NMIJC Online Registration Process

Step 1 - It's easy to register for classes at NMJC once you have been admitted and have your log in
credentials. If you have not been admitted, you can easily apply by clicking the Apply Now button
on the NMJC homepage.
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Step 2 - If you have been admitted and have your log in credentials, you can register for classes by
going to current students, selecting register for classes and then select register for classes on the
Registration page.
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Register for Classes
l_l_i Search and register for your classes. You can also view and manage your schedule.

Step 3 — Here you will be prompted to log in. Enter in your username and password and click sign in
to continue.
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By signing onto this portal, you agree to abide by its Terms of Usa.
‘“Wiolations could lead to restriction of portal privileges andfor
s disciplinary action.

Account Recovery Settings are mandatory to continue
to use this system. After you successfully log in, if you
have not set up vour Account Recovery Settings, you
will be redirected to enter your password and then
taken o the Account Recovery Seltings page.

Step 4 — If you are prompted with an action item window, click continue to view your pending
action items.
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Step 5 — To resolve action items, first select an item. Then take a moment to read the information
about the item, check the box to confirm and click Save. Once you are done with all the action
items, you can click Continue to move on to registration.
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You must agree to the 48 Hour Purge Policy prior to registration.
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As a student, you are responsible for all charges incurred at New Mexico Junior College. If eligible, financial aid will be applied to
current charges. Any remaining balance is your responsibility. If your bill is not paid, New Mexico Junior College reserves the right

to place a financial hold on your academic records.
This will prevent you from registering for classes, as well as receiving your grades and/or copies of your academic transcript. New

Mexico Junior College will also use necessary means to collect on your account, including but not limited to the use of collection

agencies. Collection agencies may charge a fee of up to 33 1/3% of the unpaid balance.
(1 confirm that | have read, understand, and agree to the above terms and conditions.

Step 6 — Select the term or date range and click continue.
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Step 7 — Here you can enter search criteria for your courses. You can search by subject, course
number, part of term, instructor or keyword. You may also leave all fields blank and select search

to view all available courses for the term.
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Step 8 — You can view more details about the course by clicking on the course title. You can also
find a link to the course syllabus which contains important information about the class and a link to
the bookstore that will display both the required and optional materials for the course.
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Associated Term: Fall 2020
CRN: 31363

Campus: Main

Schedule Type: Lecture
Instructional Method: Traditional
Section Number: 001

Subject: Accounting

Course Number: 113

Title: Infroduction to Accounting
Credit Hours: 3

Grade Mode: Mo Section specified grade mode, please see Caialog

link below for more information.
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Term: FALL 2020 | Name: AC 113 | Section: 001 | Instructor: Brister, Lucius | Location:

REQUIRED Print
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FINANCIAL ACCOUNTING

Author: WEIL

Edition: 14TH 13
Published Date: 2013
ISBN: 9731111823450
Publisher: CENGAGE L

Book Notes:
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Step 9 — Once you decide to register for a course, click the add button for that course. The course
will now display in the Summary panel. You are not yet registered for this class as the course status
still shows pending.
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Step 10 - If needed you can click the Search Again button to search for additional classes.
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Step 11 - Once all classes are added, click the Submit button int the Summary panel to complete
registration.

Summary Tuition and Fees

Title Details Hours CRN Schedule Typ  Status Action ﬁ,
introduction to Psychology PSYC 1110, 060 3 11237 Lecture Pending lAeh Registered™ A

Total Hours | Registered: O | Billing: O | CEU: O | Min: 0 | Max: 18
02:48

Submit

Step 12 - You will see a notice that the save was successful and the status for your courses will
now show Registered. If there are any registration errors such as missing prerequisites or time
conflict, you will see the information about the errors in a popup message and within the Status
column for the course in the Summary panel.
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Step 13 — Review errors and determine actions for each course. Once the appropriate actions are
selected click Submit. When all errors are corrected you should see all of your courses as

registered.
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Introduction to Sociology. SOCI 1110, 003 3 11248 Lecture Registered None v ‘

“ United States History I HIST 1120, 050 3 11180 Lecture Registered None \ - ‘

| Introduction to Psychology PSYC 1110, 060 3 11237 Lecture Registered None v |

Step 14 - Now that you are done registering, you can more easily see your course schedule by
selecting the Schedule and Options tab. You can review your schedule from here and if needed

print your schedule.
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