help students plan
academic and professional futures. Counselors can assist
students in choosing or changing careers, deciding on a
major, selecting classes, determining transferability of
courses, acquiring study skills to be successful, making
decisions, exploring ways to deal with problems and
confronting problems that hinder a student’s progress.

The Counseling Office is located in the Administra-
tion Building. The office is open weekdays 8 a.m. to 6 p.m.
and Friday, 8 am. to 5 p.m. when classes are in session.

Learning and Career Services—The Learning and
Career Servi- ¢s Center, located on the second floor of
Pannell Library provides students with career informa-
tion, developmental programs, and learning enrichment
opportunities. Programs in this department are funded by
the State Department of Education-Vocational / Technical
and Adult Education Unit, as well as through New Mexico
Junior College matching funds.

Assessment—The Academic Skills Assessment
program measures a student’s ability in reading, math and
English to assist students in selecting the class(es) that are
appropriate for their academic background. New students
who will be seeking a degree or taking their first college
level math and/or English class are required to take the
assessments. Any student who wants to know more about
their skills in these areas can also take the assessments.
The assessments can be taken during the day or evening,
Students are placed in English, math, and other classes
requiring considerable reading based on their ACT, SAT,
ASSET or COMPASS scores.

The college also provides additional aptitude and
career interest testing. Information about various assess-
ments tests can be obtained from the Counseling Office.

Career Center—The college has a collection of career
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pamphlets, books, vocational biographies, and computerized
systems to help individuals with career decision-making. The
computerized system of Choices allows any individual fo take
career interest tests, locate careers consist with their interest,
and locate colleges. The Career Center is located in the
Learning and Career Service area in Pannell Library and the
computerized system is also available in the Counseling Office.

Tutorial Program—A tutorial program is available to
NM]JC students to provide additional help needed for course
studies. To be a tutor or receive tutorial assistance, contact
Learning & Career Services. (telephone 392-5411)

Special Needs Student Services—The college, in coopera-
tion with the State Department of Education, provides special
services to clients who are temporarily or permanently
disabled.

Various services are available to qualified clients including
but not limited to the following: tutorial services, occupational
testing, general aptitude testing, and other special services
such as readers or typists.

Disabilities must be substantiated through private
physicians or through appropriate agencies working with
disabled clients.

Adult Basic Education—The Adult Basic Education
program for Lea County is adminjstered through the Learning
and Career Services Center. Classes in General Education
Development (GED), preparation for a high school diploma are
conducted at various Lea County locations. Classes in ‘English
as a Second Language,” are conducted at sites throughout the
county. A full Literacy Volunteer program is available at each
Lea County community.

Student Activities—Both the college and the students
design and provide activities which are enjoyable and enrich-
ing to the participants. The Student Senate has a major
responsibility of recommending social events for the student
body, while many activities are produced by other college
groups. The Director of Student Housing/ Activities is respon-
sible for developing and coordinating student activities,

Student Government—Students are organized for the
purpose of developing activities and interests, and to provide
student representation in college operations. This formal
organization is known as the Associated Students of New
Mexico Junior College, with membership consisting of every
enrolled college student.

Intramurals—Intramural activities are designed to give
students an opportunity to compete in athletic events outside
intercollegiate level competition.

The activities may include but are not limited to flag
football, racquetball, basketball, volleyball, tennis, badminton,
and soccer. Other sports and activities may be offered upon a
demonstrated interest basis.

Music—~The NM]JC Sensations perform at various campus
and community events throughout the year. Students may try
out for the choir regardless of academic major. Scholarships
can be awarded to students for participation in this activity.

Drama—Students interested in drama may participate in
all phases of theatrical production at New Mexico Junior
College. Productions are generally performed each fall and
spring semester, Students interested in drama are encouraged
to participate in drama club activities, to audition for parts, etc.
Scholarships can be awarded for drama participants.

Cheerleading—New Mexico Junior College has a com-
petitive scholarship program for students seeking to
participate as NMJC cheerleaders.

Interested students should direct inquiries about this
program to the NMJC Cheerleading Sponsor.

Intercollegiate Athletics—The NMJC Thunderbirds
represent the college in men’s golf and baseball, men and
women'’s basketball as well as men and women’s rodeo. Over



the years NMJC has produced numerous NJCAA All-Ameri-
can athletes while garnering four national championships.
NMJC is a member of the Western Junior College Athletic
Conference and the National Junior College Athletic Associa-
tion. The rodeo team is a member of the National
Intercollegiate Rodeo Association. NMJC is committed to
excellence in and through athletic endeavors and views the
athletic program as a significant contributor to the education of
the participants.

Student Clubs—A variety of clubs and organizations exist
to meet student needs and interests beyond the college
curriculum. All officially recognized ¢lubs and organizations
must be approved by the Director of Housing /Student
Activities and supervised by a faculty sponsor.

The college encourages student participation in one or
more campus organizations where benefits gained from
student participation are viewed as invaluable in promoting a
balanced individual.

Individuals should contact the Director of Housing/
Student Activities for information on the procedure for
establishing a campus club or organization.

Alliance for Minority Participation Pragram - New
Mexico Junior College, in conjunction with New Mexico State
University, has established a scholarship program for ethnic
minority students majoring in math, science, engineering,
agriculture, and computer science. The program is called the
Alliance for Minority Participation program (AMP). AMP is
funded by a grant from the National Science Foundation.

This program will award scholarships that range from
$200 to $1000 per year and they can be renewed for uptoa
total of four semesters. The program also provides:

* Tutoring

* A student organization

* Community and NMJC faculty mentors

* Field trips to:
Sandia Lab
NASA, Houston
WIPP-Waste Isolation Pilot Plant
Alamogordo, International Space Hall of Fame
Leadership Conference-NMSU, Las Cruces.

Applications must be obtained from the AMP office
located in Pannell Library, Learning and Career Services office,
and the Counseling Office located in the administration
building, If you need additional information, please contact the
AMP office at (505} 392-5411 ext. 540.

Phi Beta Lambda—Phi Beta Lambda Chapter was
organized in 1992. It is an Educational Association whose
270,000 members are preparing for careers in business and
business related fields and/or taking business courses. The
Chapter promotes leadership, understanding of the business
enterprise system, and the development of individual projects.

Phi Theta Kappa—Phi Theta Chapter of Phi Theta Kappa
was organized in 1972 to recognize and encourage leadership
and scholarship. Membership is by invitation; and to qualify, a
student must complete 12 credit hours toward a degree,
establish a 3.2 grade point average, and maintain at least a 3.0
grade point average. The group travels to regional and
national conferences.

Who's Who in American Community and Junior
Colleges—The Who's Who honor is based on student scholar-
ship achievements and leadership activities.

Instructional Divisions

Arts and Sciences

The primary goal of the Arts and Sciences division is that
of providing quality instruction in those areas most typically
described as transferable to four year colleges or universities.
The broad areas of offerings include communications, social
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and behavioral sciences, fine and Ferforming arts, physical
education, physical and biological sciences, mathematics,
fire science, law enforcement, criminal justice, environ-
mental technology, petroleum technology, and education.

The social science section of Arts and Sciences offers
instruction in history, government, economics, law
enforcement, psychology, sociology, and philosophy. In
humanities, students may select from music, drama, art, or
philosophy.

The importance of the spoken and written word
becomes increasingly significant as students progress
academically and professionally. Through such courses as
composition, literature, communication, and foreign
language, emphasis is placed upon the extreme impor-
tance of words for modern communication. A portion of
the humanities must be related to the past to show man
his place in the world. In social science courses, students
are given a fundamental knowledge of the progress of
society, its institutions, and the cuitivation of ideals. The
main achievements of man in creative and artistic endeav-
ors fulfill a need to create where nothing existed before.
Courses in art, music, and theatre attempt to give the
students pre-professional and general education in these
areas.

Science and pre-engineering courses are available for
pre-professional training for dentistry, engineering,
pharmacy, physical therapy, chiropractics, and medicine.
Students transferring from these programs have been
heavily recruited by senior institutions and have main-
tained successful academic records at those institutions. In
addition, technical training is provided in environmental
and petroleum technology.

In mathematics, NMJC offers a range of courses from
developmental /remedial levels through a complete
calculus sequence.

The physical education offerings embrace the NMJC
philosophy that physical education courses not only
provide activity but also encompass the broader educa
tional aspects of physical fitness.

Lifelong sports and physical fitness are emphasized in
both intramural activities and in physical education
courses so that the students may be involved and enjoy
recreational activities that can be pursued throughout
maturity.

Business/Technology

The NMJC Business/ Technology division offers
opportunities for learning vocational skills in a variety of
business and vocational-technical fields. Programs
provide technical knowledge as well as extensive practical
hands-on skill developing experiences for students.

Since the division’s inception, Business / Technology
has offered quality vocational training for students.
Program offerings include accounting, automotive
technology, business, busineqs administration, computer
science (computer information systems), cosmetology,
design, commercial & computer graphics, finance, fire
science, legal assistant/paralegal, legal secretary, manage-
ment, marketing, nursing, office technology and welding,
These programs give the student options which include
certificate programs {nine and eleven months) and
associate degree programs (two years). Course require-
ments are carefully designed to provide entry level skills
for the student wishing to terminate training at the
certificate or associate degree level. Additionally, students
planning to pursue a baccalaureate degree at the univer-
sity level may expect strong transferability of NMJC
course credits.

The use of vocational advisory committees, composed
of representatives from business, education, and industry
is an important factor in the planning, implementation,
and operation of each Business and Technology program.
Advisory committees help to ensure that skills taught in



the classroom are relevant to the occupation and meet
current entry level skill expertations of business and
industry.

The quality of instruction is excellent. Professors
possess many years of experience and training in their
respective fields as well as extensive teacher education
preparation. Training equipment and laboratories are
comparable or surpass current business and industry
standards.

Students of Business/Technology disciplines have the
opportunity to develop leadership skills which comple-
ment their technical skills through participation in the
Vocational Industrial Clubs of America {VICA), Phi Beta
Lambda (PBL), and Student Nursing Association (SNA).
Student organizational activities help produce a well-
rounded graduate/employee.

Presently, as in the past, job placement for program
graduates is excellent.

Continuing Education/Community Services

The NMJC Continuing Education/Community
Service department exists to make the college’s commit-
ment to life long learning and services available to college
district residents more than simply a good idea. Continu-
ing Education/ Community Service personnel assess,
anticipate, respond to, and coordinate services designed to
meet broad community needs. The overall thrust is
individual development, community service, and the
improvement of community life.

To meet this goal successfully, the office works with
individuals, clubs, groups, businesses, and government
agencies to identify and mobilize resources that meet
community and individual needs. Continuing Education/
Community Services offers these services:

Continuing Education Courses—An extensive
number of non-credit courses that are enrichment, self-
improvement, general interest, or vocationally oriented
are offered throughout the year. Courses that meet
professional continuing education requirements of various
state and national organizations, are also available. These
courses are open to the young and old and are offered at
convenient times and locations throughout NMJC's
service area. The courses vary in length, have flexible
schedules, and low fees.

Facility Use—Campus facilities are available for
community use. Room reservations and arrangements are

* made through Continuing Education/Community

Services. The college encourages the use of the campus for
art exhibits, cultural events, conferences, meetings, and

- similar activities.

Tours and Demonstrations—Groups and school

. classes frequently schedule tours of campus facilities,

programs, and exhibits. In addition, college faculty and

* instructors in the Continuing Education/Community

Services program can be scheduled in advance to make
on-campus presentations to groups on a variety of
informative topics.

Additional Services and Information—Something is
always happening in the Continuing Education /Commu-
nity Services program, and that is as it should be since the
program provides services to a changing society and
community.

Additional services for the community include:

* college personnel serving as consultants to
local agencies, businesses, and groups.

¢ assistance in developing conferences,
workshops, and seminars.

* development of new credit and non-credit
courses of interest to the community.
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Announcements of classes and program development are
continually before the public through the media and college
publications.

The Continuing Education/Community Services person-
nel welcome inquires about established or new courses, or
suggestions to improve quality and increase service.

National Assessment Institute—The office of Continuing
Eduction/ Community Services is authorized for the State of
New Mexico through National Assessment Institute (NAI) to
offer testing for contractor’s licensure {construction industries,
real estate commission, and dental assisting board and others).
The tests are ordered through NAI and given in the college
testing center at Pannell Library and returned to NAI for
grading and processing.

Contract Training: Customized Education—New Mexico
Junior Coliege is committed to meeting the unique life long
learning needs of your organization. Through our contract
training (customized education) availability, we can design a
specialized, low-cost, quality training course / program which
meets the needs and work schedule of your organization.
Training courses/programs can be developed and imple-
mented in a short period of time. Due to immediate needs of
most custornized education courses/ programs, start dates are
determined by your organization needs rather than the
standard college semesters. Courses can be offered on campus
or brought to your doorstep. Regardless of age, education or
experience your employees will benefit from small, individual-
ized courses where all students share the same objectives. The
ability to design your education needs and structure a special
ized course/program yields benefits to you in tuition costs and
outcomes.



Explanation of Course Abbreviations

American Institute of Banking
Accounting

Agriculture

Anthropology

Ant ]
Automotive Technology
Automotive

Automotive Technology GM
Automotive Technology Ford
Aviation

Basic Studies

Biology

Business Law

General Business

Chemistry

Communication

Computer Science
Cosmetology

Criminal Justice
Developmental Studies
Design, Commercial & Computer Graphics
Design, Commercial & Computer Graphics
Economics

Education

Electronics

Emergency Medical
Engineering

English

Environmental Technology
Fire Science Technology
Geology

Government

History

Home Economics

Law Enforcement

Legal Assistant/Paralegal
Mathematics .
Medical Terminology
Medical Laboratory Technology
Music

Nursing

Office Technology
Pharmacology

Physics

Philosophy

Psychology

Petroleum Technology -
Physical Education
Sociology

Spanish

Theatre

Welding

Woodworking

AB
AC
AG
AN
AR
AT
Al
GM
M
FT
BA
BI
BS
BL
CH
SE
cs
Cco
C
DS
DT
EG
EC
ED
EL
EM
ER
EN
HM
FS
GE
Go
HI
HE
LA
LS
MA
ME
ML
MU
NU
sC
PC
PH
Pl
PS
PT
PY
50
SP
DR
WE
Ww
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Associate in Arts

Course of Study

THiS IS A SAMPLE PROGRAM ONLY. Students,
after consulting with advisors, will need to select courses
suitable to their educational needs, (i.e., career goal, major
learning style, transfer goals). Students should review the
section of the NMJC catalog titled ‘Credit Transfer
Information’ before making degree plans. Studies related
to the Associate in Arts Degree can include: Engiish,
Spanish, Speech, Theatre, History, Government, Psychol-
ogy, Economics, Law Enforcement, Sociology, Philosophy,
Accounting, Pre-Law, Business, Real Estate, Banking,
Management, Finance, Music, Art, Education, and
Advertising,

’

Freshman

Fall semester;

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)
EN 113, Composition and Rhetoric ............ov...... 3 hrs.
*Social Science Elective ....ceccvivieennnenn, ... 3 hrs.

*PY 111H, Fitness for Life oo, 1 hr.
*Laboratory Science Elective ........c..cco.corurvvrrenernnn. 4 hrs.
*Behavioral Science Elective ....oorvereeeeornronn 3 hrs.
FEIGCHIVE c..oveev it eete et eeess e es e s 3 hrs.
TORAL 1ot e et 17 hrs.
Spring Semester:
EN 123, Composition and Literature .................... 3 hrs.
*Social Science Elective ...ou.oeecvveeeeovsosooeseosn 3 hrs.
*Laboratory Science Elective ...........cooouvmuoueerennn. 4 hrs.
*Humanities Elective
*Elective eviieieec s,
TOtAL oot
Sophomore
Fall Semester:
English Elective (200 level) .....ccco..ooecrvererrvnrnnan.. 3 hrs.
*Mathematics Elective (MA Prefix) ...........oo.......... 3 hrs.
*Humanities Elective ..o oo 3 hrs.

*Electives :
Total oottt

Spring Semester:

*Communications Elective ..........uvciiiieenesonnennn, 3 hrs.
*Physical Education {Activity Course) .................. 1 hr.
(PY 111F does not count toward 2 hr. physical
education graduation requirement.)

*Social Science Elective ......ccccooucveeceenvirvieservnennenn.. 3 hrs.
*Electives 7
Total e Bt teamstesnsstaanssaanseeaassaassts

Total Degree Requirements 64 hrs.

“These classes can be arranged in many different ways
depending on the educational needs of the student.



Associate in Science Associate in Applied Science

Course of Study Course of Study
THIS IS A SAMPLE PROGRAM ONLY. Students, THIS IS A SAMPLE DEGREE PLAN ONLY. Students,
( after consulting with advisors, will need to select courses after consulting with advisors, will need to select courses
suitable to their educational needs, (i.e., career goal, major, - suitable to their educational needs, (i.e., career goals, major,
learning style, transfer goals). Students should review the learning style, transfer goals). Students should review the
section of the NMJC catalog titled ‘Credit Transfer section of the NMJC catalog titled ‘Credit Transfer Informa-
Information’ before making degree plans. Studies related tion’ before making degree plans.
to the Associate in Science Degree include: Biology,
Chemustry, Physics, Pre-Medical, Pre-Veterinariagn): Pre- Freshman
Engineering, Pre-Pharmacy, Physical Therapy, Pre-Dental, Fall Semester:
Pre-Chiropractic, and Agriculture.
PS5 110, College Orientation (PS 112W Becoming A
Freshman Successful Stﬁdent may be substituted for PS 1%0.)
Fall Semester: EN 113, Composition and Rhetoric ..o, 3 hrs.
Mathematics Elective (MA Prefix) ......ccoocooosriovrvnmnn. 3 hrs.
PS5 110, College Orientation {PS 112W Becoming A *Departmental & non-departmental required classes 9 hrs,
Successful Student may be substituted for PS 110.) PY 111H, Fitness for Life ....ccoveeeeevorererossivesoooooeoosn 1 hr.
EN 113, Composition and Rhetoric..................... 3 hrs. L OO 16 hrs.
Laboratory Science Elective ................., o 4 hrs,
Mathematics Elective (MA Prefix] ........ - 3 hirs, Spring Semester:
*Social Science Elective ..........co...ovvrevneerereeennnnnn. 3 hirs.
*PY 111H, Fitness for Life .....ccooeereovvoosooeosoo o, 1 hr. EN 123, Composition and Literature ..., 3 hrs.
*Elective...... B U A SR 3 1o ) Mathematics Elective (MA Prefix) if required............ 3 hrs.
TOtal oo remmmssene st ispmrsmon it nisiiznnsitin o 17 s *Departmental & non-departmental required classes 9 hrs.
Physical Education (Activity Course)..........ccooeeronnnn.... 1 hr.
Spring Semester: (PY 111F does not count toward 2 hr. physical education
graduation requirement.)
EN 123, Composition and Literature ................... 3 hrs. Total oo 16 hrs.
Laboratory Science Elective ...........cocoroveoomvreinn.nn. 4 hrs.
Mathematics Elective (MA Prefix) .....coooovvoo... 3 hrs.
*Social Science Elect-iv(e . 3 hrs. Sophomore
ELCHE . vmasssriiyss e o iz s i hininn .. 3 hrs. Fall Semester:
@ Total .o, 16 S,
Laboratory Science EIective .......ccoo.vvrvvivinveeecreonrersen s 4 hrs.
Sophomore Behavioral Science Elective .........covovvvcvevcecnnecsssonrns 3 hrs.
Fall Semester: *Departmental & non-departmental or division required
ClASBES wvvveeeecetr s LSS 9 hrs.
English Elective (200 level) ...ooooeivsvsesn, 3 hrs. Total weeerens 16 hirs.
Laboratory Science Elective ...............ccoouecuieesnnenn.. & hirs.
*Behavioral Science Elechive ... nvomvunrvvvvusnennce, 3 hrs, Spring Semester:
2 e A, 6 hrs.
Tobalias e e R e e 16 hrs. Laboratory Science Elective (if required) ....................
: *Departmental & non department classes ......
Spring Semnester: Electives (depending on major) ...........ccocooemrrrrnnnnnn.,
Lo OO
*Physical Education {Activity Course) ................ 1 hr.
(PY 111F does not count toward 2 hr. physical Total Degree Requirements ..........u.u.ccvsimecrensreesssenesssrnnseens
education graduation requirement.)
*Social Science Elective ..o inenninvncsisecssnnns 3 hirs, -
*Humanities Elective....... 3 hrs
*Electives........ccocvenceennn wsaree B TS,
L - IS 15 T
Total Degree Requirements....c..uueueen. F—— 64 hrs.

*Classes required are specific to each major.

The above sample program shows a four-semester
sequence to complete the degree. This format will not fulfiil
2 every student’s needs. Students unable or not wishing to
‘@ compiete their degree in this time frame should consult a
counselor/advisor to design a program for their individual
situation. This is a sample program. Students may consult a
“These classes can be arranged tn many different ways depend- counselor /advisor to construct a program that will fit their
g on the educational needs of the student. individual situations.
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Associate in Applied Science

Accounting

A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a "C’ or better. Students should consult with a counselor
or advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (18 credit hours)

PS5 110, College Orientation {PS 112W Becoming A
Successful Student may be substituted for PS 110.)

EN 113, Composition and Rhetoric .....ccocconnriniicnnens 3 hrs,
EN 123, Composition and Literature ...........ccoiniennens 3 hrs,
Behavioral Science ... 3 hrs.
Lab Science .. PR RN RO § 1| %
MA 113, College Algebra or

MA 113D, Math Analysis with Business Appl.tcahons P 3 hrs.
PY111H, Fitness for Life .. I 1
Physical Education (Achwty Course) .1 hr.

{PY 111F does not count toward 2 hr. physlcal educatlon
graduation requirement.)

Departmental Requirements (33 credit hours)

AC 113, Principles of Accounting I ..........covenvensirrnnnen 3 hirs,

. 3 hrs,
3 hrs,
3 hrs.
<o 3 hrs,
AC 223B, Microcomputer Accounting Il ..................... 3 hrs.
AC 233A, Income Tax I ..o 3 hrs.
. 3hrs.

AC 123, Principles of Accounting Il
AC 213, Intermediate Accounting [
AC 223, Intermediate Accounting Il
AC 213A, Microcomputer Accounting I .........

BU 213A, Principles of Finance...
BU 223, Business Commumcahons rrresseennee: 3 NES
CS 123A, Microcomputer Apphcahons or

C5 123D, Windows Applications ... 3 hrs.
(5 223G, Lotus 1-2-3 or CS 213 EXCEL .........ccoeeee.e. 3 hars,

Specialized Electives (Select 12 credit hours from list)........ 12 hrs.

AC 231-233, Accounting Cooperative Work Experience (1-3)
BS 213, Business Law (3)

BS 223, Business Law (3)

BU 213, Principles of Management (3)

BU 223A, Principles of Marketing (3)

CS 223H, Desktop Publishing (3)

EC 213, Principles of Economics (Macro) (3)

EC 223, Principles of Economics (Micro) (3)

MA 113D, Math Analysis with Business Applications I (3]
MA 123D, Math Analysis with Business Applications II (3}
SC 113B, Business Calculating Machines (3}

Elective.... eeemmeeseeseeneeesessmmseenas 1 hr.

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable if
used as a transfer to institutions of higher learning,

Sample Associate in Science

Agriculture

After consulting with advisors, students will need to
select courses suitable to their educational goals (i.e.,
major, transfer goals). Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

MNOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.

Freshman
Fall Semester:

PS5 110, College Orientation (PS5 112W Becoming A
Successful Student may be substituted for PS l‘lﬂ,]

EN 113, Composition and Rhetoric ... e 3 s,
MA 113, College Algebra or H:gher . 3 hrs.
Bl 114, General Biology ... .. 4 hrs.
PY 111H, Fitness for Life .. -1 hr.,
Agr:culmru R & hrs.
Total .. A A « 17 hrs.
Spring Semester:
EN 123, Composition and Literature ................... 3 hrs.
MA 113, College Algebra or Higher ... . 3 hrs,
Humanities Elective ............ = - 3hrs.
Physical Education {A{'hvlt‘y Cﬂurﬁe} A 1

{PY 111F does not count toward 2 hr. Ph}r‘iltal
education g‘raduahon requlrement )
.&gnculture .
Total .. b et e SR L R L
Sophunwre

... b hrs.
. 16 hrs.

Fall Sernester:

English Elective (200 level} ... e 3 S,
CH 114A, General Chemistry .......... 1 7.
Social Science Elechive ... i rocessrsens 3 NS,
Agriculture S ane  eraes reverta coR D:
TOE] o cr s e §6- s

Spring Semester:

Behavioral Science Elective .oovicniinc. 3 ArS.
CH 1244, General Chemistry ..o 4 hirs,
Soacial Science Elective ..o ieecvsviesssssirssesecseenee 6 RS,
ARTICUIEIEE [ cerinissssinssisbsssmisssinasressssmssassensrsioisasss 3 IES,
TR et it i R o] B FUEH

Total Suggested Degree Requirements................. 65 hrs.



€
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Sample Associate in Arts

Art

NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog,

Freshman
Fall Semester:

PS110, College Orientation (PS 112W Becoming A

Successful Student may be substituted for PS 110.)

EN 113, Composition and Rhetoric........oo...... 3 hrs.
AR 1134, Drawing ...oeevevievecvineenn, . e ver. 3 hrs.
Laboratory Science Elective ....... werr 4 hrs.
Behavioral Science Elective ........ e 3 hrs.,
PY 111H, Fitness for Life DU PURIRTITURY B 3T o
T 3 hrs.
TOA e i St T o R 17 hirs.,

Spring Semester:

EN 123, Composition and Literature.................... 3 hrs.
AR 113, Art Appreciation....................... weeees 3 DS
AR 213, Color and Design ....... weeeee 3 hirS.
Laboratory Science Elective .... .. 4 hrs,
Social Science Electve....... e hrs.
Total ..o B e 20 16 RIS,

Sophomore

Fall Semester:

EN 213 or 223, Types of Literature ........
AR 123A, Drawing i iingiimainiaid . 3 hes.
AR 213B, Ceramics .c...cooooe.evvvveeeecrvenerrns oo 3 hrs.
AR 223F, Jewelry and Metaleraft.............

Mathematics Elective ..o.ovvvvivnvin
L O P

censsrineenne 3 NES.

Spring Semester:

AR 223B, Ceramics ....coccouvuronireesrecesrnrnn.
AR 213A, Painting I .................... 2

Communications Elective................

Social Science Electives ............ouveoverivrvveronennn.. 6 hrs,
Physical Education (Activity Course)................. 1 hr.
(PY 111F does not count toward 2 hr. physica
education graduation requirement.}
Total .o it i it S0 e

sieerrevmennees 10 M8,

Total Degree Requirements ............overersvoeensssone, 64 hrs.

Sample Associate in Arts

Athletic Training Degree Plan*

NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.

Freshman

Fall Sermnester:

PS 110, College Orientation (P$ 112W Becoming A
Successful Student may be substituted for PS 110.)
EN 113, Composition and Rhetoric........cccrrn.... 3 hrs.
Bl 114, General Biology ...........ccccremmmunsunecccsssmmersesssseinnss, 4 hrs.
M3 US: ENshony 00 ABT7 .c.cciisusisicticcinins oansione B Fii
PY 113B, Introduction to Athletic Training ... 3 hirs.
PY 213B, First Aid and CPR .....cccccccoooovorevooconron. 3 his.,
PY 131T, Athletic Training Practicum 14 ..c...c.cc..ooo... 1 hr.
i e hrs.

Spring Semester:

EN 123, Composition and Lilerature ...........................
BI 124, General Biology ........c......crooovr...
HI 123, U.S. History from 1877 ....oooovceercsrrre e 3 hrs.
Humanities Elective ...........ooouocueansroesneninnns
PY 1327, Athletic Training Practicum 1B ..................... 2 hrs,
Physical Education {Activity Course)...................... 1 hr.
(PY 111F does not count toward 2 hr. physical education
graduation requirement.)

L OO

Sophomore

—— Y 7

Fall Semester:

EN 213 or 223, Types of Literature.....................o.......... 3 hrs.
MA 113, College Algebra or Higher
PS5 113, Introduction to Psychology .................

PY 113, Introduction to Physical Education ...........
PY 231T, Athletic Training Practicum 2A .......... v 1,
Communications Elective ..............momrrnnninrn,

- | A ———

Spring Semester:

Humanities Elective ..o,
GO 213, American Government ...
PS5 223, Adolescent Psychology ......
PY 111H, Fitness For Life .............
PY 213, Health Education ....,
P 232T, Athletic Training Practicum 28 .....

Physical Education Elective .................. ...

EOA L sy i i st

ST LT T T T

Total Suggested Degree Requirements .......oo.........o..onn. . 65 hrs.

*Athletic Training Degree, with minor modifications, can lead to an
Associate in Science Degree.



Associate in Applied Science

Automotive Technology

A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed

with a “C’ or better. Students should consult with a counselor

or advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (18 credit hours)

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

MA 114B, Technical Mathematics L...ooevoeoveoon 4 hrs.
EN 113, Composition and Rhetoric ..., 3 hrs.
EN 123A, Report Writing for Technicians .....

PS 213B, Human Relations .........evvoemseeroooooooosos 3 hrs.
PH 113, Technical Physics saberneaenassaneaTTisasnaesses 3 hrs
PY 111H, Fitness for Life ......coovveeevvvveoin

Physical Education (Activity Course}.........
graduation requirement.)
Departmental Requirements (38 credit hours)

AT 113, Engine Repair .........ccooovvvvrerrvrvoeoserorseecennnn.
AT 114A, Cooperative Work Experience | .........
AT 114B, Cooperative Work Experience II .................
AT 114C, Cooperative Work Experience III ................
AT 123C, Brake SYStems .......c..ccoommmmvvmnrmmnrucieornre s,
AT 124, Electronics .......cooeeerevvervseeess s

AT 213A, Manual Drive Trains and Axles ............... 3 hrs.
AT 213B, Heating and Air Conditioning Systems ...... 3 hrs.
AT 213C, Automatic Transmissions & Transaxles ........... 3 hrs.
AT 223B, Suspension and Steering Systems ............... 3 hrs.

Non-Gepartmental Requirements (8 credit hours)

WE 114, Introduction to Welding........coovveveuverrrreocnn..
BU 223C, Small Business Management ...........
HM 101, Safety and Hazardous Materials ..................

TORAL ot ressasncsnesessrasesrssoresssesaneseaes e e T 64 hrs.

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. it may not be suitable

if used as a transfer to institutions of higher learning.

w1 hr.
........... 1 hr.
(PY 111F does not count toward 2 hr. physical education
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Associate in Applied Science
Automotive Technology

Ford Motor Company
(ASSET)

Automotive Student Service Educational Training

A total of 86 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. Students
should consult with a counselor or advisor for possible
degree revisions and for proper sequential order of degree
completion.

General Education Requirements (21 credit hours)

PS 110, College Orientation (PS112W Becoming A
Successful Student may be substituted for PS 110.)

MA 114B, Technical Mathematics I...................... 4 hrs.
EN 103, English Fundamentals for Specialized
PROGIAMS w.cooovnre s s eees o

EN 113, Composition and Rhetoric :
EN 123A, Report Writing for Technicians ........... 3 hrs.
PS 213B, Human Relations ..........oo.oeevviveoonnonnn. 3 hrs.
PH 113, Technical Physics ...... . 3 hrs.
PY 111H, Fitness for Life .....ooevveevveeeeceonnn 1 hr.

PY 221 A, Recreational Sports......ceovvvviiniiiieeceen. 1 hir

Departmental Requirements (64 credit hours)

FM 114, Automotive Fundamentals .................... 4 hrs.
FM 114A, Cooperative Work Experiencel .......... 4 hrs.
FM 114B, Cooperative Work Experience II .......... 4 hrs.

FM 114C, Cooperative Work Experience IIl ........ 4 hrs,
FM 124, Electronics I .....cvveeeneeenrsrsssreseee s,
FM 124A, Engine Performance |

FM 124B, Electronics Il..........ocooovono..

FM 124C, Brake Systems.................

FM 214, Engine Repair ........ccoo.uuvvoeerssiveermnsrreonnn, 5
FM 214A, Manual Drive Train and Axies ............ 4 hrs.
FM 214B, Heating and Air Conditioning ............. 4 hrs.
FM 214C, Automatic Transmissions and Transaxles ... 4 hrs,
FM 224, Engine Performance I ..........co.ovovvn... 4 hrs.
FM 224A, Cooperative Work Experience IV ....... 4 hrs.

FM 224B, Suspension and Steering Systems........ 4 hrs.
FM 224C, Cooperative Work Experience V ......... 4 hrs.

Non-Departmental Requirements (1 credit hour)

HM 101, Safety and Hazardous Matei’ials .............. 1hr.

Total .cvverrerrenerreseeneres e TeETSER— 86 hrs.

NOTE: This program incorporates fundamentals impor-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer tq institutions of higher
learning,



€
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Associate in Applied Science
Automotive Technology

General Motors
{ASEP)

Automotive Service Educational Program

A total of 86 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. Students
should consult with a counselor or advisor for possible
degree revisions and for proper sequential order of degree
compiletion.

General Education Requirements (18 credit hours)

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)
MA 114B, Technical Mathematics I ..................... 4 hrs.
EN 103, English Fundamentals for Specialized Programs
3 hrs.

EN 113, Composition and Rhetoric ....................... 3 hrs.
EN 123A, Report Writing for Technicians ........... 3 hrs.
PS 213B, Human Relations 3 hrs.
PH 113, Technical Physics 3 hrs.
PY 111H, Fitness for Life .........cceooocvrrrrrerrosrernrnnn. . 1 hr,
1 hr.

Departmental Requirements {64 credit hours)

GM 114, Autometive Fundamentals PRI B . § o8
GM 114A, Cooperative Work Experiencel.......... 4 hrs.
GM 114B, Cooperative Work Experience Il ......... 4 hrs.

GM 114C, Cooperative Work Experience III ....... 4 hrs,
GM 124, Electronics TN e st AR 1P ) o
GM 124A, Engine PerformanceI....... witinerd hes:
GM 124B, Electronics I.......comvvesnnreooo 4 hrs.
GM 124C, Brake SyStems ..............cccooirrecorsenronnnr.... 4 hrs,
GM 214, Engine Repair .o..ooeueeeevviooveeoevesen. 4 hrs.
GM 214A, Manual Drive Train and Axles ........ «. 4 hrs.

GM 214B, Heating and Air Conditioning a1
GM 214C, Automatic Transmissions and Transaxles 4 hrs.

GM 224, Engine Performance II...................... 4 hrs.
GM 224A, Cooperative Work Experience IV ....... 4 hrs,
GM 224B, Suspension and Steering Systems ....... 4 hrs,

GM 224C, Cooperative Work Experience V ........ 4 hrs.
Non Departmental Requirements (1 credit hourj....... 1 hr,

HM 101, Safety and Hazardous Materials T Y

NOTE: This program incorporates fundamentals impor-
tant to obtaining employment upon graduation, It may
not be suitable if used as a transfer to institutions of higher
learning.
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Sample Associate in Science

Biological Science

NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.

Freshman
Fall Semester:

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110}
BI 114, General BioloY coovevmminnciis oo
CH 114A, General Chemistry ......ccoco.oo......
EN 113, Cémposition and Rhetoric.........o..o........._
MA 113, Coliege Algebra or Higher .............cc.........
Social Science Elective oo
PY 111H, Fitness for Life ....... i
L T -

Spring Semester:

BI 124, General Biology ..o...ooovvecoovcoirneoeccsnn
CH 124A, General Chemistry ......ooooooonvovvvvrereeos
EN 123, Composition and Literature .........
MA 123, Plane Trigonometry or Higher ...
Social Science EIectVe ...u.u.eereccemovvvrvveeessen,
Physical Education {Activity Course} ...,
(PY 111F does not count toward 2 hr. physical education
graduation requirement.)

Tokalniios e

Sophomore
Fall Semester:

CH 214, Organic Chemistry .......oooocccoorovvrrrrioor..
PH 114, General Physics ............
EN 213 or 223, Types of Literature ....
Social Science Elective .....ooooo.......
Tobalini i i

Spring Semester:

Bl 224, Mi-:robiuiogy
CH 224, Organic Chemistry or PH 124, General Physics 4 hrs.
Humanities Elective ..o

Behavioral Science Elective ... .

| [+ 1 —

— R
A ) 17 o1
3 hrs.
3 hrs.

18 hrsi
. 4 hrs.
4 hrs.
wee 3 hirs.

— Y 12
P B

.. 15 hrs.

veeeee 3 hirs,
werenes 3 iES.
o dhrs.

o 14 hs,

serenmnnanse 3 RIS,
R



Associate in Applied Science

Business

A total of 64 credit hours of which at least 12 hours are

earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed

with a ‘C’ or better. Students should consult with a counselor

or advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (18 credit hours)

P5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

Math Elective (MA Prefix) .......c.coevvervveovererneerersinsonn, 3 hrs.
EN 113, Composition and Rhetoric.....ccoornrereervonn, 3 hrs.
EN 123, Composition and Literature .........cou........... 3 hrs.
PS5 213B, Human Relations .....c..cccovvrvveoiseseos oo

Lab Science ....ccoovvonceenecneivenresinns

PY 111H, Fitness for Life ..........cccovuvcvnrinnn

Physical Education (Activity Course)

(PY 111F does not count toward 2 hr. physical education

graduation requirement.)

Departmental Requirements (42 credit hours)

AC 113, Principles of Accounting I ........cccoceeevviveennn. 3 hrs.

AC 213A, Microcomputer Accounting [
BS 213, Business Law ....cocevveeveveverens
BU 113, Introduction to Business ..............coovvreveovnon,
BL 213, Principles of Management ...............coou........,
BU 223, Business Communications ................o.oovsoon.
BU 223A, Principles of Marketing ........coccovmrerernnnnnns
BU 223C, Small Business Management .........cceeeei.....
CS5 1234, Microcomputer Applications ........ooceernee.
CS 123C, MS-DOS Basics ......oveeeeevennnnn.

CS5 223G, Lotus 1-2-3 oo oo seeeeeoesetoeeee oo
SC 113B, Business Calculating Machines ..................,
SC 113C, Business Mathematics ......ocoouveviveevveoo,
SC 223G, Desktop Publishing ........c.oc.cesvvoceeerie,

EIECHVES 1rvveeisestsisenscossessssssrasanssssssessessasstosmssrnsasensasessssessssnsmnes 4 hrs.

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable

if used as a transfer to institutions of higher learning.
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Sample Associate in Arts

Business Administration

A total of 64 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a ‘C’ or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements (37-39 credit hours)

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

Math Elective (MA Prefix) ....ooueiesreconrreesnns, 3 hrs.
EN 113, Composition and Rhetoric...................... 3 hrs.
EN 123, Composition and Literature ................. 3 hrs.
EN 213 or EN 223, Types of Literature................ 3 hrs.
Humanities

Humanities

PS 113, Introduction to Psychology .....................

Lab 5cience ...t secesreeneann, 4 hrs.
CH 114, Current Concepts in Chemistry ............ 4 hrs.
SE 123, Public Speaking ........cocc.omrrrvvirvennsnsicssnnes
Social Science Elective ...........o.ouv....ec.,

PY 111H, Fitness for Life ......c.cvcvennnen.,

Physical Education (Activity Course)
(PY 111F does not count toward 2 hr. physical
education graduation requirement.)

Departmental Requirements (21 credit hours)

AC 113, Principles of Accounting I ........ wer 3 hirs.
AC 123, Principles of Accounting II... 3 hrs.
BU 113, Introduction to Business ....... 3 hrs.
BU 213, Principles of Management .... 3 hrs.
BU 223, Business Communications .... .. 3 hrs.
EC 213, Principles of Economics {Macro)............. 3 hrs.
EC 223, Principles of Economics (Micro} v, 3 hrs.
Non-Departmental Requirements (6 credit hours)
CS123A, Microcomputer Applications................ 3 hrs.
MA 113D, Mathematical Analysis with Business
Applications I or :
MA 123D, Mathematical Analysis with Business
Applications ..., 3 hrs.
TOtAl sttt s stro s sseas st snenns 64 hrs.

NOTE: This program will work very well for a student
transferring to specific colleges. However, substitutions
can be made in some cases. Students planning to transfer
should work very closely with their advisors to be sure
that courses taken at NMJC not only fulfill NMJC require-
ments, but that they will also transfer as a requirement to
their four-year institution.
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Sample Associate in Science

Chemistry
NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.
Freshman
Fall Semester:
PS 110, College Orientation (PS 112W Becoming A

Successful Student may be substituted for PS 110.)
CH 114A, General Chemistry .......cocvvvececrernnnn, 4 hrs

EN 113, Composition and Rhetoric.............. <. 3hrs.

MA 143, Caleudus [ . veeese oo 3 hirs.

Social Science Elective ......covmvevevsoesisssessisnnnon 3 hrs.

Behavioral Science Elective ....covevveevvvicevreei. 3hrs

TOtAl i s e 16 hrs.
Spring Semester:

CH 124A, General Chemistry ........., w4 hrs.

EN 123, Composition and Literature ............. 3 hrs.

MA 153, Calculus T oo A
Social Science ElecHve .......c..ooocervreeeceeressissnnn. 3 hirs,
Elective il 0ihi e . 3 hrs.

TOtal oo it S i S S ety
Sophomore

Fall Semester:

CH 214, Organic Chemistry ...c.ccooooooeeerseneeeeene. & hrs.

EN 213 or 223, Types of Literature ..........ooeenen 3 hirs.

MA 233, Caloulus [ ..o e ceecieessrsressssrecssrseenes 3 S,

PH 214, Engineering Physics ........coovnnvveee. 4 hirs,

PY 111H, Fitness for Life .......... w1 hr

Electives ....oooovvvvninicvccsinann P Y |7 B
Spring Semester:

CH 224, Organic Chemistry ..o vveennnns

Social Science Elechve ..........ccccccoinrninmeinssesnn 3 hrs,
PH 224, Engineering Physics ... 4 hrs,
Humanities Elective .....oocveccceccennrcns e 3 hrs.
Physical Education {Activity Course)................. 1 hr.
(PY 111F does not count toward 2 hr. physical
education graduation requirement.) '
B | e R e e e veenenserensnnns 13 hES,
Total Suggested Degree Requirements......... SR— L Y 1
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Associate in Applied Science

Computer Information Systems

Microcomputer Specialist

A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a "C’ or better. Students should consult with a counselor
or advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (18 credit hours)

5110, Coliege Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

Math (MA Prefix) .ot 3 hrs.
EN 113, Composition ard Rhetoric.......cc...cosvrvernnen. 3 hrs.
EN 123, Composition and Literature ............cceooueen.n.... 3 hrs.
Lab SCIENCE .ovoviiiieeereee e e sen 4 hrs.
Behavioral SCience .o e, 3 hrs.
PY 111H, Fitness for Life ......cccovevveeeeioreeeoeees e 1 hr.
Physical Education {Activity Course).........c.ovsrveen..... 1 hr.

(PY 111F does not count toward 2 hr. physical education graduation
requirement. )

Non-Departmental Requirements (6 credit hours)

AC 113, Principles of Accounting I ...oovoccecevvirvnrnrriiennns 3 hrs.
AC213A, Microcomputer Accounting I .......cc.cco.ir.s 3 hrs.

Departmental Requirements (21 credit hours)

CS 113, Fundamentals of Programming ...................... 3 hrs.
CS 123A, Microcomputer Applications....................... 3 hrs.
CS 123C, MS-DOS BaSics ..vvveseereeecererrerssesesesesessssn 3 hrs.
C5 123D, Windows Applications 1 ..., U Y o} -3
CS 213E, Microsoft WIndows.........oereriieereccnvcnnns 3 hrs.
CS 223G, Lotus 1-2-3 or
CS 213, EXCEL vttt e 3 hrs.
CS 223N, Networking ........ccmronreoneconmrrsessssissnns 3 hrs
Departmental Electives (Select 4 courses) .....couoivecurnnne 12 hrs.
CS5113C, Internet Basics Access
(S 123B, Computer Graphics
CS 123E, Presentation Graphics or
DT 223D, Animation 1
CS 223H, Desktop Publishing
CS 223K, Advanced Lotus :
CS 223M, Microcomputer Repair and Upgrade
(5 123G, Windows Applications Il
Departmental Programming Electives .......coeiunervirneenes 6 hrs.

(Select 2 of the following programming courses)

CS 2138, RPG Programming € 213F, C Programming
CS 213C, BASIC Programming  CS 213D, COBOL Programming
or Approved programming course

Elective..........

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable
if used as a transfer to institutions of higher learning.



Associate in Applied Science

Cosmetology

A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed

with a ‘C’ or better. Students should consult with a counselor

or advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (21 credit hours)

PS5 110, College Orientation (PS 112W Becomung A
Successful Student may be substituted for PS5 110.)

EN 113, Composition and Rhetoric.. vereirmines 3 IS,
EN 123, Composition and therature ......... ... 3 hrs.
Behavioral SCIENce ......icnsnininnrmsre e - 3 hrs.
Lab Science .....ooenea. SSVSTORPUOOIRRRIRIRIR” 3 1 -3
Math (MA Prefix) <. 3 hrs.
SE 113, Interpersonal Communication .. .. 3 hrs.
PY 111H, Fitness for Life i, 1 hr.
Physical Education (Activity Course) .....ccoreecrceeves 1 hr.

(PY 111F does not count toward 2 hr. physical education

graduation requirement.}
Departmental Requirements {43 credit hours)
CO 112, Theory ..o cemeeesseessiereinsionnnn 2 hirs.

CO 113, Facials .ooevorrerrereresisssmssiermnsnees 3 hrs.
CQO 114, Chemical Rearranging/Perms and Relaxers 4 hrs.

CO 115, Hair Cutting 5 hrs.
CO 122, Theory Il......... 2 hrs.
CO 123, Hairstyling ..o 3 hrs.
CO 132, Sterilization and SANItAtion ... oo 2 hrs.
CO 142, Shampoo, Rinses and Scalp Treatments 2 hrs.
CO 212, Theory III woviirviinnennreinnnnienns 2 hrs.
_CO 213, Manicuring /Pedicuring 3 hrs.
€O 216, Cosmetology Clinical Practice ................ 6 hrs.
CO 222, Hair Coloring/Bleaching .......c..coceninna. 2 hrs.
CQ 223, Practical Cosmetology ... R 3 hrs.
CO 232, Salon Business and Retail Sales ........... 2 hrs.
.C0O 242, Personal and Community Health .......... 2 hrs.
Total 64 hrs.

Cosmetology students may take state boards to be licensed in the
following areas after the completion of the clock hours indicated

during their course of study in cosmetology:

INail TeChIUCIAN voireieinisierrmrescrirserresreeseesesseees 350 hours
Esthetician ............. B 600 hours
Barber .. e ... 1200 hours
Cosrnetologxst 1600 hours

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable

if used as a transfer to institutions of higher learning.

Sample Associate in Arts

Criminal Justice

NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.

General Education Requirements (43 credit hours})

PS 110, College Orientation {(PS 112W Becoming A
Successful Student may be substituted for P5110.)
EN 113, Composition and Rhetoric.........cco.rceriioe. 3 hrs.
EN 123, Composition and Literature
Sophomore English
English or Speech .......
Social Science ....c.overeeeeiiiiinininn
Behavioral Science ...
*PY 111H, Fitness for Life
*PY, ACHVILY oo s
Laboratory Science .......ocovvernincnnennn,

MA, Mathematics ......cccrvrrrnviirrennnenn
HUMAaNIHES .oovovecrcrnscccrnnsissscssnrisessssenssesbsennes

Departmental Requirements (2 credit hours)

*C] 113 or LA 113, Intro to Criminal Justice ........ 3 hrs.
CJ 113E, Introduction to Judicial Process ............ 3 hrs.
*CJ 113B or LA 113B, Criminal Law I .....cccoceviveens 3 hrs.

C], Electives (select 12 hrs.)

*CJ 113A or LA 113A, Patrol Procedures 1........... 3 hrs.

*CJ 113B or LA 113B, Patrol Procedures Il ........... 3 hrs.
CJ 213B, Criminal Law Il cooev i 3 hrs.
*CJ 213A or LA 213A, Criminal Investigation I .. 3 hrs.
C] 223A, Criminal Investigation Il ..., 3 hrs.
C] 113D, Probation, Parole and Corrections ........ 3 hus.
CJ 113F, Juvenile Justice System ... 3 hrs.
CJ 113C, Crime in AMETica ....oiviveenrinnsnnennanons 3 hrs.
C] 123, Social Issues and Law Enforcement......... 3 hrs.

CJ] 113G, Introduction to Community Policing ... 3 hrs.
CJ 223C, Narcotics and Dangerous Drugs ........... 3 hrs.
*CJ 123D or LA 123D, Technical Writing (LE) ..... 3 hrs.

Total - 64 hrs.
*Note: Students who have completed the Basic Law Enforcement

- Academy will receive credit for the above courses marked with

a star.



€

L

Associate in Applied Science

Design Communications

A total of 66 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a “C” or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

Major Options Available:

1. Computer Graphic Design (Sample degree shown)
2. Computer Assisted Drafting (Sample degree shown)

Option 1: Commercial Graphics

General Education Requirements (21 credit hours)

PS 11(, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)
MA 1134, Intermediate Algebra .............

SC 113C, Business Math..........eovuvee.ee.

EN 113, Composition and Rhetoric

EN 123, Composition and Literature ................. 3 hrs.
Behavioral SCIeNce .......cc.ovvmvrvrmmeirnieenecenss s 3 hrs.
Lab SCience ... sressenne 4 hrs.
PY 111H, Fitness for Life ....ccccocevvvveversionsninn. 1 hr.
Physical Education (Activity Course).................... 1 hr.
(PY 111F does not count toward 2 hr. physical
education graduation requirement.)
Departmental Requirements (40 credit hours)

AR 113A, Drawing I .o 3 hrs,
DT 113B, Technical Hlustration I .....cccooeerrvevnnnnnn. 3 hirs.
DT 113D, Introduction to Graphic Arts................ 3 hrs.
DT 123A, Computer Graphics [ ..........ccoo..omvvvvnvonn. 3 hrs.
DT 123W, Technical lllustration Il ......coovnnee.n. 3 hrs.
DT 111, Conceptual Development Forum I .......... 1 hr

DT 211, Conceptual Development Forum I ......... 1 hr.
DT 223D, Computer Animation & Multimedia Production | .. 3 hrs.

DT 223G, Desktop Publishing..........ccooevurueenrcnvenn. 3 hrs.
DT 224, Computer Graphics II....... v 4 hrs,
DT 224A, Computer Graphics 11 ............. v 4 hirs.
DT 243, Advanced Desktop Publishing .............. 3 hrs.
DT 233W, Computer Animation & Multimedia Production I ...... 3 hrs.
DT 223, Graphic Design [ ....cocoevcvnvvinee s 3 hrs.
Non-Departmental Requirements (5 credit hours)
SC 1124, Professional Development ................ 2 hrs.
CS 123D, Windows Applications I or ................. 3 hrs.
CS 123F, Macintosh Applications......................... 3 hrs.
Total . 66 hrs

NOTE: This program incorporates fundamentals impor-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer to institutions of higher
learning,
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Associate in Applied Science

Design Communication

A total of 66 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed

with a ‘C’ or better. Students should consult with a counselor

or advisor for possible degree revisions and for proper
sequential order of degree completion.

Option 2: Computer Assisted Drafting
General Education Requirements (21-22 credit hours})

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for P$ 110.)

MA 113A, Intermediate Algebra ..o, 3 hrs.

MA 123, Plane Trigonomelry or

MA 114B, Technical Mathematics L........cooovvrmovennn,
EN 113, Composition and Rhetoric ..........cocevvvvveern.,
EN 123, Composition and Literature
Behavioral Science .........oovevveecevvvnsn,
Lab SCienee ...ovovcvvvveniriecerersir s

PY 111H, Fitness for Life

Physical Education (Activity Course}............coouve.n...... 1 hr.
(PY 111F does not count toward 2 hr. physical education

graduation requirement.)
Departmental Requirements (40 credit hours)

DT 111, Conceptual Development Forum I ................
DT 211, Conceptual Development Forum 11.........
EG 114, Intro to Computer Assisted Drafting
EG 124A, Computer Assisted Drafting for Architecture ... 4

EG 124B, Computer Assisted Drafting for Engineering ..... 4 hrs.
EG 214A, Computer Assisted Drafting for GIS ................... 4 hrs.
EG 214B, Advanced Computer Assisted Drafting .............. 4 hrs.
DT 114, Drafting ......cooococccrinneermmmrenemnessienee o eeeneees 4 hrs.
DT 214, Architectural Drawing ........ oo 4 hrs.
DT 113B, Technical MNustration ............. -voe 3 hrs.
DT 123A, Computer Graphics 1 .............. - 3 I8,
DT 224, Computer Graphics I.........oe.evorverierecrr. 4 hrs.
Non-Departmental Requirements (5 credit hours)
SC 112A, Professional Development ............coeumuernen. 2 hrs.
C5123D, Windows Applications I ......ccoecovucvevvvrennnn. 2 hrs.
TOLAL ceenrstrirceresnsrssmassssssssessmnre s s sasnssssorsonsssssesssmmesnetesses o 66 hrs.

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable

if used as a transfer to institutions of higher learning.



Sample Associate in Arts

Elementary Education

NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.

Freshman

Fall Semester:

PS5 110, College Orientation (S 112W Becoming A
Successful Student may be substituted for PS 110.)
BI 114, Laboratory Science Elective
EN 113, Composition and Rhetoric
HI 113, U.S. History to 1877 .......cccovvnu..
PS 113, Introduction to Psychology
ED 213, Foundations of Education ........

PY 111H, Fitness for Life .......cccvevvevnenen.

L SN —
Spring Semester:

BI 124, Laboratory Science Elective ........cccoeoovcvvvirveeen, 4 hrs,

EN 123, Composition and Literature ........c..ccoccovuviienn, 3 hrs,

HI 123, U.S. History from 1877 .......coovivircceccrence 3 hrs.

CS5 123A, Microcomputer Applications or Elective based

on 4 year institutional requirement ......cccccccocvvcmennnnne. 3 hrs.
w1 hr.

Physical Education (Activity Course).........
(PY 111F does not count toward 2 hr. physxcal educatlon
graduation requirement.)

MA 113, College Algebra or Higher ..o
L+ | o ST i e

Sophomore

Fall Semester;

HI 213, History of Civilization ..........ecvuevsniisivesisiinnnnn. 3 hrs.

AR 113, Art Appreciation or
MU 213, Music Appreciation or DR 113, Introduction to

Theatre... R .- 3 hrs.
EN 213 or 223 Types of theral"ure R i, 3 hrs.
PS 213, Child Psychology or ELECHVE <.ocororosooerrne 3 hrs.

Laboratory Science Elective ............ boererds biss s P e s 4 hrs,

Spring Semester:

EN 223, Types of Literature or Communications ....... 3 hrs.
GO 213, American Government .......c.ccorerveniceerneecennee. 3 DIS.
SO 213, General SOciology -......ccvvivinvrieinensisirinensene, 3 DS,

Suggested Elective:
HI 113A, History of New Mexico or Elective. ............ 3hrs
Humanities Elective:

SE 123, Public Speakmg - 3hrs.
Total .. 15 hrs.
Total Degree Requirements 65 hrs.

Sample Associate in Arts

English
INOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information” in catalog,
Freshman
Fall Semester:

PS 110, College Orientation (PS5 112W Becoming A
Successful Student may be substituted for 'S 110.)

EN 113, Composition and Rhetoric...............o...... 3 hirs,
HI 113, U.S. History to 1877 .. SO § .11}
SE 113, Interpersonal Communications ............. 3 hes.
Elertive i i i e 3 hrs.
Laboratory Science Elective ..., 4 hrs.
PY 111H, Fitness for Life ......c..ccosiinnnmmnnmn, 1 hr.

Total s s e 17 P8,

Spring Semester:
EN 123, Composition and Literature .................... 3 hrs.
HI 123, U.S. History from 1877 .. v 3 hrs.
AR 113, Art Appreciation or Humamhe:. Elective...... 3 hs.
P'5 113, Introduction to Psychology ... cveens 3 hiIS,

Laboratory Science Elective U 8 o1 5:3
B P+ | | G e e R e e et e 1 ]'F.t hrs,

Sophomore

Fall Semester:
EN 213 or 223, Types of Literature..........ccoucveean 3 hrs.
Elective ...
Social Sl:lefnce Elechve
Pl 213, Introducton to Pmiusophv or Humanities
Fia:hw ik .. 3hrs.
EN 2138, Creative erhng or EN 213% British
Literature ..o .. 3hrs.
Physical I':-.iucatmn (mhutry Luu m} s 1 KL

(PY 111F does not count toward 2 hr. phy:-icall
education graduahon reqmrement )

Total .. e AR RSN ) |y
Spring Semester:
EN 223, Types of Literature ..o,

MA 113, College Algebra or Higher
EN 223B, Creative thng or EN 2234, British

l:terature S — .3 hrs
TONAL i ooy i T a b R e LIS

Total Degree Requirements 64 hrs.

-



Associate in Applied Science Associate in Applied Science

Environmental Technology

6 A total of 66 credit hours of which at least 12 hours
: are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Reqilirements, must be
completed with a “C’ or better, Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

Finance

A total of 64 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a ‘C’ or better. Students should consuit
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.
General Education Requirements: General Education Requirements (18 credit hours})
PS 110, College Orientation (PS 112W Becoming A

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

Successful Student may be substituted for PS 110.)

BI 114, General Biology ...ccoonrriiierrenrceen, ... 4 hrs. Math Elective (MA Prefix} oo 3 hrs.
BI 234, Environmental Microbiology veeere & hrS. EN 113, Composition and Rhetoric........ ..o 3 hrs.
CH 114A, General Chemistry ..............c..cooon...... 4 hrs. EN 123, Composition and Literature ..... ... 3hrs.
CH 234, Environmental Chemistry ........c.ccco....... 4 hrs. Behavioral Science weee 3 hirs.
Computer Applications Elective .............ccoo...... 3 hrs. Lab Science ..o, .« 4 hrs.
EN 113, Composition and Rhetoric...........o...oo... 3 hrs. PY 111H, Fitness for Life v 1 hr.
EN 123A, Report Writing for Technicians ........... 3 hrs. Physical Education (Activity Course).................... 1 hr.
GO 213, American Government ............................ 3 hrs. (PY 111F does not count toward 2 hr. physical
MA 113, College Algebra.........ccovvrcvnvvreerrrnnr. 3 hrs. education graduation requirement.)
PY 111H, Fitness for Life I .........cccvouceverrcernrrionn. 1 hr,
Physical Education (Activity Course)........cononnn. 1 hir. Departmental Requirements (39 credit hours}
(PY 111F does not count toward 2 hr. physical
education graduation requirement.} AB 113, Principles of Banking ...........ccoom.............. 3 hrs.
SE 113, Interpersonal Communication or ......... 3 hrs. AB 1134, Marketing for Bankers or
Psychology Elective BU 223A, Principles of Marketing ........................ 3 hrs.
Total oottt e e 36 hrs. AB 113B, Negotiable Instruments and the Payments
MEChANISINS ..vuvvuecsvieeeecreire v css s 3 hrs.
Departmental Requirements: AB 213, Money and Banking.................cooouevveen..... 3 hrs.
AB 2134, Business Financial Management.......... 3 hrs.
HM 113, Introduction to Environmental Technelogy 3 hrs. AB 223C, Financial Statement Analysis .............. 3 hrs.
@ HM 133, Environmental Site Assessment ............ 3 hrs. AC 113, Principles of Accounting I
HM 133A, Environmental Geology .................... 3 hrs. AC 123, Principles of Accounting I
HM 133B, Environmental Sampling and Monitoring 3 hrs BU 213, Principles of Management
HM 143, Hydrology .......ccommmrienmcescsinireasssreeseonnnn 3 hrs, BU 213A, Principles of Finance................
HM 223, Environmental Health and Safety (OSHA} . 3 hrs. BU 223, Business Communications 3 hurs.
HM 233, Environmental Law c.o.vveeeeeoooorsoo 3 hrs. CS 113A, Introduction to'Management Information
HM 233A, Waste Minimization .......................... 3 hrs. SYSLRIMS c.ovooos v ivsrcaeeecrssssetee st cesee s eeesss oo 3 hrs.
HM 233B, Transportation of Hazardous Materials ..., 3 hrs. EC 213, Principles of Economics (Macroj}............ 3 hrs.
HM 243, Bioremediation 3 hrs.
o SOV 30 hrs. Departmental Electives (Select one course) ............. 3 hrs.
Total Degree RequiremMents .o isieescnsemssssnsssonns 66 hrs AC 213, Intermediate Accounting I {3)
AC 223, Intermediate Accounting II (3)
BS 213, Business Law (3)
BS 223, Business Law (3)
BU 223C, Small Business Management (3)
CS5 123A, Microcomputer Applications (3)
C5 223G, Lotus 1-2-3 (3) -
EC 223, Principles of Economics {Micro) (3)
5C 223G, Desktop Publishing (3)
Non-Departmental Requirements (3 credit hours)
SE 123, Public Speaking ...........coovoevcverervesrrennnnnn 3 hrs.
ELECHVE coooncvvrvrssssscncssssssenansssnsssssasssssessssssoseenesssssresmsnns 1 hr.
Total beastsess s s eesane s s e nena s nerans 64 hrs.

NOTE: This program incorporates fundamentals impor-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer to institutions of higher
learning.

NOTE: This program incorporates fundamentals impar-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer to institutions of higher
learning.
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Associate in Applied Science

Fire Science

A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimurn GPA of 2.00, All courses, other
than General Education Requirements, must be completed
with a “C’ or better. Students should ¢onsult with a counselor

or advisor for possible degree revisions and for proper
sequential order of degree completion.

Freshman

PS 110, College Crientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)
EN 113, Composition and Rhetoric.........couvencicciince,
SE 113, Interpersonal Communications .....
FS 113, Introduction to Fire Science .........ccocveriinerinn

FS 113A, Fire Adminustration I .....ccocecevinivivnniiicnenns 3 hrs.
CH 114, Current Concepts of Chen‘ustry . 4 hrs
PY 111H, Fitness for Life .. cenmstien e sininal DUE,
EN 123, Composition and Literature .. veeee 3 hirs.
MA 113A, Intermediate Algebra ... U .1 /-8
GO 213, American Government .........ocoovvoenerieenerenenrns 3 OIS,
F5 123, Fire Apparatus and Equipment ......c..ccoceivein. 3 hrs.
FS 123A, Related Fire Codes and Ordinances ............. 3 hrs.
Sophomore
PS5 113, Introduction to Psychology ........ccervcncnnncae. 3 hrs.
S 123A, Microcomputer Apphcahons ........................ 3 hrs.
FS 113B, Fire Hydraulics ... SOOI, ¥ o} o8
FS 213A, Chemistry of Combushon v 3 hirs.
Elective .. asi . cveeene. 3 NS
PS 213B, Human Re!atmns rerennee 3 DUES,
FS 213, Fire Investigation and Arson Detectlon .......... 3 his.
FS 223, Hazardous Materials ...........cocevvveeeeeevecveveriecenens 3 hrs.
FS 223A, Building Construction for Fire Protection ... 3 hrs.
EM 115, Emergency Medical Technician, Training, Basic .. 5 hrs.
Total Degree Requirements ... ressessosecsmncseananens 64 hrs.

3 hrs.
. 3 hrs.

NOTE: This program incorporates fundamentals important to

obtaining employment upon graduation. It may not be suitable

if used as a transfer to institutions of higher learning.
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Sample Associate in Arts

Government
MNOTE: Course of study may vary at other instifutions; see
‘Credit Transfer Information’ in catalog.
Freshman
Fall Semester:

P’s 110, College Orientation {PS 112W Becoming A
Successful Student may be substituted for PS 110.)

EN 113, Composition and Rhetoric ... 3 Firs,
GO 213, American Government ... oo 3 hrs.
HI 113, U.S. History t0 1877 ...ccoccrmmsumsemsnssursrases 3 hrs.
PS5 113, Introduction to Psychology ... Ihes
Laboratm'y Science Elective ..... 4 hrs.
Total ... 16 hrs.
Spring Semester:
EN 123, Composition and Literature ................... 3hrs,
HI 113A, History of New Mexico ... 3hirs.
HI 123, U.5. History from 1877 ..., 3 hrs.

SE 113, Interpersonal Communications 3 hrs.
Laboratory Science Elechve ..o 4 hrs.
Sophomore
Fall Semester:
EN 213 or 223, Types of Literature...........cccoeevneee. 3 hrs.
HI 213, History of Civilization.., ISR - 11| - 5
MA 1134, College Mgebra or ngher risbansenras s o LS,
Electives .. e EREN A S ETIE T
PY 111H, Fu:ness for llfe 1 hr.
Total .. R 16 hrs.
Spring Semester:
EN 213 or 223, Types of Literature ... 3 hirs.
HI 223, History of Civilization .........ccoovnennennns 3 hrs.
Humanities Elective .......... E 3 hrs.
Electives ., = .. B hrs.
Physical Education {Arh wfy e our:-e; R B 11 &
(PY 111F does not count toward 2 hr, phjmca!
education graduatnorn n;qunrement )
Total ... ke e i s gt sormyseinsad LB DLES
Total Degree Requirements 64 hrs

NOTE: This program incorporates fundamentals impor-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer to institutions of higher
learning,.



Sample Associate in Arts

History

NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog,

Freshman
Fall Semester:

PS 110, College Orientation (PS 112W Becoming A

Successful Student may be substituted for PS 110.)

EM 113, Compaosition and Rhetoric .........ccrenn . 3 hirs.
HI 113, US. History to 1877 ..o wareee 3 AEE.
Mathermnatics Elective ..o oovoevevess sensenssecssssnss 3 hrs.
Communications Elective.......... EAORENN 1 | - B
Behavioral Science Elective ........... . 1 1 ;]
¥ 111H, Fitness for Life ............... — 1
T s s 16 hrs.

Spring Semester;

EN 123, Composition and Literature ................... 3 hrs.
HI 123, U5, History from 1877 .oovovevveernnnn. 3 hirs,
Behavioral Science Elective ........c.ooooccceccvcsrronnnn.. 3 hirs.
AR 113, Art Appreciation or Humanities Elective ... 3 hrs.
[l 213, Introduction to Philosophy or Humanities
Physical Education (Activity Course} ... 1 hr.
(PY 111F does not count toward 2 hr. physical
education graduation requirement.)

DO o o it et simgississ drgipminginmvinsionie i timaeciacee 16 Rrs:

Sophomore

w Fall Semester:

EN 213 or 223, Types of Literature ........................ 3 hrs.
HI 213, History of Civilization.......... cisreeeces 3 DS,
GO 213, American Government ... waserenne 3 IEB.
Laboratory Science Elective .............. v 4 s,
ElECHVE ..o s sesssss penseens oo 3 his.
£ | Bl el e e O [ty

Spring Semester:

BleetivEn L R R S
HI 223, History of Civilization ............c.c..cooonnon. 3 hrs.

HI 1134, History oi New Mexico ..oocoooccerennn.o.. 3 hirs,
Laboratory Science Elechive ..o, 4 hirs,
et e s T e e o e e

Total Degree Requirements. 64 hrs.

Associate in Applied Science

Law Enforcement Technology

General Education Requirements (20 credit hours)

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

EN 113, Composition and Rhetoric....coorumeveevrrvnnnn, 3 hrs.
EN 123, Composition and Literature ............................ 3 hrs.
Behavioral SCIENCE ....ovceveieeeereesseceseeesss oo 3 hrs.

Behavioral SCIence .......veevveveeeereeeeeesreeoeoes oot 3 hrs.
SE 113, Interpersonal Comm or

SE 123, Public SPeaKINgG ..ot 3 hrs.
*PY 111H, Fitness for LI ..........ocoveeocerreocorrrrrrrriroo, 1 hr.
FPY, ACHVILY 1ot s s en et 1hr.
MA, Mathermatics .o..oieoeereeseeeseeeoees oo, 3 hrs.

Departmental Requirements (37 credit hours)

*LA 113 or CJ 113, Intro to Criminal Justice ..o 3 hrs.
*LA 113A or CJ 113A, Patrol Procedures I

*LA 123A or CJ 123A, Patrol Procedures II

*LA 113B or CJ 113B, Criminal Law [ ....ovvvevrrrseenn.

C} 213B, Criminal Procedure .....ovveveeevvcervereeecrs s

*LA 213A or CJ 213A, Criminal Investigation | ......... 3 hrs.

*LA 123E or CJ 123E, Firearms Proficiency ......cocoovneen. 3 hrs.

*LA 123F or CJ123F, Traffic Law & Accident Investigation 3 hrs.

C] 113F, Juvenile Justice System ..o

CJ 213D, New Mexico Law ..ceeevevvevereeeeres oo,

*LA 123D or CJ] 123D, Technical Writing (LE).............

CJ 113G, Introduction to Community Relations

CS5111A, Keyboarding on MC .........ocovvvvvme e,

{CJ, ELeCHVES .ovirreccrireeeeees e seeseseaneenn select 9 hrs.}

C] 223C, Narcotics and Dangerous Drugs .................. 3 hrs.

SP 113, Beginning Spanish I .....c.cc.co.orevivemevsrernnn. 3 hrs.

CJ 223D, Fundamentals of Interviewing ........cccovvnene.. 3 hrs.

CJ 113D, Probation, Parole and Corrections ............ 3 hrs.

CS 123A, Microcomputer Applications......................... 3 hrs,

CJ 113E, Introduction to the Judicial Process ... 3 hs.

CJ 223A, Criminal Investigation II ..................... veeeene 3 hirs.

CJ 113C, Crime in AMETica ...oocoo..vvveeevevneeeseee oo, 3 hrs.

(] 123, Social Issues and Law Enforcement ................. 3hrs
Total ...vvuvierinene : .. 66 hrs.

*Note: Students who have completed the Basic Law Enforcement
Academy will receive credit for the above courses marked with *.

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable
if used as a transfer to institutions of higher learning.



Associate in Applied Science

Legal Assistant/Paralegal

A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a ‘C’ or better. Students should consult with a counselor
or advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements {21 credit hours)

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110. )

EN 113, Composition and Rhetoric... R ] 1 X
EN 123, Composition and therature vereernnineens 3 NS,

SE 113, Interpersonal Commumcation or

SE 123, Public Speaking ... crrmvesserrsnnieenians 3 NIS,

PS 113, Introduction to Psychology or
PS 213B, Human Relations
Math (MA Prefix)....ccvrrimenneninnns
Lab S5cience ...cocevevverveensrenne

PY 111H, Fitness for Life

Physical Education (Activity Course).....ccccvrmcrceariinanns 1 hr.

Departmental Requirements {28 credit hours)

BU 213H, Real Estate Law
LS 112, Legal Ethics ..

LS 113, Introduction to the ]usl'lce System .« 3hrs.
LS 113A, Introduction to Legal Research and erhng .3 hrs,
LS 122, Torts .. il .. 2hrs.
L5123, Contracts ..... .. 3hrs,
LS 213, Law Office Operahon-a and Management .. 3hrs,
LS 213A, Civil Procedure.... - wnniines 3 hrs,
LS 213B, Practicurn/ [nternshlp ..................................... 3hrs,
LS 223A, Trial Preparation and Procedures ................ 3 hrs,

Legal Specialty Electives (Select 6 credit hours)

BS 213, Business Law {(3), BS 223, Business Law (3), GO
213, American Government (3), GO 223, State and Local
Government (3}, LA 113B, Introduction to Criminal Law |
(3), LA 213, Criminal Law II (3), LS 122A, Property (2), LS
122B, Family Law (2), LS 122C, Administrative Law (2), LS
223B, Torts/Negligence (3), LS 223C, Estate Planning and
Probate (3), LS 223D, Bankruptcy and Creditors Rights (3),
LS 223E, Oil and Gas Law (3), LS 223F, Environmental
Law (3), LS 233, Advanced Research Techniques (3},'LS
231A-234A, Special Topics in Paralegalism (1-4)

Specialized Requirements (9 credit hours)

AC 113, Principles of ACCOUNHNG | - 3 hrs.

SC 113C, Business Math ........ccoivmierncnmennnenecrnnsenis 3 hrs,

SC 223H, Legal WordPerfect or

SC 223F, Mastering WordPerfect .......coceevevverinenrenenn, 3 hrs,
Total 64 hrs.

NOTE: This program incorporates fundamentals important to
obtain employment upon graduation. It may not be suitable if
used as a transfer to institutions of higher learning.

e 3 hirs.
v 2 hrs,
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Associate in Applied Science

Legal Secretary

A total of 64 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a ‘C’ or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements (20 credit hours)

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

EN 113, Composition and Rhetoric..........cocevcennee 3 hrs.
EN 123, Composition and Literature .... 3hrs.
PS5 213B, Human Relations .....................

GO 213, American Government ......vviieneenn.

Math {(MA Prefix) c.cocnieneceeneeveenreseeesnnse s

SE 103, Applied Communications
PY 111H, Fitness for Life ....cccoceeerevreenennen, .
Physical Education (Activity Course). ..........c.oonn... 1 hr.
{PY 111F does not count toward 2 hr. physical
education graduation requirement.)

Departmental Requirements (38 credit hours)

SC 113A, Business English ......ccococovvrnncrcnccncrnean.
SC 112A, Professional Development
SC 113A, Principles of Shorthand ................
SC 113D, Legal Secretary I....
SC 123, Intermediate Typewrltmg ........................

SC 123B, Introduction to Accounting or

AC 113, Principles of Accounting I ....................... 3 hrs,
SC 213, Advanced Typewriting ........c..ccciecercuuncens

SC 223A, Introduction to Word Processing

SC 213B, Legal Secretary I1.......cooviciniinirncccricnnen.

SC 233A, Automated Office ....ocvineeriiencines

$C 223, Business Communications
SC 223B, Office Procedures ......ccvemencicrevenn,
SC 223H, Legal Word Processing ...,

Specialized Requirements (5 credit hours)

LS 112, Legal Ethics .. v 2 hrs.
L5 213, Law Office Operahons and Management. ve 3 hrs.
Elective .. 1hr
TOtal vovsrristsnninirinssrmrnssniessnsn s sssssens s s s sasenas 64 hrs,

NOTE: This program incorporates fundamentals impor-
tant to obtain employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.



Associate in Applied Science

Management

A total of 64 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a ‘C” or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements (18 credit hours)

P5 110, College Orientation (PS5 112w Becoming A
Successful Student may be substituted for PS 110.)

Math Elective (MA Prefix) ..........oovveeeerenrvosnnn 3 hrs.
EN 113, Composition and Rhetoric.................... 3 hrs.
EN 123, Composition and Literature .................. 3 hrs.
Lab SCience ....ccermiveeeseveeeereree e

Behavioral Science ................ :
Y 111H, Fitness for Life 1 hr.
Physical Education (Activity Course).................... 1 hr.

(PY 111F does not count toward 2 hr, physical
education graduation requirement.)

Departmental Requirements (36 credit hours)

AC 113, Principles of Accounting | 3 hrs.

AC 123, Principles of Accounting II 3 hrs.
BS 213, Business Law .......cccceveverevvresrosn... 3 hirs,
BU 213, Principles of Management ................... 3 hrs.
BU 213A, Principles of Finance......c.ooooooooovin. 3 hrs.
BU 223, Business Communications..................... 3 hrs.
BU 233, Business Statistics ..........oeoceovoovnnon. 3 hirs.
BU 223A, Principles of Marketing ........................ 3 hrs,
BU 223C, Small Business Management ................ 3 hrs.
CS5 123A, Microcomputer Applications............... 3 hrs.
CS 223H, Desktop Publishing............. wreee 3 hrs.

EC 213, Principles of Economics (Mac'l:;) 3 hrs.

Departmental Electives (Select one course) ........u..... 3 hrs.

BU 113, Introduction to Business (3)

BU 113B, Salesmanship (3)

DT 223W, Advertising Layout and Design (3)
EC 223, Principles of Economics (Micro) (3)

Non-Departmental Requirements {6 credit hours)

SE 123, Public Speaking ..o, 3 hrs.
MA 113D, Mathematical Analysis with Business
Applications [ or

MA 123D, Mathematical Analysis with Business

Applications II.............. ceeemrenerninnens 3 DS,
Elective... ........................................ 1 hr.,
Total .... . . 64 hrs,

NOTE: This program incorporates fundamentals impor-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer to institutions of higher
learning.

Associate in Applied Science

Marketing

A total of 64 credit hours of which at least 12 hours are earned
at NMJC; minimum GPA of 2.00. All courses, other than
General Education Requirements, must be completed with a
“C’ or better. Students should consult with a counselor or
advisor for possible degree revisions and for proper sequential
order of degree completion.

General Education Requirements (18 credit hours}

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

Math Elective (MA Prefix).....cooo.ccoveocomommmsrsreonsrnno, 3 hrs.
EN 113, Composition and Rhetoric............. vieeeens 3 RirS.
EN 123, Composition and Literature 3 hrs.
Lab Science ......ocoeoeeereoveiereeeeoseeonn . ... 4 hrs.
Behavioral Science oo, ve. 3 hurs.
PY 111H, Fitness for Life .oocvrooren, e 1 it

Physical Education (Activity Course} ..., 1 hr.
(PY 111F does not count toward 2 hr. physical education
graduation requirement.)

Departmental Requirements (36 credit hours)

AC 113, Principles of Accounting | .. 3 hrs.

AC 123, Principles of Accounting II .- 3 hrs,
BS 213, Business Law ......coccoevvemeeveveesossenn, veee 3 hirs.
BU 213, Principles of Management ............ 3 hrs.
BU 2134, Principles of Finance .....oooeeesveomeooeoo, 3 hrs.
BU 223, Business Communications .............................. 3 hrs.
BU 233, Business Statistics .........o.uvv..ovrovvvrmsovcreorerenn., 3 hrs.
BU 223A, Principles of Marketing ...................con, 3 hrs.
BU 223C, Small Business Management ................ 3 hrs.
CS5 123A, Microcomputer Applications..................... 3 hrs.
CS5 223H, Desktop Publishing ..................... verreee 3 hirs.
EC 213, Principles of Economics (Macro)............... .- 3 hrs,

Departmental Electives (Select one COUTS) wiecnicrivinnanirnennn, 3 hirs,

BU 113, Introduction to Business (3)

BU 113B, Salesmanship (3)

DT 223w, Advertising Layout and Design {3)
EC 223, Principles of Economics (Micro) i3)

Non-Departmental Requirements (6 credit hours)

SE 123, Public Speaking ...........co.ovvccoevesoveeecccrnsenns o, 3 his.

MA 113D, Mathematical Analysis with Business Applica-

tions I or

MA 123D, Mathematical Analysis with Business Applica-

BONS Hl oottt seranstseeessss e 3 RS,
Elective. ettt s e e e e 1 hr.
TOAL oottt ersrsss st sssestssennasese s e 64 hrs

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable
if used as a transfer to institutions of higher learning.
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Sample Associate in Science

Mathematics

NOTE: Course of study may vary at other institutions; see
'Credit Transfer Information’ in catalog.

Freshman
Fall Semester:

F5 110, College Orientation (PS5 112W Becoming A

Successful Student may be substituted for S 110. }

CH 114 A, General Chemistry ... PESRERL A AT [ )1 B
EN 113, Composition and Rhetoric... wes 3 s,
MA 143, Calculus I .ovecicsinesirnnann, wee 3 hirs.
Social Science Electives ..., ST Y 1, 3
L S P T [y 1.

Spring Semester:

CH 124A, General Chemistry ...
EN 123, Composition and thernture
MaA 153, Caleulus 11 ..
Social Science P.Iecti!.-'e

Behavioral Science Elective ....
Total v i s s e

Sophomore

Fall Semester:

EM 213 or 223, Types of Literature.., S——- 11
Ma 233, Caleulus II1.. VS P b e

PH 214, Engineering Ph_vsm:s 4 hrs,
Elective .. 4 hrs.
PY 111H, FIi]‘H.‘S.'strLle . 1hr.
Total .. 15 hrs.
Spring Semester:

C5213A, FORTRAN Progranumng or C5 213F, C Pro

gramming .. et .. 3hrs.
PH 224, Engmeermg I"h].mca - PP 1 111
MA 243, Calculus IV .. A R E RS Y h
Humanities Elective ................ weens 3 TS,
Elective .. . . 3hrs.

Physical E‘.ducahnn {ﬁchwty Cou me} . 1hr.
{PY 111F does not count toward 2 hr, phys:cal education
graduahm requ:mrm_-nt }

Total ... NSRS SR OR g L7 1, . 3%

Total Suggested Degree Requirements............. R — - 1
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Sample Associate in Arts

Music
NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.
Freshman
Fall Semester:

PS 110, College Orientation (PS 112W Becoming A
Successful Student may pe substituted for PS 110)

Behavioral Science Elective ...........c..ccvon..., . 3hrs,
EN 113, Composition and Rhetoric 3 hrs.
HI 113, US. History to 1877 .....cccoooovvevrrmenrrrnninnes 3 hrs.
MU 112C, Elementary Harmony I .........ccococrnen.. 2 hrs.
MU 112E, Aural SKills L....ocoioniiiinciireieersreees 2 hrs.
MU 112B, Voice I or MU 1124, Pianc | ................ 2 hrs

MU 111P, Private Piano (for voice majors only) ... 1 hr.
Total o, 16 hrs.

Spring Sermester:

Laboratory Science Elective ........cocovvvreernrnranrnnnnns
EN 123, Composition and Literature .......cc.oveouue.
HI 123, U.S. History from 1877 .......cccevcevunersvrnnns
MU 122B, Elementary Harmony II ...........
MU 122E, Aural SKills I ..o rirrrincanins
MU 12213, Voice Il or MU 122A, Piano [1
Total o e

Sophomore
Fall Semester:
EN 213 or 223, Types of Literature ........occovvuec.n. 3 hrs.
Social Science Elechive ....oviieiveeciecssnssiainn 3 hrs.

MA 113A, Intermediate Algebra or Higher ......... 3 hrs.

MU 212B, Advanced Harmony [ .......coccovevveennee,
MU 212E, Aural Skills 1L ........coccovevnienerirerineenns
MU 212A, Voice Iil or MU 212, Piano II[
Choir or a Performance Class
PY 111H, Fitness for Life
TOtAl ettt e s

Spring Semester:

Communications Elective ...
Laboratory Science Elective ................

MU 222B, Advanced Harmony Il
MU 222E, Aural SKills IV ...,

MU 2224, Voice TV or MU 222, Piano IV ............. 2 hrs.
Choir or a Performance Class ...........o.oeerenerivniiene 1 hr.
Physical Education (Activity Course).....iccouevni 1 hr,

(PY 111F does not count toward 2 hr. physical
education graduation requirement.)

TOAL rvverrersssireeseeeeseeeesseereans st st s seeses e seres et ssnseens 15 hrs.

-



Associate in Applied Science Associate in Applied Science

Nursing Office Technology

( NOTE: Course of study may vary at other institutions; see A total of 64 credit hours of which at least 12 hours
‘Credit Transfer Information’ in catalog. are earned at NMJC; minimum GPA of 2.00. All courses,
Requires prerequisites for admission to program: other than General Education Requirements, must be
PS 113, Introduction to Psychology {required prereq- completed with a ‘C’ or better. Students should consult
uisite for admission to the programj .................... 3 hrs. with a counselor or advisor for possible degree revisions
Freshman and for proper sequential order of degree completion.
Fall Semester: General Education Requirements (17 credit hours)
P5 110, College Orientation (PS 112W Becoming A PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.) Successful Student may be substituted for PS 110.)
EN 113, Composition and Rhetoric................... 3 hrs. Math (MA Prefix}.....ccoooesumescsriirerccosrivnsnnrnn. 3 hrs.
BI 214A, Human Anatomy and Physiology I ...... 4 hrs. EN 113, Composition and Rhetoric.......... . 3 hrs,
PS 223B, Human Growth and Development for Allied Health 3 hrs. EN 123, Composition and Literature .... veee 3 hrs.
NU 116, Introduction to Nursing ........................ 6 hrs. SE 103, Applied Communications ....... . 3 hirs.
D5 111, Nursing Caleulations ...........coccoocrreennn. 1 hr. PS5 213B, Human Relations ................ .. 3 hrs,
L T 17 hrs. PY 111H, Fitness for Life ....................... v 1 hiE
Physical Education (Activity Course).................. 1 hr.
Spring Semester: (PY 111F does not count toward 2 hr. physical
education graduation requirement.)
HE 113, Introduction to Nutrition ...................... 3 hrs.
BI 224A, Human Anatomy and Physiology II..... 4 hrs. Departmental Requirements (44 credit hours)
NU 127, Nursing in Health Deviations I .............. 7 hrs.
PC 122, Pharmacology .......vvvueeeverioremeesesresn.n, 2 hrs. SC113E, Business English ............oovcovveoovrrin,
TOtal ..ot e, 16 hrs. SC 112A, Professional Development ... .
SC 113A, Principles of Shorthand .................... 3 hrs.
Summer Session; SC 113B, Business Calculating Machines ......... 3 hrs.
SC 113C, Business Mathematics .......................... 3 hrs.
EN 123, Composition and Literature* SC 123, Keyboarding and Document Processing II .. 3 hrs,
Total v SC 123B, Introduction to Accounting (3) or
{ . . S AC 113, Principles of Accounting 1 (3) ............ 3 hrs.
p Practical Nursing Option: SC 213, Advansed Keyboardinggand Machine
. : TranSCrPHON ...c..vvvvvcvecic s essceeeesssess s 3 hrs.
NU 214, Practical NUrsing ......ocoovvveceeeceererrrnnes : SC 133, Records MANAGEMEnt o 3 hre.
Tota.lroctsllleehoursforPrachcalNurse """" : AC 213A, Micracomputer Accounting I ............ 3 hrs.
E bt s L e ) SC 2234, Introduction to Word Processing ....... 3 hrs,
NU 201 required for LPN's, transfers, or readmission SC 223B, Office Procedures .............cccovvemon.....,
students entering Sophomore level: SC 223D, Word Processing I .............
SC 223, Business Communications ....
NU 201, Nursing Articulation SC 233A, Automated Office ......ccc.ccnrmmc....
BI 224, Microbiology .........ccveeevvernnniercensrerernn,
Sophomore Approved Related Elective .......ccccoonnerernonnen. « 3 hrs.
Fall Semester: . Total ....ocunuaas i s aaR s s sean e e s ma st bt nran 64 hrs.
NU 211, Nursing Law & Ethics ....ovvecvcveroonn, 1 hr.
NU 219, Nursing in Health Deviations II............ 9 hrs.
PC 213, Pharmacology ............................................ 3 hrs.
Total ............ e T W et rr et P 13 hrs.

Spring Semester:

NU 250, Nursing in Multiple Health Deviations 10 hrs.
ELECHIVE ..ottt oo 2 hrs.
NU 222, Nursing Serinar ... 2 hrs.
Total

Total Degree Requirements..........co.ressesrersereenansnnns 70 hrs.

*Required for students working toward an associate
degree.

°

This program requires two years to complete once all

prerequisites have been met and the student is admitted :\JOJ;E: E;"S program 11 ncorpotrates fundcaimeél talsllmpor

into the program. Completion of the prerequisites may ant o oblaining employment upon gracuation. It may

require one year or longer. not be suitable if used as a transfer to institutions of higher
learning,
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Sample Associate of Applied Science

Petroleum Technology

A total of 64 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a ‘C’ or better. Students should consult with a counselor
or advisor for possible degree revisions and for proper
sequential order of degree completion.

Freshman

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

EN 113, Composition and Rhetoric......coccoecverceriinns 3 hrs.
EN 123A, Report Writing for Technicians ................. 3 hrs.
CH 114, Current Concepts of Chemistry oOr.............. 4 hrs.
CH 114A, General Chemistry

MA 113, College Algebra.......coviiiiiercciiinnccnicricnns 3 hrs.
Business/Accounting Elective ... 3 hrs.
Business/Accounting Elective ..........coccecnvninincrneon. 3 hrs,
GO 213, American GOVernment .........cc.comennicne 3 hrs.
SE 113, Interpersonal Communication or ..., 3hrs.
PS 213B, Human Relations

CS 123A, Micro Applications ... . 3hurs.
Computer Elective w/ Spreadsheet Apphcahons ..... 3 hrs.
PY 111H, Fitness for Life I .. v TR B,
Physical Education (Actwlty Class) .1 hr.

(PY 111F does not count toward 2 hr. physmal education
graduation requirement.)

Elective ...t e e 3 hrs.
TOtAl coiririersns it s e e sn s s asines 36 hrs
Departmental Requirements
HM 113, Intreduction To Environmental Technology ............... 3 hrs.
HM 223, Environmental Health and Safety (OSHA)......... 3 hrs.
PT 113, Introduction to Petroleum Technology ........ 3 hrs.
PT 114, Environmental and Petroleum Geology ....... 4 hrs.
PT 213, Well Completion Methods .......ccccoeervcuece. 3 hrs.

PT 213A, Production Methods [
PT 213B, Production Methods II
PT 223, Natural Gas Production
ELeCtiVES 1oorrcererrenrerire et resesesseresss s e sssesss s
(Possibly PT 123, Formation Evaluation or PT 2234,
Property Evaluation)

Total ................... 28 hrs.

NOTE: This program incorporates fundamentals important to

obtaining employment upon graduation. It may not be suitable

if used as a transfer to institutions of higher learning.

Sample Associate in Arts

Physical Education
NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog,.
Freshman
Fall Semester:
PS5 110, College Orientation (PS 112W Becoming A

Successful Student may be substituted for PS 110.)
BI 114, General Biology or Laboratory Science Elective .. 4 hrs.

EN 113, Composition and Rhetoric .........cvceinnnes 3 hrs.
HI 113, U.S. History to 1877 or Social Science Elective ... 3 hrs.
Humanities Elective .......ccoevirirenereneiereenesensnsnnes 3 hrs.
PY 113, Introduction to Physical Education ........ 3 hrs.
PY 111H, Fitness for Life .........cc.ovcrmvinrrinnninneens 1 hr.
Total .. it itbentre e esren e s e erarerresseresensssrareasesinns 17 DTS,
Spring Semester:

BI 124, General Biology or Laboratory Science Elective.. 4 hrs.
EN 123, Composition and Literature .................... 3 hrs.
HI 123, U.S. History from 1877 or Social Science

ELECHVE crvrerericrecrnrecreeniene v es e

MA 113, College Algebra or Higher ...........c.coenuue.
Physical Education (Activity Course)
(PY 111F does not count toward 2 hr. physical
education graduation requirement.)

TOLAL vttt e rae st saen 14 hrs.
Sophomore
Falil Semester:
EN 213 or 223, Types of Literature ........cccccovveeueess 3 hrs.

PY 213, Health Education
PY 213A, First Aid ..........
Humanities Elective ..o
ED 213, Foundations of Education ...........
Physical Education (Activity Course)
(PY 111F does not count toward 2 hr. physical
education graduation requirement.)

X o Y OO 16 hrs.
Spring Semester:

BI 223B, Adolescent Psychology ... 3 hrs.
Communications Elective ...............

PY 223, Theory of Basketball

Bl 224B, Human Anatomy and Physiology ......... 4 hrs.
Social Science Elective .....oocvviiecvvisicoviniecnirenne 3 hrs.
Physical Education (Activity Course)......ccoconmnn. 1 hr.

(PY 111F does not count toward 2 hr. physical
education graduation requirement.)
TOtAL oo e e 17 hrs.

Total Suggested Degree Requirements......cccoeveereens 64 hrs.



L)

Sample Associate in Science

Physics
NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog.

Freshman
Fall Semester:

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

PH 114, General Physics ........... T —— seeenen & UPS,
EN 113, Composition and Rhelonc. coinr 3 hrs.,
MA 143, Caleulus 1 .. RIS J || -}
Computer Science ELECHV 1o, 4 hrs.
PY 111H, Fitness for Life ..................., SR, 1 hr.
Electives . SR S o 2 hrs,
Total .. : H 17 hrs,
Spring Semester:

PH 124, General Physics ...

EN 123, Composition and therature
MA 153, Caleulus 11 .. e
Behavioral Science Elech ve .

Electives ..

Physical Educahcm mchwr}r Cuu:se] G
(PY 111F does not count toward 2 hr. physxa]
education graduanm reqmremem 3

Total ... PR b i 172 3
Snphomor&
Fall Semester;
EN 213 or 223, Types of Lnterature S—— 03
MaA 233, Calculus III.., vecesiretarrrsnsnseensnsnns 3 DUES.
Social Science Electwes. A | |,
PH 214, Engmee:mg Phjmcs sressmrmrssannss @ hTS,
Total .. TV — | T Y

Spring Seme-ster:

CS213A, FORTRAN P‘mgranurung —1 1

MA 243, Calculus [V .. i
Humanities Electives..

Social Science Electi ue

PH 224, Engmeenng F'hysu:s .
Total ... PRGN Gl 16 hrs.

Total Suggested Degree Requirements .................... 66 hrs.
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Sample Associate in Science

Pre-Engineering
NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog,
Freshman
Fall Semester;

F5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS lmj

CH 114A, General Chemistry .......... e 4 hrs.
MA 143, Caleulus 1 .. i P ¥ 1 )
PH 214, Engmeermg Ph}"SICS I R F— Y 1113
EN 113, Composition and Rhetoric... .. 3 hrs.
EG 114, hhoduchm toCompuler Assmted Drafhng -..4 hrs,
Total .. A 18 hrs,

Spring Semester:
CH 124A, General Chemistry I1... F— Y L1
MA 153, Caleulus 11 .. vee 3 hrs,
PH 224, Engineering Physqcs F IO v 4 hrs.
EN 123, Composition and Laterah:re i .. 3 hrs,
Sacial Science Electives ... KR 3 hrs,
PY 111H, Fimess for Life . SR TR TEROPRREIN 1|11

Sophornora
Fall Semester:

ER 213, Statics {Pne-requmtes MA 153 & PH 214)........... 3 hrs.
MA 233, Caleulus I ... i weeees 3 hirs.
ER 203, Circuit Analysis {Pre—mqumw MA 153] ....... 3 s,
C5 213, FORTRAN or CS 213F, C Prugranmung - 3 hrs.

EN 21301-22.3 T}rp-esafLJterature .. 3hrs.
Behaviorial Science Elective ... v 3 hirs,
Total .. . 18 hrs,
Spring Semester:
ER 223, Dynamics (Pre-requisites: MA 233 & ER 213} ............. 3 hrs.
MA 243, Caleulus IV or MA 223 or SE 113 Intetpelsuml
Communication or SE 123 Public Speakmg NENES—— | | -}
Social Science Electives ... inisasinsi i sansniias NS
Physical Education {A-::twty Course}
other than PY 111F ............... TR et B 11
TR i st grmsi g s ot nc g sty cnanca 1 S
Total Suggested Degree Requirements ............. S— v 1



Sample Associate in Science Sample Associate in Arts

Pre-Medical and Pre-Dental Psychology
NOTE: Course of study may vary at other institutions; see NOTE: Course of study may vary at other institutions; see
‘Credit Transfer Information’ in catalog, ‘Credit Transfer Information” in catalog,
Freshman Freshman
Fall Semester: Fall Semester:
PS5 110, College Orientation (PS 112W Becoming A PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110, } Successful Student may be substituted for PS 110.)
BI 114, General Biology —— 2 Bi 114, General Biology or Laboratory Science Elective ....., 4 hrs.
CH 1144, General Lhﬂms EN 113, Composition and Rhetoric........c..coerrnne 3 hrs.
EN 113, Composition and eturu: ............ . Social Science Elective .....vuniniiennceee. o 3 hrs,
MA 113, College Algebra or lhgher P5 113, Introduction to Psychology ........... v 3hrs,
PY 111H, Fitness for Life .. s anmsens ek A AR i CS5 123A, Microcomputer Applications ..... v 3 hrs.
Total .. PY 111H, Fitness for Life .......cccooveecnmireresrrccnncenrnn. 1 hr.
Total ot e 17 hrs.
Spring Semester:
Spring Semester:
Bl 124, General Biology ... weeeer 4 hirs,
CH 124 A, General Chemuil:r',- weeere d s, Bl 124, General Biology or Laboratory Science Elective ....... 4 hrs.
EN 123, Composition and Literature ... veen 3 hirs, EN 123, Composition and Literature 3 hrs.
MA 123, Plane Trigonometry or ngher v 3hrs. Elective .o sensennans e 3hrs.
Physical Education {Activity Course) ... -~ 1 hr. MA 113, College Algebra or Higher we 3 hrs,
(PY 111F does not count toward 2 hr. physrfal educatlon Communications Elective ........ccccocoeeecevivinioivennnas 3 hrs.
grad uation reqmrement ) TOtAl oottt 16 hrs,
Total .. N P S OTOPUUPRORS 11 11 +-3 Sophomore
Sophomore

Fall Semester:
Fall Semester:

GO 213, American Government or Elective ........ 3 hrs.
CH 214, Organic Chemistry or PH 114, General Physics ... 4 hrs. EN 213 or 223, Types of Literature
EN 213 or 223, Types of Literature ... R ] | V+-Y P5213, Child Psychology ......cccceeivviccinnincncnsis g
Social Science Elective ... I .o 3 hrs. S0 213, General Sociology or Social Science Elective . 3 hrs.

MA 133, Caleulus I .. veeee 3 hirs. Humanities Elective ......c.c.o.ooveieveviiscececsenarennnn. 3 hrs.,
Behaviorzl Science Elective O S e S e 6T Total ot 15 DS,

Spring Sernester:
Spring Semester:
Humanities Elective ............ SO £ 1.8
CH 224, Organic Chemistry, or PH 124, General H’I}I‘SK‘.‘ 4 hrs. PS 223, Adolescent Psychology . «e 3 hrs.
BI 224, Microbiology ..... .. 4 hrs. S0 223, Social Problems or Social Soence Elective .... 3 hrs.
Social Science Elective ... — PS5 223A, Psychology of Lifespan ... S B 11 =X
Humanities Elective ...... weee 3 s, Physical Education (Activity Course) e 1 hr.
T R ——— S I | 2 (PY 111F does not count toward 2 hr. physmai
Total .o, — e education graduation requirement.)
EleChVES i oo 3 hrs.
Total Suggested Degree Requirements .......coeenene. — 1Y TN Total i 16 hIS,
Total Degree Requirements... . umeooconennsenseens 64 hrs.



Sample Associate in Arts Sample Associate in Arts

Secondary Education Sociology

( NOTE: Course of study may vary at other institutions; see NOTE: Course of study may vary at other institutions; see
*  ‘Credit Transfer Information’ in catalog. ‘Credit Transfer Information’ in catalog,
' Freshman - Freshman
Fall Semester: Fall Semester;

P5 110, College Orientation (PS 112W Becoming A P’5 110, College Orientation (PS5 112W Becoming A
Successful Student may be substituted for PS 110} Successful Student may be substituted for PS5 110)

BI 114, General Biology or Laboratory Science Elective, 4 hrs. EN 113, Composition and RRetoric.............ccomnrner. 3 hrs.
HI113, U.S. History to 1877 ....o.ovoeroe, . HI113,Us History to 1877 or Social Science Elective3 hrs.
EN 113, Composition and Rhetoric........... MA 113, College Algebra or Higher .ooeeieieceririninnene 3 hrs,
P5 113, Introduction to Psychology ......... Communications Elective ............c.cccooooovurvcconsnnnn, 3 hirs,
MA 113, College Algebra or Higher ........ Laboratory Science ELECHVE ......coccccccernrreceneeeccsssnrnn . 4 hirs,
PY 111H, Fitness for Life ....vrvmerven B SR |3 .18
TOtal. ... vvsieansnsensi g e ST o rinen

Spring Semester:
Spring Semester:
EN 123, Composition and Literature ....................... 3 hrs.
BI 124, General Biology or Laboratory Science Elective. 4 hrs. HI 123, U5, Pllgctzr}r from 1877 or Social Science Elective... 3 hrs.
EN 123, Composition and Literature................... 3 hrs, P5 113, Introduction to Psychology ..., 3 hrs,

HI'123, U.S. History from 1877 .......................... 3 hrs. EC 113, Principles of Economics or Elective ................ 3 hrs.
Math Elective ... .qusmsiimmimii i me 3 hrs. Laboratory Science Elective ......cccovnncceccriennnnn, 4 hrs.
AR 113, Art Appreciation or Tl i sesstrrasmsssnssssssnassrs. 16 TS,

MU 213, Music Appreciation or
DR 113, Introduction to Theatre................... 3 hrs Sophomore
Physical Education (Activity Course} .................. 1 hr. Fall Semester:
(PY 111F does not count toward 2 hr. physical
education graduation requirement.) EN 213 or 223, Types of Literature........................ccccc.... 3 hrs.
Total oo ssittisscesssnessssssesenseconseseseensss. 17 IS, Humanities Elerhive ... i . w3 had
S0 213, General S0ciology .......ccooomvmvmreeerciecccrerssssnnnrnn, 3 hirs.
- Sophomore CS 123A, Microcomputers Applications or Elective .. 3 hrs.
w Fall Semester: EC 223, Principles of Economics or Elective.............. 3 hrs.
FY 111H, Fitness for Life ....c.coceiimmin o i hr,
HI 213, History of Civilization .............................. 3 hrs. TOfAl oo rrsssssssssnin e cssssssssssersemmsssesissessrensenne. 16 RES,
EN 213 or 223, Types of Literature ..................... 3 hrs.
GO 213, American Government ......................... 3 hrs. Spring Semester:
CS 123A, Microcomputer Applications.............. 3 hrs.
CH 114, Current Concepts of Chemistry or Psychology Elective .........ccconveerimmerccerisrneenon. 3 his.
CH 114A, General Chemistry ...........ccocovevieneenn, 4 hrs. S0 223, Social Problems .....ooooooeoooooooo 3 hrs,
Total . e T s weeneee 16 hrs. SO 223W, Marriage and the Family ........c.................. 3 hrs.
PI 213, Introduction to Philosophy or Humanities Elective 3 hrs.

Spring Semester: ELECHVE ..ccissmrummmmaannrensissrssicmmmammrrsssss ssssssss sonmammssessenesassasnene. 3 LS.
Physical Education (Activity Course) ....... ..c.............. 1 hr.
ED 213, Foundations of Education....................... .3 hrs. (P'Y 111F does not count toward 2 hr. physical education
EN 213 or 223, Types of Literature or Speech .... 3 hrs. graduation requirement.)
HI 223, History of Civilization or 1o - | B S — .3 T,

HI113A, History of New MeXico ...................c..... 3 hrs.
PS5 223, Adolescent Psychology
SO 213, General Sociology ................

Humanities Elective ........oo.uviiorrveorssriecsnsanssnn..
Total ...

Total Degree Requirements. 64 hrs.

Total Suggested Degree Requirements ......u........... 68 hrs.
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Associate in Applied Science

Wastewater Treatment

A total of 66-68 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a ‘C’ or better. Students should consult with a counselor
or advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (24-26 credit hours)

’5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)
MA 114B, Technical Mathematics I ....
EN 113, Composition and Rhetoric ...
EN 123A, Tech Report Writing .........cooescvcnerienncenisinnens

SE 113, Interpersonal Comm or

PS5 113, Intro to Psychology ... 3 hrs.
CH 114, Current Concepts or

General Chemustry v
C5123A, Micro Applications...........

GO 213, American Government
PY 111H, Fitness for Life ..o,

Departmental Requirements (42 credit hours)

HM 223, Environmental Health & Safety 3 hrs.
HM 113, Intro to Haz Mat ...ccecceviveereeceeee s 3 hrs.
To be Transferred from California State University Sacramento
Operation of WW Treatment Plants I ..o, 6 hrs.
Operation of WW Treatment Plants I1....ooccccevvicanee. 6 hrs.
Operation/Maintenance of WW Coll System O 6 hrs.
Advanced Waste Treatment... verersisraroressesinseennens. B RIS,
Industrial Waste Treatment I wrrveeeriDins s ens st i iise ot 6 TS,
Industrial Waste Treatment Il.....cccoceviiiiiiicci i, 6 hrs.
TOAl 1ireicnircncnmncciiiseesensasirsstssssressmssbrrensrassansanesarassosaran 66-68 hrs.

NOTE: This program incorporates fundamentals important to
obtaining employment upon graduation. It may not be suitable
if used as a transfer to institutions of higher learning.
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Associate in Applied Science

Water Treatment

A total of 64 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a “C’ or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements (24 credit hours)

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

MA 114B, Technical Mathematics [ 4 hrs.
EN 113, Composition and Rhetoric veeene 3 hirs.
EN 123A, Tech Report Writing .......orvveviriiivenisiinens 3 hrs.
SE 113, Interpersonal Comun or

PS 113, Intro to Psychology .....cevocccrniviiinciiion 3 hrs.
CH 114, Current Concepts or

General Chemistry ...

CS5123A, Micro Applications .........
GO 213, American Government
PY 111H, Fitness for Life .....cceviimriiinininne

Departmental Requirements (27 credit hours)

HM 113, Intro to Haz Mat .....ccoccvevviirnn v 3 hrs.
HM 213, Environmental Waste Minimization .... 3 hrs.
HM 133, Environmental Site Assessment ............ 3 hrs.
To be Transferred from California State University Sacramento
Water Treatment Plant Operation I ...................... 6 hrs,

Water Treatment Plant Operation Il 6 hrs.
Small Water System Operation/Maintenance .... 3 hrs.
Water Dist System Operation/Maintenance ....... 3 hrs.

ElSCHiVES 1viviirivirstnerassrsrrssressssssensenseneanensen 11-13 hrs.

Total v 64 hrs.

NOTE: This program incorporates fundamentals impoz-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer to institutions of higher
learning.



g
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Associate in Appiied Science

Welding

A total of 64 credit hours of which at least 12 hours

. are earned at NMJC; minimum GPA of 2.00. All courses,

other than General Education Requirements, must be
completed with a ‘C’ or better. Students should consult
with a counselor or advisor for possible degree revisions
and for proper sequential order of degree completion.

General Education Requirements {18 credit hours)

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS110)

MA 114B, Technical Mathematics I............ . 4 hrs.
EN 113, Composition and Rhetoric.......c............. 3 hrs,
EN 123, Composition and Literature ..... wervvnens 3 NrS,
LA SCIENCE cvvvivveireeesrcmnvetveeceoeemnio 4 hrs
Behavioral Science ............. wrerneninne 3 IS,
PY 111H, Fitness for Life ....ovvveer, 1 hr.
Departmental Requirements {44 credit hours)

WE 112B, Blueprint and Shop

Equipment Identification..................... 2 hrs,
WE 1235, Estimating, Safety and Symbols.......... 3 hrs.
WE 114, Introduction to Welding..........con.cuc..., 4 hrs.
WE 113M, Basic Metallurgy and Welding .......... 3 hrs.

EG 114, Introduction to Computer Assisted Drafting 4 hrs.
WE 243C, Industrial Standard

Coding AWS, API, ASME T PPUROORS. § 3
WE 124, Advanced Welding (Structural) ............ 4 hrs.
WE 113D, Destructive Testing ......occceevvconvrrn, 3 hirs.
EG 124B, Computer Assisted Drafting for Engineering ..... 4 hrs.
WE 214, Inert Gas Welding ................................... 4 hrs.
WE 223P, Pipe Welding 1G-6G «n- 3 hrs.
WE 233N, Non-Destructive Testing .......ccceco....... 3 his,

WE 224Q, Advanced Theory and Applicatio'r.l;‘. 4 hrs.

‘Electives ....umcvnevesevernn.on, 2 hrs.

Total ..., . . . 64 hrs

NOTE: This program incorporates fundamentals impor-
tant to obtaining employment upon graduation. It may
not be suitable if used as a transfer to institutions of higher
learning.

Certificate Programs

Certificate programs are offered through the Business and
Technology Division. Courses of study are offered in specific
department or division disciplines focusing on entry-level

. skilis. Credit hours earned toward a certificate may be applied

toward an associate degree.

Certificate

Accounting

Requirements: A total of 33 credit hours from the following
required courses. Students should consult with a counselor or
advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have a
minimum grade of ‘C’ in each course,
PS 110, College Orientation (PS 112W Becoming A
Suceessful Student may be substituted for PS 110.)
AC 113, Principles of Accounl—ing
AC 123, Principles of Accou.nt'ing Im........
AC 2134, Microcomputer Accounting I..
AC 223B, Microcomputer Accounting II.......
AC 233A, Income Tax L ..o
BU 223, Business Communications...................
CS 123A, Microcomputer Applications or
C5 123D, Windows Applications ..o, 3 hrs.
C5 223G, Lotus 1-2-3 or
€5 213, EXCEL -.cvvveomeecoreemeerenmesosseseceesosoooooooo 3 hrs.
EC 213, Principles of Economics {Macro).......
SC 113B, Business Calculating Machines ..................
MA 113, College Algebra or
MA 113D, Mathematical Analysis with Business Applica-
HONS 1 vvestccscnsseesee s 3 hrs,

Total ey " 33 hrs.

Certificate

Automotive Technology (with Co-op)

Requirements: A total of 49 credit hours from the following
' required courses. Students should consult with a counse-
lor or advisor for possible certificate revisions and for
proper sequential order of program completion. Students
must have a2 minimum grade of ‘C’ in each course,

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110,)

AT 113, Engine Repair ........oooooveeomrror 3 hrs.
AT 114A, Cooperative Work Experience................. 4 hrs.
AT 114B, Cooperative Work Experience I ................ 4 hrs.
AT 114C, Cooperative Work Experience Il ...............

AT 123C, Brake Systems ......ceccveerivrvoeceen

AT 124, Electtonics ..........ovvvooveoon

AT 1244, Engine Performance ... 4 hrs.
AT 213A, Manual Drive Train and Axles e, 3 hrs.
AT 213B, Heating and Air Conditioning Systems ..... 3 hrs.
AT 213C, Automatic Transmissions and Transaxles......... 3 hrs.
AT 223B, Suspension and Steering Systems ............... 3 hrs.
BU 223C, Small Business Management

MA 114B, Technical Mathematics I ...........

PS 2138, Human Relations ...




Certificate

Automotive Technology (without Co-op)

Requirements: A totat of 37 credit hours from the following
required courses. Students should consult with a counselor or
advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have a
minimum grade of ‘C’" in each course.

P5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

AT 113, Engine Repair .....ccocueccriiinciceiincccrncinireensseanns 3 hrs.
AT 123C, Brake Systems ... trsernrrresensenneens 3 IS,
AT 124, Electronics ....c.ccccc.covevmnn. RTOIVPIRROPROIRY § 1) /-
AT 124A, Engine Performance ........coooveeeceeeevrvnnnenn 4 hrs.
AT 213A, Manual Drive Train and Axles ......cuvvevnnen. 3 hrs.
AT 213B, Heating and Air Conditioning Systems ...... 3 hrs.
AT 213C, Automatic Transmissions and Transaxles ........... 3 hrs.
AT 223B, Suspension and Steering Systems ................ 3 hrs.
BU 223C, Small Business Management .........ccccovucone..

MA 114B, Technical Mathematics I..............

PS 213B, Human Relations ......cceceeevveeevnnone

HM 101, Safety and Hazardous Materials .........ccco.v....
Total SO T T T T T e Hr T T 37 hrs.

Certificate

Computer Information Systems

Requirements: A total of 33 credit hours from the following
required courses. Students should consult with a counse-
lor or advisor for possible certificate revisions and for
proper sequential order of program completion. Students
must have a minimum grade of ‘C’ in each course.

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110).

€5 113, Fundamentals of Programming ........c..cco... 3 hrs,
CS 113C, Internet Access Basics ..ooovvveuvevverens

CS 123A, Microcomputer Applications 3
CS5123C, MS-DXOS BaSIC5 .oervevreiseciececeeerevensresssenerenens 3 Ors.
CS 123D, Windows Applications [ .......ccccovrrnrrerennnece. 3 hirs,
CS 123E, Presentation Graphics or

DT 223D, AnImation [ .o cemeaesesrene e

CS 123G, Windows Applications II....

CS 213E, Microsoft Windows..............

CS213, EXCEL or

C5 223G, Lotus 1-2-3 st

CS 223N, Networking .........ccoervvmeinrvcrsrvnronn.
Select one programmirig class
CS 213B, RPG Programining
CS 213C, BASIC Programming
CS 213D, COBOL Programuming
CS 213F, C Programming

TOtA] corerncrirenssritstesirrenseress s sassenes sesuenesesserens susmrmearesenee 33 hrs.
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Certificate

Cosmetology

Requirements: A total of 43 credit hours from the follow-
ing required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion.
Students must have a minimum grade of ‘C’ in each
course.

PS 110, College Orientation (PS 112W Becoming A

Successful Student may be substituted for PS ‘lﬁ; .)

CO 112, Theory I......... . 2 hrs.

CO 113, Facials .....ccviiveiriicinssneririsssssirsseseesenenees 3 NS,
CO 114, Chemical Rearranging/Perms and Relaxers 4 hrs.
CO 115, Hair Cutting .....ccccoovconnvesiinessassressnnionennn 5 hrs.
CO 122, Theory Il.......... wrees 2 s,
CO 123, Hairstyling ..ocoveevvvciiinieccisnnesesinnsconecinnsane 3 s,
CO 132, Sterilization and Sanitation ........... 2 hrs.

CO 142, Shampoo, Rinses and Scalp Treatments 2 hrs.
CO 212, Theory Il ..........rrrverierneiessersicensss e, 2 hrs.
CO 213, Manicuring/Pedicuring ..........cceevininnies 3 hrs.
CO 216, Cosmetology Clinical I%acﬁce LA N 6 hrs.

CO 222, Hair Coloring /Bleaching........ viees 2 hirs,
CO 223, Practical Cosmetology .-.......ireeennns 3 hIS,
CO 232, Salon Business and Retail Sales .............. 2 hrs.
CO 242, Personal and Community Health .......... 2 hrs.
Total ..... 43 hrs.

Certificate

Design Communication

Option: Computer Assisted Drafting (1 of 2 options
available}

Requirements: A total of 32 credit hours from the follow-
ing required courses. Students should consult with a
counselor or advisor for possible certificate revisions
and for proper sequential order of program comple-
tion. Students must have a minimum grade of ‘C’ in
each course.

PS 110, College Orientation (’S 112W Becoming A
Successful Student may be substituted for PS 1%0.)

DT 114, Drafting .....ccciecccencmronvenermssnasssssnnns 4 hrs.
DT 123A, Computer Graphics I...c.oooceccrnvainrinn, 3 hrs.
DT 111, Conceptual Development Forum I ........... 1 hr,
DT 211, Conceptual Development Forum I1.......... 1 hr.
DT 214, Architectural Drawing ..........ccccccccvrennn. 4 hrs.
EG 114, Intro to Computer Assisted Drafting ..... 4 hrs.

EG 124A, Computer Assisted Drafting for Architecture ... 4 hrs,
EG 124B, Cor .puter Assisted Drafting for Engineering ..... 4 hrs.
EG 214A, Computér Assisted Drafting for GIS ... 4 hrs.
Electives ................ OO O . 3 hrs.
L1 ) SO 32 hrs.

Option: Computer Graphic Design

Requirements: A total of 32 credit hours from the follow-
ing required courses. Students should consult with a
counselor or advisor for possible certificate revisions
and for proper sequential order of program comple-
tion. Students must have a minimum grade of ‘C’ in
each course.
P& 110, College Orientation (PS 112W, Becoming A
Successful Student may be substituted for PS 1 g
DT 113B, Technical [llastration I ...........coovvrvennns hrs.
DT 113D, Introduction to Graphic Arts... . 3 hrs.
DT 123A, Computer Graphics | ............ . 3 hrs.
DT 123W, Technical Dlustration II ..........cocc.......... 3 hrs.

DT 223D, Computer Animation & Multimedia Production [ .. 3 hrs.

DT 224 A, Computer Grth.ics i
DT 223, éraphlc Desrign ........

DT 111, Conceptual Development Forum |
DT 211, Conceptual Development Forum |
Elective ...
Total et

DT 223G, Desktop Publishing. . 3hrs.
DT 224, Computer Graphics 11 ,,. 3 Ers.
Is.




Certificate

Environmental Technology

Requirements: A total of 38 credit hours from the follow-
ing required courses. Students should consult with a
counselor or advisor for possible certificate revisions
and for proper sequential order of program comple-
tion. Students must have a minimum grade of ‘C’ in
each course.

General Education Requirements ( 17 hours)
PS110, College Orientation (PS 112w Becoming A
Successful Student may be substituted for PS 110.)

{BI 114, General Biology and ... 4 hrs.

BI 234, Environ Biology .......eoveeevervvero 4 hrs,
or

{CH 114A, General Chemistry and ..o 4 hrs.

CH 234, Environ Chemistry 4 hrs.

MA 113, College Algebra............... . 3 hrs.

CS, Computer Application
EN 113, Comp/Rhetoric

or EN 1234, Technical Report Writing ................. 3 hrs.

Departmental Requirements ( 15 hours)

HM 113, Intro to Environ Tech

Electives (Choose 6 credits from the list below)
HM 1334, Environ Geology
HM 143, Hydrology ......cccoor........

HM 243, Bioremediation ...........ooovvvvvvoo 3 hrs.
TORAL .ttt trccnerinmresnsssssmmseseseessssnssses s 38 hrs
Certificate
Finance

Requirements: A total of 33 credit hours from the follow-
. ing required courses. Students should consult with a
counselor or advisor for possible certificate revisions
and for proper sequential order of program comple-
tion. Students must have 2 minimum grade of ‘C’ in
each course.

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110.)

AB 113, Principles of Banking .......cococvvremusrve.n. 3 hrs.

AB 113A, Marketing for Banikers or
BU 2234, Principles of Marketing
AB 213, Money and Banking..............o.oooo........_.. 3 hrs.

AB 223C, Financial Statement Analysis ............... 3 hrs.
AC 113, Principles of Accounting | O 3 hrs.
AC 123, Principles of Accou.nl'ing | 3 hrs.
BS 213, BUSIness Law .........uecovveomverne 3 hrs
BU 213A, Principles of Finance.................. vieeee 3 hirs.
C5 123A, Microcomputer Applications ................ 3 hrs.
EC 213, Principles of Economics (Macro)............. 3 hrs.
MA 113D, Mathematical Analysis with Business

AppLications [ ..o 3 hrs.
TOtA] ittt eass s, 33 hrs

. 3 hrs.

. 3 hrs.
HM 133, Environ Site Assess ... 3 hrs.
HM 133B, Environ Sampling & Monitoring ........ 3 hrs.
HM 223, Environmental Health & Safety (OSHA) ..... 3 hrs.
HM 233, Environmental Law v....eevvroo 3 hrs.
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Certificate

Fire Science

Requirements: A total of 32 credit hours from the following

required courses. Students should consult with a counse-
lor or advisor for possible certificate revisions and for
proper sequential order of program completion. Students
must have a minimum grade of ‘C’ in each course,

P5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110,
EM 115, Emergency Medical Technician Training - Basic

S 5 hrs.
FS5 113, Introduction to Fire Science
FS5 113A, Fire Administration I .................. .
FS 113B, Fire Hydraulics ..o
FS 123, Fire Apparatus and Equipment ............... 3 hrs.

FS 123A, Related Fire Codes and Ordinances ..... 3 hrs.
FS 213, Fire Investigation and Arson Detection .. 3 hrs.
FS 213A, Chemistry of Combustion 3 hrs,
F5 223, Hazardous Material ... 3 hrs,
FS 223A, Building Construction for Fire Protection .. 3 hrs.

Total . 32 hrs,

Certificate

Law Enforcement Technology

Requirements: A total of 32 credit hours from the following

required courses. Students should consult with a counse-
lor or advisor for possible certificate revisions and for
proper sequential order of program completion. Students
must have a minimum grade of ‘C’ in each course.

P5 110, College Orientation (PS 112W Becoming A Successful

Student may be substituted for P$ 110.}

SE 113, Interpersonal Communications or ........... 3 hrs.
SE 123, Public Speaking ........ooccooocccnvvorrorr 3 hrs.
SO 213, General Sociology or .............. weeir 3 hrs.
IS 113, Introduction to Psychology ...................... 3 hrs.
*PY 111H, Fitness for Life ... 2 hrs.

*LA 113 or CJ 113, Introduction to Criminal Justice . 3 hrs,
CJ 113E, Introduction to the Judicial Process ...... 3 hrs.

*LA 113A or CJ 113A, Patrol Procedures|........... 3 hrs,
*LA 1234 or C] 123A, Patrol Procedures1I........., 3 hrs.
*LA 113B or C] 113B, Criminal Law [ wrerevieeonenn 3 RS,
CJ 213B, Criminal Procedure ..., 3 hre.
*LA 213A or CJ 213A, Criminal Investigation I .. 3 hrs.
CJ 223A, Criminal Investigation II .................. 3 hrs,

*LA 123D or CJ 123D, Technical Writing for Law Enforcement 3 hrs.
*LA 123E or CJ 123E, Firearms Proficiency ......... 3 hrs.
*LA 123F or CJ 123F, Traffic Law and Accident Investigation 3 hrs.

CJ 223C, Narcotics and Dangerous Drugs ........... 3 hrs,
CJ 113G, Introduction to Community Relations/
Community Policing ........................... 3 hrs.
CJ 113F, Juvenile Justice System ..c...oeveeverreen 3 hrs.
TOHA] ot ecssrirese et sssseoseeseseeess 32 hrs.

*Students who have completed the Basic Law Enforcement

Academy will receive credit for the above courses marked
with *.



Certificate

Office Technology

Requirements: A total of 35 credit hours from the following

required courses. Students should consult with a counse:
lor or advisor for possible certificate revisions and for
proper sequential order of program completion. Students
must have a minimum grade of ‘C’ in each course.

PS5 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110, 1

SC 1124, Professional Development ... .. 2hrs.
5C 113B, Business Calculating Machines . 3 hrs.
SC 113E, Business English .....coccoveiccrnronenninnieccann, 3 hrs.
5C 123, Keyboarding and Document Processmg Ii... 3 hrs.
SC 123B, Introduction to Accounhng or

AC 113, Principles of Accounting ... e 3hrs.
5C 133, Records Management.... . 3 hrs.
5C 213, Advanced Keyboarding emd \dachme Transcnphon 3 hrs.
SC 223, Business Communications .. . .. 3hrs.
5C 223A, Introduction to Word Processmg w3 hrs,
SC 223B, Office Procedures .. venrreneeenens 3 hUIS,
5C 223D, Word Processing . IR B 3| (-
SC 233A, Automated Office .oovvvieerereeecieneirereeneee e 3 DS,
TOa] oo s srerestsemssres 35 hrs

Certificate

Practical Nursing

Requirements: A total of 40 credit hours from the following

required courses. Students should consult with a counselor or

advisor for possible certificate revisions and for proper
sequential order of program completion.

Students must have a minimum grade of ‘C” in each
course.

PS 110, College Orientation (PS 112W Becoming A
Successful Student may be substituted for PS 110. )

BI 214A, Human Anatomy and Physiology I .. 4 hrs,
BI 224A, Human Anatomy and Physmlogy Moo 4 hrs.
DS 111, Nursing Calculations .. oY 1 hr.
EN 113, Composition and Rhetonc e 3 hrs.
HE 113, Introduction to Nutrition ... ooy 3 hrs.
NU 116, Introduction fo Nursing ................. v & hrs.
NU 127, Nursing in Health Deviations I ...........cooccne.. 7 hrs.
NU 214, Practical NUrsing .......o.coicceererenermenvcrmenssrornens 4 hrs.
PC 122, Pharmacology ..o vevcervneriineiscreseevnsrssennens 2 hrs.
PS5 113, Introduction to Psychology .......ccomvvevevnviinnns 3 hrs.

PS 223B, Human Growth and Development for Allied

HeEalth ... et r st s e e en 3 hrs.

Total

40 hrs.

Certificate

Welding

Requirements: A total of 35 credit hours from the follow-
ing courses. Students should consult with a counselor or
advisor for possible certificate revisions and for proper
sequenhal order of program completion. Students must
have a minimum grade of ‘C’ in each course,

WE 113, Basic Metallurgy and Welding ............... 3 hrs.
3 hrs.

WE 113D, Destructive Testing ......

WE 114, Introduction to Welding..... . 4 hrs.
EG 114, Introduction to Computer A5515ted Draft.ng 4 hrs.
WE 1235, Estimating, Safety and Symbols - 3 hrs,
MA 114B, Technical Math ........... weereemees & IS,
WE 223P, Pipe Welding ... «e. 3 hrs,
WE 124, Advanced Weldm s .. & hrs.
WE 243C, Industrial Standard Codmg AW‘?r API ASVI 3 hrs.
WE 214, Inert Gas Welding ... LIRS 4 hrs,
Total . 35 hrs.

Certificate

Inspection & Testing for Welding

Requirements: A total of 36 credit hours from the follow
ing courses. Students should consult with a counselor or
advisor for possible certificate revisions and for proper
sequenhal order of program complenon Students must
have a minimum grade of ‘C’ in each course.

WE 114, Introduction to Welding.... w & hrs
WE 113M, Metallurgy & Weldmg .. 3 hrs.
WE 1235, Estimating, Safety, & Symbols .. 3 hrs.
MA 114B, Technical Math ........c.c.coocvvverinriecn 4 hrs.
WE 113D, Destructive Testing ..........ooccceceonrerennns 4 hrs.
WE 223N, Non-Destructive Testing ......c.covvuevvn. 4 hrs.
WE 124, Advanced Welding 4 hrs.
WE 223P, Pipe Welding ... . 3 hrs.

WE 243C, Industrial Standard {,ud ng AWS APE "ASME 3 hrs.
EG 114, Introduction to Computer Assisted Drafting 4 hrs.

s 36 hrs.

)



Curriculum, Course Descriptions

System of Numbering Courses

Numbers of three digits are used to designate courses.
The first digit represents the level of instruction and the
third digit, the number of semester hours credit. (Example:
EN 113 indicates that it is a freshman course {1), and
represents three semester hours of credit (3).

To make it possible for a great number of courses to
be offered to the students of New Mexico Junior College,
many courses in specialized fields are offered on alternate
years only. The student should take this into consideration
when pianning a long-range prograrn.

Courses beginning with ‘O’ are Area Vocationa High
School courses,

Special Topic Courses

With appropriate administrative approval, courses
which are not listed in this bulletin may be offered. Such
courses are called ‘Special Topic Courses.” For numbering
purposes special topic courses are referred to as ‘9’ series
courses because a ‘9" is used in numbering these courses.
{Examples of speciai topic courses might be AR 294
Primitive Ceramics or BI 293 Desert Ecology.)

Descriptions of special topic courses are on file in the
Admissions and Records Office.

Area Vocational High School

AT 037. Automotivel ... N—— - 7 hrs, (non-credit)
This course is designed to provide basic job entry level
skills and knowiedge in automotive technology. Areas
presented include basic theory, principles of component
operations, and laboratory exercises on operating compo-
nents and simulated components of the automobile,
Technical information is given in the classroom and then it
is applied in the laboratory / shop. Some areas of study are:
safety, tools, personal development, automatic transmis-
sions, drive trains, brakes, and engines, Prerequisite: A
strong interest in the field as an occupational choice, a
good attendance history and a mature attitude indicating
an ability to assume responsibility for the safety of
himself, his co-workers, and the motoring public. Meets
ten hours per week,

AT 047. Automotive I[............ v 7 hrs. (non-credit)
This course is designed as a continuation of AT 037.
Prerequisite: AT 037. Meets ten hours per week.

AT 057. AutomotiveIll............. s 7 W28, (non-credit)

This course is desifned as a continuation of AT 047,
Prerequisite: AT 047. Meets ten hours per week.

AT 067. AugomotivelV......... weenes 7 RS, (non-credit)
This course is designed as a continuation of AT 057,
Prerequistie: AT 057. Meets ten hours per week,

CO 037. Cosmetology I ............ swrenee 7 hrs, (non-credit)
The vocational cosmetology course is designed to provide
basic skills and knowledge that can lead to a career in
Cosmetology. Instruction will be provided in the follow-
ing areas: Theory of Cosmetology, manicuring, permanent
waving, shampooing and hair styling, scalp treatment,
tinting, and facials. Application of the skills attained will
be done in a cosmetology laboratory environment. The
curriculum is performance based and introduces a variety
of theory and related skill areas of cosmetology to prepare
students for success in a working environment. Upon
successful completion of the AVHS cosmetology classes,
the student will have earned approximately 300 clock
hours toward the 1600 clock hours needed for a New
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Mexico Junior College certificate in Cosmetology. Prerequisite:
A strong interest in the field as an occupational choice. A good
attendance history and a mature attitude is required. Meets ten
hours per week.

CO 047, Cosmetology II............... ... 7 hrs, (non-credit)
This course is a continuation of CS 037. Prerequisite: CS 037.
Meets ten hours per week.

DT 017. Intro to Graphic Adts ................ 7 hrs. (non-credit)
This course is designed to introduce students to the various
phases of the graphic arts communication industry. The
graphic arts industry incorporates a variety of media processes
which can provide creative employment opportunities.
Emphasis will be placed on how all the graphic arts processes
function to produce the printed product. The course is de-
signed to provide basic job entry level skills and knowledge
that can lead to a career in Graphic Arts. Instruction will be
provided in the following areas: Layout, paste-up and design,
camera operation, darkroom procedures, stripping, plate
making, duplicating, offset printing, paper cutting, finishing,
inventory control, cost estimating and billing. Meets ten hours
per week.

DT 037. Computer Graphics 1.......... weeness 7 hrs. (non-credit)
This course is designed to provide basic job entry level skills
and knowledge as a computer assisted draftsman or computer
graphics artist. The course inciudes basic computer graphic
concepts, disk initialization, formatt'ing and actual hands-on
experience producing a variety of drawings and graphics.
Meets ten hours per week.

EG 037. Into to Compuler Assisted Drafting ..... 7 hrs. (non-credit)
This course is offered to introduce various Computer Assisted
Drafting (CAD) software packages. Students will gain know!-
edge in the use and principles of CAD. Basic CAD concepts
will be covered. These include drawing setup, two-dimen-
sional entity creation, coordinate entry methods, and drawing
aides. Meets ten hours per week.

EG 047, Computer Assisted Drafting for Architecture ....7 hrs. {non-credit)
This course is an introduction the uses of Computer Assisted
Drafting (CAD} in the Architecture profession. This course will
cover the use of (CAD) in preparing construction documents
and three-dimensional models of buildings. Architecture
terminology, building techniques, building conventions,

building design, and architecture-related information will be
introduced. Prerequisites: EG 037,

EL 037. Basic Electronics Concepts I ..... 7 hrs. (non-credit)
This course is designed to provide students with basic
practical theory. Critical thinking skills are emphasized so
that learners acquire valuable competencies in problem-
solving, trouble shooting, circuit analysis, and safety
consciousness. This course will focus on direct current.

EL 037. Basic Electronics Concepts II.... 7 hrs. (non-credit)
This course is designed as a continuation of EL 037 and will

focus on altematin§ current, ¢ircuits, switches, and devices.:
Prerequisite: EL 037

NU 037. Health OccupationsI............... + 7 hrs. (non-credit)
I. Required Tests and Vaccinations:
The foliowing Tests and vaccinations are required prior to
entering the program.

A. Tuberculin Skin Test

B. Rubella Titer

C. Hepatitis B Vaccination (series of 3 shots)
This course is designed to introduce the student to the Health
Care Field, primarily focusing on basic job entry level skills
and knowledge needed to become a Certified Nursing Assis-
tant. The course provides instruction in the care of patients of
health care agencies, basic anatomy, and physiology of all the
systems of the human body. Numerous field trips are sched-
uled throughout this class to expose the student to the many
health care fields of study. The student will become CPR



certified during this course. Preparation to perform basic
nursing skills through classroom instruction and practical
experience is practiced at our local health care facilities.
Prerequisite: Prior course in general math and biology will be
helpful but are not required. Meets ten hours per week.

NU 047. Health Occupations II .....cccenn.eo. 7 hrs, (non-credit)
This course is designed as a continuation of NU 037. Students
are encouraged to take the nursing assistant written and
practical exam at the completion of this course. The student
may then practice as a certified nursing assistant after success-
ful completion of this exam. Prerequisite: NU 037. Meets ten
hours per week.

WE 037. Weldingl . 7 hrs. (non-credit)
This course is designed to provide the basic job entry level
skills and theory related to the welding area. Areas presented
include safety, joint work, pattern layout and development,
basic reading of shop drawings, math related to welding
techniques, and the welding area processes of: OFW, TB,
SMAW, and GMAW. Basic set-ups, troubleshooting and how
to do repairs using the various processes. Prerequisite: A
strong interest in welding as a vocational choice or using
gained skills as support field to another area. Meets ten hours
per week.

WE 047. WeldingII 7 hrs. (non-credit)
This course is designed as a continuation of WE 037. Prerequi-
site: WE 037. Meets ten hours per week.

WE 057, Advanced Welding I.......cc.c.... 7 hrs. (non-credit)
This course is designed to provide the basic job entry level
skills and theory related to the welding area at an advanced
level. Areas presented include safety, joint work, pattern
layout and development, basic reading of shop drawings, math
related to welding techniques, and the welding area processes
of: OFW, TB, SMAW, and GMAW. Basic set-ups, troubleshoot-
ing and how to do repairs using the various processes.
Prerequisite: A strong interest in welding as a vocational
choice or using the information gained as a support field to
another area. Meets ten hours per week.

WE 067. Advanced WeldingII ................. 7 hrs. (non-credit)
This course is designed as a continuation of WE 057. Prerequi-
site: WE 057. Meets ten hours per week.

American Institute of Banking (AB)

AB 112. Written Communications Skills for Bankers ... 2 hrs.
This course emphasizes the purpose and content of written
business communication rather than its typewritten format.
Included in the content will be six key concepts— tone,
opening, explanation, involvement, release, and trust. Meets
two lecture hours per week.

AB 113. Principles of Banking.......ccocoevscvincsrormccrcncnnnnn 3 hrs.
This course is designed as an introduction to the business of
banking. Included is-a comprehensive discussion of the
banking industry in the American society; serves as a founda-
tion for most American Institute of banking courses. In
addition, content will include the language and documents of
banking, check processing, teller function, deposit functions,
trust services, bank bookkeeping, and bank loans, and invest-
ments. Meets three lecture hours per week.

AB113A. Marketing for Bankers.. 3 hrs.
This course is designed for bankers who are not acquainted
with marketing. Course content will introduce the concepts
and philosophies of marketing, marketing information,
research, and marketing targets. Meets three lecture hours per
week,

AB113B. Negotiable Instruments & the Payments Mechanisms ............ 3 hrs.
This course explores relevant legal implications of normal
activities and transactions in bank operations. Designed to add
knowledge of legal principles and reasoning. Meets three
lecture hours per week.
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AB 213. Money and Banking .......ouimemircrmen 3 IS,
This course offers the student the tools and techniques
necessary for the evaluation of financial condition and
operating performance of a modern business enterprise.
Meets three lecture hours per week.

AB 213A. Business Financial Management .......... 3 hrs,
This course covers principles of finance applied to the
operations of profit-seeking institutions. Includes efficient
financial management of modern business enterprise and
provides an overview of the activities of the modern
business financial manager. Meets three lecture hours per
week.

AB 223C. Financial Statement Analysis .....c.coeun. 3 hrs.
This course is designed to use basic tools and techniques
to analyze financial statements. Instruction will also cover
trend, ratio and comparative statement analysis. Students
will analyze pro-formulas, projections, cash budgets and
determine the financial strength of the entity being
analyzed. Meets three lecture hours per week.

Accounting (AC)

AC 113. Principles of Accounting I ....eeveemncncn. 3 hrs.
This course is designed to introduce double-entry account-
ing applicable to a sole proprietorship business. Included
in the course content will be theory, analysis of business
transactions, financial statements, the accounting cycle,
and systems. Five hours of instruction per week incorpo-
rating three lecture hours and two laboratory hours.

AC 123. Principles of Accounting II.....cccvinecoienes 3 hrs.
This course covers the principles of accounting for
partnerships and corporations with emphasis upon the
corporate form of business organization. Manufacturing
job order, process cost, and decision-making are intro-
duced. Five hours of instruction per week incorporating
three lecture hours and two laboratory hours. Prerequisite:
ACT13.

AC 213. Intermediate Accounting I ....ccocovcvrncenns 3 hrs.
A refinement of the interpretation, recording and report
ing of financial data introduced in the principles courses.
Topics studied will include accounting concepts and
principles, underlying assets as reported on the balance
sheet, effect on the income statement, and statement of
retained earnings. Five hours of instruction per week
incorporating three lecture hours and two laboratory
hours. Prerequisite: AC 123.

AC 213A. Microcomputer Accounting I .ccnrinees 3 hrs.
An accounting approach incorporating a computerized
concept teaching seven systems. These systems are general
ledger, accounts receivable, accounts payable, financial
statement analysis, depreciation, inventory, and payroll
accounting. Problems presented are resolved with
software provided. An excellent course for students with
limited or no background in computers. Meets five hours
per week. Prerequisite: SC 123B or AC 113

AC 231-233. Accounting Cooperative Work Experience . 1-3 hrs.
Accounting Cooperative Work Experience is designed to
improve accounting theoretical skills through actual work
experience. Work objectives will be established and
completed on a semester basis with the cooperative
employer and the accounting coordinator /instructor.
Prerequisite: AC 123

AC 223, Intermediate Accounting IT .....ccoesesvensnes 3 hirs.
A continuation and refinement of the interpretation,
recording, and reporting of financial data. Topics studied
include accounting concepts and principles underlying
liabilities and stockholder’s equity as reported on the
balance sheet, effect on the income statement, and
statement of retained earnings. Meets three lecture hours



and two laboratory hours. Prerequisite: AC 213.

AC 223B. Microcomputer Accounting II.......... weer 3 hirs,
Comprehensive study of a more complex computerized
accounting system. This package will include a general
ledger package, accounts receivable, accounts payable,
inventory, payroll, and depreciation. Meets five hours per
week, Prerequisites: AC 123, AC 213A, or consent of the
instructor. :

AC 233A. Income Tax1I........... . « 3 hrs.
This course is designed as a first course in Federal
Taxation for undergraduate accounting, business, and law
students. The primary focus of this course is individual
taxation including gross income, personal and depen-
dency exemptions, ﬁling status, deductions and losses,
capital recovery, itemized deductions, alternative mini-
mum tax, and tax credits. Students will solve tax problems
utilizing computerized tax software as though they were
actually filing tax returns, Prerequisite: AC 113. Meets five
hours per week.

Agriculture (AG)

AG 112. Agriculture Industries Orientation ...... 2 hrs,
An overview of agriculture and university life with
specific topics including orientation career guidance and
current trends. General exposure to fields in agriculture
and home economics. Meets two lecture hour per week.

AG 113. Introduction to Agricultural Economics .....3 hrs,
Orientation to economic principles and their agricultural
applications: production, food processing, and distribu-
tion. Meets three lecture hours per week,

AG 113A. Basic Animal Science srsvsssnse e 3 hES,
Survey of modern animal science, Emphasis upon feeding,
breeding, marketing, and management. Includes sheep,
swine, cattle and horses. Meets five hours per week.

AG 113B. Introduction to Agriculture Education 3 hrs.
Introduction to agricultural and extension education
programs, philosophies, and competencies needed in
agricultural education, History and principles of voca-
tional education and development of agricultural youth
organization. Meets three lecture hours per week.

AG 113W. Western Horsemanship ..., « 3 hrs.
Basic principles of western riding. Fitting, grooming,
equitation equipment, and development of riding skills.
Meets five hours per week.

AG 123. Livestock and Meats Evaluation I ........ 3 hrs,
Comparative evaluation of breeding and marketing
animals. Carcass evaluation and grading. Field trips to
agriculture production centers. Meets four hours per
week, May repeat one time for credit.

AG 1234, Entomology..................... trvernaes seeniseerenss 3 hirs,
Basic study of insects. Classification, behavior, morphol- -
0gy. recognition, siructure, and control through integrated
pest management. Meets four hours per week.

AG 124B. Introduction to Principles of Horticulture .4 hrs.
Fundamental principles and practices of growth, struc-
ture, nomenclature, and utilization of fruit, vegetable, and
ornamental plants. Meets five hours per week.

AG 213, Feeds and Feeding 3 hrs,

Grades, digestibility, classes, and nutritive value of
feed stuffs, Processing and evaluation of feeds, Ration
computation for maintenance and production of all classes
of livestock. Prerequisite: CH 114A or consent of instruc-
tor. Meets two lecture hours and two laboratory hours per
week.

AG 213A. Agribusiness Management .................. 3 hrs.
Description and application of economic principles,
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decision making, planning, organization structure sales, and
agriculture finance. Meets three lecture hours per week.

AG 213W. Advanced Western Equitation .........ccoeeen.. 3 hrs.
Advanced principles of western riding, developing riding
skills, and advanced skills to manage the riding horse. Meets
five hours per week. )

AG 214, Properties and Management of Soils........... 4 hrs.
Origins, classification, chemical and physical properties of
soils. Development and management of agricultural soils.
Emphasis upon factors affecting production, Prerequisite: CH
114A or consent of instructor, Meets three lecture hours and
two laboratory hours per week.

AG 213B, Forage Management and Utilization ........... 3 hrs,
Designed to acquaint the student with the proper procedures
of selection, establishment, forage system development, and
maintenance of improved native and infroduced species of

forages. Proper razing management and grazing systems are
also included. Meets three lecture and two'lab hours per week.

AG 223. Livestock and Meats Evaluation II............... 3 hrs.
Advanced training in selection, evaluation, and grading of live
animals and carcasses. Field trips to ranches, feedlots, and

slaughter facilities. Meets four hours per week. May repeat one
time for credit.

AG 223W. Selection and Evaluation of Horses ........... 3 hrs.
Selection and classification of horses with topics including
breeds, feeding, management handling, and selection for
breeding and performance. Meets three lecture and two lab
hours per week.

Anthropology (AN)

AN 113B, Anthropolo . 3 hrs.
(Telecollege) Faces of Culture is an introductory study of the
structure and process of culture. The major features of culture
are presented, including subsistence patterns, organizing
devices, patterns of transmission of culture, economics,
political organizalion, social control, and culture change, The
methods of anthropological research and theoretical orienta-
tions are also examined. Examples of cultural variations,
including traditional as well as modern societies, are dis-
cussed.

Art (AR)

NOTE: Students enrolling in art courses furnish their owi
materials except for certain laboratory equipment provided by
the college.

AR 113.  Art Appreciation Sarmmsasssesssassesasaaans venees 3 hirs,
This is a general course on art appreciation. Open to all college
students. It covers the analysis of art elements and principles
as applied to various forms of visual expression including
painting, drawing, sculpture, and architecture. This course will
develop for the student an awareness and appreciation of art
through film and video, presentations, classroom assignments,
and active student participation in class discussions. Three
lecture hours per week.

AR 113A. DrawingI............ 3 hrs.
Through varied media, Props, and still life arrangements, the
student will explore the elements of line, shape, texture, value,
and space. Major areas of focus include adetailed study in
linear perspective, basic rendering techniques, and skills
formation including perceptual and aesthetic development,
This course is open as a general education course to all college
students who wish to draw. Regular outside assignments.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements. Prerequisite: None,




AR 113B. Art History I ....ccccvcnennee. S — 3 hrs.
Art History I is a survey of art from prehistoric times up
through the dawn of the renaissance. Although the major
focus is Western European art, this course examines many

non-western cultures and their great artistic fraditions.
Prerequisites: None

AR 123A. DrawingII ........ 3 hrs.
A continuation of AR 113A with a focus on media, technique,
gesturing, and compositional activity. Students will continue
to explore and develop the expressive and conceptual aspects
of drawing. Regular outside assignments. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements. Prereq-
uisite: AR 113A.

AR 123B. Computer Graphics I (Same as DT 123A) ........... 3 hrs.
This course is designed as an introductory course in Computer
Graphics including basic computer graphic concepts, equip-
ment configurations, disk initialization and formatting, design
and layout, and actual hands-on experience producing a
variety of drawings and graphic assignments. The use of
various computers and computer software will be covered
using keyboard, mouse, and digitizer menu features. The use
of digital input devices (scanning) and output devices (print-
ers) will also be covered in this course. No prerequisites. Meets
six hours per week.

AR 133A. Drawing III....... 3 hrs.
A continuation of AR 123A. A life drawing course focusing on
the structure and action of the human figure. Special emphasis
on gesturing and developed gestured drawings through the
use of live models. The student will investigate portraiture and
full figure compositional activities with specific anatomical
emphasis on the head, hands, and feet. A continuation in the
exploration of media and individual expression. Regular
outside assignments. Required for art majors. Combination of
six lecture and studio hours per week. This course is repeat-
able, but may only count one time for degree requirements.
Prerequisite: AR 113A and AR 123A. AR 213 desirable.

AR 143A. Drawing IV 3 hrs.
A continuation of AR 133A and is an individualized course of
instruction in drawing with emphasis on individual expres-
sion, technique, and skills formation. Additional course
responsibilities include: development of student portfolio,
research into career, educational, and exhibiting opportunities,
as well as student designed instructional assignments and
projects in selected area of study. Regular outside assignments
with individualized weekly critiques. Combination of six
critique and studio hours per week. This course is repeatable,
but may only count one time for degree requirements. Prereq-
uisite: AR 113A, AR 123A, AR 1334, and AR 213.

AR 213. Two-Dimensional Design ... 3 hrs.
Emphasis is npon two-dimensional design activity and
compositional arrangement using the elements and principles
of design. The development of perceptual skills, techniques,
and vocabulary will be emphasized. Regular outside assign-
ments. Combination of six lecture and studio hours per week.
This course is repeatable, but may only count one time for
degree requirements. Prerequisite; AR 113A desirable.

AR 213A. Painting I 3 hrs.
An introductory course in painting focusing on a solid
foundation in color theory, mixing and application of pigment
and mediums, canvas preparation, basic painting skills, and
aesthetic sensibilities. This course is open as a general educa-
tion course to all college students who wish to paint in oils or
acrylics. Regular outside assignments. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements. Prereq-
uisite: AR 113A desirable.

AR 213B. Ceramics [ .miiicrenreesminniinnes swsssnrarnennes 3 RIS,
Introduction to the medium of clay as a material. Instruc-
tion in various hand forming techniques and wheel
throwing. Emphasis will be on the aesthetics of sculptural
statements in clay and the importance of the utilitarian
aspects of clay. Students will be exposed to the numerous
firing techniques possible in the ceramic discipline.
Combination of six lecture and studio hours per week.
This course is repeatable, but may only count one time for
degree requirements.

AR 213C. Sculpturel ............ .3 hrs.
An exploration of sculptural form and expression in clay,
plaster, handmade paper, wood, and stone. Introduces the
student to the fundamental sculptural techniques, tools,
and processes involved in assemblage, modeling, casting,
and carving, Regular outside assignments. Combination of
six lecture and studio hours per week. This course is
repeatable, but may only count one time for degree
requirements. Prerequisite: AR 223 desirable.

AR 213D. Watercolor 3 hrs.
Basic techniques and media of transparent painting, with
emphasis on drawing, color, and composition. This course
is open as a general education course to all college
students. It is suggested that students complete three
hours of drawing prior to enrollment or have consent of
the instructor. Combination of six lecture and studio hours
per week. This course is repeatable, but may only count
one time for degree requirements.

AR 213E. Jewelry and Metalerafts I ....oveveneivereecnn 3 hrs.
Creative experimentation with metals and other materials
to give the student an understanding of the fundamental
process and procedures of metalcraft and jewelry making.
Combination of six lecture and studio hours per week.
This course is repeatable, but may only count one time for
degree requirements.

AR 213F. Photography I 3 hrs.
Black and white photography requiring use of the camera,
development of film, enlargements from negatives, and
preparing black and white photographs taken in the
course for exhibit. Cinematography is introduced. Two
lecture hours and three laboratory hours per week.

AR 223, Three-Dimensional Design ....c..courseruene 3 hrs.
A continuation of AR 213 with emphasis on three-
dimensional compositional activity, materials, tools,
techniques, and the development of conceptual and
perceptual skills related to form in space. Through
problem solving assignments, the student will explore the
elements and principles as they relate to three-dimen-
sional design. Regular outside assignments. Combination
of six lecture and studio hours per week. This course is
repeatable, but may only count one time for degree
requirements, Prerequisite: AR 113A. AR 213 desirable.

AR 223A. Painting II 3 hrs.
A continuation in skills formation, technique, and expres-
sive development with selected exploration in
representational and non-representational activity
including impressionism, pointalism, abstraction,
minimalismn, etc. Regular outside assignments. Com-
bination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for
degree requirements. Prerequisite: AR 113A and AR 223A.

AR 223B. Ceramics H ...ierveremmerennensvannens 3 hrs.
A continuation of AR 213B. A continuation with greater
emphasis on individual maturation within the ceramic
discipline. Combination of six lecture and studio hours
per week. This course is repeatable, but may only count
one time for degree requirements.

AR 223C. Sculpture Il ...erenrcrecerenrensesarmsssesanas we 3 hrs.
A continuation of AR 213C with an emphasis on composi-




tional and design considerations, advanced techniques,
and individual expression in selected media. Regular
outside assignments. Combination of six lecture and
studio hours per week. This course is repeatable, but may
only count one time for degree requirements. Prerequisite:
AR 223,

AR 223E. Jewelry and Metalcrafts Ioiiccrionns 3 hrs.
A continuation of AR 213E, Combination of six lecture and
studio hours per week. This course is repeatable, but may
only count one time for degree requirements.

AR 223F, Photography II ........uoveecoonmnr +ee 3 hrs,
Continuation of AR 213 with continued work in black and
white photography at an intermediate level. Limited
experience in cinematography. Two lecture hours and
three laboratory hours per week.

AR 223w, Creating Southwestern Art T Y ] Y
Designed to meet the needs of both the beginning and
advanced art student/artist seeking either introductory or
advanced instruction in the investigation and creation of
southwestern art. A multi-leveled instructional approach
that includes: specific assignments for beginning students
and independent instruction and critique for students
presently producing southwestern images who seek some
guidance while continuing their own unique artistic
expressions. Students will be encouraged to work in
several mediums and explore a number of different
techniques. Regular outside assignments, This course is
open as a general education course to all college students.
Combination of six lecture and studio hours per week.
This course is repeatable, but may only count one time for
degree requirements. Prerequisite: None.

AR 233A. Painting III ....... R TSR ¥ 1 )
A continuation of AR 223A with skills formation, tech-
nique, and expressive development. Through the use of
live models the student will investigate portraiture and
full figure compositional activity, Anatomical emphasis on
the head, hands, and feet. Regular outside assignments.
Combination of six lecture and studio hours per week,
This course is repeatable, but may only count one time for
degree requirements. Prerequisite: AR 113A, AR 1334, AR
213A, and AR 223A.

AR 243A. Painting IV..., o
A continuation of AR 233A. Individualized course of
instruction in painting with emphasis on individual
expression, developing style, technique, and skills
formation. Student designed assignments and projects in
selected area of study. Additional course responsibilities
include: development of student portfolios, and research
into career, educational, and exhibiting opportunities.
Regular outside assignments with individualized weekly
critiques. Combination of six critique and studio hours per
week, This course is repeatable, but may only count one
time for degree requirements, Prerequisite: AR 113A, AR
133A, AR 213A, AR 223A, and AR 233A. :

Automotive Technology (AT)

3 hrs.

This program is designed for students who wish to
become professional automotive technicians. With the
continuous use of electronic systems and on-board
computers, there will be constant demand for highly
skilled, well trained automotive technicians. Students in
the Automotive Technology Program will receive quality
classroom instruction as wel as hands-on laboratory
experience using state-of-the-art diagnostic test equip-
ment. In addition, students have the opportunity to be
placed ina cooperating automotive service facility, receive
supervised work experience, training under an experi-
enced auvtomotive technician,. Upon completion of the
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program, the student will receive a certificate or an Associate
in Applied Science Degree in Automotive Technology,
depending on course selection,

AT 113. Engine RePair.ecvemerrves e w3 hrs,
This course will cover the fundamentals of automotive engine
Operation, the service and repair of automotive engines, and
the diagnosis and overhaul procedures related to these

engines. This class meets for two lecture hours and two
laboratory hours per week.

AT 114A, Cooaperative Work Experience I ... 4 hrs,
Continuation of AT 113, AT 124C, and AT 124D. Work
experience in a cooperating automotive service facility.
Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive

Technology students only. Minimum of twenty hours of work
per week.

AT 114B. Cooperative Work Experience II................ 4 hrs.
Continuation of AT 213A, AT 213C, and AT 223B. Work
experience in a coaoperating automotive service facility.
Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive

Technology students only. Minimum of twenty hour of work
per week.

AT 114C. Cooperative Work Experience Il.................. 4 hrs,
Continuation of AT 123C and AT 213B. Work experience in a
cooperating automotive service facility. Students will work as
trainees under the supervision of an experienced automotive
technician. Open to Automotive Technology students only.
Minimum of twenty hour of work per week.

AT 123C. Brake Systems, . T 3 hrs,
This course covers the Gperating principles, service and
troubleshooting procedures of automotive brake systems.
Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.

AT 124. Electronics.... easesseerenabass s 4 hrs.
This course covers automotive electrical and electronic
systems. Areas of instruction include general eletrical system
diagnosis and repair, battery diagnosis and service, starting
and charging system diagnosis and repair, lighting systems,
gauges, warning devices, horns, wiper/washers and power
operated accessories. Open to Automotive Technology
students only. This class meets for three lecture and two
laboratory hours per week.

AT 124A. Engine Performance.......nvveeervreonnn, sinee 4 hirs,
This course covers automotive Systems related to engine
performance and driveability. Areas of instruction include
ignition systems, fuei systems, computerized engine controls,
dn'veability diagnosis, exhaust emission controls, and scan
data diagnosis. Open to Automotive Technology students
only. This class meets for three lecture and two laboratory
hours per week,

AT 213A. Manual Drive Trains and Axles............... 4 hrs,
This course will cover the operation, service, and repair of
manual drive and axle systems. Areas of instruction include
clutch systemns, manual transmissions, manual transaxles, front
wheel drive axle shafts, and CV joints. Rear wheel drive
universal joints, and drive shafts, rear axies and four wheel
drive units. Open to Automotive Technology students only.
This class meets for three lecture and two laboratory hours per
week,

AT 213B. Heating and Air Conditioning Systems...... 3 hrs.
This course will cover the operation, diagnosis, service and
repair of automotive heating and air conditioning systems.
Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.

AT 213C. Automatic Transmissions and Transaxles.......... 3 hrs.
This course wiil cover the operation, service and repair of



automatic transmissions and transaxles. Aiso covered will be
the diagnosis and overhaul procedures. Open to Automotive

technology students only. This class meets for two lecture
hours and two iaboratory hours per week.

AT 223B. Suspension and Steering Systems ............... 3 hrs.
This course covers the operation, diagnosis, service and repair
of suspension and steering systems. Areas of instruction
include front and rear suspension, wheels, tires and steering.
Open to Automative Technology students only. This class
meets for fwo lecture and two laboratory hours per week.

Automotive (AU)

The automotive program is designed to meet a variety of
student needs. Some of the options available are following a
formal plan leading to an Associate in Applied Science in
Automotive, or the selection of specific courses for personal
use or upgrade training in recent technology.

The courses offered provide classroom and laboratory
experiences in a number of automotive repair areas, allowing
the student a greater degree of flexibility in meeting specific
individual goals.

AU 114. Automotive Tune-up and Diagnosis ........ 4 hrs.
Principles, theory, and practice relative to the components and
systems that support engine operation. Areas of instruction
include automotive electronics, charging and starting systems,
ignition and fuel systems, exhaust emission controls, and
computerized engine controls. The use of modern diagnostic
test equipment is emphasized. Meets six hours per week.

AU 124. Automotive Engine Reconditioning ........... 4 hrs.
Instruction in the performance of maintenance techniques and
repairs of internal combustion engines and accessory systems.
Theory and iaboratory experiences are provided in engine
troubleshooting, overhauling, rebuilding, as well as carburiza-
don, fuel, lubrication, and cooling systems. Application and
use of modern equipment, tools and identifying specific
sources of specification type information is an integral part of
this course. Meets six hours per week.

AU 214. Automotive Chassis and Suspension .......... 4 hrs.
The principles of steering, suspension, and braking mecha-
nisms. Opportunity is provided to gain proficiency in
overhauling and repairing power brakes, wheel calipers and
cylinders, balancing wheels, wheel alignment, and the repair of
power steering mechanisms. Meets six hours per week.

AU 214B. Automotive Electronics
An intrc .uction to electronics as applied to automotive
components, circuits, and systems. Areas of instruction include
safety, electronics fundamentals, analog and digital test
equipment, basic circuit diagnosis, interpretation and use of
schematic diagrams and electrical diagnosis service manuals,
electronic component operation, semiconductors, and basic
micrpprocessor operation. Meets six hours per week.

AU :223. Automotive Computer Controls .........cevssnees 3 hrs.
This course will cover the operation, diagnosis, service, and
repair of automotive computer controls related to engine
performance and driveability. Areas of instruction include
safety, engine electronics, ignition systems, computerized
carburetor controls, and electronic fuel injection systems. The
use of modern diagnostic test equipment is emphasized. Meets
five hours per week.

AU 224, Automotive Transmission and Drive Systems...........4 hrs.
This is an introductory course covering automatic transmis
sion, automatic transaxles, manual transmission, and
differentials. Service, diagnostic trouble shooting, power flow
operation and repair will be the primary topics of instruction
in classroom theory and shop practice. Operation of torque
converters, drive line joints, and clutches will also be dis-
cussed. Meets six hours per week.

4 hrs.
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AU 224A. Automotive Machine Shop..........cceceu... 4 hrs.
Course is designed for the student who is currently
employed by or plans to enter into the automotive
machinist or repair trade. Areas to be covered will be most
all phases of automotive machine shop and engine
rebuilding. Actual machine work experience is the
foundation of this course with instruction in both practical
and theoretical methods. Meets six hours per week.

Automotive Technology General
Motors (GM)

Automotive Service Educational Program (ASEP)

The Automotive Service Educational Program (ASEP)
is a two-year program leading to an Associate in Applied
Science degree in Automotive Technology. The ASEP
program combines the expertise of New Mexico Junior
College and the General Motors Corporation to train
students for professional careers as General Motors
dealership technicians.

In this unique program students are trained exclu-
stvely using the most up-to-date GM vehicles,
components, and educational materials available. This
includes instruction on all current GM electronic and
computer-controlled systems. Throughout the program
the student will alternate between classroom and labora-
tory instruction at the college, and cooperative work
experience in a GM dealership.

Due to the highly technical nature of this program,
students are expected to meet certain entry-level require-
ments. Further information may be obtained by contacting
the Business and Technology Dean or a General Motors
ASEP professor.

GM 114. Automotive Fundamentals.......... sereeresees & RIS,
This course is an introduction to the servicing of GM
vehicles. Areas of instruction include the selection and use
of GM service publications, the interpretation of VIN
Codes, body styles and car lines, the correct methods of
filling out repair orders, and the safe and correct use of
hand tools, precision measuring instruments, and equip-
ment. Open to ASEP students only. Meets ten hours per
week.

GM 114A. Cooperative Work Experience I ............ 4 hrs.
Work experience in a cooperating General Motors
dealership. Student will work as a trainee under the
supervision of an experienced GM automotive technician.
Open to GM ASEP students only. Minimum of twenty
hours of work per week.

GM 114B, Cooperative Work Experience IL.......... 4 hrs.
Continuation of GM 114A and GM 124B. Work experience
in a cooperating General Motors dealership. Student will
work as a trainee under the supervision of an experienced
General Motors automotive technician. Open to GM ASEP
students only. Minimum of twenty hours of work per
week.

GM 114C, Cooperative Work Experience IIl......... 4 hrs.
Continuation of GM 124C and GM 214A. Work experience
in a cooperating General Motors dealership. Students will
work as a trainee under the supervision of an experienced
General Motors automotive technician. Open to GM ASEP
students only. Minimum of twenty hours of work per
week,

GM 124. Electronics I..veeriesnssesssncccsnenne 4 hrs.
This course is the first of two courses covering General
Motors electrical and electronic systems. Areas of instruc-
tion include general electrical system diagnosis and repair,
battery diagnosis and service, starting system diagnosis
and repair, and charging system diagnosis and repair.
Open to GM ASEP students only. Meets ten hours per
week.




GM 124A. Engine Performance | ..... R - § o

This course is the first of two courses covering General
Motors systems related to engine performance and
driveabilit'y. Areas of instruction include safety, GM
engine operation and diagnosis, ignition systems, fuel
systerns, and an introduction to computerjzed engine
controls. Open to GM ASEP students only: Meets ten
hours per week.

GM 124B. Electronics|I............... Ty
This course is the second of two courses covering General
Motors electrical and electronic systems. Areas of instruc-
tion include lighting systems, gauges, warning devices,
horns, wiper/washers, and power operated accessories.
Open to GM ASEP students only. Meets ten hours per
week.

GM 124C. Brake SYSEeMS wouvvvvveocnssrrere e o & hrs.

This course covers the operating principles, service, and
froubleshooting procedures of General Motors brake
systems. Open to GM ASEP students only. Meets twenty
hours per week.

GM 214. Engine Repair..
This course will cover the fundamentals of automotive
engine operation, the service and repair of General Motors
automotive engines, and the diagnosis and overhaul
procedures related to these engines. Open to GM ASEP
students only. Meets ten hours per week,

GM 214A. Manual Drive Train and Axles R B T

This course will cover the operation, service and repair of
GM manual drive train and axie systems. Areas of
instruction include the diagnosis and overhaul of GM
clutch systems, manual transmissions, manual transaxles,
front wheel drive axle shafts and CV joints, rear wheel
drive universal joints and drive shafts, rear axies and four
wheel drive units. Open to GM ASEP students only. Meets
ten hours per week.

GM 214B. Heating and Air Conditioning............... 4 hrs.

This course will cover the operation diagnosis, service and
repair of General Motors heating and air conditioning
systems. Open to GM ASEP students only. Meets ten
hours per week,

GM 214C. Automatic Transmissions and Transaxles .4 hrs.

This course will cover the operation, service and repair of
General Motors automatic transmissions and transaxles.
Also covered will be the diagnosis and overhaul of these
automatic transmissions and transaxles. Open to GM
ASEP students only. Meets ten hours per week.

GM 224,
This course is the second of two courses covering General
Motors systems related to engine performance and
driveability. Areas of instruction include safety, advanced
ignition systems diagnosis, advanced Computer Com-
mand Control (CCQ), driveability diagnosis, exhaust
emission controls, and GM fuel injection system service,
repair and scan diagnostics, Open to GM ASEP students
only. Meets ten hours per week.

GM 224A. Cooperative Work Experience IV ......,
Continuation of GM 214 and GM 224. Work experience in
a cooperating General Motors dealership. Student will
work as a trainee under the supervision of an experienced
General Motors automotive technician, Open to GM ASEP
students only. Minimum 20 hours of work per week,

GM 224B. Suspension and Steering Systems ....... 4 hrs.

This course covers the operation, diagnosis, service and
repair of General Motors suspension and steering systerns.
Areas of instruction include GM front and rear suspen-
sion, wheel, tires, and steering. Open to GM ASEP
students only. Meets ten hours per week.,

T T OR & . 17X

- 4 hrs.

Engine Performance I ........ seasseriansnersnnss 4 hrs,

.. 4 hrs.
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GM 224C. Cooperative Work Experience V. .................. 4 hrs,
Continuation of GM 214B, GM 214C, and 224B. Work experi-
ence in a cooperating General Motors dealership. Student will
work as a trainee under the supervision of an experienced
General Motors technician. Open to GM ASEP students only.
Minimum 20 hours of work per week.

Automotive Technology Ford Motor
Company (FM)

Automotive Student Service Educational

Training Program (ASSET)

The Automotive Student Service Educational Training
Program (ASSET) is a two year program — leading to an
Associate in Applied Science Degree in Automotive Technol-
ogy. It is a joint effort of three organizations: Ford Motor
Company, Ford and Lincoln-Mercury Dealers, and New
Mexico Junior College. It's purpase is to provide technical
competency and professional abilities for students desiring a
professional career as dealership technicians.

This program prepares students to analytically diagnose,
service and maintain Ford automotive products using recom-
mended procedures, special tools, and Ford Service
Publications. Students are trained using the latest Ford
vehicles, components, and educational materials available;
students are better equipped {6 advance in position after
additional experience is achieved in the dealership. Through-
out the two (2) year program, the student alternates between
classroom and laboratory instruction at the college and
cooperative work experience in a sponsoring Ford or Lincoln-
Mercury dealership,

Due to significant demands of this program, students are
required to meet specific entry-level requirements.

FM 114. Automotive Fundamentals......................... 4 hrs.
This course is an introduction to the servicing of Ford vehicles.
Areas of instruction include the selection and use of Ford
service publications, the interpretation of VIN Codes, body
styles and car lines, the correct methods of filling out repair
orders, and the safe and correct uge of hand tools, precision
measuring instruments and equipment. Open to Ford ASSET
students only. Meets ten hours per week.

FM 114A. Cooperative Work Experience I ................... 4 hrs.
Continuation of FM 114 and FM 124. Work experience in a
cooperating Ford-Lincoln~Mercury dealership. Student will
work as a trainee under the supervision of an experienced Ford
automotive technician. Open to Ford ASSET students only,
Minimum of twenty hours of work per week,

FM 114B. Cooperative Work Experience II................. 4 hys.
Continuation of FM 124A and FM 124B. Work experience in a
cooperating Ford-Lincoln—Mercury dealership. Student will
wark as a trainee under the supervision of an.experienced Ford
automotive technician. Open to Ford ASSET students only.
Minimum of twenty hours of work per week.

FM 114C. Cooperative Work Experience III ................ 4 hrs,
Continuation of FM 124C and FM 214A. Work experience in a
cooperating Ford-Lincoln-Mercury dealership. Student wili
work as a trainee under the supervision of an experienced Ford
automotive technician. Open to Ford ASSET students only.
Minimum of twenty hours of work per week.

FM 124, Electronics| ............. - 4 hrs,
This course is the first of two courses covering Ford Motor
Company’s electrical and electronic systems. Areas of instruc-
tion include general electrical system diagnosis and repair,
battery diagnosis and service, starting system diagnosis and
repair, and charging system diagnosis and repair. Open to
Ford ASSET students only. Meets ten hours per week,




FM  124A. Engine Performance L...oinccsannn. wennanes & OIS,

This course is the first of two courses covering Ford Motor
Company’s systems related to engine performance and
driveability. Areas of instruction include safety, Ford engine
operation and diagnosis, ignition systems, fuel systems, and an
introduction to computerized engine controls, Open to Ford
ASSET students only. Meets ten hours per week.

FM 124B. Electronics ... T e & hrs.
This course is the second of two courses covering Ford Motor
Company’s electrical and electronic systems. Areas of instruc-
tion include lighting systems, gauges, warning devices, horns,
wiper /washers, and power operated accessories. Open to Ford
ASSET students only. Meets ten hours per week.

FM 124C. Brake Systems........... wevees & RIS,
This course covers the operating principles, service, and
troubleshooting procedures of Ford Motor Company’s brake
systems. Open to Ford ASSET students only. Meets ten hours
per week.

FM 214. Engine Repair....ccournns w4 hrs.
This course will cover the fundamentals of automotive engine
operation, the service and repair of Ford Motor Company’s
automotive engines, and the diagnosis and overhaul proce-
dures related to these engines. Open to Ford ASSET students
only. Meets ten hours per week.

FM  214A. Manual Drive Train and Axles ....cvvernenn. 4 hrs.
This course will cover the operation, service and repair of Ford
Motor Company’s manual drive train and axle systems. Areas
of instruction include the diagnosis and overhaul of Ford
clutch systems, manual transmissions, manual transaxles, front
wheel drive axle shafts and CV joints, rear wheel drive
universal joints and drive shafts, rear axles and four wheel
drive units. Open to Ford ASSET students only. Meets ten
hours per week,

FM  214B. Heating and Air Conditioning ......cecesmeenas 4 hrs,
This course will cover the operation, diagnosis, service and
repair of Ford Motor Company’s heating and air conditioning
systenis. Open to Ford ASSET students only. Meets ten hours
per week.

FM 214C. Automatic Transmissions and Transaxles ........ 4 hrs.
This course will cover the operation, service, and repair of
Ford Motor Company’s automatic transmissions and
transaxles. Also covered will be the

diagnosis and overhaul of these automatic transmissions and
transaxles. Open to Ford ASSET students only. Meets ten
hours per week.

FM 224. Eugine Performance I] 4 hrs.
This course is the second of two courses covering Ford Motor
Company’s systems related to engine performance and
driverbility. Areas of instruction include safety, advanced
ignition systems diagnosis, advanced Electronic Engine
Contro! (EEC), driveability diagnosis, exhaust emission
controls, and Ford fuel injection system service, repair, and
scan diagnostics. Open to Ford ASSET students only. Meets ten
hours per week.

FM  224A. Cooperative Work Experience IV ...uceverennn. 4 hrs.
Continuation of FM 214 and FM 224. Work experience in a
cooperating Ford-Lincoln-Mercury dealership. Student will
work as a trainee under the supervision of an experienced Ford
automotive technician. Open to Ford ASSET students only.
Minimum of twenty hours of work per week.

FM 224B. Suspension and Steering Systems ........c...... 4 hrs.
This course covers the operation, diagnosis, service, and repair
of Ford Motor Company’s suspension and steering systems.
Areas of instruction include Ford front and rear suspension,
wheel, tires, and steering. Open to Ford Motor Company
students only. Meets ten hours per week.

FM  224C. Cooperative Work Experience V ..vrvoneeanens 4 hrs.
Continuation of FM 2148, FM 214C, and FM 224B. Work
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experience in a cooperating Ford-Lincoln-Mercury
dealership. Student will work as a trainee under the
supervision of an experienced Ford automotive technician.
Open to Ford ASSET students only. Minimum of twenty
hours of work per week.

Aviation (FT)

FT 113W. Ground School.................. Grersesssts COnTT T 3 hrs.
The Ground School Private Pilot course is designed to
prepare students for the written Federal Aviation Admin-
istration (FAA) administered Private Pilot Written
Examination. Instruction includes fundamentals of flight,
communications, aircraft operation, navigation, and
Federal Aviation Regulations. No prerequisites required.
Meets three lecture hours per week.

Basic Studies (BA)

BA 112C.  Personal Finance 2 hrs.
A course designed to provide the student with the basic
knowledge of principles, practices, and technigues that
will be used in handling personal financial affairs
throughout their lifetime. Meets two lecture hours per

week.
Biology (BI)

Bl 114, General Biology....cocrrrerrnenn srarsssnnsnaaens & TS,
Stresses the concept of, the characteristics of, and the
diversity of life. Emphasis placed upon the scientific
method, the chemistry of living organisms, cell structure
and function, photosynthesis, respiration, cell reproduc-
tion, inheritance, molecular genetics, and evolution.
Recommended to be taken before Bl 124. Three lecture
hours and three laboratory hours per week.

BI 124. General Biology..... « 4 hrs,
Stresses origins of life, the diversity of viruses, monerans,
protistans, and fungi, the diversity of plants, plant
structure and function, animal diversity, animal structure
and function, animal behavior, ecology of populations,
ecosystems, and environmental concerns. Recommended
to follow BI 114 (however may be taken prior to BI 114).
Three lecture hours and three laboratory hours per week.

BI  214A. Human Anatomy and Physiology I...... 4 hrs.
An integrated study of human structure and function of
cells, tissues, integumentary system, skeletal system,
muscular system, and reproductive system. Prerequisite:
High school biclogy and chemistry or consent of the
instructor. Enrollment restricted to nursing, MLT, and pre-
professional students or by consent of the instructor.
Three lecture hours and three laboratory hours per week.

BI 224, Microbiology 4 hrs.
Study of the importance of microbiological-organisms in
life processes; basic principles of microbiology, isolation,
morphology, physiology, identification and applications
of bacteria, fungi, and viruses: medical bacteriology and
bacterial involvement in disease. Prerequisite: Biology 114
or 124 or consent of the instructor. Chemistry is recom-
mended. Three lecture hours and three laboratory hours
per week.

BI  224A. Human Anatomy and Physiology II.... 4 hrs.
Continuation of Bl 214A. Nervous, endocrine cardiovascu-
lar, respiratory, excretory and digestive systems.
Prerequisite: High school biology and chemistry or
consent of the instructor. Enroliment restricted to nursing,
MLT, and pre-professional students, or by consent of the
instructor. Three lecture hours and three laboratory hours
per week.

.
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Bl  224B. Human Anatomy and Physiology ........ 4 hrs,
An introduction to the structure and function of the
human body. Special attention to the structure/ function
relationships. Emphasis on cells, tissues, organs, and
organ systems. Prerequisite: BI 124 or consent of the

instructor. Three lecture hours and three laboratory hours
per week,

BI 234, Environmental Microbiclogy ............... 4 hrs.
Through lecture and laboratory exercises students will
become familiar with microbiological systems at work in
the environment. Prerequisite: BI 114. Three lecture hours
and three laboratory hours per week.

Business Law (BS)

BS 213, Business Law et eenasees 3 NTE.
The legal framework of business: the basic principles of
law that have impact on business and society. Emphasis is
upon the principles of the contracts, Other topics treated
include the legal and social environment of business,
personal property, bailments, and sales, Meets three
lecture hours per week.

BS 223, BusinessLaw...... =z « 3 hrs.
A continuation of the study of the principles of law
emphasizing commercial paper, secured transactions,
creditors’ rights, insurance, agency and employment,

business organizations, and real property, and estates,
Meets three lecture hours per week,

Business

The curricula in business training provide for two years of
pre-professional work leading toward a career in business.
Each curriculum contains courses essential to a general
education and permits the study of fundamental business
theory and procedures with limited specialization in one
of the major business fields. The business faculty of New
Mexico Junior College makes a conscientious effort to help
each student in the selection and pursuit of a course of
study that will be of the most direct valie according to the
student’s needs and purpose. In making course selections,
the student should remember that business is a broad field
and contains many possible majors.

General Business (BU)

BU 113. Introduction to Business ....... srsersisaeans 3 hrs.
A survey of methods and practices in the business world,
business terminology, opportunities in business, contribu-
tions of business to our society; provides a foundation for
more specialized study. Meets three lecture hours per
week.

BU 1134, Retailing .............. ;i crr 3 hrs.
A study of the general principles of retail store Operations
which includes organizations, locations, buying, pricing,
sales promotions, customer service, and inventory, A
classroom approach (theory) in computer electronic
spread-sheet applications—no computer class required.
Meets three lecture hours per week.

BU 113B. Salesmanship ..
The study of basic sales techniques is presented with
actual role-playing and sales demonstrations taking place.
A classroom (theory) and laboratory approach. Meets
three lecture hours per week,

BU 1234, Advertising ......... 5
Includes a study of the world of advertising as to the
historical development and current practices. The course
covers the use of media applications to build an effective

3 hrs,

3 hrs,
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merchandising including creation, color, and principles of
design. Three lecture hours per week,

BU 133. Consumer Behavior ....vvoervveenssrecen w3 hrs,
This course examines the internal and external forces that
impact consumption behavior. The consumer decision process
is examined as well as the psychological, sociological, and
environmental characteristics that marketers use to impact our
buying behavior. Meets three lecture hours per week.

BU 213. Principles of Management ........oser........ 3 hrs.
Management process, the decision making process, and the
science and art of management. The four functions of Mmanage-
ment: pianning, organizing, actuating, and control are studied
in formulating and carrying out the objectives, policies,
methods, and procedures in managing a successful business
enterprise. Role play situations. Meets three lecture hours per
week,

BU 213A. Principles of Finance.............. serseensisnsnansenee 3 hrs,
The first course in finance, A survey of the whole field of
finance, public and private. Financial institution, instruments
and procedures involved in the supply of and demand of
loanable funds. Meets three lecture hours per week.

BU 213B. Principles of Real Estate ......... T § . 7T %
Practice and finance in real estate from the perspective of the
property owner, the businessman, and the realtor. Organiza-
tion, leasing and property management; also valuation and
taxation. Meets three lecture hours per week.

BU 213D. Principles of Insurance I RCTTIL R RRONIR. § T
Theory of risk and insurance; types of insurance companies;
contract terms and clauses; basic features of life, property,
liability, and health insurance. Meets three lecture hours per
week.

BU 213G, Supervision............... RN BT 7 2
A course of study examining the role of supervisory manage-
ment and how important it is to the over-all success of any
organization. Meets three lecture hours per week.

BU 213F. Personal Financial Management ............... 3 hrs.
An investigation of the financial problems individuals and
families face: budgeting, taxes, credit, iqsurance, investments,

BU  213H. Real Estate Law TR T § T
One of the two state required courses for real estate salesper-
son licensure. This course covers ownership rights, law of

agency, law of contracts, and other legal aspects of real estate.
Meets three lecture hours per week.

BU 223. Business Communications ..., 3 hrs.
Prepares the student to understand business cormmunication in
its ever changing environment. Includes: business writing,
business style, business memos, short and long reports, job
search and resume writing, communication for intercultural
business, and ethics and law for business communication,
Meets three lecture hours per week.

BU 223A. Principles of Marketing .........sreveroe.... 3 hrs,
Functions, principles, processes and methods invoived in
marketing today. Includes types of middlemen, marketing
channels, and buying motive. Meets three lecture hours per
week.

BU 223B. Personnel Management ..., wenen 3 hirs,
Application of psychological principles and methods of
selection, placement, evaluation and motivation of work and
efficiency, human relations, employment laws, and fringe



benefits. Meets three lecture hours per week.

BU 223C. Small Business Management ............. veronsrens 3 hrS.
This course covers the principles of successful business. Topics
to include: how to start and maintain a small business, cash
and asset management, management of account receivables,
gross margin return on investment analysis, the legal environ
ment, developing a pricing strategy. Calculations and
assignments to be done with the computer. Electronic spread-
sheet — no computer class required. Meets three lecture hours
per week.

BU 233. Business Statistics ......ouueune S . 3 hrs.
This course covers the need for research, sample sizes, types of
samples, and data collection. Students will analyze and
interpret data through data collection, summarizing data, and
data presentation; hypothesis testing, regression, and correla-
tion; random variables, and probability densities. Computer
applications will include T-Tests, simple linear regressions and
correlations. The course will conclude with an overview of
business applications, how statistics are used in society and
their importance. (This course will not fulfill the mathematics
requirements for any associate degree.) Meets three lecture
hours per week.

Chemistry (CH)

CH 114. Current Concepts of Chemistry .....oueermn 4 hrs.
Fundamental chemical concepts, properties of substances,
chemical bonding, energy, acids, bases, and nuclear energy.
Topics are discussed with current applications, For non-science
majors only. Three lecture hours and three laboratory hours
per week.

CH 114A. General Chemistry .......u....... T T e 4 hrs.
A comprehensive study of chemical behavior of matter. Study
of atomic theory, chemical bonding, elemental periodicity,
nomenclature, and physical properties in relation to structure.
Designed for pre-professional and science majors. Three
lecture hours and three laboratory hours per week.

CH 124A. General Chemistry 4 hrs.
A continuation of CH 114A. Solutions, equilibrium, elementary
thermodynamics, reaction kinetics, acids-bases, and electro-
chemistry. Designed for pre-professional and science majors.
Prerequisite: CH 114A. Three lecture and three laboratory
hours per week.

CH 214. Organic Chemistry
Important aliphatic and aromatic classes of carbon compounds
with emphasis on structure, nome=nclature, reactions, IR
analyses, and synthetic techniques. Prerequisite: CH 124A or
consent of instructor. Three lecture hours and three laboratory
hours per week.

CH 224. Organic Chemistry
A continuation of CH 214 Prerequisite: CH 214. Three lecture
hours and three laboratory hours per week.

CH 234
This course offers a basic understanding of environmental
chemistry and its applications in soil, water, and the atmo-
sphere. Relationships between environmental science and
technology, aquatic and atmospheric chemistry, chemistry of
the geosphere and soil, biochemistry, environmental chemical
analysis, and fundamental organic chemistry will be explored.
Prerequisite: CH 114A. Three lecture hours and three labora-
tory hours per week.

Computer Information Systems (CS)

The development and use of computers in our society has
created a need for individuals with computer data processing
skills. The computer science curriculum is designed o equip
students with skills necessary to satisfy these needs. Occupa-

4 hrs.

wdhrs.’

Environmental Chemistry ......oovirsemserssesens 4 hrs.
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tional competency in computer usage may be achieved
through a certificate or degree program. The two-year,
associate in applied science degree emphasizes microcom-
puter applications while the nine month microcomputer
certificate concentrates on specific departmental courses.
Others who desire specific skills, but do not wish to
complete a program, may take individual courses.
Students may also complete courses for future transfer
toward four-year degree programs.

CS  111A. Keyboarding on Microcomputers {same 25 SC1114) ... 1 hr.
This is a five week course that utilizes a computerized
keyboarding program which presents a few new keys in
each lesson. Reinforcement drills are included in this self-
paced program. This course may be used as a refresher
course. Five hours a week for five weeks.

CS 113. Fundamentals of Programming ............ 3 hrs.
Emphasis for the student is to acquire the necessary tools
to be an effective computer programmer. This course will
also introduce the student to the high-level languages
which are taught at this institution. Topics include: the
Program Development Procedure, Flowcharting, Pro-
gramming a VAX-11 Computer, Programming
Microcomputers, Text Editors, Introduction to the High-
Level Languages, Program Documentation, and
Debugging Techniques. Prerequisite: Student must be
eligible to enroll in MA 113 or consent of instructor.
Combination of five lecture and laboratory hours per
week.

CS  113A. Introduction to Management Information Systems ..... 3 hrs.
A survey of computer usage designed to develop com-
puter literacy. Topics include general concepts of
computer operations, the social and economic impact of
computers on society, the role of computers in education,
use and evaluation of software, and the future use of
computers. Recommended for general education students.
Meets five hours per week.

CS  113C. Internet Access Basics ..rmnsiersisenns 3 hrs.
This course is designed to teach fundamental concepts in
accessing the Internet. Tasks for the course will include
acquiring skills through e-mail, telnet, ftp, gopher, wais,
archie, veronica. In addition, the course will cover
working with listservs and the use of the world wide web
(text and graphics). Numerous other relevent Internet
topics will be discussed regarding ethics issues and
concerns. Meets five hours per week. Prerequisite: C$
123A, Microcomputer Applications.

CS5 113W. Microcomputer Applications for Teachers.3 hrs.-

This course is designed to offer instruction in basic
microcomputer operation and will introduce a variety of
software packages of interest to educators. Meets five
hours per weegk.

CS 123A. Microcomputer Applications ............... 3 hrs,
This course is designed to teach students how to operate a °

microcomputer. Students will learn to perform such
functions as ‘booting the system’, formatting disks,
making disk back-ups, copying files, and applying basic
computer terminology. Students will also learn the
fundamentals of typical microcomputer software includ-
ing word processing, spreadsheets, and database
management. Meets five hours per week. Recommended
for all students.

CS 123B. Computer Graphics I (Same as DT 123A) ...3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and

¢



digitizer menu features. The use of digital input devices
(scanning) and output devices (printers) will also be
covered in this course. No prerequisites. Meets six hours
per week.

€5 123C. MS-DOS Basics ................ T 3 hrs.
This course is designed to instruct students in fundamen-
tals of the MS-DOS operating system for IBM compatible
microcomputers. Students will become thoroughly
familiar with the basic operation of microcomputers.
Meets five hours per week,

CS 123D. Windows Applications I................... 3 hrs.
This course is designed to offer instruction on Microsoft
Windows software for word processing, database, and
spreadsheets. Meets five hours per week.

CS  123E. Presentation Graphics ........... rrerirennenr s 3 hrs,
This class is designed to offer instruction on features of
widely-used presentation software. Features include
presenting graphs, charts, and maps, etc., which are used
by businesses and educational institutions. Similarities
between presentation applications will be addressed as
appropriate. Prerequisite: CS 1234 Microcomputer
Applications, or consent of the instructor. Meets five hours
per week.

CS 123F. Macintosh Applications................. serenne 3 irS.
The emphasis in this course is on basic Macintosh System
7.x operations and applications. Operations will include
using fonts, desk accessories and utilities, launching
applications, understanding the Finder, creating folders,
copying disks, and copying documents. Applications will
include the Microsoft Office Suite. Prerequisite: none,
Class meets five hours per week.

CS  123G. Windows Applications I1 ...................... 3 hrs.
This course is designed to reinforce students’ knowledge
of Microsoft Windows software for word processing,
databases, spreadsheets, and presentation graphics.
Students will apply advanced operations for each software
package in numerous lab assignments. Prerequisite: CS
123D Windows Applications . Meets five hours per week.

CS  123W. Microcomputer Applications for Administrators3 hrs.
This course is designed to offer instruction in basic
microcomputer operation and will introduce a variety of
software packages of interest to educators. Meets five
hours per week,

CS 213, EXCEL
This course is designed to give students a thorough
understanding of Excel, including the spreadsheet,
graphics, windows, database functions, and macro design,
The student will gain extensive hands.on experience in
each facet of Excel. Prerequisite: A grade of ‘C’ or higher
in either CS 123A - Microcomputer Applications, C5 223G
- LOTUS 1-2-3, CS 123D Windows Applications. Meets
five hours per week. '

CS 213B.RPG Programming .................. wwerneese 3 hirs,
Basic components of the RPG language and application of
these principles are applied in writing RPG programs to
solve business problems. Recommended for data process-
ing majors and business students. Prerequisite: Student
must be eligible to enroll in MA 113 or consent of instruc-
tor. Prior enrollment in CS 113 is recommended. Meets
five hours per week,

CS 213C, BASIC Programming.............cernnn..... 3 hrs.
This course is designed to focus on the fundamental
concepts of computer programming using the BASIC
language on microcomputers or a multi-terminal time-
sharing system. Students will learn and apply the
program development cycle (which includes analysis,
flowcharting, coding, testing, debugging, and documenta-
aon) to solve si mple business, scientific, and other general
Ype problems. Prerequisite: Student must be eligible to

. 3 hrs.
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enroll in MA 113 or consent of instructor. Prior enrollment in
CS5 113 is recommended. Meets five hours per week.

CS 213D. COBOL Programming ...........eeeeennnnnnonnonnn, 3 hrs.
This course js designed to present basic components of the
COBOL language to solve business problems, Prerequisite:
Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended. Meets
five hours per week. '

CS  213E. Microsoft Windows ....... L, vieune 3 hirs,
This course is designed to teach the features of a graphic user
interface. Students will be familiarized with streamlined ways
to work with a personal computer. Topics include ease in start
up, working with software applications, operating more than
one application at a time, transferring information between
applications, and organizing and managing files created with
software applications. Prerequisite: CS 1234 - Microcomputer
Applications or consent of instructor. Meets five hours per
week.

CS 213F, C Programming................ . 3 hrs,
This course is designed to teach a wide variety of C Program-
ming concepts. Due to C's compactness, it has been noted for a
wide spectrum of programming tasks including system
programs, operating systems, application programs, word
processors, database managers, and spreadsheets. Prerequisite:
Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended. Meets
five hours per week.

CS 220G, Practical Applications :
A Computer Science problem which deals with the students
individual interest area, will be assigned by the instructor. The
student will solve the problem independently with the
instructor acting as an advisor, Chojce of programming
language may vary depending on the proficiency of the
student. Thirty clock hours of time on the problem will be
needed for one semester credit hour., Prerequisite: Advanced
standing and permission of the instructor.

CS  223G. Lotus 1-2-3 worvnessennees 3 hrs,
This course is designed to give students a thorough under-
standing of Lotus 1-2-3, including the spreadsheet, graphics,
and database functions, as well as macro-design. Students will
Bain extensive hands-on experience in all of these facets of
Lotus 1-2-3. Prerequisite: A grade of C or above in C5 123A or
Instructor consent. Meets five hours per week.

CS 223H. Desktop Publishing ..., 3 hrs.
(Same as SC 223G & DT 223G) This course is designed to
provide students with a thorough understanding of desktop
publishing and the basics of design and layout, The student
will gain extensive hands-on experience designing publica-
tions using PageMaker on a Macintosh computer. Meets five
hours per week.

CS  223L. Advanced C Programming ........ Strarinerssasasns .3 hrs,
This course will continue to focus on C ++ Programming by
utilizing specific applications in C. An in depth study in data
structures, program applications, and some graphics, as well as
any new releases regarding C programming will be covered in
this advanced course. Prerequisites: CS 213F or consent of the
instructor. Meets five hours per week.

CS  223M. Microcomputer Repair and Upgrade............ 3 hrs.
This course will allow students to learn routine preventive
maintenance for their PC including hardware troubleshooting,
trouble shooting software, motherboard testing, adding
replacement boards and peripherals, and upgrading the
central processing unit. Students may bring their own micro-
computers to class for evaluation and/or upgrade. Meets five
hours per week,

CS 223N, Networking ....uuuumneeronsosson, SN wen 3 hrs.
This course is designed to introduce students to the fundamen-
tals of Local Area Networking (LAN) using current industry
standards in networking. Students will learn the basics of



network administration, supervision, information sharing,
software installation, and trouble shooting techniques. Meets
five hours per week.

CS5  243. Advanced Desktop Publishing ...........cco.... 3 hrs,
(Same as 5C 243 and DT 243) Students will create newsletters,
brochures, flyers, and documents. Assignments will be
completed which require independent self-paced direction.
Color scanning and design layout problems will be addressed.
Desktop Publishing is taught on the Macintosh computer using
PageMaker software. Prerequisite: DT 223G, CS 223H or $C
223G. Meets five hours per week.

Cosmetology (CO)

CO 112, Theory I .rccernneirnee. 2 hrs,
Introduction to cosmetology theory in the areas of orientation
professional image, first aid and ethics. This course helps
students understand the demands of the profession and
prepares them for the self discipline needed to be successful in
their career and personal lives.

CO 113, Facials
This course covers related theory, anatomy, physiology,
preparation, procedures and practice, products, materials and
impiements, theory of massage, facial treatments and makeup
application. Use of electrical appliances and currents, use of
specialized machines for treatments, artificial eyelashes,
removal of unwanted hair, eyelash and brow tinting, and light
therapy, client consultation and recommendations and client
recordkeeping and safety.

CO 114. Chemical Rearranging/Perms and Relaxers ............. 4 hrs.
This course covers preparation, procedures, practice and
related theory. Product knowledge, and related theory in
anatomy and physiology, products, materials and implements,
hair analysis and client consultation, related chemistry, client
recordkeeping and safety.

CO 115, Hair Cutting ........
This course covers related theory, anatomy, physiology,
preparation, procedure and practice. Use of shears, scissors,
razors and clippers. Safety practices, products, materials and
implements, client consultation and recommendations, client
recordkeeping, safety, and practice.

CO 122. TheoryIl.......
This course covers the areas of state laws and regulations,
chemistry, electricity, professional standards and retailing in
the salon.

CO 123, Hairstyling......... S S S— (1 {5
This course covers related theory of hairstyling, anatomy,
physiology, preparation, procedures and practice, products,
materials and implements, hair analysis and client consulta-
tion. Wet styling, blow drying, finger waving, air waving, hair
pressing, client consultation and recommendations, client
recordkeeping and safety.

CO 132, Sterilization and Sanitation ............... v—-3 .1
This course covers safety, preparation procedures and practice,
products, materials and implements, and theory for personal
and public safety, methods of sanitation and sterilization,
chemical agents, types of bacteria, bacterial growth and
infections.

CO 142. Shampoo, Rinses, and Scalp Treatments........... 2 hrs.
This course covers preparation, procedures and practice,
products, materials, implements and related theory. Related
theory in anatomy, physiology, hair analysis, disorders of hair
and scalp, related chemistry, client recordkeeping and safety.
CO 212, TheoryIII 2 hrs.
This course will cover the areas of communication, resume

writing, state laws and regulations review, and job seeking and
retention,

3 hrs.

5 hrs.

2 hrs.
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CO 213. Manicuring/Pedicuring........ - 3 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedure and practice, products, materials
and implements. Theory of massage, advanced nail
techniques, client consultation and recommendations,
client recordkeeping and safety.

CO 216. Cosmetology Clinical Practice ............. 6 hrs.
This course is the practice of all skills and knowledge
learned in related courses.

CO 222. Hair Coloring/Bleaching ....cocovvemrienninns 2 hrs.
This course covers related theory, anatomy, physiology,
preparation, procedures and practice, products, materials
and implements, hair analysis and related chemistry,
client consultation, temporary, semi-permanent, and
permanent application, bleaching, tinting, toning, frosting,
special effects and problems, client consultation and
recommendations, client recordkeeping and safety.

CO 223. Practical Cosmetology ............ S— 3 hrs.
This course is developed as an independent clinic practice
and makeup class for missed hours. This class can only be
taken after all other required classes have been taken and
passed with 75% or better.

CO 232. Salon Business and Retail Sales ........... 2 hrs.
This course covers related theory, opening a salon and
business plan, written agreements, regulations, laws, salon
operations, policies, practices, personnel, compensation,
payroll deductions, use of telephone, advertising, retail
and salesmanship, client communication, public relations,
insurance, salon safety,

CO 242. Personal and Community Health ........ . 2 hrs,
Study will be focused on public health issues pertaining to
the cosmetology profession. Specific issues will involve
the condition of the skin, hair, and nails.

Criminal Justice (CJ)

C] 113. Intreduction to Criminal Justice ........... 3 hrs.
The development and philosophy of criminal justice in a
democratic society and an introduction to agencies
involved in the administration of criminal justice. Discus-
sion will include the goals of the police, history of the
criminal justice system, how the system functions within
the context of government to protect individual rights as
well as Constitutionally imposed restrictions on the
system.

C} 113A. Patrol Procedures I 3 hrs.
Basic patrol concepts including high risk and unknown
risk patrol tactics, handling special needs individuals,
domestic violence, disorderly conduct, public distur- -
bances, intoxication, vehicle/foot patrorand observation.

.......

C]  123A. Patrol Procedures II.. 3 hrs.
Basic techniques for arrest/custody, supervision, and-
transportation of prisoners, handling crimes in progress,
preliminary investigations, conduct at crime scenes and
officer survival.

CJ] 113B. Criminal Law I............. e reessennnnes 3 IS,
History and principles of ¢criminal law; development of the
courls system; constitutional, statutory, and common law;
civil liability; rules of evidence; and criminal procedure.

CJ] 213B. Criminal Procedure........... ST T T 3 hrs.
Concentrating on substantive criminal law. General rules,
principles, and doctrines of criminal liability in the United
States; classification of crimes against persons, property,
and the public welfare,

CJ 213A. Criminal Investigation I ......... s 3 hrs.
Fundamentals of criminal investigation. Includes conduct

-,



at crime scenes, collection and preservation of evidence,
interviews and interrogations, crime scene photography
and sketching, and report writing,

CJ] 223A. Criminal Investigation II......... - s 3 hrs,
A continuation of Criminal Investigation 1 concentrating
on specific investigations according to the type of crime.
Special emphasis is placed on homicide investigations and
the rules of search and seizure.

C] 113C. Crime In America ..., ST svennans 3 hirs.
Emphasis on the nature of crime in the United States
including the evolution of Law as we know it. Topics
addressed include basic theories of criminal behavior,
characteristics of major crimes, and sociological, demo-

graphic and psychological characteristics of those who
commit crimes.

CJ  113D. Probation, Parole and Community Corrections ..3 hrs.
The role of community corrections within the Criminal
Justice System; operation of the correctional institution;
alternatives to Incarceration; treatment and rehabilitation
of offenders; distinction between parole and probation
and the legal basis governing the supervision of juvenile
and adult offenders placed on probation or parole.

C] I13E. Introduction to the Judicial Process...... 3 hrs.
History and development of the courts, trial by jury and
other dispute resolution mechanisms; organization,
structure, and jurisdiction of courts; trial and non-trial
processes of the judiciary,

CJ  113F. Juvenile Justice System .......... S w3 hrs,
The organization, functions, and jurisdiction of juvenile
agencies. Discussion includes the juvenile court and justice
system, historical development of the concept of delin-
quency, the special status of juveniles under the law, and
special attention to juvenile justice procedural law
(Children’s Code and Rules of Procedure).

C]  113G. Introduction to Community Relations/Policing ...3 hrs.
Examination, recognition and understanding of commu-
nity problems; community action programs; methods of
coping with human behavior; victimology, conflict and
communication; ethnic and minority cultures and environ-
ments. Relationships with law enforcement emphasizing
the role of police officers, individually and collectively, in
achieving and maintaining a positive public response to
police goals and objectives.

C] 123. Social Issues and Law Enforcement...... 3 hrs.
This course will explore how social issues such as drug
and aleohol abuse, poverty, domestic violence, child
abuse, mental disorders and gangs affect law enforcement

as well as cause and effect characteristics of these social
issues.

€)  123D. Technical Writing for Law Enforcement ......3 hrs.
Focus on clear, concise and accurate reports with an
emphasis on sentence and paragraph construction,
grammar and punctuation. Emphasis on purposes,

terminology, types and contents of reports and written
com:nunication skilis,

CJ]  123E. Firearms Proficiency ......... R - 3 hrs.
Moral aspects, legal provisions, safety precautions, and
restrictions covering the use of firearms. Includes range
practice in the firing of handguns and shotguns.

CJ  123F. Traffic Law & Accident Investigation .. 3 hrs,
Theories and basic techniques of accident investigation:
what the vehicle shows, examination of the roadway,
recording and preservation of skidmark evidence, speed
estimates, reconstruction of the accident scene, diagram
and map making, photographing the accident scene,
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background investigation, court testimony and study of the
New Mexico vehicle code.

CJ]  213D. New Mexico Law ............ ea— Srsea— weeee 3 hirs,
Substantive provisions of the New Mexico Criminal Code with
particular emphasis on those areas which have proven to be
the most common problem areas for the law enforcement
community.

C]  223C. Narcotics and Dangerous Drugs........... R 3 hrs.
Emphasis on the pharmacological properties of abused drugs,
common abuse patterns, field testing, evidence requirements

and investigation techniques utilized in narcotics and danger-
ous drug investigations.

CJ  223D. Fundamentals of Interviewing .............. seenene 3 hrs.
Proper interviewing techniques, including discussion on the
constitutional rights of the subject and applicable court
decisions.

Theatre (DR)

DR 113. Introduction to Theatre.......... R wsssearsnenes 3 RIS,
A general introduction to the art of theatre. The aesthetic and
practical dimensions of the unified work of theatre production
is explored. Various aspects of study include: acting, directing,
theatre architecture, setling design, dramatic theory, and
theatre history. Three hours per week.

DR 113A. Theatrical Make-up .............. S SR 1} N
Theory and practice of make-up design and application for the
stage. May be repeated two times toward degree requirements.
Three hours per week.

DR 123. Rehearsal and Performance ............. S + 3 hrs.
Through participation the student is introduced to the various
aspects of play production. Experience can include perfor-
mance, design, and management. Lecture and laboratory
requirements are assigned by the instructor. May be repeated
two times toward degree requirements.

DR 123A. Theatre Practicum « 3 hrs.
Designed with application of basics of rehearsal and perfor-
mance study in mind. A substantial increase in participation in
theatre productions through practical experience in perfor-
mance and/or technical assignments. May be repeated two
times toward degree requirements. Prerequisite: DR 123,
Production hours as assigned.

DR 123W. Stage Craft ............ . T S 3 hrs.
Theoretical introduction to basic aspects of technical theatre
production and scene shop procedures. In-shop practicum
hours toward fulfiliment of the course credit is required. May
be repeated two times toward degree requirements. Three
hours per week.

DR 133W. Beginning Acting . 3 hrs.
Acting is designed to enhance the student’s ability for perfor-
mance appreciation and to create.a foundation for utility of the
craft. Both novices and more advanced practitioners will have
the opportunity to benefit from the course. Through involve-
ment in the study and application of the form, students will be
better prepared to continue their interest in performance or to
focus their ability to appreciate a wider range of performance
art. Artistic growth in performance is a main consideration.
Three lecture and laboratory hours per week. May be repeated
two times toward degree requirements.

DR 143A. Technical Production 3 hrs.
Practical experience and training in activities involved with the
technical production of theatre. Assignment of technical
position for theatre production is required. May be repeated
two times toward degree requirements. Prerequisite: DR 123w,
Three hours per week.

DR 233W. Intermediate ACHDG rereereeseeeese s 3 hrs.




discipline. The emphasis is on development and control of
voice, body, mind, and emotion. Practice in workshop and
dramatic situations pertaining to the training areas is stressed.
Prerequisite: DR 133W. May be repeated two times toward
degree requirements. Three hours per week.

Developmental Studies (DS)

Please note that effective with the 1995 Fall semester, develop-
mental study courses cannot be used to satisfy graduation
requirements; however, developmental study courses required
for some students will become a part of their degree plans.
Students having enrolled under previous catalogs may be able
to apply certain developmental study courses toward satisfy-
ing associate degree graduation requirements provided the
previous catalog is the official catalog of record (see General
Policies, Procedures and Fees in this catalog for additional
information).

DS 103. Basic Reading., 3 hrs.
The course is designed to use an intense, systematic phonics
prograrn which will employ continuous review and incremen-
tal development. The instruction will begin with the teaching
of each letter and letter combination along with the rules
applicable for the use of that letter or letter combination. The
curriculum will continue with word attack skilis and vocabu-
lary development. Laboratory attendance is required as
arranged. An exit reading level of 33-56 on the Compass Test
is required for completion of the course. (Designed for E.5.L.
students only.)

DS 111. Nursing Calculations 1 hr.
Designed for the student majoring in nursing. Includes a brief
review of roman numerals, fractions, decimals, ratio, and
proportion. Introduction to metric, apothecary, and household
measurements as they apply to drug administration. Computa-
tion of drug dosage for adult and child, including intravenous
infusion rate. One lecture hour per week. Corequisite: NU 116
or consent of instructor.

D5 113. Developmental Reading ......c.coreerevrscruenenns w3 hrs,
Developmental reading is for the student who possesses basic
reading skills, but whose reading score on the Compass Test is
between 33-56. The course emphasizes study skills, vocabulary
development, and improvement in inferential comprehension.
Laboratory attendance is required as arranged. An exit reading
score between 57-70 on the Compass Test is required for
completion of this course.

DS 113C. Review of English 3 hrs.
The developmental English class is required for those students
who score a 59 or lower on the English entrance exam. It is also
recommended for those students who need additional practice
and background in English. The course provides a review of
usage, sentence skills, paragraph composition, and the five
paragraph themes. The course cannot be substituted for any' of
the English requirements that lead to an associate degree. The
grade for the class is recorded as an S or U, depending upori
the performance on the Exit Essay. Computers are used in
most of these classes. Three lecture hours per week.

DS 113E. Basic Mathematics
Skills and concepts of arithmetic for students needing to
strengthen their mathematical background. Does not fulfill the
mathematics requirements for any of the assaciate degrees.
Three lecture hours per week.

DS 113F. Elementary Algebra......
Skills and concepts of basic algebra for students with no
background in algebra. Does not fulfill the mathematics
requirements for any of the associate degrees. Three lecture
hours per week.

3 hrs,

3 hrs.

DS 113G. Preparatory Biology .....ceccoveen. T 3 hrs.
This course is designed to help prepare students for Bl 114. It
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will help strengthen their knowledge of the fundamentals
of biology as well as teach them skills in note taking, test
taking and study habits pertaining particularly to Bl 114.
May not be counted toward a degree plan as a laboratory
science. Three lecture hours per week.

DS 114A. Fundamentals of Biology ..........cueereme... 4 hrs.
An introductory study of the basic principles of living -
organisms including physical and chemical properties of
life, organization, function, genetics, and classification.
This class may not be counted toward a degree plan as a
laboratory science but will count as a laboratory science

prerequisite for nursing students. Three lecture hours
and two laboratory hours per week.

DS 123. Reading Improvement ...crercvrsinsennen 3 hrs.
Reading Imprbvement is for the student who possesses
fundamental reading skills, but whose reading score on
the Compass Test is between 57 and 70. The course
provides instruction in the development of inferential,
interpretive, and evaluative reading skills, and vocabulary
development. Laboratory attendance is required as
arranged. An exit reading score between 71-83 on the
Compass Test is required for completion of this course.

DS 123G. Preparatory Biology ........... T 3 hrs.
This course is designed to help prepare students for BI
124, Tt will help strengthen their knowledge of the
fundamentals of biology as well as teach them skills in
note taking, test taking and study habits pertaining
particularly to BI 124. May not be counted toward a
degree plan as a laboratory science. Three lecture hours
per week.

DS 133. College Preparatory Reading..mrn. 3 hrs,
College Preparatory Reading is for the student whose
reading score on the Compass Test is between 71 and 83.
The course provides instruction in the development of
inferential, interpretive, and evaluative reading skills, and
vocabulary development. Laboratory attendance is
required as arranged. An exit reading score between 84 -
100 on the Compass Test is required for completion of this
course.

DS 196. English As a Second Language I........... 3 hrs.
English for the non-native speaker based on the develop
ment of oral language skills and interaction strategies.
English pronunciation, grammar, and intonation, and
idiomatic English expression. Six lecture hours with six
hours of lab with individual tutor.

DS 296. English As a Second Language I ......... 3 hrs.
Continuation of DS 196 with emphasis on academic
writing skills and grammar of written English. Prerequi-
site: DS 196. Six lecture hours per week with six hours of
lab with individual tutor. '

Design Communication (DT) and (EG)

Offerings in Design Communication complement the
Associate in Applied Science degree and a certificate in
two areas of specialization. Options are available in
Computer Assisted Drafting, and Computer Graphic
Design. Each option utilizes computer graphics.

Computer Graphic Design is intended to provide
entry-level job skills in creating artwork and graphics for
business, graphic arts, advertising, television, publica-
tiens, and illustration.

Computer-Assisted Drafting provides entry-level
training in the use of computers to create technical
drawings for engineering, architecture, and manufactur-
ing.

DT 111. Conceptual Devlopment ForumI...........1 hr.
This course offers an exploration of vital aspects of
Graphic Design thought and practices, including aesthet-



ics and professional practices. The student’s abilities,
artistic identity and future direction, will be assessed
using written documentation, and ora! and visual presen-
tation. Topics may include resume and portfolio
preparation, interviewing, exhibition, legal rights and tax
laws, framing, etc. Must be taken for two consecutive
semesters prior to graduation. Offered each semester and

may be repeated for a maximum of four credits. No
prerequisite. Meets one hour per week.

DT 211. Conceptual Development Forum II ....... 1 hr.
Continuation of Conceptual Development Forum .

DT 113A. Art for Architecture ............ srornsarnnns wnne 3 Rrs,
This course is designed to stimulate an awareness and
appreciation of art as it is applied to architecture. The
history of the art-architecture partnership is studied. Skills
will be developed in designing and executing wall
graphics through a variety of media, design of signs, relief
and bas-relief panels, and mosaics. No prerequisite. Meets
five hours per week.

DT 113B. Technical Illustration ....... S w3 hrs.
This course is designed to teach techniques used in the
preparation of three-dimensional drawings and illustra-
tions from actual objects, working drawings, or
photographs. No prerequisite. Meets five hours per week.

DT 114. Drafting........ - 4 hrs.
This course is designed to teach fundamental techniques
of drafting including sketching, lettering, use of instru-
ments, projections, conventions, and dimensioning. A
basic study of the various drafting areas: machine,
electronic, architectural, and illustration. No prerequisite.
Meets six hours per week,

DT 113D. Introduction to Graphic Arts ............. e 3 hrs.
This course is designed to acquaint students with the
graphic industry through procedures and practices. Topics
to be covered include shop safety design, layout/ paste-
up, fundamentals of offset printing and multiple original
digital printing. No prerequisite. Meets four hours per
week.

DT 123A. Computer Graphics I ............. testanannennen 3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
(scanning) and output devices {printers) will also be

covered in this course. No prerequisites. Meets six hours
per week.

DT 123B. Graphic Arts I1. « 3 hrs.
This course is designed as 4 continuation of DT 113D.
Skills developed in Introduiction to Graphic Arts will
progress at an advanced level and pace. Students will
explore advanced procedures of layout/design, photo
offset, electronic scanning and digital output with
emphasis on quality and finished production. Prerequisite:
DT 113D - Introduction to Graphic Arts. Meets five hours
per week.

DT 123W. Technical lllustration II, ............ - 3 hrs.
This course is designed to acquaint the student with
advanced techniques in the preparation of illustrations for
magazines, newspapers, books, architectural, and me-
chanical. Prerequisite: DT 113B. Meets five hours per
week.

DT 214. Architectural Drawing ....coeee. SO - 4 hrs,
The course is designed to teach basic construction drafting
covering blueprint readings, lettering, symbols conven-
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tions, architectural working drawings, construction materials,
methods, and standards. Prerequisite: DT 114 - Drafting. Meets
six hours per week.

DT 223. Graphic Design1.......... —— sesesrrmmassnne -3 hrs.
This course offers the student a study of graphic design visual
communication problems for a variety of business clients in
advertising and the corporate world. An exploration of color,
light, structure, space, perspective, type, history and organiza-
tion will be used to develop and meet the objectives of
professional design projects. The student will begin to develop
acceptable formatting skills used to execute and present design
solutions using clear visual thinking and professional crafts-

manship. Prerequisite: DT 223G or DT 123A, and DT 113B.
Meets five hours per week.

DT 223B. Industrial Design ........ RS ST serene 3 hixs,
This course is designed to acquaint students with principles
involved in industrial and product design. The course will
encourage research and experimentation concerning basic
design problems of products. Material requirements, design
methodology, and the contraction of prototypes will be
studied. Prerequisite: DT 113B Technical Illustration I and DT

114 Drafting, or the consent of instructor. Meets five hours per
week.

DT 223G. Desktop Publishing .....cccoveorreronneesssommessnnnns 3 hrs.
{Same as CS 223H) This course is designed to provide students
with a thorough understanding of desktop publishing and the
basics of design and ilayout. The student will gain extensive

hands-on experience designing publications using page layout
software. Meets five hours per week.

DT 223D. Computer Animation & Multimedia Production I .....3 hrs.
This course is designed as an introductary course in microcorm-
puter animation. Topics to be covered will include storyboard
layout, graphic paint programs, text manipulation, sound,
scripting, time acceleration, and special effects. Meets five
hours per week,

DT 223W. Advertising Layout and Design ............ sreren 3 hrs,
This course introduces students to practical applications of
layout design in the graphics industry. Course content will
include a study of newspaper and newsletter form, principles
of conventional and modern layout, tools, typography, and
effective use of color. Prerequisite: DT 123A CADD | or the
consent of instructor. Meets five hours per week.

DT 224, Computer Graphics1I ........ S— e 4 hrs.
This course is designed to provide an advanced level of
training and experience in the study of computer graphics.
Students will increase their level of both skill and speed and
produce professional quality graphic images and apply them
to the design and layout on assigned projects. Prerequisite: DT
123A - Computer Graphics I. Meets six hours per week,

DT 224A. Computer Graphics III .............. T — T N
This course is designed to provide training and experience in
editing, manipulating and creating photographic quality,
professional images. The course will cover design and layout
using photographic images and also preparation for importing
these graphic images into a page layout program for use in

printed publications. Prerequisite: DT 224 - Computer Graph-
ics [I. Meets six hours per week.

DT  233W. Computer Animation & Multimedia Production II ....3 hrs,
This course is designed as a continuation of DT 223D. Topics to
be covered will include advanced animation sequences,

simulations, and multi-media slide Eresentations. Prerequisite:
DT 223D. Meets five hours per week.

DT 243. Advanced Desktop Publishing ................ e 3 hrs,
{Same as CS 243) Students will create newsletters, brochures,
flyers, and documents. Assignments will be completed which



require independent self-paced direction. Color scanning and
design layout problems will be addressed. Industry standard
page layout software will be used. Prerequisite: CS 223H, SC
223G, or DT 223G. Meets five hours per week.

EG 114. Introduction to Computer Assisted Drafting ... 4 hrs.
Introduction to Computer Assisted Drafting is offered to
introduce various Computer Assisted Drafting (CAD) software
packages to students. Students will gain knowledge in the use
and principals of CAD. Manual drafting concepts and tools
will be introduced as a base of knowledge for CAD terminol-
ogy. The main emphasis will be the application of different
CAD software packages and introduction to specific hardware
used in the CAD environment. Additional software will be
introduced. The software will include system operating
software, word processing, and spreadsheet applications. Basic
CAD concepts will be covered. These include drawing setup,
2-dimensional entity creation, coordinate entry methods,
drawing aides, and time permitting, 3-dimensional entity
creation. Prerequisites: None. Meets six hours per week.

EG 124A. Computer Assisted Drafting for Architecture .. 4 hrs.
Offered to introduce students to the uses of Computer Assisted
Drafting (CAD} in the architecture profession. This course will
cover the use of (CAD) in preparing construction documents
and 3-dimensional models of buildings. Architecture terminol-
ogy, building techniques, building conventions, building
design, and architecture-related information will be intro-
duced. Prerequisites: EG 114. Meets six hours per week.

EG 124B. Computer Assisted Drafling for Engineering ............. 4 hrs.
Offered to introduce students to the uses of Computer Assisted
Drafting (CAD) in the engineering professions. This course
will cover the use of (CAD) in preparing construction docu-
ments and 3-dimensional models of objects. Engineering
terminology, drawing techniques, engineering conventions,
engineering design, and engineering-related information will

be introduced. Prerequisites: EG 114, Meets six hours per
week.

EG 214A. Computer Assisted Drafting for GIS ....cerumrmumssscrnn 4 hrs.
Offered to introduce students to the uses of Computer Assisted
Drafting {CAD} in Geographic Information Systems. This
course will cover the use of {CAD) in the creation and linking
of Geographic Information to other software applications.
Geographic Information terminology, drawing techniques, and
Geogrphic Information Systems-related information will be

introduced. Prerequisites: EG 124A or EG 124B. Meets six
hours per week.

EG 224A. Advanced Computer Assisted Drafting ........ s & hirs,
Offered to introduce students to customization of the Com-
puter Assisted Drafting environment to meet specific needs.
This course will also cover advanced rendering and'anima-
tion of 3-D models. Prerequisites: EG 124A or EG 124B. Meets
six hours per week.

Economics (EC)

EC 213, Principles of Economics (Macro) ... 3 hrs,
Macro-economic theory and public policy, concepts of national
income, monetary and fiscal policy as means of regulating the
economy by solving the problems of unemployment, inflation,
and inconsistent economic growth. Meets three lecture hours
per week.

EC 213A. Introduction to ECONOMICS .covmmererriemsecreneaanes 3 hrs.
A course for those students not wishing to pursue specialized
study in business or economics but who want greater insight
into the nature of current economic problems and how those
probiems affect individual well-being and society. Covers the
major elements of, but will not substitute for EC 213 and EC
223. Meets three lecture hours per week.
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EC 223. Principles of Economics {(Micro)........... 3 hrs.
This course presents micro-economic theory, concepts of
supply and demand, input and output decisions in perfect
and imperfect competition, distribution of income to
factors, governmental regulation of business, and unions.
Meets three lecture hours per week.

Education (ED)

ED 213. Foundations of Education ... 3 hrs.
Foundations of Education will introduce students to the
professional life of teachers. Students will be infroduced
to the American educational system as it was in the past
and as it is today. Students will explore educational
philosophies, school organization, theories, role of
education in society, and school law. Three lecture hours
per week.

ED 233. Educational Field Observation ............. 3 hrs.
Educational Field Observation is a course designed for
elementary, secondary, bilingual, early childhood, or
special education students. The course requires thirty (30)
hours total of observation in the classroom at the elemen
tary, junior high, and high school level. Students will be
required to teach a lesson, keep a journal, and read
various educational assignments. Three lecture hours per
week.

Electronics (EL)

EL 114. Basic Concepts in D.C. Circuits w.ueemennns 4 hrs,
Basic electron physics, basic electrical terms and units, the
use of measuring devices for electronic circuits, resistors,
Ohm'’s Law, series and parallel resistive circuits, series-
parallel resistive circuits, Kirchoff's Laws, Network
Theorems, conductors and insulators, batteries, magnetic
fundamentals, types of meter movements, alternating

voltage and current. Prerequisite: High School Algebra.
Combined lecture and laboratory, six hours per week.

EL 124. Basic Concepts in A.C. Circuits ....c.oomurrersenies 4 hrs.
Inductors and capacitors connected in series and parallel
in an A.C. circuit, vectors and phase angle relationships,
inductive and capactitive reactance, impedance, Ohm’s
Law for A.D. circuits, RC and L/R Time Constants,
Resonance, filters, and Electronic circuits. Prerequisite: EL
114. Combined lecture and laboratory, six hours per week.

Emergency Medical (EM)

EM 115. Emergency Medical Technician Training -
Basic (EMT-B} oy 5 hrs.
Course designed specificallv for ambulance/rescue
personnel who have access to specialized vehicles
equipped with specialized items of equipment. The course
content trains ambulance/rescue attendants to recognize
and stabilize patients with life-threatening emergencies at
the scene and in transport, utilizing the specialized vehicle
and specialized items of equipment. Prerequisite for
paramedic training. Seven lecture/lab hours per week
with ten hours to be arranged in a hospital setting.

EM 124. Emergency Medical Technician Training-
Intermediate & Defibrillator Certification (EMT- I & D) ...........4 hrs.
Assessment of trauma and medical patients, airway
management, shock, respiratory emergencies, fluid &
electrolytes, IV & inhalation therapy, OB emergencies,
subcutaneous medication administration, cardiovascular
emergencies, diabetes management, and medicolegal
issues, includes initiation of IV therapy on fellow student
while under direct supervision. Prerequisite: EMT-B
certification, satisfactory completion of pre-test and

O

¢



consent of instructor and Director of Allied Health. Six
lecture/lab hours per week with forty-five hours to be
arranged in a hospital setting.

Engineering (ER)

ER 213. Statics...... v 3 hrs,
Analysis of forces and moments acting on particles and
rigid bodies that are at rest. Prerequisite: PH 214 and
concurrent registration in MA 233. Meets three lecture
hours per week.

ER 213A. Circuit Analysis 3 hrs.
Analysis of electrical circuits, components, and systems
using Kirchhoff's voltage and current laws, Network
equations will be formulated and solved using time
domain concepts. Prerequisite: MA 153, Three lecture
hours per week.

ER 223. Dynamics T 3 hrs.
Analysis of forces and morments acting on particles and
rigid bodies that are in motion. Prerequisite: ER 213.
Meets three lecture hours per week.

English (EN)

EN 103. English Fundamentals for Specialized Progtams3 hrs.
This course focuses on fundamental grammatical prin-
ciples, sentence structures, paragraph types, organization,
conciseness, and technical clarity. Instruction stresses
correct and effective technical writing in a work place
setting. This class does not meet requirements of associate
in arts or associate in science degrees.

[T

EN 113. Composition and Rhetoric .......crvceennn.... 3 hrs.
An introductory course in written communication with
emphasis on developing effective paragraphs and essays.
Includes the study of various modes of exposition and
research techniques. Computer usage in some classes.
Three hours lecture per week.

EN 123, Composition and Literature...vuuennnn.. 3 hrs.
A continuation of EN 113 — writing effective paragraphs
and essays — with the emphasis on reading and writing
about literary works, the short story, poetry, and drama.
Includes a research project and several writing assign-
ments. Prerequisite: EN 113. Three lecture hours per week.

EN 123A. Report Writing for Technicians ............ 3 hrs.
This course is designed to introduce the student to various
types of technical and report writing through intensive
writing activities.

EN 213. Types of Literature I .....cccrun........ o— B .1 -
The study of selected literary works from a variety of
genres — the short story, poetry, and drama. Includes the
study of effective written communication, with several
writing assignments required. Prerequisite: EN 113 and
123, Three lecture hours per week.

EN 213A. Survey of British Literature I ................ 3 hrs.
The development of British literature from Beowulf
through the eighteenth century. Readings, reports, and
writings required. Prerequisite: EN 113 and 123. Three
lecture hours per week.

EN 213B. Creative Writing 1 3 hrs.
An introduction to the writing of various literary genres,
including poetry, fiction, and essays. Emphasis on in-class
writings in all three genres, films to supplement writing
assignments, and the establishment and maintenance of
individual writing portfolios. Prerequisite: EN 113 and 123
or consent of instructor. Three lecture hours per week.
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EN 213C. American Literature I ........cccveeeermrsmsermsecsssennss 3 hrs.
The development of American literature from the earliest
works to the Civil War. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture hours
per week.

EN 213D. World Literature I . 3 hrs.
Representative masterpieces from ancient, medieval, and
Renaissance literature. Designed to introduce students to
international literary works. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture hours
per week.

EN 213E. Film and Fiction e 3 hrs.
An introduction to cinema as an art form that is both visual
and literary. Two approaches to the course: (1) a close exami-
nation of literary works and films made from those works, or
(2) a close examination of a film genre, such as the western or
the detective film. Prerequisite: EN 113 and EN 123 or consent
of the instructor. Three lecture hours per week.

EN 213F. Southwest Literature .......coesmveeenee T 3 hrs.
A survey of representative literary works from the Southwest-
ern United States. Includes studies of the novel, poetry, short
story, drama, and the essay, with emphasis on contemporary
writings and with examinations of the history and folklore of
the region. Prerequisite: EN 113 and EN 123 or consent of the
instructor. Three lecture hours per week.

EN 213G, Science Fiction and Fantasy as Literature ... 3 hrs,
A survey of science fiction and fantasy from the nineteenth and
twentieth centuries. Like most literature survey courses, its
chief purpose is to provide a basic study of the literature and
its impact on western culture. Additionally, Science Fiction
and Fantasy as Literature will familiarize students with the
movements, names, and ideas significant to the development
of these genres in various media: short stortes, novels, films,

and poetry. Readings, reports, and writings required. Prerequi-
sites: ENT13 and EN123. Three lecture hours per week.

EN 223. Types of Literature II .......cooovurverseeronenen. weneees 3 DXL
A continuation of EN 213 which studies selected literary works
from a variety of genres. Continues the study of effective
written communication. Prerequisite: EN 113 and EN 123.
Three lecture hours per week.

EN 223A. Survey of British Literature II ............ rerevnnenss 3 hiES.
The development of British literature from the eighteenth
century to the present. A continuation of EN 213A, with
readings, reports, and writings required. Prerequisite: EN 113
and 123. Three lecture hours per week.

EN 223B. Creative Writing II . 3 hrs.
A continuation of EN 213B which covers writing various
literary genres, with an emphasis on readings, discussions, in
class writings, films, and portfolios. Prerequisite: EN 113, 123,

and 131313 or consent of instructor. Three lecture hours per
week.

EN 223C. American Literature II ........ Fertnasneersenssneas s 3 hirs.
The developmerit of American literature from the Civil War to
the present. Readings, reports, and writings required in this
continuation of EN 213C. Prerequisite: EN 113 and EN 123.
Three lecture hours per week.

EN 223D. World Literature I v 3 hrs.
Representative masterpieces from the eighteenth, nineteenth,
and twentieth centuries. Designed to help students make
connections between their own literary heritage and the
literature of other countries and cultures. Readings, reports,
and writings required. Prerequisite: EN 113 and EN 123. Three
lecture hours per week.

Fire Science Technology (FS)

FS 113. Introduction to Fire Science ...coresnnn..n. veenees 3 hirs,
Philosophy: History of the Fire Service. Organization and




functions of local, county, state, and federal services. Introduc-
tion to equipment and basic tactics of fire and rescue
emergencies. Three lecture hours per week.

FS 113A. Fire Administration J.cencnveveisennnennnen, 3 hrs.
Fundamentals of Fire Service management and leadership.
National Fire Academy certification in “Leadership”. Emphasis
on budget planning and preparation. Three lecture hours per
week.

FS 113B. Fire Hydraulics ......... 3 hrs.
Application of the laws of mathematics and physics to proper-
ties of fluid states, force, pressure, and flow velocities.
Emphasis in applying principles of hydraulics to fire fighting
problems. Evaluation of water supply flow appliances and
methods of determining available quantities of water for fire
protection purposes. Prerequisite: MA 113A - Intermediate
Algebra or High School Algebra. Three lecture hours per week.

FS 123. Fire Apparatus and Equipment.......ccccrvnnura. 3 hrs.
History of fire service apparatus and equipment. Use of
different types of specialized equipment (Jaws of Life, Vetter
bags) 1901 requirement for apparatus - different types of
apparatus and their uses. Three lecture hours per week.

FS 123A. Related Fire Codes and Ordinances..........u.. 3 hrs.
In depth study of national, state and local laws, and ordinances
which influence the fire prevention and protection. Three
lecture hours per week.

FS 213. Fire Investigation and Arson Detection .............. 3 hrs.
Course is outlined to cover detection of point of origin of fire,
cause of fire, and spread. Course also will cover report writing,
interviewing, arson detection, collection, and preservation.
Three lecture hours per week.

FS 213A. Chemistry Of Combustion ..., 3 hrs,
This course begins with the basics of chemistry. Moves
through salts/oxidizers, hydrocarbons and their derivatives,
and explores their relationship to the fire science. This course
has a heavy homework load. Three lecture hours per week.

FS 223. Hazardous Materials ... 3 hrs.
This course will deal with management of a hazardous
material scene. Areas covered will include protective clothing,
de-con, EMS responsibility, use of hazardous material instru-
ments and equipment. Three lecture hours per week.

FS 223A. Building Construction for Fire Protection .......... 3 hrs.
Covers building codes and designs protection features. Will
also cover areas and type of construction which either benefit
fire fighting or aid in fire suppression. Three lecture hours per
week.

Geology (GE)

GE 114. Physical Geology .. I 4 hrs.
A fundamental study of earth materials including the origin
of minerals and rocks, erosion and deposition, earth move-
ments and mountain building, vulcanism, earth resources,
oceans, and meteorology. Concurrent enrollrhent in Physical

Geology laboratory required. Three lecture hours and three
laboratory hours per week.

GE 124. Historical Geology 4 hrs.
A chronological study of the history and development of life
on earth. Topics will include the of the oceans and atmo-
spheres, fossils, and evolution of dinosaurs and animal life.
Concurrent enrollment in Historical Geology laboratory
required. Three lecture hours and three lab hours per week.

Government (GO)

GO 113, Introduction to Political Science ......cceervnee 3 hrs.
This course will examine both theory and practice of United
States political institutions to include political culture, parties,
political dynamics, and the role of the media in shaping public
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opinion about American political systems. Three lecture
hours per week.

GO 213, American Government.......cvceenreeesensens 3 hrs.
Examine the philosophic background of the Constitutional
Convention, the legal and constitutional structure of the
national government, and the relationships existing
between the formal and informal groups seeking to make
claim on or through the government. Three lecture hours
per week.

GO 223, State and Local Government .......ccveuenn. 3 hrs.
Extends the analysis begun in GO 213 to the government
and politics of state and local areas. Seeks to examine the
structure and function of state and local governments and
the difficuities faced by these units in providing the
services mbst basic to the individual, (i.e., education,
health and sanitation, recreation, streets and roads, and
police protection.) Three lecture hours per week.

History (HI)

HI 113. United States History to 1877 ......cccceuu 3 hrs.
Surveys the discovery, establishment, and growth of the
English colonies; their relations with Britain; the Revolu-
tion; the Confederation; the Constitution; the growth of
nationalism; westward expansion; slavery; the Civil War;
reconstruction; economic, political and social develop-
ment; and international relations. Three lecture hours per
week.

HI 113A. History of New MeXic0 .c.wccinsrssnisnasnra 3 hrs.
Studies the geography and geology of New Mexico and its
effect on the growth of New Mexico. Deals with New
Mexico’s Indian, Spanish, Mexican, and American Epochs;
internal development and problems of the state; New
Mexico’s place in the United States. Three lecture hours
per week.

HI 123. United States History from 1877 ........... 3 hrs.
Deals with the growth of big business and the accompany-
ing problems, westward expansions, causes and results of
World War [, the depression of the 1930's and its conse-
quences, causes of World War II, and the post war
adjustments and prospective solutions. Three lecture
hours per week.

HI 123A. New Mexico History Tour.....ccccounncrnnns 3 hrs.
A tour of principal and historic places in New Mexico
with lecture presentations and class discussions based
upon New Mexico Indian, Spanish, Mexican, and Ameri-

can heritage.

HI 213. History of Civilization ....... PRS- 3 hrs.
The civilizations which have contributed to the shaping of
contemporary society. Prehistoric civilizations and the
civilizations of the Near East, Far East, Greece, and Rome.
The medieval church, the Renaissance, the Protestant
reformation, and the rise of the monarchies. Three lecture
hours per week.

HI 213W. Vietnam Contemporary History ........... 3 hrs.
A history of the development of Vietnam, with emphasis
on the period of French colonial rule and the Vietnam
War. The characteristics of French colonial rule, the impact
of World War 11, and the struggle of the Vietnamese
against the French in the postwar period. Early American
involvement, the Geneva accord of 1954, the continuing
conflict, and the escalation of American involvement in
the early 1960’s. Major emphasis will be placed on the
conflict as it developed during the administrations of
Kennedy, Johnson, and Nixon. The final peace settlement
and an overview of developments in Vietnam since 1975.
Three lecture hours per week.



HI 223. History of Civilization .....een.... seeneare 3 hirs.
A continuation of HI 213, Early modern times and the
genesis of present civilization. The period of the rise of
monarchy, individualism, and capitalism in western
Europe; the development of the industrial revolution in
England, and the political revolutions in France and the
other European countries; the growth of totalitarianism
and its struggle with democracy, and recent world
developments. Three lecture hours per week.

HI  223W. The Civil War. 3 hrs.
A history of the American Civil War, with emphasis upon
the sectional conflicts and events which led into the war;
also covered will be the military, diplomatic, and domestic
developments in both the North and the South during the
Civil War years, showing the impact of the war on both
the North and South, as well as its impact upon develop-
ments throughout the world. Three lecture hours per
week.

Home Economics (HE)

HE 113, Introduction to Nutrition ........... — ] T
An introduction to the principles of basic nutrition and the
relationship of nutrition to health. {Open to non-nursing
students.) Three lecture hours per week.

Environmental Technology (HM)

HM 113.  Introduction to Environmental Technology ..... 3 hrs.
In this course students will be introduced to environmen-
tal science and the technology side of compliance.
Potential hazards and governing regulations of chemicals,
safe and sound concepts in the management of hazardous
materials and waste, and essential skiils and knowledge to
ensure safety in the workplace. State of the art technolo-
gies will be examined and their application.

HM 133. Environmental Site Assessment ........... 3 hrs,
This course introduces the student to concepts, regula-
tions, and procedures necessary to conduct a visual
surface inspection of real property. This inspection
identifies possible contamination and contamination
pathways of hazardous materials. This course wil} provide
hands-on training for site assessments required by private
and governmental organizations.

HM 133A: Environmental Geology........... erosssrannnnes 3 RIS,
This course introduces the relationship of applied geology
to the human environment. An overview of geologic
concepts and terminology precedes a study of sedimenta-
tion and natural geologic hazards such as floods,
landslides, earthquakes, and volcanoes. Surface and
subsurface hydrology emphasize human responsibility to
protect these resources from contamination. The geologic
aspects of environmental health, land use practices, and
resource exploitation are reviewed and related to legisla-
tion regarding environmental law.

HM 133B. Environmental Sampling and Monitoring . 3
hrs.

All aspects of environmental sampling are presented in
this course. Following lectures on sampling requirements
and techniques, students will sample groundwater,
surface water, drums, tanks, sludges, soil and air. This
course introduces laboratory sample preparation, extrac
tion, and analysis techniques. Quality control will be
emphasized, direct reading instruments and field test kits
will be used.

HM 143. Hydrology 3 hrs.
This course is an undergraduate level course designed to
introduce the student to hydrology and provide a sound
foundation in the areas of ground water flow, well
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hydraulics, ground water contamination, and contamination
clean-up methods.

HM 223. Environmental Health and Safety (OSHA) ....... 3 hrs.
This course presents an overview of the accepted technologies
to protect the health and safety of personnel handling hazard-
ous materials or spill incidents. It meets OSHA and EPA
requirements for all hazardous material handlers in business,
industry, and government.

HM 233. Environmental Law ....oeeeernnnsnnee. sbrraseanasane 3 hrs.
This course introduces the current federal laws that regulate
the assessment, use, handling, storage, and disposal of
hazardous materials. This course also gives the student an
understanding of public and private nuisances and available
remedies. It includes: Clean Air Act, Clean Water Act, RCRA,
CERCLA, Toxic Substance Control Act, Federal Pesticide Act,
and OSHA.

HM 233A. Waste Minimization ....... - e 3 hrs.
This course is an overview of waste minimization techniques
available for industry. Source reduction, recycling, treatment,
and disposal concepts and procedures will be examined.

HM 233B. Transportation of Hazardous Materials...... 3 hrs.
This course provides a working knowledge of the Hazardous
Materials Transportation Regulations contained in Title 49,
CFR parts 100-178. The emphasis of the course is on definition
of hazard classes using the hazardous materials table, marking,
labeling, placarding, shipping papers, hazardous substance
and waste transportation. Rules and rule changes will be
reviewed.

HM 243. Bioremedialion ......ueemereseneen e essanas 3 hrs.
This course is an overview of the fundamentals of field
applications that enhance the natural biodegradation of
organic contaminants in soil and water. This course will focus
on proven concepts and technology that are cost effective
when well planned, appropriately conducted, and properly
monitored.

Law Enforcement (LA)

NOTE: The following courses are taught through the
Southeastern New Mexico Regional Law Enforcement
Training Academy. These courses will substitute for the
criminal justice courses (CJ) as indicated when apply-
ing for the certificate in Law Enforcement, the associate
in arts, or associates in applied science degrees.
However, the criminal justice courses (C])Y will not
substitute for the law enforcement courses (LA), since
the LA courses have additional components not in the
CJ courses to meet the requitements for licensure by the
state of New Mexico as a peace officer.

LA 113. Introduction to Criminal Justice ........ovuvnn.. 3 hrs.
The development and philosophy of criminal justice in a
democratic society and an introduction to agencies involved in
the administration of criminal justice. Discussion will include
the goals of the police, history of the criminal justice system,
how the system functions within the context of government to
protect individual rights as well as Constitutionally imposed
restrictions on the system. Will substitute for CJ 113.

LA 113A. Patrol Procedures I........... e RSRE— seserens 3 RIS,
Basic patrol concepts including high risk and unknown risk
patrol tactics, handling special needs individuals, domestic
violence, disorderlfr conduct, public disturbances, intoxication,
Yf?{i%clef foot patrol and observation. Will substitute for CJ

LA 123A. Patrol Procedures II 3 hrs.
Basic techniques for arrest/custody, supervision, and transpor-
tation of prisoners, handling crimes in progress, preliminary
investigations, conduct at ¢crime scenes and officer survival.
Will substitute for CJ 123A.




LA 113B. Criminal Law I......... veses e st arannnasas et nassan veseene 3 hirs.
History and principles of criminal law; development of the
courts system; constitutional, statutory, and common law; civil
liability; rules of evidence; and criminal procedure. Wil
substitute for CJ] 113B.

LA 123D, Technical Writing for Law Enforcement ....cooon.... 3 hrs.
Focus on clear, concise and accurate reports with an emphasis
on sentence and paragraph construction, grammar and
punctuation. Emphasis on purposes, terminology, types and

contents of reports and written communication skills. Will
substitute for CJ] 123D.

LA 123E. Firearms Proficiency ... snsmssnns 3 hrs.
Moral aspects, legal provisions, safety precautions, and
restrictions covering the use of firearms. Includes range
practice in the firing of handguns and shotguns. Will substitute
for CJ 123E.

LA 123F. Traffic Law & Accident Investigation .......... 3 hrs.
Theories and basic techniques of accident investigation: what
the vehicle shows, examination of the roadway, recording and
preservation of skidmark evidence, speed estimates, recon-
struction of the accident scene, diagram and map making,
photographing the accident scene, background investigation,
court testimony and study of the New Mexico vehicle code.
Will substitute for CJ 123F.

LA 213A. Criminal Investigation 1 3 hrs.
Fundamentals of criminal investigation. Includes conduct at
crime scenes, collection and preservation of evidence, inter-
views and interrogations, crime scene photography and
sketching, and report writing. Will substitute for CJ 213A.

Legal Assistant/Paralegal (LS)

LS 112,  Legal EthicS.immemcsmmecssmeemearrssssossisessessenssssses 2 hrs,
In-depth study of the Code of Professional Responsibility, legal
ethics and necessary requirements for paralegal to properly
function in the modern law office. Emphasis will be upon legal
ethical consideration, disciplinary rules for attorneys and the
relationship of the paralegal to the supervising attorney, the
client and the community.

LS 113, Introduction to the Justice System ............... 3 hrs.
History and overview of the legal system; the role of the legal
assi tant, legal ethics, unauthorized practice, the Code of
Prufessional Responsibility; importance of communications,
judgement and analytical ability; terminology sources and
work of law,

LS 113A. Introduction to Legal Research and Writing ...... 3 hrs,
Study of legal research and bibliography, research problems,
sources, legal drafting and writing, preparation of memoranda

and briefs. Prerequisite: LS 113 or permission of dean/
program director. ‘

LS 122, Torts .ccvmemesmssisssssesnes 2 hrs,
Study of intentional torts, negligence, products liability,
defamation, defenses and damages; drafting various docu-
ments. Prerequisite: LS 113 or permission of dean/program
director.

LS 122A. Property 2 hrs.
Analysis of common real estate transactions and conveyances
including: deeds, contracts, leases, and mortgages; foreclo-
sures, title searches and opinions, determination of heirship;
property encroachment, surveys, easements, liens and land-
lord/tenant; drafting various documents. Prerequisite: LS 113
or permuission of dean/program director.
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LS 122B. Family Law S, 2 hrs.
Topics include divorce, separation, custody, adoption,
guardianship, support and settlement agreements in
compliance with statutes; and drafting various docu-

ments. Prerequisite: LS 113 or permission of dean/
program director.

LS 122C. Administrative Law ... 2 hrs.
Analysis of administrative procedures, agency rule
making and the legal framework within which state and
local governments operate. Prerequisite: LS 113 or
permussion of dean /program director.

LS 123, Contracts e e e E T T— 3 hrs.
Formation of contracts, breach of contracts, remedies for

breach of contract; drafting. Prerequisite: LS 113 or
permission of dean/program director.

LS 213, Law Office Operations and Management...3 hrs.
Law office operation and theories of management, time
keeping and biiling, law office equipment, budgeting, key
players, preparation of forms and checklists; docket
control, personnel problems, self management. Prerequi-
site: LS 113 or permission of dean/ prograrn director.

LS 213A. Civil Procedure ... wen 3 hirs,
Analysis of civil procedure, instruction in preparation of
documentation in law suits, covering pre and post trial
matters; jurisdictional, evidentiary and admissibility
problems. Prerequisite: LS 113 or permission of dean/
program director.

LS 213B. Practicum/Internship ....coonerversesnenss weenes 2 1S,
Supervised on-the-job training experience in law office,
governmental agencies, or legal department of business or
industry. Prerequisite: Permission of dean/program
director.

LS 223A. Trial Preparation and Procedures......... 3 hrs.
A summary course of methods of pre-trial procedures,
interviewing, investigation, discovery, rules of civil
procedure for state and federal courts, methods and
organization for effective trial presentations. Prerequisite:
LS 113 or permission of dean/program director.

LS 223B. Torts/Negligence 3 hrs.
The study of negligence and gross negligence including
the requisites for recovery: Duty, breach, causation and
damages; product liability and drafting appropriate
documents. Prerequisite: LS 113 or permission of dean/
program director.

LS 223C. Estate Planning and Probate................. 3 hrs.
Introduction to estate and probate terminology; wills and
trusts, New Mexico/Texas probate law and procedures;
required orders and notices estate sales, estate taxes, joint
tenancy; judicial determination of death, and disposition
of judicial finding; documentation and forms. Prerequisite:
L5 113 or permission of dean/program director.

LS 223D. Bankruptcy and Creditors Rights.......... 3 hrs.
Study of Uniform Commercial Code in secured transac-
tion matters including: gamishment and replevins; study
of the bankruptcy code and rules of procedure; the study
and preparation of appropriate pleadings and schedules;
creditors rights. Prerequisite: LS 113 or permission of
dean/program director.

LS 223E. Oil and Gas Law wene 3 hrs.
Study of oil and gas leases, mineral deeds, royalty deeds,
reserving of rights to oil and gas, transfers of working
interests, utilization agreements, unit operating agree-
ments, drilling contracts, operating agreements, output
sales agreements, pipeline easements, and division orders.
Prerequisite: LS 113 or permission of dean/program
director.




LS 223F. Environmental Law ...oveoveneevsesnnnn. e 3 s,
Introduces the current federal laws that regulate the
assessment, use, handling, storage and disposal of
hazardous materials. It includes the Clean Air Act, Clean
Water Act, RCRA, Toxic Substance Control Act, Federal
Pesticide Act, OSHA and CERCLA /SARA.

LS 231A-234A. Special Topics in Paralegalism ....1-4 hrs.
Study-of varying legal topics (substantive, procedural or
skill oriented) of current interest to legal assistants.
Prerequisite: LS 113 or permission of dean/ program
director.

LS 233. Advanced Research Techniques ........... 3 hrs.
A continuation of LS 1134, this course is designed to
provide training in more advanced legal research prob-
lems with a focus on analysis and writing. It requires
preparation of sophisticated legal memoranda and
documents. Prerequisite: LS 113 or permission of dean/
program director.

Mathematics (MA)

MA 113A. Intermediate Algebra ..........cco.... s 3 hEs,
A college course in algebra for students in general
education and technical fields. A review of fundamental
operations of algebra, linear equations, exponents,
radicals, quadratics, and inequalities, also includes
graphics, linear equations and solving linear systems by
elimination. Not open to students who have credit for MA
113 or its equivalent. Three lecture hours per week.

MA 113. College Algebra.............. R— . 3 hrs.
For pre-engineering, mathematics, and science majors.
Includes a brief review of elementary topics, followed bya
more intensive study of graphs of functions, complex
numbers, theory of equations, matrices, determinants,
conics, and other selected topics. Prerequisite: MA 113A or
| two years of high school algebra. Three lecture hours per
week.

MA 113D. Mathematical Analysis with Business Applications 1.. 3 hrs.
Designed strictly for business and economics majors.
Review of algebra, functions, mathematics of finance,
matrix theory, linear systems, linear programming,
exponential, and logarithmic functions, Prerequisite: MA
113A or equivalent. Three lecture hours per week.

MA 114B. Technical Mathematics I ..cocmsimeeremsonnns 4 hrs.
For thé student majoring in Electronics, Drafting, Welding,
Automotive, and Machine Tool. Includes a brief review of
fractions followed by fundamental operations of algebra,
linear equations, quadratic equations, exponents and
radicals, ratio, proportion and variation, and logarithms.
Prerequisite: One year of high school mathematics. Five
lecture hours per week.

MA 123. Plane Trigonometry ... o 3 hrs,
Trigonbmetric functions, solution of right triangles,
properties and relationships between trigonometric
functions, radian measure of the angles, graphs of
trigonometric functions, the addition formulas, double-
angle formulas, half-angle formulas, solution of the
general triangle, inverse trigonometric functions, solutions
of trigonometric equations. Prerequisite: Plane geometry
and proficiency in high school algebra. Three lecture
hours per week.

MA 123D. Mathematical Analysis with Business Applications Il 3 hrs.
Continuation of MA 113D. Probability, decision theory,
statistics, differential calculus, integra! calculus applica-
tions. Prerequisite: MA 113D. Three lecture hours per
week.

MA 143. Calculus and Analytic Geometry I....... 3 hrs,
Introduction to differential and integral calculus with
analytic geometry. Prerequisite: MA 113 and MA 123 or
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equivalent. Three lecture hours per week.

MA 153. Calculus and Analytic Geometry II ............ 3 hrs.
Differential and integral calculus and analytic geometry with
applications. Study of some special functions and integration.
Prerequisite: MA 143. Three lecture hours per week.

MA 223. Differential Equations ,............... SRR 3 hrs.
Solutions of ordinary differential equations. Includes solutions
by series, Laplace transforms, numerical techniques. Geometric
and physical applications. Prerequisite: MA 233. Three lecture
hours per week.

MA 233. Calculus and Analytic Geometry [II............ 3 hrs.
This course covers polar coordinates, improper integrals,
infinite series, vectors and curves in two dimensions. Prerequi-
site: MA 153. Three lecture hours per week.

MA 243. Calculus and Analytic Geometry IV ............ 3 hrs.
This course covers three dimensional geometry, vectors, and
curves, functions of several variables and multiple integration,
Prerequisite: MA 233. Three lecture hours per week.

Medical Terminology (ME)

ME 111. Medical Terminology ........ O — wavennane 1R
An introduction to medical terminology with emphasis on
elements of medical terms, standard medical abbreviations,
spelling, and an appreciation of the logical method found in
medical terminology. Meets one lecture hour per week.

ME 121, Medical Terminology w1 hr.
A continuation of ME 111. Meets one lecture hour per week.

Music (MU)

MU 131. College and Community Chorale.................1 hr.
The NMJC Chorale is an ensemble for both college members
and members of the community. The Chorale prepares various
styles of repertoire for public performance. The Chorale meets
one evening per week for two hours,

MU 111K. Introduction to Singing 1 hr.
This course is designed for individuals who have little or no
vocal experience. Basic techniques of voice production, diction,
breathing, and intonation will be explored in a group setting.
The course is open to all students and may be repeated for
credit upon consent of the instructor. Two hours per week.

MU 111P. Private Piano o T2
This course is designed for non-music and music majors who
are not piano majors. The student’s proficiency level will be
assessed by the piano instructor and an individual program
will be developed. May be repeated for credit, but may only
be claimed for three semester’s credit. One half hour lesson
per week.

MU 111V. Private Voice suveers 1 hEL
This course is designed for non-music and music majors who
are not voice majors. The student’s proficiency level will be
assessed by the voice instructor and an individual program
will be developed. May be repeated for credit, but may only be
claimed for three semester’s credit. One half hour lesson per
week,

MU 112A. Piano] 2 hrs.
This course is for music majors whose concentration of study is
piano. Once the student has successfully completed the
audition/interview with the Music Department, an individual
program will be designed to accommodate the student’s needs.
Technique and repertoire is the central focus in the student's
development. Please note that this is a performance based
course. One private hour lesson per week.

MU 112B. Voicel...... wee 2 1S,
This course is for music majors whose concentration of study is
voice. Once the student has successfully completed the
audition/interview with the Music Department, an individual

brimveanns




program will be designed to accommodate the student’s needs.
Technique and repertoire is the central focus in the student’s
development. Please note that this is a performance based
course. One private hour lesson per week.

MU 112C. Elementary Harmony I....ccccvcnircnnne wrvnnennsss 2 IS,
Basic tertian harmonic principles, counterpoint, voice leading,
and form will be explored in this course. Music majors must
also register for MU 112E. Corequisite: MU 112E. Three hours
per week.

MU 112E. Aural SkillsI.....
The program is intended to develop the musician’s ear to
detect music patterns. Exercises aid the students to focus on
the configuration, groupings, and characteristics of music that
he% enerate continuity and organization. Corequisite: MU
112C Two hours per week,

MU 112S8. Show Choir........ tereneraans

A performance based course which covers many styles of
music with emphasis in popular and jazz idioms. Various
ensemble opportunities in the Show Choir style of live
performance will exist. Singing and movement are combined
with other theatre idioms. Registration for this course is
through audition only. May be repeated for credit. Five hours
per week.,

MU 122A. Piano If ...
A continuation of MU 112A for music majors. One hour
private lesson per week.

MU 122B. Elementary Harmony II................ es——1 |} I
A continuation of MU 112C. Corequisite: MU 122E. Three
hours per week.

MU 122D. Voice Il .vvrveeireanns 2 hrs.
A continuation of MU 112D. One hour private lesson per week.

MU 122E. Aural Skills IT 2 hrs.

A continuation of MU 112E, Corequisite: MU 122B. Two hours
per week.

2 hrs.

2 hrs.

2 hrs.

MU 132A. Choral Conducting Techniques .......... raenens 2 hIS,
Designed for musicians and teachers. Basic conducting
techniques, rehearsal organization, care of the choral voice,
and basic instrumental conducting techniques will be explored.
Prerequisite: Equivalence of MU 142 or consent of the instruc-
tor. Two hours per week.

MU 142, Music Rudiments 2 hrs.
This course is an introduction to music theory designed for
non-music majors, especially classroom teachers, church
musicians, choir members, and incoming music majors who
seek to enhance the.. knowledge and skills in the area of music

theory. Topics will address notation, tonality, rhythm, and
form. Three hours per week.

MU 212, Piano Il s serssenenss 2 IS,
A continuation of MU 122A for music majors. One hour
private lesson per week. !

MU 212A. Voice I ouenvunrssnns : — 2 hrs.
A continuation of MU 122D. One hour private lesson per week.

MU 212B. Advanced Harmony I 2 hrs.
This course explores harmonic principles of the late 19th and
early 20th century with emphasis on chromaticism and the
non-tonal techniques. Prerequisite: MU 122B. Corequisite: MU
212E. Three hours per week.

MU 212E. Aural Skills III 2 hrs.
A continuation of MU 122E. Corequisite: MU 212B. Two hours
per week.

MU 213. Music Appreciation
This course explores the ideas of music in society and its
cultural relevance. The course fulfills the Humanities require-
ment for non-music majors in an associate degree program.
The students will discuss the elements of sound and music,
and stylistically explore four major periods in Western art and
music. Three lecture hours per week.

3 hrs.
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MU 213A. Introduction to Music Literature I ....... 3 hrs.
This course is a general survey of western music for music
majors, Music from antiquity to the Renaissance will be
studied. Style, trends, composers, and literature will be
discussed. Three hours per week.

MU 222. PianolIV. . 2 hrs.
A continuation of MU 212. One hour private lesson per
week.

MU 222A. V0ice IV s csessssassmsasesssssses 2 hrs.,
A continuation of MU 212A for music majors. One hour
private lesson per week,

MU 222B. Advanced Harmony II........ccocco.. wrmees 2 IS,
A continuation of MU 212B. Corequisite: MU 222E. Three
hours per week.

MU 222E. Aural Skills IV 2 hrs.
A continuation of MU 212E. Corequisite: MU 222B. Two
hours per week,

MU 223A. Introduction to Music Literature II...... 3 hirs,
A continuation of MU 213A. Music from the Baroque to
the 20th century will be studied. Style, trends, composers,
and literature will be discussed. Prerequisite: MU 213A.
Three hours per week.

Nursing (NU)

NU 113. Nursing Assistant Course Description.......3 hrs.
A course which prepares individuals to provide nursing
related services to patients in structured health care
settings. a student completing this course will possess the
technical knowledge and skills required for certification as
a nursing assistant as well as skills needed for employ-
ment in occupations in the health care field. Upon
successful completion of this course the student will be
eligible to complete the Certified Nursing Assistant
written exam and manual skills test for certification as a
Nursing Assistant in New Mexico. Students must be CPR
certified and present proof of a negative TB screen prior to
starting the clinical experience.-High schoo! diploma/GED
and/or COMPASS reading score of 71 or higher. Ten
hours /week for eight weeks. Thirty hours of theory and
50 hours of laboratory / clinical.

NU 116. Introduction to Nursing......ecmee. 6 hrs.
Introduces the student to the fundamental principles and
techniques of the nursing process, group dynamics, and
the helping relationship. Universal self-care activities
throughout the life span are examined as the foundation
of subsequent nursing courses. The student is provided
the opportunity to correlate and apply classroom learning
in various health care agencies. Three lecture hours and
nine laboratory hours per week. Prerequisite: Acceptance
into the Nursing Program. Corequisite or prerequisite: BI
214A. '

NU 127. Nursing in Health Deviations I ............ 7 hrs.
Emphasizes the use of the nursing process in teaching,
supporting, and caring for individuals of all ages during
common health deviations. Nursing strategies fo assist
individuals to cope during diagnosis and therapy will be
emphasized. Laboratory experiences in health care
agencies will provide students with the opportunity to
identify specific nursing problems and plan nursing
actions. Prerequisites: NU 116, BI 2144, and DS 111,
Corequisite or prerequisite: Bl 224A. Meets three lecture
hours and twelve laboratory hours per week.

NU 201. Nursing Articulation ..o 1 hr.
An introduction to Orem'’s self-care theory and application
of the nursing process to individuals with selected health
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deviations. Various levels of practice within nursing and
the process of role change will be included. Required for
LPN, transfer, and readmitted students entering the
sophomore year of nursing. Sixteen lecture hours.

NU 211. Nursing Law & Ethics ..overnennencnn. . 1 4
Introduces the student to nursing and the law and ethical
<onsiderations. Topics addressed include; laws that
directly govern nursing, patient's rights, legal risks and
responsibilities of the job, off-duty legal risks, malpractice
liability, documentation, employee rights, principles of
ethics, major areas of ethical conflict in nursing practice,
and the ethical obligations of professional practice.
Corequisite: NU 219 or consent of instructor. One lecture
hour per week,

NU 214. Practical Nursing 4 hrs.
Presents concepts of practical nursing related to the care of
individuals with health deviations throughout the life
span. Concepts related to nutrition, microbiology, nursing
ethics, and the role of the practical nurse are included.
Prerequisites: NU 127, Bl 224A, and PC 122. Two lecture
hours and six laboratory hours per week. {Required for
those students who plan to take licensure examination for
practical nurse.}

NU 219, Nursing in Health Deviations II........... 9 hrs.
A continuation of NU 127 with focus on utilizing the
nursing process to assist the individual of any age to cope
with health deviations. Laboratory experiences in health
care agenctes will provide students with the opportunity
to identify specific nursing problems and plan nursing
actions. Prerequisites: NU 127 and BI 224A. Corequisite:
PC 213. Meets five lecture hours and twelve laboratory
hours per week. NU 201 required for LPN’s, transfers, and
readmitted students entering the sophomore year.

NU 222 Nursing Seminar .......sneeeee T 2 hrs,
A seminar to assist the student in correlating various
aspects interwoven throughout the nursing curriculum
into a unified concept of the role of the registered nurse. A
problem-solving approach will be used to study modern
nursing trends, leadership and management concepts,
professional relationships, and the privileges and obliga-
tions of nursing practice. Prerequisite: NU 219.
Corequisite: NU 250. Meets two lecture hours per week.

NU 250. Nursing in Multiple Health Deviations... 10 hrs.
Focuses on the complex problems of individuals with
multiple health deviations at various stages of the life
¢cycle. In the laboratory setting students will have the
opportunity to collaborate their nursing activities with the
patient, the patient’s family, and other members of the
health team. Prerequisites: NU 219, Meets five lecture
hours and fifteen lab hours per week.

Pharmacology (PC)

PC 122, Pharmacology...... 2 hrs.
This course provides an introduction to commonly used
drugs, including dose, therapeutic action, common side
effects, and nursing implications. The information
presented is applicable to the nurse administering
medications under supervision. Corequisite or prerequi-
site: NU 127 or LPN/LVN license. Meets two lecture
hours per week.

PC 213. Pharmacology ... SO « 3 hrs.
This course provides an introduction to pharmacology
including terminology, legal aspects, calculations of
dosages and solutions, dynamics of drug actions and
interactions, side effects, toxic effects, and nursing
implications of drug therapy (including patient educa-
tion). Corequisite or prerequisite: NU 219 or LEN/LVN
license. Meets three lecture hours per week.
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Physics (PH)

PH 113. Technical Physics ....covmmmmrsusceserssnnee wsrerennse 3 hES,
Principles of mechanics, heat, and electricity as applied to
automotive technology. Open only to students in the GM
ASEP and Ford ASSET training programs. Four lecture hours
and four laboratory hours per week for eight weeks.

PH 114. General Physics ........ PN 4 hrs,
Principles of mechanics and heat. Planned to meet the require-
ments of pre-medical, pre-dental, and technician majors.
Prerequisite: MA 113 and MA 123 or consent of instructor.
Three lecture hours and three laboratory hours per week.

PH 114A. Astronomy. 4 hrs,
The observations, theories, and methods of astronomy will be
studied in relation to the major areas of astronomy (Planetary,

Solar, Stellar, and Galactic). For non-science majors. Lecture
and laboratory.

PH 124. General Physics ..... weeee & hips,
A continuation of PH 114 with a study of magnetism, electric-
ity, sound, and light, Prerequisite: PH 114. Three lecture hours
and three laboratory hours per week.

PH 214. Engineering Physics - « 4 hrs.
The principles of applications of mechanics and wave motion
are covered in this course. It is for majors in physics, chemistry,
mathematics, and pre-engineering. Prerequisite: Concurrent
registration in MA 214. Three lecture hours and three labora-
tory hours per week.

PH 224. Engineering Physics 4 hrs.
A continuation of PH 214, with a study of the principles and
applications of heat, electricity, and magnetism. Prerequisite:
PH 214 and concurrent registration in MA 224A. Three lecture
hours and three laboratory hours per week.

Philosophy (PI)

PI  213. Introduction to Philosophy....... sertammsernannes « 3 hrs.
A survey of the philosophical problems posed by the great
thinkers from antiquity through modern times. introduces the
student to the adventure of philosophizing and the art of
reflective thinking, pointing toward formulating a philosophy
of life. Typically taught as a telecollege course. Three lecture
hours per week.

Psychology (PS)

PS 110. College Orientation + 0 hrs.
An introduction to college living, library usage, study hints,
course selection, catalog requirements, preparing papers,
adjustment to college life, and instruction. Presented during
freshman week activities. Required of all students enrolled in
twelve or more semester hours and/or seeking a degree.
Recommended for all beginning students.

PS  112W. Becoming A Successful Student ............... w2 hrs.
This class covers the vital study skills of goal setting, time
management, note taking, reading, memory, and test taking, as
well as an introduction to college policies and services. The
students learn these techniques by practicing and performing
learning skills in and out of the classroom. Two lecture hours
per week.

PS 113. Introduction to Psychology .......... A" 3 hrs.
Introduction to the science of human behavior, including
learning, motivation, and comparative-physiological psychol-
ogy. Basic to all succeeding courses in psychology. Three
lecture hours a week.

PS 191, Student Success Orientation .......... rersasnnnsasane 1 hr,
This is a one credit hour course which consists of fifteen (15)
contact hours. The course is facilitated by an instructor, and it



is designed to familiarize students with the college, assist in
educational planning, and cover skills which promote college
success. The class is offered through self-paced or structured
formats and addresses study skills, life skills, and personal
issues.

PS 213. Child Psychology wee 3 hrs,
A study of the mental, emotional, and social development of
the child; including practical applications of parenting,
schooling, and behavioral problems common to childhood.
Prerequisite: PS 113 or consent of instructor. Three lecture
hours per week.

PS 213B. Human Relations
The behavioral sciences as they apply to management.
Includes a study of individual behavior as it relates to leader-
ship traits; also a study of individual behavior in organizations
and related subjects of motivation and leadership. Consider-
ation of perceptions, attitudes, and values as they affect
management decisions and actions. Three lecture hours per
week.

PS 223.  Adolescent Psychology ..........eeeeenn. 3 1 N
Psychological, physical, and social development of the
adolescent with application to parenting, teaching, and other
youth related fields. Prerequisite: PS 113 or consent of instruc-
tor. Three lecture hours per week.

PS 223A. Psychology of Lifespan ........c........ NP 3 hrs.
Begins with the influence of genetics on human development
and progresses through the life span. Includes physical, motor,
emotional, cognitive, and personality development. Prerequi-

site: PS 113 or consent of instructor. Three lecture hours per
week.

e 3 hirs,

PS  223B. Human Growth and Development for Allied Health .......... 3 hrs.
Encompasses the sociocultural, environmental, spiritual, and
religious influences on the person and the family. Introduces
the student to the concept of family and provides an overview
of the theories of human development. Focuses on family
development and relationships, physiologic concepts, psycho-
logical concepts and nursing implications from conception to
death. Enrollment restricted to Allied Health students only.
Prerequisites: PS 113. Three lecture hours per week.

Petroleum Téchnology (PT)

PT 113. Introduction to Petroleum Technology ... 3 hrs.
This course is designed to provide a broad overview of the
petroleum industry and some of the technology involved. The
course will concentrate or the ‘upstream’ functions of the oil
industry: geology, exploration; land work, drilling and
completion, production operations, oil and gas recovery
mechanisms, transportation, refining, and government. The
textbook used in the course is exceptionally good in providing
an understanding of the details and industry terms. Non-
technical and non-petroleum industry people should find this
course particularly helpful as an introduction to a basic
industry of this Permian Basin area. No prerequisite required.
Three lecture hours per week.

PT 114. Environmental and Petroleum Geology.....c....... 4 hrs.
This course introduces the relationship of applied geology to
the human environment. An overview of geologic concepts
and terminology precedes a study of sedimentation, oil and
gas accumulation, and natural geologic hazards such as floods,
landslides, earthquakes, and volcanoes. Surface and ground-
water hydrology emphasize human responsibility to protect
these resources from contamination. Point source and non-
point source contamination as a result of the petroleum
industry are discussed. Basic remediation techniques and
applications are explored. The geologic aspects of environmen-
tal health, land use practices, and resource exploitation are
reviewed and related to legislation regarding environmental
law. Combines lecture, lab exercises, and guest speakers.
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PT 123. Formation Evaluation ................. srvisennes 3 hrS.
This course is designed to provide an understanding of
the basic methods of obtaining and analyzing data on oil
and gas producing formations. Mud logging, coring and
core analysis, drill stem testing and test analysis, open and
cased hole logging techniques, and methods of analysis
will be studied in the course. Prerequisite: PT 114 and MA
113 or consent of instructor. Three lecture hours per week.

PT 124, Elements of Drilling .......... S . & hrs.
Basic principles and equipment involved in rotary drilling.
Drilling fluid characteristics and problems. Fundamental
principles of well control. Laboratory exercises in testing
and altering of drilling fluid. Corequisite or Prerequisite:
PH 114, CH 1144, MA 113, PT 114, or consent of instruc-
tor. Six lecture and laboratory hours per week.

PT 213. Well Completion Methods.....svuee...... 3 hrs.
The basic types and methods of the processes involved in
oil and gas well completions will be reviewed in this
course. This will include the principles of casing and
tubing design, primary and secondary cementing,
perforating, and acid and fracture stimulation techniques.
Prerequisite: PT 114 and MA 113 or consent of instructor.
Three lecture hours per week.

PT 213A. Production Methods 1 .............. P—— 3 hrs.
A survey course of the various artificial lift systems for oil
and gas wells and the factors in their selection. Includes
the objectives, principles, and design considerations for
both surface and subsurface equipment items. Gas and
plunger lift, sucker rod, hydraulic, and electric submers-
ible systems will be considered. Corrosion, scale, paraffin,
and emulsion problems will also be reviewed. The course
will also include a study of surface production facilities.
Prerequisite: PT 113 or consent of instructor. Three lecture
hours per week.

PT 213B. Production Methods II.......... setrimerrrasassuen 3 hrs.
Introduction to the use of IPR curves and engineering
design of beam, downhole hydraulic, and electric sub-
mersible pumping systems by graphical and computer
techniques. Dynamometer card interpretation will also be
reviewed. The course will also cover the sizing of
flowlines and tubing strings using friction tables and a
computer program. Prerequisite: MA 113 and PT 213A.
Three lecture hours per week.

PT 223, Natural Gas Production ........ e R 3 hrs.
A survey course in the production of natural gas from the
well to pipeline sales. Includes a study of composition,
characteristics, accumulation of natural gas, and the
equipment used in producing, conditioning, measure-
ment, and testing. Prerequisite: CH 114 and MA 113 or
consent of instructor. Three lecture hours per week.

PT 223A. Qil and Gas Property Evaluation.......... 3 hus,
This course is an introduction to reservoir engineering
principles and the economic evaluation of oil and gas
properties. The use of volumetric reserve calculations, as
well as various production decline curves to predict future
oil and gas producing rates and ultimate recovery will be
reviewed in this course. These forecasted producing rates
will be used to provide the basic information for a long
form economic evaluation to provide a schedule of future
cash flow and discounted future revenues, payout period,
and investment rates of return. Evaluation techniques will
include the use of computer programs. This course will
summarize the principles learned in many Petroleum
Technology as well as the Business and Economics
courses. Prerequisite: PT 114, PT 123, PT 223, and CS 123A
or consent of instructor. Three lecture hours per week,



Physical Education Theory (PY)

PY 101. Introduction to EXercise ......umeorcmens 1 hr,
Designed to give the student flexibility in their personal
fimess program. Conducted at the NMJC Del Norte
Center, the student is given the opportunity to utilize
different areas for fitness such as cardiovascular training,
multi-gym weight training, free-weight training, aerobic
dance training, racquetball, or swimming,

PY 113. Introduction to Physical Education...... 3 hrs.
Foundations of physical education, aims, objectives, scope,
and general significance of physical education involving
all ages. Three lecture hours per week.

PY 113B, Introduction to Athletic Training ......... 3 hrs.
Designed for the student who has not had sports health,
athletic training and/or sports medicine education
previously. Involves prevention, care of, and rehabilitation
of athletic injuries. Three lecture hours per week.

PY 131T. Athletic Training Practicam 1A .............. 1hr.
Designed for the entry level Athletic Training student.
Hands on education in the training room and athletic
fields with emphasis on athletic training room procedures,
practices, and basic taping. The course has two compo-
nents: the clinical assignments as well as mandatory
weekly seminars in which educational modules will be
discussed, demonstrated, and practiced.

PY 132T. Athletic Training Practicum 1B............. 2 hrs.

A continuation of PY 131T in which the first year student
progresses with emphasis on medical services and
advanced taping and wrapping techniques. The clinical
assignment commitment is also expanded. This course
also has the clinical and mandatory weekly seminar
components.

PY 213. Health Education ....seereseeeercerseens, 3 hrs.
Health Education is a basic course concerned with the
physical, mental, and social health of the individual in our
modern society. It examines critical issues involving
personal, family, community, nation, and world health
problems. Three lecture hours per week.

PY 213B. First Aid and CPR ......coccovervsseercnnrenens 3 hrs.
Standard first aid and prevention of accidents and first aid
for injuries and disorders, and CPR skill/ techniques for
adults, children, and infants. American Red Cross
Certification. Three lecture hours per week.

PY 223. Theory of Basketball uuenrerirrneernnnnnn. 3 hrs.
Designed to give the student a knowledge of the theory,
organization, and planning of practice in the coaching of
basketball. Three lecture hours per week.

PY 223C. Officiating in Sports .....ueveeecessvesserrnnne 3 hrs,
Discussion and practice in officiating techniques in soccer,
volleyball, baseball, basketball, ete. Three lecture hours
per week,

PY 231T. Athletic Training 2A 1hr.
Designed for the second year Athletic Training student.
Emphasis of educational modules is placed on therapeu-
tic techniques and procedures. Clinical assignment
requirements are expanded past the requirements of first
year athletic training students. The course requires the
clinical and mandatory weekly seminar components, in

which educational modules are discussed, demonstrated,
and practiced.

PY 232T. Athlefic Tr2ining 2B .....cooeeeessssescmcecrseeres 2 hrs.

A continuation of PY 231T, in which second year athletic
training students progress with educational modules that
emphasize therapeutic exercise techniques. This course
requires both a clinical assignment and mandatory
weekly seminar components in which educational
modules will be discussed, demonstrated and practiced.

Physical Education Activity (PY)

Two semester hours of physical education activity courses

are required for graduation in most suggested curricula

leading to an Associate in Arts or Science Degree from NMJC.

PY 101W. 40 & Over Swimming

PY 111. Techniques of Volleyball

PY 111A. Nautilus Conditioning

PY 111B. Techniques of Beginning Golf*

PY 111C. Techniques of Square Dancing*

PY 111D. Techniques of Beginning Swimming

PY 111F. Fitness for Life II (does not apply as physical
education credit for graduation requirement)

PY 111H. Fitness for Life (required of most degree
seeking students)

PY 111]. Moderate Aerobics (Low Impact)

PY 111K. Beginning Soccer

PY 111L. Circuit Weight Training

PY 111N, Techniques of Beginning Racquetball

PY 111R. Beginning Racquet Sports (Tennis, Badminton, Racquetball)

PY 111S. Body Shaping/Fitness

PY 111T. Techniques of Beginning Tennis

PY 111P. Fitness For Fifties

PY 121A. Conditioning/Aerobics Rhythmic Activities

PY 121D. Conditioning Step/Aerobics

PY 121F. Techniques of Intermediate Swimming

PY 12IN. Techniques of Intermediate Racquetball

PY 1218. Techniques of Intermediate Square Dancing

PY 131A. Techniques of Men’s Basketball

PY 131B. Techniques of Women’s Basketball

PY 131C. Techniques of Men’s Basebail

PY 131D. Techniques of Golf

PY 131E. Techniques of Rodeo

PY 131F. Techniques of Cheerleading

PY 131G. Weight Training

PY 131H. Power Walking

PY 131]. Aqua Fitness

PY 13IM. Lifeguard Training

PY 131N. Advanced Racquetball

PY 141. Arthritis Foundation Aquatic Program

PY 141A. Basketball/Softball

PY 211. Techniques of Badminton/Tennis

PY 211C. Advanced Square Dancing*

PY 211E. Techniques of Intermediate Golf*

PY 211F. Advanced Swimming, Lifesaving

PY 211G. Advanced Golf*

PY 211H. Backpacking and Camping

PY 211K. Conditioning/Free Weights

FY 211T. Techniques of Intermediate Tennis

PY 221A. Recreational Sports

PY 221D. Flag Football/Basketball

*An additional fee will be required for this course. The

amount of the fee will be determined by the charges required -

by the golf course and the square dance facility.

Office Technology (SC)

Competency in office technology requires diverse knowl-

edge and skills. The core curriculum for both the certificate
and the associate degree programs in office technology is
designed to give a student entry-level clerical skills. Students

are encouraged to further their studies in any particular area of

interest, such as the legal, financial or the medical field by
enrolling in additional courses.

SC  111A. Keyboarding on Microcomputers (same as CS 1114) ...........1 hr.

This is a five-week course that utilizes a computerized key-
boarding program which presents a few new keys in each
lesson. Reinforcement drills are included in this self-paced
program. This course may be used as a refresher course. Five
hours a week for five weeks.



SC  112A. Professional Development .......uvn.ceereennneee. . 2 hrs.
This course will emphasize guided self improvement, self-
esteem, and interpersonal relationships. Class meets two hours
per week.

SC 113. Keyboarding and Document Processing I .......... 3 hrs,
This is an introductory keyboarding course taught primarily
on a computer. A computerized teaching program utilizing
WordPerfect will be used. This course is designed to help the
student learn the alphabetic and numeric keys; to build
keyboarding speed and accuracy and to implement basic word
processing commands to format business documents including
letters, memoranda, reports, and tables.

SC 113A, Principles of Shorthand............... oo .3 hrs.
Theory and practice of Speedwriting Shorthan. Development
of skill in reading, writing, and transcribing of shorthand
outlines. For students with no previous knowledge of
speedwriting. Prerequisite: SC 113E, 5C 113 or equivalent.
Class meets five hours per week.

SC  113B. Business Calculating Machines ................. 3 hrs.
Training and practice on both the computer 10-keypad and an
electronic 10-key calculator. Emphasis on 10-key touch control
and business related calculations. Class meets three hours per
week.

SC  113C. Business Mathematics............ Y vuee 3 hirs,
A review of the fundamental arithmetic skills needed in the
business world, with particular emphasis on decimals,
percentages, interest, discounts, commissions, tax rates,
insurance, inventories, and depreciation. Class meets three
hours per week.

5C 113D. Legal Secretary I ............... O esrveens 3 RES.
This course presents concentrated training needed to enter the
legal field as a legal secretary and provides information
necessary to pass the NALS certification test. It is the first of

two capstone courses for the legal secretary. Class meets three
hours a week.

SC T13E. Business English ....... - S 3 hrs.
This course will focus on an intensive study of grammar,
punctuation, and word usage. Class meets three lecture hours
per week.

SC 123. Keyboarding and Document Processing II ........ 3 hrs.
This course, taught on computers with WordPerfect 6.0 DOS,
promotes the further development of basic keyboarding skills
and emphasizes the production of a wide range of typical
business correspondence, tables, reports, and forms. Emphasis
is also placed on improving keyboarding sp~ed and accuracy.
Prerequisites: SC 113 or.equivalent. Class meets five hours per
week,

SC 123B. Introduction fo Accounting ....... T — 3 hrs.
This course introduces basic accounting records relating to
both merchandising and personal service enterprises. Topics
include procedures for handling purchases, sales, cash
payments, cash receipts, payroll, petty cash, and the prepara-
tion of financial statements. Basic computerized accounting
procedures are also introduced. This course is not a substitute
for AC 113 - Principles of Accounting and may not transfer for
accounting majors. Class meets five hours per week.

3 hrs.

SC 133. Records Management.
A beginning course designed to cover the principles and
procedures used in the selection and operation of both physical
and computer filing systems. Simulations will be used. Class
meets three hours per week.

SC 211 intensive Skill Building ...cueeuenserirnes o i T3
This course is designed to increase keyboarding speed and
accuracy. A computerized skill development program is
utilized which includes an error-diagnostic feature and
presciptive drills for trouble areas. Prerequisite: Key at least 20
words per minute and know the keyboard. Class meets five
hours per week for five weeks.
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SC  213.  Advanced Keyboarding and Machine Transcription... 3 hrs.
This course is designed to increase keyboarding speed and
accuracy, develop machine transeription skills, and
produce advanced business related documents. Prerequi-
site: SC 123. Class meets five hours per week.

SC 213B. Legal Secretary iI .......cou....... S 3 hrs.
This course is an advanced training course to prepare an
experienced legal secretary for the NALS certification test
or for the student who has successfully completed the
Legal Secretary I course. Professionalism is the emphasis
in this course. It is assumed that a student taking this
course has already acquired necessary office skills.
Prerequisite: SC 113D. Class meets three hours per week.

SC 222, Machine Transcription ............ e 2 hrs.
Keying business letters and memos from recorded
cassettes utilizing a transcriber, computer, and
WordPerfect. Prerequisites: SC 123 and SC 113E, working
knowledge of WordPerfect. Class meets two hours per
week.

SC  222A. Medical Transcription ............ FR— 2 hrs.
Training and practice in transcription of medical terms
and reports from recorded dictation cassettes. Prerequi-
site: SC 123. Class meets two hours per week.

5C 223. Business Communications................... 3 hrs.
Extensive training and practice in creating written
communications prevalent in business offices including
the writing of positive, negative, and persuasive messages
as well as resumes and reports. Prerequisite: SC 113E.
Class meets three hours per week.

SC 223A. Introduction to Word Processing......... w3 hrs.
Hands-on microcomputer word processing training on
IBM compatible hardware using WordPerfect for Win-
dows software. Basic through advanced features will be
taught. Prerequisite: SC 113 or equivalent. Class meets five
hours per week.

SC 223B. Office Procedures.......coeurvusnneen. ST 3 hrs,
One of the last courses to be taken in secretarial training, It
is a culmination of the skills learned throughout the
program with additional training and procedures.
Prerequisite: SC 123 or equivalent. Class meets three hours
per week.

SC  223D. Word Processing I1 3 hrs,
Hands-on microcomputer word processing training on
IBM compatible hardware using Microsoft Word software.
Basic through advanced features will be taught. Prerequi-
site: SC 223A. Class meets five hours per week.

SC  223F. Mastering WordPerfect ........ R 3 hrs.
Hands-on extensive training utilizing WordPerfect 6.1 for
Windows. Beginning to Advanced functions will be
taught during this course. Prerequisite: SC 113 or equiva-
lent. Class meets five hours per week.

SC 223H. Legal Word Processing.....oeeeeessesinnes 3 hrs.
Applying Word Processing features to documents created
in the law office such as assembling contracts, standard
legal forms, writing and assembling the brief. Prerequisite:
SC 223A or equivalent. Class meets five hours per week.

SC  233A. Automated Office...umurens S 3 hrs.
Hands-on basic training on Corel Suite software using
IBM compatible computers. Components include: Word
Perfect, Quattro Pro, Paradox, Presentations, and Internet
basics. Prerequisite: SC 223D or instructor approval. Class
meets five hours per week.

Communication (SE)

SE  103. Applied Communications ... 3 hrs.
This course develops communication, language arts, and
English skills in an applied setting. Emphasis on transfer-



ring improved reading, writing, listening, speaking,
problem-solving, visual, and nonverbal skills to occupa-
tional and personal lives. Includes occupation-specific
applications in areas including business, marketing,
technical, trade, and industrial areas. Three lecture hours
per week.

SE 113. Interpersonal Communication ............ 3 hrs.
A study of the human communication process in a variety
of exchange settings. Units include relational message
sending, listening, and non-verbal communications.
Special emphasis is given to illustrate how communication
proceeds within human relationships. Three lecture hours
per week,

S5E 123. Public Speaking ....... Vot rmnesasnases S 3 hrs.
A study in theory, preparation, delivery, and evaluation of
public speeches, with practical experience in each area.
Three lecture hours per week.

SE 223. Voice and Articulation ...... Fabemmansasasaas 3 hrs.
A study of how the human voice operates and how it can
be improved. Vocal ability and limitation analysis are an
important class characteristic. Tools include oral readings
and articulation drills. The International Phonetic Alpha-
bet is explored as a pronunciation mechanism. Three
lecture hours per week.

SE 233, Oral Interpretation.................. R 3 hrs.
An introduction to and appreciation of oral interpretation
of literature. Includes the technical preparation and
presentation of poetry, prose, story telling, and dramatic
reading, based upon the critical and creative analysis of
each. Emphasis is placed upon practice in phrasing, vocal
quality, time, force, pitch, and bodily responses. Three
lecture hours per week.

Sociology (SO)

SO 213. General Sociology .....vvcrmeenn.. S (15
An introductory review of the major principles of sociol-
ogy with emphasis on personality and human behavior as
a product of group life. Organization of society, popula-
tion, the community, cultural life, and other factors of
social life are all studied in this course. Three lecture hours
per week.

50 223. Secial Prablems ........... S seeenenns 3 hES,
A continuation of SO 213. Includes social problems with |
analysis of the social principles in group living. Individual
problems arising from social class, social disorganization,
and maladjustment to society analyses. Includes causes,
effects, and remedial measures. Three lecture hours per
week.

SO  223W.Marriage and the Family ..., weeneee 3 hirs,
A study of the social context of the modem family. .
Emphasis is placed on parenting techniques, as well as the
psychological traits of a healthy family. Care is given to
ascertain the social factors that influence mate selection
and compatibility of relationships, Three lecture hours per
week.

Spanish (SP)

SP  103. Introduction to Conversational Spanish: Destinos.. 3 hrs.
(Telecollege) This course uses a conversational approach to
language acquisition using the popular “Telenovela” to
teach vocabulary and comprehension. This course allows
beginning language learners to hear Spanish and experi-
ence its cultural diversity by means of weekly videos,
Testing is done on an individual basis.

SP 113. Beginning SpanishI........ ST 3 hrs.
Development of speaking, reading, writing and compre-
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hension in Spanish with careful attention given to grammar
and pronunciation. Prerequisite: none. Three lecture hours per
week with one hour of lab recommended.

SI" 123. Beginning Spanish II .................. - we 3 hrs.
Includes vocabulary development, composition, reading, and
oral presentations. Prerequisite: SP 113. Three lecture hours per
week with one hour of lab recommended. :

SP  213. Intermediate SpanishT .............. Feormarisenneaisas .3 hrs.
Intensive practice in Spanish conversation based on the text
and assigned reading and listening assignments. Emphasis in
class is on grammar, oral expression, and understanding
spoken Spanish. Prerequisite: SP 123 or consent of instructor.
Three lecture hours per week with one hour of lab recom-
mended.

SP  213A. Beginning Conversational Spanish [........... 3 hrs.
This course is designed for beginners which includes develop-
ment of speaking, reading, writing, and comprehension in
Spanish with an emphasis on oral communication. Prerequi-
site: none. Three lecture hours per week with one hour of lab
recommended.

SP 223, Intermediate Spanish II ................ T 3 hrs.
Includes intensive grammar review and practice in Spanish
conversation. Includes readings of plays, short stories, and
novels with emphasis on oral and written composition,
Prerequisite: SP 213 or consent of instructor. Three lecture
hours per week with one hour of lab recommended.

SP  223C. Beginning Conversational Spanish II ......... 3 hrs.
Continuation of SP 213A with emphasis in vocabulary devel-
opment, composition, reading, and oral presentations. Oral
communication is stressed. Prerequisite: SP 213A or consent of
instructor. Three lecture hours per week with one hour of lab
recommended.

Welding (WE)

The work of the welding technician requires knowledge
of joining metals with either gas or electric welding. The study
of metallurgy, types of joints, and positions for fabrication of
various materials will be included in various welding courses.

WE 111W. Welding for ASEP/ASSET Students ........... 1 hr.
This course is designed to develop an understanding of basic
nomenclature of various welding processes. Students will learn
basic SAFETY rules and regulations that deal with welding in
and around vehicles. Processes to be covered will be and not
limited to OAW, SMAW, and GMAW. These processes will be

covered during the eight weeks of ASEP/ASSET course work.
Meets four hours per week.

WE 112B.  Blueprint and Shop Equipment Identification ....2 hrs.
Includes current welding machinery, tools, and equipment,
Design and construction fundamentals for shop layout of
structural steel and pipe. Examine the uses of symbols,
blueprints, and written specifications in the layoutand
fabrication of welded structures. Meets four hours per week.

WE113D. Destructive Testing 3 hrs.
This course is designed to develop an understanding of the
nonmenclature of testing processes, equipment and materials.
Techniques, positions and trade terms are stressed. Material
testing on the ferrous, carbon alloy steel and nonferrous
malerial testing. Tests will meet the National board, ASME,

AWS, and API standards. Prerequisites: WE 114, WE 124, WE
113M. Meets six hours per week.

WE 113M. Basic Metallurgy and Welding .............. veranees 3 hrs,
A study of ferrous and nonferrous metals from ore to the
finished products. Emphasis on metal alloys, heat treating,
hard surfacing, welding techniques, forging, foundry pro-
cesses, and mechanical properties of metal including hardness,
machinability, and ductility. Technical terms used in the



various phases of metallurgy, from early history to classifica-
tion of steel. Prerequisites: WE 114. Meets six hours per week.

WE 114. Introduction to Welding ............. ST 4 hrs,
This course is designed to develop an understanding of the
nomenclature of welding processes, equipment, and materials
used in the various types of gas and electric welds. Techniques,
positions, and trade terms are stressed. Fusion welds on
different types of metals using gas and electric arc are intro-
duced as well as cutting of ferrous metals with the
oxyacetylene torch. Meets six hours per week.

WE 1235.  Estimating, Safety and Symbols.......... vevesrnens 3 IS,
A study of industrial blueprints with an emphasis placed on
terminology, symbols, graphic description, and welding
processes, including systems of measurement and industry
standards. Identify, explain, and interpret wel symbols,
identify structure shapes, demonstrate the proper use of
measuring devices, read and interpret blueprints, read welding
detail drawings, and calculate dimensions and materials.
Prerequisites: WE 114. Meets six hours per week.

WE 124. Advanced Welding 4 hrs.
This course is a continuation of WE 114, It includes shielded
metal-arc welding in the horizontal, vertical and overhead
positions. Pipe welding layout procedures and arc welding of
basic pipe joints used in oil and gas in welding and farm and
ranch construction using pipe. Meets six hours per week.

WE 214. Inert Gas Welding .....cccouvncrrnreonnmansnsnesinnecns 4 hrs.
This course offers instruction and practice in welding alumi-
num, mild steel, and stainless, Instruction is offered in the
operation and maintenance and use of inert equipment, MIG
and TIG. Inspection and testing will also be included. Meets six
hours per week.

WE 223N, Non-Destructive TeSting .....coovvmeeesresereressarnens 3 hrs.
This course is designed to develop an understanding of the
nomenclature of testing processes, equipment and materials.
Techniques, positions, and trade terms are stressed. Includes
material testing on the ferrous, caron alloy steel and nonfer-

rous material testinﬁ. Prerequisites: WE 114, WE 124, WE 1238,
WE 13D. Meets six hours per week.

WE223P.  Pipe Welding .icomeseseseersesneersissarsssnssssssssssens 3 hrs.
This course is a continuation of WE 124, including shileded
metal-arc welding in the horizontal, vertical and overhead
positions. Pipe welding procedures and arc welding of basic
pipe joints used in oil and gas line welding and farm and ranch
construction using irrigation pipe and stainless steel plates
using the STIG welding system. Cutting with a plasma cutting
torch. Weld in different positions from 1G through 4G with the

capacity of heat transfer or heat resistance and treatment.
Prerequisites: WE 114, WE 124. Meets six hours per week.

WE 224. Advanced Theory and Practice ......u.... Y 07
This course conceptrates on advanced study of materials and
methods in their application to industry. Welding different
metals in various positions and the study of welding codes,
metallurgy of rods, electrodes, and materials will be covered.
In addition, the practice of joint work, fabrication of equipment
for industry (oil and gas) and farm building construction will
be studied. Meets six hours per week.

WE 224A. Advanced Welding 4 hrs.
This course is designed to give advanced practice in pattern,
development, and layout. Individual projects that the class can
work on are encouraged. This course may be repeated for
credit, but may only be counted once by degree seeking
students. Prerequisites: WE 114, WE 124, WE 214, and WE 224,
if the student is degree seeking.

WE 2240Q. Advanced Theory and Application .......... weee & s,
This course is a technical course studying the materials and

methods of applying welding knowledge in industry. Includes
welding different metals in various positions, study of welding
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codes, metallurgy of rods, electrodes, and materials.
Additional practice in all areas of the department,
fabrication of individual projects, discussion of farm
building construction. Prerequisites: WE 114, WE 124, WE
214. Meets six hours per week.

WE 243C.
This course includes various codes and standards that are
used in welding and fabrication. Major codes and stan-
dards are API, ASME, and AWS. APl is the standard for
all pipe used by companies in the oil industry; ASME
coding includes the use of vessels, pressure, and structural
needs for the power plants, nuclear plants, and water
power dams; and AWS includes D-11, the study of
structural welding. Covers the building of cil platforms,
offshore platforms and rigs, railraods, automobiles, and
welding in the agriculture industry. Prerequisites: WE 114.
Meets six hours per week.

Woodworking (WW)

WW 113,
This course will cover fundamental techniques involved in
the wood industry with emphasis on cabinet making,
wood frame construction, and practical applications of the
building trades. Meets four lecture and laboratory hours
per week.

WW 123. Woodworking I1........ srertrmeserenssasn st « 3 hrs.
Continuation of WW 113, This course includes theory and
practice in designing, planning, and constructing compre-
hensive wood projects. Meets four lecture and laboratory
hours per week. Prerequisite: WW 113, Woodworking I.

A Students perform a hot tie-on on NMJC campus

Industrial Codes and Standards ....... seeee 3 hrs.

Waodworking I............. P 3 hrs.
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