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Mission

New Mexico Junior College, as a comprehensive
community college, promotes success through

learning.

Vision

New Mexico Junior College’s mission will be achieved by
building a culture that values and promotes excellence,
effectiveness, responsiveness, access, and community
involvement.

Values

New Mexico Junior College is committed to the following
values in support of its mission as we provide services to a
diverse college community. New Mexico Junior College
defines college community as its students, employees,
partners, and citizens of the area we serve.

Access
In keeping with this value, the college

e helps members of the college community
overcome their barriers to success;

e provides convenient, affordable educational
opportunities and services;

e provides support for students transitioning to
college and on to other postsecondary educational
opportunities and to the workplace;

e offers education, training, and activities that meet
the diverse interests and needs of the college
community;

e supports educational opportunities  through
technology.

Responsiveness
In keeping with this value, the college

e continually scans the environment locally,
regionally, and nationally to identify opportunities
that will meet the ever-changing needs and
interests of a diverse and dynamic college
community;

e  enriches and increases partnerships to identify and
meet the educational needs of the college
community;

e remains flexible to respond creatively and
appropriately to the changing world and to the
educational, social, and cultural needs of the
diverse college community;

e provides employees with opportunities for
professional growth and development;

e ensures fiscal responsibility and  public
accountability;

e offers relevant programs and support services that
meet the needs of a diverse college community;
and

e contributes to the social, cultural, and economic
development of the college community.

Effectiveness
In keeping with this value, the college will build its
understanding and commitment of effectiveness by

e ecstablishing and tracking student outcomes to
evaluate and improve learning;

e promoting employees’ roles and responsibilities in
fostering a climate of learning;

e promoting high academic standards through
excellent instruction;

e engaging in sound planning, management, and
systematic evaluation for the improvement of
programs and services;

e cnsuring adequate, fair, and equitable benefits,
policies, and procedures;

e acquiring and allocating resources to support the
mission and goals of the college;

e keeping the college community aware of college
activities, needs, and performance;

e providing a supportive, caring, student-centered

environment;
e fostering a work environment that encourages open
communication, innovation, productivity,

accountability, and personal commitment; and
e providing and using current technologies that
support educational and training objectives.

Excellence
In keeping with this value, the college will build its
understanding and commitment of high standards and
quality by

e committing to an environment of self evaluation
and continuous improvement;

e setting benchmarks to develop an understanding of
excellence;

e nurturing the development and practice of
leadership;

e encouraging and rewarding initiative, innovation,
outstanding performance, ethical decision making,
and accountability;

e offering support services that are designed to foster
success; and

e striving for an environment that does not accept
mediocrity.
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The NMJC Catalog is a student’s official guide to programs,
courses, and policies of New Mexico Junior College. Other
important information for students is published in the NMJC
Student Handbook and Planner. Fall, Spring, and Summer
Course  Schedules, and handbooks published by
instructional departments and other offices. Students are
responsible for complying with the provisions of these
documents. Since programs, courses, and policies, tuition
and fees, calendar dates, and other information are subject to
review and evaluation on an on-going basis, NMJC reserves
the right to make changes at any time, by way of appropriate
administrative procedure, without prior notice. Not all
courses listed in the NMJC Catalog are offered every term.
If the minimum number of students required for a course is
not enrolled, the course may be cancelled.

Crime Awareness Statistics

In accordance with the Crime Awareness and Campus
Security Act of 1990, New Mexico Junior College provides
information relating to crime statistics and security
measures to prospective students, matriculated students, and
employees. Statistics for reported criminal activities for the
previous three academic years are posted on the NMJC web
site at http://www.nmjc.edu. For additional information
and/or further breakdown of incidents reported to the Office
of Security, please contact the Assistant to the President for
Internal and External Affairs or Vice President for Student
Services.

Equal Opportunity

New Mexico Junior College is committed to a policy of
nondiscrimination on the basis of race, sex, national origin,
disability, or other non-merit reasons, in admissions,
educational programs or activities and employment, as
required by applicable laws and regulations. Inquiries may
be addressed to:

Equal Employment Opportunity Chairperson

NMIC, 5317 Lovington Highway

Hobbs, NM 88240 or

Director

Office of Civil Rights, Health,

Education and Welfare

Washington, DC 20201.
Admission to specific courses and/or specific programs of
study may be denied if the admission presents a significant
health or safety threat as noted in the Americans with
Disabilities Act and related statutes. Any individual with a
hearing impairment may reach NMJC by using one of the
following methods:

New Mexico Relay for the Deaf: 1-800-659-177 or

Email: jbrown@nmjc.edu

Family Educational Rights and Privacy
Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their education
records. They are: (1) The right to inspect and review the
student’s education records within 45 days of the day the
College receives a request for access. Students should
submit to the Dean of Enrollment Management or other
appropriate official, written requests that identify the
record(s) they wish to inspect. The College official will
make arrangements for access and notify the student of the
time and place where the records may be inspected. If the
records are not maintained by the College official to whom
the request was submitted, that official shall advise the
student of the correct official to whom the request should be
addressed. (2) The right to request the amendment of the
student’s education records that the student believes are
inaccurate or misleading. Students may ask the College to
amend a record that they believe is inaccurate or misleading.
They should write the College official responsible for the
record, clearly identify the part of the record they want
changed, and specify why it is inaccurate or misleading. If
the College decides not to amend the record as requested by
the student, the College will notify the student of the
decision and advise the student of his or her right to a
hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be
provided to the student when notified of the right to a
hearing. (3) The right to consent to disclosures of personally
identifiable information contained in the student’s education
records, except to the extent that FERPA authorizes
disclosure without consent. One exception, which permits
disclosure without consent is disclosure to school officials
with legitimate educational interests. A school official is a
person employed by the College in an administrative,
supervisory, academic or research, or support staff position
(including law enforcement unit personnel and health staff);
a person or company with whom the College has contracted
(such as an attorney, auditor or collection agent); a person
serving on the Board of Trustees; or a student serving on an
official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing
his or her tasks. A school official has a legitimate
educational interest if the official needs to review an
education record in order to fulfill his or her professional
responsibility. Upon request, the College discloses
education records without consent to officials of another
school in which a student seeks or intends to enroll. A
second exception which allows disclosure without consent
of the student is to contact parents of any student under 21
year of age if she or he has violated policies about alcohol
or drug use, regardless of whether the parents claim the
student as a dependent for tax purposes. Also, information
about the results of a disciplinary proceeding can be
released to anyone if the student is an alleged perpetrator of
a crime of violence or non-forcible sex offense AND if the
student violated institutional policies because of the crime.
(4) The right to file a complaint with the U.S. Department of
Education concerning alleged failures by New Mexico
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Junior College to comply with the requirements of FERPA.
The name and address of the Office that administers FERPA
is:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Directory information defined as: student name; address;
telephone and e-mail addresses; level of education;
academic major; degree and awards received; photographs;
and information about athletes for publications and press
releases i.e. weight, height, statistics, citizenship, etc. may
be given upon request. A student can request, in writing,
that the admissions and records office not release this
information and the request will be honored.

Retention of Student Records

Student educational records are retained on the schedule
established by applicable laws. Records are destroyed after
the schedule for retention of records has expired. The
current schedule for retention of student records as defined
by New Mexico Statutes is:
e Student Academic File — five (5) years after the last
semester attended by student
e  Student Transcript — one hundred (100) years from
student’s date of birth
e Grade Sheets — five (5) years after term for which
created
e Veterans’ Benefit File — three (3) years after term-
ination of enrollment
e C(Class Schedule File — five (5) years after end of
term for which created
e Drop/Add and Withdrawal Form Files — one (1)
year after end of term for which completed
e Repeat Course File — one (1) year after end of term
e Student Awards and Honor Files — five (5) years
after date created

Sexual Offender Registration and
Information

As required by state statute, any person who is required to
register in New Mexico as a sex offender must also register
at NMJC. The statute states:

L When a sex offender who is registered or
required to register is employed, begins a
vocation, or is enrolled as a student at an
institution of higher education in New Mexico,
the sex offender shall disclose his status as a
sex offender in writing to the county sheriff for
the county in which the institution of higher
education is located, the law enforcement
entity responsible for the institution of higher
education, and the registrar for the institution
of higher education no later than ten days after
beginning employment, beginning a vocation,

or enrolling at the institution of higher
education. The sex offender shall also send
written notice of any change regarding his
employment, vocation, or enrollment status at
an institution of higher education to the county
sheriff, the law enforcement entity, and the
registrar no later than ten days after the change
in his employment, vocation, or enrollment
status.

IL A sex offender who willfully or knowingly
fails to comply with the registration
requirements set forth in this section is guilty
of a fourth degree felony and shall be
sentenced pursuant to the provisions of Section
31-18-15 NMSA 1978. A sex offender who
willfully or knowingly fails to comply with the
registration requirements set forth in this
section after a first or subsequent conviction
for a violation pursuant to this section is guilty
of a third degree felony and shall be sentenced
pursuant to the provisions of Section 31-18-15
NMSA 1978. The willful failure to comply
with any registration requirement set forth in
this section shall be deemed part of a
continuing transaction or occurrence. A
conviction pursuant to this subsection shall not
be considered a felony for purposes of the
imposition of sentencing enhancements
pursuant to the provisions of Section 31-18-17
NMSA 1978.

The state of New Mexico provides a listing of registered
sexual offenders in various communities throughout the
state. This information is available at their web site:
http://www.nmsexoffender.dps.state.nm.us/.

Student Right to Know

In compliance with the Student-Right-to-Know and Campus
Security Act of 1990 (Public Law 101-542), it is the policy
of New Mexico Junior College to make available its
completion and transfer rates to all current and prospective
students. Beginning in Fall 2001, a cohort of all first-time,
full-time students was tracked over a three-year period. The
completion and transfer rates are listed below. These rates
do not represent the success rates of the entire student
population at the College nor do they account for student
outcomes occurring after this three-year tracking period.
Student-athletes in the same cohort of 2001 of first-time,
full-time students were tracked. Their completion and
transfer rates are listed below.

2001 Cohort of Full-Time, First-Time Students
e  Graduation Rate 29.6%
e Transfer-Out Rate 14.1%

2001 Cohort of Student Athletes receive Grants-in-Aid
e Graduation Rate  26.9%
e Transfer-Out Rate 35.1%
A comparison of graduation and transfer rates of New
Mexico two-year institutions of higher learning is given by
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the New Mexico Higher Education Department at its web
site located at: http://hed.state.nm.us/reports/gradspring.asp.
In this comparison, New Mexico Junior College had the
highest “success rate” of the independent community
colleges in New Mexico (36.1%).

Phillip Jones............ccceeueeeeeeeeee. District #1 - Tatum
Term Expires 3-31-2009

Pat Chappelle ..........cuuee... District #2 - Lovington
Term Expires 3-31-2007
Guy Kesner .......coueeveecrnecsuenee District #3 - Hobbs
Term Expires 3-31-2009
Ron BlacK..........ccouvuererneeennnnene District #4 - Hobbs
Term Expires 3-31-2011
Larry Hanna ........cocevvvueeececnnnes District #5 - Hobbs
Term Expires 3-31-2007
Yvonne Williams .................... District #6 - Hobbs
Term Expires 3-31-2009
John Hice, Jr. ....ueeeeeeeeeerrrcnnneen District #7 - Eunice

Term Expires 3-31-2007

Steve McCleery President
B.S., Lubbock Christian College (1972)
M.S., Texas Tech University (1974)
Ed.D., University of New Mexico (1995)

John B. Gratton................... Vice President for Instruction
B.A., Oklahoma Baptist University (1971)
M.S., East Texas State University (1972)

Ed.D., East Texas State University (1978)

Dan D. Hardin...........c.c.o.. Vice President for Finance
B.B.A., New Mexico State University (1973)
Regina L. Organ...... Vice President for Student Services

A.A., Frank Phillips College (1983)

B.S., Wayland Baptist University (1988)

M.A., University of Texas of the Permian Basin

(1991)

Ed.D., New Mexico State University (2004)
Robert L. Rhodes...............Vice President for Training

and Outreach
B.S., Eastern New Mexico University (1981)
M.B.A., Eastern New Mexico University (1991)

Robert M. Bensing........Dean, Enrollment Management
B.S., Brigham Young University (1973)
M.Ed., Texas Tech University (1977)
Ed.D., New Mexico State University (2004)

Mickey D. Best......cccovuenrenes Dean, Arts & Humanities
B.A., Southwestern Oklahoma State University
(1979)

M.F.A., Texas Tech University (1990)

G. Lance Caviness...............Associate Dean of Students
A.S., Clarendon College (1986)
B.S., Texas A & M University (1988)

August M. Fons. .....ccoovviiieiinninnnns Dean, Public Safety
A.A., New Mexico Junior College (1978)
B.B.A., College of the Southwest (1985)
M.Ed., College of the Southwest (1997)
Ph.D., Texas Tech University (2004)

Patrick C. M. Gorman..........cceceveesueennces Dean, Counseling
B.A., University of New Mexico (1966)
M.A., University of New Mexico (1967)
Ph.D., University of Northern Colorado (1974)

Lisa R. Hardison................... Dean, Extended Learning
B.S., Lubbock Christian University (1990)
M.A., New Mexico State University (2003)

Kelly G. Holladay .........cccceeeerueenneene Dean, Math & Sciences
A.A., Tarrant County Junior College (1981)
B.S., University of Texas at Arlington (1985)
M.S., Texas Woman's University (1990)

Mary Jane Ward ........cceeueee. Dean, Careers & Technology
A.A.S., New Mexico Junior College (1989)
B.S., New Mexico State University (1972)
B.S.Ed., New Mexico State University (1973)
M.S.Ed., Eastern New Mexico University (1996)
Ph.D., New Mexico State University (2004)

Faculty
John A. Baldwin..........................Physical Education/
B.A., Olivet College (1979)
M.A., Eastern New Mexico University (1996)
Victor G. Berner.........cccccceueuen. Chemistry/Astronomy
A.A., Phoenix Junior College (1966)
B.S., University of Arizona (1968)
M.S., New Mexico State University (1974)
Ph.D., New Mexico State University (1979)
Ray J. Birmingham...................... Physical Education/
Head Baseball Coach
B.S., New Mexico State University (1978)
M.Ed., College of the Southwest (1999)
James R. Black............. Physical Education/Golf Coach
B.S., Lamar University (1977)
PGA Certification (1996)
Patricia Sue BlacK........cccoeeviniinennnns Office Technology
A.A.S., New Mexico Junior College (1990)
B.B.A., College of the Southwest (1993)
J. Keith Blackwill.....Physical Education/Head Women’s
Cross County/Indoor & Outdoor Track Coach
B.S., Fort Hays State University (1996)
Johnny M. Brown, Jr. ........c.c.c...ee. Physical Education
Assistant Men’s Basketball Coach
B.U.S., University of New Mexico (1986)
Cecil M. Castle, Jr. ccoeeviniiniiieiiiinicinrinninennn. Nursing
A.A., New Mexico Junior College (1996)
A.A.S., New Mexico Junior College (2003)
Tami M. Cavitt.....ccooevviiniiiiiiiniiiiiinennnnn Spanish/ESL
B.S., Texas Tech University (1979)
M.Ed., Eastern New Mexico University (1989)
Linda E. Connell...........cccoveiiiiniinininiininnnnnnne. English
B.S., Texas Tech University (1969)
M.Ed., Eastern New Mexico University (1986)
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Darryl B. Cook............. Computer Information Systems
A.A., New Mexico Junior College (1987)
B.S., DeVry Institute of Technology (1992)
Toni K. Dunn......cceeeverescnncsnnns Business/Office Technology
B.S., College of the Southwest (1993)
M.S., Chapman University (1996)
Marilyn A. Ebler.............. Commercial GraphicDesign/
Computer Science
A.A.S., New Mexico Junior College (1992)
B.S., Eastern New Mexico University (1995)
M.S., Capella University (2001)
Patricia E. Emmerich................... Government/History
B.S., Central Missouri State University (1973)
M.A., Central Missouri State University (1975)
Ph.D., Kansas State University (1998)
Steven A. Fiorito.................... High School Automotive
Technology
A.A.S., Fullerton College (1973)
Jose C. Garcia.....ccoeeineinnnineiiiiniieiieinnnennnns Sociology
B.A., Eastern New Mexico University (1969)
M.Ed., Eastern New Mexico University (1975)

Samuel R. Gilcrease................ Automotive Technology

GM ASEP

Line Mechanics Certificate, New Mexico Junior
College (1977)

Katherine D. Goad..........cccccceveirinuninninnnne. Biology

B.S., Biology, New Mexico State University (1980)
B.S., Medical Technology, New Mexico State
University (1981)
M.S., College of the Southwest (1999)
Ronnie J. Gray.....cccoeevviiiiiiiiiieiieiiniiieiiennnnnn Music
A.A., New Mexico Junior College (1986)
B.M.Ed., Eastern New Mexico University (1992)
Robert T. Guthrie.......cccccuvceeieiieiniinininnnnes Accounting
B.B.A., College of the Southwest (1982)
C.P.A., New Mexico (1988)
Cory L. Hall.....coceviuiiniiieiininnnnnnns Physical Education/
Assistant Baseball Coach
B.S., Northwestern Oklahoma State University (2000)
M.Ed., Northwestern Oklahoma State University
(2002)
Terry K. Halladay.................. Automotive Technology
A.A.S., New Mexico Junior College (2002)
B.S., Wayland Baptist University (2001)
Donald B. HancocK.......cccccevveininnnnen. CDL Trainer
Nelda G. Helms........ccccecuvennennnnen. Physical Education
B.S., Eastern New Mexico University (1968)
M.S., Eastern New Mexico University (1986)
Jill D. Henning ............. Advance Career & Technology,
Academic Health Occupations and Allied Health
A.A., Southeast Missouri State University (1990)
Terry A. Holloman .......c...ccceuvennnen Reading/Writing in
Transitional Studies (Developmental)
B.A., Lubbock Christian University (1982)
Christopher M. Howell......Business/Office Technology
A.A.S., New Mexico Junior College (2000)
B.S., Regents College (1998)
M.B.A., Eastern New Mexico University (2003)

Dallas E. Hulsey...cccocviiiiiiiniiiiiiniiniiieniennnes English
B.A., New Mexico State University (1997)

M.A., New Mexico State University (1999)
Ph.D. Louisiana State University (2005)

Sondra L. Hutson......c..ccceveiiiieiieiiieiieininnnn Nursing

A.A.S., New Mexico Junior College (1986)
B.S.N., University of Phoenix (1999)
M.S.N., University of Texas Health Sciences

Center (2002)

Miesha N. Jackson.................. Barbering/Cosmetology
Certificate, New Mexico Junior College (1999)
Provisional Cosmetologist Instructor License (2006)

Tamara K. James.....ccccooeeiieiiiiiiiiiiiiecieniaenns Nursing
A.A.S., New Mexico Junior College (1987)

B.S.N., Eastern New Mexico University (1998)
M.S.N., University of Phoenix (2001)

Sonya D. Jimenez..........cceveviiniiniiiiniiniieininen English
B.A., Eastern New Mexico University (1989)

M.A., Eastern New Mexico University (1991)

Joel A. Keranen.........ccccoeeueeneenne Physics/Mathematics
B.S., Michigan Technological University (1991)
M.S., University of Illinois at Urbana-Champaign

(1992)
M.S., Michigan Technological University (1995)
Tom N. Keyes ... cooevniiiiiiiniiiiiiiiieiieiieincennn Nursing

B.S., University of Texas at Houston (1975)
M.S., University of Maryland (1993)
John W. Klepper......cccccevieiiiiniiiiniinnnnnne. Agriculture
B.S., Texas A&M University (1982)
M.Ag., Texas A&M University (1983)
Lynda G. Knoll.......ccccccviiiiniiiiieiiniiicnnnnn Nursing
A.A.S., New Mexico Junior College (1974)
A.A.S., New Mexico Junior College (1976)
B.S.N., Eastern New Mexico University (1998)
M.S.N., University of Phoenix (2001)
Matthew B. Kriftcher....... Commercial Graphic Design/
Computer Graphics
B.A., California University of Pennsylvania (1992)
M.S., Pittsburg State University (1994)
Ed.S., Pittsburg State University (1995)
Russell H. Laverentz....................Physical Education/
Head Women's Basketball Coach
B.S., Missouri Western State College (1996)
M.S., Arkansas State University (1998)
Patsy G. LeWiS.....cccceviininiininnnnnn Reading/Writing in
Transitional Studies (Developmental)
B.A.S., College of the Southwest (1998)
Richard J. Lloyd...Physical Education/Athletic Trainer
B.S., Ball State University (1980)
M.S., Eastern Illinois University (1981)
Ed.D., New Mexico State University (2004)
Sandra A. Luckett......ccoeveiniieiiiiieiniiiineiniieinnnes Art
B.F.A., Virginia Commonwealth University (2001)
M.F.A., Virginia Commonwealth University
(2003)
Jack H. McCaw Biology
B.S., New Mexico State University (1988)
M.S., New Mexico State University (1995)
Jeffery P. McCool .................. Business and Economics
B.B.A., New Mexico State University (1989)
M.B.A., Eastern New Mexico University (2000)
Shelby L. McCorvey ...Cosmetology
A.A.S., New Mex1co Jumor College (1999)
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Maria R. McCreesh........ccccvvieinininnnnnnn Cosmetology
Certificate, New Mexico Junior College (2001)
Cosmetologist Instructor License (2006)

Shyla G. McGill.......cccvveiiiiininnncinninnnnns Mathematics

B.F.A., University of Nebraska (1978)
M.A., University of Nebraska (1986)

Peter G. Mladinic.......ccoceeiniieiiniiiiiinninnnnnnnns English
B.A., University of Minnesota (1973)

M.F.A., University of Arkansas (1985)

Shelly A. Murphy....ccccceveieiiiiiiiiiiiiiieininnnnns Nursing

A.A., New Mexico Junior College (1986)
A.A.S., New Mexico Junior College (1995)
B.S.N., University of Phoenix (2000)

M.S.N., University of Phoenix (2001)

Roene E. NeU...cooviiiiiiiiiiiiiniiieiieiiniiieninnan Geology
B.A., Adams State College (1999)

M.S., Bowling Green University (2005)

Lynda R. Newman.......ccccceeeenennnn. Reading/Education
B.S., New Mexico State University (1978)

M.A., New Mexico State University (1995)

Brenda C. Pierce...Anatomy & Physiology/Microbiology
B.S., University of New Mexico (1979)

M.S., Texas Tech University (1997)
Ed.D., New Mexico State University (2005)
Cayla S. Petree.......ccooevuieiniinnnnnnn Physical Education
Assistant Women’s Basketball Coach
A.S., Cisco Junior College (2001)
B.S., Texas Tech University (2004)

Robin J. Porter.......ccccovvvvieiiniiiiiinninnnnes Cosmetology
A.A.S., New Mexico Junior College (2000)
John R. Rice.....ccoevnvininninnnnn Communications/Theatre

B.S.Ed., Ohio State University (1970)
M.A., Ohio State University (1973)
M.F.A., University of South Dakota (1999)

Erin M. Rolan-Hill..........c.ccooevuiiiinennnen Cosmetology
A.A.S., New Mexico Junior College (2004)
Gholamreza Sadeghmohaddam...................... Welding

A.S., New Mexico Junior College (1980)
B.S., Utah State University (1982)
M.S., Utah State University (1986)
Charlotte J. Schmitz
A.S., New Mexico Junior College (1996)
B.S., College of the Southwest (1998)
M.A., Texas Tech University (2004)
Mary L. Shelton........cccccevevineennnnn. Reading/Education
B.S., College of the Southwest (1985)
M.Ed., Eastern New Mexico University (1987)

Mathematics

Angila D. Shook............ Computer Information Systems
B.S., Tarleton State University (1998)
Richard F. Steinhaus................... Psychology/Sociology

B.S., Carroll College (1965)
M.A., Northern Illinois University (1972)

Jarred F. Storms.........ccoveeenenns Automotive Technology
A.A.S., Ricks College (2000)
Delores D. Thompson.......ccccevveviniieiieiinennnne Nursing

A.A.S., McMurry University (1989)

B.S.N., University of New Mexico (1996)
M.S.N./F.N.P., Texas Tech Health Sciences Center
(2000)

Stephen A. Townsend..................Government/History
B.A., Texas A & I University (1987)
M.S., Texas A & I University (1989)
Ph.D., University of North Texas (2001)

Maria E. Vick....... Professor/Coordinator, Cosmetology
Cosmetology Instructor License, San Antonio, TX
(1979)

Cosmetology/Barber License, New Mexico (1996)
A.A.S., New Mexico Junior College (2000)
B.A., College of the Southwest (2004)
James W. Voight............ .ccoeeneeen. Physical Education
Head Men’s Basketball Coach
B.S., Cameron University (1982)
M.S., Union College (2006)

Susan C. Waters......ccccveeveiniieiieineiiiecnennnnnes English
B.A., State University of New York College at
Brockport (1973)

M.A., George Mason University (1990)
Kimberly Webb......ccccooeiiiiiiiiiiiiiiiiiiiiiiinnnn Nursing

A.A.S., New Mexico Junior College (1993)
B.S.N., University of Phoenix (2001)
M.S.N., University of Phoenix (2003)

T. Randy Whicker.................. Automotive Technology
B.S., Southern Illinois University at Carbondale
(1992)

M.B.A., University of Phoenix (1996)
Ed.D., New Mexico State University (2004)

C. Mike Williams........coevveiiniiieiinrinecinrnnnnns English
B.A., Stephen F. Austin State University (1980)
M.A., Stephen F. Austin State University (1982)
Ed.S., Nova Southeastern University (2004)

Yau-Sun Wong ........ccooooiiiiiiiiiiie e Music
B.A., Hong Kong Baptist College (1978)

M.M., University of Texas at Austin (1982)
D.M., Florida State University (1993)

Homer A. Youngblood............ccceeurnnenne ACT Academy
A.S., Eastern New Mexico University-Roswell (1999)
B.S., Texas Tech University (2005)

Patricia J. Youngblood........................... Mathematics
B.S., College of the Southwest (1994)

M.A., Texas Tech University (2003)

Professional Staff
B. Gayle Abbett.......Director, Student Support Services
A.A., New Mexico Junior College (1993)
B.S., College of the Southwest (1994)
M.A., University of Texas of the Permian Basin

(1997)
Ed.D, New Mexico State University (2004)
Charles H. Adams..........ccvvinennnne. Distance Learning
WebCT Coordinator
B.S., University of Tennessee (1977)
Buddy Bascom........ccccoeevniennnnnn Custodial Supervisor
R. Philip Berry............ Rodeo Coach/Conference Finals

Rodeo Director
B.S., Sul Ross State University (1976)
A. Jamaal Brown........cccoevveiiniiieiiniinnnnnnn. Counselor
B.A., Stanford University (1992)
M.A., California State University (2000)
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April M. Brown..........ccceeeve. Coordinator of Learning
Assistance Center/Tutoring
A.A., New Mexico Junior College (2001)
B.A.S., College of the Southwest (2003)
Paul J. Campeos..................Assistant Director/Professor
Law Enforcement Academy/Public Safety
Charley R. Carroll................... Director, Physical Plant
B.S., California Coast University (1990)
M.B.A., California Coast University (2003)
Ph.D., California Coast University (2005)
Randy A. Cook.....Coordinator Transportation Training
A.A., Dodge City College (1970)
B.S., West Texas A & M University (1974)
Karen S. Cummings.........Director, Allied Health Fields
A.A.S., New Mexico Junior College (1976)
B.S.N., College of the Southwest (1988)
M.S.N., University of Texas at El Paso (1996)

Jose B. Flores....ccooeeveeiniinecinnnnnns Programmer Analyst
B.S., Eastern New Mexico University (1987)
Tyler S. Friend................... Director of Upward Bound

B.A., Idaho State University (1995)
M.S., College of the Southwest (2004)

Pamela Fulcher .................. Director of Bookstore Services
B.B.A., College of the Southwest (2005)

George Garcia, Jr. Programmer Analyst
A.A., New Mexico Junior College (1999)
B.S., Eastern New Mexico University (2004)

Vera J. Gilleland..................... Director, Talent Search
B.S.W., University of Texas at El Paso (1993)
M.A., Webster University (2000)

Lucinda Gomez....... Assistant Director of Financial Aid
A.A.S., New Mexico Junior College (1992)
Peggy D. Gratton...........cccceevuennnnenn Distance Learning

Instructional Designer
A.A., Paris Junior College (1970)
B.A., East Texas State University (1972)
B.A., East Texas State University (1976)
Connie J. Gray.....cccccevevieinnnnnes Financial Coordinator
Training and Outreach
A.A.S., New Mexico Junior College (1992)

Adam Guillen, Jr. .................. Academic/Transfer Advisor
B.S., Eastern New Mexico University (2003)
Linda D. Hall.......cccocovieiininnninn. Director of Del Norte

A.A., New Mexico Junior College (2006)
M. Jo Hayes...................Director of Training Programs
B.A., Loretto Heights College (1982)
M.A., Webster University (1983)
Ph.D., University of Austin (1994)
David L. Huddleston................. Maintenance Foreman
Brandon E. Hunt...........................Business Specialist-
Small Business Development Center
A.A., New Mexico Junior College (2000)
B.B.A., College of the Southwest (2002)
Sharon D. Jenkins................ Director, Library Services
A.A.S., St. Louis Community College (1982)
B.S., Washington University in St. Louis (1987)
M.A., University of Missouri (1992)
Ph.D., University of North Texas (1999)

David G. Jett, Jr. .ceeeviiiniiiniiinnnnnn. Assistant Director
Public Relations and Marketing
A.A.S., New Mexico Junior College (1997)
B.F.A., Eastern New Mexico University (2000)
Jennifer L. Jordon.............. Executive Director, NMJC
Foundation
B.B.A., College of the Southwest (1999)
Patricia A. Knapp....................Records Administrator
A.A., New Mexico Junior College (2004)
Bill C. Kunko..Director, Computer Information Systems
B.B.A., New Mexico State University (1985)
A. Laura Marquez............... Director of Financial Aid
A.A., New Mexico Junior College (1999)
B.A., Texas Tech University (2001)
M.B.A., Baker College (2006)
Dianne R. Marquez...... Director, Adult Basic Education
B.S., Oklahoma State University (1995)
M.S., University of Central Oklahoma (1999)
Dana J. Martin............... Document Center Supervisor
Angela K. McConal.........cc.cccenneen. Program Planner,
Extended Learning
CPP Certification (2005)
M. Angie Mendoza.....Talent Search School Coordinator
A.A.S., New Mexico Junior College (2000)
B.S., College of the Southwest (2003)

Kathleen F. Miller............ Human Resources Generalist
PHR Certification (2005)

Richard B.Miller....... Director of Learning Communities/

Retention

B.A., Southwestern Oklahoma State University
(1978)
M.A., University of Oklahoma (1985)

Joshua R. Morgan............... Coordinator of Purchasing
B.B.A., College of the Southwest (2004)

Donna S. Morley......ccccoeeuvnnnneen. Coordinator, Payroll

A.S., Clovis Community College (1997)
Billy C. Morrill.....Assistant to the President for Internal
and External Affairs
FBI National Academy Certification (1993)
Richard L. Morris.....ccccceeeeieiaencnnn. Director, Athletics
B.S., Colorado State University (1971)
M.Ed., University of Arizona (1973)
Gloria D. MUMOZ.....cceeiiieereeirnneeeeernnneecnneenss Director,
Small Business Development Center
A.A.S., New Mexico Junior College (1982)
B.B.A., College of the Southwest (1991)
M. Pilar Ortiz.................Hardware/Software Specialist
A.A.S., New Mexico Junior College (1993)
B.F.A., Eastern New Mexico University (1996)
LaRae Phillips.....ccccoeviiiiiiieiiniiieniaiineenne Counselor
B.M.Ed., McMurry University (1982)
M.Ed., University of North Texas (1988)
Naomi G. Phillips.......cccceuveneennn. Assistant Director of
Corrections Training
Corrections Academy (2001)

Shannon L. Pipkins....Talent Search School Coordinator
B.A., Texas Tech University (1998)

Chris PolSOn...... ceccviiniiiniiniinnennnn. Admission Specialist
A.A., Otero Junior College (1996)
B.A., College of the Southwest (1998)
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Michael D. Rutledge.........c.cccccueeen. Distance Learning
Technical Coordinator
Amparo J. Salazar.......c.ccoeeviiiiiiiniiiiiininn. Accountant
A.A.S., New Mexico Junior College (1995)
B.B.A., College of the Southwest (1996)

Lisa J. Seed................ Director of Lea County Cowboy
Hall of Fame
A.A., Howard College (1976)
Suzanne N. Schwisow.................. Writer/Videographer
for PR/Marketing
B.A.S., College of the Southwest (2001)
Jerrett A. Shields................... Administrative Assistant

to the President
Cyndi A. Stephenson.............Academic/Career Planner
A.A., New Mexico Junior College (1977)
B.A.S., College of the Southwest (1994)
M.S., College of the Southwest (2004)
Rhonda Sudduth.................Database/Server Specialist
Glen DeMond Thomas...... Coordinator of Intramurals/
Student Activities
B.G.S., Wichita State University (1996)
M.S., Wichita State University (1999)
Rebecca Titus ... ......Divisional Academic Coordinator/
Professor
A.A.S., New Mexico Junior College (2001)
B.S., College of the Southwest (2002)
Sylvia O. Turrubiates..........ccccoevuvnennaee. Upward Bound
Academic Coordinator
B.B.A., Eastern New Mexico University (2001)
Vicki M. Vardeman..........c..ccccceveeeneee Director of Public
Relations/Marketing
A.A., Western Texas College (1985)
B.A., Eastern New Mexico University (1989)
M.A., Eastern New Mexico University (1991)

Oscar R. Vigil............... Coordinator, Network Systems
Certificate — American Commercial College (1988)
Renee E. Wharton.....c.cceeeeiiiiiiiinneneennscecceces Director,

Institutional Effectiveness
B.A., Texas Tech University (1995)
M.A., Texas Tech University (1998)
Ed.D., New Mexico State University (2004)
Karen Wiley.....c.ccoovveiiininiininnnnn Executive Director,
Western Heritage Museum
B.F.A., Texas Tech University (1980)
M.F.A., University of Oregon (1983)
Jennifer Wright ............ccoeeueenee. Admission Specialist
A.A., Vernon College (2002)
B.A., Ft. Lewis College (2005)
Cynthia Zambrelli..........ccccoeviiiiiiiininnnnann. Counselor
B.A., State University of New York, Brockport
(1975)
M.S.Ed, State University of New York, Brockport
(1981)
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2006-2007 Academic Calendar

Fall 2006

August 14 ..o Faculty Report
August 14-18 ..o Registration
August 18 .o, Student Orientation
August 18....ccoviiieiieieeeee Non-paid Disenrollment
AUGUSE 21 . Classes Begin
August 21-25 .o Late Registration
August 25.....ccoveiiine Last Day to Add/Enroll for Credit
September 4 ........ocveoeeiiiieiee e Labor Day
September §.........cccecvenneee Last Day to Add/Enroll for Audit
September 15................ Constitution Day (Classes will meet)
October 13 ..o Mid-term Grades Due
October 20.....ouiuiiiiiiii In-service
NOVEMDET 2 ..c.vvevieeieeeiecrecieeieeee e County-wide In-service

(Evening classes will meet)
November 22 (12 Noon).........cccu...... Last Day to Withdraw
November 22 .......ccoccveeerienieiieeeeee. No Evening Classes
November 23-24 .......ccccoeivecenieeeen. Thanksgiving Holiday
December 8........cccovveveierieeieeceeeeene Last Day of Classes
December 11-13 ..o Final Exams
December 15 (12 Noon) ....Final Grades Due/Semester Ends
December 15 (5 pam.) coeevvevieieeieieieeieeieenn Faculty Break
December 22 (5 p.m.) .....c.e.e... Staff Break/Campus Closed

NOTE: Students who have registered for courses must pay
tuition and fees by the date posted in the Class Schedule.
Students are responsible for dropping classes for which they
have enrolled if they no longer desire to be enrolled; otherwise,
they will billed and receive grades for the courses.

Spring 2007
January 8.....ccoocvevieiie s Staff Report
January 8-11 ..o Registration
January 9. Faculty Report
January 12, Student Orientation
January 12....ccocooniiniiiiiiice Non-paid Disenrollment
January 15.....ccooviiviiiiieeee, Martin Luther King Day
January 16.......ccooveviieiieieieieeceeeee e Classes Begin
January 16-19 ...oocoviiieieieeeeee Late Registration
January 22.......cccverenene Last Day to Add/Enroll for Credit
February 2.......ccccceeeeeneeee. Last Day to Add/Enroll for Audit
February 19................ In-service (Evening classes will meet)
March 9 (12 NOoOn) ....ceevvveeevreereennnns Mid-term Grades Due
March 26-30 ....c.ooeiiiieieeeee e Spring Break
APTIL 6. Good Friday
APTIL 20 Last Day to Withdraw
April 24 . ..o Student Awards Ceremony
MAY 4. Last Day of Classes
MAY 79t Final Exams
May I i, Final Grades Due/Semester Ends
May Tl Commencement

NOTE: Students who have registered for courses must pay
tuition and fees by the date posted in the Class Schedule.
Students are responsible for dropping classes for which they
have enrolled if they no longer desire to be enrolled; otherwise,
they will billed and receive grades for the courses.

Summer I 2007

May 24 ..o Last Day of Pre-registration
May 25 oo Non-paid Disenrollment
MaY 28 .. Memorial Day
MaAY 29 it Faculty Report
MaAY 29 oottt Classes Begin
May 29-30....ccceieieiieieeie e Late Registration
May 30 ..o Last Day to Add/Enroll for Credit
JUNE 1o Classes Meet
June 6 ..o, Last Day to Add/Enroll for Audit
June 21 .o Last Day to Withdraw
JUNE 28 .o Final Exams
June 29 (12 Noon).........ccoeu...... Final Grades Due/SU I Ends

NOTE: Students who have registered for courses must pay
tuition and fees by the date posted in the Class Schedule.
Students are responsible for dropping classes for which they
have enrolled if they no longer desire to be enrolled; otherwise,
they will billed and receive grades for the courses.

Summer II 2007

June 28 ..o Last Day of Pre-registration
JUNE 29 .o Non-paid Disenrollment
JULY 2 Faculty Report
JULY 2o Classes Begin
JULY 2-3 o Late Registration
July 3 Last Day to Add/Enroll for Credit
JUly 4 Independence Day
JULY 6 Classes Meet
July 11, Last Day to Add/Enroll for Audit
July 26 Last Day to Withdraw
AUGUSE 2.ttt Final Exams
August 3 (12 Noon)................. Final Grades Due/SU II Ends

NOTE: Students who have registered for courses must pay
tuition and fees by the date posted in the Class Schedule.
Students are responsible for dropping classes for which they
have enrolled if they no longer desire to be enrolled; otherwise,
they will billed and receive grades for the courses.
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General Information

Location

New Mexico Junior College is located between the Lea
County communities of Hobbs and Lovington just west of
Highway 18 in the Llano Estacado region of Southeastern
New Mexico. This expansive, semi-arid region, renowned
for a temperate climate, is steeped in a western rangeland
heritage that is complemented by a modern petroleum in-
dustry.

NMJC Regulations Interpretation

The NMJC Catalog is a student’s official guide to programs,
courses, and policies of New Mexico Junior College. Other
important information for students is published in the NMJC
Student Handbook and Planner, Fall, Spring, and Summer
Course  Schedules, and handbooks published by
instructional departments and other offices. Students are
responsible for complying with the provisions of these
documents. Since programs, courses, and policies, tuition
and fees, calendar dates, and other information are subject to
review and evaluation on an on-going basis, NMJC reserves
the right to make changes at any time by way of appropriate
administrative procedure, without prior notice. Not all
courses listed in the NMJC Catalog are offered every term.
If the minimum number of students required for a course is
not enrolled, the course may be cancelled.

Interpretation of regulations in this catalog, in case of
misunderstanding or lack of clarity, is left to the President
of New Mexico Junior College.

NMJC History

New Mexico Junior College, the first junior college in New
Mexico, officially came into existence on July 1, 1965,
following an October 1964 county-wide election, as
provided by the 1963 Junior College Act passed by the New
Mexico legislature. A junior college board was appointed to
call an election to create a New Mexico Junior College
district, approve an operational levy, select NMJC’s first
president and call for a subsequent election for the issuance
of general obligation bonds. This same board served until
standing for election to staggered terms in February 1967.
NMIJC began classes in September 1966 and has continued
to enjoy the support, planning, hard work, and good wishes
of district taxpayers that resulted in the academic
excellence, fine faculty, facilities, and beautiful campus that
has become the comprehensive community college of today.
NMIC receives tax-based financial support from the college
district consisting of Eunice, Hobbs, Jal, Lovington, and
Tatum public school districts. In Lea County, you will not
have to search far to find one of the thousands of people
whose lives have been favorably touched due to the
existence of NMJC. Through its years of service NMJC has
reaffirmed and expanded a commitment to provide the
people and communities of the college district with a wide
range of academic, vocational, technical, enrichment,
economic, and continuing education opportunities.

New Mexico Junior College is accredited by, or holds
membership in, these national or regional associations:
e American Association of Collegiate Registrars &
Admissions Officers
e American Association of Community Colleges
e Association of Community College Trustees
e New Mexico Council of Independent Community
Colleges
e League for Innovation in the Community College
e Learning Resources Network (LERN)
e National Association of Student Financial Aid
Administrators
e National Association of Student Personnel
Administrators
e National Association of Campus Activities
e National Intramural & Recreational Sports

Association

e National Automotive Technicians Education
Foundation (NATEF)

e National Council for Marketing and Public
Relations (NCMPR)

e National Junior College Athletic Association

e National League for Nursing Accreditation Com-
mission (NLNAC). [(6]1 Broadway; 33 Floor;
New York, NY 10006 ) 1-800-669-1656]

e New Mexico Association of Collegiate Registrars
& Admission Officers

e New Mexico Association of Community Colleges

e New Mexico State Department of Education,
Vocational Technical, and Adult Education Unit

e North Central Association of Colleges and Schools

e Rocky Mountain Association of Collegiate
Registrars and Admission Officers

e  Western Junior College Athletic Conference

Reasons for Attending NMIC
Cost

New Mexico Junior College’s low tuition and fee charges
generally present a significant savings over other college
and university attendance costs. The savings experienced
during the first two years at NMJC can help meet the higher
costs associated with four-year colleges and universities
when transferring for the completion of a baccalaureate
degree. This is true for the commuting student as well as
the student living on the NMJC campus.

“Open Door” Policy

Community colleges originated on the premise that higher
learning should not be limited to small numbers of people
but within the reach of the general public. Any individual
who wants to attend college should be able to do so under
NMIC’s “open door” admission policy. (Admission to
some programs requires meeting additional requirements.)

Individual Assistance
The small student body at NMJC allows the faculty to
provide individual instruction for students requiring
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personal assistance. At NMJC the professors emphasize the
individual student.

Preparation in Fundamentals

The two-year course organization at NMJC concentrates on
academic fundamentals. Statistics show that NMJC transfer
students are successful in their continued work at other
colleges and universities.

Vocational and Technical Preparation
The majority of technical vocations do not require more
than two years of college. The NMJC Business and
Technology sector offers an array of vocational/technical
programs designed to meet individual needs. Students with
vocational-occupational, or non-vocational goals may enroll
in numerous credit or non-credit courses available on or off
campus. The educational needs of many vocational students
who seek employment at the end of the first or second
college year can be met through vocational/technical
courses. Additionally, NMJC offers a number of associate
degree plans designed for students interested in becoming a
technician and/or transferring to four-year colleges or
technical institutions. One year certificate options are
provided in:

e Accounting
Administrative Assistant
Automotive Technology
Computer Information Systems
Construction Technology
Cosmetology

Barbering

Esthetician

Instructor

Manicurist/facial Specialist

Manicurist/pedicurist
e Design Communication

Animation

Computer Assisted Drafting

Computer Graphic Design

Web Page Design
Early Childhood Education
Fire Science
Law Enforcement Technology
Patient Care Technician Level 11
Practical Nursing
Radiological Control and Waste Handling
Welding
Welding Inspection and Testing

Certificates of Completion are issued for the completion of
training for specific skills that can usually be acquired in
one semester or less (16 credit hours) if desired. Areas for
which the Certificates of Completion may be earned are:

e  Certified Nursing Assistant
Correction Officer
Esthetician
Manicurist/Facial Specialist
Manicurist/Pedicurist
Patient Care Technician Level I

College Transfer Courses

Many credits earned at NMJC parallel lower division,
normally freshman and sophomore courses, at four-year
colleges and universities. These courses meet the needs of
students who wish to transfer to four-year institutions.
Regardless of a student’s major interest, the first two years
of academic collegiate study includes many basic
requirements, that can be met by enrollment at NMJC.

General Education Courses
General education courses are required for the associate
degrees offered at NMJC. These offerings are designed to
serve:
e Students who take these courses to fulfill core
requirements for a degree or certificate
e Students required to take these courses to fulfill
associate degree requirements
e Students who elect to take these courses for life
enrichment
General education offerings are also provided through
NMIC Extended Learning options.

Extended Learning

The mission of New Mexico Junior College Division of
Extended Learning is to lead and collaborate with the
community and within the community college to develop
concepts, strategies, and delivery systems which generate
creative and innovative lifelong learning opportunities for
the enrichment of personal and professional lives of citizens
within the college service area.

Upper Division and Graduate Classes

NMIC provides facilities for classes offered by several
regionally accredited senior institutions desiring to offer
junior, senior, or graduate level courses. Credit earned in
such courses is certified by the senior institution as
extension of residence credit.

Degrees and Certificates

The NMJC Board is authorized by the State of New Mexico
to confer the Associate in Arts (A.A.), Associate in Science
(A.S.), and Associate in Applied Science (A.A.S.) Degrees.
Requirements for the degrees are outlined in the section on
graduation requirements. One and two-year certificates and
certificates of completion are also awarded by the Board. A
minimum of 12 credit hours of the required credit hours to
earn a certificate or degree must be earned at New Mexico
Junior College to receive the certificate or degree from New
Mexico Junior College.

Correspondence concerning admission to NMJC should be
addressed to Admissions, New Mexico Junior College, 5317
Lovington Highway, Hobbs, NM 88240. Students may enter
NMIJC for any semester or summer session but are urged to
apply for admission at least two months before the
registration date for that given term. Students are further
encouraged to have an academic advisement conference
prior to registration in order to:
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Determine career objectives

Complete the assessment process

Select and schedule courses

Discuss any questions with college officials

A student must have on file with the Dean of Enrollment
Management a completed application for admission before
being permitted to register. Transcripts of work completed
in high school and at other institutions of higher learning are
required by New Mexico Junior College for:
e Students who are working toward an associate
degree
e Foreign students
e Other students when requested by the
administration
Official transcripts must be sent directly by the home
school, high school, or college to:

Dean of Enrollment Management
New Mexico Junior College
5317 Lovington Highway
Hobbs, NM 88240

Copies of transcripts are not acceptable. When accepted,
each applicant for admission will be issued an official
notice. If a student’s application is incomplete at the time of
registration, the student may be admitted on “Individual
Approval.” A student cannot have a degree or program
certificate conferred until the application is complete. It is
recommended that entering freshmen take the American
College Test (ACT) or Scholastic Aptitude Test (SAT)
given by various high schools and colleges prior to
enrollment. Prospective NMJC students should check with
respective high schools and colleges for testing dates.
Admission decisions are not influenced by ACT or SAT
scores but test results are useful tools to assist in placement.
NMIJC admission applicants may be admitted by one of the
following means:

High School and Home School Graduate

All high school and home school graduates are eligible for
admission.

Non-High School Graduate

Prospective students who are not high school graduates but
whose class has graduated and have not obtained a General
Education Development Certificate of High School
Equivalency (GED), may be admitted for up to twelve
semester hours. A non-high school graduate, currently not
enrolled in high school and whose class has not yet
graduated can be admitted provisionally upon
recommendation of the high school principal. After
completion of at least twelve semester credit hours with a
2.0 grade point average (“C” average) or better, the student
is allowed to take a regular load.

Transfer

A student may be admitted by transfer from a regionally
accredited college or university. A college transfer student
must present official transcripts of all college work. A

student who is under “Academic” suspension from another
institution may be admitted if approved by the Dean of
Enrollment Management. Approval will be based on the
determination of the likelihood of student success.
Applicants from regionally non-accredited colleges or
universities may be admitted as transfer students under the
same policies utilized by other regionally accredited
colleges and universities in New Mexico.

High School Student

A high school junior or senior may be admitted for “dual
credit” while in high school upon a recommendation of a
high school principal. This includes home school juniors or
seniors.

Non-Degree/Certification and Non-Credit

Student

Students enrolling for specific courses, non-credit courses
and those students with incomplete applications may be
admitted on “Individual Approval.” Before a degree or
program certification will be conferred, any student
admitted on “Individual Approval” must complete the
admission process.

NOTE: Any student falsifying registration information is
subject to disciplinary action and dismissal. The open door
admission policy means admission to the College; it does
not mean admission to any or all courses or programs of
study offered by the institution.

Residency Requirements for Tuition
Purposes

Out-of-State

To become a legal resident of New Mexico for tuition
purposes, four basic requirements must be completed. Each
person must meet the requirements individually.

e The Twelve Month Consecutive Presence
Requirement. A person must physically reside in
the state for twelve consecutive months
immediately preceding the term for which the
resident classification is requested. NOTE: A
student cannot begin to complete the twelve month
requirement until his/her eighteenth birthday.

e The Financial Independence Requirement. Only a
person who 1is financially independent may
establish residency apart from parents or guardians
regardless of age. A student cannot be approved for
residency who is financially dependent upon
his/her parents or legal guardians who are
nonresidents of New Mexico. Dependency will be
determined according to the 1954 Internal Revenue
Service Code, Section 152 and is always based on
the previous tax year for residency purposes. If
under the age of 23 at the time the student applies
for residency, a copy of his/her parents’ or
guardians’ 1040A U.S. income tax forms for the
previous tax year is required. If the student is
shown to be a dependent on this tax form, he/she
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will not be considered financially independent or
eligible for residency during the current year.
The Written Declaration of “Intent” Requirement.
The student must sign a written declaration of
intent to relinquish residency in any other state and
to establish it in New Mexico.
The Overt Acts Requirement. New Mexico
requires the completion of several “overt” acts
which support the student’s written declaration of
intent to become a permanent resident. The
required overt acts are:
= If employed, evidence of employment
within the state of New Mexico;
= If employed in New Mexico, evidence of
payment of New Mexico state income tax;
= A New Mexico driver’s license;
= A New Mexico vehicle registration; and
=  Voter registration in New Mexico.

Any act considered inconsistent with being a New Mexico
resident will cause the request for resident classification to

be denied.

As such, other relevant factors may be

considered in addition to the items listed above. For
example, additional documentation which may be requested
of the student may include: 1) evidence of a long established
bank account of at least six months in New Mexico, or 2)
evidence of residential property ownership in New Mexico
or evidence of a rental agreement within the State.

Out-of-District

To become a legal resident of the New Mexico Junior
College District for tuition purposes, an individual must
meet the following requirements:

All requirements listed above to become a resident
of New Mexico for tuition purposes must be met
by the applicant.

A person must physically reside in the New
Mexico Junior College District for three
consecutive months immediately preceding the
term for which the resident -classification is
requested.

For admission to New Mexico Junior College, the
international student must satisfy the following conditions:

Official certified transcripts of all previous
educational experience must be submitted to the
Admissions Office. Certified translations into the
English language must be submitted for records
that are in languages other than English.
Proof of proficiency in the English language must
be provided. This requirement may be satisfied by
any one of the following:
= The applicant’s secondary schooling was
in the English language
= The applicant scored sufficiently high on
a test of English proficiency (500 on the
TOEFL, 240 on the ALIGU)
= The applicant has completed level 9 at an
ESL language center

= Applicants may be recommended for
admission on an individual basis by the

Dean of Enrollment Management as

follows:

o If practical, the applicant may be
personally interviewed by at least
three members of the NMJC
faculty/staff and take an essay
examination that will be evaluated by
the faculty/staff members

o If a personal interview is not
practical, the faculty/staff may
recommend acceptance upon
evaluation of the candidate’s
background and training in the
English language

The applicant’s educational background must be
sufficiently strong to indicate high probability of
academic success at New Mexico Junior College.
The guidelines of materials issued by AACRAO or
NAFSA will be followed in making such
judgments. In those cases that are unclear or
difficult to evaluate, the AACRAO consulting
service for foreign student evaluation will be
utilized.
The applicant must provide proof of adequate
financial support for at least one full year of study
at New Mexico Junior College (including summer
school). Students who do not have proof of
adequate insurance will be assessed a fee for
insurance during the registration period to cover
cost of insurance by a provider selected by NMJC.
Budget guidelines established by the student
financial aid officer will be used in determining the
adequacy of support. Since New Mexico Junior
College cannot guarantee that foreign students will
be granted permits to work by the Immigration and
Naturalization Service, the support must be
exclusive of funds from employment.
The applicant must have resources to cover
emergency situations that may arise such as illness,
accident, or death. The student may satisfy this
requirement by:
= Securing adequate life and medical insurance.
The college recommends the NAFSA
International Accident and Sickness program;
however, if the student chooses another
program, the benefits must be at least those of
the NAFSA program
= The student may present proof of such
resources such as an affidavit from a sponsor,
certification from the home government, or
other proof of financial support. If the student
chooses to secure insurance to satisfy this
requirement, copies of policies or proof of
application for such policies must be filed with
the admissions office before the student will
be allowed to register
All admissions material must be submitted at least
six months before the beginning of the semester of
first attendance. An exception would be transcripts
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of the last semester of work for transfer students;
however, all other materials must be submitted
before the six-month deadline. Other exceptions
may be recommended by the Dean of Enrollment
Management.
Applications for admission for international students may be
obtained from the Dean of Enrollment Management’s Office
at New Mexico Junior College. Once all requirements for
admission have been satisfied, an 1-20 will be issued to the
eligible student.

Career Mohility Nursing Program
Nursing Program

Nursing Program

The program offers two levels of career opportunities,.
Level I is semesters 1 and 2; Level II is semesters 3 and 4.
Students who complete Level I, which includes a summer
session, will be eligible to take the National Council
Licensing Examination-Practical Nursing (NCLEX-PN) for
licensure as a LPN. Students who complete Level 1T will
receive the Associate of Applied Science degree in Nursing
and are eligible to take the National Council Licensing
Examination —Registered Nurse (NCLEX-RN) for licensure
as a registered nurse (RN).

Pre-Nursing

A student is considered ‘pre-nursing’ prior to acceptance
into the nursing program. A pre-nursing student is
preparing to meet the pre-requisite requirements to apply for
admission to the nursing program. The nursing program has
selective admission criteria. The applicant must meet the
eligibility requirements prior to submitting an application
for admission. Pre-nursing students can receive academic
guidance at the Guidance and Counseling office in the Ben
Alexander Student Learning Center. The Allied Health
office, in McLean Hall, Room 116 is available to answer
questions or provide assistance to pre-nursing students
during the application and admission process.
Application Process Nursing Program effective

fall 2006

1. Concurrent admission to NMJC in accordance with the
admission requirements stated in the NMJC catalog.

2. High School transcript with graduation date or GED
scores

3. complete a CNA (Nursing Aide) program within one
year of the application deadline. Applicants must provide
verification of successful completion of a course; or
submit a current CNA certificate.

4. Test for Essential Academic Skills (TEAS) may be
taken two times prior to the application deadline.
TEAS (subsections: reading, science, math and English)
scores must be at the 40™ individual percentile rank or
higher in each of the four subsections. The individual
program percentile rank (cumulative) score will be
used to compute the admission ranking status. The
TEAS score accounts or 40% of the admission
ranking status for selection into the program.

5. minimum cumulative 2.5 GPA for the following

prerequisite courses (all courses must

be completed with a ‘C’ or better):

BI214A Human Anatomy and Physiology I*

BI224A Human Anatomy and Physiology IT*

EN113 Composition and Rhetoric

SE113 Interpersonal Communication

TS112N Basic Math for Nurses (or higher level math)

6. GPA ranking of 2.5 or better for the prerequisite courses
as listed in #5 will contribute 60% of the ranking status

for selection into the program.

7. complete an application packet for admission to the
nursing program. Application are available in the Allied
Health Office and must be on submitted by May 20 of
each year to be considered for admission to the nursing

program for the following fall semester. The applicant’ s

file must contain the following information:

e Completed nursing application form, personal data
sheet, and information form (available in Allied
Health Office);

e highest TEAS scores (taken no earlier than the fall
semester immediately prior to the application
deadline of the nursing class for which admission
is sought); scores must meet the minimum
requirements as indicated in items #4;.

e counseling copy of high school transcript with
graduation date or earned GED scores;

e counseling copy of all college transcript(s) and
transcript evaluation (if applicable) reflecting
completion of pre-requisite courses with a
minimum 2.5 GPA as indicated in item #6; and

e proof of current certification as a nurse aide (CNA)
or proof of successful completion of a nursing aide
course within one year of the application deadline;

e completion of Health Care courses, HC112
Introduction to Health Care and HC113 Skills for
the Health Care Provider with a C or better grade;

e completion of PS110 College Orientation or
PS113A Freshman Seminar

It is the student’s responsibility to verify the application
packet is complete prior to submitting all required
documents to the Allied Health office. A student must be in
good academic standing with NMJC upon admission to the
nursing program and continue in good academic standing
throughout enrollment in the nursing program (maintain
minimum 2.0 GPA) .

Application  Process
effective fall 2007

1. Concurrent admission to NMJC in accordance with the

admission requirements stated in the NMJC catalog.

2. High School transcript with graduation date or GED
scores

3. complete a CNA (Nursing Aide) program within one
year of the application deadline. Applicants must provide
verification of successful completion of a course; or
submit a current CNA certificate.

4. COMPASS math score of 36 or better; or have a test
score on the ACT, SAT, or ASSET that would place a
student in TS113F (Elementary Algebra) or a math class
at that level or higher; or a grade of “C” or better in

Nursing  Program
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Basic Math, or a higher level math class.

5. Test for Essential Academic Skills (TEAS) may be
taken two times prior to the application deadline.

TEAS (subsections: reading, science, English) scores
must be at the 40™ individual percentile rank or higher
in each of the three subsections. The individual
program percentile rank (cumulative) score will be
used to compute the admission ranking status. The
TEAS score accounts or 40% of the admission
ranking status for selection into the program.

6 minimum cumulative 2.5 GPA for the following
29 credit hours of prerequisite courses (all courses must
be completed with a ‘C’ or better):

PS110 College Orientation

BI214A Human Anatomy and Physiology I*

BI224A Human Anatomy and Physiology I1*

EN113 Composition and Rhetoric

SE113 Interpersonal Communication

HC112 Medical Terminology**

PS113 Introduction to Psychology

BI224 Microbiology*

HE113 Nutrition and Wellness**

PS223B Human Growth and Development for Allied
Health**

* taken within five years prior to admission to the nursing

program

** taken within two years prior to admission to the nursing

program

7. GPA ranking of 2.5 or better for the prerequisite courses
as listed in #5 will contribute 60% of the ranking status

for selection into the program.

8. complete an application packet for admission to the
nursing program. Application are available in the Allied
Health Office and must be on submitted by May 20 of
each year to be considered for admission to the nursing

program for the following fall semester. The applicant’ s
file must contain the following information:

e  Completed nursing application form, personal data
sheet, and information form (available in Allied
Health Office);

o  highest TEAS scores and COMPASS math score
(taken no earlier than the fall semester immediately
prior to the application deadline of the nursing
class for which admission is sought); scores must
meet the minimum requirements as indicated in
items #3 and #4;.

e counseling copy of high school transcript with
graduation date or earned GED scores;

e counseling copy of all college transcript(s) and
transcript evaluation (if applicable) reflecting
completion of pre-requisite courses with a
minimum 2.5 GPA as indicated in item #5; and

e proof of current certification as a nurse aide (CNA)
or proof of successful completion of a nursing aide
course within one year of the application deadline.

It is the student’s responsibility to verify the application
packet is complete prior to submitting all required
documents to the Allied Health office. A student must be in

good academic standing with NMJC upon admission to the
nursing program and continue in good academic standing
throughout enrollment in the nursing program (maintain
minimum 2.0 GPA) .

Nursing Program Initial Admission to Level 1
Applications for admission to the first year of the nursing
program will be accepted in the Allied Health office through
May 20. Late applications will be accepted through August
1 or until which time maximum enrollment for the semester
has been met. Class size is limited and admission numbers
are based on the space available.

Nursing Program Admission Eligibility and

Selection Process
Initial admission eligibility is based on:
e ‘60% GPA ranking of prerequisite courses
(minimum of 2.5 GPA or higher) and
e 40% of TEAS cumulative individual percentile
score (subtest scores at 40™ percentile rank or
higher).
Scores will be tallied and ranked to determine admission to
the program. Scores will be ranked from the highest to the
lowest for admission determination. The Nursing Program
reserves the right to deny admission to any student who
does not meet the established nursing program admission
requirements. An applicant must have concurrent admission
to NMJC in accordance with the admission requirements
stated in the catalog. Admission to NMJC does not mean
admission to the nursing program. The nursing
requirements must be met and space must be available in the
program.
Fall Selection Process
An applicant’s file must be complete to be considered in the
selection process. Files without transcripts indicating an
acceptable GPA and completion of pre-requisite courses,
minimum TEAS scores, CNA certificate/course, completed
personal data form, completed information sheet, and a
completed application form will not be considered in the
selection process. Final selection is based upon the total
ranking criteria of each applicant. Ranking will be based on
academic assessment of the highest to lowest (2.5) pre-
requisite GPA and cumulative TEAS score. Academic
assessment is determined by:
e 60% of ranking score derived from GPA in pre-
requisite courses.
e  40% of ranking score derived from cumulative TEAS
“Individual Percentile Rank-Program” score

Applicant selections will be made from the applicant pool
after ranking scores have been determined. The selection
will be based on highest score (100%) to the lowest score
and/or until maximum enrollment has been met. Applicants
meeting the May 20" deadline will be given first
consideration for admission. Once decisions have been
made applicants will be notified of their admission status.

Fall Admission Status will be as follows:
e Accepted Admission:  Applicant meets eligibility
requirements and ranks within criteria guidelines.
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Applicants will be notified by mail if accepted for fall
admission into the nursing program.

e Alternate Status: Applicant who meets admission
requirements for the nursing program (within the stated
deadline) will be placed by rank on a waiting list for
admission as vacancies occur prior to first day of class.
Applicants will be notified by mail of their status.

e Non-Accepted Status: Applicant did not meet

minimum entrance requirements.  Applicants not
chosen for admission will be notified by mail of their
status.

Late Applicants:

Late applicants must meet all entrance requirements. They
may be considered on a case by case basis only after all
candidates on the alternate status list have been placed.

Level II Admission Requirements for Transfer
or Readmission Applicants
(Advanced Placement LPN/LVN Transition
Option)
Advanced Placement Applicant applies to those who are
currently LPNs or LVNs in good standing (no disciplinary
action against license) and are requesting entry to complete
RN (Associate Degree Nursing) coursework. The transition
option allows the LPN/LVN to receive credit for selected
nursing courses.
A transfer student requesting placement in the nursing
program, who is not eligible for readmission to their original
program of nursing, is not eligible for admission to the
NMIJC nursing program. An applicant must meet entrance
requirements for NMJC and the nursing program. The
student must complete an application to NMJC and the
nursing program. A minimum cumulative 2.5 GPA in all
course work applicable to the nursing degree is required for
application. The deadline for application to the transition
program is November 1 of the year prior to requested
admission. A transition student interested in application
following the November 1 deadline should contact the
Director of Allied Health for assistance.
An advanced placement LPN/LVN requesting transfer
credit for admission or a student requesting readmission
into Level II (semester 3 or 4) of the Associate Degree
program is required to successfully complete:
e NU 204, LPN to ADN Transition, prior to
admission consideration
e  All prerequisite courses must be completed with a
grade of ‘C’ or better: BI 214A, BI 224A,
BI 224* EN 113,, SE113, HE 113, PS 223B, and
PS 110 or PS 113A
(*BI224 will be a requirement for fall 2007 admission)
The transfer and readmission student should make an
appointment with the Director of Allied Health to discuss
the application and admission requirements.
LPN/LVN Advanced Placement Application Process :
e Apply to New Mexico Junior College
e  Apply to the nursing program
e  Submit an official high school transcript or GED
scores and all college transcripts and/or vocational
program transcripts to the Office of Admissions
and Records

e  Obtain “counseling copies” of transcripts/GED
scores from Admissions and submit to the nursing
program

e Request an individual transcript evaluation from
the Office of Admissions for general education
course credit and Level I nursing course credit and
submit the evaluation to the nursing program

e Have a cumulative GPA of 2.5 or higher for all
courses applicable to the nursing degree plan

e  Complete the Student Nurse Information Sheet and
submit it to the nursing program

e Complete the Personal Data Form and submit it to
the nursing program

e Provide a copy of a current valid LPN or LVN
license to the nursing program

e Provide proof of at least one year of clinical
experience within the last three years prior to
application to the nursing program

Readmission Applicant

A readmission is a second attempt in the nursing program at
any level.This applies to the returning nursing program
applicant, including the student who was unsuccessful in a
nursing course(s) or withdrew from a nursing course(s) once
initially accepted. A student may be readmitted to the
Nursing Program one time after withdrawal or failure of a
course (unsuccessful attempt) in the nursing core
curriculum. A course can be repeated one time regardless of
the grade (whether a course(s) failure or withdrawal). Two
course failures and/or withdrawals will permanently dismiss
the student from the program. Readmission is not
guaranteed for any student who exits the nursing program
for any reason. Readmission is based on space availability
and completion of applicable pre-requisite courses in degree
plan. The student wishing to apply for readmission must
follow the procedures.

Deadlines for Nursing Program Application for
Readmission:

= Level I, first semester (fall): May 20

= Level I, second semester (spring): November 1

= Level II, third semester: November 1*

= Level II, fourth semester: November 1
*A transition course, NU204, is required in the
spring semester (may also be offered in Summer
session I based on need) prior to fall admission to
Level I

Readmission Process for Returning Nursing Applicant
The following must be completed and submitted to the
Director of Allied Health for consideration by the
Readmission Committee:

Readmission Requirements:

1. Submit written request for readmission by deadline
date
a. state the reason(s) for such request

2. Readmission Committee (Director and select
faculty) will evaluate requests for readmission on
an individual basis.

Readmission Committee will evaluate the following:

e Student’s grades and academic standing

¢ Clinical evaluations

e Attendance record
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e Reason(s) for withdrawal/course(s) failure

e Time lapsed since withdrawal/course failure*
*opportunities for re-entry are extended to the student with
the least amount of time between withdrawal/course failure
and the request for admission consideration.
Acceptance for Readmission Determined by:

e committee evaluation; available space in program;
current sequence of courses in the curriculum; re-
entry testing (*theory, math calculations and/or
standard course assessment exams; depending upon
Level of entry and committee recommendation);
and receive a passing score on exam(s) (fees will
apply for testing); assessment of lab and/or clinical
skills (may be recommend by committee)’ time
lapse from course(s) to request for re-entry, must
be within one year of re-entry;

e *course final exam maybe required from exit point
and/or exam(s) which will determine minimum
competence and knowledge.

The Director and Committee retain the right to require
remediation for theory, clinical and/or skills to address
individual student needs and to ensure patient safety.
Readmission Committee Prioritizes the following:

e Student’s grades and academic standing; clinical
evaluations; attendance record; reason(s) for

withdrawal; time lapsed since withdrawal*

*opportunities for re-entry are extended to the student with
the least amount of time between withdrawal and
application consideration. Any nursing course(s) in the core
curriculum that was completed 2 or more years prior to re-
entry must be retaken. A student has three years from initial
admission date to complete the ADN program (Level I and
10).

Readmission status
If there are more students applying for readmission and
there are not enough spaces available for the applicants,
students will be readmitted based on the following priority
selection criteria:

e  First Priority: stop out applicant (an approved
leave of absence from the nursing program)*
e Second Priority: withdrew from course with a
failing grade ‘D’
(* see the Director of Allied Health for ‘stop out’
information)
The committee will make a selection determination as soon
as eligibility is determined for applicants and space
availability is confirmed. The student will be notified in
writing of the readmission status. Readmission is based on
space availability and compliance with conditions and/or
requirements established by the Director of Allied Health
and Readmission Committee. The student will be notified
of readmission status in writing. If unsuccessful in request
for readmission, the student will be notified of the reason(s)
for denying the readmission request.

Nursing Program Acceptance/Admission
Requirements
Once accepted into the nursing program the student must

comply with the following requirements:
1. Professional CPR card

2. Proof of negative tuberculosis screening (TB)

Proof of Rubella immunity (Rubella titer)

4. Physical examination with a release for clinical
Participation

5. Proof of Health Insurance

6. Proof of Hepatitis B vaccine series

7. Fingerprinting for a nationwide criminal background
Check (see information below)

Legal Issues Affecting Nursing Students

Many states do not allow a person who has been previously

convicted of a felony to be licensed as a nurse. Prior to

submitting an application for admission to the nursing

program, prospective nursing students with a felony

conviction should make an appointment with the Director of

Allied Health to discuss legal issues.

(98]

The New Mexico Board of Nursing will deny the
application for licensure from any graduate who is not in
compliance with the State of New Mexico Parental
Responsibility Act (child support law). A student who is
not in compliance with this law or has any questions
pertaining to this process should contact the New Mexico
Board of Nursing at 505-841-8340 or at the following web
site: http:// www.state.nm.us/nursing.

Fingerprinting/Criminal Background Checks
The nursing program will comply with the New Mexico
Department of Health Regulations (section 29-17-2 to 29-
17-5, NMSA 1978 [9/1/98], Caregivers Criminal History
Screening Act. This requires a nursing student to have a
nationwide criminal history screening (through the NM
Department of Public Safety and the FBI) prior to providing
care. A nationwide criminal history record includes
information concerning a person’s arrests, indictments or
other formal criminal charges and any dispositions arising
there from, including convictions, dismissals, acquittals,
sentencing and correctional supervision, collected by
criminal justice agencies and stored in the computerized
data bases of the FBI, the national law enforcement
telecommunications systems, the DPS, or the repositories of
criminal history information of other states.

The results of the screening must be clear prior to the
student being allowed to participate in the clinical portion of
the nursing course(s). A student receiving a screening report
that identifies a crime(s) as a ‘disqualifier’ will not be
eligible for continued enrollment or completion in the
nursing program. A student may file an appeal with the NM
Caregivers Criminal History Screening Program for
reconsideration. The student should see the Director of
Allied Health for more information regarding an appeal and
status in the nursing program. The criminal history
screening results will be held in a confidential file, but must
be shared with nursing faculty for the purpose of appropriate
clinical placement and rotation. Fingerprints will be taken
by a college staff trained by the DPS. A fee will be charged
to the student account to process the fingerprints.

Criminal Background Check for Nursing Licensure
The New Mexico Nursing Practice Act 61-3-13 and 61-3-18
requires that applicants for initial licensure in New Mexico,
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at their cost, provide the board with fingerprints and other
information necessary for a state and national criminal
background check. Your fingerprints will be submitted to
the New Mexico Department of Public Safety (DPS) and to
the Federal Bureau of Investigation (FBI) for a criminal
history record. A graduate may be denied (by the Board of
Nursing) the right to sit for the licensure exam. More
information is available at the following web  site:
www.state.nm.us/nursing/pdf/backgroundchecks.pdf.

National League for Nursing Accrediting

Commission (NLNAC)

The NMIC Nursing Program is accredited by and
responsible to the NLNAC. The Nursing Program and is
required to annually report to the NLNAC such information
as tuition and fees, length of program, etc. For more
information about the NMJC Nursing Program accreditation
status, please write to the National League for Nursing
Accrediting Commission, 61 Broadway, 33" Floor, New
York, NY, 10006 or telephone 1-800-669-1656 ext. 153.
The NLNAC website address is www.nlnac.org.

Catalog Statute Of Limitation

Graduation and program requirements exist for the student
as stated in the catalog of record at the time of the student’s
initial enrollment and attendance. The student may continue
to pursue his or her academic objective with this catalog as
the catalog of record provided the student enrolls in and
completes at least one credit course, applicable to meeting
degree requirements before a calendar year has passed, since
the student’s last enrollment and attendance. After a
calendar year of non attendance at NMJC, the student is no
longer under graduation and program requirements as listed
in the catalog of record corresponding to the student’s initial
enrollment and attendance. The student is subject to the
graduation and program requirements indicated in the
catalog in force at the time of the current enrollment and
attendance. Due to the evolving nature of technology,
students may be required to complete completion
requirements from an updated catalog for vocational and
technical programs if there has been a significant lapse in
time between the time the program was begun and the
program is completed. This determination will be made by
the faculty and administration of the division offering the
courses required for the certificate or diploma.

The NMJC Catalog is a student’s official guide to programs,
courses, and policies of New Mexico Junior College. Other
important information for students is published in the NMJC
Student Handbook and Planner, Fall, Spring, and Summer
Course  Schedules, and handbooks published by
instructional departments and other offices. Students are
responsible for complying with the provisions of these
documents. Since programs, courses, and policies, tuition
and fees, calendar dates, and other information are subject to
review and evaluation on an on-going basis, NMJC reserves
the right to make changes at any time by way of appropriate
administrative procedure, without prior notice. Not all
courses listed in the NMJC Catalog are offered every term.

If the minimum numbers of students required for a course
are not enrolled, the course may be cancelled.

Auditing a Class

As class size permits, students will be allowed to audit
certain classes. Students desiring to audit should indicate
“audit” at the time of registration. Audit students have the
right to hear and observe, but participation or laboratory
work is left to professorial discretion. Credit will not be
granted for an audited class except by later enrolling in the
course and completing class requirements. Full tuition is
charged for auditing courses.

Course Changes

A student may add or drop a course during a five day post-
registration period of each regular semester or during the
first two instructional days of a summer session. A student
may also drop a course up to the beginning of the last two
weeks of a regular semester or the last week of a summer
session. Any student who does not follow the correct
withdrawal/drop procedure may receive a grade of “F” for
each course. Students should contact the Admissions and
Records Office for withdrawal/drop procedures. Any
exceptions must be approved by the appropriate Dean
and/or Vice-President for Instruction.

Physical Examination

Physical examinations are not required by students admitted
to New Mexico Junior College. However, students who are
enrolled in physical education activity courses are
encouraged to have a physical examination prior to
enrollment.  Students requesting a waiver of physical
education requirements due to health reasons must file the
petition with the Dean of Enrollment Management along
with a recommendation from the student’s physician.
Exemption is granted through the Arts and Sciences Dean
who makes a recommendation to the Dean of Enrollment
Management. Some special programs may require a
physical examination prior to acceptance for admission to
the program. International students are required to complete
a physical examination prior to admission.

Resident and Non-Resident Status

The Dean of Enrollment Management interprets the
regulations concerning resident status. Questions regarding
residency should be addressed to the Dean of Enrollment
Management.

Registration for Courses

Students are expected to enroll with the Dean of Enrollment
Management and pay tuition and fees before the
instructional period begins as outlined in the Course
Schedule. A professor’s class enrollment will be based on
an official list furnished by the Dean of Enrollment
Management. Students who are not properly enrolled will
not be admitted to class. Students may not enroll after the
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end of the late registration period unless approved by the
appropriate Dean and/or Vice-President for Instruction.

Smoking/Use of Tobacco

NMIC is cognizant of the health hazards associated with
smoking/use of tobacco products for the smoker as well as
the non-smoker. In an effort to provide a healthy
environment for students, employees, and others who may
frequent the campus, New Mexico Junior College prohibits
smoking/use of tobacco inside any building or facility on
the campus.

Student Classification

Student classification, made at the beginning of each
semester, is based upon the following standards of semester
hours credit toward a degree:

0-29 hours

30 hours or more

®  Freshman
e  Sophomore

Student Complaint Process

In order to comply with federal regulations, the Commission

on Institutions of Higher Education expects all affiliated

institutions to maintain records of formal, written student
complaints which are filed with the President of NMJC, the

Vice President for Finance, the Vice President for

Instruction, or the Vice President for Student Services. In

order to comply with the above policy, the following

procedure has been approved:

e All students who wish to make a formal written
complaint are encouraged to complete the NMJC
Student Complaint Form.  Complaint forms are
available through the Deans and Directors of programs
and may be requested by students, faculty, and/or staff.

e Once the form is received, the Dean or Director will
document receipt and resolution of the complaint or
notice and forward it to the appropriate Vice President
for investigation and resolution.

e Instructional complaints will be forwarded to the Vice-
President for Institution; fiscal complaints to the Vice-
President for Finance; and student services complaints
to the Vice-President for Student Services.

e The Vice President will then follow-up with the student
as to satisfaction with resolution of complaint.

e  The complaint form will then be submitted to the Vice-
President for Student Services for logging purposes.

Tuition Policy

The New Mexico Junior College Board has the statutory
authority to set tuition rates in order to ensure adequate
financing of the college. Upon the recommendation of the
President, the Board will annually review and consider
changes in tuition rates as part of the budgetary process.
Careful attention and planning of tuition increases will
include seeking appropriate input from = student
representatives, the community, staff, and the Board.
Tuition is the student’s share of the instruction and general
expenditures that represent the cost of providing an

education. In determining tuition rates, NMJC will seek to
uphold the following principles:

e C(Citizens who desire a postsecondary education
should have access to the educational opportunities
at an affordable price.

e Students and their families are entitled to
maximum predictability relating to the cost of
attending college. Increases in tuition should be
gradual and moderate.

e A reasonable and consistent share of the cost of
public education should be shared by the state,
local taxpayers, and the students.

The New Mexico Junior College Board will take into
consideration the following criteria in determining tuition
rates:
e The mission and strategic plan of the college
e The availability of state funding
e The formula tuition credit rate and other state
initiatives adopted by the legislature
e The district’s contribution through local mill levy
revenues
e The tuition rates of other two-year institutions
e The financial needs of the college, considering
other revenue sources and unrestricted reserve
balances
e The sources of need-based financial aid available
to students for offering tuition increases

Academic Appeals and Grievance Procedure
Any student with a grievance concerning academic matters
shall present his/her grievance in writing for discussion first
with the individual professor concerned. If the grievance is
not resolved at this level, the student will send a copy of the
grievance for discussion to the appropriate dean. If the
grievance is still not resolved, the student will send a copy
of the grievance for discussion to the Vice President for
Instruction for a final decision.

Any student with a grievance other than one relating to
academic matters will present his/her grievance in writing
for discussion, first to the Vice President for Student
Services. If the grievance is still not resolved, the student
will send a copy of the grievance for discussion to the
President. The student shall always have the right to appeal
to the New Mexico Junior College Board. However, before
the Board will hear a grievance, the student must have
followed the procedure as outlined herein. When an appeal
is to be made to the NMJC Board, the student will address a
communication, including a copy of the written grievance,
to the Board Chairperson; New Mexico Junior College;
5317 Lovington Highway; Hobbs, New Mexico 88240. A
copy of these materials must be sent to the college
President. Upon receipt of an appeal to the Board, the
Chairperson, with the membership, will determine if a
hearing will be held; and if so, when, where, and under what
conditions. The Board will consider an appeal for a hearing
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only when the request is submitted by the student(s)
involved and not by a second party.

Academic Honesty

Each student is expected to maintain the highest standards
of honesty and integrity. The College reserves the right to
take disciplinary action, up to and including dismissal,
against any student who is found guilty of academic
dishonesty or otherwise fails to meet these standards.
Academic dishonesty includes, but is not limited to,
dishonesty in quizzes, tests, or assignments; claiming credit
for work not done or done by others; and nondisclosure or
misrepresentation in filling out applications or other college
records.

Attendance Policy

Regular, punctual attendance is required for classes at
NMIJC. When unavoidable circumstances make attendance
impossible, students must provide a satisfactory explanation
of their absences to their professors. College-sponsored
activities are considered excused absences and instructors
will be notified of those students who will be absent from
class. Students having absences due to college-sponsored
activities will be permitted to make up work. It is the
responsibility of the student to make arrangements with the
affected classes/professors to take care of required work;
however, arrangements for make-ups should be made within
a reasonable time frame, usually within one week of
absence. Regarding make-up work, absences due to late
registration are considered the same as regular absences.

Cheating
Cheating or gaining illegal information for any type of
graded work is considered dishonest and will be dealt with
accordingly.

Classroom Conduct

The professor is responsible for evaluating all classroom
conduct and student behavior in the class. By registering for
this class, the student is assumed to have entered into an
agreement with New Mexico Junior College and the
professor to attend the class regularly and to behave in an
appropriate manner at all times. Disruptive behavior may
result in the student being removed from the class and
dropped for the semester.

Food and Drink Policy

Food items and soft drinks may not be consumed in NMJC
classrooms. Students are also discouraged from bringing
any food and drink items into the classroom even though
these items remain in sealed packaging.

Inclement Weather

From time to time inclement weather can pose problems for
students and others using the college central campus and
outreach centers. Traveling conditions may vary
considerably, depending on the individual’s home location
in relation to the central campus or outreach centers. No
student or staff member is encouraged to travel when

conditions are considered dangerous. In the event of
inclement weather, the following procedure will be
followed:

e If conditions appear to warrant closing, postponing
or restricting college activities, the President or
his/her designee will make the decision as to the
course of action to be taken.

e When a decision is made to cancel, postpone, or
otherwise modify a campus or outreach schedule,
the President or his/her designee will notify the
NMJC College Communications Office.  The
College Communications Office will then notify
the listed county radio station (KLEA 101.7 FM,
KPER 95.7 FM, KEJL 100.9 FM, KLMA 96.5
FM, KYKK 1100 AM, KZOR 94.1 FM, KIXN
102.9 FM, KPZA 103.7 FM, KBIM FM 94.9,
KIKZ 106.3 FM ) and television stations (KOAT,
KOBR, and KBIM) using a prepared, written
statement.

e Normally the decision to postpone, cancel, or
otherwise restrict college classes/activities will be
made by 6:00 a.m. for the day activities and by
1:00 p.m. for evening activities. Changes in
weather conditions during the day may necessitate
campus updates for cancellations.

e  Each supervisor is responsible for notifying his/her
staff of any change in schedule.

Plagiarism

Offering the work of another as one’s own, without proper
acknowledgment, is plagiarism; therefore, any student who
fails to give credit for quotations or essentially identical
expression of material taken from books, encyclopedias,
magazines and other reference works, or from the themes,
reports, or other writings of a fellow student, is guilty of
plagiarism. Plagiarism violates the academic honesty policy
and is considered cheating.

Student Load

The typical credit class load for a student expecting to
graduate in two years is 16 credit hours per semester. NMJC
students who demonstrate reasonably high levels of
academic achievement and who desire to take more than 18
credit hours per semester must receive documented
permission from the appropriate academic dean. Students
who are employed are encouraged to adjust academic loads
in relation to employment demands. NMJC officials reserve
the right to limit the total semester hours late enrolling
students may carry. The last day to register for credit
courses is the fifth class day of each fall and spring semester
noted on the “Official NMJC Calendar” in the front of this
publication. Students may not enroll for credit after this
date. NMJC will limit the maximum student load to 12
credit hours per semester if a student is attending another
college. A student who is enrolled for a maximum of four
credit hours or less, at an institution other than NMJC, may
petition the appropriate Dean for permission to register for
an overload based on superior academic achievement.
However, in no case shall the maximum overall hours
exceed 18 credit hours at both institutions. The typical credit
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hour load for summer is seven hours. Students may petition
the appropriate Dean for permission to register for an
overload. The above regulations will apply even though a
student may be taking an audit course at an institution other
than NMJC.

Theory, Practice, and Semester Hours

Theory includes recitation and lecture. Practice includes
work done in the laboratory, shop, drawing room, or field.
For each classroom hour, two hours of outside work are
expected. The time required in practice will vary with the
nature of the courses and class requirements. Ordinarily,
two to four hours of laboratory work or practice are the
equivalent of one lecture hour. Most courses meet three
hours per week, having a credit value of three semester
hours per semester. A semester hour is one lecture hour per
week for an entire semester spent in class plus outside
preparation.

Withdrawal Policy

Regular, punctual attendance is required for all classes at
NMJC. Although the instructor has the right to drop any
student who has missed a total of two weeks or more of a
class, it is not guaranteed that the instructor will drop the
student. If a student chooses to stop attending a class,
he/she should withdraw from the class by going to the
Office of Enrollment Management and completing the
proper paperwork before the last date to withdraw. Failure
to withdraw from a course by the last date to withdraw may
result in a grade of “F” being given to the student.

Alternative Methods for Earning Credit

Advanced Placement (AP)

Students who have completed college-level courses in
secondary schools and have taken the Advanced Placement
(AP) examinations of the College Board with resulting
composite scores of 3, 4, or 5 may petition for college credit
and advanced placement. Such credit will be treated as
transfer credit without a grade, will count toward
graduation, and may be used in fulfilling specific
curriculum requirements. Students who have taken and
passed examinations for Advanced Placement courses, other
than those below, should meet with the Dean of Enrollment
Management about credit for those courses. Students may
earn a maximum of 52 credits for successful performance on
AP examinations. Listed below are the NMJC courses and
the credit hours which will be given for AP scores obtained
in the AP subject area indicated:

AP
Subject / Score NMJC Course NMJC Credit
Studio Art/3 Student will receive credit ....................... 3
based on the specific
medium: drawing,
painting, etc.
Studio Art/4 Same criteria as above..........cc.cocoeevveeennnee. 6

AP
Subject /Score  NMJC Course NMJC Credit
Biology/3 BI 114-General Biology ........cccceceeeeueennene 4
Biology/4 BI 114-General Biology & .......cooveuerenene. 4
BI 124-General Biology ........ccccceveureneenne 4
Calculus AB/3 MA 144-Calculus & Analytical ............... 4
Geometry Lo...oocoviiiiiniiiiieee
Calculus BC/4 MA 144- Calculus & Analytical............... 4
Geometry [ &
MA 154- Calculus & Analytical............... 4
Geometry Il .....ooceeviiiniiiiiiiecee
Chemistry/3 CH 114A-General Chemistry ................... 4
Chemistry/4 CH 114A-General Chemistry & .............. 4
CH 124A-General Chemistry ................... 4
Computer Science A or AB/3 ........ccccoooiiiiiiiiiiiiniiiiieeeee
CS 213F-C++ Programming..................... 3

Economics (Macro)/3

EC 213-Principles of Economics

(0L E: o3 (o ) TSRS 3
Economics (Micro)/3

EC 223-Principles of Economics

(MICTO) veeevieiiieeieeic e e 3
*English Language & Composition/3
EN 113-Composition & Rhetoric............. 3

*English Literature & Composition/3

EN 123-Composition and Literature ........ 3
+Environmental Science/3

HM 193-Special Topics.......cccecververurenennne 3

in Environmental Technology
+Government & Politics Comparative/3

GO 193-Special Topics

N GOVErNMEeNt.........ceceeeevenieneneenieneeeenn 3
Government & Politics-U.S./3

GO 213-American Government ............... 3
+History European/3

HI 193-Special Topics in History............. 3
History United States/3

HI 113-United States History to ............... 3

1877
History United States/4

HI 113-United States History to............... 3

1877 & HI 123-United States History

from 1877 .o 3

+Human Geography/3
AN 193-Special Topics in Anthropology .3

+Physics B/3  PH 193-Special Topics in Physics............ 3
Psychology/3  PS 113-Introduction to Psychology.......... 3
#Spanish Language/3

SP 113-Beginning Spanish I..................... 3
#Spanish Language/4

SP 113-Beginning Spanish I &................. 3

SP 123-Beginning Spanish IT ................... 3
#Spanish Literature/3

SP 213-Intermediate Spanish I ................. 3
#Spanish Literature/4

SP 213-Intermediate Spanish [ & ............. 3

SP 223-Intermediate Spanish II................ 3
Statistics/3 MA 113B-Statistics .....c.cceverererereeeenens 3

* A student may not enroll in EN 123 without first receiving
credit for EN 113.
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+ Courses may count as electives at NMJC. However,
students planning to transfer to a four-year institution should
check with that institution to determine how the credits will
transfer.

# A student may not receive credit for the Spanish Literature
examination unless they have also taken the Spanish
Language examination. Students scoring a 3 may receive
credit for the second semester course after an interview with
the Spanish language professor.

College Level Examination Program (CLEP)
NMIJC recognizes and honors prior learning by accepting a
wide range of subject area College-Level Examination
Program (CLEP) tests, which measure a student’s mastery
of college-level, introductory course content in a wide range
of disciplines. Transfer students can earn credit through
prior CLEP exams if their scores meet these credit-granting
standards. Credit for CLEP examinations will be treated as
credit without a grade, will count toward graduation, and
may be used in fulfilling specific curriculum requirements.
We grant a maximum of 52 credits for successful
performance on CLEP examinations.

CLEP Exam Minimum Credit
Subject Score NMJC Course Hours
Composition, Freshman 50 EN 113 3
American Literature 50 EN2I3C...ccocevnnne. 3
English Literature 50 EN2I3A.ene 3
History of the U.S. 1 50 HITI3 . 3
History of the U.S. 1T 50 HI123 .., 3
CLEP Exam Minimum Credit
Subject Score NMJC Course Hours
Western Civilization I 50 HI213 .. 3
Western Civilization 11 50 HI223....ccoiiiine 3
American Government 50 GO213 .. 3
Algebra 50 MA 113 3
Trigonometry 50 MA 123 3
Calculus w/ Elementary

Functions 50 MA 144 4
Biology 50 BIT14 ., 4
Chemistry 50 CHI1l4A.....cccooveenee. 4
Psychology, Introductory 50 PS113 e 3
Human Growth and

Development 50 PS223A....iiin. 3
Sociology, Introductory 50 SO213 .. 3
Spanish, Level I 50 SP 113, 3
Spanish Level 11 50 SP 123 i 3
Accounting, Principles of 50 AC 114 4
Management, Principles of 50 BU 213.......c.cccoeueeneee. 3
Marketing, Principles of 50 BU223A.....cooeeeee 3
Business Law, Introductory 50 BS 213 ..o 3
Macroeconomics, Principles 50 EC213........ccccocuveees 3
Microeconomics, Principles 50 EC 223 ..o 3

Institutional Challenge

New Mexico Junior College recognizes that students learn
by experience as well as in the formal class setting.
Therefore, credit for courses for which there is no CLEP
exam is awarded upon satisfactory performance on
comprehensive examinations that are administered by the

divisions responsible for the courses. The grade on each
institutional challenge exam is the grade that will appear on
the NMJC transcript. In order to be eligible to attempt credit
by institutional challenge, the following provisions must be
met:

e The student must contact the appropriate academic
dean and instructor for permission and make
arrangements to take the institutional exam for
credit.

e The student must not have previously audited,
enrolled in, or attempted credit by examination in
the course(s).

e The student must enroll in the course before the
institutional challenge exam can be taken.

Credit by exam will not be awarded for physical education
activity classes.

Credit for Prior Learning Policy

Law Enforcement/Corrections (Criminal Justice)

New Mexico Junior College recognizes that New Mexico

police officers and corrections officers come to us with a

firm grounding in their individual disciplines. We recognize

and honor their prior learning by awarding college credit for

a wide variety of learning experiences, both classroom and

practical experience. In an effort to assist officers who want

to further their educational experiences, NMJC is willing to

award college credit for successful completion of both a

certified law enforcement Academy and/or corrections

Academy. Such credit will be treated as credit without a

grade, will count toward graduation, and may be used in

fulfilling specific curriculum requirements. Credit will be
awarded as follows:

e Any currently certified and commissioned police officer
may receive up to 28 credits by providing proof
(original certificate) of the successful completion of a
certified law enforcement Academy in New Mexico.
Credits may count toward the AAS or AA in Criminal
Justice. Students will receive credit as follows:

LA 113 or CJ 113-Introduction to Criminal

JUSHICE. .. 3 hrs.
LA 113P or CJ 113P-Introduction to Policing......... 3 hrs.
LA 123P or CJ 123P- Law Enforcement

Patrol Procedures .........ccccooevviiiiiieniinciicieee 3 hrs.
LA 113B or CJ 113B-Criminal Law .........ccccc....... 3 hrs.
LA 213A or CJ 213A-Criminal Investigation......... 3 hrs.
LA 123E or CJ 123E-Firearms Proficiency ........... 3 hrs.
LA 123F or CJ 123F-Traffic Law & Accident
INVeStiZation.......cueeveereieieieee e 3 hrs.
LA 123D or CJ 123D-Technical Writing................ 3 hrs.
LA 114 Custody Control, Chemical Agents and
Officer Safety......ccocoeirieieieieeee e 4 hrs.

e Any currently New Mexico state corrections officer
employed by a public or private correctional facility
may receive up to 9 credits by providing proof (original
certificate) of successful completion of a certified
corrections Academy in New Mexico. Students will
receive credit as follows:

CA 113J or CJ 113J-Introduction to Corrections.... 3 hrs.
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CA 123] or CJ 123J-Corrections Officer Safety and

Weapons Training .......ccocceeveeeeereereenieeseesnennens 3 hrs.

CA 133]J or CJ 133J-Communications and Interpersonal

Skills for the Corrections Officer ........ccocvvveveevennnns 3 hrs.

e NMIJC will also accept transfer of credits from any
other regionally accredited institution. Credits may
transfer but not necessarily apply to the student’s
chosen course of study. Whether credits will count
toward a degree is based on the decision of the College
Dean of Enrollment Management and the Dean of
Public Safety. Students will be required to have
certified copies of transcripts sent to NMJC.

e Students will be required to complete a minimum of 12
hours of course work at NMJC and meet all other
requirements for graduation.

Automotive Technology/ASE Certification

This policy is to be utilized in the implementation of a non-

traditional approach to a Certificate and/or Associate in

Applied Science Degree in Automotive Technology.

NMIC’s goal is to allow currently working technicians, who

have up-to-date knowledge and skills, the opportunity to

earn a Certificate or Associate in Applied Science Degree
while employed. The following conditions must be met to
receive credit in this area:

e  ASE certification(s) for the applicant must be current.

e  Official ASE transcript(s) must be received by the Dean
of Enrollment Management’s office at NMJC.

e The applicant must present the NMJC AT instructor a
letter, on official letter head (if available), from his/her
employer indicating the student’s length of
employment, the type(s) of work performed, and the
applicant’s ability to perform the required work.

e An interview with the AT instructor will be required of
all students who choose to utilize this option. The AT
instructor will make the final decision as to the
course(s) for which the student will receive
substitution/credit.

e Upon completion of the interview with the AT faculty
and review of the letter from the employer, the student
may be given credit for none, one, or more of the
following cooperative work experience courses: AT
114, AT 114B, and AT 212.

e Upon verification, based on the official ASE transcript
received by the Office of Enrollment Management that
the ASE certifications are current, the student may
receive credit for AT courses based on the following:

ASE Certification
Al Engine Repair

AT Program Course
AT 113 Engine Repair

A2 Auto Tran./Transaxle AT 213C Auto Tran.
A3 Manual Drive Train/Axle AT 213A Manual Trans.
Rear Axles

AT 223B Suspension/
Steering Systems

A4 Suspension & Steering

A5 Brakes AT 123C Brake
Systems

A6 Electrical/Electronic Sys. AT 124 Electronics

A7 Heating and A/C AT 213B Heating/AC
Systems

A8 Engine Performance AT 124A Engine

Performance

Tuition and Fees

Tuition and fees are payable as indicated in the NMJC
calendar published in the NMJC Catalog and NMJC Class
Schedule. Tuition and fees are subject to change without
notice by the NMJC Board.

Tuition Per Semester

NMUJC in-district resident:

Maximum cost for twelve (12) hours or more .......... $288.00
Cost per hour for two through eleven hours ................. 24.00
Minimum tuition charge for one credit hour ............... 34.00

New Mexico out-of-district resident:

Maximum cost for twelve (12) hours or more .......... $492.00
Cost per hour for two through eleven hours.................. 41.00
Minimum tuition charge for one credit hour................. 51.00

Out-of-state resident:

Maximum cost for twelve (12) hours or more .......... $552.00
Cost per hour for two through eleven hours.................. 46.00
Minimum tuition charge for one credit hour................. 56.00

Special Considerations

New Mexico Junior College will offer courses outside the
district that would recover the total cost of offering said
course(s). NMJC would consider waiving the out-of-district
tuition for New Mexico students not residing in the district
who would receive a competitive scholarship/grant-in-aid
equivalent to $100 per academic year. NMJC would also
consider the waiving of out-of-state tuition for students who
would receive a competitive scholarship or grant-in-aid
equivalent to $100 per academic year.

Special Fees:

Additional class schedule copies..........ccoevververieeriercrerennne. 1.00
ACtIVILY f€...uiiieiievieiee e 2.00 per credit hour
Building use fee ........ccovoeevieiiiiiieeee 4.00 per credit hour
Deferred payment fee..........occeevieiiriiiienieieeeeeee 10.00
Dishonored check fee..........ccooveoieiirinininieieeeee 25.00
Fee receipt copies €ach ........cccoovvvvieviieiieiieiicieceeeeeee. 1.00
Graduation Fee..........cocieiiiiniinininiiceeeeeee 25.00
Information Technology Fee...................... 4.00 per credit hour
Interactive Television COUrSe ..........coceeeeeeieienienenennenne 40.00
Matriculation Fee (payable once only).........cccccevevenenee. 5.00
Off campus course (Lovington) ...........ccceceeveevererieneeneennen. 3.00
Parking Fee* .................. $1.00 / credit hour or maximum 5.00
Transcript Fee (first one free) .......ccceevvveveeeciienieciieeees 2.00
IRCFee ..cooovvvieiiiieeen $1.00/credit hour or maximum 5.00
Housing and Meal Plans .......... Contact the Student Life Office
Telecollege COUrSe.........vevviriieieriieiieie et 40.00

*Parking fee charged for on campus course only.
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Course, Lab, Testing and Other Fees

The Schedule of Classes for each instructional period will
list fees associated with each course and lab if applicable.
Testing and others fees will be listed in the Schedule of
Classes as well.

Tuition Policy

The New Mexico Junior College Board has the statutory
authority to set tuition rates in order to ensure adequate
financing of the college. Upon the recommendation of the
President, the Board will annually review and consider
changes in tuition rates as part of the budgetary process.
Careful attention and planning of tuition increases will
include seeking appropriate input from student
representatives, the community, staff and the Board. Tuition
is the student’s share of the instruction and general
expenditures that represent the cost of providing an
education. In determining tuition rates, New Mexico Junior
College will seek to uphold the following principles:

e C(Citizens who desire a postsecondary education
should have access to these educational
opportunities at an affordable price.

e Students and their families are entitled to
maximum predictability relating to the cost of
attending college. Increases in tuition should be
gradual and moderate.

e A reasonable and consistent share of the cost of
public education should be shared by the state,
local taxpayers, and the student.

The New Mexico Junior College Board will take into
consideration the following criteria in determining tuition
rates:

e The mission and strategic plan of the college;

e The availability of state funding;

e The formula tuition credit rate and other state
initiatives adopted by the legislature;

e The district’s contribution through local mill levy
revenues;

e  The tuition rates of other two-year institutions;

e The financial needs of the college, considering
other revenue sources and unrestricted reserve
balances;

e The sources of need-based financial aid available
to students for offsetting tuition increases.

Adopted by the New Mexico Junior College Board on
August 19, 1999.

Refunds
Students not receiving Title IV assistance, who find it
necessary to withdraw or drop classes during the fall or
spring semester must follow the correct procedure to have
their tuition and course fees refunded. Note the refund
schedule is based on the first day of the semester and is not
based on the initial class meeting for classes that do not
meet on the first day of the semester. The tuition and course
fee refund schedule is as follows:
e Through the last day of late registration for the
SEMEStEr OF SESSION ....vvevieeneeniieanennnnen. 100%

e After the last day of late registration for the
semester Or SeSSIoN ..................... NO REFUND

An immediate tuition refund will not be made upon request
but a refund check will be mailed to the address left by the
student dropping from classes. Students are not officially
withdrawn until the withdrawal form is returned to the
Admissions and Records Office. The correct refund
procedure is as follows:

e Contact the Dean of Enrollment Management for
instructions.

e  Complete the appropriate withdrawal or drop forms
and obtain approval from the appropriate college
officials, as instructed by the Dean of Enrollment
Management.

e Present the form to the business office as
application for refund.

(Note: The first instructional day for each session will be
the day noted “instruction begins” as specified in the
calendar in the NMJC catalog. A student is not registered
until all tuition and fees are paid unless the student has
executed a deferred payment agreement with the Business
Office. Tuition and fee rates are subject to change without
notice by the New Mexico Junior College Board.)

Students who receive federal Title IV financial aid and
withdraw, drop or otherwise fail to complete the semester
for which they are enrolled, are subject to the federal return
of funds policy and may owe a refund to the Department of
Education for unearned amounts received. The return of
funds calculation is based on the time a student spent in
academic attendance, and a pro rata schedule is used to
determine the amount of Title IV aid earned and the amount
to be returned by the institution and the student. Students
who do not begin attendance in any or all of their classes
will be subject to recalculation of their awards and will be
responsible for any charges owed to NMJC. Students having
questions regarding the federal return of funds policy should
contact the Financial Aid Office.

Tuition Refund Appeals Procedure

A withdrawing student must submit a written appeal
delineating individual circumstances that would warrant an
exception to the published refund policy to the Dean of
Enrollment Management. The Dean of Enrollment
Management will study the appeal and either recommend a
refund or refer the appeal to the Vice President for Student
Services.

Payment Policy
All amounts owed to the college are payable in full to the
NMIC Business Office no later than the published or
scheduled due dates. The following payment policy applies
to all amounts owing, including but not limited to:

e  Student account balances

e  Deferred payment installments

e  Short-term loans

e Bookstore charges

e  Amounts invoiced for other charges incurred
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A student shall be considered delinquent if payment is not
received within a three (3) day grace period following the
scheduled due date of payment. In the event a student is
delinquent in remitting payment, the following collection
steps may/can be taken:

e Formal notice will be mailed to the student’s last
known address demanding full payment of the
delinquent amount, plus any applicable late fees,
within ten (10) business days from the date of
notice.

If the student fails to make satisfactory arrangements for
payment of the delinquent amount within the ten (10)
business days:

e the student may be withdrawn from all classes

e the student may be removed from College housing
and meal privileges may be discontinued

e the student’s transcript shall be placed on “hold”
status,

e legal collection action may be taken and collection
fees up to 25% of the delinquent balance may be
charged.

In the case of a worthless (insufficient funds) check issued
to the College, the student must remit full payment of the
check amount plus a $25 service charge within ten (10)
business days after notification. Partial payments will not be
accepted. The College may take the following collection
steps, depending upon the nature of the check issued:

e If the worthless check is in payment of tuition and
fees, the student may be withdrawn from all
classes.

e If the worthless check is in payment of housing or
meals, the student may be removed from housing
and/or meal privileges.

e The student’s transcript shall be placed on “hold”
status.

e The College may prosecute under the New Mexico
Worthless Check Act. Future enrollment will be
prohibited until all amounts owed by the student
are paid in full. Exceptions to this policy may be
made only by the President of the College.

Realistic financial planning is essential to the college
student. Personnel in the Financial Aid office at New
Mexico Junior College will make every effort to help
students secure the necessary resources to finance their
education. Many types of financial aid are available to
students in need of assistance. Certain awards are made on a
first-come, first-serve basis; therefore, students are
encouraged to submit their applications in a timely manner.
Students should contact the Financial Aid Office for specific
application information and submission deadlines.

Types of Financial Aid

New Mexico Junior College participates in a number of
financial aid programs from federal, state and institutional
resources. Generally, there are two types of financial aid
programs: gift aid programs that do not require repayment

(grants and scholarships) or self-help aid (loans that must be
repaid and work study that must be earned). Awards are
contingent upon eligibility of the student and availability of
funds.

Scholarships

Scholarships are awards that do not require repayment.
Recipient selection criteria could include academic
achievement, financial need, chosen major, or participation
in athletics and extra-curricular activities. Scholarship
donors may include the college itself, the NMIC
Foundation, corporations, non-profit organizations, and
professional organizations. Federal and state scholarships
may also be available (see separate sections). Award
amounts vary with each individual scholarship. For more
information concerning specific scholarships, contact the
Financial Aid Office.

Federal Title IV Programs

New Mexico Junior College participates in several federal
student financial aid programs. Eligibility for these
programs is determined by financial need as defined through
the Congressional Methodology formula and based on the
Free Application for Federal Student Aid (FAFSA)
submitted to the federal government. Other student
requirements are:

e Have a high school diploma, GED, or pass an
independently administered test approved by the
Department of Education

e Have a Social Security Number

e Be enrolled as a regular student in an eligible
program

e Bea U.S. Citizen or eligible Non-Citizen

e Maintain satisfactory academic progress standards
as determined by college policy

e Sign certification statements of educational
purpose, refunds and defaults, and updated
information

e Register with Selective Service,

e If required, financial need for the campus-based
programs (FSEOG, FCW and Federal Stafford
Loans) is calculated by determining the student’s
cost of education and subtracting the expected
family contribution (EFC).

All students are encouraged to apply for the following
federal financial aid programs:

Federal Pell Grant - an award available to undergraduates
who have not earned a bachelor’s or professional degree.
The Federal Pell Grant provides a ‘foundation’ for a
student’s financial aid. This grant does not have to be
repaid. Award amounts are based on the cost of attendance,
the student’s EFC, and enrollment status.

Federal Supplemental Education Opportunity Grant
(FSEOG) - an award given to undergraduates with
exceptional financial need (the lowest EFC) who are also
Pell Grant recipients. This grant does not have to be repaid.
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Federal College Work Study (FCW) - provides jobs for
students in need of financial aid. The award amount is based
on the student’s unmet need and must be earned through
employment. The student will earn the current federal
minimum wage and work hours will normally not exceed 20
hours per week.

Federal Stafford Loan - a variable interest loan made to
students who are attending college at least half-time. Funds
are disbursed by a lender (i.e.: a bank, credit union, savings
and loan association or non-profit foundation) and the loan
is insured by a state guarantee agency and reinsured by the
Federal Government. The subsidized Federal Stafford Loan
amount is based on unmet financial need. The unsubsidized
Federal Stafford Loan amount is based on the student’s cost
of education less other aid received. This loan must be
repaid. This program is available only to students who have
previously borrowed under this program.

Federal Direct Stafford Loan - a variable interest loan
made to students who are attending college at least half-
time. Funds are disbursed by the U.S. Department of
Education and delivered through the school. No lender is
involved. The subsidized Federal Stafford Loan amount is
based on unmet financial need. The unsubsidized Federal
Stafford Loan amount is based on the student’s cost of
education less other aid received. This loan must be repaid.

Federal Plus Loan - enables parents to borrow money for a
dependent student to help meet educational costs. Under this
program, the student does not have to demonstrate need, but
the borrower must undergo credit analysis for certification.
The loan amount is based on the student’s cost of attendance
less other aid received. Funds are disbursed by a lender.
Repayment of this loan begins within 60 days of the final
loan disbursement unless a deferment is applicable.
Deferments do not apply to interest.

Federal Direct Plus Loan - enables parents to borrow
money for a dependent student to help meet educational
costs. Under this program, the student does not have to
demonstrate need, but the borrower must undergo credit
analysis for certification. The loan amount is based on the
student’s cost of attendance less other aid received. Funds
are disbursed by the U.S. Department of Education and
delivered through the school. No lender is involved.
Repayment of this loan begins within 60 days of the final
loan disbursement unless a deferment is applicable.
Deferments do not apply to interest.

State Programs

New Mexico Student Incentive Grant (NMSIG) -
designed for New Mexico residents who demonstrate
substantial financial need. A student must be an under-
graduate, be enrolled at least half-time, and their financial
need must be greater than one-half of their cost of
education. This award does not have to be repaid.

New Mexico Legislative Endowment Scholarship —
available to students with substantial financial need who are

attending a post-secondary institution in New Mexico.
Preference is given to returning adult students.

New Mexico 3% Scholarship Program — (also referred to
as the NMJC Honors Scholarship) Is available to incoming
freshman student, provides a tuition and fee waiver for
eligible students, and is based on high school grade point
average.

New Mexico Lottery Scholarship — available to New
Mexico resident students who enroll in an eligible state-
funded institution in the next regular semester following
their high school graduation or certificate date of their GED.
Students must meet eligibility requirements during their
qualifying first semester. The scholarship will be awarded in
the second semester and following semesters, for a total of
four semesters at New Mexico Junior College. Eligibility
requirements must be maintained to receive the scholarship.
Students who maintain their eligibility for this scholarship
and transfer to a four-year eligible institution may receive
the scholarship for another four semesters.

Vietnam Veterans Scholarship - available to students who
qualify as Vietnam veterans. Eligible students must be a
New Mexico resident, be attending a New Mexico post-
secondary institution and be enrolled at least half-time.
Applicants must be certified by the New Mexico Veteran’s
Service Commission.

New Mexico Nursing Loan For Service - available to New
Mexico residents enrolled in an accredited nursing program
at a New Mexico post-secondary institution. The student
must demonstrate need and be willing to practice in an
underserved area of the state upon completion of the
program. Students are chosen by a panel designated by the
State Commission on Higher Education.

Allied Health Student Loan For Service - available to
New Mexico residents who are enrolled or accepted in an
accredited program for allied health professions in the state
of New Mexico. The Student must declare intent to practice
their chosen profession for at least one year within
designated health professional shortage areas of New
Mexico. The student must be a citizen of the United States.
Recipient selection is based on ability, character, interest in
serving, and lack of adequate resources to meet educational
costs.

Student Work Study Programs

Work study awards at New Mexico Junior College are based
upon eligibility as determined by program criteria. Because
the criteria may include a component based on need, all
students wishing to apply for work study must first
complete a federal application (FAFSA). An additional
work study application must be completed once their federal
file is complete. With the exception of the America Reads
tutors, work study jobs are located on our campus. Work
schedules are designed to complement the student’s
academic schedule and will not normally exceed twenty
hours per week. Students are paid the current federal
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minimum wage for hours worked. Students must be enrolled
at least half time to be considered for employment.

Federal College Work Study - refer to Federal Title IV
programs.

New Mexico Work Study Program - New Mexico work
study program is designed primarily for New Mexico
residents who demonstrate financial need.

Institutional Work Study Program — provides
opportunities for part-time employment for students on
campus. A student must be enrolled on at least a half-time
basis to qualify for the institutional work study program.
This award is not based on need.

Edith Search Work Study — funded by the New Mexico
Junior College Foundation. This award is not based on need;
however, the student must be a graduate of a NMJC district
high school.

Satisfactory Progress Policy

The U.S. Department of Education regulations require an
institution to establish a satisfactory progress policy for
students to maintain eligibility in the Federal Title IV
Programs, based upon qualitative and quantitative standards.
In order to maintain satisfactory progress at NMIJC, a
student receiving federal Title IV financial aid must
maintain a minimum of 2.00 cumulative GPA and a
minimum completion rate of 70%. Failure to meet these
standards will result in the student being placed on
suspension for financial aid purposes and the student will no
longer be eligible to receive federal financial aid. Students
who do not complete at least three hours with a “D” will
automatically be placed on suspension.

A student will be upgraded from suspension to a
probationary status if the satisfactory progress standards are
met for the semester just completed. A student may submit a
written appeal to the Financial Aid Committee if there were
extenuating circumstances that prevented a student from
maintaining the satisfactory progress standards. If the appeal
is approved, the student will be placed on probation for the
next semester and will be eligible to receive financial aid. If
a student does not wish to appeal, or the appeal is denied, a
student may regain eligibility by attempting and completing
at least six hours of academic courses in a subsequent
semester with a minimum 2.00 GPA for those classes.
(Physical Education courses will not count toward regaining
eligible status.) If a student attempts more that six hours, all
hours will be considered for eligibility.

Other Sources of Financial Aid

Off-Campus Employment

Referrals and job opportunities are available through New
Mexico Junior College. Job announcements from potential
employers are posted in various areas on campus. For more
information, contact the Job Placement Office and Career

Exploration Center located in the Ben Alexander Student
Learning Center.

Veteran’s Benefits

Most NMJC course offerings are approved and meet
veteran’s educational assistance criteria under federal and
state laws. The Dean of Enrollment Management acts as the
veteran’s coordinator and is located in the Ben Alexander
Student Learning Center. Veterans should contact that office
for information concerning veteran’s educational benefits.
As with other NMJC students, veterans who receive
educational benefits through the VA are expected to
perform at an acceptable academic level and attend each
class session. Each semester the faculty is made aware of
veterans receiving education benefits. A student who does
not satisfy faculty standards of attendance or course
performance may be dropped from the class by the
professor. When a veteran’s course load changes by
dropping from courses, the VA will be informed
immediately of the status change. The veteran will then be
held liable for any over payment. Veterans are encouraged
to take advantage of the available college counseling
services. Each veteran is assigned a faculty advisor who
provides guidance relative to program planning, scheduling,
and other areas of academic progress. The services of a
professional counselor are also available to the veteran
through the college counseling office. The veteran who is
experiencing academic difficulty is expected to take
advantage of these services.

System of Grading

Grades are based upon the quality of work done, that is,
upon actual accomplishment in courses offered for credit.
Grades indicating student standing are issued at the end of
each semester. Mid-semester preliminary grades are for
advisory purposes and are made known to students for
counseling purposes. The mid-semester grades will not
appear on the student’s college record.

Grade Distribution/Letter Grades
Students attending New Mexico Junior College will be
evaluated according to the grading scale shown below:

90-100=A
80- 89=B
70- 79=C
60- 69=D
0- 59=F

The appropriate department and/or professor will determine
the grade calculations for a course. Please refer to that
section of the course syllabus for details. This policy will
not apply to some Allied Health courses.
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Grades for Allied Health
Students in the ADN Nursing Program will receive grades
based upon the percentage grading scale listed below:

93-100=A
87- 92=B
79 - 86=C
70- 78=D
0- 69=F

Definition of Letter Grades

A - Superior—Honor grade indicating excellence earned as
a result of consistently superior examination scores;
consistently accurate and prompt completion of
assignments; ability to deal resourcefully with ideas; and
superior mastery of pertinent skills.

B - Better than Average—Honor grade indicating com-
petence earned as a result of high examination scores;
accurate and prompt completion of assignments; ability to
comprehend ideas; commendable mastery of pertinent
skills; and promise of continued success in sequential
courses.

C - Average—Standard college grade indicating successful
performance earned as a result of satisfactory examination
scores; generally accurate and prompt completion of
assignments; ability to comprehend ideas; fair mastery of
pertinent skills; and sufficient evidence of ability to warrant
entering sequential courses.

D - Passing—Substandard grade indicating the meeting of
minimum requirements only earned as a result of low
examination scores; generally inaccurate, incomplete, or late
assignments; inadequate grasp of ideas; barely acceptable
mastery of pertinent skills; or insufficient evidence of ability
to make advisable the enrollment in sequential courses.

F - Failing—Unsatisfactory grade indicating that the work
has been wholly unsatisfactory and no credit will be given.

I — Incomplete—A grade of “I” will only be given when a
student has completed a substantial portion of the work but
some unforeseen event occurs which is beyond the student’s
control. A substantial portion of the work would be
something in the range of 80-85% or more of the work.
The student, unless incapacitated, is responsible for
notifying the instructor of the event and requesting an
incomplete grade.  The following Incomplete Grade
Regulations apply:

e [If the criteria above are met the instructor and
student enter into a completion contract. The
contract specifies what the student must do to
complete the course and receive a grade. The
method used to calculate the final grade must also
be stated. The burden for completing the work
resides with the student. The instructor will provide
minor assistance to help the student complete the
work. The instructor, the student and the dean sign
the contract. If the student is incapacitated the
student does not have to sign. A copy goes to the
student, the instructor and the Dean of Enrollment
Management.

® The student must complete all course work no later
than the end of the next long semester.

e The instructor specifies on the contract what grade
the student will receive if he/she does not complete
the required coursework. = When the student
completes the required coursework, the instructor
computes the final grade and turns in a grade
change form to the dean for processing. If no
grade change form is processed because the student
failed to complete the work in the specified time,
the Dean of Enrollment Management will change
the “I” grade into the grade specified on the
contract at the end of the appropriate semester.

W - Withdrawal—A student who must withdraw or drop
from a course must report to the Dean of Enrollment
Management for instructions on the proper procedure. The
student who does not follow the formal procedure may be
given an “F” grade in each course irrespective of the
withdrawal date. The student who officially drops a course
will be assigned a “W”. A student will not be allowed to
drop/withdraw from a course during the last two weeks of a
regular semester or the last week of a summer session.

Grade Points

Grade points, per semester hour, are assigned as follows:

A 4 grade points per credit hour

B 3 grade points per credit hour

C 2 grade points per credit hour

D 1 grade point per credit hour

F 0 grade points per credit hour

W 0 grade points per credit hour
Grade Reports

An end of the semester grade report is issued to each student
by the Office of Enrollment Management after the
semester’s work is completed and may be obtained on the
NMIJC official web site, www.nmjc.edu or through the
Teleregistration system by calling (505) 392-2763. If a
student desires to receive a paper copy of a grade report,
he/she may come to the Office of Enrollment Management
and receive the grade report. Unrecorded mid-semester
grades are distributed by the ninth week of the long
semester for advising purposes. The mid-semester grades
may be accessed through the Teleregistration system by
calling (505) 392-2763.

Change in Grade

Any grade change on record with the Office of Enrollment
Management will be made only after having been submitted
in writing by the professor concerned, approved by the
appropriate dean and the Vice President for Instruction.

Military Absence

Any student serving as a reservist in the armed forces who
is called up for active duty should contact the Office of
Enrollment Management to explore potential options to
continue or terminate his/her current enrollment. The Dean
of Enrollment Management along with the Academic Deans
will first explore ways to assist the student in completing
his/her classes. If this is not feasible or viable, the college
will offer the student a tuition waiver for a subsequent
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semester upon return from active duty. Documentation of
the waiver will be maintained with the student’s permanent
record. To ensure that NMJC is more than fair in its policies
regarding military absences, we will process refunds that go
beyond our normal refund schedule - on a case-by-case
basis. A student called up for active duty should contact the
Office of Enrollment Management in person or by writing
before the end of the enrollment period. The student will
need to provide a copy of their orders.

Repeating Courses
College policy for students wishing to repeat a course
includes:

e Both courses are shown on the transcript but only
the highest grade counts in calculating the grade
point average (GPA).

e Maximum number of substitutions allowed is 16
credit hours.

e To be eligible for substitution the original grade
earned must have been below a “C.”

e The highest grade and hours earned are used in
computing the grade point average.

e  Only one substitution may be made for a particular
course.

e Students must file a petition with the Dean of
Enrollment Management for each repeated course
in which they desire this policy to be applied.

Academic Renewal

Academic renewal is a policy in place to assist those
students who have completed less than 32 credit hours with
“D” and “F” grades which are lowering their grade point
average. To be eligible for the Academic Renewal Policy
the following requirements must be met:

1. The student must be pursuing an associate degree at
New Mexico Junior College.

2. The student must be currently enrolled at New Mexico
Junior College.

3. The student’s cumulative grade point average must be
less than 2.00.

4. In the interval between the completion of the most
recent course work to be re-evaluated under the policy
and the filing of the petition, the student shall have
completed a minimum of twelve hours with a grade
point average of 2.00 or above on all work completed at
New Mexico Junior College in the interval.

5. The student must not have successfully accumulated
more than 32 credit hours.

For those students who are eligible for academic renewal,
the transcript will be renewed according to the following
policy:

1. Academic renewal may be applied only once on an
eligible student’s record and is not reversible.

2. All courses taken during the period being re-evaluated
(courses completed before application for renewed
credit) in which a grade of “P or “C” or better, was
earned will be included as renewed credit. Also

included will be credits from evaluated transfer work,
Advanced Placement (AP), CLEP, special examination,
and military service.

3. All credits in category (2) will be designated on the
permanent academic record as “Renewed Credit” and
are not calculated in the cumulative grade point
average. Courses not eligible for renewed credit (both
attempted and earned) are also disregarded from the
calculation of the cumulative grade point average, but
must be repeated if credit is desired.

4. The permanent academic record will list all course
work attempted. Any transcript issued will include all
graded courses attempted at New Mexico Junior
College.

5. A student electing to use the renewed credit option
could be eligible for college honors at graduation.

Students may consult with a counselor or the registrar to
determine if this policy is appropriate for them.

Graduation Honors

“With Distinction” is accorded graduates who in the course
of their entire college work have achieved a grade point
average of 3.5 or higher. Students will be recognized at
graduation ceremonies as graduating with honors based on
GPA for completed course work and the mid-term grades
for courses not yet processed at the time of graduation
ceremonies.

Honor’s College

The New Mexico Junior College Honors program is
designed for students with exceptional academic talent who
wish to enhance their critical thinking and problem-solving
skills ~ while completing graduation requirements.
Graduating students who have completed 12 or more hours
of honors level course work will be recognized as New
Mexico Junior College Scholars.

President’s Honor List

The college President and New Mexico Junior College
recognize top scholars each semester by publishing a list of
students whose grades for the previous semester show a 4.0
average in twelve or more credit hours of work.

Vice Presidents’ Honor List

The Vice Presidents recognize scholars each semester by
publishing a list of full-time students whose grades for the
previous semester show a 3.5 grade point average, with no
grade less than a “B”.

Dean’ Honor List

The Instructional Deans recognize scholars each semester
by publishing a list of full-time students whose grades for
the previous semester show a 3.0 grade point average with
no grade less than a “B”.
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NMIC students are expected to make satisfactory progress
toward an academic objective. To assure that students make
such progress, the academic record of each student is
evaluated at the end of each collegiate session. A student
who has earned more than twelve cumulative semester
hours and has a cumulative grade point average below 1.75
will be placed on academic probation. A student will be
removed from academic probation upon the attainment of a
cumulative grade point average of 1.75 or higher. A student
on academic probation is enrolled in the college
conditionally, and is expected to make wise use of the
college counseling services and professors in improving
study habits. Neglect of these recommendations will be
considered as evidence of the student’s lack of sincerity in
improving academic status. New Mexico Junior College
students placed on academic probation are under the
immediate supervision of a college faculty advisor.
Generally, no student on academic probation may enroll for
more than twelve hours during a semester or six hours
during a summer session. Probationary students who fail to
achieve a 1.75 (“D”) GPA for hours earned during the
subsequent semester will be subject to academic suspension.
This means the student must petition the Academic
Standards Committee for the privilege of continued NMJC
enrollment. Students on academic suspension are eligible to
petition for readmission for any academic term following
their term of suspension. Applications will be reviewed by
the Academic Standards Committee and if readmission is
granted, it will be subject to conditions specified by the
committee, to include probationary status.

Graduation Requirements

Graduation requirements represent the firm commitment by
NMIJC to general education principles. These requirements
are designed to develop the potential of each student,
broaden their outlook, and contribute to the realization of
the well-balanced whole person. Upon completion of the
following requirements, students at NMJC will be granted
the degree, Associate in Arts or Associate in Science, or
Associate in Applied Science, depending on the area of
emphasis. Responsibility for filing a graduation petition
with the Dean of Enrollment Management no later than the
end of the fifth week of the semester of graduation rests
with the student. Please note that effective the 1995 Fall
semester, transitional study courses cannot be used to satisfy
graduation requirements; however, transitional study
courses required for some students will become a part of
their degree plans. Students having enrolled under previous
catalogs may be able to apply certain transitional study
courses toward satisfying associate degree graduation
requirements provided the previous catalog is the official
catalog of record (see General Policies, Procedures and Fees
in this catalog for additional information). Application of
such hours may require approval of the college’s Dean of
Enrollment Management. Requirements for the Associate of
Arts, Associate of Science, Associates of Applied Science,
and Certificates are listed in this catalog. A minimum of 12

credit hours of the required credit hours to earn a certificate
or degree must be earned at New Mexico Junior College to
receive the certificate or degree.

Suhject Matter Classifications

The following terms and related subject matter fields are
presented to assist counselors, faculty advisors, and students
in preparing degree plans to meet the requirements for the
Associate in Arts, Associate in Science, and Associate in
Applied Science degrees and Certificates:
e Behavioral Science-psychology and sociology
e Social Science-anthropology, economics,
geography, government, history, philosophy, and
sociology
¢  Humanities-art, English, music, foreign language,
philosophy, speech, and theatre
e Laboratory Science-astronomy, biology,
chemistry, geology, and physics
e  Mathematics-all courses with MA prefix
e Communications- English and all courses with an
SE prefix

Transfer Information

Transfer to Other Colleges and Universities

One of the greatest areas of potential misunderstanding by
college students is the area of credit transfer from one
institution of higher learning to another. In collegiate terms
the college to which a student transfers credits is called the
“receiving institution.” With few exceptions, most
receiving institutions will accept the transfer of credits from
a junior or community college. However, problems may
arise when the receiving institution evaluates transcripts
containing credits for application to its degree plan when the
receiving institution’s degree plan varies from the sample
curricula shown in this catalog. Credits do transfer but do
not necessarily apply to the student’s chosen, or changed,
major course of study at a receiving institution. This fact
underlines the importance of both coordination with the
receiving institution and an NMJC advisor to structure a
degree plan that will accomplish the student’s college career
goals. Students who desire to transfer later to a senior
college or university are encouraged to do the following:

e Upon entrance at New Mexico Junior College, or
before, the student should select the other
institution to which transfer is desired upon
graduation;

e The student should obtain a copy of the catalog
from the senior college or university to use as a
reference;

e The appropriate college officials at New Mexico
Junior College will make every effort to coordinate
the student program so that no work will be lost in
transfer to the university or other institution;

e Colleges and universities in New Mexico,
generally speaking, will accept sixty-four hours
(64) in transfer. The student should avoid taking
an excessive amount of work hoping that another
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institution will make an exception in transferring
work;

e Some colleges and universities will accept more
than sixty-four (64) hours of work in transfer. The
student is obligated to secure approval for transfer
of excess hours, and should have a letter to this
effect from the Dean of Enrollment Management at
the other institution; and

e No official transcripts are released by New
Mexico Junior College until the student clears all
financial obligations at the college.

Credit Transfer Information for Credits

Transferred to New Mexico Junior College
Courses completed from other regionally accredited
colleges and universities can be considered for credit at New
Mexico Junior College if all of the following conditions are
met:

e an official transcript is received by the Dean of
Enrollment Management’s Office at New Mexico
Junior College from the other college or university;

e the student must request that the courses from the
other educational institution(s) be evaluated by
contacting the Enrollment Management Office

e New Mexico Junior College offers an equivalent
course;

e there is a course description available in the
transfer institution’s official catalog;

e the course work at the transfer institution is
considered college level (not transitional or high
school level) credit

e courses that are accepted in transfer to New
Mexico Junior College will be listed on the NMJC
transcript as a letter grade with the number of hours
accepted but the grade and hours will not be
calculated into the grade point average or hours
completed on the NMJC transcript. The transfer
hours accepted will be applied to a certificate
and/or an associate degree. If students have
questions about the evaluation of transfer credit
they may contact the Dean of Enrollment
Management.

Articulation

At a regular meeting of the New Mexico Junior College
Board on December 18, 1990, that body adopted the
following articulation policy addendum on the treatment of
native NMJC and transfer students: “To further enhance
articulation between all state-supported institutions in New
Mexico, New Mexico Junior College adopts the principle of
treating transfer students as native NMJC students in the
application of credit toward certificate or degree
requirements.”

Transfer Among New Mexico Higher
Education Institutions

To facilitate transfer of students and course credits among
New Mexico’s colleges and universities, the state’s public
institutions of higher education are required to accept in

transfer courses taken within approved modules of lower-
division course work and apply them toward degree
requirements. Several transfer guides have been developed
through collaboration of New Mexico’s public post-
secondary institutions, consistent with requirements of state
law (21-1B, NMSA 1978). Students enrolling for first-year
or second-year study at a New Mexico institution and
wishing to prepare for possible transfer into a degree
program at another institution are advised to take these
courses during their freshman and sophomore years.

Student Responsibility

New Mexico’s colleges and universities have collaborated
to produce guides to assist students who plan to transfer
before completing a program of study. Course modules are
designed to help students select courses carefully so that
they may transfer with little or no loss of credit. However,
planning for effective transfer with maximum efficiency is
ultimately the student’s responsibility. Responsible transfer
planning includes early and regular consultation with the
intended degree-granting institution to assure that all pre-
transfer coursework will meet the requirements of the
desired degree.

Transferable Lower-Division General

Education Common Core

Students enrolling for first-year study who have not yet
selected either an academic focus or the institution where
they wish to graduate are advised to take courses during
their freshman year outlined in the Lower Division General
Education Common Core. For students enrolled at any
public institution in New Mexico, the following courses are
guaranteed to transfer to any other New Mexico public
college or university and apply toward associate and
baccalaureate degree program requirements.  Students
should consult advisors at their current institutions
regarding which specific courses fit these categories.
Students preparing for careers in engineering, health
sciences, or other profession-related fields are advised that
some of this course work may not transfer toward general
education requirements, but in most cases will apply toward
elective requirements.

Area 1: Communication select 9 hours

e College-Level English Composition ............... 3-4 hrs.
e College-Level Writing (a second course building
0N the aDOVE) ...veieveeeiiecieecieecee e 3 hrs.
e Oral Communication ..........cccceevereeereereeneennnns 3 hrs.
Area II: Mathematics select 3 hours
o College Algebra ........ccceveeiiieieiiiiiceceiee, 3 hrs.
o Calculus ..ooeeieiiie e 3 hrs.
e  Other College-Level Mathematics ..................... 3 hrs.
Area III: Laboratory Science select 8 hours
e General Biology, with laboratory ................... 4-8 hrs.
e  General Chemistry, with laboratory ................ 4-8 hrs.
e  General Physics, with laboratory .................... 4-8 hrs.
e Geology/Earth Science, with laboratory ......... 4-8 hrs.
e  Astronomy, with laboratory ............ccccceceeenene 4-8 hrs.

promoting success thwoughvlearning . ...... 33



Area IV: Social/Behavioral Sciences select 6-9 hours

e Economics (macro or micro economics) .......... 3 hrs.
e Introductory Political Science .........c..cccceceeueeuee 3 hrs.
e Introductory Psychology ........ccccoeeeeiieivnienennne. 3 hrs.
e Introductory Sociology .......ccccoveiieiieiiinienenne 3 hrs.
e Introductory Anthropology .......c.cccceeveeereieeenenne 3 hrs.
Area V: Humanities and Fine Arts select 6-9 semester hours
e Introductory History Survey ........ccccceevveevernennne. 3 hrs.
o Introductory Philosophy .........ccceevvvveviieceernnnne. 3 hrs.
e Introductory Course in History, Theory, ........... 3 hrs.

e  or Aesthetics of the Arts or Literature

Total to be selected ......cccvvvvvveiiiiiciiiiieeenne 35 semester hours

Lower-Division 64-hour Transfer Modules
Students who have selected a field of study but have not yet
selected the college or university where they wish to earn
their baccalaureate degree are advised to take courses during
their freshman and sophomore years outlined in one of the
Lower-Division 64-hour Transfer Modules. For students
enrolled at any public institution in New Mexico, these
courses are guaranteed to transfer to any New Mexico
university and apply toward bachelor’s degree program
requirements. Students should consult advisors at their
current institutions regarding which specific classes fit these
categories. Lower-division transfer modules presently exist
for:

Business

Biological Sciences

Engineering

Teacher Education

Modules for additional areas of study are being developed.
Copies of these Transfer Modules may be obtained by
contacting the Office of Enrollment Management.

Appeals for Transferability of Credit

Students who believe proper credit is not given for transfer
courses may appeal the decisions of the Office of
Enrollment Management to the Vice-President for
Instruction at New Mexico Junior College. Students may
also make appeals for matters concerning transferability of
courses from other New Mexico colleges and universities
to:

New Mexico Higher Education Department
1068 Cerrillos Road

Santa Fe, New Mexico 87505

Phone: 505-476-6500

Fax: 505-476-6511

E mail: highered@state.nm.us

Inter-Institutional Transfer Guides and

Catalogs

Students who have selected a field of study and/or the
institution where they wish to graduate are advised to
consult the transfer guide or catalog for that institution for
more current and detailed advice to guide their course
selection. Formal published transfer guides between NMJC
and other institutions are available in the Counseling Office.

Clock Hour and Quarter Hour Conversion
The following are the conversion standards that are used to
convert clock hours or quarter hours that are completed at
other institutions for semester hour credit at NMJC:
Clock Hours
e  One (1) semester credit hour will be given for each
fifteen (15) clock hours of lecture.
e  One (1) semester credit hour will be given for each
thirty (30) clock hours of lab.

Quarter Hours
e  Two-thirds (2/3) of a semester hour will be given
for each quarter hour earned. The table below
gives the conversion rate from one to twelve
quarter hours:

Quarter Hours = Semester Hours

1 = 0.6
2 = 1.3
3 = 2.0
4 = 2.6
5 = 33
6 = 4.0
7 = 4.6
8 = 53
9 = 6.0
10 = 6.6
11 = 7.3
12 = 8.0

Complaint Procedure for Transfer Students

All New Mexico public post-secondary institutions are
required to establish policies and practices for receiving and
resolving complaints from students who fail to receive
credit for courses contained in a transfer module taken at
another institution or from other complainants regarding the
transfer of coursework from other public institutions in the
state. A copy of NMJC complaint policy may be obtained
by contacting the office of Vice President for Student
Services or from:

New Mexico Higher Education Department
1068 Cerrillos Road

Santa Fe, New Mexico 87505

Phone: 505-476-6500

Fax: 505-476-6511

E mail: highered@state.nm.us

Student Development

New Mexico Junior College provides a variety of services
for the educational and personal growth of students and
community residents.
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Activities

Both the college and the students design and provide
activities which are enjoyable and enriching to the
participants. The Student Senate has a major responsibility
of recommending social events for the student body, while
many activities are produced by other college groups. The
Director of Student Life, located in the Ben Alexander
Student Learning Center, is responsible for developing and
coordinating student activities.

Advisement

The key to taking the right class is getting good advice.
NMIJC offers career decision making, academic planning
and course advising to every interested student through the
Counseling Office and the Faculty Academic Advisory
System. The Counseling Office, located in the Ben
Alexander Student Learning Center, is where a student
begins and is provided degree planning and transfer
information. Students who enroll for twelve or more credits
and/or intend to earn a degree or program certificate are also
assigned a faculty advisor based on their individually
chosen major. During the first weeks of each semester,
students should meet their assigned advisor to discuss goals
and coordinate the student’s entire program. Later in the
semester, prior to enrollment for the next term, students and
advisors should meet again for a pre-enrollment conference.
Students are encouraged to meet regularly with their
advisor, not only for schedule and program planning, but
also for assistance with college-related problems. The
advisement program provides students with contact with
faculty members. This contact can be of significant value to
the student.

Assessment

The Academic Skills Assessment program measures a
student’s ability in reading, math and English to assist
students in selecting the class(es) that are appropriate for
their academic background. New students who will be
seeking a degree or taking their first college level math
and/or English class are required to take the assessments.
Students who want to know more about their skills in these
areas can also take the assessments. The assessments can be
taken during the day or evening. Students are placed in
English, math, and other classes requiring considerable
reading based on their ACT, SAT, ASSET or COMPASS
scores. The college also provides additional aptitude and
career interest testing. Information about various assessment
tests can be obtained from the Counseling Office.

Bookstore

The NMIJC Bookstore, located in the Ben Alexander
Student Learning Center, sells required texts and course
supplies. Novelty items, clothing, class rings, and general
supplies are available. Generally, the bookstore is open
weekdays from 8:00 am until 5:00 pm, with extended hours
of operation during peak enrollment periods.

Career Center
The college has a collection of career pamphlets, books,
vocational biographies, and computerized systems to help

individuals with career decision-making. The computerized
system of Choices allows individuals to take career interest
tests, locate careers consistent with interests, and locate
colleges. The Career Center is located in the Ben Alexander
Student Learning Center.

Cheerleading

New Mexico Junior College has a competitive scholarship
program for students seeking to participate as NMIJC
cheerleaders. Interested students should direct inquiries
about this program to the NMJC Cheerleading Sponsor.

Clubs

A variety of clubs and organizations exist to meet student
needs and interests beyond the college curriculum. All
officially recognized clubs and organizations must be
approved by the Director of Student Life and supervised by
a faculty sponsor. The college encourages student
participation in one or more campus organizations where
benefits gained from student participation are viewed as
invaluable in promoting a balanced individual. Students
interested should contact the Director of Student Life for
information on the procedure for establishing a campus club
or organization.

Counseling

New Mexico Junior College employs a professional
counseling staff to help students plan academic and
professional futures. Counselors can assist students in
choosing or changing careers, deciding on a major, selecting
classes, determining transferability of courses, acquiring
study skills to be successful, making decisions, exploring
ways to deal with problems and confronting problems that
hinder a student’s progress. The Counseling Office is
located in the Ben Alexander Student Learning Center. The
office is open Monday - Thursday 8 a.m. to 6 p.m. and
Friday, 8 a.m. to 5 p.m.

Crime Awareness

In accordance with the Crime Awareness and Campus
Security Act of 1990, New Mexico Junior College provides
information regarding NMJC crime statistics and campus
security procedures. Individuals should direct requests for
this information to the Office of the Vice President for
Student Services. Campus Crime reports are also available
on the internet at http://www.ope.ed.gov/security.

Discipline

The Vice President for Student Services or his/her designee
is charged with the administration of student discipline by
the President of the college. Through enrollment at NMJC
in credit and non-credit courses, the student indicates
acceptance of an established standard of conduct. In
addition, those who use NMJC facilities and resources are
subject to College disciplinary procedure and behavior
expectations.

Drug Free Campus Information
The health and welfare of students and employees of NMJC
are of great importance. NMJC strives to maintain a safe

promoting success thwoughvlearning . ...... 35



and productive environment free from the influence of illicit
drugs and the unlawful use or abuse of alcohol. Each
student and employee is hereby informed that the unlawful
possession, use, or distribution of illicit drugs and alcohol is
prohibited on NMIJC property. Violators are subject to
penalties up to and including expulsion from the college or
termination of employment. Written information including
the necessary standard of conduct, legal and college
sanctions, consequences of abuse, health risks, and a listing
of treatment/rehabilitation resources is available from the
office of Vice President for Student Services.

Food Service

The NMIJC Food Service provides a snack bar, separate
cafeteria dining, and a catering service. The facilities are
located in the Ben Alexander Student Learning Center. The
catering service is available for both on and off campus
activities. In addition, the cafeteria dining program provides
up to nineteen nutritious meals weekly for students
participating in the various meal program options. Serving
hours and dates for cafeteria dining are determined prior to
the beginning of each semester.

Government

Students are organized for the purpose of developing
activities and interests and to provide student representation
in college operations. This formal organization is known as
the Associated Students of New Mexico Junior College,
with membership consisting of every enrolled college
student.

Housing

NMIJC has two (2) campus housing facilities each having a
capacity of 96 residents. Each housing facility has an
electronic security system designed to enhance the
occupant’s safety. Each housing unit features suites
consisting of two rooms with a common bathroom and
shower. Each room is designed for comfort and function.
Each room can accommodate two occupants and features
built-in furnishings, central heating and cooling, and mini-
blinds. In addition, each room is pre-wired for local
telephone and cable television. Some rooms are specifically
designed for students with special needs. Additional
information regarding housing at New Mexico Junior
College may be obtained by contacting the Director of
Student Life, NMJC, 5317 Lovington Highway, Hobbs, NM
88240.

L.D. Cards

All students are required to have a NMJC student 1.D. card.
The card may be used for admission to school functions,
library/career services and identification. I1.D. cards are
issued in the Student Life Office.

Intercollegiate Athletics

The NMJC Thunderbirds represent the college in men’s golf
and baseball, women’s cross country and indoor/outdoor
track, men and women’s basketball as well as men and
women’s rodeo. Over the years NMJC has produced

numerous NJCAA All-American athletes while garnering
four national championships. NMJC is a member of the
Western Junior College Athletic Conference and the
National Junior College Athletic Association. The rodeo
team is a member of the National Intercollegiate Rodeo
Association. NMJC is committed to excellence in and
through athletic endeavors and views the athletic program as
a significant contributor to the education of the participants.

Intramurals

Intramural activities are designed to give students an
opportunity to compete in athletic events outside
intercollegiate level competition. The activities may include
but are not limited to flag football, racquetball, basketball,
volleyball, tennis, badminton, and soccer. Other sports and
activities may be offered upon a demonstrated interest basis.

Job Placement Service

The placement service exists to serve NMJC students,
Alumni, and community patrons. The office is located in the
Ben Alexander Student Learning Center. This office assists
with resume preparation and job searches for both part-time
and full time employment. A placement packet is
maintained for all students who register with the placement
office. A complete listing of job vacancies from the city,
state, and federal government are posted monthly. Local
listings from the private sector are also available.

Music

The NMJC Sensations perform at various campus and
community events throughout the year. Students may try out
for the choir regardless of academic major. Scholarships are
available to students for participation in this activity.

Orientation

The college currently has two programs to assist students to
become oriented to the college’s services, policies and
procedures and to acquire helpful study skills. PS 110,
College Orientation is a two to three-hour program
presented twice a year. It is also available to be viewed on
video in the Learning Lab on the 2™ floor of Pannell
Library. The program consists of presentations on major
policies and procedures, services available to students, keys
to success in the classroom, and a meeting with a faculty
advisor or counselor. PS 113A, Freshman Seminar, is a
three credit-hour program that covers study skills and other
key issues facing students.

Parking Permits

Students are required to register the vehicle(s) they will be
driving on campus. Permits will be issued in the Student
Life Office. Employees, students, or visitors who violate
parking regulations are subject to fines or other sanctions.

Phi Beta Lambda

Phi Beta Lambda Chapter was organized in 1992. It is an
Educational Association whose 270,000 members are
preparing for careers in business and business related fields
and/or taking business courses. The Chapter promotes
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leadership, understanding of the business enterprise system,
and the development of individual projects.

Phi Theta Kappa

Psi Theta Chapter of Phi Theta Kappa was organized in
1972 to recognize and encourage leadership and
scholarship. Membership is by invitation; and to qualify, a
student must complete 12 credit hours toward a degree,
establish a 3.2 grade point average, and maintain at least a
3.0 grade point average. The representative members
participate in regional and national conferences.

Security/Emergency Management

Campus security officers are on duty to help prevent or
correct dangerous situations. The officers represent NMJC
in all security matters and have the authority to reasonably
carry out their duties. Failure to comply with a security
officer request may result in serious student disciplinary
action. The Director of Security is located in McLean Hall
and other security personnel are located in the field house
next to the track facility. Security may be contacted through
the NMJC switchboard at (505) 392-4510, by cellular phone
at (505) 399-2033, or after 5 pm at (505) 392-5843. NMIJC
also has a written Safety/Emergency Manual. The complete
manual is on the NMJC web page or a printed copy can be
viewed at Pannell Library.

Sigma Kappa Delta

Sigma Kappa Delta was formed under the auspices of
Sigma Tau Delta, the International English Honor Society,
serving four-year institutions. Sigma Kappa Delta honors
outstanding students of English in two-year colleges
throughout the nation. The organization is committed to
promoting excellence in writing, in reading, and in
communicating. The chapter name at NMJC is Omicron
Beta. Membership is by invitation and recommendation of
the English faculty. To qualify, students must have
completed a minimum of one college composition or
literature course (EN113, EN123) with a “B” average or
better, have completed at least 12 semester hours, and must
be ranked in the highest 30% of their class in general
scholarship. Selected representatives travel to regional and
national conferences.

Special Needs Services

Special Needs Services (SNS) is the official contact for
students with disabilities who request academic support and
accommodation. Through the SNS Office, students with
documented physical, learning, or psychological disabilities
have access to a variety of services including, but not
limited to, tutoring, extended time, modified testing,
textbooks in alternative formats, note taking assistance, and
large print materials.

Students must self-identify with SNS and provide current
documentation of their disability from an appropriately
credentialed professional (i.e., physician, psychologists,
educational diagnostician, or other qualified provider.)
Eligibility for services is based on the documentation, which
should include diagnosis of the disability, information

regarding effects and limitations, and suggestions for
reasonable accommodations.

Special Needs Services is available for consultation
concerning eligibility and services Monday through Friday.
Students are encouraged to stop by the office or call to make
an appointment to discuss services as soon as possible to
allow sufficient time for planning for accommodations. For
additional information and assistance, please contact the
Counseling Office.

Student Learning Center

The Ben Alexander Student Learning Center is the social
hub for many NMJC students and staff. This facility serves
as the site for numerous student activities and as a meeting
location for various campus and community groups. The
Ben Alexander Student Learning Center houses offices for
Student Activities and Housing as well as the bookstore and
the food service operation. Also included is a student lounge
and game room, the T-Bird Lounge, Theatre, New Mexico
Junior College postal service and switchboard. Student
services available in the Ben Alexander Student Learning
Center include the Adult Basic Education and GED
programs, Counseling Office, Enrollment Management
Office, Financial Aid Office, Learning Lab, Student
Support Services, Talent Search, Testing Center, Upward
Bound, and Transitional Studies Office.

Student Support Services
Student Support Services (SSS) is a program to help you
attain success! SSS is located in the Ben Alexander Student
Learning Center and is a federally funded TRIO program
designed to help disadvantaged students reach their
educational goals. SSS staff can help students develop
goals, identify majors, complete degree plans, explore
transfer options and career choices. In the SSS computer
lab you can write papers, do internet research, take career
and interest inventories, improve reading, writing and math
skills, or complete a study skills assessment. SSS
workshops are designed around students’ requests and
include topics such as test anxiety and stress management,
conflict resolution, learning styles as well as many other
subjects. TRIO scholarships are offered through SSS.
Other SSS services include free tutoring and mentoring,
trips to four-year institutions, and tickets to cultural
activities such as plays, symphonies, ballets, concerts, and
museums. All applicants must meet at least one of the
following criteria to participate in SSS:

e  First generation student (first person in your family

to attend college)
e Inneed of financial aid
e Physically or academically challenged

Reaching your goals is possible with Student Support Services.
Theatre

Students interested in theatre performance and study may
participate in all phases of theatrical production at New
Mexico Junior College. Productions are generally
performed each fall and spring semester. Students interested
in theatre are encouraged to participate in Drama Club
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activities, to audition for parts, etc. Interested students may
apply for available scholarships.

Transcripts

Students may make requests for transcripts or other
educational records in the Office of Admissions and
Records located in the Ben Alexander Student Learning
Center. The first student requested transcript of earned
credits at NMJC is free. Thereafter, a $2 fee is charged for
each additional requested transcript. Requests for official
transcripts will not be honored until all outstanding college
financial and equipment obligations are met. The student
must make transcript requests personally or via written
request. The receipt of a written request via fax with the
student’s signature to release an education record is
permissible as well as an email request with a scanned
document with the student’s signature.

Who’s Who in American Community and

Junior Colleges

The Who’s Who honor is based on student scholarship
achievements and leadership activities. For information
concerning Who’s Who, contact the Director of Student Life
located in the Ben Alexander Student Center.

Pannell Library and
Information Resource Center

Located in the center of campus, both ideologically and
physically, Pannell Library is one of the few multi-story
structures at the college. The building houses a number of
services in addition to traditional (and not so traditional!)
information resources. Each service area has its own
telephone number and may be dialed directly, or the
switchboard (505-392-4510) can make connections to
specific areas for you. A public photocopy machine is
available adjacent to the built-in display cabinet on the first
floor. NMIJC’s Interactive Television studio is located on
the second floor.

Library Services

Library services are really quite impressive at the Junior
College. The ongoing consortial relationship among the
libraries of Lea County, as well as the continuing support of
New Mexico Junior College, affords college patrons access
to a wide variety of information resources. Through the
Estacado Library Information Network (ELIN) Consortium
and the colleges’ own resources, students have access to
databases composed of hundreds of thousands of articles on
any subject imaginable, many in full text. A valid student
I.D. or locally issued drivers license allows a user to become
registered in the library system. This will allow for the use
of library resources at any of the other ELIN member
libraries in Lea County; Hobbs Public Library, Lovington
Public Library, Tatum Library, College of the Southwest,
Carlsbad Public Library, Woolworth Community Library in
Jal and most recently, the Eunice Public Library in Eunice.
Available in multiple formats to fit the varying needs of the
college population, the library collection is a necessary

component of instructional services. Pannell Library has
public computers, each with Internet access, available for
research purposes as well as microfilm and microfiche
readers. It subscribes to over 320 journals and magazines, of
which approximately 10% have an online version available.
The internet based library catalog, WebCat, is a shared
resource that gives our students and patrons distributed
around the globe, access to over 450,000 titles.

Pannell Library also houses collections of federal, state and
local government documents. The library collection
includes approximately 106,000 books, pamphlets and maps
in the general and reference collections. Approximately
5,000 other titles are available in the collection of legal
resources.

In addition to printed legal information, the library
subscribes to the on-line version of Westlaw for information
about cases, statutes and for environmental law resources in
both Texas and New Mexico. We offer access to electronic
books as well as the electronic version of many printed
magazines and journals through our catalog. These
electronic resources are available to junior college students
through computer workstations either in Pannell Library or
from any computer with internet access anywhere in the
world.

Five instructional divisions have been organized to
administer the instructional offerings at NMJC. The five
divisions are: Arts and Humanities; Careers and
Technology; Extended Learning; Math and Science; and
Public Safety. Each division is directed by a dean who is
assisted by faculty and administrative staff to provide the
instructional offerings to student. The course offerings and
services of each division are listed below:

Division of Arts and Humanities
e  Adult Basic Education

Art

Communications

Early Childhood Education

Education

Educational Assistant

English

English as a Second Language

GED Testing

Learning Assistance Center

Music

Philosophy

Spanish

Testing Center

Theatre

Transitional Studies

Tutorial Program

Division of Careers and Technology
e  Accounting
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ACT Academy

Automotive

Business

Computer Assisted Drafting
Computer Information Systems
Construction Technology
Cosmetology

Design Communication
Economics

Emergency Medical Technician
Health Care

Medical Terminology

Nursing

Office Technology/Administrative Assistant
Pharmacology

Welding

Woodworking

Division of Extended Learning

Continuing Education Courses
Commercial Driving Instruction
Contract Training

Distance Education

Driver Education

Facility Usage

Event Scheduling

National Assessment Institute

Division of Math and Sciences

Agriculture
Anthropology
Athletic Training
Biology
Chemistry
Geography
Geology
Government
History
Mathematics
Philosophy
Physical Education
Physics
Psychology
Physics
Sociology

Division of Public Safety

Correction Academy

Criminal Justice

Fire Academy

Fire Science Technology

Law Enforcement Academy

Legal Assistant/Paralegal

Radiological Control and Waste Handling
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ASSOCIATE DEGREES

Associate in Science (AS) Degree
University Parallel, Transfer Program

The Associate in Science degree is sometimes referred to as
a “university paralle]” or “transfer” degree. The general
education requirements, when completed at NMIJC,
generally meet the lower division general education
requirements of all public baccalaureate colleges and
universities in the state of New Mexico. Students, after
consulting with advisors, will need to select courses suitable
to their educational needs, (i.e., career goal, major, learning
style, transfer goals). Students should review the section of
the NMJC catalog titled “Credit Transfer Information”
before making degree plans.

Within the AS degree, the college offers different areas
of emphasis:*

Agriculture Athletic Training
Biology Chemistry
Computer Science Mathematics

Pre-Physical Therapy  Pre-Chiropractic

Pre-Dental Pre-Engineering
Pre-Medical Pre-Pharmacy
Physics Pre-Veterinarian
General Education Requirements............... (44-47 hrs.)
PS 110, College Orientation (PS 113A Freshman Seminar
may be substituted for PS 110.) .....ccoooiniiiiiiiiies 0-3 hrs.
EN 113, Composition and Rhetoric..........cccoeeveeveennnnen. 3 hrs.
EN 123, Composition and Literature ..............ccceveennennee. 3 hrs.
English Elective (200 Ievel).......cccoevvevienierieiieieeeenenn 3 hrs.
Social Science Electives (AN, HI, GO, GG, SO, EC, or

PI) e 9 hrs.
Laboratory Science Electives (BI, CH, PH, GE) .................... 12 hrs.
Behavioral Science Elective (PS or SO) .....cccccvevvvenenee. 3 hrs.
Humanities Electives (AR, MU, PI, SP, DR, EN, SE)... 3 hrs.
Mathematics Electives (MA Prefix) ......cccceeveeciieenennne. 6 hrs.
PY 111H, Fitness for Life .........cccccooeviiieiiiiiiieees 1 hr.
Physical Education Activity Elective (all but Fitness for
Life I1) ettt 1 hr.
*Area of emphasis electives 17-20 hrs.
Total hrs. required for the AS Degree: ............... 64 hrs.

Associate in Arts (AR) Degree
University Parallel, Transfer Program

The Associate in Arts degree is sometimes referred to as a
“university parallel” or “transfer” degree. The general
education requirements, when completed at NMIC,
generally meet the lower division general education
requirements of all public baccalaureate colleges and
universities in the state of New Mexico. Students, after
consulting with advisors, will need to select courses suitable
to their educational needs, (i.e., career goal, major, learning
style, transfer goals). Students should review the section of
the NMJC catalog titled “Credit Transfer Information”
before making degree plans.

Within the AA degree, the college offers different areas
of emphasis:*

Accounting Anthropology

Art Athletic Training

Business Administration Communications
Communication Criminal Justice

Drama Economics

Early Childhood Education Elementary Education
Secondary Education English

Geography Government

History Management

Marketing Music

Philosophy Physical Education

Pre-Law Psychology

Sociology Spanish

Theatre

General Education Requirements .............. (43-46 hrs.)
PS 110, College Orientation (PS 113A Freshman Seminar
may be substituted for PS 110.) .....ccooceviiiiiniiene. 0-3 hrs.
EN 113, Composition and Rhetoric ..........cccceevercveeenenee. 3 hrs.
EN 123, Composition and Literature ............ccccceervvennnnen. 3 hrs.
English Elective (200 level) ......ccocvvvierienieniieieeieeieen, 3 hrs.
Social Science Electives (AN, HI, GO, GG, SO, EC, PI) 9 hrs.
Laboratory Science Electives (BI, CH, PH, GE)............... 8 hrs.
Behavioral Science Elective (PS or SO) .....ccccccvvvvvvennnnne 3 hrs.
Humanities Electives (AR, MU, PI, SP, DR, EN, SE)...... 6 hrs.
Mathematics Elective (MA Prefix) ....coooeveevevieecieevennenen, 3 hrs.
Communications Elective (EN or SE) .......cccccccevvvveenennee. 3 hrs.
PY 111H, Fitness for Life .......ccccccoovviiiivieiiiiiieeeee e, 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I1) cveeeeeeeeeeeeee et 1 hr.
*Area of emphasis electives 18-21 hrs.
Total hrs. required for AA degree: ........cceevereeercrunneee 64 hrs.
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Associate In Arts (AR)
Early Childhood Education

NOTE: Early Childhood Education is appropriate for those
students planning to work with children from birth through eight-
years-old. In order to meet New Mexico state competencies, the
Associate in Arts degree for Early Childhood Education has
specific course requirements. Sixty-four to sixty-seven (64-67)
semester hours are needed. A minimum of twelve (12) semester
hours must be earned at NMJC, with a minimum grade point
average of 2.0 on all work completed. However, many four-year
institutions in New Mexico require a 2.5 to 2.7 grade point average
in order to transfer. Upon satisfactory completion of the Early
Childhood Education core (26 hours), plus Composition and
Rhetoric (EN113 — 3 hrs.), and Early Childhood Growth and
Development (EG 213G — 3 hrs.) the student will be awarded a
certificate from the State of New Mexico-Office of Child
Development. This certificate, and /or the Associate in Arts
degree, will be helpful in meeting the needs of students who plan
to teach in Head Start, work as teacher-assistants in K-3" grade
classrooms, work in child-care settings, those who plan to transfer
to a four-year institution and major in Early Childhood Education,
or for Elementary Education students and teacher who want a firm
foundation in working with children from birth through eight-
years-old. The students should meet with an appropriate advisor in
order to ensure the proper order and completion of classes.
General Education Requirements (38-41 hrs.)

PS 110, College Orientation (PS 113A Freshman Seminar

may be substituted for PS 110.) ....ccccoveevevierieieene. 0-3 hrs.
EN 113, Composition and Rhetoric ...........c.ccoeneee. 3 hrs.
EN 123, Composition and Literature ...................... 3 hrs.
ED 213G, Early Childhood Growth &
Development ..........ccooceeiieiieiiiieieeieeeeeene 3 hrs.
SE PIefiX ooveeeiiiie et 3 hrs.
S0CIAl SCIENCE ..ooovivvviiieiiieieeeee e 3 hrs.
S0CIAl SCIENCE ...oeoevviieeiiieeeeee e 3 hrs.
S0CIAl SCIENCE ...oooevviieeiieeeeeee e 3 hrs.
Lab SCIENCE......vveeeeeeeeeeeeeeeee e 4 hrs.
Lab SCIENCE ....evveeeeeeeeeeeeeeeeeee e 4 hrs.
MA PIEfIX oo 3 hrs.
Humanities ......cc..eeveiiiiiiieiieeceeeeeeee e 3 hrs.
HUmanities .......ccceeveviiiiiiieeeeeeee e 3 hrs.

Departmental Requirements (26 hrs.)
ED 112, Professionalism
ED 112A, Practicum 1-L

ED 113A, Guiding Young Children ........c..c.cceueuee. 3 hrs.
ED 113B, Curriculum Development & Implementation I
............................................................................... 3 hrs.
ED 123, Family & Community Collaboration......... 3 hrs.
ED 212, Practicum II-L .........ccoovviiviiiiiiiiiieieeeees 2 hrs.
ED 222, Health, Safety, & Nutrition........................ 2 hrs.
ED 213C, Assessment of Children & Evaluation of
Programs.........ccocvevieiieiieieeeeee e 3 hrs.
ED 223C, Curriculum Development &
Implementation I ..........ccoocieiiiiiiiiiieeeeee e 3 hrs.
ED 223D, Introduction to Reading & Literacy
Development..........occuvervieriieeriieeiee e 3 hrs.
Total: 64—67 hrs.

Associate in Applied Science (AAS) Degree

The AAS degree prepares students for entry-level
employment in a given occupation or upgrades employable
skills. While not intended for transfer to a baccalaureate
degree program, all AAS degrees have limited
transferability. Talk with an advisor for specific details
regarding transferability.

Automotive Technology

A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Requirements, must be completed with
a “C” or better. Students should consult with a counselor or
advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
MA 114B, Technical Mathematics I ........................ 4 hrs.
EN 113, Composition and Rhetoric..........ccccceuenenee. 3 hrs.
BU223, Business Communications.......................... 3 hrs.
PS 213B, Human Relations..........cccccoovvevvveieeeeennnnns 3 hrs.
PH 113, Technical PhySics.......ccceeveerienieenieieeeee. 3 hrs.
PY 111H, Fitness for Life ......c.cccoovvvveivviiiiiieeecnee. 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I1) ottt 1 hr.

Departmental Requirements (39 credit hours)

AT 113, Engine Repair........cccccecvevverieneeniieieeeeen. 3 hrs.
AT 114A, Cooperative Work Experience I.............. 4 hrs.
AT 114B, Cooperative Work Experience II.............. 4 hrs.
AT 212, Cooperative Work Experience III ............. 2 hrs.
AT 123C, Brake SyStems ........cccceeveereenieenierriennennen. 3 hrs.
AT 124, EIECITONICS.....ccvveeeeeeeeeeieeeeeeee e 4 hrs.
AT 124A, Engine Performance............ccccoevuenennnne. 4 hrs.
AT 213A, Manual Drive Trains and Axles .............. 3 hrs.

AT 213B, Heating and Air Conditioning Systems ...3 hrs.
AT 213C, Automatic Transmissions & Transaxles..3 hrs.
AT 223B, Suspension and Steering Systems............ 3 hrs.
AT 223C, Automotive Service Management ........... 3 hrs.

Non-Departmental Requirements (5 credit hours)

WE 114, Introduction to Welding ............ccccveevennene 4 hrs.
HM 101, Safety and Hazardous Materials.................. 1 hr.
Elective 2 hrs.
Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

promoting success thwoughvlearning . ...... 41



Automotive Technology
Ford Motor Company (ASSET) Automotive
Student Service Educational Training

A total of 90-93 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (16-19 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
MA 114B, Technical Mathematics I..........c............. 4 hrs.
EN 103, English Fundamentals for Specialized
Programs .......ccceveeveeiienienienceeec e 3 hrs.
EN 113, Composition and Rhetoric ...........c.cuc....... 3 hrs.
PS 213B, Human Relations............ccccceeeveveeeeenenennns 3 hrs.
PH 113, Technical Physics.......cccccevereierverienirenee, 3 hrs.
Departmental Requirements (73 credit hours)
FM 113, Technology for Technicians...................... 3 hrs.
FM 114, Automotive Fundamentals......................... 4 hrs.
FM 114A, Cooperative Work Experience I ............. 4 hrs.
FM 114B, Cooperative Work Experience II ............ 4 hrs.
FM 114C, Cooperative Work Experience I1I .......... 4 hrs.
FM 123, Diesel Engine Operations..........cc.cccceuennee 3 hrs.
FM 124, Electronics L........cc.ccoovvviieioieieiiiieeeeieeen, 4 hrs.
FM 124A, Engine Performance I ...............ccocceenee.e 4 hrs.
FM 124B, Electronics IL.........ccoceevvviiiiiviiiieiiieeens 4 hrs.
FM 124C, Brake Systems ........ccccceveereenireencenncnnn. 4 hrs.
FM 211, Noise, Vibration, and Harshness ................. 1 hr.
FM 212, Advanced Drivability Diagnosis ............... 2 hrs.
FM 214, Engine Repair.......c.ccccceevenieneneneenecnnennns 4 hrs.
FM 214A, Manual Drive Train and Axles ............... 4 hrs.
FM 214B, Heating and Air Conditioning................. 4 hrs.
FM 214C, Automatic Transmissions and
TransaxIes ......ccccceereeieieieerese e 4 hrs.
FM 224, Engine Performance II...............cccccoccenee. 4 hrs.
FM 224A, Cooperative Work Experience IV........... 4 hrs.
FM 224B, Suspension and Steering Systems........... 4 hrs.
FM 224C, Cooperative Work Experience V ............ 4 hrs.
Non-Departmental Requirements (1 credit hour)
HM 101, Safety and Hazardous Materials ................. 1 hr.
Total 90-93 hrs.

NOTE: All departmental requirements must be completed
with a grade of “C” or better. This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.

Automeotive Technology
General Motors (ASEP) Automotive Service
Educational Program

A total of 88-91 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (16-19 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.
MA 114B, Technical Mathematics I ........................ 4 hrs.
EN 103, English Fundamentals for Specialized
Programs.......coceveeiiieiiiiiiieieee e 3 hrs.
EN 113, Composition and Rhetoric..........c..ccveeueeeen. 3 hrs.
PS 213B, Human Relations ..........ccccccovevvvevevnverecnnen. 3 hrs.
PH 113, Technical Physics........cccoveverierieerireienennne. 3 hrs.
Departmental Requirements (71 credit hours)
GM 113, Technology for Technicians...................... 3 hrs.
GM 114, Automotive Fundamentals ........................ 4 hrs.
GM 114A, Cooperative Work Experience I............ 4 hrs.
GM 114B, Cooperative Work Experience II............ 4 hrs.
GM 114C, Cooperative Work Experience III........... 4 hrs.
GM 124, Electronics I .........cccooeevvvveeiiiieeeereeeene. 4 hrs.
GM 124A, Engine Performance I.........c..c.cccceeeeneee 4 hrs.
GM 124B, Electronics I .......ccccvvvvviiiiiiiieiiieeeeeee 4 hrs.
GM 124C, Brake Systems ..........cccceverenereneeeenennes 4 hrs.
GM 214, Engine Repair.......cccccoceveeniiiinenieceene 4 hrs.
GM 214A, Manual Drive Train and Axles............... 4 hrs.
GM 214B, Heating and Air Conditioning ............... 4 hrs.
GM 214C, Automatic Transmissions and
TTansaxIes. ......ccoveveerereneneneeeccenee e 4 hrs.
GM 224, Engine Performance II ............ccccoeoeeenee. 4 hrs.
GM 224A, Cooperative Work Experience IV .......... 4 hrs.
GM 224B, Suspension and Steering Systems........... 4 hrs.
GM 224C, Cooperative Work Experience V............ 4 hrs.
GM 224D, New Product ISSUes .........ccccevvvevvrvennnen. 4 hrs.
Non Departmental Requirements (1 credit hour)
HM 101, Safety and Hazardous Materials ................ 1 hr.
Total 88-91 hrs.

NOTE: All departmental requirements must be completed
with a grade of “C” or better. This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.

promoting success thwoughv learning . ...... 42



Barbering
A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (21-24 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
EN 113, Composition and Rhetoric .........c.cceevnee. 3 hrs.
EN 123, Composition and Literature ............c......... 3 hrs.
Behavioral Science.........ccccoceeeeveeviencnencnenineeeenn 3 hrs.
Lab SCIeNCEe......eeueeeieiiieieeeee et 4 hrs.
Math (MA PrefiX) covveeeieeieeceeceeeee e 3 hrs.
SE 113, Interpersonal Communication .................... 3 hrs.
PY 111H, Fitness for Life.......ccoccvviiiiiiiiiieiiiiiiinnns 1 hr.
Physical Education Activity Elective (all but Fitness for
Life IT) ueeiieieeieeeeeeeeeeee e 1 hr.
Departmental Requirements (44 credit hours)
COSM 111, Theory I ..cccoevieieiiieieeeeeeeeee 1 hrs.
COSM 112, Hair Cutting L........ccooveiieiiniieeeene 2 hrs.
COSM 112A, Hair Cutting IT........cccoceevieieneniennen. 2 hrs.
COSM 121, Theory I ....ccoeieiiieieeeeceeeeee 1 hrs.
COSM 124, Hairstyling .........cccceecveeiereenreenennennnn 4 hrs.
COSM 132, Sterilization & Sanitation..................... 2 hrs.
COSM 142, Shampoo, Rinses and Scalp.................. 2 hrs.
Treatments
COSM 211, Theory HI.......ccccveiirieieieeeeeeene 1 hrs.
COSM 212B, Haircutting ITL..........cccerveivnenenee. 2 hrs.
COSM 213, Hair Coloring/Bleaching...................... 3 hrs.
COSM 216, Chemical Rearranging/Perms and
RelAXErS....couieiieiiiiiineeeeeee e 6 hrs.
COSM 216B, Cosmetology/Barbering Clinic.......... 6 hrs.
Practicum
COSM 222, Salon Business & Board Review ......... 2 hrs.
COSM 225, FacialS .......cooeeievveneieieeiieiiieeeeee e 5 hrs.
COSM 235, Shaving/Crossover ............cceceeeereeennen. 5 hrs.
Total 65-68 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Business

A total of 65-68 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better.

Emphasis Areas: Accounting, Business Information
Systems, Executive Assistant/Office Manager, and
Management.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............ 0-3 hrs.
EN 113, Composition and Rhetoric...........cccceuenene. 3 hrs.
EN 123, Composition and Literature.............c..c....... 3 hrs.
Behavioral Science........ccccoevenerineneeienienicnenenne. 3 hrs.
Lab Science .......coceveeeeeeieniiniiinineneceecee 4 hrs.
Math 113, College Algebra or........ccccoceevecenenennee. 3 hrs.

Math 113D Math Analysis I or
BU 233 Business Statistics

PY 111H, Fitness for Life ........cccccovviiviiiiiiiiiecne, 1 hr.
Physical Education Activity Elective (all but Fitness for
Life I1) oo 1 hr.
Departmental Requirements (26 credit hours)

AC 114, Principles of Accounting I ..........ccceeuenee. 4 hrs.
AC 124, Principles of Accounting IT..........c...c......... 4 hrs.
BU 113, Introduction to Business ...........ccccveeennee.. 3 hrs.
BU 223, Business Communications......................... 3 hrs.
EC 213, Principles of Economics (Macro) or .......... 3 hrs.
EC 223, Principles of Economics (Micro)

CS 123D, Windows Applications I ...........cccceeeennee 3 hrs.
CS 213, EXCEL vttt 3 hrs.
SC 223D Microsoft Word ........cccceeeveiieienieeeee 3 hrs.

Emphasis Area (21 hours of required and advisor
approved related courses)

Accounting
AC 213, Intermediate Accounting I...........cc.cecee.e. 3 hrs.
AC 223, Intermediate Accounting II........................ 3 hrs.
AC 213A, Microcomputer Accounting I................... 3 hrs.
AC 223B, Microcomputer Accounting IL.................. 3 hrs.
AC 233A, Income Tax L......coooviiiiiiiiiieieeeec 3 hrs.
Course(s) approved by advisor..........ccccceevvecveevennnnns 6 hrs.

Business Information Systems
AC 213A, Microcomputer Accounting I................... 3 hrs.
AC 223B, Microcomputer Accounting IL.................. 3 hrs.
CS 113, Fundamentals of Programming ................... 3 hrs.
CS 223N, NetWorking......c.ccevereereeneenieienieneeieas 3 hrs.
CS 213E, Microsoft Windows ..........ccccvvveeveeeiennnnnn. 3 hrs.
Course(s) approved by advisor..........ccccceevvvecveevennnnns 6 hrs.
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Executive Assistant/Office Manager

AC 213A. Microcomputer Accounting I.................. 3 hrs.
SC 113B, Business Calculating Machines................ 3 hrs.
SC 113E, Business English...........cccccooviiiiiiininncne. 3 hrs.
SC 123, Keyboarding and Document Process II....... 3 hrs.
SC 133, Records Management...........cccceceeeenienene 3 hrs.
SC 223B. Office Procedures ..........cccceeeereeeuenvennnene 3 hrs.
Course(s) approved by advisor .........ccceeevevvereenennen. 3 hrs.
Management
BS 213, Business Law L..........cccoovvivvviiiiiiieeciece, 3 hrs.
BU 213, Principles of Management...............cc....... 3 hrs.
BU 223A, Principles of Marketing .............ccccceeneeee. 3 hrs.
BU 223B, Human Resource Management ............... 3 hrs.
Course(s) approved by advisor ..........ccceeerereneennene. 9 hrs.
Total 65-68 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Computer Information Systems
A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.
Math (MA Prefix)....ccoovvevieviieieeieeieceeieeie e 3 hrs.
EN 113, Composition and Rhetoric..........c..ccveeueene. 3 hrs.
EN 123, Composition and Literature........................ 3 hrs.
Lab SCIence .....cccceveveieniniiiiiecicecce e 4 hrs.
Behavioral Science.......c..coeveveeienienienenineneeieeene 3 hrs.
PY 111H, Fitness for Life ........cccooevuviiiiiiiiiiiiienenn. 1 hr.
Physical Education Activity Elective (all but Fitness for
Life I1) cuverieieeieceeeeeeeee ettt 1 hr.
Non-Departmental Requirements (7 credit hours)
AC 114, Principles of Accounting I .........ccceceeueenee 4 hrs.
AC 213A, Microcomputer Accounting I.................. 3 hrs.
Departmental Requirements (18 credit hours)
CS 113, Fundamentals of Programming................... 3 hrs.
CS 113C, Internet Access Basics ........cooevvuvveereeennnn. 3 hrs.
CS 123D, Windows Applications I ..........c..ccveeueennen. 3 hrs.
CS 213E, Microsoft Windows............cccvveeevuveeennnee.. 3 hrs.
CS 213, EXCEL ..ottt 3 hrs.
CS 223N, Networking .........cccevververieecienienieenieennns 3 hrs.
Departmental Electives (Select 5 courses/15 hours)
CS 123A, Microcomputer Applications................... 3 hrs.
CS 123B, Computer Graphics ........cccceeceeeveereeneeennen. 3 hrs.
CS 123G, Windows Applications II..............cccueee.. 3 hrs.

CS 223M, Microcomputer Repair and Upgrade....... 3 hrs.
CS 223H or DC223G, Desktop Publishing or

DC 243, Electronic Publishing.............c.cceeverveennen. 3 hrs.
DC 123C, Web Page Design .........cccoeveveeieenennnnnne. 3 hrs.
DC 223E, Advanced Web Page Design ................... 3 hrs.
DC 223D, Computer Animation &

Multimedia Production I ...........ccoooiniiiiiiiene 3 hrs.
Approved Courses by department .............cccceeueneee 3 hrs.
Approved Courses by department .............cccceueneee 3 hrs.

Departmental Programming Electives - 6 hrs.
(Select 2 of the following programming courses)

CS 213B, RPG Programming ...........ccccceeeveeveneeenen. 3 hrs.
CS 213F, C++ Programming ............ccecceeeeeevereeennens 3 hrs.
CS 213C, Visual BASIC Programming ................... 3 hrs.
CS 213D, COBOL Programming ..........c.cccecceeveneen. 3 hrs.
Approved Courses by department ..............cccceeuenee 3 hrs.
Approved Courses by department ............c.cccceuenee 3 hrs.
Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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Construction Technology

Emphasis areas: Carpentry, Electrical, Masonry, Plumbing,
and Project Management and Supervision.

A minimum of 64-67 credit hours of which a least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
including General Education Requirements, must be
completed with a “C” or better. The student will choose an
emphasis are in addition to the departmental requirements,
departmental electives, and general education requirements.

General Education Requirements (21-25 credit hours)
PS 110, College Orientation (PS113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
Math (MA Prefix) ....ocoveveeeieiiecieeeeeeeeeeeeen 3 hrs.
EN 113, Composition and Rhetoric ..........cccceerueneee 3 hrs.
EN 123A, Technical Report Writing or
SE 113, Interpersonal Communication .................... 3 hrs.
MA 114, Technical Math I...........cccccoovviiievninene. 4 hrs.
Any CS or EG prefix class........cccoeceveverienreennnnne. 3 -4 hrs.
PY 111H, Fitness for Life.........ccccoeiiiiiiiiiiiiiicneens 1 hr.
Physical Education Activity Elective (all but Fitness for
Life IT) cueeeeeeeeeeeeeeeee e 1 hr.
SP 103 Introduction to Spanish or
SP 113, Beginning Spanish L.............ccccoooeninninnne 3 hrs.
Departmental Requirements (4 credit hours)
CT 111, Tools fOr SUCCESS ....uvvvvvereieeeirieeeieeeeeieeeeane 1 hr.
CT 111F, Field Safety......cccooveeiercieriereenieieeieeiene 1 hr.
CT 112, Orientation to Construction & Engineering
Technology ....cccvveeeieiieieeieceeeee e 2 hrs.
Departmental Electives (11-13 credits)
CT 113, Building Materials ..........cccccocereneeineenenne. 3 hrs.
CT 123, Blueprint Reading for Construction........... 3 hrs.
CT 133, Site Layout......ccceveevrieiieierieieereeeeseennn 3 hrs.
CT 141-7, Fieldwork for Construction................ 1-7 hrs.
EMPHASIS AREAS
Carpentry (26 credits)
CT 114C. Carpentry L.....cocoeoiieiiniiiereececeee 4 hrs.
CT 124C. Carpentry IL......ccooveieiiiiiiciceeeeeee 4 hrs.
CT 135C. Carpentry I.......cccoevveeierieiieieeieeieenene 5 hrs.
CT 144C. Carpentry IV....occooieiieierieeeeeeeeeenne 4 hrs.
CT 153C, International Residential Code I.............. 3 hrs.
CT 163C, International Residential Code II............. 3 hrs.
CT 173C, Principles of Construction...................... 3 hrs.
Electrical (26 credits)
CT 113E. Electrical T .......ccccooiiieiieiiccececeee 3 hrs.
CT 114E. Electrical IT.......c.ccocevvieieninininincncee 4 hrs.
CT 124E. Electrical HI.......ccccocoveninininieieieene 4 hrs.
CT 134E. Electrical IV.......ccocevvieiiviininininincene 4 hrs.
CT 144E, National Electrical Code I ....................... 4 hrs.
CT 154E, National Electrical Code II....................... 4 hrs.
CT 173C, Principles of Construction...................... 3 hrs.

Construction Technology (Continued)

Masonry (26 credits)

CT 113M. Masonry L...........ccooeviiiiniininnnn.n, 3 hrs.
CT 114M. Masonry I ..........coooiiiiiiiiinnnn. 3 hrs.
CT 124M. Masonry III............cooeviiiininnn. 4 hrs.
CT 153C. International Residential

Code T(RCI).uvvviiiiiiiiecci e 3 hrs.
CT 163C. International Residential

Code IT(ARC2)..ovviviiiiiieiieeeeaa 3 hrs.
CT 112M. Concrete Finishing I....................... 2 hrs.
CT 134M. Concrete Finishing II...................... 4 hrs.

Plumbing (27-28 credits)
Required Plumbing (20 credits)
CT 114P. Plumbing I
CT 124P. Plumbing II
CT 134P. Plumbing III
CT 144P. Plumbing IV
CT 154P. International Plumbing Codes

Plumbing Electives (7-8 credits)

CT 164P. Sprinkler Systems I......................... 4 hrs.
CT 174P. Sprinkler Systems II........................ 4 hrs.
CT 184P . Principles & Concepts for HVAC....... 4 hrs.
CT 113P. Pipe Layer.........c.cooeiiiiiiiiii 4 hrs.
Project Management & Supervision (27 credits)
CT ___, Course approved by advisor................ 3 hrs.
CT 1118. Safety Technology..............cccevvvnnnen.. 1 hr.
CT 1128S. Project Supervision.......................... 2 hrs.
CT 1228S. Project Management................cccc...... 2 hrs.
CT 134S. Construction Technology I.................3 hrs.
CT 144E. National Electrical Code (NEC)I.......3 hrs.
CT 144S. Construction Technology II................ 3 hrs.
CT 153C. International Residential Code I..........3 hrs.
CT 154P. International Plumbing Codes.............4 hrs.
17T 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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NOTE: This degree plan will replace the degree plan
designated with courses with the CO prefix beginning in
January 2006.

A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (21-23 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
EN 113, Composition and Rhetoric ............ccueen...... 3 hrs.
EN 123, Composition and Literature ....................... 3 hrs.
Behavioral Science..........cocveveeiereienenieieeeee e 3 hrs.
Lab Science.......cooeeeieiinienienieeeee e 4 hrs.
Math (MA Prefix) ..occoeeveeceeeieieeeeee e 3 hrs.
SE 113, Interpersonal Communication .................... 3 hrs.
PY 111H, Fitness for Life .........cccoeeeviiiiieniiecieen. 1 hr.
Physical Education Activity Elective (all but Fitness for
Life I1) et 1 hr.
Departmental Requirements (48 credit hours)

COSM 111, Theory L...ccceieiiiiiiieieieeee e, 1 hr.
COSM 121, Theory Il .....ccccvevuierieieeieciieeeeeeieens 1 hr.
COSM 112, Haircutting L........ccccoveevveeieriereeieene 2 hrs.
COSM 112A, Haircutting I..........cccoevveveieieeiennne, 2 hrs.
COSM 115, Manicuring/Pedicuring......................... 5 hrs.
COSM 124, Hairstyling .......ccecceveeveeneeieeeeeceen 4 hrs.
COSM 132, Sterilization and Sanitation................... 2 hrs.
COSM 142, Shampoo, Rinses and Scalp

TTEatMENtS....ceoveeeieiieieeieeieeeee e 2 hrs.
COSM 211, Theory HI.......cccooevevienrieiieieeieeiieieennene 1 hr.
COSM 212B, Haircutting II1..........ccccovevvrevenrennene. 2 hrs.
COSM 213, Hair Coloring/Bleaching...................... 3 hrs.
COSM 216, Chemical Rearranging/Perms and

REIAXETS ...t 6 hrs.
COSM 220, Clinical Practicum............c.ccoeeeuuuneeee.. 10 hrs.
COSM 222, Salon Business and Board Review....... 2 hrs.
COSM 225, FacialS .......ccovvuveeeieiiiiiiie e 5 hrs.

Total 69-71 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Criminal Justice

Requirements: A total of 65-68 credit hours of which at
least 12 hours are earned at NMJC; minimum GPA of 2.00.
All courses, other than General Education Requirements,
must be completed with a “C” or better. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (20-23 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.
EN 113, Composition and Rhetoric .........c..cccocueueeee. 3 hrs.
EN 123, Composition and Literature ..........c...c..c...... 3 hrs.
Behavioral Science.........ooccoveeiieiinienenieceeee 6 hrs.
Communications (Any SE Prefix)........cccceevvrienennne. 3 hrs.
Math (Any MA Prefix)....coccoeeeerenenenesecc e 3 hrs.
Physical FIitness.......ccccecvevienieniinieiieiencencecee 2 hrs.

PY 112, Physical Training & Wellness for Law
Enforcement Officers or

PY 111X, Physical Training & Wellness for Corrections
Officers and 1 Activity Class and

PY Activity Course or

PY 111H, Fitness for Life and 1 Activity Class and

PY Activity Course

Departmental Requirements (15 credit hours)

CJ 113 or LA 113, Intro to Criminal Justice.............. 3 hrs.
CJ113B or LA 113B, Criminal Law ....................... 3 hrs.
CJ 113E, Introduction to Judicial Process................. 3 hrs.
CJ 113J of CA 113, Introduction to Corrections....... 3 hrs.
CJ 213E, Issues in the Ethics of Law and CJ ............ 3 hrs.

Departmental Electives — 30 credit hours of courses
below (12 hours of RW or HM courses can be used as
departmental electives. (30 credit hours)

LS 123C, Family Law ......ccccveevivienienieieieee e 3 hrs.
LS 223B, Torts/Negligence.........c.eceeververeenreennenne. 3 hrs.
SO 223A, Criminology ........ccccevveveveverecieeieeieieenenn 3 hrs.
CJ/LA.CA/RW/HM ..ottt 3 hrs.
CI/LA.CA/RW/HM ..ottt 3 hrs.
CI/LA.CA/RW/HM ..ottt 3 hrs.
CJ/LA.CA/RW/HM ..ottt 3 hrs.
CILA.CA oot 3 hrs.
CILALCA oot 3 hrs.
CILALCA oot 3 hrs.
CI/LA.CA oot 3 hrs.
CI/LA.CA oot 3 hrs.
CILA.CA e 3 hrs.
Total 65-68 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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Design Communication
Option: Animation

A minimum of 66-69 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All courses,
other than General Education Requirements, must be
completed with a “C” or better.

General Education Requirements: (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
EN 113, Composition and Rhetoric ...........cccceuenee. 3 hrs.
EN 123A, Report Writing for Technicians .............. 3 hrs.
Behavioral Science..........coceceverveencnieicncneicneeenens 3 hrs.
Lab Science........ccevvevenininiciiicicicicceeeee 4 hrs.
Math (MA Prefix) .ooovveeveeiiiiecierieieeeeeeeeenn 3 hrs.
PY 111H, Fitness for Life.........ccccooviiviiiiiiiiiicnens 1 hr.
Physical Education Activity Elective (all but Fitness for

Life IT) cueeeeeieee et 1 hr.

Non-departmental Requirements: (22 credit hours)
CS 123D, Windows Applications I or

CS 123A,Microcomputer Applications ................3 hrs.
CS 113C, Internet Access Basics............cco.ouv.... 3 hrs.
CS 113, Fundamentals of Programming................3 hrs.
AR 113, Art Appreciation............c.coevevueuieennn. 3 hrs.
AR 213, Two-Dimensional Design..................... 3 hrs.
AR 113A, Drawing L........oooiiiiiiiiiiie 3 hrs.
EG 214C, Three-D Studio Viz Animation............. 4 hrs.
Departmental Requirements: (26 credit hours)
DC 212, Conceptual Development Forum............. 2 hrs.
DC 223D, Computer Animation/Multimedia
Production I........c.oooiiiiiiiiii 3 hrs.
DC 233D, Computer Animation/Multimedia
Production II........c..ocooiiiiiii e, 3 hrs.
DC 123A, Computer Graphics.............c.ccceeenennn.. 3 hrs.
DC 224, Graphics & Illustration........................ 4 hrs.
DC 224A, Digital Imaging & Editing.................. 4 hrs.
DC 113B, Illustration I: Material &Techniques...... 3 hrs.
DC 244, Three-D Graphics Animation................ 4 hrs.
Total 66-69 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Design Communication
Option: Computer Assisted Drafting

Requirements: A minimum of 64-68 credit hours of which
at least 12 hours are earned at NMJC; minimum GPA of
2.00. All courses, other than General Education
Requirements, must be completed with a “C” or better.

General Education Requirements (21-25 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............ 0-3 hrs.
MA 113A, Intermediate Algebra............cccceeenenenee. 3 hrs.
MA 123, Plane Trigonometry or
MA 114B, Technical Mathematics I .................. (3-4 hrs.)
EN 113, Composition and Rhetoric.............ceevennenn. 3 hrs.
EN 123A, Report Writing for Technicians or
BU 223, Business Communications......................... 3 hrs.
Behavioral Science.........coocveceeieeienienieneeeeeee, 3 hrs.
Lab SCIENCE .....eevieeeeeieie e 4 hrs.
PY 111H Fitness for Life I........ccccooeieinininie 1 hr
Physical Education Activity Elective (all but Fitness for
Life 1) oottt 1 hr
Departmental Requirements (29 credit hours)

EG 111B, AutoCAD Certification Preparation.......... 1 hr.
EG 121B, Drafters Certification Preparation ............. 1 hr.
EG 123D, Civil Drafting Technology ...........c......... 3 hrs.
EG 124C, Principles of Drafting IT...........cccccoceeneee 4 hrs.
EG 114A, Principles of Drafting...........cccccccenenrneee 4 hrs.
EG 114, Introduction to Computer Assisted

Drafting ......ccooveeeieiieierieeeeee e 4 hrs.
EG 214B, Intermediate Computer Assisted

Drafting ......cceeeeeeeeieeieieeeeee e 4 hrs.

EG 224A, Advanced Computer Assisted Drafting ..4 hrs.
EG 234, Customizing Computer Assisted

Drafting ......cocoeoeeieneeseeeeeeeeeeeee e 4 hrs.
Departmental Electives (8 credit hours)
Any EG Prefix Courses........oovevvvecveeienieneenneenennnn 8 hrs.
Non-Departmental Requirements (6 credit hours)
CS 123D, Windows Applications I ...........cccceeuennee 3 hrs.
SE 113, Interpersonal Communication..................... 3 hrs.
Total 64-68 hrs.

NOTE: If required course is not offered for the designated
semester, or class is closed, then courses may be substituted
from the elective list with the consent of the instructor or
department chair, and dean. This program incorporates
fundamentals important to obtaining employment upon
graduation. It may not be suitable if used as a transfer to
institutions of higher learning.
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Design Communication
Option: Computer Graphic Design

Requirements: A minimum of 64-67 credit hours of which
at least 12 hours are earned at NMJC; minimum GPA of
2.00. All courses, other than General Education
Requirements, must be completed with a “C” or better.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............ 0-3 hrs.
Math (MA Prefix) ...cooevieveeieiiecieeecee e 3 hrs.
EN 113, Composition and Rhetoric ...........cc........... 3 hrs.
EN 123A, Report Writing for Technicians............... 3 hrs.
Behavioral Science..........cecuevvevenenincneeienienienenne 3 hrs.
Lab SCIeNnce .....cccuevvirireniriciciceresesecteecie 4 hrs.
PY 111H, Fitness for Life I........cccccoovvevviiniieenieenen. 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I1) cuveeeie e 1 hr.

Non-Departmental Requirements (9 credit hours)
CS 123D, Windows Applications I or

CS 123A, Microcomputer Applications................... 3 hrs.
AR 113, Art Appreciation .........cecceceeevereervenenenennens 3 hrs.
AR 213, Two Dimensional Design .............cceeuvenenn. 3 hrs.

Departmental Requirements (37 credit hours)
Required:
DC 212, Conceptual Development Forum............... 2 hrs.

Plus 35 credit hours, from the list below:
DC 113B, Illustration I: Materials & Techniques .... 3 hrs.

DC 113D, Print Technology..............ccccecveeuennenn.n. 3 hirs.
DC 223P, Production Techniques ...........cccceeueenenne. 3 hrs.
DC 123A, Computer Graphics........ccecceveereeneennne 3 hrs.
DC 123B, Electronic Prepress.......cccccveevveervieeveennee. 3 hrs.
DC 123W, Illustration II: Concepts & Design......... 3 hrs.
DC 223G, Desktop Publishing............cccceevveruvennnne. 3 hrs.
DC 224, Graphics & Illustration ...............cceeeuvenneenn. 4 hrs.
DC 224A, Digital Imaging & Editing ........cccccc.e. 4 hrs.
DC 243, Electronic Publishing...........c...ccceeverurennnnne. 3 hrs.
DC 214, Graphic Design ........cccecveeeeeienieieeneee 4 hrs.

DC 213B, Illustration III: Advanced Techniques..... 3 hrs.
DC 243 A, Computer Graphic Design Coop Work

Experience I ......cccoeeviiniieniiiiecieceeeee e 3 hrs.

DC 223W, Advertising Layout and Design ............. 3 hrs.
DC 123D, Book IHustration ............cccceeeeeveeeeennerennns 3 hrs.
Electives AR or EG PrefiX .....oooveveviiiiieciiciieene 1-6 hrs.
Total 64-67 hours

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Requirements: A minimum of 65-68 credit hours of which
at least 12 hours are earned at NMJC; minimum GPA of
2.00. AIl courses, other than General Education
Requirements, must be completed with a “C” or better.

General Education Requirements (18-21 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
Math (MA Prefix)....ccooveeeieeiieieeiieieceereee e 3 hrs.
EN 113, Composition and Rhetoric.............ccuvennee.. 3 hrs.
EN 123, Composition and Literature........................ 3 hrs.
Behavioral Science.........ccccoceeeevieieneninencicecen 3 hrs.
Lab SCIience .....c.ccocveveieninininecicctce e 4 hrs.
PY 111H, Fitness for Life I.........ccccovveviiniriinreenen. 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I1) ettt 1 hr.

Non-Departmental Requirements (15 credit hours)

CS 113C, Internet Access Basics .......ccovevvvveeeeeennn. 3 hrs.
CS 113, Fundamentals of Programming................... 3 hrs.
CS 123D, Windows Applications I or
CS 123A, Microcomputer Applications................... 3 hrs.
AR 113, Art Appreciation ..........cceeeveevereerreervennenne 3 hrs.
AR 213, Two-Dimensional Design ...........cccccveneen.e. 3 hrs.
Departmental Requirements (32 credit hours)
DC 123A, Computer Graphics ..........ccceevveevrerernennne. 3 hrs.
DC 123C, Web Page Design ........ccceeevereecreeienenne 3 hrs.
DC 212, Conceptual Development Forum............... 2 hrs.
DC 214, Graphic Design .........cccceevevrieieeieneenreennns 4 hrs.
DC 223D, Computer Animation & Multimedia
Production L.....c..cocooereriiieiiniiiinicnceeee 3 hrs.
DC 233D, Computer Animation & Multimedia
Production Il.........cccoeiiiiieiiii e 3 hrs.
DC 223E, Advanced Web Page Design ................... 3 hrs.
DC 224, Graphics & Illustration.............cccceevenene. 4 hrs.
DC 224A, Digital Imaging & Editing ...................... 4 hrs.
DC 123H, HTML/Java Script.......ccceeverreeveeveneeennens 3 hrs.
Total 65-68 hours

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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Fire Science

Requirements: A total of 64-67 credit hours of which at
least 12 hours are earned at NMJC; minimum GPA of 2.00.
All courses, other than General Education Requirements,
must be completed with a C or better. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

General Education Requirements (21-24 hrs.)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.
EN 113, Composition and Rhetoric.........cc.cccoeeenueee 3 hrs.
English (Any EN Prefix).......cccceveveninininincncnene. 3 hrs.
Behavioral Science ..........ccceceevenenenenincneeeeeenenn 3 hrs.
Communication (Any SE Prefix).......ccccceevveienennnen. 3 hrs.
CH 114, Current Concepts of Chemistry.................. 4 hrs.

PY 111H, Fitness for Life I and PY Activity or
PY 122, Physical Training and Wellness for Fire

OFFICETS oot 2 hrs.
Math (Any MA Prefix) ..ooooveeeeeiecieeeeeeeeseene 3 hrs.
Departmental Requirements (9 hrs.)
FS 113 or FA 113W, Intro to Fire Science ............... 3 hrs.
FS 123A or FA 123A, Related Fire Codes and
OrdiNancCeSs ........cueeeveerieenieeiieeeieesreeeveesveesaeens 3 hrs.
FS 223 or FA 223, Hazardous Materials................... 3 hrs.

Departmental Electives (24 hrs.)
FS, FA, and/or EM Electives and may also include up to

6 hrs. Of HM COUISES.....coeeviivinniiiieeeieiiiieeeeeeen 24 hrs.

Free Electives (10 hrs.)

Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Legal Assistant/Paralegal
A total of 65-68 credit hours of which at least 12 hours
are earned at NMJC; minimum GPA of 2.00. All
courses, other than General Education Requirements,
must be completed with a “C” or better.

General Education Requirements (21-24 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
EN 113, Composition and Rhetoric.............ccveeunennne 3 hrs.
EN 123, Composition and Literature...........c............ 3 hrs.
Communication (SE Prefix) .....c.ccccovvvevieviieciiniennenns 3 hrs.
Behavioral Science.........c.ccocevererenenenienicnenenenne. 3 hrs.
Math (MA Prefix)....coovevieciieieeieeieeeeeeeee e 3 hrs.
Lab SCIENCE .....eeeeieieeieieeeee e 4 hrs.
PY 111H, Fitness for Life .....ccccvvveviiiiiieiieiieieeee, 1 hr.
Physical Education Activity Elective (all but Fitness for
Life 1) covvieiieciieeeeee ettt 1 hr.
Departmental Requirements (26 credit hours)

LS 112, Legal EthicCS ......coovveiieiieiieriieieeeeeeeieeiens 2 hrs.
LS 113, Introduction to the Justice System.............. 3 hrs.
LS 113A, Introduction to Legal Research and

WG «eoee e 3 hrs.
LS 113C, Introduction to Paralegal Studies ............. 3 hrs.
LS 213, Law Office Operations and Management...3 hrs.
LS 213A, Civil Procedure .........cccoeevvevviiviieeeinneen. 3 hrs.
LS 213B, Practicum/Internship ............ccoccverveeveennnne 3 hrs.
LS 223A, Trial Preparation and Procedures............. 3 hrs.
Six hours from the 15 hours listed below:
CJ 113B, Criminal LaW.......c...c.cocoveveevinieieieeeenne. 3 hrs.
LS 123, ContractS.....ccuvveeeeeieeiieiieeeeeeeeeieeeeee e 3 hrs.
LSI23A, TOIS.ccciiiiiiiieiieiee e 3 hrs.
LS 123B, Property......ccoceeververienienieiieieeeesiceieans 3 hrs.
LS 233, Advanced Research Techniques................. 3 hrs.

Legal Specialty Electives (Select 9 credit hours)
Classes from the following prefixes can be used to satisfy
the legal specialty requirements: Any LS or CJ course

prefix.

AC 114, Principles of Accounting I ...........ccceeeeeee. 4 hrs.
BS 213, Business Law I .....ccooooiviiiiiiiiiiiieneeeee 3 hrs.
BS 223, Business Law IL......cc.cccoovvvviviiiiiiiiieeieen. 3 hrs.
LS 123C Family Law ......ccccoooiiiniiiiieeieeee e 3 hrs.
LS 233, Advanced Research Techniques................. 3 hrs.
LS 223D, Bankruptcy Law.........cccoeverrieniieciinrennenns 3 hrs.
LS 223F, Environmental Law ............ccccoeevveeveennnen. 3 hrs.
LS 223E Oil and Gas Law.......ccccoceveverereeceneneenne. 3 hrs.
LS 231A-234A, Special Topics in

Paralegalism ........ccccoooveiiniinieeeee, 1-4 hrs.
SC 123B, Introduction to Accounting..................... 3 hrs.

Specialized Requirements (6 credit hours)
SC 113E, Business English or

BU 223, Business Communications......................... 3 hrs.

SC 223D, Microsoft Word or

CS 123d, Windows Applications ............cceeceeeevennenne 3 hrs.
Total 65-68 hrs.

NOTE: This program incorporates fundamentals important
to obtain employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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Legal Secretary
A total of 64-71 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements must be completed
with a “C” or better.

General Education Requirements (20-23 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ................ 0-3 hrs.
EN 113, Composition and Rhetoric ...........ccccceeeveennnnne 3 hrs.
EN 123, Composition and Literature .............c.ccueeuen. 3 hrs.
GO 213, American Government ...........cccceeeevveeennen.. 3 hrs.
Communication (SE Prefix)........cccceevviviiieevieicieennnnn. 3 hrs.
Math (Any MA Prefix)...ccooeeieneeneeieeie e 3 hrs.
PS 213B, Human Relations........ccoeevvveeeiiiiiiiiieeeneennn. 3 hrs.
PY 111H, Fitness for Life ........cccccoooviiiiiiiieee, 1 hr.
Physical Education Activity Elective (all but Fitness for

Life I1) coveeeiieeee et 1 hr.

Departmental Requirements (27-28 credit hours)

SC 113B, Business Calculating Machines................... 3 hrs.
SC 113D, Legal Secretary L..........ccoocvevverireienieieennnne 3 hrs.
SC 113E, Business English........c.ccccccovviiiniininnnnen. 3 hrs.

SC 123, Keyboarding & Document Processing II....... 3 hrs.

SC 123B, Introduction to Accounting or

AC 114, Principles of Accounting I ............cccccue.e. 3-4 hrs.
SC 133, Records Management.............cccceeeveeeerreennenn 3 hrs.
SC 213B, Legal Secretary I ........cccoovevveveneeieenenen. 3 hrs.
SC 223, Business Communications...........cc....coeveeennn. 3 hrs.
SC 223D, Microsoft Word .........ccccceeeevvveecveeeeiieeeenn, 3 hrs.
Non-Departmental Requirements (9 credit hours)
BU 223, Business CommunicationsS............cocuvveeeeenn. 3 hrs.
CS 123D, Windows Applications I ...........cccccveevrennenns 3 hrs.
CS 213, EXCEL. ..ottt 3 hrs.
Specialized Requirements — (8 credit hours)
LS 112, Legal EthiCS.....ccccveveiieiieieeee e 2 hrs.
LS 213, Law Office Operations and Mgt. ................... 3 hrs.
BS 213, Business Law [ 0F..........ccoeevieviieciieiiene 3 hrs.

LS 113, Intro to Justice System

Elective 0-3 hrs.

Approved Related Electives — 1-3 credit hours — Student
may choose from AC,BU,BS,CS,DC,LS (Prefix)

Total 64-71 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

Nursing - Associate Degree in Nursing
effective for 2006

A total of 71-74 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

Prerequisites: General Education and Supporting

Courses 21-24 hrs.
PS 110, College Orientation (PS113A Freshman
Seminar may be substituted for PS 110.) .............. 0-3 hrs.

BI 214A, Human Anatomy and Physiology I*......... 4 hrs.
BI 224A, Human Anatomy and Physiology IT* ....... 4 hrs.

EN 113, Composition and Rhetoric..........c.cccveeueeee. 3 hrs.

HC 112, Introduction to Health Care* ..................... 2 hrs.

HC 113, Skills for the Health Care Provider* ......... 3 hrs.

SE 113, Interpersonal Communications .................. 3 hrs.

TS 112N, Basic Math for Nurses .......cccccceeevvvveeeeenn. 2 hrs.

Core General Education/ Supporting Courses ........ 7 hrs.

HE 112, Nutrition and Wellness ...........ccocvvveeevreennnns 2 hrs.
PS 223B, Human Growth and Development

for Allied Health.........c.coooeninininiennn 3 hrs.

PY 111H, Fitness for Life (or any PY) .......cccoevne. 1 hr.

TS 111, Nursing Calculations ........c..ccccecveveerverennenne. 1 hr.

Core Nursing Course Requirements ..........cceceeueenee 43 hrs.

First Semester — Level I
NU 119, Fundamentals of Nursing and Medical-

Surgical Nursing Practice™® ...........ccccooevieinneenne 9 hrs.

PC 112, Pharmacology .......ccceccveververiieieeienieceeenne 2 hrs.
Second Semester — Level 1

NU 122, Maternal Newborn Nursing™® ..................... 2 hrs.
NU 132, Pediatric Nursing™ .........ccccevveevervenrennnnns 2 hrs.
NU 142, Mental Health Nursing® ............ccccooeeen. 2 hrs.
NU 152, Fundamental of Medical- Surgical

Nursing Practice IT* ..o, 2 hrs.
PC 121, Pharmacology II ........ccccoiiiiiiiiiiiieceeneee 1 hr.
NU 204**, LPN to ADN Transition (Required

For LPN entering Level IT) .........ccoevevvenirennnne 4 hrs. **

Third Semester — Level 11
NU 211, Care for the Client with Complex

Health Care Needs™ ........ccoooiviiviiieiieeeeee, 11 hrs.
Fourth Semester — Level II
NU 222, Community Nursing® .........cccoeeeveeeeeeencn. 2 hrs.
NU 223L, Preceptor Practicum® ............ccccceeeveennnnns 3 hrs.
NU 225, RN Role-Leadership* .........ccccceevvvevrennnnne. 5 hrs.
NU 232, NCLEX Prep ..ccocovevevieiieieeieeieeee e 2 hrs.

* Course has a laboratory or clinical component
** Course required for LPN applying for admission to Level
II-ADN Program (credit hours do not apply to degree plan.)

Total 71-74 hrs.
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Nursing - Associate Degree in Nursing
effective for 2007

A total of 72 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. Students should
consult with a counselor or advisor for possible degree
revisions and for proper sequential order of degree
completion.

Prerequisites: General Education and Supporting

Courses 29 hrs.
PS110 College Orientation 0 hrs
BI214A Human Anatomy and Physiology I* 4 hrs
BI224A Human Anatomy and Physiology I1* 4 hrs
BI224  Microbiology* 4 hrs
EN113  Composition and Rhetoric 3 hrs
HE113  Nutrition and Wellness ** 3 hrs
PS113  Introduction to Psychology 3 hrs
PS223B Human Growth and Development for AH 3 hrs
SE113  Interpersonal Communication 3 hrs
HC112 Medical Terminology ** 2 hrs

*taken within five years prior to admission to nursing program
**taken within two years prior to admission to nursing program

Curriculum changes pending approval from NM Board of
Nursing and NLNAC during fall 2006. The following is the
proposed credit hours per semester. See the Allied Health
Office for more specific course names and content.

Level I (Semesters 1 and 2)

Semester One (13 credits)

Semester Two (10 credits)

Level II (Semesters 3 and 4)

Semester Three (10 credits)

Semester Four (10 credits)

Total credit hours for Associate Degree in Nursing 72 hrs

Paraprofessional Education
A total of 64—67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (24-27 credit hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
EN 113, Composition and Rhetoric.............ceeuvenenn. 3 hrs.
Computer Science (Any CS Prefix) ......cccoccvveveenne 3 hrs.
Communications (Any SE Prefix)........cccccoecvervennnne 3 hrs.
Lab Science (Any BI, CH, GE or PH Prefix) .......... 4 hrs.
Math (Any MA Prefix)......ccooveieiiniiieeeeeee, 3 hrs.
Sociology (Any SO Prefix) .....cccoeveeeeiieieneneieene 3 hrs.
PS 213, Child Psychology or

PS 223, Adolescent Psychology ..........cccecvveverurennnnns 3 hrs.
PY 111H, Fitness for Life ........cccccovviiviiiciiiiiecnen, 1 hr.
Physical Education Activity Elective (all but Fitness for
Life I1) oo 1 hr.

Departmental Requirements (40 credit hours)

EA 111, Intro. to Paraprofessional Education........... 1 hr.
ED 213, Foundations of Education ......................... 3 hrs.
Any Combination of EA or ED courses................. 36 hrs.

Non-Departmental Requirements (0-12 credit hours)
Any combination of AN, AR, BI, CH, SE, CS, DC,
EC, EN, GG, GE, GO, HI, MA, MU, PI, PS, SO
SP, or DR COUISES ...ccevevveeiiecciieceeeeeeee. 0-12 hrs.

Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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Suhstance Abuse Counselor
(Only available at GEO Correctional Facility)

A total of 64 credit hours with at least 12 hours earned at
NMIJC; minimum GPA of 2.00. All courses, other than
General Education Requirements, must be completed with a
"C" or better. Students should consult with a counselor or
advisor for possible degree revisions and for proper
sequential order of degree completion.

General Education Requirements (21credit hours)

Computer Science (Any CS Prefix course).............. 3 hrs.
EN 113, Composition and Rhetoric ...........ccccuennee..e. 3 hrs.
Humanities (Any AR, DR, EN, MU, PI, SE, SP) .... 3 hrs.
Math (Any MA Prefix course) ........ccoeeeeierenenennene 3 hrs.
PS 113, Introduction to Psychology ..........cccc.c........ 3 hrs.
Any AN, EC, GG, GO, HI, PS, SO Prefix .............. 3 hrs.
SE 113, Interpersonal Communication .................... 3 hrs.

Departmental Requirements (43 credit hours)

PS 113E, Ethics for Substance Abuse Counselors.... 3 hrs.

PS 113H, Introduction to Human Services................ 3 hrs.
PS 113T, Basic Counseling Techniques................... 3 hrs.
PS 123 A, Abnormal Psychology ..........ccccceeverevennenne. 3 hrs.
PS 213E, Alcohol and Substance Abuse Evaluation

and ASSESSIMENL........cceveereieiieieeeieriieieeie e eeees 3 hrs.
PS 213G, Group Process........cccevveveeviercvervenreenne 3 hrs.
PS 2131, Crisis Intervention.........ccceeevvveeeeeieicnnnneen. 3 hrs.
PS 213P, Theories of Personality and Counseling

APPLICALIONS ..ottt 3 hrs.
PS 213T, Advanced Counseling Techniques............ 3 hrs.
PS 223F, Family Systems Theory and Counseling

APPLICALIONS ...oovvieiieiiieieeieciiereee e 3 hrs.
PS 223R, Alcohol and Substance Abuse Treatment

and Referral..........ccooovoiirienieieeeee e, 3 hrs.
PS 243P, Practicum for Substance Abuse

COUNSECIOTS ...eeeevieeeiieciieeiee ettt ve s 3 hrs.
SO 113A, Sociology of Alcohol and Substance

ADUSE ..ottt 3 hrs.
SO 123A, Effects of Alcohol and Substance

ADUSE ..ottt 3 hrs
SO 213D, Deviant Behavior ............cccceeeeeveeeveennnen. 3 hrs

Total 64 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.

A total of 64-67 credit hours of which at least 12 hours are
earned at NMJC; minimum GPA of 2.00. All courses, other
than General Education Requirements, must be completed
with a “C” or better. Students should consult with a
counselor or advisor for possible degree revisions and for
proper sequential order of degree completion.

General Education Requirements (18-21 hours)
PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
MA 114B, Technical Mathematics I ........................ 4 hrs.
EN 113, Composition and Rhetoric..........ccccecceueneee 3 hrs.
EN 123A, Report Writing for Technicians............... 3 hrs.
Lab SCIeNCE ...ooveeeeeieeeieeeeee e 4 hrs.
Behavioral Science..........ccooveeieieeienieneeeeeee 3 hrs.
PY 111H, Fitness for Life .......ccccccovvveivveeiiiieeenee. 1 hr.

Departmental Requirements (44 hours)
WE 112B, Blueprint /Shop Equipment

Identification .........cccceceeevenienieninencneneccceenen 2 hrs.
WE 113D, Destructive Testing...........ccccovervveruernnnnne. 3 hrs.
WE 113M, Basic Metallurgy and Welding .............. 3 hrs.
WE 114, Introduction to Welding ...........cccccevueeneene. 4 hrs.
WE 1238, Estimating, Safety and Symbols.............. 3 hrs.
WE 124, Advanced Welding (Structural)................. 4 hrs.
WE 214, Inert Gas Welding ........cccoevevvveieeieneennen. 4 hrs.
WE 223N, Non-Destructive Testing ............c..cuee.... 3 hrs.
WE 223P, Pipe Welding (1G-6G) ......cccceevvvrrenennee. 3 hrs.
WE 224Q), Advanced Theory and Applications ....... 4 hrs.
WE 243C, Industrial Codes and Standards............... 3 hrs.
EG 114, Introduction to Computer Assisted

Drafting ......ceoevereieeeeeeeee et 4 hrs.

EG 124B, Computer Assisted Drafting for
Engineering or
WE 244, Welding Co-operative Work Experience ..4 hrs.

Electives 2 hrs.

Total 64-67 hrs.

NOTE: This program incorporates fundamentals important
to obtaining employment upon graduation. It may not be
suitable if used as a transfer to institutions of higher
learning.
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In addition to associate degree programs, specially designed
courses and sequences leading to the awarding of
certificates have been designed in cooperation with
business, commerce, and local government. These
certificates provide opportunity and rewards for persons
seeking to improve skills in their occupational fields.
Courses in certificate sequences are applicable to
appropriate associate degree programs.

NOTE: All Certificates incorporate fundamentals
important to obtain employment upon graduation. They
may not be suitable if used as a transfer to institutions of
higher learning.

Certificate
Accounting

Requirements: A total of 35-38 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............ 0-3 hrs.
AC 114, Principles of Accounting I.........cccceceeeenee 4 hrs.
AC 124, Principles of Accounting Il...........cccccocee. 4 hrs.
AC 213A, Microcomputer Accounting I.................. 3 hrs.
AC 223B, Microcomputer Accounting II ................ 3 hrs.
AC 233A, Income Tax L......cooovveviiiiiiiiiiiiieeiens 3 hrs.
BU 223, Business Communications......................... 3 hrs.
CS 123A, Microcomputer Applications or

CS 123D, Windows Applications I............cceeueeneen. 3 hrs.
CS 213, EXCEL ..ot 3 hrs.
EC 213, Principles of Economics (Macro)............... 3 hrs.
SC 113B, Business Calculating Machines................ 3 hrs.

MA 113, College Algebra or
MA 113D, Mathematical Analysis with Business
Applications L........ccoeveviieriiiiiiieieeee e 3 hrs.

Total 35-38 hrs.

Certificate
Administrative Assistant

Requirements: A total of 36-40 credit hours from the
following required courses with a minimum grade of "C" in
each course. Students should consult with a counselor or
advisor for possible certificate revisions and for proper
sequential order of program completion.

PS 110, College Orientation (PS113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
BU 223, Business Communications.................c....... 3 hrs.
BU 223B, Human Resource Management ............... 3 hrs.
CS 123D, Windows Applications I ...........ccceevennen. 3 hrs.
CS 213, EXCEL ..ottt 3 hrs.
SC 113B, Business Calculating Machines ............... 3 hrs.
SC 113C, Business Math..........cc...ccoeveeiicieeeecneeenn, 3 hrs.
SC 113E, Business English ..........cccccovieiiiiininnnne 3 hrs.

SC 123, Keyboarding and Document Processing I1.3 hrs.
SC 123B, Introduction to Accounting or

AC 114, Principles of Accounting..........c..cccoeue.. 3-4 hrs.

SC 133, Records Management..............cccceeverveennenne. 3 hrs.

SC 223B, Office Procedures ..........ccooveveeeveeeeenenennns 3 hrs.

SC 223D, Microsoft Word ............cooeveeeviveeeecnenenns 3 hrs.

Total 36-40 hrs.
Certificate

Automotive Technology (with Co-op)

Requirements: A total of 47-50 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
AT 113, Engine Repair.........coceoevevinieienieienenenne, 3 hrs.
AT 114A, Cooperative Work Experience I.............. 4 hrs.
AT 114B, Cooperative Work Experience II............. 4 hrs.
AT 212, Cooperative Work Experience III ............. 2 hrs.
AT 123C, Brake SyStems ........cccceevvereeerieenieeeeneenen. 3 hrs.
AT 124, EIECIIONICS. ...coovvieieeiieeeeeeeeeee e 4 hrs.
AT 124A, Engine Performance............c.ccccceevennenee. 4 hrs.
AT 213A, Manual Drive Trains and Axles............... 3 hrs.

AT 213B, Heating and Air Conditioning Systems ... 3 hrs.
AT 213C, Automatic Transmissions and

TransaxIes......coceeeeeeeeienineninencrerceeeeeeee 3 hrs.

AT 223B, Suspension and Steering Systems............ 3 hrs.
AT 223C, Automotive Service Management ........... 3 hrs.
MA 114B, Technical Mathematics I ........................ 4 hrs.
PS 213B, Human Relations .........cccccoeevvvveevnveeeinnennn. 3 hrs.
HM 101, Safety and Hazardous Materials.................. 1 hr.
Total 47-50 hrs.
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Certificate
Automeotive Technology (without Co-op)

Requirements: A total of 37-40 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
AT 113, Engine Repair .......cccoceeveenirneiiincencene, 3 hrs.
AT 123C, Brake Systems.........cccceeeeenieienenieieens 3 hrs.
AT 124, EIECITONICS ...ovvveeieeieeeeieeeeeee e 4 hrs.
AT 124A, Engine Performance..........c..cccevevenennene 4 hrs.
AT 213A, Manual Drive Trains and Axles............... 3 hrs.

AT 213B, Heating and Air Conditioning Systems... 3 hrs.

AT 213C, Automatic Transmissions and

Transaxles .......ccevveeveieieeieieeeee e 3 hrs.
AT 223B, Suspension and Steering Systems ........... 3 hrs.
AT 223C, Automotive Service Management............ 3 hrs.
MA 114B, Technical Mathematics I ........................ 4 hrs.
PS 213B, Human Relations............ccocceeeveveeeeenenennn. 3 hrs.
HM 101, Safety and Hazardous Materials ................. 1 hr.
Total 37-40 hrs.
Certificate
Barhering

The Barbering course is approved by the New Mexico State
Board of Barbers and Cosmetologists. The certificate
requires 44-47 credit hours in the core which is equal to
1200 clock hours. The Barbering curriculum covers the
following areas: Theory, Sterilization, Sanitation,
Bacteriology, Shampoo, Rinses, Scalp Treatments,
Chemical Rearranging-Perms and Relaxers, Hairstyling,
Hair Coloring-Bleaching, Hair Cutting, Beard Trimming,
Facials, Salon Business, and Retail Sales.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
COSM 111, Theory I ....occvveieiieiieiecie e 1 hrs.
COSM 112, Hair Cutting I........cccooverviiiirieiee 2 hrs.
COSM 112A, Hair Cutting IT........cccoovveireiernnne 2 hrs.
COSM 121, Theory I ....ccoevevieiiieeeeeeeeee 1 hrs.
COSM 124, HairsStyling .......ccoceveeveeneeeeieeceeen 4 hrs.
COSM 132, Sterilization & Sanitation..................... 2 hrs.
COSM 142, Shampoo, Rinses and Scalp ................. 2 hrs.
Treatments
COSM 211, Theory HI.......ccceevevienieiieiecieeeeeenn, 1 hrs.
COSM 212B, Haircutting II1...........cccccervenveerenne 2 hrs.
COSM 213, Hair Coloring/Bleaching...................... 3 hrs.
COSM 216, Chemical Rearranging/Perms and
REIAXETS...cueieiieiiieiieeeeee e 6 hrs.
COSM 216B, Cosmetology/Barbering Clinic.......... 6 hrs.
Practicum
COSM 222, Salon Business & Board Review ......... 2 hrs.
COSM 225, FacialS .......ccoovuveeeeeriieceeee e 5 hrs.
COSM 235, Shaving/CrossOVer ...........cccerevereeenenne 5 hrs.
Total 44-47 hrs.

Certificate
Computer Information Systems

Requirements: A total of 33-36 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110). .............. 0-3 hrs.
CS 113, Fundamentals of Programming................... 3 hrs.
CS 113C, Internet Access Basics ........coceevuvveereeennnn. 3 hrs.
DC 123C, Web Page Design ........cccovevervncnceiennne 3 hrs.
CS 223M, Microcomputer Repair & Upgrade.......... 3 hrs.
CS 123D, Windows Applications I ............cceeueennen. 3 hrs.
DC 223D, Computer Animation I .........c.cceceveeeennene 3 hrs.
CS 123G, Windows Applications II..............c.......... 3 hrs.
CS 213E, Microsoft Windows..........ccccceeveuvveereeennnnne 3 hrs.
CS 213, EXCEL ...ooiiitieeeeeeieeee e 3 hrs.
CS 223N, Networking .........cccceeveeieneneneieseeeeee 3 hrs.

Select one programming class from the list below...3 hrs.
CS 213B, RPG Programming
CS 213C, Visual BASIC Programming
CS 213D, COBOL Programming
CS 213F, C++ Programming
Or departmentally approved programming course

Total 33-36 hrs.

Certificate

Construction Technology

Emphasis Areas: Carpentry, Electrical, Masonry,
Plumbing, and Project Management and Supervision.
Requirements: A total of 41 - 48 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course. The
student chooses the emphasis area plus departmental
requirements and departmental electives.

General Education Requirements (0-3 credit hours)
PS 110, College Orientation (PS113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.
Departmental Requirements (4 credit hours)

CT 111, Tools for SUCCESS.....cuvvveevreeeeerieeeereeeeennenenn 1 hr.

CT 111F, Field Safety .......ccocoeveenieiieeeieeeeeees 1 hr.

CT 112, Orientation to Construction & Engineering

Technology ......ocooeviiiiiiiie 2 hrs.

Departmental Electives (11-13 credits)

CT 113, Building Materials...........cccccvevvrevveerenreennen. 3 hrs.

CT 123, Blueprint Reading for Construction ........... 3 hrs.

CT 133, Site Layout ...c.ccceeveeereieieeieieieeieeieeieeenn 3 hrs.

CT 141-7, Fieldwork for Construction................. 1 -7 hrs.
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Certificate
Construction Technology (Continued)
EMPHASIS AREAS
Carpentry (26 credits)
CT 114C. Carpentry L.....cccceeeevcienierieieeieeieieennene 4 hrs.
CT 124C. Carpentry IL.......cocoveveenieieieieeeeenene 4 hrs.
CT 135C. Carpentry I........ccceeeeeeieriereieeieeenene 5 hrs.
CT 144C. Carpentry IV....oocooiiiiieieeeeeeeeee 4 hrs.
CT 153C, International Residential Code I.............. 3 hrs.
CT 163C, International Residential Code II............. 3 hrs.
CT 173C, Principles of Construction....................... 3 hrs.
Electrical (26 credits)
CT 113E. Electrical T ........ccccvevierieiieiieieieieeeee 3 hrs.
CT 114E. Electrical IT.......c.cccevvverieieireieeieeenene 4 hrs.
CT 124E. Electrical IL.........cccoeevecieeienreieeeeeennenn 4 hrs.
CT 134E. Electrical IV......cccceevieeiiciieeiee e 4 hrs.
CT 144E, National Electrical Code I ....................... 4 hrs.
CT 154E, National Electrical Code II....................... 4 hrs.
CT 173C, Principles of Construction....................... 3 hrs.
Masonry (26 credits)
CT 113M.Masonry L..........oceviiiiiiiiininnnne. 3 hrs.
CT 114M. Masonry IT ..........cccoviiiiiinnn., 3 hrs.
CT 124M. Masonry IIL..............coooeiiiiiinnn.. 4 hrs.
CT 153C. International Residential
Code I(IRCI).vinviiiiiiiiiiieiee 3 hrs.
CT 163C. International Residential
Code IT(IRC2)....viviiiiiiiiiiiieeee e 3 hrs.
CT 112M. Concrete Finishing I....................... 2 hrs.
CT 134M. Concrete Finishing II...................... 4 hrs.

Plumbing (27-28 credits)
Required Plumbing (20 credits)

CT 114P. Plumbing I

CT 124P. Plumbing IT

CT 134P. Plumbing III

CT 144P. Plumbing IV

CT 154P. International Plumbing Codes
Plumbing Electives (7-8 credits)

CT 164P. Sprinkler Systems I......................... 4 hrs.
CT 174P. Sprinkler Systems II..............cco.e.... 4 hrs.
CT 184P . Principles & Concepts for HVAC....... 4 hrs.
CT 113P. Pipe Layer..........cccooeviiiiiiiiianne, 4 hrs.
Project Management & Supervision (27 credits)
CT __ , Course approved by advisor................ 3 hrs.
CT 1118. Safety Technology.............ccovvvvnnn... 1 hr.
CT 112S. Project Supervision.......................... 2 hrs.
CT 122S. Project Management...............c........ 2 hrs.
CT 134S. Construction Technology I................. 3 hrs.
CT 144E. National Electrical Code (NEC) I.......3 hrs.
CT 144S. Construction Technology II................3 hrs.
CT 153C. International Residential Code I..........3 hrs.
CT 154P. International Plumbing Codes............. 4 hrs.
Total ovvniininiiniiiiiiiiiiiiiiiiiiiir e 41-48 hrs.

Certificate
Cosmetology

Requirements: A total of 48-50 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

COSM 111, Theory L.....cccoveiinieieieeceeeeeeee, I hr.
COSM 121, Theory IT .....cccooeeviiieieeeeeee e, 1 hr.
COSM 112, Haircutting L.......cocoveeniiiiniiniiieens 2 hrs.
COSM 112A, Haircutting IT........cccceoeiiieninineene 2 hrs.
COSM 115, Manicuring/Pedicuring............c..ccvene.n. 5 hrs.
COSM 124, Hairstyling........ccccovveveeeenieniieieerennnns 4 hrs.
COSM 132, Sterilization and Sanitation .................. 2 hrs.
COSM 142, Shampoo, Rinses and Scalp
Treatments . .....ccoceeeeerierieeeeee e 2 hrs.
COSM 211, Theory I .......ccccoeiinieieieeeeeeeee 1 hr.
COSM 212B, Haircutting III..........ccooeiiieninineene 2 hrs.
COSM 213, Hair Coloring/Bleaching...................... 3 hrs.
COSM 216, Chemical Rearranging/Perms and
ReElaXerS . ..cueiiiiiieiieieieiescsee e 6 hrs.
COSM 220, Clinical Practicum.............ccccueeeennnn.. 10 hrs.
COSM 222, Salon Business and Board Review....... 2 hrs.
COSM 225, FacialS .......ccoovveumueeiieiiieiiieeeee e 5 hrs.
Total 48-50 hrs.
Certificate
Cosmetology Instructor
Prerequisites:

Must hold a valid New Mexico License to practice any of the
disciplines governed by the New Mexico State Board of Barbers
and Cosmetologists and an Associates Degree from an Accredited
College. Must submit a copy of license, birth certificate, high
school diploma or GED, two 2x3 inch front view, head only
photographs, and a $15.00 money order with a completed
application form issued from the Cosmetology Department.
Certificate Description:

The instructor’s course is a certificate only. It is approved by the
New Mexico State Board of Barbers and Cosmetologists. The
certificate requires 30 core credit hours. The instructor curriculum
covers the following areas: Theory, Course Development and
Lesson Planning, Teaching Methods, Teaching Aids, Theory
Teaching and Classroom Management, Testing and Student
Evaluation, and Laboratory or Clinical Supervision.

Instructor Core Courses (30 hrs):

COSM 252, THEOTY ..eeevveieeieeieeiiesieeeee e 2 hrs.
COSM 254, Course Development and Lesson
Planning.........ccooeveienininineee e 4 hrs.
COSM 258, Theory Teaching and Classroom
Management.............cceeveerreereereneeneeseesreeneennes 8 hrs.
COSM 262, Teaching Aids ......cccccevverieniiecirerennnnns 2 hrs.
COSM 264, Teaching Methods...........ccceevecvrrrennns 4 hrs.
COSM 268, Laboratory or Clinic Supervision......... 8 hrs.
COSM 272, Testing and Student Evaluation............ 2 hrs.
Total 30 hrs.
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Certificate
Design Communication
Option: Computer Assisted Drafting

Requirements: A minimum of 32 credit hours, 29 credit
hours of which are within the department; a minimum of 3
credit hours are required from the elective list. Students
should consult with a counselor or advisor for possible
certificate revisions and for proper sequential order of
program completion. Students must have a minimum grade
of “C” in each course.

General Education Requirements (0-3 credit hours)
PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110.) ....0-3 hrs.

Departmental Requirements (29 credit hours)
EG 111B, AutoCAD Certification Preparation....... 1 hr.

EG 114A, Principles of Drafting..........c.ccccceuenuenne. 4 hrs.
EG 114, Introduction to Computer Assisted

Drafting ......ccoooeveeieeeeeeeeeee e 4 hrs.
EG 121B, Drafters Certification Preparation .......... 1 hr.
EG 123D, Civil Drafting Technology ................... 3 hrs.
EG 124C, Principles of Drafting I (CAD) ........... 4 hrs.
EG 214B, Intermediate Computer Assisted

Drafting ......cccooevveeieieieeeeceeee e 4 hrs.
EG 224A, Advanced Computer Assisted

Drafting ......ccoooevierieieeeeeeeee e 4 hrs.
EG 234, Customizing Computer Assisted

Drafting ....coccoooeevienieieieeeee e, 4 hrs.

Electives from the list below - (3 hrs.)

Any CS, DC, or EG courses not listed as required and
the following:
AR 113A, Drawing L......cccccoevvvciiriinieieieeieeee 3 hrs.
AR 123A, Drawing I........ccoooiiiiniiieieeeeee 3 hrs.
AR 123B, Computer Graphics

(Same as DC 123A)
AR 133A, Drawing IIL........ccccoooieiiininiiiencene

AR 143A, Drawing [V......cccccoeeieniinnnns 3 hrs.
AR 213, Two-Dimensional Design...........c..c....... 3 hrs.
AR 213F, Photography I ........ccccoevveiiiiiiieee 3 hrs.
AR 223, Three-Dimensional Design..................... 3 hrs.
AR 223F, Photography IT........ccccoooiininiinieene, 3 hrs.
CS 123D, Windows Applications I ....................... 3 hrs.
EN 123A, Report Writing for Technicians............ 3 hrs.
MA 114B, Technical Mathematics I ..................... 4 hrs.
SE 103, Applied Communications ...........c..c..c...... 3 hrs.
SE 113, Interpersonal Communication.................. 3 hrs.
WE 114, Introduction to Welding ............ccce....... 4 hrs.
Total 32-36 hrs.

Note: If required course is not offered for the designated
semester, or class is closed, then courses may be substituted
from the elective list with the consent of the instructor or
department chair, and dean.

Two-Year Certificate
Design Communication
Option: Computer Assisted Drafting

Requirements: A minimum of 63 credit hours from the following
required and elective courses. A total of 29 departmental credit
hours are required which have an “EG” prefix. A total of 12 “EG”
elective credit hours are required and 7 credit hours are required
with the “DC” prefix. A total of 9 credit hours with the “CS” prefix
are required. The remaining 6 credit hours should be selected from
the elective list and can include CS, DC, and ED courses. Students
should consult with a counselor or advisor for possible certificate
revisions and for proper sequential order of program completion.
Students must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman Seminar may be

substituted for PS 110.) ..cccvivivierieieieeeceeeeeee e 0-3 hrs.
Departmental Requirements (29 hours)
EG 111B, AutoCAD Certification Preparation .................... 1 hr.
EG 114A, Principles of Drafting..........ccccceeeeeninenenennne. 4 hrs.
EG 114, Introduction to Computer Assisted
DIafting......coveeeuieiierieeeeee e 4 hrs.
EG 121B, Drafters Certification Preparation................cc...... 1 hr.
EG 123D, Civil Drafting Technology .........cccccecerverenenne. 3 hrs.
EG124C, Principles of Drafting Il (CAD) ......cccceveveennenne. 4 hrs.
EG 214B, Intermediate Computer Assisted
Drafting......cccooevieieiiinininececeeseeee e 4 hrs.
EG 224A, Advanced Computer Assisted Drafting ............ 4 hrs.
EG 234, Customizing Computer Assisted
Drafting ....cccocveeieeieieieseeeeeeee e 4 hrs.

Departmental Electives (12 hours with EG Prefix)
Course with EG Prefix
Course with EG Prefix
Course with EG Prefix

Electives with “DC” Prefix (7 hours)

Course With DC PrefiX....ooovveveeieienesieieeeeieseeee e 3 hrs.
Course With DC PrefiX....oocvocveeiecienenieieeeeieseeeee e 4 hrs.

Non-Departmental Requirements with

CS Prefix (9 hours)

CS 223M, Microcomputer Repair [
CS 233M, Microcomputer Repair I1
Courses With CS PrefiX......ccccovvievieveiieiieieieseeiese e

Electives from list below (6 credit hours)

Any CS, DC, or EG courses not listed as required and the

following:
AR T13A, Drawing L......cccooeeiereeieienieiereeeeieeieiene 3 hrs.
AR 123A, Drawing IL......cccccoeevevieienienieieeeeie e 3 hrs.

AR 123B, Computer Graphics

(Same as DC 123A) cuvieiieeiieeeeieeee e
AR 133A, Drawing Il.......ccccooeniniininiiiniiicnceieiee
AR 143A, Drawing IV......ccocovvvevinenn.
AR 213, Two-Dimensional Design.....

AR 213F, Photography I..........c...c.......

AR 223, Three-Dimensional Design...

AR 223F, Photography II....................

CS 123D, Windows Applications L...........cccccecerinennnene

EN 123A, Report Writing for Technicians...................... 3 hrs.

MA 114B, Technical Mathematics I..............cc.cevvenenn. 4 hrs.

SE 103, Applied Communications............ccccevverveevennnne. 3 hrs.

SE 113, Interpersonal Communication ...............ccceeueueeve 3 hrs.

WE 114, Introduction to Welding..........cccceveeveenenienenne 4 hrs.
Total 63-66 hrs.
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Certificate
Design Communication
Option: Animation/Multimedia Production

Requirements: A total of 32-35 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.)............. 0-3 hrs.

Plus 32 credit hours from the courses listed below:

DC 113B, Illustration I, Materials & Techniques.... 3 hrs.

DC 224A, Digital Imaging & Editing....................... 4 hrs.
DC 123A, Computer Graphics..........c.ccveevervenreenen. 3 hrs.
DC 224, Graphics and Illustration ..........c..ccceeeeneeee. 4 hrs.

DC 223D, Computer Animation & Multimedia
Production L.........ccooieiiiiiiieeeee e, 3 hrs.

DC 233D, Computer Animation & Multimedia
Production I1.........cooooiiiiiiiieiie e 3 hrs.
DC 244, Three D Graphics Animation .................... 4 hrs.
EG 214C, Three D Studio Viz Animation ............... 4 hrs.
AR T113A, Drawing L........cccooivviinienieiieieeieeeeen 3 hrs.
AR 213F, Photography I or AR, DC, or EG Prefix3-4 hrs.
Elective AR, DC or EG Prefix......cccccovveiiiieneennne 3-4 hrs.
Total 32-35 hrs.

Certificate
Design Communication

Option: Computer Graphic Design

Requirements: A total of 32-35 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.
PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110.).......... 0-3 hrs.

Plus 32 Credit Hours from the courses listed below:

DC 113B, Illustration I: Materials & Techniques.... 3 hrs.

DC 113D, Print Technology ........cccccceevveieeeeneennen. 3 hrs.
DC 123A, Computer Graphics.........c..ccveervevreerennnnns 3 hrs.
DC 123B, Electronic Prepress........ccccceveeeveerveennnenns 3 hrs.
DC 243, Electronic Publishing.............c..cccoeveruennen. 3 hrs.
DC 223G, Desktop Publishing..........c.ccccvrvrnurennnn. 3 hrs.
DC 223P, Production Techniques...........cccccverueeeen. 3 hrs.
DC 224, Graphics and Illustration ..........cc.cccceeneeee. 4 hrs.
DC 224A, Digital Imaging and Editing .................. 4 hrs.
DC 214, Graphic Design........ccccevvevieienienieeenene 4 hrs.
AR T13A, Drawing L.....coccoooiiiiiiiiiccececee 3 hrs.
AR 213F, Photography I or any AR or EG Prefix ... 3 hrs.
DC 123D, Book Iustration ..........c.cccecevveeeeeuvereennen. 3 hrs.
Total 32-35 hrs.

Certificate
Design Communication
Option: Weh Page Design

Requirements: A total of 35-38 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order program completion. Students
must have a minimum grade of “C” in each course.
PS 110, College Orientation (PS 113A Freshman
Seminar may be substituted for PS 110.) ............. 0-3 hrs.

Plus 35 credit hours from the courses listed below:

DC 123A, Computer Graphics ..........cccceevveeveennennen. 3 hrs.
DC 224, Graphics & Illustration ...........ccccceeeveenneenen. 4 hrs.
DC 224A, Digital Imaging & Editing ...................... 4 hrs.
DC 223D, Computer Animation & Multimedia
Production L.......cccooevinininininiiiiciciciece 3 hrs.
DC 233D, Computer Animation & Multimedia
Production IT ........coooriiiiiieieeeee e, 3 hrs.
DC 123C, Web Page Design .......ccccecveveeneeieneennee. 3 hrs.
DC 223E, Advanced Web Page Design ................... 3 hrs.
DC 123H, HTML/Java Script ......ccccccvevvereereenrennen. 3 hrs.
CS 123D, Windows Applications I or
CS 123A, Microcomputer Applications................... 3 hrs.
CS 113C, Internet Access BasicS .......c...ccevveeevnnnen.. 3 hrs.
CS 113, Fundamentals of Programming................... 3 hrs.
Total 35-38 hrs.
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Certificate
Early Childhood Education

Upon satisfactory completion of the courses below the
student will be awarded a certificate from the State of New
Mexico-Office of Child Development. This certificate, will
be helpful in meeting the needs of students who plan to
teach in Head Start, work as teacher-assistants in K-3"
grade classrooms, work in child-care settings, those who
plan to transfer to a four-year institution and major in Early
Childhood Education, or for Elementary Education students
and teacher who want a firm foundation in working with
children from birth through eight-years-old. A minimum
grade of 2.0 (“C”) is required for each class completed.
However, many four-year institutions in New Mexico
require a 2.5 to 2.7 grade point average in order to transfer.
All of the courses required for this certificate will transfer to
the Associate in Arts for Early Childhood at NMJC. The
students should meet with an appropriate advisor in order to
ensure the proper order and completion of classes.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.).......... 0-3 hrs.

Plus 32 Credit Hours from the courses listed below:

EN 113, Composition and Rhetoric ............ccue.nee.... 3 hrs.
ED 213G, Childhood Growth, Development &

Learning ......cccoceveeieeniinieiie e 3 hrs.
ED 112, ProfessionaliSm.............ccooevuvveeeeeeeeeinnnnnnnn. 2 hrs.
ED 112A, Practicum 1-L .......ccoooiviiiiiiiiiecieees 2 hrs.
ED 113A, Guiding Young Children...........ccccecuennee 3 hrs.
ED 113B, Curriculum Development & Implementation I

............................................................................... 3 hrs.
ED 123, Family & Community Collaboration......... 3 hrs.
ED 212, Practicum II-L........cccccooovviviiieeeeiienee, 2 hrs.
ED 222, Health, Safety, & Nutrition.........c...ccce..e. 2 hrs.
ED 213C, Assessment of Children & Evaluation of
Programs .........ccceeeveeeieicierieiieneee e 3 hrs.
ED 223C, Curriculum Development &

Implementation I1............cccooierienienieieeeecee 3 hrs.

ED 223D, Introduction to Reading & Literacy

Development..........cocoeveeiiiiinieniereeeee e 3 hrs.
Total 32-35 hrs.

Certificate
Fire Science

Requirements: A total of 32-35 credit hours from the
following courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) .............. 0-3 hrs.

EM 115, Emergency Medical Technician Training —
Basic (EMTB) or FA 115, Fire Science Academy

Practicum .......cocveeiieiiiieiiceeie e 5 hrs.
FS 113 or FA 113W, Introduction to Fire Science..3 hrs
FS 113A, Fire Administration I.............cccceevvernenee. 3 hrs
FS 113B, Fire Hydraulics.........ccccvveverienieireieeeenne. 3 hrs.
FS 114 or FA 114, Basic Fire Fighting ................... 4 hrs.
FS 123, Fire Apparatus and Equipment.................... 3 hrs.
FS 123A or FA 123A, Related Fire Codes and

OrdiNancCes.........cceveeeveiueereerieeieereeee e eeeesreenens 3 hrs.
FS 124 or FA 124, Fire Fighting I ..........ccoccvveuennnen. 4 hrs.
FS 213 or FA 213, Fire Investigation and Arson

DEteCtioN ...eeuveeeieeiieeie et 3 hrs.
FS 213A, Chemistry of Combustion ........c..cc.ccceeuee 3 hrs.
FS 214 or FA 214, Fire Fighting II...........ccccccee.... 4 hrs.
FS 223 or FA 223 Hazardous Materials.................... 3 hrs.
FS 223 A, Building Construction for Fire

ProteCtion........ccueeveiieiiieiieie e 3 hrs.
FS 223B or FA 223B, Fire Service Rescue.............. 3 hrs.

Total 32-35 hrs.

promoting success thwoughv learning . ...... 58



General Education Requirements (8-11 hours)

Certificate Certificate
Law Enforcement Technology

Requirements: A total of 32-35 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion. Students
must have a minimum grade of “C” in each course.

Patient Care Technician - Level Il

Requirements: A total of 32-35 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion.
Students must have a minimum grade of “C” in each course.

General Education Requirements (7-10 credit hours)

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs. PS 110, College Orientation (PS113A Freshman
SE 113, Interpersonal Communication or . .
. . Seminar may be substituted for PS 110.) ............. 0-3 hrs.
SE 123, Public Speaking.........ccccceveverveneenieeiennnenne 3 hrs. o .
. EN 113, Composition and Rhetoric............ccceeueeee. 3 hrs.
SO 213, General Sociology or
. PY ., Any PY course accepted ..........ccoeeuernnnen. 1 hrs.
PS 113, Introduction to Psychology.........c.ccceuene.. 3 hrs. L
. . SE 113, Interpersonal Communications .................. 3 hrs.
Physical FIitness ........ccccveeverienierieeieeiereeie e 2 hrs.

PY 112, Physical Training & Wellness for Law
Enforcement Officers or

PY 111X, Physical Training & Wellness for Corrections
Officers and 1 Activity Class or

Departmental Requirements (25 credit hours)

BI 214A, Human Anatomy and Physiology I*......... 4 hrs.
BI 224A, Human Anatomy and Physiology I1* ....... 4 hrs.

. . .. HE 112, Nutrition and Wellness ........ccccccvvvveeeeennnnn. 2 hrs.
PY 111H, Fitness for Life and 1 Activity Class HC 112, Introduction to Health Care* .................... 2 hrs.
Departmental Requirements (24 hours selected from the HC 113, Sk111§ for the Health Cvare Provider* ......... 3 hrs.
list below): NU 115, Cer.tlﬁed Nursing Assistant ..........c.cc..c...... 5 hrs.
CJ 113, *Introduction to Criminal Justice.............. 3 hs. TS 112, Basic Math for Nurses .........ccccceevveevveenenn. .2 hrs.
CJ 113E, Introduction to the Judicial Process.......... 3 hrs. PS 223B, Human Growth and Development for Allied
CJ 113P, *Introduction to POICINg ...ro.ooevrreee.. 3 hrs. Health ..o 3 hrs.
CJ 123P, *Law Enforcement Patrol Procedures ...... 3 hrs.
CJ 113B, *CHminal LAW ....oooooooooooooeoooooooooo 3 hrs. 1 X1 7 | Rt 32-35 hrs.
CJ 213B, Criminal Procedure ..........cccoeovvvvvievivennnnnes 3 hrs.
CJ 213A, *Criminal Investigation I .............c.c.e...... 3 hrs.
CJ 223A, Criminal Investigation II..........c...c.c........ 3 hrs.
CJ 123D, Technical Writing for Law
Enforcement..........ccovveviieniieciinieieeeie e 3 hrs.
CJ 123E, *Firearms Proficiency .........c.ccccceevueeeenen. 3 hrs.
CJ 123F, *Traffic Law and Accident
INVestigation.........coceevueerieeierienieniecee e 3 hrs.
CJ 223C, Narcotics and Dangerous Drugs............... 3 hrs.
CJ 113G, Introduction to Community Relations...... 3 hrs.
CJ 113F, Juvenile Justice System ...........ccceeveenneneen. 3 hrs.
Total 32-35 hrs.

Note: Students who have completed the Basic Law
Enforcement Academy will receive credit for the above

courses marked *.
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Effective 2006 —Summer 2007
Requirements: A total of 55-58 credit hours from the
following required courses. Students should consult with a
counselor or advisor for possible certificate revisions and
for proper sequential order of program completion.
Students must have a minimum grade of “C” in each course.

Prerequisites: General Education and Supporting

Courses 2-24 hrs.

PS 110, College Orientation (PS113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
BI 214A, Human Anatomy and Physiology I* ........ 4 hrs.
BI 224A, Human Anatomy and Physiology II* ....... 4 hrs.

EN 113, Composition and Rhetoric ...........c.c........... 3 hrs.
HC 112, Introduction to Health Care* .................... 2 hrs.
HC 113, Skills for the Health Care Provider* ......... 3 hrs.
SE 113, Interpersonal Communications .................. 3 hrs.
TS 112N, Basic Math for Nurses ..........ccccccvveveenee. 2 hrs.
Core General Education/ Supporting Courses ........ 7 hrs.
HE 112, Nutrition and Wellness ............cccccceueeenn. 2 hrs.
PS 223B, Human Growth and Development
For Allied Health .........ccccoiiiiiiiiiiieeeee, 3 hrs.
PY 111H, Fitness for Life (or ay PY) ...ccceevvenvennnen. 1 hr.
TS 111, Nursing Calculations ...........ccceceeeveerveevennnnns 1 hr.
Core Nursing Course Requirements ..........cceeeeueenee 27 hrs.

First Semester — Level 1
NU 119, Fundamentals of Nursing and Medical-

Surgical Nursing Practice™ .............coccovveneneenn. 9 hrs.

PC 112, Pharmacology ........ccccecerereeereeieieieieeene 2 hrs.
Second Semester — Level 1

NU 112, PN ROIE ..ooeeeieeeeeeeee e 2 hrs.
NU 122, Maternal Newborn Nursing* ..................... 2 hrs.
NU 132, Pediatric Nursing™ ..........cccccoveevveieneennenne 2 hrs.
NU 142, Mental Health Nursing™® ............cccccoeeenn. 2 hrs.
NU 152, Fundamental of Medical- Surgical

Nursing Practice II* ..o 2 hrs.
PC 121, Pharmacology II ........cccccvevvenieiieieeieieenene 1 hr.

Summer — Practical Nurse
NU 125, PN Practicum™® ...........ccooeveviviiieineeeennee. 5 hrs.

* Course has a laboratory or clinical component

Total 55-58 hrs.

Certificate

Practical Nursing
Effective Fall 2007

Prerequisites: General Education and Supporting

Courses 29 hrs.
PS110 College Orientation 0 hrs
BI214A Human Anatomy and Physiology I* 4 hrs
BI224A Human Anatomy and Physiology I1* 4 hrs
BI224  Microbiology* 4 hrs
EN113  Composition and Rhetoric 3 hrs
HE113  Nutrition and Wellness ** 3 hrs
PS113  Introduction to Psychology 3 hrs
PS223B Human Growth and Development for AH 3 hrs
SE113  Interpersonal Communication 3 hrs
HC112 Medical Terminology ** 2 hrs

*taken within five years prior to admission to nursing program
**taken within two years prior to admission to nursing program

Curriculum changes pending approval from NM Board of
Nursing and NLNAC during fall 2006. The following is the
proposed credit hours per semester. See the Allied Health
Office for more specific course names and content.

Level I (Semesters 1 and 2)

Semester One (13 credits)

Semester Two (10 credits)

Summer Session-Practical Nurse

NU 125, PN Practicum® .........ccocoevivvviiieieeiceeee e 5 hrs.
* Course has a laboratory or clinical component

Practical Nurse Certificate
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Requirements: A total of 35-38 credit hours from the
following courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
WE 113M, Basic Metallurgy and Welding............... 3 hrs.
WE 113D, Destructive Testing ..........cccceeeveeveneennen. 3 hrs.
WE 114, Introduction to Welding...........c..cceevvennen. 4 hrs.
EG 114, Introduction to Computer Assisted
Drafting......cccoeeeveiieeieeeeeee e 4 hrs.
WE 1238, Estimating, Safety and Symbols.............. 3 hrs.
MA 114B, Technical Math ............cccoovenvivvieiiinnns 4 hrs.
WE 223P, Pipe Welding ........cccccoveevieiveieeneenen. 3 hrs.
WE 124, Advanced Welding............ccocoeoerieienennne. 4 hrs.
WE 243C, Industrial Codes and Standards.............. 3 hrs.
WE 214, Inert Gas Welding...........cccoevvvvevevvenneennnnn. 4 hrs.
Total 35-38 hrs.
Certificate

Inspection & Testing for Welding

Requirements: A total of 34-37 credit hours from the
following courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must have
a minimum grade of “C” in each course.

PS 110, College Orientation (PS 113A Freshman

Seminar may be substituted for PS 110.) ............. 0-3 hrs.
WE 114, Introduction to Welding..........ccccceeeveenen. 4 hrs.
WE 113M, Basic Metallurgy & Welding................. 3 hrs.
WE 1238, Estimating, Safety, & Symbols............... 3 hrs.
MA 114B, Technical Math ..........cc.ccooeevvvveenrrennen. 4 hrs.
WE 113D, Destructive Testing .........cccceeeververvennene 3 hrs.
WE 223N, Non-Destructive Testing........................ 3 hrs.
WE 124, Advanced Welding.........c.cccevveeiverrnnenen. 4 hrs.
WE 223P, Pipe Welding ........cccccoveevieiiecieeeeenen. 3 hrs.
WE 243C, Industrial Codes and Standards............... 3 hrs.
EG 114, Introduction to Computer Assisted
Drafting .....cceeveeneiiieneee e 4 hrs.
Total 34-37 hrs.

Certificates of Completion are awarded to those students
who complete the course requirement for areas of study that
are less than 30 credit hours. A certificate of completion is
issued for a course of study that usually satisfies the
educational requirements necessary to apply for licensure by
a governmental or other agency.

NOTE: All Certificate of Completion Programs
incorporate fundamentals important to obtain
employment upon graduation. They may not be suitable
if used as a transfer to institutions of higher learning.

Requirements: A total of 10 credit hours from the courses
listed below. Students must have a minimum grade of “C”
in each course.

Courses:
CA 113J or CJ 113J-Introduction to Corrections.........3 hrs.
CA 123] or CJ 123J-Corrections Officer Safety and
Weapons Training...........cooeveeieiiiiineiiieanenan 3 hrs.
CA 133J or CJ 133J-Communications and Interpersonal
Skills for the Corrections Officer........................ 3 hrs.
PY 111X. Physical Training and Wellness for
Corrections Officers.........cocvvuiiiiniiiiiniiiiin. 1 hr.
1 Y N 10 hrs
Esthetician
Prerequisites:

Students must have proof of high school diploma, GED, or
two years of High School Transcripts, Birth Certificate, two
2x3 current pictures, and a $15.00 Money Order made out to
New Mexico State Board of Barbers and Cosmetologists.
You must obtain an application for student permit from the
department. The COMPASS Test is given for admission to
the program by the Counseling Office.

Program Description:

The Esthetician Certificate Program is approved by the New
Mexico State Board of Barbers and Cosmetologists. The
Certificate requires 600 clock hours which equals 20 credit
hours. The Esthetician curriculum covers the following
areas:  Theory, Sterilization, Sanitation, Bacteriology,
Facials, Salon Business, and Retail Sales.

Courses:

COSM 111E, Esthetician Theroy .........ccccceeevecvervenieennen. 1 hr.
COSM 132, Sterilization and Sanitation ....................... 2 hrs.
COSM 220E, Esthetician Practicum............cccoeuveeee... 10 hrs.
COSM 222, Salon Business and Retail Sales ................ 2 hrs.
CO 225, FACIAIS....ceviiiiieiieeeeee e 5 hrs.
Total 20 hrs.
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Manicurist/Facialist Specialist

Prerequisites: Students must have proof of High School
Diploma, GED, or two years of High School Transcripts,
Birth Certificate, two 2x3 current pictures, and a $15.00
money order made out to New Mexico State Board of
Barbers and Cosmetologists. ~ You must obtain an
application for student permit from the department. The
Compass Test is given for admission to the program by the
Counseling Office.

Program Description:

The Manicurist/Facial Program is approved by the New
Mexico State Board of Barbers and Cosmetologists. The
certificate requires 600 clock hours which is equal to 15
credit hours. The Manicurist/Facial Curriculum covers the
following areas: Theory, Sterilization, Sanitation,
Bacteriology, Manicuring/Pedicuring, Facials, Salon
Business, and Retail Sales.

Courses:
COSM 111E, Esthetician Theory...........ccceevveverreennen. 1 hr.
COSM 111M, Manicurist/Esthetician Theory .......... 1 hr.
COSM 115, Manicuring/Pedicuring..............c.......... 5 hrs.
COSM 132, Sterilization and Sanitation .................. 2 hrs.
COSM 220M, Manicurist/Facialist Practicum....... 10 hrs.
COSM 222, Salon Business and Retail Sales........... 2 hrs.
COSM 225, FacialS ......ccooouvveeiiiiieiiiieeieeceeieeeeene 5 hrs.

Total 26 hrs.

Manicurists/Pedicurists

Prerequisites:

Students must have proof of high school diploma, GED, or
two years of high school transcripts, birth certificate, two
2x3 current pictures, and a $15.00 money order made out to
New Mexico State Board of Barbers and Cosmetologists.
You must obtain an application for student permit from the
department. The COMPASS Test is given for admission to
the program by the Counseling Office.

Program Description:

The Manicuring/Pedicuring Program is for certificate only.
It is approved by the New Mexico State Board of Barbers
and Cosmetologists. The certificate requires 350 clock
hours which is equal to 14 credit hours.

Courses:
COSM 111M, Manicurist/Pedicuring ..............ccoo...... 1 hr.
COSM 115, Manicuring/Pedicuring............ccoc........ 5 hrs.
COSM 132, Sterilization and Sanitation................... 2 hrs.
COSM 224P, Manicurist/Pedicurist Practicum........ 4 hrs.
COSM 232, Salon Business and Retail Sales........... 2 hrs.
Total 14 hrs.

Patient Care Technician - Level |

Requirements: A total of 16 credit hours from the following
required courses. Students should consult with a counselor
or advisor for possible certificate revisions and for proper
sequential order of program completion. Students must
have a minimum grade of “C” in each course.

HC 112, Introduction to Health Care* ..................... 2 hrs.

HC 113, Skills for the Health Care Provider* ......... 3 hrs.

NU 115, Certified Nursing Assistant .............c..c..... S hrs.
PS 223B, Human Growth and Development for Allied

Health ....oooiiiiiiieee 3 hrs.

SE 113, Interpersonal Communications .................. 3 hrs.

1 Y N 16 hrs.

Public Safety Academy Programs

Corrections Academy (CA)

Courses offered for the Certificate of Completion for
Correction Officer are listed on page 74 in the Catalog. The
certificate requirements for the Certificate of Completion for
the Correction Officer is found on page 56 of the Catalog.
The New Mexico Department of Corrections will accpt the
Certificate of Completion for subsequent state correction
officer certification. Specific CA courses may be utilized to
meet course requirements for the Criminal Justice Associate
in Arts Degree.

Law Enforcement Academy (LA)

Courses offered with the LA prefix are those taught through
New Mexico Junior College’s Southeastern New Mexico
Law Enforcement Training Academy located on the main
campus. The Law Enforcement Academy consists of the 9
courses (28 credit hours) with the LA prefix (page 85) and
PY112 — Physical Training and Wellness for Law
Enforcement Officers (page 91). The courses with the LA
prefix are equivalent to specific course with the CJ-Criminal
Justice prefix. The CJ course equivalents for the LA courses
are listed in the LA course descriptions (page 85). The LA
courses may be utilized to complete the requirements for the
Law Enforcement Technology Certificate (page 54) and the
Criminal Justice Associate of Arts Degree (page 42). The
LA courses include hands-on training components not
included in the CJ courses to prepare the student to qualify
to take the State of New Mexico peace officer certification
examination. The CJ courses may not be substituted for the
LA courses since they do not include the hands-on training
components.
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Numbers of three digits are used to designate courses. The
first digit represents the level of instruction and the third
digit, the number of semester credit hours. (Example: EN
113 indicates that it is a freshman course (1), and represents
three semester hours of credit (3 hrs.). To make it possible
for a great number of courses to be offered to the students of
New Mexico Junior College, many courses in specialized
fields are offered on alternate years only. The student should
take this into consideration when planning a long-range
program. Courses beginning with “0” are Accelerated
Career and Technical Academy courses.

Special Topic Courses

With appropriate administrative approval, courses, which
are not listed in this bulletin, may be offered. Such courses
are called “Special Topic Courses.” For numbering purposes
special topic courses are referred to as “9” series courses
because a “9” is used in numbering these courses. (Example
of special topic courses might be AR 294 Primitive
Ceramics or BI 293 Desert Ecology.) Descriptions of
special topic courses are on file in the Office of Enrollment
Management.

Accelerated Gareer and Technical
Academy

Courses offered in the Accelerated Career and Technical
Academy are for non-credit and each class is considered to
be a seven (7) credit hour course.

AT 037. Automotive Technology I

This course is designed to provide basic job entry-level
skills and knowledge in automotive technology. Areas
presented include fundamentals of automotive technology,
basic theory, safety, tools, precision measurements,
electrical/electronics, principles of component operations,
and laboratory exercises on operating components and
simulated components of the automobile. Technical
information is given in the classroom and then it is applied
in the laboratory/shop. The course syllabus meets the
objectives of NMIJC course, AT 124-Electronics.
Prerequisite: A strong interest in the field as an occupational
choice, a good attendance history and a mature attitude
indicating an ability to assume responsibility for the safety
of himself, his co-workers, and the motoring public. Meets
ten hours per week.

AT 047. Automotive Technology IT

The course syllabus meets the objectives of NMJC course,
AT 123C-Brake Systems. Prerequisite: Successful
completion of AT 037, Automotive I. Meets ten hours per
week.

AT 057. Automotive Technology III

The course syllabus meets the objectives of NMJC course,
AT 124A-Engine Performance. Prerequisite: A strong
interest in the field as an occupational choice, a good
attendance history and a mature attitude indicating an ability
to assume responsibility for the safety of himself, his co

workers, and the motoring public. Meets ten hours per
week.

AT 067 Automotive Technology IV

The course syllabus meets the objectives of NMJC course,
AT 223B-Suspension and Steering. Prerequisite: Successful
completion of AT 057, Automotive I. Meets ten hours per
week.

CO 037. Cosmetology I

The vocational cosmetology course is designed to provide
basic skills and knowledge that can lead to a career in
Cosmetology. Instruction will be provided in the following
areas: Theory of Cosmetology, manicuring, pedicuring,
permanent waving, shampooing and hair styling, scalp
treatment, and facials. Application of the skills attained will
be done in a cosmetology laboratory environment. The
curriculum is performance based and introduces a variety of
theory and related skill areas of cosmetology to prepare
students for success in a working environment. Upon
successful completion of the ACT ACADEMY
cosmetology classes, the student will have earned
approximately 300 clock hours toward the 1600 clock hours
needed for a New Mexico Junior College certificate in
Cosmetology. Prerequisite: A strong interest in the field as
an occupational choice. A good attendance history and a
mature attitude are required. The course syllabus meets the
objectives of NMJC courses, CO 132 — Sanitization &
Sterilization and CO 142 — Shampooing and Rinsing. Meets
ten hours per week.

CO 047. Cosmetology II

This course is a continuation of CS 037. The course syllabus
meets the objectives of NMJC courses, CO 113 — Facials
and CO 123 - Hairstyling.  Prerequisite: Successful
completion of CS 037, Cosmetology I. Meets ten hours per
week.

CO 057. Cosmetology I11

This course is a continuation of CS 047. The course syllabus
meets the objectives of NMJC courses, CO 114 — Chemical
Rearranging, Permanents, and Relaxers and CO 213,
Manicuring & Pedicuring. Prerequisite:  Successful
completion of CS 047, Cosmetology II. Meets ten hours per
week.

CO 067. Cosmetology 1V

This course is a continuation of CS 057. The course syllabus
meets the objectives of NMJC course, CO 115 — Haircutting
and CO 232 — Salon Business. Prerequisite: Successful
completion of CS 057, Cosmetology III. Meets ten hours
per week. If the ACT ACADEMY students completes all
four courses, 037, 047, 057, and 067 the course syllabi meet
the objectives of NMJC course CO 112 — Theory 1.

CS 037. CISCO I & Computer Operating Systems

This course focuses on networking fundamentals, the OSI
model and industry standards, network topologies, IP
addressing (such as subnet masks), and basic network
design. Will satisfy the requirements for the first course
(CISCO I) in a series of four courses. Upon completion of
all four courses, students will be eligible to take the CISCO
Certified Network Associate (CCNA) examination. The
student will also be introduced to the features of Windows
XP and the steps required for using the features correctly.
The course syllabus meets the objectives of NMJC course
CISCO Network Associate I, CS 214 and Microsoft
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Windows, CS 213E at New Mexico Junior College. Meets
ten hours per week.

CS 047. CISCO II & Computer Operating Systems

This course is a continuation of CS 037, CISCO I and
Computer Operating Systems and in addition it will
familiarize students with LINUX basics, performing
LINUX functional tasks, managing the LINUX
environment, and investigating key LINUX system
components. Will satisfy the requirements for the second
course (CISCO 1I) in a series of four courses. The course
syllabus meets the objectives of NMJC course CISCO
Network Associate II, CS 214A and LINUX, CS 193 at
New Mexico Junior College. Meets ten hours per week.

DC 037. Computer Graphics I

This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk formatting, design
and layout, and actual hands-on experience producing a
variety of drawings and graphic assignments. The use of
various computers and computer software will be covered.
The course content meets the objectives of NMJC course,
DC 123A, Computer Graphics. Meets ten hours per week.
DC 047. Computer Graphics IT

This course is designed to provide an advanced level of
training and experience in the study of computer graphics.
Students will increase their level of both skill and speed and
produce professional quality graphic images and apply them
to the design and layout on assigned projects. The course
content meets the objectives of NMJC course, DC 224,
Graphics & Illustration. Meets ten hours per week.

DC 057. Computer Animation I

This course is designed as an introductory course in
microcomputer. Topics to be covered will include
storyboard layout, graphic paint programs, text
manipulation, sound, scripting, time acceleration, and
special effort. Prerequisite: None The course syllabus meets
the objectives of NMJC course, DC 223D, Computer
Animation & Multimedia Production I. Meets ten hours per
week.

DC 067. Computer Animation II

This course is designed as a continuation of DC 047. Topics
to be covered will include advanced animation sequences,
simulations, and multi-media slide presentation.
Prerequisites: none.  The course syllabus meets the
objectives of NMIJC course, DC 233D, Computer
Animation & Multimedia Production II. Meets ten hours per
week.

EG 037. Intro. to Computer Assisted Drafting

An introduction to Computer Assisted Drafting and Design
utilizing the AutoCAD software. The course will cover the
fundamentals of 2D drafting, concentrating on developing
the necessary skills to become proficient as a CADD
operator. The course will cover the creation and editing of
basic objects, notes, specifications, hatching, and sketching.
The course syllabus meets the objectives of NMJC course,
EG 114, Introduction to Computer Assisted Drafting. Meets
ten hours per week.

EG 057. Intermediate Computer Assisted Drafting

A continuation of developing the 2D CADD skills. The
course will cover printing and plotting of drawings,
dimensioning and tolerancing, building groups, blocks,

symbol libraries, and extracting bills of materials. This
course will complete the basics required for the CADD
operator. The course syllabus meets the objectives of NMJC
course, EG 214B, Intermediate Computer Assisted Drafting.
Prerequisite: Successful completion of EG 037, Introduction
to Computer Assisted Drafting or permission from the
instructor. Meets ten hours per week.

EG 067. Advanced Computer Assisted Drafting

An introduction to 3D drawings and modeling, surface
modeling and rendering, and solid modeling using the
AutoCAD software. This course will cover the necessary
skills to become proficient in working with 3D objects in
preparation to meet the requirements of a CADD
Technician. The course syllabus meets the objectives of
NMIC course, EG 224A, Advanced Computer Assisted
Drafting. Prerequisite: Successful completion of EG 057,
Intermediate Computer Assisted Drafting or permission
from the instructor. Meets ten hours per week.

EG 077. Customizing AutoCAD

An introduction to customizing CADD, using the AutoCAD
software. The course will cover customizing of menus,
slides, and scripts. The use of the AutoLISP programming
language as a customizing tool will be introduced. The
importing and exporting of drawing information through
digitizing, raster image files and database connectivity will
be covered. The course syllabus meets the objectives of
NMIC course, EG 234, Customizing AutoCAD.
Prerequisite: Successful completion of EG 067, Advanced
Computer Assisted Drafting or permission from the
instructor. Meets ten hours per week.

EG 087. 3-Dimensional Graphics Animation I

A introductory course covering the creation of 3-
dimensional objects and animation using 3D Studio Viz.
The course will cover the necessary skills to become
proficient in working with 3-dimensional objects and
animation. The course will cover creating a scene, creating
shapes, modifying splines, lofting objects, twisting objects,
creating curved paths, deformation tools, creating objects,
materials, and 3-dimensional animation and rendering.
Prerequisite: None.  The course syllabus meets the
objectives of NMJC course EG 214C, Introduction to 3-
Dimensional Animation. Meets ten hours per week.

EG 097. 3-Dimensional Graphics Animation II

An advanced course covering the creation of 3-dimensional
objects and animation using 3D Studio Viz and AutoCAD.
Importing AutoCAD 2-dimensional drawings into 3D
Studio Viz, 2-dimensional drawing translation into 3—
dimensional format, and the creation of an animated walk
through will be covered in this course. The exporting of 3-
dimensional objects into AutoCAD drawing format will be
covered. The course syllabus meets the objectives of NMJC
course EG 224C, Advanced 3-Dimensional Animation &
CAD. Meets ten hours per week.

EM 037. Emergency Medical Technician Training
Basic I

The course content trains students to recognize and stabilize
patients with medical and trauma emergencies. Other
subjects include legal issues, hazardous materials, and radio
communications. This is the USDOT EMT-B course
designed to train and certify individuals as emergency
medical technicians and to prepare the students for the state

promoting success thwoughv learning . ...... 64



licensure examination. The course syllabus meets the
objectives of NMJC course, EM 115, Emergency Medical
Technician Training-Basic. Prerequisite: Senior status
required. Meets ten hours per week.

EM 047. Emergency Medical Technician Training
Basic II

This course is a continuation of EM 037. Prerequisite:
Successful completion of EM 037, Emergency Medical
Technician Training — Basic I. Meets ten hours per week.
NU 037. Health Occupations I

This two-semester course is designed to introduce the
student to the Health Care Field, primarily focusing on basic
job entry level skills and knowledge needed to become a
Certified Nursing Assistant. The course provides instruction
in the care of patients of health-care agencies, basic
anatomy, and physiology of all the systems of the human
body. Numerous field trips are scheduled throughout this
class to expose the student to the many health care fields of
study. The student will become CPR certified during this
course. Preparation to perform basic nursing skills through
classroom instruction and practical experience is practiced
at our local health care facilities. The course syllabus meets
the objectives of NMJC course, NU 113, Nursing Assistant.
Prerequisite: The following tests and vaccinations are
required prior to entering the program: Tuberculin Skin
Test, B. Rubella Titer, Hepatitis B Vaccination (series of 3
shots). Prior course in general math and biology will be
helpful but are not required. Meets ten hours per week.

NU 047. Health Occupations II

This course is a continuation of NU 037. Students are
encouraged to take the nursing assistant written and
practical exam at the completion of this course. Upon
turning 18 years of age the student may then practice as a
certified nursing assistant after successful completion of this
exam. Prerequisite: Successful completion of NU 037,
Health Occupations I. Meets ten hours per week.

TC 037. Telecommunications I

This course covers the basics of Direct Current (DC) and
Alternating Current (AC) circuits. The DC portion of the
course includes: basic electrical safety rules; instruments
used in circuit measurements; circuit voltage, current, and
resistance; circuit devices; Ohm’s Law; and working with
voltage, current and resistance in series and parallel circuits.
The AC portion of the course includes: magnetism;
inductance, capacitance, and resistive circuits; using on
oscilloscope; AC voltage, current, and impedance; and
troubleshooting basics. The course syllabus meets the
objectives of NMJC course, DC & AC Fundamentals, TC
114 and Technical Math for Telecommunications, MA 114
at New Mexico Junior College. Meets ten hours per week.
TC 047. Telecommunications IT

This course is a continuation of Telecommunications I and
will prepare the student to perform skilled work in the
inspection, installation and repair of telecommunications
equipment. The Student will be able to install, terminate,
test, and repair wiring, equipment and peripherals for
switched and non-switched services (voice, data, and video).
Topics covered include, but are not limited to, interpretation
of written requests; coordination of work with customers;
installation or repair of requested services; documentation;
interaction/communication with telecommunications

specialists regarding such services, and completion of
appropriate paperwork. The course syllabus meets the
objectives of NMJC course Principles of Electronic
Communications, TC 112 and Telephone Systems, TC
122A at New Mexico Junior College. Meets ten hours per
week.

WE 037. Welding I

This course is designed to provide the basic job entry-level
skills and theory related to the welding area. Areas
presented include safety, joint work, pattern layout and
development, basic reading of shop drawings, math related
to welding techniques, and the welding area processes of:
OAW, SMAW, and GMAW. Basic set-ups, troubleshooting
and how to do repairs using the various processes. The
course syllabus meets the objectives of NMJC course, WE
114, Introduction to Welding. Prerequisite: A strong
interest in welding as a vocational choice or using gained
skills as support field to another area. Meets ten hours per
week.

WE 047. Welding Il (Advanced Welding)

The course syllabus meets the objectives of NMJC course,
WE 124, Advanced Welding. Prerequisite: Successful
completion of WE 037, Welding I or permission of the
instructor. Meets ten hours per week.

WE 057. Welding III (Pipe Welding)

This course is designed to provide the basic job entry-level
skills and theory related to the welding area at an advanced
level. The course syllabus meets the objectives of NMJC
course, WE 223P, Pipe Welding. Prerequisite: Successful
completion of WE 047, Welding II or permission of the
instructor. Meets ten hours per week.

WE 067. Welding IV (Inert Gas Welding)

The course syllabus meets the objectives of NMJC course,
WE 214, Inert Gas Welding. Prerequisite: Successful
completion of WE 057, Welding III or permission of the
instructor. Meets ten hours per week.

Course Descriptions
Accounting (AC) -52.0301

AC 114. Principles of Accounting ..........cceeeeeueenenne 4 hrs.
This course is designed to introduce double-entry
accounting applicable to a sole proprietorship business.
Included in the course content will be theory, analysis of
business transactions, financial statements, the accounting
cycle, and systems. Five hours of instruction per week
incorporating three lecture hours and two laboratory hours.
AC 124. Principles of Accounting II ...........cccceueeuueee 4 hrs.
This course covers the principles of accounting for partner-
ships and corporations with emphasis upon the corporate
form of business organization. Manufacturing job order,
process cost, and decision-making are introduced. Five
hours of instruction per week incorporating three lecture
hours and two laboratory hours. Prerequisite: AC 114.

AC 213. Intermediate Accounting L............ccccceueeuneee 3 hrs.
A refinement of the interpretation, recording and reporting
of financial data introduced in the principles courses. Topics
studied will include accounting concepts and principles,
underlying assets as reported on the balance sheet, effect on
the income statement, and statement of retained earnings.
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Five hours of instruction per week incorporating three
lecture hours and two laboratory hours. Prerequisite: AC
124.

AC 213A. Microcomputer Accounting I..........c..ce... 3 hrs.

An accounting approach incorporating a computerized
concept teaching seven systems. These systems are general
ledger, accounts receivable, accounts payable, financial
statement analysis, depreciation, inventory, and payroll
accounting. Problems presented are resolved with software
provided. An excellent course for students with limited or
no background in computers. Meets five lecture/lab hours
per week. Prerequisite: SC 123B or AC 114.

AC 231-233. Accounting Cooperative Work

Experience 1-3 hrs.

Accounting Cooperative Work Experience is designed to
improve accounting theoretical skills through actual work
experience. Work objectives will be established and
completed on a semester basis with the cooperative
employer and the accounting coordinator/instructor.
Prerequisite: AC 124.

AC 223. Intermediate Accounting II..........ccecereuerene. 3 hrs.

A continuation and refinement of the interpretation,
recording, and reporting of financial data. Topics studied
include accounting concepts and principles underlying
liabilities and stockholder’s equity as reported on the
balance sheet, effect on the income statement, and statement
of retained earnings. Meets three lecture hours and two
laboratory hours. Prerequisite: AC 213.

AC 223B. Microcomputer Accounting IL.................. 3 hrs.

Comprehensive study of a more complex computerized
accounting system. This package will include a general
ledger package, accounts receivable, accounts payable,
inventory, payroll, and depreciation. Meets five hours per
week. Prerequisites: AC 124, AC 213A, or consent of the
instructor.

AC 233A. Income Tax I 3 hrs.

This course is designed as a first course in Federal Taxation
for undergraduate accounting, business, and law students.
The primary focus of this course is individual taxation
including gross income, personal and dependency
exemptions, filing status, deductions and losses, capital
recovery, itemized deductions, alternative minimum tax,
and tax credits. Students will solve tax problems utilizing
computerized tax software as though they were actually
filing tax returns. Prerequisite: AC 114. Meets five hours
per week.

Agriculture (AG) - 01.0000

AG 112. Agriculture Industries Orientation ............ 2 hrs.

An overview of agriculture and university life with specific
topics including orientation career guidance and current
trends. General exposure to fields in agriculture and home
economics. Meets two lecture hour per week.

AG 113. Introduction to Agricultural Economics.... 3 hrs.

Orientation to economic principles and their agricultural
applications: production, food processing, and distribution.
Meets three lecture hours per week.

AG 113A. Basic Animal Science 3 hrs.

Survey of modern animal science. Emphasis upon feeding,

breeding, marketing, and management. Includes sheep,
swine, cattle and horses. Meets five hours per week.

AG 113B. Introduction to Agriculture Education.... 3 hrs.
Introduction to agricultural and extension education
programs, philosophies, and competencies needed in
agricultural education. History and principles of vocational
education and development of agricultural youth
organization. Meets three lecture hours per week. Meets five
hours per week.

AG 113C. General Agronomy 3 hrs.
To acquaint students with the importance of plants to our
society and what role plants play within our population, as
well as, the nature of crop plants as to their origin and
classification; structure and function; and growth and
development. To develop an appreciation of how
environmental factors affect crop production.

AG 113D. Dairy Science 3 hrs.
AG113D is a course that introduces students to dairy cattle
selection systems. Material presented in the course includes:
dairy cattle anatomy and skeletal structure; standards of
perfection and ideal conformation; phenotypic and
genotypic differences among the breeds of dairy cattle;
relationship between functional type traits and herd life
(longevity); dairy cow breed classification programs; linear
descriptive type trait appraisal; relationship between breed
and milk production; corrective mating systems based on
type characteristics; using heritability estimates, correlation
coefficients and longevity in a dairy cattle selection
program. Students have an opportunity to apply all
principles presented in lectures through corresponding

laboratory exercises. Meet five hours per week.
Prerequisite: none.
AG 123. Livestock and Meats Evaluation IL............... 3 hrs.

Comparative evaluation of breeding and marketing animals.
Carcass evaluation and grading. Field trips to agriculture
production centers. Meets four hours per week. May repeat
one time for credit.

AG 123A. Entomology 3 hrs.
This course is a basic study of insects. Students will be
exposed to current topics in agricultural settings. These
topics range from insect classification, ecology, and various
pest management practices such as conventional
insecticides, biological agents, natural enemies, and host
plant resistance. This is a three credit hour course.

AG 123B. Food Technology 3 hrs.
To provide basic information necessary to understand
technological aspects of modern industrial food and supply
systems and to also provide a fundamental background in
food classification, modern processing, and quality control.
AG 123C. Computers in Agriculture...........ccceeueeeee. 3 hrs.
This course is designed to introduce students to computer
applications related to the agriculture industry. Students will
be able to utilize computers and related technology in
record-keeping, agricultural production, agribusiness, and
telecommunications. This is a three credit hour course.

AG 124B. Introduction to Horticulture..................... 4 hrs.
This course is a basic study of the fundamental principles
and practices regarding growth, structure, nomenclature, and
utilization of fruit, vegetable, nut and ornamental plants.
Other topics to be covered are the art of cultivating,
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processing, and marketing the previously mentioned
horticultural crops. This is a 4 credit hour course.

AG 213. Feeds and Feeding 3 hrs.
Grades, digestibility, classes, and nutritive value of feed
stuffs. Processing and evaluation of feeds. Ration
computation for maintenance and production of all classes
of livestock. Prerequisite: CH 114A or consent of instructor.
Meets two lecture hours and two laboratory hours per week.
AG 213A. Agribusiness Management ...........ccceeueennee. 3 hrs.
Description and application of economic principles,
decision making, planning, organization structure sales, and
agriculture finance. Meets three lecture hours per week.

AG 213B. Forage Management and Utilization ........ 3 hrs.
Designed to acquaint the student with the proper procedures
of selection, establishment, forage system development, and
maintenance of improved native and introduced species of
forages. Proper grazing management and grazing systems
are also included. Meets three lecture and two lab hours per
week.

AG 214. Fundamental Soil Science 4 hrs.
This course will provide an overview of the properties and
characteristics of soils. Topics will range from soil genesis
to various management systems that will be discussed
during lecture and lab sessions. This is a four credit hour
course.

AG 223. Livestock and Meats Evaluation IL.............. 3 hrs.
Advanced training in selection, evaluation, and grading of
live animals and carcasses. Field trips to ranches, feedlots,
and slaughter facilities. Meets four hours per week. May
repeat one time for credit.

Anthropology (AN) - 45.0201

AN 123. Introduction to Cultural Anthropology ......3 hrs.
A brief history of the growth of the sciences of
anthropology and archeology. An examination of aspects of
culture, including technology, ecology, economics, family
structure, political structure, religion, linguistics, the arts,
and education. Meets three lecture hours per week.

Art (AR) - 90.0701

NOTE: Students enrolling in art courses furnish their own
materials except for certain laboratory equipment provided
by the college.

AR 113. Art Appreciation 3 hrs.
This is a general course on art appreciation. Open to all
college students. It covers the analysis of art elements and
principles as applied to various forms of visual expression
including painting, drawing, sculpture, and architecture.
This course will develop for the student an awareness and
appreciation of art through film and video, presentations,
classroom assignments, and active student participation in
class discussions. Three lecture hours per week.

AR 113A. Drawing 1 3 hrs.
Through varied media, props, and still life arrangements, the
student will explore the elements of line, shape, texture,
value, and space. Major areas of focus include a detailed
study in linear perspective, basic rendering techniques, and
skills formation including perceptual and aesthetic
development. This course is open as a general education

course to all college students who wish to draw. Regular
outside assignments. Combination of six lecture and studio
hours per week. This course is repeatable, but may only
count one time for degree requirements. Prerequisite: None.
AR 113B. Art History I 3 hrs.
Art History 1 is a survey of art from prehistoric times up
through the dawn of the renaissance. Although the major
focus is Western European art, this course examines many
non-western cultures and their great artistic traditions.
Prerequisites: None

AR 113G. Airbrushing Techniques IL..........cccceceeuuee. 3 hrs.
Introduction to the use of the airbrush. Includes operation,
T-shirt design, stencil making, station work, tools, airbrush
materials techniques, and professional environment. No
prerequisites. Meets three hours per week.

AR 123A. Drawing 11 3 hrs.
A continuation of AR 113A with a focus on media,
technique, gesturing, and compositional activity. Students
will continue to explore and develop the expressive and
conceptual aspects of drawing. Regular outside assignments.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one

time for degree requirements. Prerequisite: AR 113A.

AR 123B. Computer Graphics

(Same as DC 123A) 3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
(scanning) and output devices (printers) will also be covered
in this course. No prerequisites. Meets five hours per week.
AR 123G. Airbrushing Techniques II............c..cc....... 3 hrs.
This course is a continuation of AR113G. It includes
advanced techniques of airbrushing, cutting stencils,
creating patterns, making personalized license plates, and
fabricating mail box designs. Students will also learn how to
mix paints, create bathroom seat motifs, and personalize
motorcycle tanks. Prerequisite: AR 113G. Meets three hours
per week..

AR 213. Two-Dimensional Design 3 hrs.
Emphasis is upon two-dimensional design activity and
compositional arrangement using the elements and
principles of design. The development of perceptual skills,
techniques, and vocabulary will be emphasized. Regular
outside assignments. Combination of six lecture and studio
hours per week. This course is repeatable, but may only
count one time for degree requirements. Prerequisite: AR
113A desirable.

AR 213A. Painting I 3 hrs.
An introductory course in painting focusing on a solid
foundation in color theory, mixing and application of
pigment and mediums, canvas preparation, basic painting
skills, and aesthetic sensibilities. This course is open as a
general education course to all college students who wish to
paint in oils or acrylics. Regular outside assignments.
Combination of six lecture and studio hours per week. This
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course is repeatable, but may only count one time for degree
requirements. Prerequisite: AR 113A desirable.

AR 213B. Ceramics I 3 hrs.

Introduction to the medium of clay as a material. Instruction
in various hand forming techniques and wheel throwing.
Emphasis will be on the aesthetics of sculptural statements
in clay and the importance of the utilitarian aspects of clay.
Students will be exposed to the numerous firing techniques
possible in the ceramic discipline. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements.

AR 213C. Sculpture I 3 hrs.

An exploration of sculptural form and expression in clay,
plaster, handmade paper, wood, and stone. Introduces the
student to the fundamental sculptural techniques, tools, and
processes involved in assemblage, modeling, casting, and
carving. Regular outside assignments. Combination of six
lecture and studio hours per week. This course is repeatable,
but may only count one time for degree requirements.
Prerequisite: AR 223 desirable.

AR 213D. Watercolor 3 hrs.

Basic techniques and media of transparent painting, with
emphasis on drawing, color, and composition. This course is
open as a general education course to all college students. It
is suggested that students complete three hours of drawing
prior to enrollment or have consent of the instructor.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements.

AR 213E. Jewelry and Metalcrafts L..............ccueeuee. 3 hrs.

Creative experimentation with metals and other materials to
give the student an understanding of the fundamental
process and procedures of metal craft and jewelry making.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements.

AR 213F. Photography I 3 hrs.

Black and white photography requiring use of the camera,
development of film, enlargements from negatives, and
preparing black and white photographs taken in the course
for exhibit. Cinematography is introduced. Two lecture
hours and three laboratory hours per week.

AR 223. Three-Dimensional Design..........ccccceeueeuneens 3 hrs.

A continuation of AR 213 with emphasis on three
dimensional compositional activity, materials, tools,
techniques, and the development of conceptual and
perceptual skills related to form in space. Through problem
solving assignments, the student will explore the elements
and principles as they relate to three-dimensional design.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but
may only count one time for degree requirements.
Prerequisite: AR 113A. AR 213 desirable.

AR 223A. Painting 11 3 hrs.

A continuation in skills formation, technique, and
expressive development with selected exploration in
representational and non-representational activity including
impressionism, pointalism, abstraction, minimalism, etc.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but

may only count one time for degree requirements.
Prerequisite: AR 113A and AR 213A.

AR 223B. Ceramics II 3 hrs.
A continuation of AR 213B. A continuation with greater
emphasis on individual maturation within the ceramic
discipline. Combination of six lecture and studio hours per
week. This course is repeatable, but may only count one
time for degree requirements.

AR 223C. Sculpture II 3 hrs.
A continuation of AR 213C with an emphasis on
compositional and design considerations, advanced
techniques, and individual expression in selected media.
Regular outside assignments. Combination of six lecture
and studio hours per week. This course is repeatable, but
may only count one time for degree requirements.
Prerequisite: AR 223.

AR 223E. Jewelry and Metalcrafts IL...........ccceeueeuee 3 hrs.
A continuation of AR 213E. Combination of six lecture and
studio hours per week. This course is repeatable, but may
only count one time for degree requirements.

AR 223F. Photography II 3 hrs.
Continuation of AR 213F with continued work in black and
white photography at an intermediate level. Limited
experience in cinematography. Two lecture hours and three
laboratory hours per week.

AR 223W. Creating Southwestern Art.............cece.... 3 hrs.
Designed to meet the needs of both the beginning and
advanced art student/artist seeking either introductory or
advanced instruction in the investigation and creation of
southwestern art. A multi-leveled instructional approach
that includes: specific assignments for beginning students
and independent instruction and critique for students
presently producing southwestern images who seek some
guidance while continuing their own unique artistic
expressions. Students will be encouraged to work in several
mediums and explore a number of different techniques.
Regular outside assignments. This course is open as a
general education course to all college students.
Combination of six lecture and studio hours per week. This
course is repeatable, but may only count one time for degree
requirements. Prerequisite: None.

Automotive Technology (AT) - 41.0604

This program is designed for students who wish to become
professional automotive technicians. With the continuous
use of electronic systems and on-board computers, there
will be constant demand for highly skilled, well-trained
automotive technicians. Students in the Automotive
Technology Program will receive quality classroom
instruction as well as hands-on laboratory experience using
state-of-the-art diagnostic test equipment. In addition,
students have the opportunity to be placed in a cooperating
automotive service facility, receive supervised work
experience, training under an experienced automotive
technician. Upon completion of the program, the student
will receive a certificate or an Associate in Applied Science
Degree in Automotive Technology, depending on course
selection.
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AT 113. Engine Repair 3 hrs.
This course will cover the fundamentals of automotive
engine operation, the service and repair of automotive
engines, and the diagnosis and overhaul procedures related
to these engines. This class meets for two lecture hours and
two laboratory hours per week.

AT 114A. Cooperative Work Experience IL................ 4 hrs.
Continuation of AT 113, AT 124C, and AT 124D. Work
experience in a cooperating automotive service facility.
Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive
Technology students only. Minimum of twenty hours of
work per week.

AT 114B. Cooperative Work Experience II .............. 4 hrs.
Continuation of AT 213A, AT 213C, and AT 223B. Work
experience in a cooperating automotive service facility.
Students will work as trainees under the supervision of an
experienced automotive technician. Open to Automotive
Technology students only. Minimum of twenty hours of
work per week.

AT 123C. Brake Systems 3 hrs.
This course covers the operating principles, service and
troubleshooting procedures of automotive brake systems.
Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.

AT 124. Electronics 4 hrs.

This course covers automotive electrical and electronic
systems. Areas of instruction include general electrical
system diagnosis and repair, battery diagnosis and service,
starting and charging system diagnosis and repair, lighting
systems, gauges, warning devices, horns, wiper/washers and
power operated accessories. Open to Automotive
Technology students only. This class meets for three lecture
and two laboratory hours per week.

AT 124A. Engine Performance 4 hrs.
This course covers automotive systems related to engine
performance and drivability. Areas of instruction include
ignition systems, fuel systems, computerized engine
controls, drivability diagnosis, exhaust emission controls,
and scan data diagnosis. Open to Automotive Technology
students only. This class meets for three lecture and two
laboratory hours per week.

AT 212. Cooperative Work Experience III .......... 2 hrs.
Continuation of AT 114A and AT 114B. Work experience
in a cooperating automotive service facility. Students will
work as trainees under the supervision of an experienced
automotive technician. Open to Automotive Technology
students only. Minimum of twenty hour of work per week.
AT 213A. Manual Drive Trains and Axles ................ 4 hrs.
This course will cover the operation, service, and repair of
manual drive and axle systems. Areas of instruction include
clutch systems, manual transmissions, manual transaxles,
front wheel drive axle shafts, and CV joints. Rear wheel
drive universal joints, and drive shafts, rear axles and four
wheel drive units. Open to Automotive Technology students
only. This class meets for three lecture and two laboratory
hours per week.

AT 213B. Heating and Air Conditioning Systems.....3 hrs.
This course will cover the operation, diagnosis, service and
repair of automotive heating and air conditioning systems.

Open to Automotive Technology students only. This class
meets for two lecture and two laboratory hours per week.
AT 213C. Automatic Transmissions and

Transaxles 3 hrs.
This course will cover the operation, service and repair of
automatic transmissions and transaxles. Also covered will
be the diagnosis and overhaul procedures. Open to
Automotive technology students only. This class meets for
two lecture hours and two laboratory hours per week.

AT 223B. Suspension and Steering Systems ............. 3 hrs.
This course covers the operation, diagnosis, service and
repair of suspension and steering systems. Areas of
instruction include front and rear suspension, wheels, tires
and steering. Open to Automotive Technology students
only. This class meets for two lecture and two laboratory
hours per week.

AT 223C. Automotive Service Management............. 3 hrs.
This course is an introduction to automotive service
management. Areas of instruction include an overview of
the automotive service industry, the role of the automotive
service  manager, controlling service operations,
management techniques, and management and business
ethics. Meets three hours per week.

Automotive Technology
General Motors (GM)
Automotive Service

Educational Program - 41.0604

The Automotive Service Educational Program (ASEP) is a
two-year program leading to an Associate in Applied
Science degree in Automotive Technology. The ASEP
program combines the expertise of New Mexico Junior
College and the General Motors Corporation to train
students for professional careers as General Motors
dealership technicians. In this unique program students are
trained exclusively using the most up-to-date GM vehicles,
components, and educational materials available. This
includes instruction on all current GM electronic and
computer-controlled systems. Throughout the program the
student will alternate between classroom and laboratory
instruction at the college, and cooperative work experience
in a GM dealership. Due to the highly technical nature of
this program, students are expected to meet certain entry-
level requirements. Further information may be obtained by
contacting the Business and Technology Dean or a General
Motors ASEP professor.

GM 113.Technology for Technicians.......c.cceeeerueeuncene 3 hrs.
This course is an introduction to the computer technology
skills required of automotive technicians.  Areas of
instruction include basic computer operations, the
installation and use of software, navigation of Windows and
related applications, the wuse of electronic service
information, programming diagnostic devices, and the
reprogramming of vehicle on-board computers. Also
included is instruction in the sending and receiving of
electronic mail (e-mail), and basic Internet applications.
Meets three hours per week.
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GM 114. Automotive Fundamentals ...............ccucuu.... 4 hrs.
This course is an introduction to the servicing of GM
vehicles. Areas of instruction include the selection and use
of GM service publications, the interpretation of VIN
Codes, body styles and car lines, the correct methods of
filling out repair orders, and the safe and correct use of hand
tools, precision measuring instruments, and equipment.
Open to ASEP students only. Meets ten hours per week.

GM 114A. Cooperative Work Experience IL.............. 4 hrs.
Work experience in a cooperating General Motors
dealership. Student will work as a trainee under the
supervision of an experienced GM automotive technician.
Open to GM ASEP students only. Minimum of twenty
hours of work per week.

GM 114B. Cooperative Work Experience II............. 4 hrs.
Continuation of GM 114A and GM 124B. Work experience
in a cooperating General Motors dealership. Student will
work as a trainee under the supervision of an experienced
General Motors automotive technician. Open to GM ASEP
students only. Minimum of twenty hours of work per week.
GM 114C. Cooperative Work Experience III .......... 4 hrs.
Continuation of GM 124C and GM 214A. Work experience
in a cooperating General Motors dealership. Students will
work as a trainee under the supervision of an experienced
General Motors automotive technician. Open to GM ASEP
students only. Minimum of twenty hours of work per week.
GM 124. Electronics I 4 hrs.
This course is the first of two courses covering General
Motors electrical and electronic systems. Areas of
instruction include general electrical system diagnosis and
repair, battery diagnosis and service, starting system
diagnosis and repair, and charging system diagnosis and
repair. Open to GM ASEP students only. Meets ten hours
per week.

GM 124A. Engine Performance I 4 hrs.
This course is the first of two courses covering General
Motors systems related to engine performance and
drivability. Areas of instruction include safety, GM engine
operation and diagnosis, ignition systems, fuel systems, and
an introduction to computerized engine controls. Open to
GM ASEP students only. Meets ten hours per week.

GM 124B. Electronics I1 4 hrs.
This course is the second of two courses covering General
Motors electrical and electronic systems. Areas of
instruction include lighting systems, gauges, warning
devices, horns, wiper/washers, and power operated
accessories. Open to GM ASEP students only. Meets ten
hours per week.

GM 124C. Brake Systems 4 hrs.
This course covers the operating principles, service, and
troubleshooting procedures of General Motors brake
systems. Open to GM ASEP students only. Meets twenty
hours per week.

GM 214. Engine Repair 4 hrs.
This course will cover the fundamentals of automotive
engine operation, the service and repair of General Motors
automotive engines, and the diagnosis and overhaul
procedures related to these engines. Open to GM ASEP
students only. Meets ten hours per week.

GM 214A. Manual Drive Train and Axles................ 4 hrs.
This course will cover the operation, service and repair of
GM manual drive train and axle systems. Areas of
instruction include the diagnosis and overhaul of GM clutch
systems, manual transmissions, manual transaxles, front
wheel drive axle shafts and CV joints, rear wheel drive
universal joints and drive shafts, rear axles and four wheel
drive units. Open to GM ASEP students only. Meets ten
hours per week.

GM 214B. Heating and Air Conditioning ................. 4 hrs.
This course will cover the operation diagnosis, service and
repair of General Motors heating and air conditioning
systems. Open to GM ASEP students only. Meets ten hours
per week.

GM 214C. Automatic Transmissions and

Transaxles 4 hrs.
This course will cover the operation, service and repair of
General Motors automatic transmissions and transaxles.
Also covered will be the diagnosis and overhaul of these
automatic transmissions and transaxles. Open to GM ASEP
students only. Meets ten hours per week.

GM 224. Engine Performance 11 4 hrs.
This course is the second of two courses covering General
Motors systems related to engine performance and
drivability. Areas of instruction include safety, advanced
ignition systems diagnosis, advanced Computer Command
Control (CCC), drivability diagnosis, exhaust emission
controls, and GM fuel injection system service, repair and
scan diagnostics. Open to GM ASEP students only. Meets
ten hours per week.

GM 224A. Cooperative Work Experience IV ........... 4 hrs.
Continuation of GM 214 and GM 224. Work experience in
a cooperating General Motors dealership. Student will work
as a trainee under the supervision of an experienced General
Motors automotive technician. Open to GM ASEP students
only. Minimum 20 hours of work per week.

GM 224B. Suspension and Steering Systems............. 4 hrs.
This course covers the operation, diagnosis, service and
repair of General Motors suspension and steering systems.
Areas of instruction include GM front and rear suspension,
wheel, tires, and steering. Open to GM ASEP students only.
Meets ten hours per week.

GM 224C. Cooperative Work Experience V ............ 4 hrs.
Continuation of GM 214B, GM 214C, and 224B. Work
experience in a cooperating General Motors dealership.
Student will work as a trainee under the supervision of an
experienced General Motors technician. Open to GM ASEP
students only. Minimum 20 hours of work per week.

GM 224D. New Product Issues 4 hrs.
This course is designed to supplement other GM ASEP
courses by providing information related to the most
recently released service, repair and diagnostic procedures.
Taking advantage of GM’s critically timed electronic and
print resources; students will receive instructional updates in
the areas of power train, electronics, brakes, steering and
suspension, and heating and air conditioning. Meets 4 hours
per week.
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Automotive Technology Ford
Motor Company (FM)
Autometive Student Service Educational
Training Program - 41.0604

The Automotive Student Service Educational Training
Program (ASSET) is a two year program — leading to an
Associate in Applied Science Degree in Automotive
Technology. It is a joint effort of three organizations: Ford
Motor Company, Ford and Lincoln-Mercury Dealers, and
New Mexico Junior College. Its purpose is to provide
technical competency and professional abilities for students
desiring a professional career as dealership technicians. This
program prepares students to analytically diagnose, service
and maintain Ford automotive products using recommended
procedures, special tools, and Ford Service Publications.
Students are trained using the latest Ford vehicles,
components, and educational materials available; students
are better equipped to advance in position after additional
experience is achieved in the dealership. Throughout the
two (2) year program, the student alternates between
classroom and laboratory instruction at the college and
cooperative work experience in a sponsoring Ford or
Lincoln-Mercury dealership. Due to significant demands of
this program, students are required to meet specific entry-
level requirements.

FM 113. Technology for Technicians.......cccceceeueeuncee 3 hrs.
This course is an introduction to the computer technology
skills required of automotive technicians.  Areas of
instruction include basic computer operations, the
installation and use of software, navigation of Windows and
related applications, the wuse of electronic service
information, programming diagnostic devices, and the
reprogramming of vehicle on-board computers.  Also
included is instruction in the sending and receiving of
electronic mail (e-mail), and basic Internet applications.
Meets three hours per week.

FM 114. Automotive Fundamentals........cccceeeerueruennens 4 hrs.
This course is an introduction to the servicing of Ford Motor
Company vehicles. Areas of instruction include the
selection and use of Ford service publications, the
interpretation of VIN Codes, body styles and car lines,
repair order processing, the safe and correct use of hand
tools, and precision measuring instruments and equipment.
Specific on-vehicle instruction for pre-delivery operations,
campaign procedures, basic service operations for wind
noise and water leaks, and engine cooling and lubrication
systems are also covered. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMJC entrance requirement policies. Meets ten hours
per week.

FM 114A. Cooperative Work Experience I............... 4 hrs.
Continuation of FM 114 and FM 124. Work experience in a
cooperating Ford-Lincoln-Mercury dealership. Student will

work as a trainee under the supervision of an experienced
Ford automotive technician. Open to Ford ASSET students
only. Minimum of twenty hours of work per week.

FM 114B. Cooperative Work Experience Il.............. 4 hrs.
Continuation of FM 124A and FM 124B. Work experience
in a cooperating Ford-Lincoln-Mercury dealership. Student

will work as a trainee under the supervision of an
experienced Ford automotive technician. Open to Ford
ASSET students only. Minimum of twenty hours of work
per week.

FM 114C. Cooperative Work Experience III .......... 4 hrs.
Continuation of FM 124C and FM 214A. Work experience
in a cooperating Ford-Lincoln-Mercury dealership. Student
will work as a trainee under the supervision of an
experienced Ford automotive technician. Open to Ford
ASSET students only. Minimum of twenty hours of work
per week.

FM 123. Diesel Engine Operations ........cccceeeesueeneene 3 hrs.
The design, operation, maintenance, diagnosis, and repair of
diesel engines used in Ford Motor Company vehicles are
covered in this course. The instruction provided in this
course focuses on diesel engine systems that influence
engine performance and drivability. Areas of instruction
include the diagnosis and repair of base engine systems, fuel
systems, electrical systems, induction systems, and diesel
electronic engine control systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMIJC entrance requirement policies and must
have successfully completed FM 124B Electronics I1.

FM 124. Electronics I 4 hrs.
This is the first of two courses providing instruction on the
electrical and electronic systems used on Ford Motor
Company cars and light trucks sold in North America.
Areas of instruction include: safety, electrical and electronic
fundamentals, analog and digital test equipment, basic
circuit diagnosis, interpretation and use of schematics and
service manuals, and component operation. Also included
are general electrical system diagnosis and repair along with
focused diagnosis, maintenance and repair of the battery,
starting, and charging systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMJC entrance requirement policies. Meets ten
hours per week.

FM 124A. Engine Performance I 4 hrs.
This is the first of two courses providing instruction in Ford
Motor Company vehicle systems that influence engine
performance and drivability. Areas of instruction include:
related safety, gasoline engine operation and performance,
ignition systems, fuel systems, induction systems, vacuum
control systems and vacuum/mechanical emission control
systems. One of the major thrusts of this course is to provide
a solid foundation for later in-depth instruction in Electronic
Engine Control systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIJC entrance requirement policies and must have
successfully completed FM 124B Electronics II. Meets ten
hours per week.

FM 124B. Electronics II 4 hrs.
This is the second of two courses providing instruction on
the electrical and electronic systems used on Ford Motor
Company vehicles. This course focuses primarily on
automotive electronics and microcomputer-based systems.
Areas of instruction include: safety, multiplexing related
diagnosis and repair, microprocessor operation, sensors,
actuators, electronic automotive systems and various
electrical accessory systems not covered in Electronics I.
Each student must be officially accepted into the Ford
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ASSET program according to Ford and NMJC entrance
requirement policies and must have successfully completed
FM 114 Automotive Fundamentals and FM 124 Electronics
I. Meets ten hours per week.

FM 124C. Brake Systems 4 hrs.
This course covers the operating principles, service and
troubleshooting procedures of Ford Motor Company’s brake
systems. Areas of instruction include safety and the
operational principles, repair, maintenance and diagnostic
procedures for wheel bearings, brake hydraulics, drum
brakes, disc brakes, power assist, traction assist, and anti-
lock brake systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIJC entrance requirement policies and must have
successfully completed FM 124B Electronics II. Meets ten
hours per week.

FM 211. Noise, Vibration, and Harshness ................. 1 hr.
This course is designed to develop a systematic approach to
diagnosing and correcting noise, vibration, and harshness
(NVH) concerns. Instruction will focus on the use of the
Electronic ~ Vibration Analyzer (EVA), the Reed
Tachometer, and the Chassis Ears. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMIJC entrance requirement policies and must
have successfully completed FM 124B Electronics II.

FM 212. Advanced Drivability Diagnosis ................ 2 hrs.
This course is designed to develop and apply vehicle
drivability-related  diagnostic  skills. The diagnostic
strategies used will include the interpretation of graphed
data. In addition, this course covers emission system
inspection and emission system efficiency testing
procedures. In this course students will use appropriate
equipment to diagnose vehicles with multiple faults,
intermittent concerns, and no-code concerns related to base
engine, electronic engine control, ignition, emission, fuel,
and air inlet systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMIJC entrance requirement policies and must have
successfully completed FM 124B Electronics I and FM 224
Engine Performance II.

FM 214. Engine Repair 4 hrs.
This course will cover the fundamentals of automotive
engine operation, the service and repair of Ford Motor
Company’s automotive engines, and the diagnosis and
overhaul procedures related to these engines. Each student
must be officially accepted into the Ford ASSET program
according to Ford and NMJC entrance requirement policies
and must have successfully completed FM 114 Automotive
Fundamentals. Meets ten hours per week.

FM 214A. Manual Drive Train and Axles ............... 4 hrs.
This course will cover the operation, service and repair of
Ford Motor Company’s manual drive train and axle
systems. Areas of instruction include the diagnosis and
overhaul of Ford clutch systems, manual transmissions,
manual transaxles, front wheel drive axle shafts and CV
joints, rear wheel drive universal joints and drive shafts, rear
axles and four wheel drive units. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMJC entrance requirement policies and must
have successfully completed FM 124B Electronics II. Meets
ten hours per week.

FM 214B. Heating and Air Conditioning ................. 4 hrs.
This course will cover the operation, diagnosis, service and
repair of Ford Motor Company’s heating and air
conditioning systems. Each student must be officially
accepted into the Ford ASSET program according to Ford
and NMJC entrance requirement policies and must have
successfully completed FM 124B Electronics II. Meets ten
hours per week.

FM 214C. Automatic Transmissions and Transaxles 4 hrs.
This course will cover the operation, service, and repair of
Ford Motor Company’s automatic transmissions and
transaxles. Also covered will be the diagnosis and overhaul
of electronic controlled automatic transmissions and
transaxles. Each student must be officially accepted into the
Ford ASSET program according to Ford and NMJC
entrance requirement policies and must have successfully
completed FM 124B Electronics II. Meets ten hours per
week.

FM 224. Engine Performance II 4 hrs.
This is a comprehensive course covering the systems and
factors affecting engine performance and drivability. Areas
of instruction include: related safety, the influence of engine
design on performance and emissions, advanced ignition
systems diagnosis, advanced Electronic Engine Control
(EEC), drivability diagnosis, exhaust emission controls, and
Ford fuel injection system service, repair, and scan
diagnostics. Each student must be officially accepted into
the Ford ASSET program according to Ford and NMIJC
entrance requirement policies and must have successfully
completed FM 124B Electronics II and FM 124A Engine
Performance 1. Meets ten hours per week.

FM 224A. Cooperative Work Experience IV............ 4 hrs.
Continuation of FM 211, FM 212, FM 214, and FM 224,
Work experience in a cooperating Ford-Lincoln-Mercury
dealership. Student will work as a trainee under the
supervision of an experienced Ford automotive technician.
Each student must be officially accepted into the Ford
ASSET program according to Ford and NMJC entrance
requirement policies. Minimum of twenty hours of work
per week.

FM 224B. Suspension and Steering Systems ............ 4 hrs.
This course covers the operation, diagnosis, service, and
repair of Ford Motor Company’s suspension and steering
systems. Areas of instruction include front and rear
suspension, wheel, tires, steering, and associated hydraulic
and electronic management systems. Each student must be
officially accepted into the Ford ASSET program according
to Ford and NMIJC entrance requirement policies and must
have successfully completed FM 124B Electronics II. Meets
ten hours per week.

FM 224C. Cooperative Work Experience V ............. 4 hrs.
Continuation of FM 214B, FM 214C, and FM 224B. Work
experience in a cooperating Ford-Lincoln-Mercury
dealership. Student will work as a trainee under the
supervision of an experienced Ford automotive technician.
Each student must be officially accepted into the Ford
ASSET program according to Ford and NMJC entrance
requirement policies. Minimum of twenty hours of work per
week.
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Biology (BI) - 26.0101

BI 114. General Biology 4 hrs.

Stresses the concept of, the characteristics of, and the
diversity of life. Emphasis placed upon the scientific
method, the chemistry of living organisms, cell structure
and function, photosynthesis, respiration, cell reproduction,
inheritance, = molecular ~ genetics, and  evolution.
Recommended to be taken before BI 124. Three lecture
hours and three laboratory hours per week.

BI 124. General Biology 4 hrs.

Stresses origins of life, the diversity of viruses, monerans,
protistas, and fungi, the diversity of plants, plant structure
and function, animal diversity, animal structure and
function, animal behavior, ecology of populations,
ecosystems, and environmental concerns. Recommended to
follow BI 114 (however may be taken prior to BI 114).
Three lecture hours and three laboratory hours per week.

BI 214A. Human Anatomy and Physiology I ........... 4 hrs.
An integrated study of human structure and function of
cells, tissues, integumentary system, skeletal system,
muscular system, and nervous system. Prerequisite: High
school biology and chemistry or consent of the instructor.
Enrollment restricted to nursing, and pre-professional
students or by consent of the instructor. Three lecture hours
and three laboratory hours per week.

BI 224. Microbiology 4 hrs.
Study of the importance of microbiological-organisms in
life processes; basic principles of microbiology, isolation,
morphology, physiology, identification and applications of
bacteria, fungi, and viruses: medical bacteriology and
bacterial involvement in disease. Prerequisite: Biology 114
or 124 or consent of the instructor. Chemistry is
recommended. Three lecture hours and three laboratory
hours per week.

BI 224A. Human Anatomy and Physiology II .......... 4 hrs.
Continuation of BI 214A. Nervous, endocrine,
cardiovascular, respiratory, excretory, digestive systems and
reproductive systems. Prerequisite: BI 214A or consent of
the instructor. Enrollment restricted to nursing and pre-
professional students, or by consent of the instructor. Three
lecture hours and three laboratory hours per week.

BI 224B. Human Anatomy and Physiology .............. 4 hrs.

An introduction to the structure and function of the human
body. Special attention to the structure/function
relationships. Emphasis on cells, tissues, organs, and organ
systems. Prerequisite: BI 114 or consent of the instructor.
Three lecture hours and three laboratory hours per week.

Business Law (BS) - 92.0201

BS 213. Business Law I 3 hrs.
The legal framework of business: the basic principles of law
that has impact on business and society. Emphasis is upon
the principles of the contracts. Other topics treated include
the legal and social environment of business, personal
property, bailments, and sales. Meets three lecture hours per
week.

BS 223. Business Law II 3 hrs.
A continuation of the study of the principles of law
emphasizing commercial paper, secured transactions,
creditors’ rights, insurance, agency and employment,

business organizations, and real property, and estates. Meets
three lecture hours per week.

Business - 52.0201

The curricula in business training provide for two years of
pre-professional work leading toward a career in business.
Each curriculum contains courses essential to a general
education and permits the study of fundamental business
theory and procedures with limited specialization in one of
the major business fields. The business faculty of New
Mexico Junior College makes a conscientious effort to help
each student in the selection and pursuit of a course of study
that will be of the most direct value according to the
student’s needs and purpose. In making course selections,
the student should remember that business is a broad field
and contains many possible majors.

General Business (BU) - 52.0201

BU 111C, 112C, or 113C. Cooperative Work ......... 3 hrs.
Experience in Management

This course will consist of work experience in a business
environment, while applying concepts learned in the
classroom. Work objectives will be established and
completed on a semester basis with a cooperative employer
and the management coordinator/instructor. Prerequisite or
co-requisite: BU213, AC114, Bu223,CS123D. This is a
variable credit course ranging from on to three credit hours.
BU 113. Introduction to Business 3 hrs.
A survey of methods and practices in the business world,
business  terminology, opportunities in  business,
contributions of business to our society; provides a
foundation for more specialized study. Meets three lecture
hours per week.

BU 113A. Retailing 3 hrs.
A study of the general principles of retail store operations
which includes organizations, locations, buying, pricing,
sales promotions, customer service, and inventory. A
classroom approach (theory) in computer electronic
spreadsheet applications—no computer class required.
Meets three lecture hours per week.

BU 113B. Salesmanship 3 hrs.
The study of basic sales techniques is presented with actual
role-playing and sales demonstrations taking place. A
classroom (theory) and laboratory approach. Meets three
lecture hours per week.

BU 123A. Advertising 3 hrs.
Includes a study of the world of advertising as to the
historical development and current practices. The course
covers the use of media applications to build an effective
sales promotion campaign. Advertising theory is presented
along with actual hands-on application. The study of how to
catch the eye and urge people to buy in a marketing
environment. The course will include the types and roles of
visual merchandising including creation, color, and
principles of design. Three lecture hours per week.

BU 133. Consumer Behavior 3 hrs.
This course examines the internal and external forces that
impact consumption behavior. The consumer decision
process is examined as well as the psychological,
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sociological, and environmental characteristics that
marketers use to impact our buying behavior. Meets three
lecture hours per week.

BU 213. Principles of Management ..........cceeerueennennee 3 hrs.
Management process, the decision making process, and the
science and art of management. The four functions of
management: planning, organizing, actuating, and control
are studied in formulating and carrying out the objectives,
policies, methods, and procedures in managing a successful
business enterprise. Role-play situations. Meets three lecture
hours per week.

BU 213A. Principles of Finance 3 hrs.
The first course in finance. A survey of the whole field of
finance, public and private. Financial institution,
instruments and procedures involved in the supply of and
demand of loanable funds. Meets three lecture hours per
week.

BU 213B. Principles of Real Estate........cceccceevereruerens 3 hrs.
Practice and finance in real estate from the perspective of
the property owner, the businessman, and the Realtor.
Organization, leasing and property management; also
valuation and taxation. Meets three lecture hours per week.
BU 213D. Principles of Insurance I..............cccueeuueeee 3 hrs.
Theory of risk and insurance; types of insurance companies;
contract terms and clauses; basic features of life, property,
liability, and health insurance. Meets three lecture hours per
week.

BU 213F. Personal Financial Management .............. 3 hrs.
An investigation of the financial problems individuals and
families face: budgeting, taxes, credit, insurance,
investments, planning for the purchase of a home, planning
for retirement, etc., and the development of analytical
techniques and skills to use in dealing with these problems.
Meets three lecture hours per week.

BU 213G. Supervision 3 hrs.
A course of study examining the role of supervisory
management and how important it is to the over-all success
of any organization. Meets three lecture hours per week.

BU 213H. Real Estate Law 3 hrs.
One of the two state required courses for real estate
salesperson licensure. This course covers ownership rights,
law of agency, law of contracts, and other legal aspects of
real estate. Meets three lecture hours per week.

BU 223. Business Communications .......c.cceeeeereeenncenee 3 hrs.
Prepares the student to understand business communication
in its ever-changing environment. Includes: business
writing, business style, business memos, short and long
reports, job search and resume writing, communication for
intercultural business, and ethics and law for business
communication. Meets three lecture hours per week.

BU 223A. Principles of Marketing 3 hrs.
Functions, principles, processes and methods involved in
marketing today. Includes types of middlemen, marketing
channels, and buying motive. Meets three lecture hours per
week.

BU 223B. Human Resource Management ................ 3 hrs.
This course examines the methods of recruitment, selection,
placement, motivation, and evaluation in human resource
management. It also covers employment law, employee
benefits, and compensation. This is a three credit hour
course.

BU 223C. Small Business Management............c..c..... 3 hrs.
This course covers the principles of successful business.
Topics to include: how to start and maintain a small
business, cash and asset management, management of
account receivables, gross margin return on investment
analysis, the legal environment, developing a pricing
strategy. Calculations and assignments to be done with the

computer. Electronic spreadsheet — no computer class
required. Meets three lecture hours per week.
BU 233. Business Statistics 3 hrs.

This course covers the need for research, sample sizes, types
of samples, and data collection. Students will analyze and
interpret data through data collection, summarizing data,
and data presentation; hypothesis testing, regression, and
correlation; random variables, and probability densities.
Computer applications will include T-Tests, simple linear
regressions and correlations. The course will conclude with
an overview of business applications, how statistics are used
in society and their importance. (This course will fulfill the
mathematics requirements for any associate degree.)
Prerequisite: MA 113A. This is a three credit hour course.

Chemistry [(CH) - 40.0501 8 40.0504

General Chemistry 40.0501
CH 114. Current Concepts of Chemistry................. 4 hrs.
Fundamental chemical concepts, properties of substances,
chemical bonding, energy, acids, bases, and nuclear energy.
Topics are discussed with current applications. For non-
science majors only. Three lecture hours and three
laboratory hours per week.
CH 114A. General Chemistry 4 hrs.
A comprehensive study of chemical behavior of matter.
Study of atomic theory, chemical bonding, elemental
periodicity, nomenclature, and physical properties in
relation to structure. Designed for pre-professional and
science majors. Three lecture hours and three laboratory
hours per week.
CH 124A. General Chemistry 4 hrs.
A continuation of CH 114A. Solutions, equilibrium,
elementary thermodynamics, reaction kinetics, acids-bases,
and electro-chemistry. Designed for pre-professional and
science majors. Prerequisite: CH 114A. Three lecture and
three laboratory hours per week.

Organic Chemistry 40.0504

CH 214. Organic Chemistry 4 hrs.
Important aliphatic and aromatic classes of carbon
compounds with emphasis on structure, nomenclature,
reactions, IR analyses, and synthetic techniques.
Prerequisite: CH 124A or consent of instructor. Three
lecture hours and three laboratory hours per week.

CH 224. Organic Chemistry 4 hrs.
A continuation of CH 214. Prerequisite: CH 214. Three
lecture hours and three laboratory hours per week.

Communication (SE) - 23.1001

SE 103. Applied Communications 3 hrs.
This course develops communication, language arts, and
English skills in an applied setting. Emphasis on transfer-
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ring improved reading, writing, listening, speaking,
problem-solving, visual, and nonverbal skills to
occupational and personal lives. Includes occupation-
specific applications in areas including business, marketing,
technical, trade, and industrial areas. Three lecture hours per
week.

SE 113. Interpersonal Communication..........cccceeueenee 3 hrs.
A study of the human communication process in a variety of
exchange settings. Units include relational message sending,
listening, and non-verbal communications. Special emphasis
is given to illustrate how communication proceeds within
human relationships. Three lecture hours per week.

SE 123. Public Speaking 3 hrs.
This class is an introductory study in the theory and
practice of oral discourse, including the preparation,
presentation, and evaluation of public speeches. Students
will present speeches intended to emphasize particular
elements of rhetorical theory and fundamental skill areas for
informative, persuasive, and extemporaneous speaking.
Three lecture hours per week.

SE 213A. Introduction to Mass Communications.....3 hrs.
This course covers the structure, characteristics, functions
and support of mass communication in modern society.
Also included are radio, television, newspapers, magazines
and related areas of advertising and public relations. Pre
and/or co requisites: None. This is a three credit hour
course.

SE 223. Voice and Articulation..........ccceeevuennnnn 3 hrs.
A study of how the human voice operates and how it can be
improved. Vocal ability and limitation analysis are an
important class characteristic. Tools include oral readings
and articulation drills. The International Phonetic Alphabet
is explored as a pronunciation mechanism. Three lecture
hours per week.

SE 233. Oral Interpretation 3 hrs.
An introduction to and appreciation of oral interpretation of
literature. Includes the technical preparation and
presentation of poetry, prose, story telling, and dramatic
reading, based upon the critical and creative analysis of
each. Emphasis is placed upon practice in phrasing, vocal
quality, time, force, pitch, and bodily responses. Three
lecture hours per week.

Computer Assisted Drafting (EG] - 15.1302
EG 111B. AutoCAD Certification Preparation........1 hr.
This course prepares the student for the nationally
recognized AutoCAD certification test. The certification is
2-dimensional Computer Assisted Drafting (CAD). The
student will utilize -certification preparation software.
Prerequisites: EG234 Advanced Computer Assisted
Drafting (CAD) or permission from the instructor. Meets
two hours per week.

EG 114. Introduction to Computer Assisted Drafting
(7. ¥ ) ) N 4 hrs.
This course is offered as an introduction to Computer
Assisted Drafting (CAD) Software. Students will gain
knowledge in the use and principles of CAD. Manual
drafting concepts and tools will be introduced. The main
emphasis will be the application of the AutoCAD software.
Specific hardware used in the CAD environment will be

introduced and utilized. Basic CAD concepts will be
covered. These include drawing setup, 2-dimensional entity
creation, coordinate entry methods, and drawing aides.
Prerequisites: None. Meets six hours per week.

EG 114A. Principles of Drafting I (CAD).............4 hrs.
This course is offered as an introduction to the principles of
drafting utilizing Computer Assisted Drafting (CAD)
software. Students will gain knowledge of drafting
fundamentals, drafting techniques and skills, descriptive
geometry, CAD application, and drafting and design
applications. The student will apply the knowledge of the
principles of drafting using AutoCAD software. The
contrast between CAD and mechanical (or board drafting)
will be emphasized. Engineering graphics as a language,
drawing media, filing, storage and reproduction, basic
drafting skills, applied geometry, theory of shape
description, auxiliary views and revolutions, basic
dimensioning, sections, threaded fasteners, miscellaneous
types of fasteners, manufacturing materials, forming
processes, and working drawings and design, will be
covered in this course. Prerequisites: Co-requisite of EG
114 Introduction to Computer Assisted Drafting (CAD) or
permission from the instructor. Meets six hours per week.
EG 114B. AutoCAD Level I Certification

Preparation 4 hrs.
This course prepares the student for the nationally
recognized AutoCAD Level I certification test. The Level I
certification is 2-dimensional Computer Assisted Drafting
(CAD). The student will utilize certification preparation
software. Prerequisite: EG 114 Introduction to Computer
Assisted Drafting (CAD) or EG 114A Principles of Drafting
(CAD) or permission from the instructor. Meets two hours
per week for the 1st 8 weeks of the semester, to be followed
by EG 224B AutoCAD Level II Certification Preparation
which meets for two hours per week for the 2™ 8 weeks of
the semester.

EG 114C. Introduction to 3-Dimensional Animation (3D
Studio Viz)...ceoevuveviiiiiiiiiiiiiiiiiiniiiiiiinenenenenn 4 hrs.
An introductory course covering the creation of 3-
dimensional objects and animation using 3D Studio Viz.
The course will cover the necessary skills to become
proficient in working with 3-dimensional objects and
animation. The course will cover creating a scene, creating
shapes, modifying splines, lofting objects, twisting objects,
creating curved paths, deformation tools, creating objects,
materials, and 3-dimensional animation and rendering.
Prerequisites: None. Meets six hours per week.

EG 121B. American Design Drafter Certification
Preparation........ccccoviiuiiiiiiniiiiiiiiiiiiiiiiniiin. 1 hr.
This course prepares the student for the nationally
recognized American Design Drafting Association Drafting
certification test. Drafter Certification is a nationwide
program that allows drafters to show their knowledge in
drafting concepts and nationally recognized standards and
practices. Certification enables drafters to demonstrate
professional capabilities and helps employers in identifying
quality employees. Prerequisites: EG 114A Principles of
Drafting I (CAD) and EG124C Principles of Drafting II
(CAD) or permission from the instructor. Meets two hours
per week.
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EG 124A. Computer Assisted Drafting for

Architecture 4 hrs.
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in the architecture profession. This
course will cover the use of (CAD) in preparing
construction documents and 3-dimensional models of
buildings. Architecture terminology, building techniques,
building conventions, building design, and architecture-
related information will be introduced. Prerequisite: EG
114. Meets six hours per week.

EG 124B. Computer Assisted Drafting for

Engineering 4 hrs.
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in the engineering professions.
This course will cover the use of (CAD) in preparing
construction documents and 3-dimensional models of
objects. Engineering terminology, drawing techniques,
engineering conventions, engineering design, and
engineering-related information will be introduced.
Prerequisite: EG 114. Meets six hours per week.

EG 124C. Principles of Drafting II (CAD)............4 hrs.
This course is offered as a continuation of the introduction
to the principles of drafting utilizing Computer Assisted
Drafting (CAD) software. Students will gain knowledge of
pictorial drawings, geometric dimensioning and tolerancing,
drawings for numerical control, welding drawings, design
concepts, belts, chains, and gears, couplings, bearings, and
seals, developments and intersections, pipe drawings,
structural drafting, jigs and fixtures, electrical and
electronics drawings, Prerequisites: EG 114A Principles of
Drafting I (CAD) or permission from the instructor. Meets
six hours per week.

EG 214A. Computer Assisted Drafting for GIS....... 4 hrs.
Offered to introduce students to the uses of Computer
Assisted Drafting (CAD) in Geographic Information
Systems. This course will cover the use of (CAD) in the
creation and linking of Geographic Information to other
software applications. Geographic Information terminology,
drawing techniques, and Geographic Information Systems-
related information will be introduced. Prerequisite: EG
124A or EG 124B. Meets six hours per week.

EG 214B. Intermediate Computer Assisted Drafting
(7. ¥ ) ) TR 4 hrs.
This course is offered as a continuation of developing the 2-
dimensional Computer Assisted Drafting (CAD) skills
introduced in EG 114. The course will cover printing and
plotting of drawings, dimensioning and tolerancing,
building groups, blocks, symbol libraries and extracting
bills of materials. This course will complete the basics
required for a CAD Operator. Prerequisites: Co-requisite of
EG 114 Introduction to Computer Assisted Drafting (CAD)
or permission from the instructor. Meets six hours per week.
EG 214D. Land Desktop (CAD)......ccvveveeernnrennn 4 hrs.
This course is offered as an introduction to Autodesk’s Land
Development Software which is the foundation of the
Autodesk Land Solutions suite. Land Desktop is designed
for professionals in the land planning and development
industries. Students will gain knowledge in the Land
Desktop Software in preparation for Autodesk Survey and
Autodesk Civil Design Software which completes
Autodesk’s Land Solutions suite.. The student will learn the

fundamentals of Land Desktop, working with COGO points,
drawing and editing tools, surfaces, alignments and parcels,
listing and annotating plans, importing and exporting data.
Prerequisites: Co-requisite EG234 Advanced Computer
Assisted Drafting (CAD) or EG 123D Civil Drafting
Technology or permission of instructor. Meets six hours per
week.

EG 224A. Advanced Computer Assisted Drafting

This course is offered as an introduction to 3-dimensional
drawings and modeling, surface modeling and rendering,
and solid modeling using AutoCAD software. This course
will cover the necessary skills to become proficient in
working with 3-dimensional objects in preparation to meet
the requirements of a CAD Technician. Prerequisites: Co-
requisites: EG114 Introduction to Computer Assisted
Drafting (CAD), EG214B Intermediate Computer Assisted
Drafting (CAD) or permission from the instructor. Meets six
hours per week.

EG 224B. AutoCAD Level II Certification

Preparation 4 hrs.
This course prepares the student for the nationally
recognized AutoCAD Level II certification test. The Level
II certification is 2-dimensional and 3-dimensional
Computer Assisted Drafting (CAD). The student will
certification preparation software. Prerequisites: EG 224A
Advanced Computer Assisted Drafting (CAD) and EG114B
AutoCAD Level I Certification Preparation or permission
from the instructor. Meets two hours per week for the 2™ 8
weeks of the semester, to be preceded by EGI114B
AutoCAD Level I Certification Preparation which meets
two hours per week for the 1% 8 weeks of the semester.

EG 224C. Advanced 3-Dimensional Animation and

An advanced course covering the creation of 3-dimensional
objects and animation using 3D Studio Viz and AutoCAD.
Importing AutoCAD 2-dimensional drawings into 3D
Studio Viz, 2-dimensional drawing translation into 3—
dimensional format, and the creation of an animated walk
through will be covered in this course. The exporting of 3-
dimensional objects into AutoCAD drawing format will be
covered. Prerequisites: EG114C 3-Dimenional Animation
(3D Studio Viz) and EG224A Advanced Computer Assisted
Drafting (CAD) or permission from the instructor. Meets six
hours per week.

EG 224D. Comparative Studies in MicroStation and
AUtOCAD.....ccvveiiiiiiiiiiiiirr e 4 hrs.
Introduction to the Microstation software for Computer
Assisted Drafting (CAD) and comparison to the AutoCAD
software. Contrasts between the two CAD packages will be
covered as well as drawing file interchange. Prerequisites:
EG 114 Introduction to Computer Assisted Drafting (CAD)
or permission from the instructor. Meets six hours per week.
EG 234. Customizing Computer Assisted Drafting

This course is offered as an introduction to customizing
Computer Assisted Drafting (CAD), utilizing AutoCAD
software. The course will cover customizing of menus,
slides, and scripts. The use of the AutoLISP programming
language as a customizing tool will be introduced. The
importing and exporting of drawing information through
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digitizing, raster image files and database connectivity will
be covered. Prerequisites: Co-requisites: EG224A Advanced
Computer Assisted Drafting (CAD) or permission from the
instructor. Meets six hours per week.

EG 234A. AutoLISP Programming Language for
AULOCAD....cceiiiiiiiiiiiiiiiinnrr e 4 hrs.
This course will cover, in detail, the AutoLISP
programming language for the customization of AutoCAD
software. AutoLISP is a subset of the LISP programming
language used by AutoDesk to create new commands in
AutoCAD. Prerequisites: EG234 Customizing Computer
Assisted Drafting (CAD) or permission from the instructor.
Meets six hours per week.

EG 241-248, Computer Assisted Drafting CAD
Cooperative Work Experience I-VIII ............... 1-8 hrs.
Cooperative Work Experience is designed to offer an
internship within the industry setting for computer assisted
drafting (CAD). Students will work under the supervision of
an approved professional/specialist in the CAD field. A
member of the NMJC faculty will act as coordinator
between the student and the employer, and will monitor the
internship. A minimum of 45 work (clock) hours on the
jobsite is required for successful completion of the course
for each college credit hour during the semester or work
period. The course may be taken up to three times for a total
of 3 credit hours for the one year certificate, 12 credit hours
for the two year certificate, and 8 credit hours for the
associate in applied science degree. Pre- and/or CO-
requisites: EG 224A and/or permission of the Coordinator
and the employer.

Computer Information Systems (CS) -
11.0101, 11.0201, 11.0202, 11.0301, 11.0901, &
41.0104

The development and use of computers in our society has
created a need for individuals with computer data
processing skills. The computer science curriculum is
designed to equip students with skills necessary to satisfy
these needs. Occupational competency in computer usage
may be achieved through a certificate or degree program.
The two-year, associate in applied science degree
emphasizes microcomputer applications while the nine-
month microcomputer certificate concentrates on specific
departmental courses. Others who desire specific skills, but
do not wish to complete a program, may take individual
courses. Students may also complete courses for future
transfer toward four-year degree programs.

Computer & Information Sciences 11.0101
CS 113D. Ethics and Technology..........cccccevveenenn. 3 hrs.
This course will provide an overview of ethics as well as the
ethical ramifications of major topics in information
technology. The course is designed to educate existing and
future business managers and IT professionals on the
tremendous impact ethical issues play in the use of
information technology in the modern business world and
will present key points that must be considered when
making a business decision. Prerequisites: CS 123A, CS
123D, or CS 113C. The course is a three credit hour class.

CS 113E. Computer Training I for the
Paraprofessional.......cccccoviiiiiiniiiniiiiieciniininnes 3 hrs.
This course introduces the paraprofessional to technology
integration in the instructional environment. It will be
conducted in a laboratory/applications environment and will
utilize “hands-on” learning.  Concepts which will be
covered include: Microcomputer concepts, PowerPoint,
Word Applications, Spreadsheet Application, Internet
integration, Web-site utilization, Multi-Media presentations
tools including but not limited to digital video cameras,
LCD players, Scanners, Media Projectors, Elmos,
Smartboards, VCR, and Overhead projection for student
learning. The student must successfully demonstrate a
practical skill level in integration of technology in
instructional strategies to support diverse learners. The
Paraprofessional, upon completion of this course, will be
able to support the teacher/educator in the classroom
environment in the various aspects of technology
integration. Prerequisites: None. Meets three hours per
week.

CS 111A. Keyboarding on Microcomputers (same as SC
111A) 1 hr.
This is a five-week course that utilizes a computerized
keyboarding program, which presents a few new keys in
each lesson.

CS 123B. Computer Graphics (Same as DC 123A).. 3 hrs.
This course is designed as an introductory course in
Computer Graphics including basic computer graphic
concepts, equipment configurations, disk initialization and
formatting, design and layout, and actual hands-on
experience producing a variety of drawings and graphic
assignments. The use of various computers and computer
software will be covered using keyboard, mouse, and
digitizer menu features. The use of digital input devices
(scanning) and output devices (printers) will also be

covered in this course. No prerequisites. Meets five hours
per week.

Computer Programming, General - 11.0201

CS 113. Fundamentals of Programming................... 3 hrs.
Emphasis for the student is to acquire the necessary tools to
be an effective computer programmer. This course will
introduce the student to the high-level languages taught at
this institution. Topics include: the Program Development
Cycle, Flowcharting, Programming Microcomputers, Text
Editors, Introduction to the High-Level Languages, Program
Documentation, and Debugging Techniques. Prerequisite:
Student must be eligible to enroll in MA 113 or consent of
instructor. Combination of five lecture and laboratory hours
per week.

11.0202
CS 213B. Introduction to RPG Programming...... 3 hrs.
This course is offered as an introduction to RPG language
programming. Basic components of the RPG programming
language are applied in writing RPG programs to solve
business problems. The main emphasis will be the
application of the RPG/400 programming language on the
IBM AS/400 mid-range computer. Students will be
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introduced to the specification forms; arithmetic and
assignment operations, top-down, structured program
design, externally described files, file access and record
manipulation, and interactive applications. Prerequisites:
None. Meets five hours per week.

CS 213C. Visual BASIC Programming ........ccccceuueee 3 hrs.
An introduction to Object Oriented, event driven business
application programming and graphical user interfaces in
the windows environment. This course is designed to focus
on the fundamental concepts of computer programming.
Students will be taught the program development cycle and
general problem solving techniques. Prerequisites: Student
must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week.

CS 213D. COBOL Programming 3 hrs.
This course is designed to present basic components of the
COBOL language to solve business problems. Prerequisite:
Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week.

CS 213F. C++ Programming 3 hrs.
This course is designed to teach a wide variety of C++
Programming concepts including Object Oriented
Programming. Subjects covered are from beginning to
intermediate level, and include the following: variables,
constants, arrays, structs, control structures, flowcharting,
pseudocode, and program layout and design. Prerequisites:
Student must be eligible to enroll in MA 113 or consent of
instructor. Prior enrollment in CS 113 is recommended.
Meets five hours per week

CS 213J. Java Programming 3 hrs.
This course provides students with a comprehensive
knowledge and hands-on experience with the Java
programming environment and features. Students will
design, write, debug, and run Java stand-alone programs and
Java applets. Topics covered include: Java language syntax,
elements, operators, statements, arrays, string manipulation
classes, graphics, graphical user interface, common classes,
and basic 1/O operations, Prerequisite: CS 113 or
experience/knowledge of a programming language. This is a
three hour class.

CS 223B. Advanced RPG Programming............ 3 hrs.
This course is offered as an advanced RPG language
programming course. Advanced components of the RPG
programming language are applied in writing RPG
programs to solve business problems. The main emphasis
will be the application of the RPG/400 programming
language on the IBM AS/400 mid-range computer. Students
will be introduced to tables and arrays, advanced data
definition, advanced techniques for interactive programs,
byte-level and bit-level operations, inter-program
communications, backward compatibility with RPG II and
forward compatibility with RPG IV. Prerequisites:
Satisfactory completion of CS 213B Introduction to RPG
Programming or permission from the instructor. Meets five
hours per week.

CS 223L. Advanced C++ Programming ............c..... 3 hrs.
This course will continue to focus on C ++ Programming by
utilizing specific applications in C++. An in depth study in
data structures, program applications, and some graphics, as

well as any new program releases. will be covered in this
advanced course. Prerequisite: CS 213F or consent of the
instructor. Meets five hours per week.

Technology/Technician-11.0301
CS 113B. Using Microsoft Access 3 hrs.
This course provides students with the necessary training to
develop database applications with Microsoft Access. MS
Access provides techniques for managing large amounts of
data and providing sorts, queries, and reports to guide
decision making in a variety of settings. The focus of this
class is to explore and exercise the purpose and functions
within a database and use the data to maximize business
operations. Prerequisite: CS 123D or previous experience
with a relational database. This is a three credit hour class.
CS 113C. Internet Access Basics 3 hrs.
An introductory course on using the Internet and a
discussion of issues surrounding the Internet. Course topics
include an elementary explanation of how networks work,
discussions of the problems and promises of living in a
networked world, the use of the Internet for electronic mail,
file transfer and information searching, Internet hardware
and software requirements, Internet tools, bulletin boards,
newsgroups, chat rooms, file compression, and file types.
The intent of this course is to help you learn the
fundamentals of the Internet, the usage of the internet and
create an awareness of the issues and potential changes in
our society effected by the world wide web. Meets five
hours per week. Prerequisite: CS 123A, Microcomputer
Applications.
CS 113S. Introduction to System Operations
(AS/400)....ceuiniurnreiiiiieieieieieieraiiraratatetenenennn 3 hrs.
This course is offered as an introduction to System
Operations for IBM’s iSeries Server (AS/400) in
preparation for the AS/400 Associate System Operators
Certification. Basic components of the OS/400 operating
system will be covered. The student will learn the
background of the AS/400, navigating around the system,
0S/400 command structure and Control Language (CL),
objects, libraries, and library lists, message handling,
spooled files and printing functions, managing devices,
starting and stopping (IPL) operating system, licensed
program products and PTF’s, and backup and recovery.
Prerequisites: None. Meets five hours per week.
CS 123A. Microcomputer Applications ........ccccceueee. 3 hrs.
This course is designed to teach students how to operate a
microcomputer. Students will learn to perform such
functions as “booting the system,” formatting disks, making
disk back-ups, and copying files within the Windows
environment. Students will also learn basic computer
terminology and the fundamentals of typical microcomputer
software including word processing, spreadsheets, and
database management utilizing Corel Suite software. Meets
five hours per week.
CS 123D. Windows Applications I .......c.ccceeeeeuernnee. 3 hrs.
This course is designed to teach students how to operate a
microcomputer. Students will be taught how to perform
such functions as “booting the system,” formatting disks,
and copying files within the windows environment.
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Students will also be taught basic computer terminology and
the fundamentals of word processing, spreadsheets,
database, and power point utilizing the Microsoft Office
Suite software. Meets five hours per week.

CS 123G. Windows Applications II ..........ccceevurerunrene 3 hrs.
This course is designed to reinforce students’ knowledge of
Microsoft Windows software for word processing,
databases, spreadsheets, and presentation graphics. Students
will apply advanced operations for each software package in
numerous lab assignments. Prerequisite: CS 123D Windows
Applications 1. Meets five hours per week.

CS 123S. Introduction to System Operations (iSeries
AS/400) 3 hrs.
This course is an introduction to the operations of the
iSeries (AS/400) computer system. Topics covered are the
iSeries architecture, navigating around the AS/400, OS/400
command structure, control language, objects, libraries,
library lists, message handling, spooled files, printing
functions, managing devices, starting and stopping the
AS/400, operating system (OS/400) licensed program
products, program temporary fix, backup, and recovery.
This course provides students with a comprehensive
knowledge and hands-on experience with the operating
system (OS/400) for the IBM iSeries (AS/400) e-server.
Students will perform day-to-day operations on an AS/400
computer system. CS123S is the first course of study which
prepares students for two IBM AS/400 certification exams:
Test #052, AS/400 Associate System Operator Certification,
and Test #053, the AS/400 Professional System Operator.
Pre and/or Co- requisites: None. This is a three credit hour
class.

CS 213. EXCEL 3 hrs.
This course is designed to give students a thorough under-
standing of EXCEL, including the spreadsheet, graphics,
windows, database functions, and macro design. The student
will gain extensive hands-on experience in each facet of
EXCEL. Prerequisite: A grade of “C” or higher in either CS
123A — Microcomputer Applications, CS 123D Windows
Applications or consent of the instructor. Meets five hours
per week.

CS 213E. Microsoft Windows 3 hrs.
This course is designed to teach the features of a graphic
user interface. Students will be familiarized with
streamlined ways to work with a personal computer. Topics
include ease in start up, working with software applications,
operating more than one application at a time, transferring
information between applications, and organizing and
managing files created with software applications.
Prerequisite: CS 123A or CS 123D or consent of instructor.
Meets five hours per week.

CS 213G. Oracle Database Administrator I ............. 3 hrs.
This course provides students with a foundation in basic
Oracle architecture, storage structure and database
administrative tasks. Students will learn to create and
modify database tables, create data dictionary views, and
use SQL queries to insert, update, delete, and view data. The
course will also introduce Forms Builder to create custom
forms and database reports. The techniques demonstrated in
the class are essential for creating the initial database, as
well as, configuring the storage space tables, users and

security for a database. Pre and/or co-requisites: None. This
is a three credit hour course.

CS 213S. Advanced System Operations
(AS/400)....cciinininiiiiiiiineeienincecicecerenenencncncaes 3 hrs.
This course is offered as a continuation of the introduction
to System Operations for IBM’s iSeries Server (AS/400) in
preparation for the AS/400 Professional System Operators
Certification. Basic components of the OS/400 operating
system will be covered. The student will learn security and
security system values, working with jobs, subsystems,
work management and performance, messages, logs, and
cleanup, basic troubleshooting, problem solving, and using
electronic customer support, journaling, communications:
SNA, APPC, and APPN, LANs and TCP/IP, and operations
navigator. Prerequisites: CS 113S Introduction to System
Operations (AS/400) or permission of instructor. Meets five
hours per week.

CS 214. CISCO Network Associate I ........coceeeueeuneee 4 hrs.
Focuses on networking fundamentals, the OSI model and
industry standards, network topologies, IP addressing (such
as subnet masks), and basic network design. Serves as the
first course in a series of four courses. On completion of all
four courses, students will be eligible to take the Cisco
Certified Network Associate (CCNA) examination.
Prerequisites: CS 123D or CS 123A or consent of instructor.
Meets five hours per week.

CS 223H. Desktop Publishing 3 hrs.
(Same as DC 223G) This course is designed to provide
students with a thorough understanding of desktop
publishing and the basics of design and layout. The student
will gain extensive hands-on experience designing
publications using PageMaker on a Macintosh computer.
Meets five hours per week.

CS 243. Advanced Desktop Publishing .................... 3 hrs.
(Same as DC 243) Students will create newsletters,
brochures, flyers, and documents. Assignments will be
completed which require independent self-paced direction.
Color scanning and design layout problems will be
addressed. Desktop Publishing is taught on the Macintosh
computer using PageMaker software. Prerequisite: DC
223G, or CS 223H. Meets five hours per week.

Telecommunications 11.0901

CS 214A. CISCO Network Associate II ................... 4 hrs.
Focuses on router theory and router technologies, including
router configurations, routed and routing protocols, network
management and an introduction to LAN (Local Area
Network) switching. Serves as the second course in a series
of four courses. On completion of all four courses, students
will be eligible to take the Cisco Certified Network
Associate (CCNA) examination. Prerequisite: CS 214
(CISCO Network Associate I). Meets five hours per week.

CS 214B. CISCO Network Associate III .................. 4 hrs.
Focuses on advanced routing and switching configurations,
LAN switching, network management and advanced
network design. Serves as the third course in a series of four
courses. On completion of all four courses, students will be
eligible to take the Cisco Certified Network Associate
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(CCNA) examination. Prerequisite: CS 214A (CISCO
Network Associate II). Meets five hours per week.

CS 214C. CISCO Network Associate IV ......ccceueeee. 4 hrs.

Focuses on project-based learning, including advanced
network design projects and advanced management projects.
Serves as the fourth course in a series of four courses. On
completion of all four courses, students will be eligible to
take the Cisco Certified Network Associate (CCNA)
examination.  Prerequisite: CS 214B (CISCO Network
Associate III). Meets five hours per week.

CS 223N. Networking 3 hrs.

This course is designed to introduce students to the
fundamentals of Local Area Networking (LAN) using
current industry standards in networking. Students will learn
the basics of network administration, supervision,
information sharing, software installation, and trouble
shooting techniques. Meets five hours per week.

Computer Installation and Repair Technology/
Technician -41.0104

CS 223M. Microcomputer Repair and Upgrade ..... 3 hrs.

This course will allow students to learn routine preventive
maintenance for PC’s including hardware trouble-shooting,
trouble-shooting software, motherboard testing, adding
replacement boards and peripherals, and upgrading the
central processing unit. Meets five hours per week.
Prerequisite: CS 123 A or consent of the instructor.

CS 233M Microcomputer Repair and Upgrade II... 3 hrs.

CS 233M is a continuation of CS 223M - Microcomputer
Repair and Upgrade. This course will allow students to
further develop their skills in regards to routine preventive
maintenance of PCs, hardware and software trouble-
shooting, motherboard testing, adding replacement boards
and peripherals, and upgrading the central processing unit.
Upon successful completion of this course, the student will
be prepared to attempt to take the A+ certification exam.
Prerequisites: CS 223M or consent of the instructor. Meets
two (2) lecture and three (3) laboratory hours per week.

Corrections Academy [CA) - 43.0102

CA 111X. Physical Training and Wellness for........... 1 hr.
Corrections Officers

This course is designed to enhance the basic correction
officer’s level of fitness, as well as develop an
understanding of wellness as it relates to corrections. This
class will include demonstration, discussion, and
participation. Periodic  fitness assessments strength,
cardiovascular, and flexibility training will be incorporated
into this class. Additionally concepts covering nutrition and
safety will be covered. The student will be required to
perform satisfactorily on the final fitness tests and agility
courses for state certification as a corrections officer. Co-
requisite: Enrollment in the Corrections Academy. This is a
one credit hour course.

CA 113J. Introduction to Corrections........c.cceeerreeues 3 hrs.
This introductory course is designed to acquaint individuals
with the role of corrections in America. It is an examination
of the broad spectrum of systems, processes and people that
constitute the field of corrections. Whenever possible,

practical orientation to the field of corrections will be
explored. Pre- and/or co-requisites: None. This is a three
credit hour course.

CA 123J. Corrections Officer Safety and Weapons
Training...............oo e 3 hrs.
This course will cover basic shooting principles used by
correctional officers and will include instruction in
nomenclature, handling, loading and firing of the service
revolver, rifle, shotgun, and 37 mm gas gun. Lawful use of
chemical agents including identification, coding, delivery
and decontamination procedures. Pre- and/or co-requisites:
None. This is a three credit hour course.

CA 133J. Communication and Interpersonal Skills for
the Corrections Officer........ceceeevveniinineininennn 3 hrs.
This course examines the interpersonal skills needed by
corrections officials to understand and effectively interact
with the incarcerated society. Community relations and
courtesies are addressed with emphasis given to
communication with the convicted offender. Report writing
instruction will include interviews, statement taking, note
taking and final reports. Radio and telephone
communication will include practical exercises as
appropriate. Pre- and/or co-requisites: None. This is a three
credit hour course.

Construction Technology (CT) 46.0101,
46.0201,46.0301,46.0412, 46.0503,
46.9999

Constructions Trades —46.9999

CT111. Tools for Success .....ccceevevrieinieieiecnnennns 1 hr.
This is a course designed to build soft skills. Topics covered
in the class include: First Impressions: Starting Your New
Job; Building a Strong Relationship with Your Supervisor;
Teamwork: Getting Along with Your Co-Workers;
Diversity in the Workplace; Communication Skills I:
Listening and Speaking; Communication Skills 1I: Reading
and Writing; Managing Stress on the Job; Thinking
Critically and Problem Solving; Resolving Conflict; Giving
and Receiving Criticism; Sexual Harassment; Drug and
Alcohol Abuse on the Job. The class meets one hour per
week.

CTI111F. Field Safety ......ccceevvuiiiiieiiiiiiinrnnnnnn 1 hr.
This course provides the necessary safety task training to all
field personnel. This course is designed for individuals
involved with completing or overseeing a specific task,
from the worker, crew leader, safety supervisor, to
superintendent. Topics will include: Introduction to Safety;
Hazard Communication; Personal Protective Equipment;
Work-Zone Safety; Electrical and High-Voltage Hazards;
Fire Protection and Prevention; Hand- and Power-Tool
Safety; Welding Safety; Fall Protection; Steel Erection;
Walking and Working Surfaces; Ladders and Scaffolding;
Horizontal Directional Drilling; Heavy-equipment, Crane,
and Rigging Safety; Trenching Safety; Forklift Safety;
Lockout/Tagout; Confined Spaces; and Concrete and
Masonry. This is a one credit hour class.
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CT112. Orientation to Construction & Engineering
Technology .....cooeveieiieiniiiiiiiiiiiiiiiiieiieiienennnn 2 hrs.
This is the foundation course for all the emphasis areas in
the Construction Technology program including, carpentry,
electricity, masonry, plumbing, and site supervision.
Construction, maintenance, and pipeline skills are included
along with the following topics: basic construction skills,
basic safety, basic math, introduction to hand tools,
introduction to power tools, introduction to blueprints, and
basic rigging. This is a two credit hour class.

CT113. Building Materials ........ccccovvniiininninnnnnn. 3 hrs.
This course covers construction standards and specific types
of building materials used in commercial, industrial, and
private construction projects. These materials include
aggregates, asphalt, asphalt concrete, Portland cement,
Portland cement concrete, masonry, iron, metal, and wood.
These materials are widely used in construction and
represent those over which field people in the industry have
the most control. Shaping these materials to final size,
protecting them from the elements, and fitting them together
are accomplished in the field to a greater extent than with
most other materials. This is a three credit hour class.

Mason/Masonry - 46.0101

CT113M. Masonry L ....cccceiieiiiiiiiiiiiiniiniinnennn 3 hrs.
This course is the first of three in a series of three masonry
courses. This course will introduce the student to the
historic and current materials and processes used in the trade
as well as safety issues specific to the trade. The course
covers the safe operation of masonry saws and mortar
mixing machines. Other topics include measurements,
drawings, and specifications typically found on residential
construction drawings, types and properties of mortar, types
of concrete and clay masonry and applications layout and
setup, and installation techniques. Pre and/or co-requisites:
CT 112. This is a three credit hour course.

Carpentry/Carpenter —46.0201
CT114C. Carpentry I ...cccovviiniiiiiniiiiiniininnniens 4 hrs.
This course is the first in a series of four carpentry courses.
Wood building materials, fasteners, and adhesives will be
discussed as they are used with wood and masonry. The
sources and uses of various softwoods and hardwoods is
described as well as the grading systems for lumber and
plywood, and the composition and uses of various
engineered sheet materials and laminated lumber products.
Students will learn the safe and correct operation and care of
hand and power tools. The framing basics for the ay out and
construction of wood floors, walls, ceilings, rough-ins for
door and window openings, and corners, partition Ts,
bracing walls, and applying sheathing will be covered. A
variety of roofs and lay outs for rafters for stick-built and
truss-built roofs will be cove red. Students will learn how to
apply weather-stripping and locksets as well as a variety of
windows, skylights, and exterior doors. Pre and/or co-
requites CT 112. This is a four credit hour course.

Electrician-46.0302

CT113E. Electrical T ......cccciviiiiniiaiinrnieciaicenennn 3 hrs.
This course is the introductory course in the electrical
emphasis pathway. It covers safety rules and regulations for
electricians as well as the OSHA-mandated procedures. It
also includes conduit bending and installation, electrical
fasteners, anchors, and installation, electrical concepts used
in Ohm’s law, various circuits, Kirchoff’s voltage and laws,
electrical test equipment, an introduction to National
Electrical Code, raceways, boxes, and fittings, conductors,
an introduction to electrical blueprints, and residential,
commercial, and industrial wiring. Pre and/or co-requisites:
CT 112. This is a three credit hour class.

Building/Construction Site

Management/Manager - 46.0412

CT123. Blueprint Reading for Construction .........3 hrs.
This course introduces residential and light commercial
blueprint reading. Topics include blueprint symbols and
terminology, construction materials, applications and
specifications for commercial buildings, light frame and
brick veneer construction, and appropriate mathematics.
This is a three credit hour class.

Plumbing Technology/Plumber - 46.0503
CT114P. Plumbing I ....cccovvnniiniinniiniiiiiiniinninnn 4 hrs.
This course introduces the student to the history of
plumbing, covers  professional  practices, career
opportunities and some basic safety information. It also
covers the tools that will be used in daily work and reviews
basic math principles and then plumbing-specific math
problems. The course also reviews blueprints and plumbing
drawings as well as describes various types of piping and
fittings along with their use for plastic, copper, cast-iron,
and carbon steel. Students are introduced to drain, waste,
and vent systems and an overview of the water distribution
system from its source to water treatment distribution. Pre
and/or co-requisites: CT 112. This is a four credit hour
class.

Cosmetology (COSM) - 12.0401

COSM 111. Theory I 1 hr.
This course orients the student to cosmetology, specifically
in the areas of professional image, first aid, and ethics. This
course provides an overview of the demands of the
profession and the self-discipline needed to succeed in the
field. This is a one credit hour course.

COSM 111E. Esthetician Theory 1 hr.
This course orients the student to the skin care career,
specifically in the areas of professional image, first aid, and
ethics. This course provides an overview of the demands of
the profession, an the self discipline needed to succeed in
the field. This is a one credit hour course.

COSM 111M. Manicurist/Esthetician Theory .......... 1 hr.
This course orients the student to the field of
Manciurist/Esthetician, specifically in the areas of
professional image, first aid, and ethics. This course
provides an overview of the demands of the profession, an
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the self discipline needed to succeed in the field. This is a
one credit hour course.

COSM 111N. Nail Technology Theory ........c.cceueeuuee 1 hr.
This course orients the student to the field of Nail
Technology, specifically in the areas of professional image,
first aid, and ethics. This course provides an overview of the
demands of the profession, an the self discipline needed to
succeed in the field. This is a one credit hour course.

COSM 112. Haircutting I 2 hrs.
This first of three haircutting courses includes theory and
practice related to haircutting, including anatomy and
physiology as well as the preparation and procedures for the
use of shears, scissors, razors and clippers on mannequins.
Students are indoctrinated in safety practices as well as
products related to the various haircutting procedures. This
is a two credit hour course.

COSM 112A. Haircutting 11 2 hrs.
This second of three haircutting courses includes theory and
practice related to haircutting, including additional anatomy
and physiology as well as the preparation and advanced
safety practices as well as products related to the various
haircutting procedures are covered. Practice opportunities
for client consultation, recordkeeping, and haircutting are
provided. This is a two credit hour course. Pre-requisites:
COSM 111, COSM 112, COSM 115, COSM 132, AND
COSM 142.

COSM 115. Manicuring/Pedicuring ..........ccceeeeueeunee. 5 hrs.
Manicuring/Pedicuring

This course utilizes a combination of theory, lab practice,
and clinical hands-on work to present the techniques of
manicuring and pedicuring as they relate to anatomy and
physiology. Also included are preparation and procedures,
massage and advanced nail techniques, client consultation
and recommendations, as well as client recordkeeping and
safety. This is a five credit hour class.

COSM 121. Theory I1 1 hr.
This course covers the areas of state laws and regulations,
chemistry, electricity, professional standards, and retailing
in the salon. Pre-requisites: COSM 111, COSM 112, COSM
115, COSM 132, and COSM 142.

COSM 124. Hairstyling 4 hrs.
This course combines theory and practice of hairstyling to
include the anatomy and physiology, preparation, practice,
and procedures related to hairstyling along with the
associated materials and implements. Students will practice
safety procedures and styling techniques including wet
styling, blow drying, fingerwaving, airwaving, and hair
pressing. Students will perform consultations with clients
including  hair  analysis, recommendations, and
recordkeeping. This is a four credit hour class. Pre-
requisites: COSM 111, COSM 112, COSM 115, COSM
132, and COSM 142.

COSM 132. Sterilization and Sanitation .................. 2 hrs.
This course covers safety, preparation, procedures, practice,
products, materials and implements, and theory for personal
and public safety, methods of sanitation and sterilization,
chemical agents, types of bacteria, bacterial growth and
infections. This is a two credit hour course.

COSM 142. Shampoo, Rinses, and Scalp

Treatments 2 hrs.
This course covers preparation, procedures and practice,
products, materials, implements and related theory. Related
theory in anatomy, physiology, hair analysis, disorders of
hair and scalp, related chemistry, client record keeping and
safety. This is a two credit hour course.

COSM 211. Theory I1I 1 hr.
Topics covered in this course include communication skills,
résumé writing, state laws and regulations, job seeking skills
and techniques, and retention. This is a one credit hour
course. Pre-requisites are completion of Semester I and II of
the Cosmetology Certificate program with a grade of “C” or
better in each class.

COSM 212B. Haircutting I11 2 hrs.
This third of three haircutting courses includes advanced
theory and practice related to haircutting. The course
emphasizes advanced safety practices as well as products
related to a variety of complex haircutting procedures on
clientele in the lab setting. Practice opportunities for client
consultation, recordkeeping, and haircutting are provided.
This is a two credit hour course. Pre-requisites are
completion of Semester I and Il of the Cosmetology
Certificate program with a grade of “C” or better in each
class.

COSM 213. Haircoloring/Bleaching.............ccceeeuee. 3 hrs.
This course explores the hair analysis procedures and
related chemical actions involved in temporary, semi-
permanent, and permanent color applications. Applications
include bleaching, tinting, toning, frosting, special effects,
and problems specific to the client. The student will consult
with the client to make recommendations, perform
recordkeeping, and practice safe methods. This is a three
credit hour class. Pre-requisites are completion of Semester
I and II of the Cosmetology Certificate program with a
grade of “C” or better in each class.

COSM 216. Rearranging/Perms and Relaxers ......6 hrs.
This course covers theory, preparation, procedures, and
practice related to the chemical rearranging (including
perms) of hair. Included are theory related to anatomy and
physiology of hair as well as common products, materials,
and implements. Students will consult with clients to
analyze hair, perform the chemical procedure, and maintain
proper recordkeeping while following approved safety
measures. This is a six credit hour class. Pre-requisites are
completion of Semester I and Il of the Cosmetology
Certificate program with a grade of “C” or better in each
class.

COSM 216B, Cosmetology/Barbering Clinic............ 6 hrs.
Practicum

This course is the capstone course for the Barbering
program. It provides concentrated clinical practice for
students in a supervised lab setting in preparation for the
State Board Exam. This course can only be taken after the
successful completion of all other required departmental
courses. This is a six credit hour course.

COSM 220. Clinical Practicum 10 hrs.
This course is the capstone course for the cosmetology
program. It provides concentrated clinical practice for the
student in a supervised lab setting in preparation for the
State Board Exam. This class can only be taken after the
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successful completion of all other required departmental
classes. This is a 10 credit hour course. Pre-requisites are
completion of Semester I, II, and III of the Cosmetology
Certificate program with a grade of “C” or better in each
class.

COSM 220E. Esthetician Practicum........cccceeeeeeeenne 10 hrs.

This course is the capstone course for the Esthetician
program. It provides concentrated clinical practice for
students in a supervised lab setting in preparation for the
State Board Exam. This course can only be taken after the
successful completion of all other required departmental
courses. This is a ten credit hour course.

COSM 220M. Manicurist/Facialist Practicum........ 10 hrs.

This course is the capstone course for the
Manicurist/Facialist program. It provides concentrated
clinical practice for students in a supervised lab setting in
preparation for the State Board Exam. This course can only
be taken after the successful completion of all other required
departmental courses. This is a ten credit hour course.

COSM 222. Salon Business/Board Review ............... 2 hrs.

This course is taken during the last semester of the
Cosmetology Program. It provides theoretical discussion
and presentations relating to opening a salon and creating a
business plan. Issues reviewed are written agreements,
related regulations and laws, salon operations, policies,
practices, personnel, compensation, payroll deductions,
telephone etiquette, advertising, retail and salesmanship,
client communication, public relations, insurance, and salon
safety. Theoretical components of the departmental courses
are reviewed in preparation for the written portion of the
State Board Exam. This is a two credit hour course. Pre-
requisites are completion of Semester I, II, and III of the
Cosmetology Certificate program with a grade of “C” or
better in each class. Co-requisite: COSM 220.

COSM 224P. Manicurist/Pedicurist Practicum ...... 10 hrs.

This course is the capstone course for the Nail Technology
program. It provides concentrated clinical practice for
students in a supervised lab setting in preparation for the
State Board Exam. This course can only be taken after the
successful completion of all other required departmental
courses. This is a four credit hour course.

COSM 225. Facials 5 hrs.

This course covers theory and practice associated with
performing facials in the related areas of anatomy and
physiology, preparation and procedures, appropriate
products, materials, and implements, treatments, and make-
up application. Students will practice safe techniques while
using electrical appliances and currents, specialized
treatment machines, applying artificial eyelashes, removal
of unwanted hair, eyelash and brow tinting, and light
therapy. Students will practice performing client
consultation, making recommendations, and keeping
accurate records. This is a five credit hour course. Pre-
requisites: COSM 111, COSM 112, COSM 115, COSM
132, and COSM 142.

COSM 235. Shaving/Crosssover 5 hrs.

This course covers related theory, anatomy, physiology,
preparation, procedures and practice in shaving of the face,
products, materials and implements. This is a five hour
credit class.

Criminal Justice (C]] - 43.0103
CJ 113. Introduction to Criminal Justice ................. 3 hrs.
This course will explain the development and philosophy of
criminal justice in a democratic society and an introduction
to agencies involved in the administration of criminal
justice. Discussion will include the goals of the police,
history of the criminal justice system, how the system
functions within the context of government to protect
individual rights as well as constitutionally imposed
restrictions on the system. Pre- and/or co-requisites: None.
This is a three credit hour course.
CJ 113B. Criminal Law
This course will explain the history and principles of
criminal law; development of the courts system;
constitutional, statutory, and common law; civil liability;
rules of evidence; and criminal procedure. Pre- and/or co-
requisites: None. This is a three credit hour course.
CJ 113C. Crime In America 3 hrs.
This course will emphasize on the nature of crime in the
United States including the evolution of Law as we know it.
Topics addressed include basic theories of criminal
behavior, characteristics of major crimes, and sociological,
demographic and psychological characteristics of those who
commit crimes. Pre- and/or co-requisites: None. This is a
three credit hour course.
CJ 113D. Probation, Parole and Community
Corrections 3 hrs.
This course will explain the role of community corrections
within the Criminal Justice System; operation of the
correctional institution; alternatives to incarceration;
treatment and rehabilitation of offenders; distinction
between parole and probation and the legal basis governing
the supervision of juvenile and adult offenders placed on
probation or parole. Pre- and/or co-requisites: None. This is
a three credit hour course.
CJ 113E. Introduction to the Judicial Process ......... 3 hrs.
This course will explain the history and development of the
courts, trial by jury and other dispute resolution
mechanisms; organization, structure, and jurisdiction of
courts; trial and non-trial processes of the judiciary. Pre-
and/or co-requisites: None. This is a three credit hour
course.
CJ 113F. Juvenile Justice System 3 hrs.
This course will explain the organization, functions, and
jurisdiction of juvenile agencies. Discussion includes the
juvenile court and justice system, historical development of
the concept of delinquency, the special status of juveniles
under the law, and special attention to juvenile justice
procedural law (Children’s Code and Rules of Procedure).
Pre- and/or co-requisites: None. This is a three credit hour
course.
CJ 113G. Introduction to Community Relations/
Policing 3 hrs.
This course will examine, recognize and identify
community problems; community action programs; methods
of coping with human behavior; victimology, conflict and
communication; ethnic and minority cultures and
environments. It will focus on the relationships with law
enforcement emphasizing the role of police officers,
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individually and collectively, in achieving and maintaining a
positive public response to police goals and objectives. Pre-
and/or co-requisites: None. This is a three credit hour
course.

CJ 113J. Introduction to Corrections ........ceccerueeneeee 3 hrs.
This introductory course is designed to acquaint individuals
with the role of corrections in America. It is an examination
of the broad spectrum of systems, processes and people that
constitute the field of corrections. Whenever possible,
practical orientation to the field of corrections will be
explored. Pre- and/or co-requisites: None. This is a three
credit hour course.

CJ 113P. Introduction to Policing .........cccevvvevene. 3 hrs.
This course is an introduction in the study of law
enforcement and policing in America. It will explore
diversity and critically evaluate the direction and trends in
modern police agencies. The student will become familiar
with the names, phrases, and concepts that are routinely
used by those involved in the study of crime and the
workings of the criminal justice system. Pre and/or co-
requisites: None. This is a three credit hour course.

CJ 123F. Traffic Law & Accident Investigation ..... 3 hrs.
This course focuses on the theories and basic techniques of
accident investigation: what the vehicle shows, examination
of the roadway, recording and preservation of skid mark
evidence, speed estimates, reconstruction of the accident
scene, diagram and map making, photographing the
accident scene, background investigation, court testimony
and study of the New Mexico vehicle code.

CJ 123P. Law Enforcement Patrol Procedures ....... 3 hrs.
This is a course involving basic patrol concepts including
high risk and unknown risk patrol tactics, handling special
needs individuals, domestic violence, disorderly conduct,
public disturbances, intoxication, vehicle/foot patrol and
observation. Also, basic techniques for arrest/custody,
supervision, and transportation of prisoners, handling crimes
in progress, preliminary investigations, conduct at crime
scenes and officer survival. Pre- and/or co-requisites: None.
This is a three credit hour course.

CJ 213A. Criminal Investigation 3 hrs.
This course will identify the fundamentals of criminal
investigation. It will include conduct at crime scenes,
collection and preservation of evidence, interviews and
interrogations, crime scene photography and sketching, and
report writing. Pre- and/or co-requisites: None. This is a
three credit hour course.

CJ 213B. Criminal Procedure 3 hrs.
This course will concentrate on substantive criminal law,
general rules, principles, and doctrines of criminal liability
in the United States; classification of crimes against
persons, property, and the public welfare. Pre- and/or co-
requisites: None. This is a three credit hour course.

CJ 213D. New Mexico Law 3 hrs.
This course will focus on the substantive provisions of the
New Mexico Criminal Code with particular emphasis on
those areas, which have proven to be the most common
problem areas for the law enforcement community. Pre-
and/or co-requisites: None. This is a three credit hour
course.

CJ 213E. Issues in the Ethics of Law and Criminal

This course is an examination of the key ethical decision-
making dilemmas, such as moral problems in policing,
moral dilemmas of penology, code of ethics, etc., that
professionals face working facing professionals working in
the field of law and criminal justice. Pre and/or co-
requisites: None. This is a three credit hour course. Pre-
and/or co-requisites: None. This is a three credit hour
course.

CJ 223C. Narcotics and Dangerous Drugs ............... 3 hrs.
This court will emphasize on the pharmacological properties
of abused drugs, common abuse patterns, field-testing,
evidence requirements and investigation techniques utilized
in narcotics and dangerous drug investigations. Pre- and/or
co-requisites: None. This is a three credit hour course.

Design Communication (DC)
Animation-10.0304
Computer Graphic Design-10.0303
Weh Page Design -11.0801

Offerings in Design Communication complement the
Associate in Applied Science degree and certificates in
areas of specialization. Options are available in Computer
Graphic Design and Computer Assisted Drafting. Each
option utilizes computer graphics. Computer Graphic
Design is intended to provide entry-level job skills in
creating artwork and graphics for business, graphic arts,
advertising, television, publications, and illustration.
Computer-Assisted Drafting provides entry-level training in
the use of computers to create technical drawings for
engineering, architecture, and manufacturing.

Animation -10.0304

DC 223D. Computer Animation & Multimedia
Production I 3 hrs.
This course is designed as an introductory course in
microcomputer animation. Topics to be covered will include
storyboard layout, graphic paint programs, text
manipulation, sound, scripting, time acceleration, and
special effects. No prerequisite. Meets five hours per week.
DC 233D. Computer Animation & Multimedia II ..3 hrs.
This course is designed as a continuation of DC 223D
Computer Animation I & Multimedia Production I. Topics
to be covered will include advanced animation sequences,
simulations, and multi-media slide presentations.
Prerequisite: DC 223D Computer Animation & Multimedia
Production I. Meets five hours per week.

DC 244. Three D Graphics Animation .......c.ccceeereunee 4 hrs.
An introduction to the creation of 3-dimensional objects and
animation using current software. The course will cover the
necessary skills to become proficient in working with 3-
dimensional objects and animation and builds on prior 2-
dimensional concepts. The course will utilize 3D software
to create 3-dimensional character animations. Course topics
will include: basics, modeling, animation, materials,
scripting, lighting, rendering, and composition. Prerequisite:
DC 233D Computer Animation & Multimedia Production
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II, or EG 214C, Introduction to Three Dimensional
Animation, or consent of instructor. Meets six hours per
week.

Computer Graphic Design - 10.0303

DC 113E. Classroom Graphics for Teachers I ....... 3 hrs.

This course is designed to increase awareness through
hands-on application of creative graphics as a teaching tool
in the elementary and secondary classroom. Teachers will
be introduced to graphic techniques using the computer with
graphic software. Prerequisite: None. Class meets 5 hours
per week.

DC 123E. Classroom Graphics for Teachers II ........ 3 hrs.

This course is designed to expand the student’s knowledge
of creative graphics as a teaching tool in the elementary and
secondary classroom. Teachers will be introduced to
advanced graphic techniques using computer graphic
software for classroom teaching aids. Individual projects
will be developed specifically for the teacher’s classroom.
Prerequisite: DC 113E Classroom Graphics for Teachers I .
Meets five hours per week .

DC 113B. Illustration I: Materials & Techniques...3 hrs.
(Formerly Technical Illustration I) This course is designed
to teach techniques used in the preparation of three-
dimensional drawings and illustrations from actual objects,
working drawings, or photographs. Prerequisite none. Meets
five hours per week.

DC 113D. Print Technology.....................oooanie. 3 hrs.
(Formerly Introduction to Graphic Arts) This course is
designed to acquaint students with the graphic industry
through procedures and practices. Topics to be covered
include shop safety, design, layout/paste-up, fundamentals
of offset printing and multiple original digital printing. No
prerequisite. Meets five hours per week.

DC123A. Computer Graphics.........cccoeevuieininnen. 3 hrs.
(Formerly Computer Graphics I) This course is designed as
an introductory course in Computer Graphics that includes
basic computer graphic concepts, design and layout, and
actual hands-on experience producing a variety of sketching
and graphic assignments. The use of various computer
hardware and software will be covered using keyboard,
mouse, and digitizer features. The use of digital input
devices (scanning) and output devices (printing) will also be
covered in this course. Prerequisites none. Meets five hours
per week.

DC 123B. Electronic Prepress 3 hrs.

This course is designed to provide the concept of electronic
prepress dealing with layout, typography, and color theory.
Students will explore concepts of electronic font
preparation and output procedures; techniques in flatbed
scanning; color imaging systems; and the concept of “On
Demand Printing.” This course will enhance the student’s
knowledge of prepress technology. Prerequisite: DC 113D
Print Technology, DC 123A Computer Graphics, or DC
223G Desktop Publishing. Meets five hours per week.

DC 123D. Book Illustration 3 hrs.

This course will encompass a variety of techniques used in
commercial book illustration and publication. The student
will have the option to illustrate a self-authored text wing
pre-published material. Traditional illustrative media and

techniques or computer generated design may be used.
Prerequisite: None. Meets five hours per week.

DC 123W. Illustration II: Concepts & Design........ 3 hrs.
(Formerly Technical Illustration II) This course is designed
to acquaint the student with techniques in the preparation of
illustrations for magazines, newspapers, books, and
architectural, and mechanical drawings. Prerequisite:
DC113B Illustration I: Materials & Techniques. Meets five
hours per week.

DC 212. Conceptual Development Forum............ 2 hrs.

The Conceptual Development Forum course presents an
exploration of vital aspects of the Visual Artist’s thoughts
and practices, including aesthetics and professional
practices. The student’s abilities, artistic identity and future
direction, will be assessed using written documentation, and
visual presentation. Topics may include but are not limited
to resume and portfolio preparation, interviewing, and
research in job related fields, etc. This course is designed to
be taken the semester the student will complete graduation
requirements. This on-line course requires a minimum of
two hours per week divided over three sessions.

DC 213B. Illustration III: Advanced Techniques...3 hrs.
(Formerly Technical Illustration III) The course is designed
to provide experience and skill development in commercial
art hand rendering techniques. Instruction will focus on the
student researching the client’s business or organization for
the design assignment as specified by the instructor.
Originality in design and quality rendering techniques will
be stressed.  Prerequisite: DC 123W Illustration II:
Concepts & Design. Meets five hours per week.

DC 213D. Press Operator L.........cccceveviniineinnnnnnn. 3 hrs.
This course will familiarize the student with the theory and
operations of the offset lithographic press. The technical
components of the presses will be detailed emphasizing the
advantages and limitations of the process. Printing
substrates will be presented in detail along with a color
matching system. Hands-on exercises will afford students
the opportunity to gain experience with the capabilities and
the operation of an offset press. Prerequisite: DC 113D.
This is a three credit hour course.

DC 214. Graphic Design........ccceevuieiniieiniinnnnnnns 4 hrs.
This course offers the student a study of graphic design
visual communication problems for a variety of business
clients in advertising and the corporate world. An
exploration of color, light, structure, space, perspective,
type, history of design and organization will be used to
develop and meet the objectives of professional design
projects. The student will begin to develop formatting skills
used to execute and present design solutions using clear
visual thinking and professional craftsmanship. Prerequisite:
DC224 Graphics & Illustration. This course is designed to
be taken the semester the student will complete graduation
requirements. This on-line course requires six hours per
week, divided over a minimum of three sessions.

DC 214D. Press Operator I ...........ccovneinennnnnnn 4 hrs.

This course is a continuation of Press Operator I and
presents advanced experiences using two and four color
print work. The students will train in color process work and
will learn make-ready and press adjustments. Theory is
presented in combination with hands-on experience.
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Prerequisite: DC 213D or permission of the instructor. This
is a four credit hour class.

DC 223G. Desktop Publishing 3 hrs.
(Same as CS 223H) This course is designed to provide
students with a thorough understanding of desktop
publishing and the basics of design and layout. The student
will gain extensive hands-on experience designing
publications using page layout software. Prerequisite: None.
Meets five hours per week.

DC223P. Production Techniques........c.ccceeuveneenes 3hrs.
Production Techniques is a course designed to acquaint the
student with structured design projects equivalent to
documents created in industry. Using industry standard
hardware and software, projects will be designed using
principles and elements of design with a professional
creative approach. In addition, this course is designed to
acquaint the student with operations of computers to plate,
film assembly and offset presses. The course encompasses
computers as well as technical aspects of a variety of design
software. The student will be able to rip film from
computer to plate, perform film assembly and plate making,
and run the finished product on a press. Portfolio
management and presentation are required parts of this
course. Prerequisites or Co-requisites: DC 224A Digital
Imaging & Editing, DC 214 Graphic Design, DC 243
Electronic Publishing, and DC 123B Electronic Pre-Press.
This course is designed to be taken the semester the student
will complete graduation requirements. Meets five hours per
week.

DC 223W. Advertising Layout and Design ............. 3 hrs.
This course introduces students to practical applications of
layout design in the graphics industry. Course content will
include a study of newspaper and newsletter form,
principles of conventional and modern layout, tools,
typography, and effective use of color. Prerequisite:
DC 123A or the consent of instructor. Meets five hours per
week.

DC 224. Graphics & Illustration..........cccceeeeneenen 4 hrs.
(Formerly Computer Graphics II) This course is designed to
provide an advanced level of training and experience in the
study of computer graphics. Students will increase their
levels of both skill and speed in producing professional
quality graphic images and applying them to the design and
layout on assigned projects. Prerequisite or Co-requisite:
DC123A Computer Graphics. Meets six hours per week.

DC 224A. Digital Imaging & Editing.................... 4hrs.
(Formerly Computer Graphics III) This course is designed
to provide training and experience in editing, manipulating
and creating photographic quality, professional images. The
course will cover design and layout using photographic
images and preparation for importing these graphic images
into a page layout program for use in printed publications.
Prerequisite or Co-requisite: DC 224 Graphics &
Illustration. Meets six hours per week.

DC 243. Electronic Publishing 3 hrs.
Students will create newsletters, brochures, flyers, and
documents. Assignments will be completed which require
independent self-paced direction. Color scanning and design
layout problems will be addressed. Electronic Desktop
Publishing is taught using current software. Prerequisite:

DC 223G or CS 223H Desktop Publishing. Meets five
hours per week.

DC 243A. Co-operative Work Experience I ............. 3 hrs.
Co-operative Work Experience I is designed to offer an
internship within the industry setting for design
communication. Students will work under the supervision
of approved professional design communications specialist
with NMJC faculty monitoring the internship. Faculty
permission required. Prerequisite: DC 123A  Computer
Graphics or DC 224 Graphics & Illustration or DC 243
Desktop Publishing. Meets nine hours per week.

Weh Page Design -11.0801
DC 123C. Web Page Design 3 hrs.
Web Page Design is an introductory course in designing
web sites for the WWW (World Wide Web). It covers the
use of web design software to define a local site and to
create and edit Web documents. Basic skills necessary for
developing web sites will be taught. The basic elements and
principles for good design will be covered. The use of
typography (essential information and decorative headings),
animated graphic clips (banners or .GIF files) and images
(graphics, illustrations and photographs .JPG files) as they
pertain to designing Web sites will be covered. Prerequisite:
none. Meets five hours per week.
DC 123H. HTML/JavaScript.....ccceeveiiiiniiennennnen 3 hrs.
This course offers an introduction to Hyper Text Markup
Language (HTML), Cascading Style Sheets (CSS) and
JavaScript, and is designed to provide experience in the
layout and customized control of web pages. Prerequisite:
DC 123C Web Page Design. Meets five hours per week.
DC 223E. Advanced Web Page Design ..........cceueeee. 3 hrs.
This course is a continuation of the introductory course in
designing web sites for the WWW (World Wide Web). It
covers advanced concepts related to good Web site
creation and integrates animated software within the web
environment. Pre-requisite: DC 123C Web Page Design.
Meets five hours per week.

Economics (EC) - 45.0601
EC 213. Principles of Economics (Macro) .......ccceeuee 3 hrs.
Macro-economic theory and public policy, concepts of
national income, monetary and fiscal policy as means of
regulating the economy by solving the problems of
unemployment, inflation, and inconsistent economic
growth. Meets three lecture hours per week.
EC 213A. Introduction to Economics ........ccccceeueenee 3 hrs.
A course for those students not wishing to pursue
specialized study in business or economics but who want
greater insight into the nature of current economic problems
and how those problems affect individual well-being and
society. Covers the major elements of, but will not
substitute for EC 213 and EC 223. Meets three lecture hours
per week.
EC 223. Principles of Economics (Micro) ......cccceeueee 3 hrs.
This course presents micro-economic theory, concepts of
supply and demand, input and output decisions in perfect
and imperfect competition, distribution of income to factors,
governmental regulation of business, and unions. Meets
three lecture hours per week.
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Education (ED)
General Education -13.0101

ED 111E. Community College Orientation ............... 1 hr.
This course will introduce the student to the role, functions,
mission and operations of community colleges. Topic to be
covered include the history of community colleges, local
college operations, funding, adult learning theories, reports,
and customer service. This course is for the classified staff
employees at New Mexico Junior College.

ED 112E. Community College Orientation .............. 2 hrs.
This course will introduce the student to the role, functions,
mission and operations of community colleges. Topic to be
covered include the history of community colleges, local
college operations, funding, adult learning theories, reports,
and customer service. This course is for the professional
employees at New Mexico Junior College.

ED 113E. Community College Orientation .............. 3 hrs.
This course will introduce the student to the role, functions,
mission and operations of community colleges. Topic to be
covered include the history of community colleges, local
college operations, funding, adult learning theories, reports,
and customer service. This course is for the faculty at New
Mexico Junior College.

ED 213. Foundations of Education 3 hrs.
This course will introduce students to the professional life
of teachers. Throughout the book, the authors and the
teachers profiled, offer students practical perspectives for
meeting the complex challenges of teaching. Students will
be encouraged to write a research paper and develop a
professional portfolio.

ED 213F. Educational Psychology .......................3 hrs.

(Same as PS 213F.) This psychology course will provide the
student with useful concepts and principles of educational
psychology that can be used for upcoming or practicing
teachers. Throughout the book, the author offers students
practical perspectives for meeting the complex challenges of
teaching and ways to apply various educational psychology
concepts and principles for working with students in a
classroom setting. Prerequisites: None. Three lecture hours
per week.

ED 233. Educational Field Observation ............c...... 3 hrs.
Is for students that are majoring in one of the following:
elementary education, secondary education, special
education, or bilingual education. All students, including
special education majors, are to be placed in regular
classrooms. The course requires thirty (30) hours of
observation in the classroom. Students will observe many
aspects of teaching including lesson planning, instructional
strategies, evaluation and grading, classroom management,
and professional ethics. Also, the students will extend their
knowledge of teaching through various readings, teaching a
lesson, and keeping a daily journal. The intent of the course
is to give structure to the observations and prepare students
for the courses to come, in which these aspects of teaching
will be covered in depth.

Early Childhood Education -13.1210
ED 112. Professionalism 2 hrs.
This course will build upon the individual student’s
integrity, responsibility, and ethical practices that
demonstrate a profound respect for all children and their
families. =~ The student will embrace a multicultural
perspective that is responsive to individuals in culturally
diverse communities in New Mexico. The student will make
decisions based upon knowledge of early childhood theories
and practices that recognize diversity of ability,
developmental level, and family characteristics.
Prerequisite: None. Meets 2 hours per week.
ED 112A. Practicum I-L 2 hrs.
Students will work with children (birth-eight years old) in
implementing the activities and curriculum designed in ED
113B, Curriculum Development & Implementation 1. They
will observe and assess their assigned student’s
development and modify curriculum as needed.
Professional ethics will be demonstrated at all times.
Students will work with children for a minimum of 60 hours
over the semester (approximately 4 hours per week).
Corequisite: EDI113B, Curriculum Development &
Implementation 1.
ED 113A. Guiding Young Children........c.cceceerueereeee 3 hrs.
This course will answer questions associated with child
guidance and discipline. Current theory will be discussed,
which will assist students in developing skills and avoiding
common pitfalls. This course will provide a comprehensive
framework for interpreting children’s social behavior and
for implementing appropriate strategies to enhance
children’s social competence.
ED 113B. Curriculum Development &
Implementation I 3 hrs.
This course will help students learn to develop, implement,
and evaluate early childhood education curriculum (birth-
eight years old). Topics will include settings, methods,
materials,  scheduling, planning, and classroom
management. Lessons plans and projects will be developed
for the content fields (such as reading/writing, math, social
studies, science) using art, music, drama, play, exploration,
games, and various strategies. Corequisite: ED 112A,
Practicum I-L. Meets 3 hours per week.
ED 123. Family & Community Collaboration.......... 3 hrs.
This course will explore ways to encourage family
involvement and community collaboration to promote the
success and development of young children (birth — eight
years old). Awareness of various types of family stress,
understanding of the dynamics of family systems, and
community relationships will be discussed. Meets 3 hours
per week.
ED 212. Practicum II-L 2 hrs.
Students will work with children (birth-eight years old) in
implementing the activities and curriculum designed in ED
223C, Curriculum Development & Implementation II. They
will observe and assess their assigned students’
development and modify curriculum as needed.
Professional ethics will be demonstrated at all times.
Students will work with children for a minimum of 60 hours
over the semester (approximately 4 hours per week).
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Corequisite: ED223C, Curriculum Development &
Implementation II.

ED 213C. Assessment of Children & Evaluation of
Programs 3 hrs.
Students in this course will develop knowledge of diverse
assessment approaches, including observational skills. The
student will use appropriate on-going documentation and
report information to families and professionals.
Appropriate early childhood assessment is responsive to
cultural and linguistic difference. It includes information
from multiple sources, e.g. observations, checklists,
interviews, and both formal and informal standardized
measures in diverse settings for making educational
decisions abut children. Meets 3 hours per week.

ED 213G. Child Growth, Development & Learning 3 hrs.
The foundation for all learning is established during a
child’s early years and is built upon throughout childhood.
Biological-physical, social, cultural, emotional, cognitive,
and language domains are inherently intertwined in growth
and development. Professionals working with children must
understand this process of development and the adult’s role
in supporting each child’s growth from birth onward.

ED 222. Health, Safety, & Nutrition...........cceeueeuueenee 2 hrs.
This course will explore ways to provide emotionally and
physically safe environments for young children (birth —
eight years old). Sound health, safety, and nutritional
practices will be examined. Possibilities of involvement of
local agencies, personnel, and facilities will also be
discussed. Meets 2 hours per week.

ED 223C. Curriculum Development &

Implementation 11 3 hrs.
This course will provide the student with skills for use in the
teaching and learning relationships of young children. The
student will use his or her child development knowledge,
knowledge of developmentally appropriate practices, and
content knowledge to design, implement, and evaluate
experience that promote optimal development and learning
for all children from birth through age eight. In addition,
the student’s use of observations is grounded in a thorough
understanding of children’s families, culture, and
communities. Co-requisite: ED212 Practicum II-L. Meets 3
hours per week.

ED 223D. Introduction to Reading & Literacy
Development 3 hrs.
This course will explore how language develops during a
child’s early formative years, within each child’s culture,
regardless of their individual home language. The student
will become familiar with current research and theories
relating to the area of language acquisition and emergent
literacy (early reading and writing behaviors). The student
will develop materials and strategies for promoting
language development and early reading and writing skills
in their early childhood classrooms (birth — 3™ grade).
Students will be expected to work with children, outside of
class, in order to implement the activities and strategies
discussed in class. Meets 3 hours per week.

Educational Assistant (EA) - 13.1501

EA 111. Introduction to Paraprofessional
Education.......ccocvviveiiiiniiiiiiiiiiiiiiiiiiiiiiianienn, 1hr.
This course is an introduction to paraprofessional education,
with an emphasis upon the role the teachers’ aide serves in
relation to the instructor/teacher in K-12 education.
Emphasis will be given to the survey of the aides’ duties
and responsibilities in relation to those of the
instructor/teacher of record for the K-12 classroom. Pre
and/or co-requisites: None. This is a one credit hour class.
EA 113. Reading Methods I for the

Paraprofessional 3 hrs.
This course prepares the paraprofessional in techniques and
methods for the teaching of Reading. It will include the five
components of “Reading First.” Various Reading strategies
such as Accelerated Reader, Basal Reader, Guided Reading,
and Saxon Phonics will be acquired. The successful
paraprofessional will develop an understanding of basic
reading techniques, individualized reading instruction, and
small group reading instructions.  Additionally, the
paraprofessional will acquire a basic understanding of
diagnostic/corrective techniques used by reading teachers.
Prerequisite: None. Three lecture hours per week.

EA 113A. Field Experience I for the
Paraprofessional........cc.ccoeeiiiiiiiiiiiiniiiiiinnnnne. 3 hrs.
This course work is designed to provide “hands-on” field
experience for the paraprofessional. In the regular
classroom environment the paraprofessional will learn to
assist individual students, guide small group activities, assist
the classroom teacher with varied classroom tasks and
prepare and teach micro-lessons. The successful
paraprofessional will exhibit the skills necessary to interact
within the classroom in that role. The paraprofessional will
appropriately exhibit the following skills: classroom
management techniques, assisting the teacher with
preparation of learning materials, individualized instruction
techniques, basic small group interaction, and record
keeping.

EA 113B. Reading and Children’s Literature........3 hrs.
This course will be an overview of books and authors for
the K-8 classroom. Emphasis will be placed on using
various teaching methods that will motivate the reluctant
reader. The class will include hands on approaches with
practical ideas to use in the classroom. Prerequisites: None.
Meets three hours per week.

EA 113C. Math Methods 1 for the
Paraprofessional..........c.ccoeeviiiiiiiiiiiniiiinennnnn. 3 hrs
This course prepares the paraprofessional in acquisition of
instructional methodology for teaching mathematics.
Included within this course work will be “hands-on’
methodology which will facilitate the students’ acquisition
of basic mathematical knowledge, computation skills,
analytical and logical thinking leading to an appreciation of
the role of mathematics in society. The successful para-
professional will be able to exhibit various teaching
techniques such as utilization of manipulatives, technology
integration, individualized instructions, small group
instruction, and large group integration. Various math
strategies such as Excel, Accelerated Math, Activities
Integrating Math and Sciences (AIMS), and Mountain Math
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will be studied and analyzed for discovery of “best
practices.” Additionally, the paraprofessional will, at the
completion of this class, be prepared to assist the classroom
teacher with individualized and small group instructions.
Prerequisite: None. Three lecture hours per week.

EA 123. Reading Methods II for the

Paraprofessional 3 hrs
This course is an interactive reading approach with
emphasis on the paraprofessional using methods,
techniques, and materials acquired in EA 113, using an
interactive approach with other members of the class.
Prerequisite: EA 113. Meets three lecture hours per week.
EA 123A. Art Appreciation..........ccceeevieiiinennnens 3 hrs.
This class will research artists and become familiar with the
different types of art. Students will experience first hand the
basics of mediums in actual art work produced by the
students. Pre and/or co-requisites: None. This is a three
credit hour course.

EA 123B. Reading and Young Adult Literature.....3 hrs.
This course is designed introduce adult readers to young
adult literature, literature often written for and read by those
who are between 12 and 18 years old. This course will give
general consideration to works traditionally used in the
classroom, as well as a concentration on novels, poems, and
short stories. Prerequisites: None. Meets three hours per
week.

EA 213C. Math Methods II for the

Paraprofessional .........cccocevviiiiiiiiiniiniininnnee. 3 hrs.
A methods course designed to explore techniques for
teaching math. Hands-on activities that integrate math and
science will be integral to student learning. This course will
teach the learner to facilitate the student’s acquisition of
basic mathematical knowledge, computational skills,
analytical and logical thinking, and appreciation of the
importance of mathematics in today’s society. Prerequisite:
EA 113C. Meets three lecture hours per week.

EA 213D. Portfolio Preparation...............c.cuuueeee. 3 hrs.
This course is designed to provide the paraprofessional an
opportunity to develop their portfolio in a class setting.
These portfolios will be used to meet the requirements from
the State Department of Education. The following areas will
be addressed and developed during the course: lesson/unit
plans, videotaped lessons, classroom management plans,
and evidence of the ability to help students use instructional
resources. Prerequisites: None. Meets three hours per week.
EA 223. Teaching Diverse Groups...............cc.... 3 hrs.
This course is designed to provide a cultural and educational
backdrop for paraprofessionals who work with children of
special needs, varied ethnicity, and diverse learning styles.
This course will also address assessment and instructional
techniques, and problems associated with students living in
low-income environments. Upon course completion,
paraprofessionals will demonstrate a strong foundation of
best practices and in-depth knowledge of the individual
educational needs of children in a multicultural society.
Prerequisite: None. Meets three lecture hours per week.

EA 223A. Advanced Microsoft Office XP............ 3 hrs.
This course is a comprehensive package to make learning in
depth and integrating the four programs: Word, Excel,
PowerPoint and Access, more challenging and rewarding in
the classroom and the business world. The students will use

critical thinking activities that will encourage them to use
the knowledge gained and crated realistic real world jobs
using the skills learned in this program. Pre and/or co-
requisites: None. This is a three credit hour course.

EA 223C. Elementary Chemistry........cccoovueerenes 3 hrs.
This course will explore through hands-on, class discussion
and research the world of chemistry from household
products. The students will learn scientific terminology,
and measures of chemicals, become familiar with scientific
instruments and how to use them. Pre and/or co-requisites:
None. This is a three credit hour course.

Emergency Medical (EM) - 91.0904

EM 115. Emergency Medical Technician Training —
Basic (EMT-B) 5 hrs.
Course designed specifically for ambulance/rescue
personnel who have access to specialized vehicles equipped
with specialized items of equipment. The course content
trains ambulance/rescue attendants to recognize and
stabilize patients with life threatening emergencies at the
scene and in transport, utilizing the specialized vehicle and
specialized items of equipment. Prerequisite for paramedic
training. Seven lecture/lab hours per week with ten hours to
be arranged in a hospital setting.

EM 124. Emergency Medical Technician Training-
Intermediate (EMT- I) 4 hrs.
Assessment of trauma and medical patients, airway
management, shock, respiratory emergencies, fluid &
electrolytes, IV & inhalation therapy, OB emergencies,
subcutaneous medication administration, cardiovascular
emergencies, diabetes management, and medico legal
issues, includes initiation of IV therapy on fellow student
while under direct supervision. Prerequisite: EMT-B
certification, satisfactory completion of pre-test and consent
of instructor and Director of Allied Health. Six lecture/lab
hours per week with forty-five hours to be arranged in a
hospital setting.

Engineering (ER) - 14.0101
ER 213. Statics 3 hrs.
Analysis of forces and moments acting on particles and
rigid bodies that are at rest. Prerequisite: PH 214 and
concurrent registration in MA 233. Meets three lecture
hours per week.
ER 213A. Circuit Analysis 3 hrs.
Analysis of electrical circuits, components, and systems
using Kirchoff’s voltage and current laws. Network
equations will be formulated and solved using time domain
concepts. Prerequisite: MA 153. Three lecture hours per
week.
ER 223. Dynamics 3 hrs.
Analysis of forces and moments acting on particles and
rigid bodies that are in motion. Prerequisite: ER 213. Meets
three lecture hours per week.
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English (EN) 23.0101,23.0401, 23.0501
Literature —23.0101

EN 213. Types of Literature I - 3 hrs.

The study of selected literary works from one or more of the
following genres: the short story, poetry, essay, and drama.
Emphasis on literary criticism in terms of reaction,
appreciation, and evaluation. Critical thinking skills
developed through close reading of the genres presented and
an exploration into the cultural, social, political, and/or
historical milieu from which these selections emerge.
Writing assignments may include journaling with
informational research, a research project, critical
commentaries, and/or oral reports. Prerequisite: EN 113 and
EN 123. Three lecture hours per week.

EN 213A. Survey of British Literature I .................. 3 hrs.

The development of British literature from Beowulf through
the eighteenth century. Designed to offer a broad cultural
awareness of the great literary masterpieces of the English
language in relation to their authors and historical settings.
Emphasis is placed on enriching the students’ critical
appreciation of literature. Readings, reports, and writings
required. Prerequisite: EN 113 and 123. Three lecture hours
per week.

EN 213C. American Literature I 3 hrs.

The development of American literature from the earliest
works to the Civil War. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 213D. World Literature I 3 hrs.

Representative masterpieces from ancient, medieval, and
Renaissance literature. Designed to introduce students to
international literary works. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 213E. Film and Fiction 3 hrs.

An introduction to cinema as an art form that is both visual
and literary. A close examination of literary works and films
made from those works. Prerequisite: EN 113 and EN 123
or consent of the instructor. Three lecture hours per week.

EN 213F. Southwest Literature .............cccc.u..... 3 hrs.
A survey of representative literary works from the
Southwestern United States. Includes studies of the novel,
poetry, short story, drama, and the essay, with emphasis on
contemporary writings and with examinations of the history
and folklore of the region. Prerequisite: EN 113 and EN 123
or consent of the instructor. Three lecture hours per week.

EN 213G. Science Fiction and Fantasy ...........ccceuce.. 3 hrs.

A survey of science fiction and fantasy from the nineteenth
and twentieth centuries. Like most literature survey courses,
its chief purpose is to provide a basic study of the literature
and its impact on Western culture. Additionally, Science
Fiction and Fantasy will familiarize students with the
movements, names, and ideas significant to the
development of these genres in various media: short stories,
novels, films, and poetry. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 223. Types of Literature I1 3 hrs.

The study of the novel. Analysis of the structural elements
that comprise the novel-character, plot, point of view,

setting, style, structure, pattern, and purpose. Emphasis on
literary criticism in terms of reaction, appreciation, and
evaluation. Critical thinking skills developed through close
reading of the novels presented and an exploration into the
cultural, social, political and/or historical milieu from which
the novels emerge. Writing assignments may include
journaling with informational research, a research project,
critical commentaries, and/or oral reports. Prerequisite: EN
113 and EN 123. Three lecture hours per week.

EN 223A. Survey of British Literature II ................. 3 hrs.
The development of British Literature from the eighteenth
century to the present. Designed to offer a broad cultural
awareness of the great literary masterpieces of the English
language in relation to their authors and historical settings.
Emphasis is placed on enriching the student’s critical
appreciation of literature. Readings, reports, and writings
required. Prerequisite: EN 113 and EN 123. Three lecture
hours per week.

EN 223C. American Literature I1 3 hrs.
The development of American literature from the Civil War
to the present. Readings, reports, and writings required.
Prerequisite: EN 113 and EN 123. Three lecture hours per
week.

EN 223D. World Literature II 3 hrs.
Representative  masterpieces from the eighteenth,
nineteenth, and twentieth centuries. Designed to help
students make connections between their own literary
heritage and the literature of other countries and cultures.
Readings, reports, and writing required. Prerequisite: EN
113 and EN 123. Three lecture hours per week.

Composition - 23.0401
EN 103. English Fundamentals for Specialized
Programs 3 hrs.
This course focuses on fundamental grammatical principles,
sentence structure, paragraph types, organization, concise-
ness, and technical clarity. Instruction stresses correct and
effective technical writing in a work place setting. This class
does not meet requirements of associate in arts or associate
in science degrees.
EN 113. Composition and Rhetoric ........cceeeeeeveresnneee 3 hrs.
An introductory course in written communication with
emphasis on developing effective paragraphs and essays.
Includes the study of various modes of exposition.
Computer usage in some classes. Prerequisite: Acceptable
score on placement test or TS 113C. Three hours lecture per
week.
EN 123. Composition and Literature .........ccceeuverunees 3 hrs.
A continuation of EN 113. Writing effective paragraphs and
essays with the emphasis on reading and writing about
literary genres: short stories, poetry, drama, novels, and/or
essays. Includes a research project and other writing
assignments. Prerequisite: EN 113. Three lecture hours per
week.
EN 123A. Report Writing for Technicians ............... 3 hrs.
This course is designed to introduce the student to various
types of technical and report writing through intensive
writing activities. Prerequisite: EN 113. Three lecture hours
per week.
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Creative Writing - 23.0501

EN 213B. Creative Writing 3 hrs.
An introduction to the writing of various literary genres:
poetry, fiction, and/or essays. Emphasis on in-class writings
in all the chosen genres, resulting in individual writing
portfolios. Prerequisite: EN 113 and 123 or consent of
instructor. Class may be repeated once for credit. Three
lecture hours per week.

EN 223B. Creative Writing I1 3 hrs.
A continuation of EN213B which covers various literary
genres, with an emphasis on readings, discussions, in-class
writings, films, and portfolios. Prerequisites: EN 113, EN
123, and EN 213B. Three lecture hours per week.

Environmental Technology (HM) -15.0599
HM 101. Safety and Hazardous Materials ................ 1 hrs.
This course will introduce the student to the proper
management of hazardous material encountered in the
automotive environment. The student will gain an
understanding of the Hazard Communication Regulation.
Students will learn how to utilize a Material Safety Data
Sheet in order to identify, handle, store, and dispose of
hazardous materials. They will be introduced to basic first
aid and response to spills or exposure in their work
environment. Use of the proper personal protective
equipment will be covered. Other safety topics including
right-to-know laws will be covered. Prerequisites: None.
Meets 1 lecture hour per week.

Fire Academy (FR] - 43.0203

NOTE: The following courses are taught through the
Southeastern New Mexico Regional Fire Academy. These
courses will substitute for the fire science courses (FS) as
indicated when applying for the associate of applied science
degree. However, the fire science courses (FS) will not
substitute for the Fire Academy courses (FA), since the FA
courses have additional components for licensure.

FA 113W. Introduction to Fire Science .........cccceueue. 3 hrs.
This course is a philosophy on the history of the Fire
Science. It focuses on the organization and function of the
local county state and federal services. It is an introduction
to equipment and basic tactics of the fire service and rescue
emergencies. Will substitute for FS 113.

FA 114. Basic Fire Fighting 4 hrs.
Instruction includes basic firefighter skills as follows: basic
fire behavior, fire fighter safety and accountability, basic
self contained breathing apparatus, fire hose loads and
deployment, hydrant maintenance, fire streams applications,
foam applications and familiarization of portable fire
extinguishers. Will substitute for FS 114.

FA 115. Fire Science Academy Practicum................. 5 hrs.
This course of instruction will include 248 hours of
cooperative work experience. More specifically, cadets will
be required to work 192 hours within a Fire Service
organization in 24 hour shifts and 32 hours at a medical
facility in 8 hour shifts. Students shall perform general daily
duties including equipment and building maintenance and
inspection. Students will observe and assist with emergency
incidents under the direct supervision of experienced staff.
Students will attend drills and training classes with

participating organizations. Live fire exercises for IFSAC
certification will take 24 hours and will be conducted in
Socorro, New Mexico. FA 115 will substitute for EM 115.
FA 123A. Related Fire Codes and Ordinances ........ 3 hrs.
This course is an in depth study of national, state, local laws
and ordinances which influence the fire prevention and
protection. Will substitute for FS 123A.

FA 124. Fire Fighting I 4 hrs.
This instruction includes basic/intermediate firefighter skills
such as report writing, search and rescue, modern
construction techniques, sprinkler/standpipe systems, care
of fire service ropes and knot tying, fire ground operations,
and equipment operations. Will substitute for FS 124.

FA 133. Driver Pumper Operations .........cccceeueeuneee 3 hrs.
This course is a review of vehicle laws, driver
responsibilities, emergency response procedures, apparatus
and equipment maintenance procedures, and the
maneuvering of fire apparatus through controlled driving
exercises and in normal traffic conditions. It will focus on
types and designs of fire pumps, principles of pumping,
review of applied mathematics, hydraulic laws, application
of mental hydraulic calculations and operating pumps under
fire ground conditions.

FA 213. Fire Investigation and Arson Detection ..... 3 hrs.
This course is outlined to cover detection of point of origin
of fire, cause of fire, and spread. This course also will cover
report writing, interviewing, arson detection, collection and
preservation of evidence. Will substitute for FS 213.

FA 213B. Wild-land and Vehicle Fire Control ........ 3 hrs.
This course includes instruction in National Wildfire
Coordinating Group S-130, S-190, 1-100. Instruction
includes factors affecting wild-land fire prevention, wild-
land fire behavior, and control techniques. This course also
includes vehicle anatomy, vehicle fire behavior, vehicle
hazards, and fire control techniques.

FA 214. Fire Fighting 11 4 hrs.
This instruction includes basic/intermediate firefighter
skills, structural fire fighting strategy and tactics, techniques
of ventilation, salvage/overhaul operations, basic EMS
operations, Community education, confine space operations,
techniques of forcible entry, and LPG/flammable liquid
emergency management. Will substitute for FS 214.

FA 223. Hazardous Materials 3 hrs.
This course will deal with management of a hazardous
material scene. Areas covered will include hazmat
awareness, hazmat operations, hazmat de-con and hazardous
material equipment and instruments. Will substitute for FS
223.

FA 223B. Fire Service Rescue 3 hrs.
This course provides operating procedures for Basic Vehicle
Extrication, High & Low Angle Rescue and Confined Space
Rescues. This course will promote the proper knowledge
and necessary skills for the student to achieve a basic
rescue. Will substitute for FS 223B.

FA 223C. Aircraft Rescue Fire Fighting .................. 3 hrs.
This course provides operating procedures for providing
maximum effective use of aircraft rescue and firefighting
equipment for fires and other emergencies at airports or
other locations involving private, commercial passenger or
military aircraft. Aircraft accident preplanning techniques.
Emergency standby procedures.
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Fire Science Technology (FS) - 43.0201

FS 113. Introduction to Fire Science ..........ccceueeuneenee 3 hrs.
This course is a philosophy on the history of the Fire
Science. It focuses on the organization and function of the
local county state and federal services. It is an introduction
to equipment and basic tactics of the fire service and rescue
emergencies. Pre- and/or co-requisites: None. This is a three
credit hour course.

FS 113A. Fire Administration I 3 hrs.
This course will cover the fundamentals of Fire Service
management and leadership. It is also referred to as National
Fire Academy certification in “Leadership”. It will
emphasize on budget planning and preparation. Pre- and/or
co-requisites: None. This is a three credit hour course.

FS 113B. Fire Hydraulics 3 hrs.
This course is an application of the laws of mathematics and
physics to properties of fluid states, force, pressure, and
flow velocities. Emphasis in applying principles of
hydraulics to fire fighting problems. Evaluation of water
supply flow appliances and methods of determining
available quantities of water for fire protection purposes.
Prerequisite: MA113A - Intermediate Algebra or High
School Algebra. This is a three credit hour course.

FS 114. Basic Fire Fighting 4 hrs.
This course instruction includes basic firefighter skills as
follows: basic fire behavior, fire fighter safety and
accountability, basic self contained breathing apparatus, fire
hose loads and deployment, hydrant maintenance, fire
streams applications, foam applications and familiarization
of portable fire extinguishers. Pre- and/or co-requisites:
None. This is a three credit hour course.

FS 123. Fire Apparatus and Equipment .................. 3 hrs.
This course focuses on the history of fire service apparatus
and equipment. It will identify uses of different types of
specialized equipment (Jaws of Life, Vetter bags) 1901
requirement for apparatus - different types of apparatus and
their uses. Pre- and/or co-requisites: None. This is a three
credit hour course.

FS 123A. Related Fire Codes and Ordinances ........ 3 hrs.
This course is an in depth study of national, state, local laws
and ordinances which influence the fire prevention and
protection. Pre- and/or co-requisites: None. This is a three
credit hour course.

FS 124. Fire Fighting I 4 hrs.
This instruction includes basic/intermediate firefighter skills
such as report writing, search and rescue, modern
construction techniques, sprinkler/standpipe systems, care
of fire service ropes and knot tying, fire ground operations,
and equipment operations. Pre- and/or co-requisites: None.
This is a three credit hour course.

FS 133. Driver/Pumper Operations .........ccccceeureveenes 3 hrs.
This course is a review of vehicle laws, driver
responsibilities, emergency response procedures, apparatus
and equipment maintenance procedures, and the
maneuvering of fire apparatus through controlled driving
exercises and in normal traffic conditions. Types and design
of fire pumps, principles of pumping, review of applied
mathematics, hydraulic laws, application of mental
hydraulic calculations and operating pumps under fire

ground conditions. Pre- and/or co-requisites: None. This is a
three credit hour course.

FS 213. Fire Investigation and Arson Detection ...... 3 hrs.
This course is outlined to cover detection of point of origin
of fire, cause of fire, and spread. This course also will cover
report writing, interviewing, arson detection, collection, and
preservation. Pre- and/or co-requisites: None. This is a three
credit hour course.

FS 213A. Chemistry Of Combustion ..........c.ccceeeenee. 3 hrs.
This course begins with the basics of chemistry. This course
moves through salts/oxidizers, hydrocarbons and their
derivatives, and explores their relationship to the fire
science. This course has a heavy homework load. Pre-
and/or co-requisites: None. This is a three credit hour
course.

FS 213B. Wild-land and Vehicle Fire Control ......... 3 hrs.
This course includes instruction in National Wildfire
Coordinating Group S-130, S-190, I-100. Instruction
includes factors affecting wild-land fire prevention, wild-
land fire behavior, and control techniques. This course also
includes vehicle anatomy, vehicle fire behavior, vehicle
hazards, and fire control techniques. Pre- and/or co-
requisites: None. This is a three credit hour course.

FS 214. Fire Fighting 11 4 hrs.
Instruction includes basic/intermediate firefighter skills,
structural fire fighting strategy and tactics, techniques of
ventilation, salvage/overhaul operations, basic EMS
operations, community education, confine space operations,
techniques of forcible entry, and LPG/flammable liquid
emergency management. Pre- and/or co-requisites: FS 214
Fire Fighting I. This is a three credit hour course.

FS 223. Hazardous Materials 3 hrs.
This course will deal with management of a hazardous
material scene. Areas covered will include protective
clothing, de-con, EMS responsibility, use of hazardous
material instruments and equipment. Pre- and/or co-
requisites: None. This is a three credit hour course.

FS 223A. Building Construction for Fire Protection 3 hrs.
This course will cover building codes and designs protection
features. It will also cover areas and type of construction
which either benefit fire fighting or aid in fire suppression.
Pre- and/or co-requisites: None. This is a three credit hour
course.

FS 223B. Fire Service Rescue 3 hrs.
This course provides operating procedures for Basic Vehicle
Extrication, High & Low Angle Rescue and Confined Space
Rescues. This course will promote the proper knowledge
and necessary skills for the student to achieve a basic
rescue. Pre- and/or co-requisites: None. This is a three credit
hour course.

FS 223C. Aircraft Rescue Fire Fighting ................... 3 hrs.
This course provides operating procedures for providing
maximum effective use of aircraft rescue and firefighting
equipment for fires and other emergencies at airports or
other locations involving private, commercial passenger, or
military aircraft. It will also teach aircraft accident
preplanning techniques and emergency standby procedures.
Pre- and/or co-requisites: None. This is a three credit hour
course.
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FS 233. Fire Administration IT .........c.cccccvunneee 3 hrs.
This course covers the evaluation of employees, dealing
with employees, and stress. It will also cover strategies for
managing large fire scenes, high rise fires, and mass injury
and casualty incidents are also covered. Pre-requisite: FS
113A Fire Administration I. This is a three credit hour
course.

Geography (GG) - 45.0701

GG 113. World/Regional Geography .................. 3 hrs.
This course is designed as an introductory geographic
survey arranged around eight major regions: Anglo-
American, Latin America, Europe, the former Soviet Union,
the Middle East, the Pacific World, and Africa. Emphasis is
place upon an analysis of the natural environment, cultural
environment, population status, economic development, and
potentials.

Geology (GE) -40.0601

GE 114. Physical Geology 4 hrs.

A fundamental study of earth materials including the origin
of minerals and rocks, erosion and deposition, earth
movements and mountain building, vulcanism, earth
resources, oceans, and meteorology. Concurrent enrollment
in Physical Geology laboratory required. Three lecture
hours and three laboratory hours per week.

GE 124. Historical Geology 4 hrs.

A chronological study of the history and development of life
on earth. Topics will include the formation of the oceans
and atmospheres, fossils, and evolution of dinosaurs and
animal life. Concurrent enrollment in Historical Geology
laboratory required. Three lecture hours and three lab hours
per week.

Government (GO) - 45.1001

GO 213. American Government 3 hrs.

Examines the philosophic background of the Constitutional
Convention, the legal and constitutional structure of the
national government, and the relationships existing between
the formal and informal groups seeking to make claim on or
through the government. Three lecture hours per week.

Health Care (HC) - 51.2601

HC 112. Medical Terminology for Allied Health .....2 hrs.

This course will introduce the terminology used to
communicate with healthcare professionals. The course
also introduces accepted medical terminology used when
documenting in healthcare (medical) records. The course
will require the student to utilize basic computer skills to
perform simple narrative documentation. This is a two
credit hour course.

History (HI) - 94.0101

HI 113. United States History to 1877 ......ccccceecereunenee 3 hrs.

Surveys the discovery, establishment, and growth of the
English colonies; their relations with Britain; the
Revolution; the Confederation; the Constitution; the growth
of nationalism; westward expansion; slavery; the Civil War;

reconstruction; economic, political and social development;
and international relations. Three lecture hours per week.

HI 113A. History of New Mexico 3 hrs.
Studies the geography and geology of New Mexico and its
effect on the growth of New Mexico. Deals with New
Mexico’s Indian, Spanish, Mexican, and American Epochs;
internal development and problems of the state; New
Mexico’s place in the United States. Three lecture hours per
week.

HI 123. United States History from 1877 ................. 3 hrs.
Deals with the growth of big business and the
accompanying problems, westward expansions, causes and
results of World War I, the depression of the 1930’s and its
consequences, causes of World War II, and the post war
adjustments and prospective solutions. Three lecture hours
per week.

HI 123A. New Mexico History Tour .........ccceceeueenneee 3 hrs.
A tour of principal and historic places in New Mexico with
lecture presentations and class discussions based upon New
Mexico Indian, Spanish, Mexican, and American heritage.
HI 213. History of Civilization 3 hrs.
The civilizations, which have contributed to the shaping of
contemporary society. Prehistoric civilizations and the
civilizations of the Near East, Far East, Greece, and Rome.
The medieval church, the Renaissance, the Protestant
reformation, and the rise of the monarchies. Three lecture
hours per week.

HI 213M. U.S. Military History 3 hrs.
This course will cover the history of the United States
military from its colonial beginnings through the Viet Nam
war, the affects of which provided a watershed of changes
for our nation. Coverage will include a survey of important
battles of the major wars in U.S. history, as well as an
introduction of the interrelationships that exist between the
U.S. military and the political, economic, and social forces
that continue to shape our nation. Emphasis will be placed
upon America’s role in the world. Prerequisites and/or co-
requisites recommended: HI 113 and HI 123. This is a three
credit hour course.

HI 223. History of Civilization 3 hrs.
A continuation of HI 213. Early modern times and the
genesis of present civilization. The period of the rise of
monarchy, individualism, and capitalism in western Europe;
the development of the industrial revolution in England, and
the political revolutions in France and the other European
countries; the growth of totalitarianism and its struggle with
democracy, and recent world developments. Three lecture
hours per week.

HI 223W. The Civil War 3 hrs.
A history of the American Civil War, with emphasis upon
the sectional conflicts and events, which led into the war.
Also covered will be the military, diplomatic, and domestic
developments in both the North and the South during the
Civil War years, showing the impact of the war on both the
North and South, as well as its impact upon developments
throughout the world. Three lecture hours per week.
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Home Economics (HE) - 30.1901
HE 113. Introduction to Nutrition ............eeeeeeeneee 3 hrs.
An introduction to the principles of basic nutrition and the
relationship of nutrition to health. Three lecture hours per
week.

Law Enforcement Academy (LA) - 43.0107

NOTE: The following courses are taught through the
Southeastern New Mexico Regional Law Enforcement
Training Academy. These courses will substitute for the
criminal justice courses (CJ) as indicated when applying for
the certificate in Law Enforcement, the associate in arts, or
associates in applied science degrees. However, the criminal
justice courses (CJ) will not substitute for the law
enforcement courses (LA), since the LA courses have
additional components not in the CJ courses to meet the
requirements for licensure by the state of New Mexico as a
peace officer.

LA 113. Physical Training and Wellness for Law ... 2 hrs.
Enforcement Officers

This course is designed to enhance the basic police officer’s
level of fitness, as well as to develop an understanding of
wellness as it relates to police work and to develop an
appreciation for a conditioned state of well-being. This class
will include demonstration, discussion, and participation.
This class will incorporate periodic fitness assessments,
strength,  cardiovascular, and flexibility training.
Additionally, concepts in nutrition and safety will be
covered. The student will be required to perform
satisfactorily on the final fitness tests and obstacle/agility
courses for state certification as a law enforcement officer.
Co-requisite: Enrollment in the Law Enforcement Academy.
This is a two credit hour course.

LA 113. Introduction to Criminal Justice ................ 3 hrs.
This course will cover the development and philosophy of
criminal justice in a democratic society and an introduction
to agencies involved in the administration of criminal
justice. Discussion will include the goals of the police,
history of the criminal justice system, how the system
functions within the context of government to protect
individual rights as well as Constitutionally imposed
restrictions on the system. It will substitute for CJ 113.

LA 113B. Criminal Law 3 hrs.
This course focuses on the history and principles of criminal
law; development of the courts system; constitutional,
statutory, and common law; civil liability; rules of evidence;
and criminal procedure. It will substitute for CJ 113B.

LA 113P. Introduction to Policing .......................3 hrs.
This course is an introduction in the study of law
enforcement and policing in America. It will explore
diversity and critically evaluate the direction and trends in
modern police agencies. The student will become familiar
with the names, phrases, and concepts that are routinely
used by those involved in the study of crime and the
workings of the criminal justice system. It will substitute for
CJ113P

LA 114. Custody Control, Chemical Agents and Officer
Safety 4 hrs.
This course will cover procedures (principles, concepts,
medical implication and practical application) for custody

and control and use of chemical agents in a law enforcement
environment. Also covered will be academic and practical
application regarding officer safety including day and night
traffic stops, arrest situations and handcuffing

LA 123D. Technical Writing for Law Enforcement. 3 hrs.
This course focuses on clear, concise and accurate reports
with an emphasis on sentence and paragraph construction,
grammar and punctuation. Emphasis on purposes,
terminology, types and contents of reports and written
communication skills.

LA 123E. Firearms Proficiency 3 hrs.
This course focuses on moral aspects, legal provisions,
safety precautions, and restrictions covering the use of
firearms. Includes range practice in the firing of handguns
and shotguns.

LA 123F. Traffic Law & Accident Investigation .....3 hrs.
This course will review theories and basic techniques of
accident investigation: what the vehicle shows, examination
of the roadway, recording and preservation of skid mark
evidence, speed estimates, reconstruction of the accident
scene, diagram and map making, photographing the
accident scene, background investigation, court testimony
and study of the New Mexico vehicle code. It will substitute
for CJ 123F.

LA 123P. Law Enforcement Patrol Procedures ......3 hrs.

This is a course involving basic patrol concepts including
high risk and unknown risk patrol tactics, handling special
needs individuals, domestic violence, disorderly conduct,
public disturbances, intoxication, vehicle/foot patrol and
observation. Also, basic techniques for arrest/custody,
supervision, and transportation of prisoners, handling crimes
in progress, preliminary investigations, conduct at crime
scenes and officer survival. It will substitute for CJ 123P

LA 213A. Criminal Investigation 3 hrs.
This course focuses on the fundamentals of criminal
investigation. It includes conduct at crime scenes, collection
and preservation of evidence, interviews and interrogations,
crime scene photography and sketching, and report writing.
It will substitute for CJ 213A.

Legal Assistant/Paralegal (LS] -22.0302

LS 112. Legal Ethics 2 hrs.
This course is an in-depth study of the Code of Professional
Responsibility, legal ethics and necessary requirements for
paralegal to properly function in the modern law office.
Emphasis will be upon legal ethical consideration,
disciplinary rules for attorneys and the relationship of the
paralegal to the supervising attorney, the client and the
community. Pre- and/or co-requisites: None. This is a two
credit hour course.
LS 113. Introduction to the Justice System............... 3 hrs.
This course focuses on the history and overview of the legal
system; the role of the legal assistant, legal ethics,
unauthorized practice, the Code of Professional
Responsibility; importance of communications, judgment
and analytical ability; terminology sources and work of law.
Pre- and/or co-requisites: None. This is a three credit hour
course.
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LS 113A. Introduction to Legal Research and

Writing 3 hrs.
This course is a study of legal research and bibliography,
research problems, sources, legal drafting and writing,
preparation of memoranda and briefs.

LS 113C. Introduction to Paralegal Studies............3 hrs
This course will introduce concepts such as the definition
and role of the paralegal, ethical responsibilities,
professionalism, the legal system, legal research and
analysis, legal and office procedures, technology in the law
and topics in substantive law. This is a three credit hour
course.

LS 123. Contracts 3 hrs.
This course focuses on the formation of contracts, breach of
contracts, remedies for breach of contract; drafting.
Prerequisite: LS 113 & LS 113C or permission of
dean/program director. This is a three credit hour course.

LS 123A. Torts 3 hrs.
This course is a study of negligence and gross negligence
including the requisites for recovery, such as: duty, breach,
causation and damages. Also to be included in this course is
the study of intentional torts, product liability, defamation,
defenses and the drafting of various documents.
Prerequisite: LS 113 & LS 113C or permission of program
director/coordinator. This is a three credit hour course.

LS 123B. Property 3 hrs.
This course is a study of the legal aspects of personal and
real property ownership. It will include bailments and the
basics of probate. It is also an analysis of common real
estate transactions such as: deeds, leases, mortgages,
foreclosure, title search, encroachment surveys, easements,
liens and landlord/tenant relations. Prerequisite: LS 113 &
LS 113C or permission of program director or coordinator.
This is a three credit hour course.

LS 123C. Family Law 3 hrs.
This course will focus on topics that will include divorce,
separation, custody, adoption, guardianship, support and
settlement agreements in compliance with statutes; and
drafting documents. Also included in this course will be
aspects of the administrative agencies that affect the modern
family; to spousal abuse and juvenile justice. Prerequisite:
LS 113 & LS 113C or permission of dean/program director.
This is a three credit hour course.

LS 213. Law Office Operations and Management ...3 hrs.
This course focuses on law office operation and theories of
management; time keeping and billing; law office
equipment; budgeting, key players, preparation of forms and
checklists; docket control, personnel problems, self-
management. Prerequisite: LS 113 or permission of
dean/program director. This is a three credit hour course.

LS 213A. Civil Procedure 3 hrs.
This course is an analysis of civil procedure; instruction in
preparation of documentation in lawsuits; covering pre and
post trial matters; jurisdictional, evidentiary and
admissibility problems. Prerequisite: LS 113 & LS 113C or
permission of dean/program director. This is a three credit
hour course.

LS 213B. Practicum/Internship 3 hrs.
This course is a supervised on-the-job training experience in
law office, governmental agencies, or legal department of
business or industry. This course requires 40 hours of on the

job training in the legal field. Prerequisite: Permission of
dean/program director. This is a three credit hour course.

LS 223A. Trial Preparation and Procedures............ 3 hrs.
This is a summary course of methods of pre-trial
procedures, interviewing, investigation, discovery, rules of
civil procedure for state and federal courts, methods and
organization for effective trial presentations. Prerequisite:
LS 113 & LS 113C or permission of dean/program director.
This is a three credit hour course.

LS 223B. Torts/Negligence 3 hrs.
This course is the study of negligence and gross negligence
including the requisites for recovery: duty, breach, causation
and damages; product liability and drafting appropriate
documents. Prerequisite: LS 113 & LS 113C or permission
of dean/ program director. This is a three credit hour course.

LS 223C. Estate Planning and Probate .................... 3 hrs.
This course is an introduction to estate and probate
terminology; wills and trusts, New Mexico/Texas probate
law and procedures; required orders and notices estate sales,
estate taxes, joint tenancy; judicial determination of death,
and disposition of judicial finding; documentation and
forms. Prerequisite: LS 113 & LS 113C or permission of
dean/program director. This is a three credit hour course.

LS 223D. Bankruptcy and Creditors Rights ............ 3 hrs.
This course is a study of Uniform Commercial Code in
secured transaction matters including: garnishment and
replevins; study of the bankruptcy code and rules of
procedure; the study and preparation of appropriate
pleadings and schedules; creditors rights. Prerequisite: LS
113 & LS 113C or permission of dean/program director.
This is a three credit hour course.

LS 223E. Oil and Gas Law 3 hrs.
This course is a study of oil and gas leases, mineral deeds,
royalty deeds, reserving of rights to oil and gas, transfers of
working interests, utilization agreements, unit operating
agreements, drilling contracts, operating agreements, output
sales agreements, pipeline easements, and division orders.
Prerequisite: LS 113 & LS 113C or permission of
dean/program director. This is a three credit hour course.

LS 223F. Environmental Law 3 hrs.
This course introduces the current federal laws that regulate
the assessment, use, handling, storage and disposal of
hazardous materials. It includes the Clean Air Act, Clean
Water Act, RCRA, Toxic Substance Control Act, Federal
Pesticide Act, OSHA and CERCLA/SARA. Prerequisite:
LS 113 & LS 113C or permission of dean/program director.
This is a three credit hour course.

LS 231A-234A. Special Topics in Paralegalism.. (1-4 hrs.)
This course is a study of varying legal topics (substantive,
procedural or skill oriented) of current interest to legal
assistants. Prerequisite: LS 113 & LS 113C or permission of
dean/program director.

LS 233. Advanced Research Techniques .................. 3 hrs.
This course is a continuation of LS 113A. It is designed to
provide training in more advanced legal research problems
with a focus on analysis and writing. It requires preparation
of sophisticated legal memoranda and documents.
Prerequisite: LS 113 & LS 113C or permission of dean/
program director. This is a three credit hour course.
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Mathematics (MA) - 217.0101
MA 113. College Algebra 3 hrs.
A college course in algebra designed for pre-engineering,
mathematics, and science majors. Includes a brief review of
Elementary and Intermediate Algebra topics, followed by a
more extensive study of graphics of functions, complex
numbers, theory of equations, matrices, determinants,
conics, inverse functions, exponential functions and
logarithmic ~ functions. Prerequisite: MA 113A or
appropriate placement test score. Three lecture hours per
week.
MA 113A. Intermediate Algebra 3 hrs.
A college course in algebra for students in general education
and technical fields. A review of fundamental operations of
algebra, linear equations, exponents, radicals, rational
expressions, quadratic equations, and inequalities.
Additional topics include graphing linear equations and
quadratic functions solving systems of linear equations. Not
open to students who have credit for MA 113 or its
equivalent. Three lecture hours per week. Prerequisite:
TS 113F or appropriate placement test score.
MA 113B. Statistics 3 hrs.
Measures of central tendency, variation, correlation,
probability, sampling, sampling distributions, estimation,
and test of statistical hypotheses. Prerequisite: MA 113A or
MA 113. Three lecture hours per week.
MA 113D. Mathematical Analysis with Business
Applications I 3 hrs.
Designed strictly for business and economics majors. This
course is a review of algebra followed by the study of
functions, mathematics of finance, matrix theory, linear
systems, linear programming, exponential, and logarithmic
functions. Prerequisite: MA 113A or appropriate placement
test score. Three lecture hours per week.
MA 113E. Mathematics for Elementary Teachers .. 3 hrs.
This is a mathematics course for prospective or current
elementary teachers. Topics covered will be problem
solving, set theory, number theory, number systems, and
operations. This course will be taught using lecture,
cooperative learning, demonstration, supervised problem
solving, and student generated lessons. Pre- and/or Co-
requisites: MA 113A or appropriate placement test score.
This is a three credit hour course.
MA 114B. Technical Mathematics I .........cccceeueeunnenes 4 hrs.
For the student majoring in Electronics, Drafting, Welding,
Automotive, and Machine Tool. Includes a brief review of
fractions followed by fundamental operations of algebra,
linear equations, quadratic equations, exponents and
radicals, ratio, proportion and variation, and logarithms.
Prerequisite: One year of high school mathematics. Five
lecture hours per week.
MA 123. Plane Trigonometry 3 hrs.
This course will cover trigonometric functions, solution of
right triangles, properties and relationships between
trigonometric functions, radian measure of the angles, and
graphs of trigonometric functions. As well, students will be
exposed to addition formulas, double-angle formulas, half-
angle formulas, solution of the general triangle, inverse
trigonometric functions, and solutions of trigonometric

equations. Pre- and/or co-requisites: MA 113 or appropriate
placement test score. This is a three credit hour course...

MA 123D. Mathematical Analysis with Business
Applications II 3 hrs.
Continuation of MA 113D. Probability, decision theory,
statistics,  differential ~ calculus, integral  calculus
applications. Prerequisite: MA 113D. Three lecture hours
per week.

MA 144. Calculus and Analytic Geometry I ............ 4 hrs.
Introductory concepts in analytic geometry, limits,
continuity, differentiation of algebraic and transcendental
functions, the mean value theorem, curve sketching, max-
min problems, the definite and indefinite integral, and
applications of integration, area, and the Fundamental
Theorem of Calculus. Prerequisites: MA 113, MA 123, or
appropriate placement test score. Four lecture hours per
week.

MA 154. Calculus and Analytic Geometry II .......... 4 hrs.
Techniques of integration., L’Hospital’s rule, polar
coordinates, are lengths, work, liquid force centroids,
improper integrals and hyperbolic function, introduction to
differential equations, sequences, infinite series, and
convergence tests.. Prerequisite: MA 144. Four lecture
hours per week.

MA 223. Differential Equations 3 hrs.
Solutions of ordinary differential equations. Includes
solutions by series, Laplace transforms, numerical
techniques. Geometric and physical applications.
Prerequisite: MA 233. Three lecture hours per week.

MA 233. Calculus and Analytic Geometry III ......... 3 hrs.
This course covers polar coordinates, improper integrals,
infinite series, vectors and curves in two dimensions.
Prerequisite: MA 153. Three lecture hours per week.

MA 243. Calculus and Analytic Geometry IV ......... 3 hrs.
This course covers three dimensional geometry, vectors, and
curves, functions of several variables and multiple
integration. Prerequisite: MA 233. Three lecture hours per
week.

Medical Terminology (ME] - 51.0799
ME 111. Medical Terminology 1 hr.
An introduction to medical terminology with emphasis on
elements of medical terms, standard medical abbreviations,
spelling, and an appreciation of the logical method found in
medical terminology. Meets one lecture hour per week.
ME 121. Medical Terminology 1 hr.
A continuation of ME 111. Meets one lecture hour per
week.

Music (MU) - 50.0901, 50.0903

Music, General - 50.0901

MU 111K. Introduction to Singing 1 hr.
This course is designed for individuals who have little or no
vocal experience. Basic techniques of voice production,
diction, breathing, and intonation will be explored in a
group setting. The course is open to all students and may be
repeated for credit upon consent of the instructor. Two
hours per week.
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MU 142. Music Rudiments 2 hrs.
This course is an introduction to music theory designed for
non-music majors, especially classroom teachers, church
musicians, choir members, and incoming music majors who
seek to enhance their knowledge and skills in the area of
music theory. Topics will address notation, tonality, rhythm,
and form. Two hours per week.

MU 213. Music Appreciation 3 hrs.
This course explores the ideas of music in society and its
cultural relevance. The course fulfills the Humanities
requirement for non-music majors in an associate degree
program. The students will discuss the elements of sound
and music, and stylistically explore four major periods in
Western art and music. Three lecture hours per week.

MU 213A. Introduction to Music Literature I ......... 3 hrs.
This course is a general survey of western music for music
majors. Music from antiquity to the Classical Period will be
studied. Style, trends, composers, and literature will be
discussed. Three hours per week.

MU 223A. Introduction to Music Literature II ........ 3 hrs.
A continuation of MU 213A. Music from the Classical
Period to the 20th century will be studied. Style, trends,
composers, and literature will be discussed. Prerequisite:
MU 213A. Three hours per week.

Music, Performance - 50.0903

MU 111P. Private Piano 1 hr.
This course is designed for non-music and music majors
who are not piano majors. The student’s proficiency level
will be assessed by the piano instructor and an individual
program will be developed. May be repeated for credit for a
total of 4 credit hours. One half hour lesson per week.

MU 111V. Private Voice 1 hr.
This course is designed for non-music and music majors
who are not voice majors. The student’s proficiency level
will be assessed by the voice instructor and an individual
program will be developed. May be repeated for credit for a
total of four credit hours. One half hour lesson per week.

MU 112A. Piano 1 2 hrs.
This course is for music majors whose concentration of
study is piano. Once the student has successfully completed
the audition/interview with the Music Department, an
individual program will be designed to accommodate the
student’s needs. Technique and repertoire is the central
focus in the student’s development. Please note that this is a
performance based course. May be repeated for credit for a
total of 4 credit hours. One private hour lesson per week.

MU 112B. Voice I 2 hrs.
This course is for music majors whose concentration of
study is voice. Once the student has successfully completed
the audition/interview with the Music Department, an
individual program will be designed to accommodate the
student’s needs. Technique and repertoire is the central
focus in the student’s development. Please note that this is a
performance based course. May be repeated for credit for a
total of 4 credit hours. One private hour lesson per week.

MU 112C. Elementary Harmony I ......c.ccceverceuercneeee 2 hrs.

Basic tertian harmonic principles, counterpoint, voice
leading, and form will be explored in this course. Co-
requisite: MU 112E. Two hours per week.

MU 112E. Aural Skills I 2 hrs.
The program is intended to develop the musician’s ear to
detect music patterns. Exercises aid the students to focus on
the configuration, groupings, and characteristics of music
that help generate continuity and organization. Co-requisite:
MU 112C. Two hours per week.

MU 1128. Show Choir 2 hrs.
A performance based course which covers many styles of
music with emphasis in popular and jazz idioms. Various
ensemble opportunities in the Show Choir style of live
performance will exist. Singing and movement are
combined with other theatre idioms. Registration for this
course is through audition only. May be repeated for credit
for a total of 4 credit hours. Five hours per week.

MU 122A. Piano I1 2 hrs.
A continuation of MU 112A for music majors. May be
repeated for credit for a total of 4 credit hours. One hour
private lesson per week.

MU 122B. Elementary Harmony II ............c..ceueueen. 2 hrs.
A continuation of MU 112C. Co-requisite: MU 122E. Two
hours per week.

MU 122D. Voice 11 2 hrs.
A continuation of MU 112B. May be repeated for credit for
a total of 4 credit hours. One hour private lesson per week.
MU 122E. Aural Skills II 2 hrs.
A continuation of MU 112E. Co-requisite: MU 122B. Two
hours per week.

MU 131. College and Community Chorale ................ 1 hr.
The NMIJC Chorale is an ensemble for both college
members and members of the community. The Chorale
prepares various styles of repertoire for public performance.
May be repeated for credit for a total of 4 credit hours. The
Chorale meets one evening per week for two hours.

MU 132A. Choral Conducting Techniques .............. 2 hrs.
Designed for musicians and teachers. Basic conducting
techniques, rehearsal organization, care of the choral voice,
and basic instrumental conducting techniques will be
explored. Prerequisite: Equivalence of MU 142 or consent
of the instructor. Two hours per week.

MU 212. Piano III 2 hrs.
A continuation of MU 122A for music majors. May be
repeated for credit for a total of 4 credit hours. One hour
private lesson per week.

MU 212A. Voice I11 2 hrs.
A continuation of MU 122D. May be repeated for credit for
a total of 4 credit hours. One-hour private lesson per week.
MU 212B. Advanced Harmony I 2 hrs.
This course explores harmonic principles of the late 19th
and early 20th century with emphasis on chromaticism and
the non-tonal techniques. Prerequisite: MU 122B. Co-
requisite: MU 212E. Two hours per week.

MU 212E. Aural SKkills III 2 hrs.
A continuation of MU 122E. Co-requisite: MU 212B. Two
hours per week.

MU 222. Piano IV 2 hrs.
A continuation of MU 212. May be repeated for credit for a
total of 4 credit hours. One-hour private lesson per week.
MU 222A. Voice IV 2 hrs.
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A continuation of MU 212A for music majors. May be
repeated for credit for a total of 4 credit hours. One hour
private lesson per week.

MU 222B. Advanced Harmony II 2 hrs.
A continuation of MU 212B. Co-requisite: MU 222E. Two
hours per week.

MU 222E. Aural Skills IV 2 hrs.
A continuation of MU 212E. Co-requisite: MU 222B. Two
hours per week.

Certified Nursing Assistant (CNA) - 51.1614

NU 115. Nursing Assistant 3 hrs.
This course is 150 clock hours and is approved by New
Mexico Department of Health, Health Facility Licensing
and Certification Bureau. The course is designed to teach
the student the necessary knowledge and skills to deliver
responsible and safe health care for residents in nursing and
long-term care facilities under qualified supervision of a
nurse. Close personal care requires a sensitive and
knowledgeable care giver, who has a good understanding of
patient needs; as well as, personal interaction with other
health care team members. This course includes: an
introduction to health care and the role of the nurse aide;
understanding the body structure, function and needs; safety
in the provision of care; and satisfactory performance of
basic care skills. The classroom and nursing skills
laboratory portion of the course is taught at a NMJC facility.
The course has specific requirements: CPR, TB screening,
malpractice insurance, Rubella titer, physical exam and a
criminal background check. The background check will
identify a felony conviction which will render the applicant
ineligible for admission to the course. A felony conviction
disqualifies an applicant from participating in the clinical
portion of this course and other nursing courses. The
clinical portion of the course is conducted in a licensed,
certified area health care agency. The student must
satisfactorily meet the objectives of the course’s
computerized exams, laboratory skills performance and
clinical practice to be eligible for course completion.
Successful completion of this course entitles the student to
take the New Mexico Nurse Aide Skills and Written Exam
(computerized). This is a five credit hour course with a lab
component.

Licensed Practical Nurse (LPN] -51.1613
NU 112. PN ROI€ «.cuvvinininininininieieiniiirnaenenen 2 hrs.
This course will address professional practice issues that
will assist learners in preparing for the transition from
practical nursing student to Licensed Practical Nurse.
Discussion of the role of the practical nurse in relation to
other members of the health care team will foster an
understanding of the independent and interdependent
functions of the practical nurse. Collaboration, advocacy,
and partnership are concepts critical to the role of the
practical nurse; caring for persons and focusing on the legal,
ethical, and philosophical bases for practice. The PN role,
interdisciplinary team, principles of nursing management,
delegation, reporting and documenting are discussed. Also

included in this course is content and experiences designed
to help students prepare for the NCLEX-PN. Content and
application opportunities based on group NCLEX-PN
preparation needs (identified by group performance on ATI
NCLEX-PN Predictor Assessment) will be provided.
Students will also be directed to develop and implement
with guidance individual plans for NCLEX-PN preparation.
This is a two credit hour course. Pre-requisite requirements
are completion of clinical requirements and NU119,
NUI19L, PC112. Co-requisite courses are NU 122,
NU122L, NU132, NUI32L, NU142, NU142L, NU152,
NU152L and PC121.

NU 119. Fundamentals of Nursing and Medical Surgical
Nursing Practice I ......coevvviiniiiniiiiiiiiiiiiiinnnn 9 hrs.
This course uses a body systems approach to teach the
fundamentals of nursing and of medical-surgical nursing of
clients with alterations or health promotion needs related to
their musculoskeletal, integumentary, gastrointestinal,
genitourinary, and respiratory systems. This course instructs
students in the use of the nursing process in educating,
supporting, and caring for persons. This course integrates
concepts of a person’s culture, skills of physical assessment,
foundational principles of nutrition and pharmacology,
medication administration principles, and
laboratory/diagnostic data as applicable to medical surgical
nursing. Clinical practicum and laboratory experiences will
provide the opportunity to interact with persons with health
promotion, prevention and illness needs. The student will
develop skills in  documenting/reporting  nursing
assessments and interventions, as well as in evaluating
clients’ responses to health care. This is a nine credit hour
course with a lab component. Pre-requisite requirements are
admission to program and completion of clinical
requirements. Co-requisite =~ courses are  PCl112
Pharmacology I and TS111 Nursing Calculations.

NU122. Maternal Newborn Nursing ..........cccoueuee. 2hrs.
Utilize the nursing process in the assessment and nursing
management of the childbearing family with emphasis on
the bio-psycho-social needs of the family during the phases
of pregnancy, childbirth and neonatal period, including
abnormal conditions. Clinical practicum and laboratory
experience will provide the opportunity to apply and
evaluate the concepts of maternal newborn nursing. This is a
two credit hour course with lab component. Pre-requisite
requirements are completion of clinical requirements and
NUI119, NU119L, PC112, TS111. Co-requisite courses are
PC121, NU132, NU132L, NU142, NU142L, NU152 and
NUI152L

NU 125L. PN Practicum .......cccceeveieiiiininniniennnns 5 hrs.
This clinical course will provide students with the
opportunity for transition to the licensed practical nurse role
through an internship experience. Selected area health care
agencies provide "on the job" training with experienced
staff. In this course, the student looks at the period of
transition into practice and demonstrates knowledge of
organizational principles and time-management techniques
for client care. The course provides the student the
opportunity to function in a variety of nursing roles:
provider and manager of client care, communicator, and
teacher. Pre-requisite requirements are completion of
clinical requirements and NU119, NU119L, PC112, NU
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122, NU122L, NU132, NU132L. This is a five credit hour
lab course.

NU 132. Pediatric Nursing .......cccceeeveiiieninnnnnnnn. 2 hrs.
This course utilizes the concept of family-centered nursing
care to teach basic nursing strategies that enable children
and their families to prevent illness and disability and to
promote, protect, and restore health. Addressed in this
course are the unique bio-psychosocial and health
educational needs of the growing child, from infancy
through adolescence. This course also provides students
opportunities to study families in community, ambulatory
care, and hospital settings. A variety of clinical practicum
and laboratory experiences will provide the opportunity to
apply and evaluate the concepts of pediatric nursing. This is
a two credit hour course with lab component. Pre-requisite
requirements are completion of clinical requirements and
NU119, NU119L, PC112, TS111. Co-requisite courses are
PC121, NU 122, NUI122L, NU142, NU142, NU152, and
NU152L.

NU 142. Mental Health Nursing .........ccccocvueeennnns 2 hrs.
This course introduces the student to the basic concepts of
mental health, mental illness, and the role of the nurse in
caring for clients with mental health needs. The concepts of
nursing  process, therapeutic = communication, and
legal/ethical/ professional standards of care will be explored
as they influence mental health nursing practice. Students
will develop skills in differentiating among various mental
disorders in terms of symptoms, nursing diagnoses,
treatment modalities and in the formulation of intervention
strategies. Students will also have the opportunity to
develop skills in assessment and intervention for clients
experiencing abuse, grief, or psychotic manifestations of
medical illness. Clinical practicum and laboratory
experience will provide the opportunity to apply and
evaluate the concepts of mental health nursing. This is a two
credit hour course. Pre-requisite requirements are
completion of clinical requirements and NU119, NU119L,
PC112, TS111. Co-requisite courses are PC121, NU 122,
NUI122L, NU132, NU132L, NU152, and NU152L

NU 152. Fundamentals of Medical Surgical Nursing
Practice Il ....cevvininniniiniiiiiiiiiiiiiiiiiiiiinnnenne, 2 hrs.
This course builds on foundational principles and basic
medical surgical concepts while utilizing the body systems
approach and the nursing process to assist the student in
acquiring the knowledge to educate, support and provide
holistic care for persons. The focus is on the fundamental
principles of medical-surgical nursing of clients with
alterations or health promotion needs related to their
circulatory, cardiovascular, neurosensory, endocrine,
hematological, immunological and reproductive systems.
The student will develop skills in documenting/reporting
nursing assessments and interventions, as well as in
evaluating clients’ responses to health care. Clinical
practicum and laboratory experiences will provide students
with the opportunity to interact with persons with health
promotion, prevention and illness needs. This is a two credit
hour course with a lab component. Pre-requisite
requirements are completion of clinical requirements and
NUI119, NUL19L, PC112, TS111. Co-requisite courses are
PC121, NU 122, NU122L, NU132, NU132L, NU142, and
NU142L

Registered Nurse (ADN) - 51.1601
NU 211. Care of the Client with Complex Health Care
NeedS coveveieiniieiieiiieiieiiiieiieiieieiieieieciecncnen 11 hrs.
The course will enable the student to apply theoretical
knowledge of nursing for clients with multiple, complex,
and specific health care needs/problems. The nursing
content focuses on promoting the critically ill client's
holistic health through the utilization of evidenced based
nursing care. Emphasis is placed on integration of roles of
the health care provider, client teacher, communicator,
manager of client care (utilizing the nursing process), and
member of the discipline of nursing. A variety of
community-based and acute care clinical experiences to
facilitate transition from student to professional nurse will
be utilized in this course. Pre-requisite requirements are
completion of clinical requirements and NU119, NU119L,
PC112, NU122, NUI122L, NUI132, NUI132L, NUI142,
NU142L, NU152, NU152L, and PC121 or a LPN/LVN
(with successful completion of PN Transition course). This
is an eleven credit hour course with lab component.
NU 222, Community Nursing ........cccceeevieeeneinnen 2 hrs.
This course explores the patterns of a community and the
nurse's role in promoting and preserving the health of the
population as a whole. The course will focus on promotion
of community health with emphasis on community health
nursing roles, epidemiological standards of community
health nursing practice, political processes, environmental
health, and health care delivery systems. This is a two credit
hour course with lab component. Pre-requisite requirements
are completion of clinical requirements and NU211 and
NU211L. Co-requisite courses are NU225, NU225L,
NU223L, and NU232.
NU 223L Preceptor Practicum ........cccevvvuenrennnnns 3 hrs.
This clinical course will provide students with the
opportunity for transition to the professional nursing role
through an internship experience. Selected area health care
agencies provide "on the job" training with experienced
staff. In this course, the student looks at the period of
transition into practice and demonstrates knowledge of
organizational principles and time-management techniques
for client care. The course provides the student the
opportunity to function in a variety of nursing roles:
provider and manager of client care, communicator, and
teacher. This is a three credit hour lab course. Pre-requisite
requirements are completion of clinical requirements and
NU211, and NU211L. Co-requisite courses are NU222,
NU22L, NU225, NU225L, and NU232.
NU 225. RN Role/Leadership ......cccceeviieiinecinnenne 5 hrs.
The course focuses on students’ development as leaders,
designers/managers/coordinators of health care, and as
members of the nursing profession in an RN role.
Professional growth and development in communication,
critical thinking, and problem solving skills and transition to
role of professional nurse will be emphasized. Current
issues in heath care and in the nursing profession will be
discussed. In NU225L, students will team lead and
coordinate the multidisciplinary care for an assigned
caseload of clients in various acute care settings. This is a
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five credit hour course with lab component. Pre-requisite
requirements are completion of clinical requirements and
NU211 and NU211L. Co-requisite courses are NU222,
NU22L, NU223L, and NU232.

NU 232 NCLEX Prep .cccceeevieiiniiiniinrnercnecinnnnnnes 2 hrs.
This course is designed to help students prepare for the
NCLEX-RN. It provides content and application
opportunities based on group NCLEX-RN preparation needs
(identified by group performance on ATI NCLEX-RN
Predictor Assessment). Content review will reinforce and
complement prior knowledge gained in the nursing
curriculum of all major nursing content from the perspective
of the nursing process. Students will assess their strengths
and weaknesses of nursing knowledge through diagnostic
tools and formulate a plan for areas of needed growth.
Course content regarding time management, goal setting
and test taking skills sessions will facilitate students’
individual preparation for NCLEX-RN. This is a two credit
hour course. Pre-requisite requirements are completion of
clinical requirements and NU211 and NU211L. Co-requisite
courses are NU222, NU22L, NU223L, NU225, and
NU225L.

Office Technology (SC] - 52.0401, 22.0301

Administrative Assistant and Secretarial Science
General - 52.0401

Competency in office technology requires diverse
knowledge and skills. The core curriculum for both the
certificate and the associate degree programs in office
technology is designed to give a student entry-level clerical
skills. Students are encouraged to further their studies in any
particular area of interest, such as the legal, financial or the
medical field by enrolling in additional courses.

SC 111A. Keyboarding on Microcomputers (same as CS
111A) 1 hr.
This is a five-week course that utilizes a computerized
keyboarding program, which presents a few new keys in
each lesson.

SC 113. Keyboarding and Document Processing I .. 3 hrs.
This is an introductory keyboarding course taught primarily
on a computer. A computerized teaching program utilizing
WordPerfect will be used. This course is designed to help
the student learn the alphabetic and numeric keys; to build
keyboarding speed and accuracy and to implement basic
word processing commands to format business documents
including letters, memoranda, reports, and tables.

SC 113B. Business Calculating Machines ................ 3 hrs.
Training and practice on both the computer 10-keypad and
an electronic 10-key calculator. Emphasis on 10-key

touch control and business related calculations. Class meets
three hours per week.

SC 113C. Business Mathematics 3 hrs.
A review of the fundamental arithmetic skills needed in the
business world, with particular emphasis on decimals,
percentages, interest, discounts, commissions, tax rates,
insurance, inventories, and depreciation. Class meets three
hours per week.

SC 113E. Business English 3 hrs.
This course will focus on an intensive study of grammar,
punctuation, and word usage. Class meets three lecture
hours per week.

SC 123. Keyboarding and Document Processing I 3 hrs.
This course is taught on computers and utilizes a popular
word-processing software. It promotes the further
development of basic keyboarding skills and emphasizes the
production of a wide range of typical business
correspondence, tables, reports, and forms. Emphasis is also
placed on improving typing speed and accuracy.
Prerequisites: SC 113 or equivalent. Class meets five hours
per week.

SC 123B. Introduction to Accounting ...........cceeeeueeene 3 hrs.
This course introduces basic accounting records relating to
both merchandising and personal service enterprises. Topics
include procedures for handling purchases, sales, cash
payments, cash receipts, payroll, petty cash, and the
preparation of financial statements. Basic computerized
accounting procedures are also introduced. This course is
not a substitute for AC 114 - Principles of Accounting and
may not transfer for accounting majors. Class meets five
hours per week.

SC 133. Records Management 3 hrs.
A beginning course designed to cover the principles and
procedures used in the selection and operation of both
physical and computer filing systems. Class meets three
hours per week.

SC 222A. Medical Transcription 2 hrs.
Training and practice in transcription of medical terms and
reports from recorded dictation cassettes. Prerequisite: SC
123. Class meets two hours per week.

SC 223B. Office Procedures 3 hrs.
One of the last courses to be taken in office technology
training. It is a culmination of the skills learned throughout
the program with additional training and procedures.
Prerequisite: SC 113E and SC 123 or equivalent. Class
meets three hours per week.

SC 223D. Microsoft Word 3 hrs.
Extensive hands-on training in Microsoft Word. Basic
through advanced features will be taught utilizing a current
version of the software. Prerequisite: SC113 or equivalent.
Class meets five hours per week.

Legal Administrative Assistant/Secretary -

22.0301

SC 213B. Legal Secretary 11 3 hrs.
This course is an advanced training course to prepare an
experienced legal secretary for the NALS certification test
or for the student who has successfully completed the Legal
Secretary I course. Professionalism is the emphasis in this
course. It is assumed that a student taking this course has
already acquired necessary office skills. Prerequisite: SC
113D. Class meets three hours per week.

SC 113D. Legal Secretary I 3 hrs.
This course presents concentrated training needed to enter
the legal field as a legal secretary and provides information
necessary to pass the NALS certification test. It is the first
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of two capstone courses for the legal secretary. Class meets
three hours a week.

Pharmacology (PC] - 26.1001

PC 112. Pharmacology I .......ccccevviiiniininininnnnn. 2 hrs.
This course provides students with opportunities to learn
and apply the principles of pharmacotherapeutics and
pharmacokinetics in the administration of medications to
clients of diverse ages and varying levels of physical health.
This course also introduces students to specific
pharmacological preparations used in treatment/health
promotion of musculoskeletal, integumentary,
gastrointestinal, genitourinary and respiratory systems.
Content regarding these pharmacological preparations
includes drug classification, mechanism of action,
therapeutic uses, therapeutic dosages and effects, untoward
effects, nursing implications, and evidence of drug
effectiveness. This is a two credit hour course. Pre-requisite
requirement is admission to program. Co-requisite courses
are NU119 and TS111.

PC 121 Pharmacology IT ........cccoevuiiiniininiinnnnnnn. 1 hr.
This course provides students with additional opportunities
to apply the principles of pharmacotherapeutics and
pharmacokinetics in the administration of medications to
clients of diverse ages and varying levels of physical health.
This course also introduces students to specific
pharmacological preparations used in treatment/health
promotion of circulatory, cardiovascular, neurosensory,
endocrine, hematological, immunological and reproductive
systems. Content regarding these pharmacological
preparations includes drug classification, mechanism of
action, therapeutic uses, therapeutic dosages and effects,
untoward effects, nursing implications, and evidence of
drug effectiveness. This is a one credit hour course. Pre-
requisite requirements are completion of clinical
requirements and NU119, NU119L, PC112, TS111. Co-
requisite courses are NU 122, NU122L, NU132, NU132L,
NU142, NU142L, NU152, and NU152L.

Philosophy (P1) - 38.0101
PI 213. Introduction to Philosophy 3 hrs.
A survey of the philosophical problems posed by the great
thinkers from antiquity through modern times. Introduces
the student to the adventure of philosophizing and the art of
reflective  thinking, pointing toward formulating a
philosophy of life. Three lecture hours per week.

Physical Education Theory (PY] - 31.0501
PY 113. Introduction to Physical Education ............ 3 hrs.
Foundations of physical education, aims, objectives, scope,
and general significance of physical education involving
all ages. Three lecture hours per week.

PY 113B. Introduction to Athletic Training ............. 3 hrs.
Designed for the student who has not had sports health,
athletic training and/or sports medicine education
previously. Involves prevention, care of, and rehabilitation
of athletic injuries. Three lecture hours per week.

PY 131T. Athletic Training Practicum 1A ................ 1 hr.
Designed for the entry level Athletic Training student.
Hands on education in the training room and athletic fields

with emphasis on athletic training room procedures,
practices, and basic taping. The course has two components:
the clinical assignments as well as mandatory weekly
seminars in which educational modules will be discussed,
demonstrated, and practiced.

PY 132T. Athletic Training Practicum 1B ............... 2 hrs.
A continuation of PY 131T in which the first year student
progresses with emphasis on medical services and advanced
taping and wrapping techniques. The clinical assignment
commitment is also expanded. This course also has the
clinical and mandatory weekly seminar components.
Prerequisite: PY 131T or consent of instructor.

PY 213. Health Education 3 hrs.
Health Education is a basic course concerned with the
physical, mental, and social health of the individual in our
modern society. It examines critical issues involving
personal, family, community, nation, and world health
problems. Three lecture hours per week.

PY 213B. First Aid and CPR 3 hrs.
Standard first aid and prevention of accidents and first aid
for injuries and disorders, and CPR skill/techniques for
adults, children, and infants. National Safety Council. Three
lecture hours per week.

PY 223. Theory of Basketball 3 hrs.
Designed to give the student a knowledge of the theory,
organization, and planning of practice in the coaching of
basketball. Three lecture hours per week.

PY 223C. Officiating in Sports 3 hrs.
Discussion and practice in officiating techniques in soccer,
volleyball, baseball, basketball, etc. Three lecture hours per
week.

PY 231T. Athletic Training Practicum 2A ................. 1 hr.
Designed for the second year Athletic Training student.
Emphasis of educational modules is placed on therapeutic
techniques and  procedures.  Clinical  assignment
requirements are expanded past the requirements of first
year athletic training students. The course requires the
clinical and mandatory weekly seminar components, in
which educational modules are discussed, demonstrated,
and practiced

PY 232T. Athletic Training Practicum 2B ............... 2 hrs.
A continuation of PY 231T, in which second year athletic
training students progress with educational modules that
emphasize therapeutic exercise techniques. This course
requires both a clinical assignment and mandatory weekly
seminar components in which educational modules will be
discussed, demonstrated and practiced. Prerequisite: PY
231T or consent of instructor.

Physical Education Activity (PY) - 31.0501

Two semester hours of physical education activity courses
are required for graduation in most suggested curricula
leading to an Associate in Arts or Science Degree from
NMIC. PY 111H is required of most degree seeking
students. PY 111F does not apply as physical education
credit for graduation requirement.

PY 101. Introduction to Exercise 1 hr.
Designed to give the student flexibility in their personal
fitness program. Conducted at the NMJC Del Norte Center,
the student is given the opportunity to utilize different areas
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for fitness such as cardiovascular training, multi-gym

weight training, free-weight training, aerobic dance training,

racquetball, or swimming.

PY 111. Techniques of Volleyball

PY 111A. Nautilus Conditioning

PY 111B. Techniques of Beginning Golf*

PY 111F. Fitness for Life II (does not apply as physical
education credit for graduation requirement)

PY 111H. Fitness for Life (required of most degree seeking
students)

PY 1111. Jazzercise

PY 111J. Moderate Aerobics (Low Impact)

PY 111K. Beginning Soccer

PY 111L. Circuit Weight Training

PY 111N. Techniques of Beginning Racquetball

PY 111R. Beginning Racquet Sports (Tennis, Badminton,
Racquetball)

PY 1118S. Body Shaping/Fitness

PY 111U. People With Arthritis Can Exercise......... 1hr.

(PACE) (This course will meet at NMJC Del Norte pool

and aerobics room. Unless you already have one on file, a

physician’s information form as well as a participant’s

application and release form will be required.)

This course is designed for people with any type of arthritis.

Participants are led by a trained instructor who has been

certified by the Arthritis Foundation to provide well

researched exercise that will benefit those who suffer from

arthritis. The course will consist of approximately 40

minutes of aquatic exercise and approximately 20-30

minutes of land based exercise. This is a one credit hour

course.

PY 111X. Physical Training and Wellness for
Corrections Officers (Same as CA 111X)

PY 112. Physical Training and Wellness for Law

Enforcement Officers 2 hrs.

(Same as LA 112)

This course is designed to enhance the basic police officer’s

level of fitness, as well as develop an understanding of

wellness as it relates to police work and to develop an

appreciation for a conditioned state of well being. The class

will use lecture, demonstration, discussion and participation

to accomplish the objectives of the class. This class will

incorporate fitness testing, strength training, aerobic

training, anaerobic training, flexibility training, agility

training, muscular endurance training and teamwork.

Additionally, concepts in nutrition, safety, stress

management, smoking cessation and cancer prevention will

be covered. The basic trainee will be expected to perform

satisfactorily on the final fitness tests and obstacle courses

for certification.

PY 121A. Conditioning/Aerobics Rhythmic Activities

PY 121D. Conditioning Step/Aerobics

PY 121F Physical Training and Wellness for Fire

Officers 1 hrs.

This course is designed to enhance the basic fire officer’s

level of fitness, as well as develop an understanding of

wellness as it relates to firemen and to develop an

appreciation for a conditioned state of well being. The class

will use lecture, demonstration , discussion and participation

to accomplish the objectives of the class. This class will

incorporate fitness testing, strength training, aerobic

training, anaerobic training, flexibility training, agility
training, muscular endurance training and teamwork.
Additionally, concepts in nutrition, safety, stress
management, smoking cessation and cancer prevention will
be covered. The basic trainee will be expected to perform
satisfactorily on the final fitness tests and obstacle courses
for certification.

PY 121G. Competitive Golf Spring (Freshmen).......1 hr.
This course is to provide individual and team assessment to
develop, maintain, and improve individual and team golf
strategies, skills, techniques, and conditioning needed to
participate in men’s NJCAA golf.

PY 121H. Techniques of Women’s Spring............. 1 hr.
Basketball (Freshmen)

This course will provide assessment to develop, maintain,
and improve the individual’s basketball skills, techniques,
and condition needed to continue participating in women’s
competitive intercollegiate NJCAA basketball. This is a one
credit hour course.

PY 121J. Jazzy Joints 1 hr.
This course is a gentle and low impact exercise class
designed to provide a participant a combination of
endurance/aerobic, stretching, strengthening, toning, range
of motion, and relaxing during each class session. This
course is an excellent choice for someone with mild
arthritis. This is a one credit hour course.

PY 121K. Beginning Karate 1 hr.
This introductory course is designed to acquaint individuals
with basic skills and elements of Kajukenbo karate in a non-
intimidating, yet disciplined atmosphere. This course will
include warm-up, stretching, and practice drills. In addition
to techniques, simple strikes, kicks, and falls will also be a
part of this class. Understanding of proper -etiquette,
terminology, and related concepts will be assessed
throughout the course and may also be addressed in written
and practical quizzes. This is a one credit hour course.

PY 121L. Kick Boxing Aerobics 1 hr.
This course is designed to provide a fun, energetic, safe
workout for students focusing on techniques of self-defense
and karate in an aerobics atmosphere for better health,
strength and cardiovascular abilities. This is a one credit
hour course.

PY 121N. Techniques of Intermediate Racquetball

PY 121R, Walk, Jog, and Run 1 hr.
This course is a general fitness course designed to improve
one’s own aerobic fitness level. Individual fitness programs
will be set to accomplish one’s personal fitness goals. This
is a one credit hour class.

PY 121U. Techniques of Men’s Spring Basketball....1hr.
(Freshmen)

This course will provide assessment to develop, maintain,
and improve the individual’s basketball skills, techniques,
and condition needed to continue participating in men’s
competitive intercollegiate NJCAA basketball. This is a one
credit hour course.

PY 131A. Techniques of Men's Basketball............. 1 hr.
This course is designed to prepare young men with basic
skills and principles, both in life and basketball that will
enable them to pursue future opportunities with strength and
confidence. This course is also designed to offer young men
the opportunity to grow in all aspects of their lives and to
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develop student athletes into meaningful contributors in the
communities in which they choose to reside. Teaching the
student/athlete to be citizens that make a difference and
understand the value and importance in giving back a
portion of what they become is included in this class. This is
a one credit hour course.

PY 131B. Techniques of Women's Basketball

PY 131C. Techniques of Men's Baseball

PY 131D. Techniques of Golf

PY 131E. Techniques of Rodeo

PY 131F. Techniques of Cheerleading

PY 131G. Weight Training

PY 131H. Power Walking

PY 131J. Aqua Fitness

PY 131M. Lifeguard Training

PY 131N. Advanced Racquetball

PY 131P. Indoor Fitness Biking..........ccccouveuunnens 1 hr,
This course will include endurance, strength, and interval
bike rides. The course will also include strength and
flexibility training and/or off the bike using various training
techniques. The instructor will encourage each participant to
customize their ride to fit their individual needs an fitness
level. This is a one credit hour course.

PY 141. Arthritis Foundation Aquatic Program

PY 141A. Basketball/Softball

PY 141T. Techniques of Women’s........cccoeevreeennnns 1 hr.
Indoor/Outdoor Track & Field (Freshmen)

This course is designed to improve individual and team
assessment to develop, maintain, and improve individual
and team indoor/outdoor track skills, techniques, and
conditioning needed to compete in women’s NJCAA
indoor/outdoor track and field individual and team events.
This is a one credit hour course.

PY 211. Techniques of Badminton/Tennis

PY 211E. Techniques of Intermediate Golf*

PY 211G. Advanced Golf*

PY 211H. Backpacking and Camping

PY 211K. Conditioning/Free Weights

PY 221D. Flag Football/Basketball

PY 221G. Competitive Golf Spring (Sophomore)......1hr,
This course is to provide individual and team assessment to
develop, maintain, and improve individual and team golf
strategies, skills, techniques, and conditioning needed to
participate in men’s NJCAA golf.

PY 221H. Techniques of Women’s Spring............. 1 hr.

Basketball (Sophomore)

This course will provide assessment to develop, maintain,
and improve the individual’s basketball skills, techniques,
and condition needed to continue participating in women’s
competitive intercollegiate NJCAA basketball. This is a one
credit hour course.

PY 221U. Techniques of Men’s Spring.................. 1 hr.
Basketball (Sophomore)

This course will provide assessment to develop, maintain,
and improve the individual’s basketball skills, techniques,
and condition needed to continue participating in men’s
competitive intercollegiate NJCAA basketball. This is a one
credit hour course.

PY 241T. Techniques of Women’s.........c.oceveeeennnns 1 hr.

Indoor/Outdoor Track & Field (Sophomore)

This course is designed to improve individual and team
assessment to develop, maintain, and improve individual
and team indoor/outdoor track skills, techniques, and
conditioning needed to compete in women’s NJCAA
indoor/outdoor track and field individual and team events.
This is a one credit hour course.

Physics (PH] - 40.0801
Astronomy (PH] - 40.0201

PH 113. Technical Physics 3 hrs.
Principles of mechanics, heat, and electricity as applied to
automotive technology. Open only to students in the GM
ASEP(GM), Ford ASSET(FM) and Automotive
Technology(AT) training programs. Four lecture hours and
four laboratory hours per week for eight weeks.

PH 114. General Physics 4 hrs.
Principles of mechanics and heat. Planned to meet the
requirements of pre-medical, pre-dental, and technician
majors. Prerequisite: MA 113 and MA 123 or consent of
instructor. Three lecture hours and three laboratory hours
per week.

PH 114A. Astronomy 4 hrs.
The observations, theories, and methods of astronomy will
be studied in relation to the major areas of astronomy
(Planetary, Solar, Stellar, and Galactic). For non-science
majors. Lecture and laboratory.

PH 114C. Introduction to Physics 4 hrs.
This course includes a survey of mechanics,
electricity/magnetism, and modern physics. This course is
designed for the non-science major. The conceptual aspects
of physics will be explored, as well as the famous scientist
and their theories. A minimum amount of mathematics will
be used in the course. Real world experiment and simple
experiments will make the concepts clearer to the student.
Pre and/or co-requisites: None. This is a four credit course.
PH 124. General Physics 4 hrs.
A continuation of PH 114 with a study of magnetism,
electricity, sound, and light. Prerequisite: PH 114. Three
lecture hours and three laboratory hours per week.

PH 214. Engineering Physics 4 hrs.
The principles of applications of mechanics and wave
motion are covered in this course. It is for majors in physics,
chemistry, mathematics, and pre-engineering. Prerequisite:
Concurrent registration in MA 233. Three lecture hours and
three laboratory hours per week.

PH 224. Engineering Physics 4 hrs.
A continuation of PH 214, with a study of the principles and
applications of heat, electricity, and magnetism.
Prerequisite: PH 214 and concurrent registration in MA 243.
Three lecture hours and three laboratory hours per week.

Psychology (PS] -42.0101
PS 110. College Orientation 0 hrs.
An introduction to college living, library usage, study hints,
course selection, catalog requirements, preparing papers,
adjustment to college life, and instruction. Presented during
freshman week activities. Required of all students enrolled
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in twelve or more semester hours and/or seeking a degree.
Recommended for all beginning students.

PS 113. Introduction to Psychology .......c..ccceeererueree. 3 hrs.

Introduction to the science of human behavior, including
learning, motivation, and comparative physiological
psychology. Basic to all succeeding courses in psychology.
Prerequisites: None. Three lecture hours a week.

PS 113A. Freshman Seminar 3 hrs.

This class covers college life from policies and procedures
to career exploration. The seminar outlines strategies the
student can use to achieve a successful college experience.
The emphasis is on the attainment of superior personal and
academic skills. Prerequisites: None. Meets three hours per
week.

PS 113E. Ethics for Substance Abuse Counselors...3 hrs.
(Available only at GEO Correctional Facility)

An introduction to ethical concerns associated with the field
of alcohol and substance abuse counseling. Instruction in
the appropriate application of ethical principles and
professional Code of Ethics [NASW; ACA]. The course
will address participant counseling concerns regarding
ethical dilemmas. Prerequisites: None. Three lecture hours
per week.

PS 113H. Introduction to Human Services ........... 3 hrs.
(Available only at GEO Correctional Facility)

This is an introductory course and serves as an overview to
the field of human services. The student will be exposed to a
survey of discipline specific fields of human care provider
services. Emphasis is given to skill set identification,
communication ability and agency orientation. Prerequisite:
PS 113. This is a three credit hour course.

PS 113T. Basic Counseling Techniques ............... 3 hrs.
(Available only at GEO Correctional Facility)

The course acquaints the student with the basic skills
associated with counseling, which include active listening
techniques such as attending behaviors, paraphrasing and
summarization. As well, emphasis will be given to
procedural skill sets including focusing, confrontation, and
goal setting. The emphasis of the course is on the rehearsal
of techniques associated with counseling. Prerequisite: PS
113 This is a three credit hour course.

PS 123A. Abnormal Psychology .......c...cccvvveeneenn. 3 hrs.
(Available only at GEO Correctional Facility)

This course is a review of the historic, scientific, and
ethical issues in the field of psychopathology. Theories of
abnormal behavior development, systems of therapy, and
relevant research will be introduced. Prerequisite: PS 113
Introduction to Psychology or other general introductory
psychology course. Three lecture hours per week.

PS 123E. Effects of Alcohol and Substance Abuse ..3 hrs.
(Available only at GEO Correctional Facility)

This course is an introduction to the physiological and
behavioral effect of alcohol and other substances. The major
categories of illicit drugs and their physiological effects are
emphasized. Pre- and/or co-requisites: None. This is a three
credit hour course.

PS 213. Child Psychology 3 hrs.
A study of the mental, emotional, and social development of

the child; including practical applications of parenting,
schooling, and behavioral problems common to child-hood.
Prerequisite: PS 113 or consent of instructor. Three lecture
hours per week.

PS 213A. Psychology of Adjustment ..............c..cu..... 3 hrs.
This course analyzes the responses people have to conflict,
emotional stress, and frustration. Emphasis will be given to
introduction of methods of adaptation to problems solving
in these areas, with a focused examination of sociologically
documented responses, ranging from the normal to the
neurotic. Pre- and/or Co-requisites: None. This is a three
credit hour course.

PS 213B. Human Relations 3 hrs.
The behavioral sciences as they apply to management.
Includes a study of individual behavior as it relates to
leadership traits; also a study of individual behavior in
organizations and related subjects of motivation and
leadership. Consideration of perceptions, attitudes, and
values as they affect management decisions and actions.
Prerequisite: None. Three lecture hours per week.

PS 213E. Alcohol and Substance Abuse Evaluation and
B N 11T 1 T 3 hrs.
(Available only at GEO Correctional Facility)

This course introduces the student to five of the twelve core
functions and global criteria associated with alcohol and
other substance abuse evaluation and assessment. Coverage
will include processes of screening, intake, orientation,
assessment and crisis intervention. Pre and/or co-requisites:
PS 113. This is a three credit hour course..

PS 213F. Educational Psychology ........................3 hrs.
(Same as ED 213F) This psychology course will provide the
student with useful concepts and principles of educational
psychology that can be used for upcoming or practicing
teachers. Throughout the book, the author offers students
practical perspectives for meeting the complex challenges of
teaching and ways to apply various educational psychology
concepts and principles for working with students in a
classroom setting. Prerequisites: None. Three lecture hours
per week.

PS 213G. Group Process .....cccceeeveineiniininiinennnnn 3 hrs.
(Available only at GEO Correctional Facility)

This course is an introduction to basic issues and stages of
development in the group counseling process. Coverate will
include an overview of types of counseling groups, group
theory, leadership ethics guidelines, group formation and
termination. Prerequisite: PS 113T. This is a three credit
hour course.

PS 2131 Crisis Intervention ..........ccccevvvniiieenenne. 3 hrs.
(Available only at GEO Correctional Facility)

A study of advanced techniques for intervention in crisis
situations, including skills of assessment, active listening,
focused exploration, action planning, treatment and
termination of treatment planning; reviews major situations
that create crisis. Emphasis will be given to the introduction
of the constructs of major sociological situations that cause
crisis and how intervention practice is applied. Prerequisite:
PS 113T. This is a three credit hour course.

PS 213P. Theories of Personality and Counseling

PN 1) 41 1T 10 10) 1 E N 3 hrs.
(Available only at GEO Correctional Facility)
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This course is a survey of theory and application of both
classical and contemporary approaches to the study of
personality; emphasis on application of theory to
counseling. The student will be exposed to legal and ethical
issues within the profession of counseling. A variety of
contrasting theoretical models of individual and group
counseling processes will be introduced. Prerequisite: PS
113. This is a three credit hour course.

PS 213T. Advanced Counseling Techniques ..........3 hrs.
(Available only at GEO Correctional Facility)

This course is a continuation of PS 113T Basic Counseling
Techniques. Coverage will emphasize the advanced
counseling techniques of therapeutic interventions,
conceptualization of problems, setting treatment goals,
selecting strategies for treatment, and treatment planning.
Prerequisite: PS 113T . This is a three credit course.

PS 223. Adolescent Psychology 3 hrs.
Psychological, physical, and social development of the
adolescent with application to parenting, teaching, and other
youth related fields. Prerequisite: PS 113 or consent of
instructor. Three lecture hours per week.

PS 223A. Psychology of Lifespan 3 hrs.

Begins with the influence of genetics on human
development and progresses through the life span. Includes
physical, motor, emotional, cognitive, and personality
development. Prerequisite: PS 113 or consent of instructor.
Three lecture hours per week.

PS 223B. Human Growth and Development for Allied
Health 3 hrs.
Encompasses the socio-cultural, environmental, spiritual,
and religious influences on the person and the family.
Introduces the student to the concept of family and provides
an overview of the theories of human development. Focuses
on family development and relationships, physiologic
concepts, psychological concepts and nursing implications
from conception to death. Enrollment restricted to Allied
Health students only. Prerequisite: PS 113. Three lecture
hours per week.

PS 223F. Family Systems Theory and Counseling
Applications ......cccceiviiiiiiiiiiiiiiiiiiiiiiia 3 hrs.
(Available only at GEO Correctional Facility)

The course is a study of the major theories associated with
family systems. Emphasis is given to counseling
applications in the various settings, as well as intervention
practices used within dysfunctional family structures. Pre-
and/or co-requisite: PS 213E. This is a three credit hour
course.

PS 223R. Alcohol and Substance Abuse Treatment and
Referral .......cooveiviiniiiiiiiniiiiiiiiiiiiiiiiiiiiiiiinn 3 hrs.
(Available only at GEO Correctional Facility)

This course is a continuation of PS 213E Alcohol and
Substance Abuse Evaluation and Assessment. The course
introduces seven of the twelve core functions and global
criteria associated with alcohol and other substance abuse
evaluation and assessment. Coverage will include treatment
planning, counseling, case management, client education,
referral, report and record keeping, and professional
consultation procedures. Client treatment and service
provision is emphasized. Pre- and/or co-requisite: PS 213E.
This is a three credit hour course.

PS 233. Sport Psychology.......cccovvvviiiniiniinnnnnnn. 3 hrs.

Sport psychology is the study of the psychological factors
that influence and are influenced by participation in sport,
exercise, and physical activity and the application of this
knowledge in everyday settings. The course will cover the
history of sport, behavioral principles and applications,
social psychological dimensions, personality assessment,
special populations, coaching, group dynamics/team
building, and exercise. Pre- and/or co-requisite: PS 113
recommended but not required. This is a three credit hour
course.

PS 233A. Abnormal Psychology for Substance Abuse
Counseling .....cccovvviieiiniiiiiieiiniiieiiniienenennes 3 hrs.
(Available only at GEO Correctional Facility)

This course serves as a survey of the historic, scientific, and
ethical issues associated with the field of psychopathology.
Contemporary theories of abnormal behavior development,
systems of therapy, and relevant research will be introduced.
Pre- and/or Co-requisites: PS 113. This is a three credit hour
course.

PS 243P. Practicum for Substance Abuse

(0011111 1Y [1) St 3 hrs.
(Available only at GEO Correctional Facility)

This course provides field or practical experience for
individuals in the Substance Abuse Counselor degree
program. The student will be under the supervision of
faculty member and a licensed professional assigned to the
location/facility at which the student will be conduction the
experience. The student will, with the with the faculty
member’s guidance, apply knowledge in a supervised
setting of no less than 150 clock hours at an institutionally
approved facility/location. Pre and/or co-requisites:
Instructor permission. This is a three credit hour course.

Religion (RE) - 38.0201

RE 113. World Religion...........ccccceviiuiiininnnnnnn 3 hrs.
This is a survey course of the historical origins, beliefs, and
current trends of major, contemporary, and world religions.
Hinduism, Buddhism, Confucianism, Taoism, Judaism,
Islam, and Christianity will be included in this introductory
course. Pre and/or co-requisites: None. This is a three credit
hour class.

Sign Language (SL) - 16.1601

SL 113. American Sign Language I .................... 3 hrs.
This course is an introduction to communication methods
used by the deaf that includes non-verbal communication
development of 700 basic signs and beginning American
Sign Language (ASL). The course is designed to introduce
ASL, a visual-gestural language, used by the deaf
community in the United States and Canada. The focus will
be on the development of grammar vocabulary, and
culturally-appropriate uses of ASL through natural everyday
conversational situations. Communicative competence in
ASL ultimately depends upon one’s ability to satisfactorily
progress through structured activities. This course is
intended for students who have not previously studied ASL
or want to maintain proficiency in their sign language skills.
Pre and/or co-requisites: None. This is a three credit hour
class.

SL 123. American Sign LanguageII .................... 3 hrs.
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This course is an continuation of SL 113 and focuses on
advanced development of skills learned in the introductory
course. Pre and/or co-requisites: SL 113 or approval of
instructor. This is a three credit hour course.

Sociology (S0] - 45.1101

SO 113A. Sociology of Alcohol and Substance

ADUSE «vvninininiiiiiiiiiiiiiiiiiiiieiiiieieeeeaeaee 3 hrs.
(This course is for GEO Correctional Facility only.)

This course is a survey of the history, law, economics, and
social problems regarding alcohol and substance abuse,
Emphasis will be given to an analysis of contemporary
prevention and treatments. Pre- and/or co-requisites: None.
This is a three credit hour course.

SO 123A. Effects of Alcohol and Substance

(This course is for GEO Correctional Facility only.)

This course is an introduction to the physiological and
behavioral effects of alcohol and other substances. Major
categories of  drugs (stimulants, depressants,
hallucinogenics, etc.) and their physiological effects are
emphasized. Prerequisite: None. Three lecture hours per
week.

SO 213. General Sociology 3 hrs.
An introductory review of the major principles of sociology
with emphasis on personality and human behavior as a
product of group life. Organization of society, population,
the community, cultural life, and other factors of social life
are all studied in this course. Three lecture hours per week.
SO 213D. Deviant Behavior ..........cccccvivinuuneennen. 3 hrs.
(This course is for GEO Correctional Facility only.)

This course focuses upon the analysis of deviation from
societal norms as related to history, theory, and research on
individual and group norm violations and societal responses
to those violations. Pre and/or co-requisite: SO 213. This is
a three credit hour course.

SO 223. Social Problems 3 hrs.

A continuation of SO 213. Includes social problems with
analysis of the social principles in group living. Individual
problems arising from social class, social disorganization,
and maladjustment to society analyses. Includes causes,
effects, and remedial measures. Three lecture hours per
week.

SO 223B. Introduction to Women’s Studies............. 3 hrs.
This course is an introduction to the study of the female in
society, with emphasis on gender construction and its
relational intersection with race, ethnicity, class, and
sexuality. Students will be provided with an overview of the
lives and experiences of diverse societal groups of women,
with specific attention paid to women’s status in society; the
myths of this existence, as well as primary supporting data
that contradicts these and establishes factual realities of
women and their existence in society. Pre- and/or Co-
requisites: None. This is a three credit hour course.

SO 223C. Criminology 3 hrs.
This course is a study of criminal behavior within society.

Definitions, trends, theories treatment, control of crime in
addition to its victims are all examined within the
framework of the criminal justice system. Pre- and/or Co-
requisites: None. This is a three credit hour course.

SO 223W. Marriage and the Family ..............c..c....... 3 hrs.
A study of the social context of the modern family.
Emphasis is placed on parenting techniques, as well as the
psychological traits of a healthy family. Care is given to
ascertain the social factors that influence mate selection and
compatibility of relationships. Three lecture hours per week.
SO 233. Cultural Diversity 3 hrs.
This course will provide a sociological analysis of the status
of the major racial and ethnic groups in the United States
from the viewpoint of the major sociological perspectives.

Spanish (SP)-16.0905
SP 103. Introduction to Spanish 3 hrs.
This is a course for beginners who wish to become familiar
with the sound system and conjugation of Spanish verbs.
Basic vocabulary will be presented. This course is
recommended as a prerequisite for students who have never
had Spanish before and wish to enter the regular Spanish
program. This a three credit hour course.
SP 113. Beginning Spanish I 3 hrs.
This course uses a conversational approach to language
acquisition to teach vocabulary and comprehension. This
course allows beginning language learners to hear Spanish
and experience its cultural diversity. This course provides
development of speaking, reading, writing and
comprehension in Spanish with careful attention given to
grammar and pronunciation. The student is expected to
attend a supplemental lab meeting one hour per week, by
arrangement with the instructor. Prerequisite: SP 103 or two
semesters of high school Spanish or the consent of the
instructor. This is a three credit hour course.
SP 123. Beginning Spanish II 3 hrs.
This course is a continuation of SP 113. The conversation
approach to teach vocabulary and comprehension. The
course allows language learners to hear Spanish and
experience its cultural diversity. It provides development of
vocabulary, conversation, reading, and grammar with
careful attention given to pronunciation. The student is
expected to attend a supplemental lab meeting one hour per
week, by arrangement with the instructor. Prerequisite: SP
113 or the consent of the instructor. This is a three credit
hour course.
SP 213. Intermediate Spanish I 3 hrs.
This course is a continuation of SP 123. Various
instructional techniques are used to encourage conversation
and teach vocabulary and comprehension. This course is
taught in Spanish and is reserved for those who have
mastered the indicative and are ready to cover the
subjunctive verbs. Emphasis is on grammar, oral expression,
and understanding spoken Spanish. The student is expected
to attend a supplemental lab meeting one hour per week, by
arrangement with the instructor. Prerequisite: SP 123 or the
consent of the instructor. This is a three credit hour course.
SP 223. Intermediate Spanish II 3 hrs.
This course is a continuation of SP 213. This course uses a
conversational  approach to language acquisition,
vocabulary, and comprehension. This course includes
intensive grammar review and practice in Spanish
conversation. Emphasis is given to written composition. The
student is expected to attend a supplemental lab meeting one
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hour per week, by arrangement with the instructor.
Prerequisite: SP 213 or the consent of the instructor. This is
a three credit hour course.

Theatre (DR] - 50.0501

DR 113. Introduction to Theatre 3 hrs.
This class is a general introduction to the art of theatre. The
aesthetic, practical, and historical dimensions in the unified
work of theatre production are explored. Various aspects of
study include: acting, directing, theatre architecture, set
design, dramatic theory, and theatre history. Students will
have the opportunity to study this art form from its known
origins to modern day. Three lecture hours per week.

DR 113A. Theatrical Make-up 3 hrs.
Theory and practice of make-up design and application for
the stage. May be repeated two times toward degree
requirements. Three hours per week.

DR 123. Rehearsal and Performance .............c..cuuee.. 3 hrs.
Through participation the student is introduced to the
various aspects of play production. Experience can include
performance, design, and management. Lecture and
laboratory requirements are assigned by the instructor. May
be repeated two times toward degree requirements.

DR 123A. Theatre Practicum 3 hrs.
Designed with application of basics of rehearsal and
performance study in mind. A substantial increase in
participation in theatre productions through practical
experience in performance and/or technical assignments.
May be repeated two times toward degree requirements.
Prerequisite: DR 123. Production hours as assigned.

DR 123W. Stage Craft 3 hrs.
Theoretical introduction to basic aspects of technical theatre
production and scene shop procedures. In-shop practicum
hours toward fulfillment of the course credit is required.
May be repeated two times toward degree requirements.
Three hours per week.

DR 133W. Beginning Acting 3 hrs.
Acting is designed to enhance the student’s ability for
performance appreciation and to create a foundation for
utility of the craft. Both novices and more advanced
practitioners will have the opportunity to benefit from the
course. Through involvement in the study and application of
the form, students will be better prepared to continue their
interest in performance or to focus their ability to appreciate
a wider range of performance art. Artistic growth in
performance is a main consideration. Three lecture and
laboratory hours per week. May be repeated two times
toward degree requirements.

DR 143A. Technical Production 3 hrs.
Practical experience and training in activities involved with
the technical production of theatre. Assignment of technical
position for theatre production is required. May be repeated
two times toward degree requirements. Prerequisite: DR
123W. Three hours per week.

DR 233W. Intermediate Acting 3 hrs.
This class is designed to build on the basics of beginning
actor training, with particular emphasis placed upon the
principles of Constantin Stanislavski; including artistic and
creative development, theatre discipline and ethics, and
professional standards. Prerequisite: DR 133W or instructor

permission. May be repeated two times toward degree
requirements. Three hours per week.

Transitional Studies (TS)

Please note that effective with the 1995 Fall semester,
transitional study courses cannot be used to satisfy
graduation requirements; however, transitional study
courses required for some students will become a part of
their degree plans. Students having enrolled under previous
catalogs may be able to apply certain transitional study
courses toward satisfying associate degree graduation
requirements provided the previous catalog is the official
catalog of record (see General Policies, Procedures and Fees
in this catalog for additional information).

English as a Second Language - 32.0109
TS 116. English As a Second Language I ................. 6 hrs.
(Same as TS 196)
This course is designed to teach English to the non-native
speaker and is based on the development of oral language
skills and interaction strategies. Emphasis will be given to
English pronunciation, grammar, and intonation, as well as
to idiomatic English expression. This is a six credit hour
course.
TS 126. English As a Second Language II ................ 6 hrs.
(Same as TS 296)
This course is a continuation of TS 116, with emphasis on
academic writing skills and the grammar of written English.
Prerequisite: TS 116.This is a six credit hour course.

Math -32.0104

TS 111. Nursing Calculations 1 hr.
This course is designed for the student majoring in nursing.
Course content includes a brief review of roman numerals,
fractions, decimals, ratio and proportion; an introduction to
metric, apothecary, and household measurements as they
apply to drug administration, and computation of drug
dosages for adult and child, including intravenous infusion
rates. This is a one credit hour course. Pre-requisite
requirement is admission to the Nursing Program. Co-
requisite courses are NU119 and PC112.

TS 112N. Mathematics for Allied Health ................. 2 hrs.
This course is designed for pre-service nursing students to
help develop the arithmetic skills needed for nursing
calculations. The course includes computations, involving
whole numbers, fractions, decimals, percents, and
conversions of measurements. This course will be taught
using lecture, cooperative learning, demonstration, and
supervised problem solving. Pre- and/or Co-requisites:
None. This is a two credit hour course.

TS 113E. Basic Mathematics 3 hrs.
This course develops the skills and concepts of arithmetic
for students needing to strengthen their mathematical
background. The course includes problem solving using
whole numbers, fractions, decimals, percents, and variables.
Coverage will also emphasize equations solving, finding
areas and volumes, and the converting of measurements.
This course will be taught using lecture, cooperative
learning, demonstrations, supervised problem solving, and
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computer problem sets. Pre- and/or co-requisites: None.
This is a three credit hour course.

TS 113F. Elementary Algebra 3 hrs.
Skills and concepts of basic algebra for students with no
background in algebra. Does not fulfill the mathematics
requirements for any of the associate degrees. Three lecture
hours per week.

Reading and Writing - 32.0108
TS 103. Basic Reading 3 hrs.
Designed for the non-native speaker based on the
development of oral language skills and interaction
strategies. Vocabulary and reading skills will be emphasized
followed by class discussions. Recommended to precede TS
203 (however may be taken after TS 203). Three lecture
hours and a lab.
TS 113. Developmental Reading 3 hrs
This course is designed to help students improve their
reading skills. The goals of Developmental Reading include
increased comprehension, vocabulary, and the student’s
ability to remember what they have read. These skills and
strategies provide a foundation needed to succeed in other
college classes which require college-level textbook
reading. Prerequisite: TS 203 or Compass Test score of 33-
56. Three lecture hours and one lab hour per week.
TS 113A. Review of English I 3 hrs.
Placement in this course is based on assessment scores.
Recommended for those students who need additional
practice and background in English. Provides a review of
grammar as well as practice in the development, support and
organization of ideas. This course cannot be substituted for
any of the English requirements that lead to an associate
degree. The grade for the class is recorded as an “S” or
“U,” depending upon the performance on the Exit Essay.
Computer usage in some classes. Three lecture hours per
week.
TS 113C. Review of English IT ...........cccceevvenent 3 hrs.
Placement in this course is based on assessment scores. It is
also recommended for those students who need additional
practice and background in English. The course provides a
review of usage, sentence skills, paragraph composition, and
the five paragraph essay. The course cannot be substituted
for any of the English requirements that lead to an associate
degree. The grade for the class is recorded as an “S” or “U,”
depending upon the performance on the Exit Essay.
Computers are used in most of these classes. Three lecture
hours per week.
TS 123. Reading Improvement 3 hrs.
This course is designed to help students improve their
reading skills. The goals of Developmental Reading include
increased comprehension, vocabulary, and the student’s
ability to remember what they have read. These skills and
strategies provide a foundation needed to succeed in other
college classes which require college-level textbook
reading. Prerequisite: TS 113 or Compass Test score of 57
to 70. For information regarding which Reading class would
be best for you, contact the counseling department.
TS 133. College Preparatory Reading ...........ccceuueee 3 hrs.

This course is designed to help students improve their
reading skills. The goals of Developmental Reading include
increased comprehension, vocabulary, and the student’s
ability to remember what they have read. These skills and
strategies provide a foundation needed to succeed in other
college classes which require college-level textbook
reading. Prerequisite: TS 123 or Compass Test score of 71
to 83. For information regarding which Reading class would
be best for you, contact the counseling department.

TS 203. Basic Reading 3 hrs.
Designed for the non-native speaker based on the
development of oral language skills and interaction
strategies. Vocabulary and reading skills will be emphasized
followed by class discussions. Recommended to follow TS
103 (however may be taken prior to TS 103). Three lecture
hours and a lab.

Welding (WE) - 48.0508

The work of the welding technician requires knowledge of
joining metals with either gas or electric welding. The study
of metallurgy, types of joints, and positions for fabrication
of various materials will be included in various welding
courses.

WE 112B. Blueprint and Shop Equipment

Identification 2 hrs.
Includes current welding machinery, tools, and equipment.
Design and construction fundamentals for shop layout of
structural steel and pipe. Examine the uses of symbols,
blueprints, and written specifications in the layout and
fabrication of welded structures. Meets four hours per week.
WE 113D. Destructive Testing 3 hrs.
This course is designed to develop an understanding of the
nomenclature of testing processes, equipment and materials.
Techniques, positions and trade terms are stressed. Material
testing on the ferrous, carbon alloy steel and nonferrous
material testing. Tests will meet the National board, ASME,
AWS, and API standards. Prerequisites: WE 114, WE 124,
WE 113M. Meets six hours per week.

WE 113M. Basic Metallurgy and Welding ............... 3 hrs.
A study of ferrous and nonferrous metals from ore to the
finished products. Emphasis on metal alloys, heat-treating,
hard surfacing, welding techniques, forging, foundry
processes, and mechanical properties of metal including
hardness, machinability, and ductility. Technical terms used
in the various phases of metallurgy, from early history to
classification of steel. Prerequisite: WE 114. Meets six
hours per week.

WE 114. Introduction to Welding 4 hrs.
This course is designed to develop an understanding of the
nomenclature of welding processes, equipment, and
materials used in the various types of gas and electric welds.
Techniques, positions, and trade terms are stressed. Fusion
welds on different types of metals using gas and electric arc
are introduced as well as cutting of ferrous metals with the
oxyacetylene torch. Meets six hours per week.

WE 123S. Estimating, Safety and Symbols .............. 3 hrs.
A study of industrial blueprints with an emphasis placed on
terminology, symbols, graphic description, and welding
processes, including systems of measurement and industry
standards. Identify, explain and interpret weld symbols,
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identify structure shapes, demonstrate the proper use of
measuring devices, read and interpret blueprints, read
welding detail drawings, and calculate dimensions and
materials. Prerequisite: WE 114. Meets six hours per week.
WE 124. Advanced Welding 4 hrs.
This course is a continuation of WE 114. It includes
shielded metal-arc welding in the horizontal, vertical and
overhead positions. Pipe welding layout procedures and arc
welding of basic pipe joints used in oil and gas in welding
and farm and ranch construction using pipe. Prerequisite:
WE 114 or consent of instructor. Meets six hours per week.
WE 214. Inert Gas Welding 4 hrs.
This course offers instruction and practice in welding
aluminum, mild steel, and stainless. Instruction is offered in
the operation and maintenance and use of inert equipment,
MIG and TIG. Inspection and testing will also be included.
Meets six hours per week. Prerequisite: WE 124 or consent
of instructor.

WE 223N. Non-Destructive Testing .......cccceeeeruecnneee 3 hrs.
This course is designed to develop an understanding of the
nomenclature of testing processes, equipment and materials.
Techniques, positions, and trade terms are stressed. Includes
material testing on the ferrous, carbon alloy steel and
nonferrous material testing. Prerequisites: WE 114, WE
124, WE 123S, WE 113D. Meets six hours per week.

WE 223P. Pipe Welding 3 hrs.
This course is a continuation of WE 124, including shielded
metal-arc welding in the horizontal, vertical and overhead
positions. Pipe welding procedures and arc welding of basic
pipe joints used in oil and gas line welding and farm and
ranch construction using irrigation pipe and stainless steel
plates using the STIG welding system. Cutting with a
plasma cutting. torch. Weld in different positions from 1G
through 4G with the capacity of heat transfer or heat
resistance and treatment. Prerequisites: WE 114, WE 124.
Meets six hours per week.

WE 224. Advanced Theory and Practice .................. 4 hrs.
This course concentrates on advanced study of materials and
methods in their application to industry. Welding different
metals in various positions and the study of welding codes,
metallurgy of rods, electrodes, and materials will be
covered. In addition, the practice of joint work, fabrication
of equipment for industry (oil and gas) and farm building
construction will be studied. Meets six hours per week.

WE 224A. Advanced Welding 4 hrs.

This course is designed to give advanced practice in pattern,
development, and layout. Individual projects that the class
can work on are encouraged. This course may be repeated
for credit, but may only be counted once by degree seeking
students. Prerequisites: WE 114, WE 124, WE 214, and WE
224, if the student is degree seeking.

WE 224Q. Advanced Theory and Application ......... 4 hrs.

This course is a technical course studying the materials and
methods of applying welding knowledge in industry.
Includes welding different metals in various positions, study
of welding codes, metallurgy of rods, electrodes and
materials. Additional practice in all areas of the department,

fabrication of individual projects, discussion of farm
building construction. Prerequisites: WE 114, WE 124, and
WE 214. Meets six hours per week.

WE 243C. Industrial Codes and Standards ............. 3 hrs.
This course includes various codes and standards that are
used in welding and fabrication. Major codes and standards
are API, ASME, and AWS. API is the standard for all pipe
used by companies in the oil industry; ASME coding
includes the use of vessels, pressure, and structural needs for
the power plants, nuclear plants, and water power dams; and
AWS includes D-11, the study of structural welding. Covers
the building of oil platforms, offshore platforms and rigs,
railroads, automobiles, and welding in the agriculture
industry. Prerequisites: WE 114. Meets six hours per week.
WE 244. Welding Co-operative Work Experience .. 4 hrs.
The welding co-operative work experience is designed to
offer an internship within the industry setting for welding.
Students will work under the supervision of an approved
professional/specialists in the welding field. A member of
the New Mexico Junior College faculty will act as
coordinator between the student and the company, and will
monitor the internship. A minimum of 180 work hours on
the jobsite is required for successful completion of the
course for four credit hours during the semester or work
period. Prerequisite: WE 124 and the consent of the
instructor and the company.
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SOC.SEC. # / /
NAME:
LAST FIRST MIDDLE
OTHER NAMES USED AT NMJC:
ETHNICITY: /[ ] White o[ ] African-American 3[ ] Hispanic 4 ] Asian/Pacific Islander

(Providing ethnicity information is voluntary.)

ARE YOU A U.S. CITIZEN? [ ] Yes [ ]No

ASSOCIATE IN ARTS
[ ]1Accounting

[ ] Anthropology

[ JAr

[ ]Athletic Training

[ 1 Computer Information Sys.
[ ]Criminal Justice

[ ] Drama/Theatre

[ ]Early Childhood Education
[ 1 Economics

[ ] Education

[ ]1English

[ ] General Studies

[ ]1Geography

[ ] Government

[ ]History

[ ] Management

[ 1 Marketing

[ T Music

[ ]Philosophy

[ ]Physical Education

[ ]1Psychology

[ ]1Sociology

[ ]1Spanish

[ ]1Speech

If not a U.S. citizen, what is country of citizenship?

WHAT IS YOUR PROGRAM OF STUDY?

ASSOCIATE IN SCIENCE
[ ]Agriculture

[ ]Biology

[ ] Chemistry

[ ] Computer Science

[ ] General Studies

[ ] Geology

[ 1Math

[ ] Physics

[ ]1Physical Education

[ ] Pre-Chiropractic

[ ]Pre-Dental

[ ]Pre-Engineering

[ ] Pre-Medical

[ ]Pre- Pharmacy

[ ]Pre-Physical Therapy
[ ]Pre-Veterinarian

STUDENT TYPE

1[ ] Still in HS or Home
School

2[ ] Enrolling for ACT
Academy

3[ ] Enrolling for Concurrent
HS and college credit

4[ ] 1¢t Time Freshman

5[ ] Attended NMJC last
semester

6[ ] Returning to NMJC
but did not attend
last semester

7[ ] Transfer from other
NM College

s[ ] Transfer from Out-
state college

of ] Other

EDUCATIONAL GOAL
@y [ ] Upgrade job skills

w [ ] Learning for enjoyment

«co)[ ] Obtain certificate
o) ] Degree or Transfer

APPLIED SCIENCE - 2 YEAR
[ ] Automotive Technology
[ ]Business
[ ]1Accounting
[ 1Business Information Systems
[ ]Executive Assistant/Office Manager
[ ] Management
[ ] Computer Information
[ 1 Computer Assisted Drafting
[ ] Construction Technology
[ ] Cosmetology
[ ] Cosmetology, Barbering
[ ]Criminal Justice
Design Communication
[ ] Animation
[ ] Graphic Design
[ ] Web-page Design
[ ] Ford Motor ASSET
[ ] Fire Science
[ ] General Motors ASEP
[ ]Legal Assistant
[ 1Nursing - RN
[ ]Office Technology
[ ]Paralegal
[ ] Paraprofessional Education
[ ] Welding

Driver’s license? #

TERM: [ JFall [ 1Spring [ ]Sum! [ ]Sumll

5[ ] Native American

Year

GENDER: [ ] Female [ ]Male Date of Birth [
MM

DD YYYy

¢ ] Other

CERTIFICATE - 1 YEAR or LESS

[ ] Accounting
[ 1Administrative Assistant
[ ] Animation
[ ] Automotive Technology
[ ]Barbering
[ ] Certified Nursing Assistant (CNA)
[ ] Computer Information
[ ] Correction Officer
Cosmetology
[ ]Barbering
[ ] Cosmetology
[ ] Esthetician
[ ]Instructor
[ ] Manicurist/Facial
[ ] Manicurist/Pedicurist
] Construction Technology
] Computer Assisted Drafting
] Early Childhood Education
] Fire Science
] Graphic Design
] Law Enforcement
[ ]Nursing - LPN
[ ] Web Page Design
[ ] Welding
[ ] Welding Inspection

[
[
[
[
[
[

RESIDENCY
Have you lived in New Mexico for the past 12 months? [IYTIN
Have you lived in Lea County for the past 90 days? [TYTIN
Are you registered to vote in New Mexico? [IYTIN
Is New Mexico income tax withheld from your paycheck? [IYTIN
State
State

Do you own a vehicle? Lic.Plate #

WHAT IS THE HIGHEST LEVEL OF EDUCATION COMPLETED? (stvepLy)

whs[ ] Less than high school

cns[ ] Still in high school
eeo[ ] Completed GED

ns [ ] Completed high school

cer[ ] Completed 1 yr. Certificate
2] | Completed 2 yr. Degree

[ ] Completed 4 yr. Degree
owo[ ] Completed Master Degree
cor[ ] Completed Doctoral Degree

ADDRESSES and PHONES
Mailing Address while attending NMJC Permanent Mailing Address (if different)
Street or Box Street or Box
City State Zip City State Zip
Phone ( ) Ext Phone ( ) Ext

nH[ ] HS Special HS Credit

nc[ ] HS Special Coll. Credit

av[ ]ACT Academy

ADMIT TYPE - OFFFICE USE (STVADMT)

ne[ ] Non HS Grad
¢[ ] GED Diploma

s1[ ] Standard, HS Graduate

ce[ ] College Graduate

7[ ] Transfer from In-state
To[ ] Transfer from Out-state

o[ ] Home School Graduate

APPLICATION FOR ADMISSION

New Mexico Junior College ® 5317 Lovington Highway e Hobbs, NM 88240 e 505-392-5112 ¢ www.nmjc.edu

111



EMAIL ADDRESSES

Email Address for Internet Courses: @

Permanent Email Address if different than above: @

Soc. Sec # / /

HIGH SCHOOL DATE GRADUATED I
Address City State
OTHER COLLEGES ATTENDED

College City State  Date Attended Degree Earned/Yr.

| attest that the information provided is true to the best of my knowledge. Misrepresentations may cause disciplinary action.

Signed Date

ADDITIONAL INFORMATION FOR FEDERAL REPORTING (SGASADD)
PARTICIPATION IS VOLUNTARY AND IS NOT REQUIRED IF YOU CHOOSE NOT TO PARTICIPATE.

=
=8 The following information is required to complete reports for federally funded programs. Your answers do not influence your acceptance for
A8 admission. Providing this information is VOLUNTARY. This information may assist NMJC in securing and retaining funds for federal and other
g programs. It is the policy of NMJC not to discriminate on the basis of gender, race, color, national origin, religion, age, disability, sexual
=4 orientation, marital status, or ancestry in any of its practices or procedures, including admission procedures.
o
1COL [ ]Yes [ ]No Isthis your first time to attend college? HSZ  How many people including yourself live
ESL  []Yes []No Do you have limited English language skills? in your household?
DPWK [ ]Yes [ ]No Are you seeking training/education after having been out of the
workforce due to family responsibilities? INC  What is the annual income at that
LDIS []Yes []No Do youhave aleaming disability? household?
PDIS []Yes []No Do youhave a physical disability? Check Answer
SNGL [ ]Yes []No Areyou asingle parent? 1[ ] Less than $14,355
2[] $14,356 to $19,245
Will you work while attending college? 3[] $19,246 to $24,135
WFT [ ]Yes, full-time 411 $24,136 to $29,025
WPT [ ]Yes, part-time 5[] $29,026 to $33,915
WNW  [] No 6] $33,916 to $38,805
71 $38,806 to $43,695
What is the highest school either parent completed? 8] ] $43,696 to $48,585
1GN1 [ ] Less than high school 9[ ] More than $48,586

1GN2 [ ] High School or GED graduate
1GN3 [ ] Some college

1GN4 [ ] 4 year college degree or beyond
1GN5 [ ] Do not know

e
OFFICE USE: STUDENT'S NEW ID#

ENTERED BY: DATE:
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