
NEW MEXICO JUNIOR COLLEGE 
 

BOARD MEETING 
 

Wednesday, March 25, 2015 
Zia Room – Library 

 
1:30 p.m. 

 
AGENDA 

 

A. Welcome Pat Chappelle 

B. Adoption of Agenda Pat Chappelle 

C. Canvass Election Approval Steve McCleery 

D. Oath District Judge 
  William G.W. Shoobridge 
 
E. Approval of Minutes of February 19, 2015 Pat Chappelle 

F. President’s Report Steve McCleery 

G. New Business 

1. Monthly Expenditures Report Dan Hardin 
2. Monthly Revenue Report Dan Hardin 
3. Oil and Gas Revenue Report Dan Hardin 
4. Schedule of Investments Dan Hardin 
5. Consideration of Memorandum of Agreement Bill Morrill 

 with Lea County/Lea County Sheriff’s Office 
6. Consideration of Resolution to allow Lea County Bill Morrill 

 Sheriff’s Office to Enforce Laws on NMJC Campus 
7. Consideration of Cosmetology Fee Schedule Dennis Atherton 
8. Consideration of Personnel Recommendation Dennis Atherton 
9. Consideration of Insurance Policy Bid #1070 Regina Choate 

 

H. Public Comments Pat Chappelle 

I. Announcement of Next Meeting Pat Chappelle 

J. Closure of Open Meeting Pat Chappelle 

K. Adjournment Pat Chappelle 









 
NEW MEXICO JUNIOR COLLEGE 

BOARD MEETING 
FEBRUARY 19, 2015 

MINUTES 
 
 

The New Mexico Junior College Board met on Thursday, February 19, 2015, 
beginning at 1:30 p.m. in the Zia Room of Pannell Library. The following 
members were present: Ms. Patricia Chappelle, Madam Chair; Mr. Ron Black, 
Secretary; Mr. Travis Glenn; Mr. Manny Gomez, Mrs. Mary Lou Vinson, Mr. 
Zeak Williams; and Mr. Hector Baeza. 
 
Ms. Chappelle called the meeting to order and welcomed visitors and guests 
present: Jaycie Chesser, Hobbs News-Sun and Cindy Bryan, Accounting and 
Consulting.  
 
Upon a motion by Mrs. Vinson, seconded by Mr. Gomez, the agenda was 
unanimously adopted. 
 
Upon a motion by Mr. Gomez, seconded by Mr. Glenn, the Board unanimously 
approved the minutes of January 15, 2015, as amended. 
 
Under President’s Report,   Susan Fine presented the New Mexico Junior College 
50th “Golden” Anniversary Logo.  The kickoff of the 50th Year Anniversary 
Celebration will begin on April 18th at the Ross Black Field of Champions 
Dedication.  The Ross Black Family and the 1971 National Track Team have been 
invited to attend.  In addition, Susan announced the opening of the new track and 
field will host its first track meet.  Dr. McCleery added the newly developed track 
positions New Mexico Junior College as a future host of a National track meet.  
Additional events in celebration of the 50th Year Anniversary will be scheduled 
throughout the year with more information to be presented at the next Board 
meeting.  The theme for the upcoming 50th Anniversary events will be to express a 
“Thank You” to Lea County for its support.  
 



Larry Sanderson reminded the Board of the April 13th and 14th, 2015 Mock visit 
and the November 9th and 10th, 2015 HLC Accreditation.  He stated the Mock team 
will include the primary advisor Tom Hughes, with Yavapai Community College, 
Dr. Dale E. George, II with Butler Community College and Dr. Jan Smith with 
Pittsburgh State University.  Dr.  Sanderson stated all reviewers are experienced 
HLC reviewers.  Updates in preparation of the visit were provided. 
 
The Acknowledgement of NMJC Board Conflict of Interest Policy with an 
attached copy of Policy 304 from the NMJC Board Policy Manual was distributed 
to all Board members for their signatures.   
 
Under New Business, Cindy Bryan and Dan Hardin presented the Fiscal Year 
2014 Audit Report.  Ms. Bryan stated this would be the last year of a joint review 
with the State Auditor’s Office.  Ms. Bryan reported an unmodified opinion was 
issued to the institutions financial statements stating accounting principles were 
accepted as applied to institutions of Higher Learning.  Upon a motion by Mrs. 
Vinson, seconded by Mr. Glenn, the Board unanimously approved the Fiscal Year 
2014 Audit Report. 
 
Dan Hardin presented the January financial reports. Upon a motion by Mr. 
Williams, seconded by Mr. Black, the Board unanimously approved the 
Expenditure Report for January, 2015. In addition, the Revenue Report, Oil and 
Gas Revenue Report, and Schedule of Investments Report were reviewed. 
 
Dan Hardin presented the Fiscal Watch Reports for December, 2014.  Upon a 
motion by Mr. Black, seconded by Mr. Baeza, the Board unanimously approved 
the Fiscal Watch Reports. 
 
Jeff McCool presented a request of a third party evaluation plan and budget for the 
TAACCCT grant.  The request was a proposal to work with the Center for 
Education Policy Research at the University of New Mexico.  The total cost of the 
evaluation is $185,000 from the period of March 2015 through September 2017.  
Upon a motion by Mrs. Vinson, seconded by Mr. Gomez, the Board unanimously 
approved the request. 
 



Josh Morgan presented an Electrical Work on Campus Bid #1069.  The contract 
for the bid will be from February 23, 2015 to June 30, 2015 with an option to 
renew on a year by year basis for up to three additional years.  The contract will 
end in June, 2015 to coincide with the college’s fiscal year end.  Upon a motion by 
Mr. Glenn, seconded by Mr. Williams, the Board unanimously approved the 
request. 
 
Ms. Chappelle called for comments from the public. There being none, the next 
regular board meeting was scheduled for Thursday, March 19, 2015 beginning at 
1:30 pm. Upon a motion made by Mrs. Vinson, seconded by Mr. Black, the Board 
unanimously approved a meeting time of 1:30 pm. 
 
Mrs. Vinson moved the board go into closed session for the discussion of limited 
personnel matters under the provisions of section 10-15-1-H (2) of New Mexico 
Statutes Annotated 1978. Mr. Glenn seconded the motion. The roll call vote was as 
follows: Mr. Baeza – yes; Mr. Williams – yes; Mr. Black – yes; Mrs. Vinson – yes; 
Mr. Glenn – yes; Mr. Gomez – yes and Ms. Chappelle - yes.  Upon a motion made 
by Mr. Gomez, seconded by Mrs. Vinson, the closed session adjourned. 
 
Upon re-convening in open meeting, Ms. Chappelle stated that the matters 
discussed in the closed meeting were limited only to those specified in the motion 
for closure.  
 
Upon a motion by Mr. Baeza, seconded by Mr. Gomez, the board meeting 
adjourned at 3:30 pm.  
 
_________________________    _________________________  
Pat Chappelle, Chair      Ron Black, Secretary 
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MEMORANDUM OF AGREEMENT BETWEEN THE LEA COUNTY SHERIFF’S 
OFFICE AND NEW MEXICO JUNIOR COLLEGE 

 
THIS AGREEMENT made this _______ day of __________________, 2015 

between the Lea County Sheriff’s Office (hereinafter “LCSO”) and New Mexico Junior 

College (hereinafter “NMJC”).  

WHEREAS, the purpose of this agreement is to allow NMJC Public Safety 

officers to effectively and efficiently provide response on NMJC Campus Grounds and 

Properties for safe and proper response to critical and emergency incidents, assistance 

in the detection and reporting of crimes in accordance with New Mexico Statutes 

Annotated 1978, and Preservation of evidence to allow for the lawful investigations of 

the crimes reported; and  

WHEREAS, it is necessary that the parties provide a method by which the 

purpose of this agreement can be accomplished and the manner in which any power 

will be exercised under this agreement. 

NOW, THEREFORE, it is mutually agreed as follows: 

1. COUNTY COMMISSIONED LAW ENFORCEMENT OATH 
 

Public Safety officers of NMJC, deemed to have completed or maintained 
required training standards as set forth by the New Mexico Department of Public 
Safety Training Academy will be eligible for a County Commission through the 
Lea County Sheriff’s Office. The Chief of Security and officer will be required to 
complete a registration form and the Oath of Office.  
 
These forms will be signed and notarized and sent to the Sheriff’s Office for 
approval.  The completed registration form and Oath of Office will be filed with 
the Lea County Clerk’s Office.  
 

2. LAW ENFORCEMENT SERVICES 
 
 The Lea County Sheriff and his Office welcome all assistance in the investigation 

and enforcement of the criminal and civil processes for our communities. The 



 

New Mexico Junior College MOA 
Lea County Sheriff’s Dept. 

{00289809}2 

NMJC Public Safety officers within their jurisdictions and  the County’s 
jurisdictions will follow the NMJC’s policies, practices, and procedures, as well as 
applicable laws of Lea County, the State of New Mexico, and the United States.   

 
 The Sheriff’s Office is willing to assist with personnel at NMJC Campus Grounds 

and Properties within the County’s jurisdiction, where and when feasible and time 
permitting. With consolidated dispatch, our departments have the ability to 
communicate any requests for assistance. It is required of the Public Safety 
officer or NMJC to contact the Sheriff’s Office or its personnel directly or through 
dispatch, for assistance when responding to emergency incidents or crimes 
reported or detected within the County’s jurisdiction. 

 
 All Public Safety officers shall remain at all times employees of NMJC.  No officer 

shall at any time be considered eligible for County wages, benefits, or insurance.   
   
 
3. HOLD HARMLESS 

By entering into this contract, NMJC accepts sole and complete responsibility 
and liability for any and all damages to persons and property caused or 
arising out of any act or omission on the part of their employees in connection 
with this agreement. 

 
 
4. SEVERABILITY 
 
 If any portion of this agreement is for any reason held invalid, illegal, or 

unenforceable, such invalidity, illegality, or unenforceability shall not affect the 
remaining provisions.  

 
 
5  EFFECTIVE DATE 
 
 This Agreement shall be effective upon execution and approval of the Lea 

County Sheriff. 
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IN WITNESS WHEREOF, the parties hereto have set their hands and seals by 

their duly authorized officers, agents or representatives. 
 
 
NEW MEXICO JUNIOR COLLEGE          LEA COUNTY, NEW MEXICO 
   
 
By:_____________________________         By:_______________________________ 
 Pat Chappelle, Chair      Steve Ackerman, Lea County Sheriff 
  
 
ATTEST: 
 
 
By:        
Ron Black, Secretary 
 
 
APPROVED AS TO FORM: 
 
________________________________          _______________________________   
Scotty A. Holloman     John W. Caldwell      
New Mexico Junior College Attorney             Lea County Attorney 
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NEW MEXICO JUNIOR COLLEGE 
 

RESOLUTION NO. _____ 
 
A RESOLUTION CONCERNING ENFORCEMENT BY THE LEA COUNTY SHERIFF’S 

OFFICE OF THE NEW MEXICO MOTOR VEHICLE CODE ON THE CAMPUS OF  
NEW MEXICO JUNIOR COLLEGE 

 

 WHEREAS, New Mexico Junior College is located in Lea County, New Mexico; 

and  

 WHEREAS, New Mexico Junior College is not located within the boundaries of 

any municipality in Lea County; and      

 WHEREAS, New Mexico Junior College desires the Lea County Sheriff’s Office 

to enforce the New Mexico Motor Vehicle Code (NMSA 1978 Section 66-1-1 et. seq.) on 

the campus of New Mexico Junior College; and  

          WHEREAS, the Lea County Sheriff’s Office requires New Mexico Junior College 

to provide permission in writing to allow the Lea County Sheriff’s Office to enforce the 

New Mexico Motor Vehicle Code on the campus of New Mexico Junior College.  

 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF NEW 

MEXICO JUNIOR COLLEGE that the Lea County Sheriff’s Office is requested and 

authorized to enforce the New Mexico Motor Vehicle Code on the campus of New 

Mexico Junior College, which would include, but not limited to, enforcing speed limits, 

parking violations, handicap parking violations and other violations of the New Mexico 

Motor Vehicle Code.  

BE IT FURTHER RESOLVED, that the President of New Mexico Junior College 

be and hereby is authorized and directed to effectuate this Resolution and to execute 

any and all other agreements and letters to carry out the terms of this Resolution.    

 

 PASSED, ADOPTED AND APPROVED this ____day of March, 2015. 
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      ______________________________ 

NEW MEXICO JUNIOR COLLEGE 
      By:  PAT CHAPPELLE, Board President 
 
 
 
 
ATTEST: 
 
______________________________ 
Ron Black, Secretary 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 









NEW MEXICO JUNIOR COLLEGE 
Personnel Recommendation for Board Consideration 

The following candidate is being recommended for employment as follows:  Date     March 11, 2015 

Candidate’s name      Aaron M. Prebenda 

Position title       Coordinator of the Learning Assistance Center 

 New position  Existing position Classification  Faculty  Professional  Other     

Is candidate related to another NMJC employee?   yes   no   If so, to whom  Sara Prebenda (Spouse) Coord. of Facility Scheduling   

Effective date of employment     04/01/2015 Standard contract length  12 mos.  9 mos.  other   

Funding source   Institutional Funds 

Paid advertising beyond *standard   HigherEdJobs.com,  
(*Standard: The Hobbs News-Sun, NM Dept. of Labor, NMJC Website) 

  

Posted salary range   $32,247 to $48,371 Recommended annual salary $ 45,500 Prorated salary  yes  no 

Account number(s) with respective % allocation(s)    11000 2104 61301 123 

Recommended and approved by: 

  
Supervisor  Dean/Director 

  
Vice President  President 

Selection Committee Members:    NA 

  

     

  

     

   

Comments:   Mr. Prebenda with a B.A. in Political Science and more than seven and one half years of applicable experience meets   

 and/or exceeds the minimum requirements for this position. 

  

  

  

    
 



ABBREVIATED RESUME 
 
Position 
 
Coordinator of the Learning Assistance Center 
 
Personal Data 
 
Name:  Aaron M. Prebenda 
 
Education 
 
B.A., The American University, Washington, DC, 2007 
 Major:  Political Science 
  
Professional Experience 
 
New Mexico Junior College  
Acting Academic Success Center Coordinator 02/06/2015 to present 
Learning Center Tutoring Specialist 08/25/2014 to present        
 
Score at the Top, Wellington, FL    
Assistant Director/Master Tutor 04/2013 to 06/2014 
 
S-Solutions, Bangkok, Thailand 
Assistant Manager/Curriculum Developer 05/2010 to 02/2013 
 
Chulalongkorn University, Pathumwan, Thailand  
Contract TOEFL/CU-TEP Instructor 05/2010 to 05/2012  

 

Elite Educational Institute, Bangkok, Thailand   

Director of Education 02/2009 to 05/2010  
 
YBM ECC Language Academy, Suji, South Korea    
Project Assistant 11/2007 to 12/2008 
 
E. Bo Young, Suji, South Korea 
TOEFL Teacher and International College Admissions Consultant 11/2007 to 11/2008 
 
Marine Fish Conservation Network, Washington, DC  
Media/Communications Intern 05/2006 to 05/2007  
 
Honors and Certificates 
 
Cum Laude honors from The American University, 2007 
TEFL/TESOL Target Learner Certificate – 120 Hour International Standard 
T&T Teacher Training Academy – Bangkok, Thailand, 2009 
NTA Tutor Trainer Certificate, National Tutoring Association, pending completion 6/2014 
 
Volunteer 
 
Global Vision International, Ecuador, 2002      



“Equal Opportunity Education and Employment”
One Thunderbird Circle, Hobbs, NM, 88240 • Phone: (575) 492-2790 • Fax: (575) 492-2796 • Toll Free: 1-800-657-6260 • E-mail: kmiller@nmjc.edu

Position Announcement • December 2014

Position Title:  Coordinator of Learning Assistance Center

Position Description:  The Coordinator of Learning Assistance Center shall be responsible to the Vice President for 
Instruction.  Duties and responsibilities shall be, but not limited to, the following:  1) serve as managing supervisor 
of the Learning Assistance Center by providing support for all activities associated with the Center; 2) recommend 
to the Vice President for Instruction regarding the functioning of the Learning Assistance Center; 3) serve as tutor for 
students on a drop-in basis for supplemental assistance; 4) train, schedule and supervise student assistants and full 
time tutors who work in the Learning Assistance Center, as well as students who are employed to serve as tutors in 
discipline areas represented by faculty at New Mexico Junior College; 5) schedule student/full time employees  and 
prepare payroll and other documents; 6) work with NMJC faculty regarding their recommendation for student tutors, 
as demand and funding warrants; 7) establish and maintain effective working relationships with other department 
staff, faculty , students and public; 8) teach up to two classes in the fall and spring semesters as demand and funding 
warrants; 9) provide small group/individual student supplemental instruction as requested by faculty and as scheduling 
allows; 10) advise students on improved study methods and/or test anxiety; 11) coordinate instructional material and 
use of skill strengthening media placed in the Center for faculty, staff, students, and counselors; 12) maintain official 
inventory of Learning Assistance Center audio-visual equipment and materials.  Responsible for the timely referral 
for maintenance, repair of and replacement of equipment; 13) provide instructional assistance to ABE, Literacy, 
and NMJC students in the use of relevant materials and equipment to strengthen basic reading, writing, and math 
skills; 14)report and document all accidents and incidents; 15) Perform other duties as assigned; 16) serve on college 
committees as assigned; 17) advise the Vice President for Instruction, in compiling of statistics and preparation of 
quarterly and/or annual reports of the learning resource program activities at NMJC; and 18) nothing contained herein 
shall limit the President in assigning the employee to any of the various college activities for which he/she would be 
qualified in order to meet the needs of the New Mexico Junior College. 

Qualifications:  Bachelor’s degree required, Master’s degree preferred.  All degrees must be form regionally accredited 
institutions.  Community college teaching experience in developmental/transitional studies areas preferred.  Experience 
in working with bilingual students is desirable.  Must be committed to excellence in instruction and willing to work 
with a wide variety of faculty in coordinating learning assistance.   

Salary/Benefits:  This is a 12-month professional position and compensation is commensurate with education and 
experience.  The successful applicant may have the option of teaching additional courses in fall, spring, and summer 
sessions for extra compensation.  Standard NMJC benefits apply. 

Application Deadline:  Open until filled.  Interviews will be conducted by a selection committee and will commence 
upon receipt of completed applications by qualified applicants.  To ensure consideration, all application materials 
must be received as soon as possible.  

To Apply:  Submit NMJC application form on line at www.nmjc.edu (Employment Opportunities) and attach the 
following; a letter of application (cover letter), your resume, unofficial transcripts for all degrees listed on resume 
(official transcripts required prior to employment), and three references with current addresses and phone numbers.  

Human Resources, New Mexico Junior College, 1 Thunderbird Circle, Hobbs, NM 88240
New Mexico Junior College is an Equal Opportunity Affirmative Action Employer and does not discriminate in its educational and 
employment policies and procedures with regard to race, color, religion, sex, sexual orientation, national origin, age, disability, genetic 
information, or veteran status. Qualified minority applicants are encouraged to apply.

For information concerning employment, please contact the Human Resources Office at (575) 492-2791. For information concerning 
Section 504 accessibility, contact the Special Needs Coordinator in the Counseling Department at (575) 492-2576.





 

 

 

INVITATION TO BID #1070 
 
 
 

 
 

  

To Furnish a Commercial Package Insurance Policy  
For New Mexico Junior College 

 
 
 
 
 

Board Documents 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

               Date:   March 16, 2015 
 Prepared by:   Regina Choate  
                             Coordinator of Purchasing 
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                                                        NEW MEXICO JUNIOR COLLEGE 

BOARD DOCUMENTS 

General Information 

 
 

1. On  February 17, 2015, a legal notice was posted in the following newspaper requesting 
sealed bids for the Commercial Insurance Package Policy for NMJC: 

 
The Hobbs Daily News Sun 

 
2. Bid packets were sent to one potential bidder.  

 
3. One (1) vendor submitted a bid. 
 
4. The Business Office has evaluated the bid received.  Their recommendation is shown on 

Page 3. 
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NEW MEXICO JUNIOR COLLEGE 

BOARD DOCUMENTS 

Evaluation and Recommendation 

 

The vendor responding to Invitation to Bid #1070 was:  Daniels Insurance Agency, Inc.,       
Hobbs, NM. 

     
The Vice President for Finance, Accountant/Controller and Coordinator of Purchasing have 
evaluated the bid received and make the following recommendation: 
 
It is recommended that the bid submitted by Daniels Insurance Agency, Inc. to provide package 
insurance coverage for New Mexico Junior College be accepted. 

 
Cost of coverage:  $343,735.28 for one policy period commencing 
April 1, 2015;  with options to renew the policies for up to three 
additional years. 
 
 
Source of funding:   College General Insurance Account:  
                                     11000-4101-71201-141  
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               NEW MEXICO JUNIOR COLLEGE 

 
INVITATION TO BID # 1070 

 
SECTION A. 
 
BID TERMS AND CONDITIONS 
 
 

1. The coverage offered are to be effective at 12:01 a.m., Thursday, April 1, 2015.  Bid 
proposals for furnishing insurance coverage must be received in the New Mexico Junior 
College Business Office no later than 2:00 p.m. Thursday, March 5, 2015. 

 
The initial term of this bid shall be for one policy period.  New Mexico Junior College 
reserves the right to evaluate on a year-to-year basis whether or not to accept renewal of 
the policy for up to three (3) additional years, without bidding, based on whether the 
College is satisfied with the service received and/or the renewal premiums. 

 
2. Award of this bid will be made by the New Mexico Junior College Board.  The successful 

bidder must be prepared to issue a binder at inception date of the policy. 
 
3. Any and all additions or deletions of buildings, contents and other specific requests of New 

Mexico Junior College during the policy period shall be made at the pro-rata net rate 
applicable per unit at the inception date of the policy.  Bona fide college buildings, 
contents, and other properties and exposures properly insurable under this insurance 
program and bid shall be afforded blanket protection in all coverage to protect the College 
against inadvertent omission on buildings, contents and other properties and exposures 
from listing or schedule.  Records of the College will be made available for inspection as 
deemed necessary. 

 
4. Bid proposals will be accepted from qualified agents who will present the proposal and 

service contracts.  Qualified agents are defined for the purpose of this bid to include only 
an insurance agent who has furnished a reasonable proof to NMJC of the following: 

 
1) The agent is fully licensed and legally qualified under the laws and regulations of 

the State of New Mexico to sell and service all types of insurance required to be 
offered in this bid. 

 
2) The agent has the service reputation, experience and facilities adequate to make 

satisfactory delivery of necessary services. 
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5. The package insurance policy provided must be written with an insurance company 
possessing a Best's insurance rating of A or better and with a Best's financial rating of X or 
better and must be clearly indicated within the bidder's proposal.  The insurance company 
shall be licensed in the State of New Mexico and must meet all other conditions that may 
be required by the Insurance Commissioner of the State of New Mexico.  NMJC's current 
carrier is Philadelphia Insurance Company. 

 
6. The package policy must be non-assessable and shall contain a minimum sixty-day notice of 

cancellation or non-renewal clause. 
 
7. It is understood that all audit adjustments or premiums will be based on the rates, credits, 

and modifications set forth in the bidder's proposal. 
 
8. Bidders are instructed to furnish complete and accurate information with their sealed bid. 

If a letter is submitted, it must be attached to and made an integral part of the bid.   
 
9. The successful bidder shall agree to furnish New Mexico Junior College complete loss 

experience data on a quarterly basis for all coverage under this bid. 
 
10. Sample copies of all policy forms are required to be furnished with the bidder’s response. 
 
11. Bidders desiring additional information or clarification of the items described herein must 

make such requests in writing to the Coordinator of Purchasing and/or Vice President of 
Finance prior to seventy-two (72) hours of the time for receiving bids.  No explanation or 
interpretation from NMJC other than that supplied in written form will be considered 
official or binding. 

 
12. The terms and conditions and specifications of this Invitation to Bid #1070 shall become an 

integral part of the contract between New Mexico Junior College and the carrier and its 
designated agent. 

 
13. Bid amounts must be submitted on the enclosed NMJC Bid Submittal Form. 
 
14.  Only a complete package bid providing all stated coverage will be accepted.                                  
           Exceptions to the specifications must be clearly explained.                   
 
15. It is the bidder's responsibility to deliver the bid at the proper time and to the place 

designated.  The mere fact that a bid was dispatched will not be considered.  Facsimile 
submissions will not be accepted. 

 
16. For a bid to be considered, it must bear the original signature of the authorized legal 

representative of the bidder. 
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17. Place attached label on the outside of the bid envelope. 
 
18. Pursuant to Section 13-1-191, NMSA 1978, no bribes, kickbacks, gratuities, bonuses or 

premiums will be accepted or considered in awarding this bid. 
 
19. New Mexico Junior College reserves the right to reject any and/or all bids and to waive all 

technicalities when in the best interest of the College to do so. 



 
 
SECTION B. 
 
COMMERCIAL PROPERTY SPECIFICATIONS 
 
BLANKET BUILDINGS, BUSINESS AND PERSONAL PROPERTY CONTENTS 
 
1. Coverage to apply to all properties as per the attached Schedule of Property Values 

(Schedule B-1) of recommended building and contents values. 
 
2. Blanket coverage on an agreed value bases on buildings in the amount of $115,253,430 

and contents in the amount of $7,083,143/ 100% coinsurance / $1,000 deductible. 
 
3. Coverage to be provided on a Replacement Cost basis, along with an agreed amount 

endorsement. 
 
4. Valuations of buildings and contents set forth in Schedule B-1 are so listed for rating 

purposes only. 
 
5. Each bidder is required to include with his bid proposal a clear and complete explanation of 

the method that will be used to compute premiums for any additions to buildings, contents 
and erection of new buildings. 

 
6. The College currently carries additional coverage / deductibles: 
 

a) Deductible of $1,000 per occurrence. 
b) Extra Expense coverage in the amount of $25,000 for extra expenses arising from a 

covered cause of loss. 
d) Pollutants coverage providing for the removal of debris of covered property caused 

by or resulting from a covered cause of loss and pollutant clean up and removal 
caused by a covered cause of loss. 

e) Leased property is covered for which the College has a contractual responsibility. 
See Schedule B-2 on Page 6. 

 
 

 
SCHEDULE B-1 
 
STATEMENT OF PROPERTY VALUES 
(SEE ATTACHED FILE) 
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SCHEDULE B-2 
 
LEASED EQUIPMENT 
 
The college maintains blanket coverage on a leased postage machine.  The lessees, Pitney Bowes 
shall be named as the loss payees. 
 
A detailed schedule of the equipment will be made available upon request.   
 
 
SECTION C. 
 
COMMERCIAL PROPERTY SPECIFICATIONS 
 
 
COMMERCIAL INLAND MARINE 
 
1. Commercial Inland Marine coverage is to be provided for the following categories 

according to the attached scheduled properties: 
 

*  Schedule C-1    Contractor Equipment 
*  Schedule C- 2   Musical Equipment 
*  Schedule C-3    Various Cameras 
*  Schedule C-4    Scientific and Medical Equipment 
*  Schedule C-5    Miscellaneous Tools 

 
2. A deductible of $1,000 shall apply 
 
 
 
 
 
SCHEDULE C-1 thru C-5 
 
 (SEE ATTACHED FILE) 
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SECTION D. 
 

MUSEUM COLLECTION SPECIFICATIONS 
(See Schedule D-1 on following pages) 
 
The college has a museum, the Western Heritage Museum Complex, & Lea County Cowboy Hall 
of Fame that is located on the college campus. 
 
Schedule D-1 is a scheduled inventory of collections with estimated values. The college carries 
an endorsement on these collectibles with limits of $1,586,525.00 / $500 deductible. 
 
Coverage is also provided for non-scheduled fine arts on temporary exhibition in any of the 
New Mexico Junior College buildings in the amount of $50,000.00. 
 
 
 
SECTION E. 
 
Equipment Breakdown Coverage 
 
 
1.  Loss experience:            None 
     Current carrier:               Philadelphia Insurance Company 
  
 2.  Limits of Liability: 
 

Limit of insurance:     $122,336,573 (combined value of Buildings and Personal Property) 
Extra expense:           $          25,000 
Deductible:                 $           1,000 
 

3. Blanket group coverage: 
 

Group 1 –     Boilers and fired pressure vessels 
 
Group 2A –   All unfired pressure vessels 
 
Group 3 –      All metal steam piping 
 
Group 4 –     All systems of refrigerating and air conditioning including  
                      Additional vessels and piping 5 HP and more capacity 
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Group 5 –    Centrifugal pumps – compressors – fans or blowers driven by 
                      Motor 5 HP and over 
 
Group 6 –    Reciprocating pumps and compressors driven by motor 5 HP 
                    and over 
 
Group 7 –    Electric motors 5 HP and overGroup 8 –    Enclosed gear sets 5 HP and over 
                    Object limit 100% 
                    Coinsurance 80% 
 

  
SCHEDULE E-1 
 
BOILER & MACHINERY EQUIPMENT 
 
 
2 – 400 Ton Chillers (approximate cost $200,000.00) 
1 – 800 Ton Chiller   (approximate cost $300,000.00) 
3 – High Pressure Boilers 
 
 
 
SECTION F. 
 
COMMERCIAL AUTO SPECIFICATIONS 
(See Schedule F-1 & F-2 on following page) 
 
Coverage shall be quoted to provide split limits as follows: 
 

1. Liability: 
 

a) Liability: 
Any Auto                      $1,000,000 each accident 
 

b) Medical payments: 
Owned autos               $       5,000 each insured 
 

c) Uninsured/underinsured motorists: 
                                     Owned autos               $1,000,000 each accident 
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2. Physical Damage: 
 

a) Comprehensive (broad form): 
                                      Owned autos                                  $1,000 deductible 
                                      Hired and non-owned autos        $1,000 deductible 
 

b) Collision coverage: 
                                      Owned autos                                  $1,000 deductible 
                                      Hired and non-owned autos        $1,000 deductible 
 

3. Employees of the college, including students, are to be considered insured’s. 
4. The college maintains an approved drivers list for all drivers. The college has a student 

driver’s policy which discourages students from driving.  However, the policy provides 
limited situations where a student may be allowed to drive with certain listed 
restrictions and upon being pre-approved by the college. 

5. No vehicles are permanently assigned to any employee for regular use.  Students are 
not allowed to utilize their personal vehicles for college trips, with the exception of the 
NMJC rodeo program. 

6. The college has automotive technology classes sanctioned by General Motors and Ford 
Motor Companies. Both companies have provided vehicles on consignment for 
automotive technology training. We are requesting Garage Keepers Insurance on a 
direct primary basis with a limit of $90,000 with a deductible of $500 for 
comprehensive insurance and a $500 deductible for collision insurance. 

 
 
SECTION G. 
 
CRIME AND PUBLIC EMPLOYEE DISHONESTY SPECIFICATIONS 
 
 
CRIME AND PUBLIC EMPLOYEE DISHONESTY 
 

1. A $100,000 limit / $1,000 deductible for any one occurrence is provided for blanket 
public employee dishonesty covering money, securities and property other than money 
and securities resulting from theft, disappearance and/or destruction. 

 
2. Money and securities protection  
 

$100,000 limit (inside building) 
$100,000 limit (outside building) 

 
3. Coverage shall apply to inside and outside the premises of the NMJC Business        
      Office and NMJC Bookstore. 
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4. A Schwab, 2 hour, relocking device, 855088 underwriter’s label vault door with a      
      UL rating of A27330 is located in the NMJC Business Office. 
 
5. All deposits and change orders are transported to and from the college’s banks by  

NMJC Business Office personnel.               
 
 

SECTION H. 
 
PUBLIC ENTITY GENERAL LIABILITY SPECIFICATIONS 
 

1. Public entity general liability insurance broad coverage to be provided on an occurrence 
basis. 

 
2. Limits of liability are as follows: 

 
a. Bodily Injury and Property Damage Limit            $1,000,000  per occurrence 

 
b. Personal Injury and Advertising Injury Limit        $1,000,000  each offense 

 
c. Employee Benefits Injury Limit                              $1,000,000  each offense 

 
d. Fire, Lightning or Explosion Damage Limit           $  500,000  any one event    

 
e. Medical Payments Coveragre Limit                       $   10,000 any one person. 

         
 

f. General Aggregate Limit (Other than products-completed operations, fire, 
lightning or explosion damage and medical payments coverage $3,000,000.) 

 
g. Products and completed wok - Aggregate limit   $1,000,000 

 
3. Corporal punishment – provisions should be made for the use of reasonable force to 

allow for the protect persons or property or corporal punishment to any student or 
pupil administered by or at the direction of the College. 

 
4. Contractual liability – to be added as an endorsement. 

 
5. Athletic participants to be included while practicing for or participating in any contest or 

exhibition of a sporting nature. 
 

6. All NMJC employees and board members shall be included as additional insureds. 
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7. The College maintains two resident dormitories and two apartment style residencies 
having a total maximum occupancy of 396 students. 

        
 
8. NMJC owns and operates a racquetball/fitness center, which has        

             approximately 290 members, 340 students, and 57 guests  from             
             the general public.  Included in the facility’s operations are racquetball, aerobics,    
             weight lifting and swimming.  
                                                                           

9. NMJC’s cafeteria and snack bar operations are operated by an Independent 
Contractor. 

 
 

SECTION I. 
 
PROFESSIONAL LIABILITY SPECIFICATIONS 
 
1.  Professional liability coverage shall apply to all Trustees and Officers, Administrators,           
     Faculty and other professional employees of NMJC. 
 
2.  Coverage shall be provided on an occurrence basis. 
 
3.  Limit of liability: 
 
                    $  5,000,000      each claim 
                    $10,000,000     option requested 
 
     Retention: 
 
                   $  2,500            each covered insured 
                   $10,000           aggregate maximum all covered persons per loss 
                   $10,000           covered named insured per loss 
 
4.   Coverage shall provide for the following: 
 

 cost of defense paid in addition to the annual aggregate limit of liability. 

 Plaintiff’s legal fees when they are successful in a civil rights case. 

 Parent’s legal costs in successful special education hearings. 

 Legal actions arising from hiring, firing, promotion or demotion. 

 Alleged violation of federal or state constitutional civil rights. 

 Defense of claims seeding back pay. 
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5.   The NMJC district has been in existence since 1965 and currently has seven board members 
elected by district. The names, occupations and official titles of current Board Members are as 
follows: 
 
Ms. Patricia Chappelle                          County Clerk          Madam Chair 
Mr. Ron Black                                        Retired Educator                                         Board Secretary 
Mr. Hector Baeza                        Business Owner                                           Board Member 
Mr. Travis Glenn                                    Business Owner                                           Board Member 
Mr. Manny Gomez               Retired                       Board Member 
Ms. Mary Lou Vinson                            Retired                                                          Board Member 
Mr. Zeak Williams                                  Retired                                                         Board Member 
 
6.  The college is not involved in any current disputes regarding discrimination or any   
     other civil suits. The college district, board and/or employees have no knowledge of  
     any pending federal, state, or legal actions or proceedings against the district, board 
     members or employees. We are not aware of any act, error or omission that might  
     afford valid grounds for any future claim which would fall within the scope of this 
     coverage. 
 
7.  No similar insurance on behalf of the college has been declined, canceled or renewal     
     thereof refused. 
 
SECTION J. 
 
EXCESS UMBRELLA SPECIFICATIONS 
 
The college desires to carry a $10,000,000 limit umbrella excess liability coverage. 
 
SECTION K. 
 
LOSS EXHIBITS  
 
Five year loss history can be obtained upon request. 
 
SECTION L. 
 
INFORMATIONAL DOCUMENTS 
 
NMJC 2008/2009 Financial Audit can be obtained upon request. 
 
NMJC 2008/2009 College Catalog is available at www.nmjc.edu. 

http://www.nmjc.edu/
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